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MEXMORANDUIM.

-THE FOLLOWING CORRECTIONS SHO U_Lb BE MADE
i . INTHIS MANUAL,

-

Psoi 33, ° Section 94.—This Section has apparently been mis. /
copicd. It should be in Accordance with Section 1L
- of the Post Officc Rules, which closc the Post Offce,
on Sundays, only to the reccipt of Banghy Parcels not
of Letters and New=papers,

Paor G4, Section 203,—In this Section the word “no ”ia ,/
' -omitted. It should run “ Post Masters are not un-
der Any circumstances authorized to opcen any letter, .
but there is no objection, &c,

Psos 67, Section 223.—In this Scction * Marscilles” is ap- /
‘o parently insertcd at the close of the Section instcad

_ of ¢ Trieste.” . ‘

"Pack 68. Section 234:—Tire wo:‘ds ¢ Frenth 4nd” seem to e
superfluous prepayment of postage upon letters ad- v/
dressed direct to France or to Fi;reign “Countries vid ‘
Francc, not being permissible, ‘ A '

Page 69. Section 239 —This Section will be modifed a8 re-
“gards lettera addressed to Grest Britain by the nevw
ar;angemcnt which came into effect on the lst Ins< . _

.. ~ -tant. - . R

. Paas 93, Seclum 308. -Two dnstmct subjects have been Jumb- .

| le&tu«ether by the Pnnter in this Scction, .

o I 6. PATO\T
. " N. . Pot Mgslér General, N.. . P,

.

-

| Datep Came! . } -
The 7th Seplember 1858,
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TABLES OF POSTAGE.

TABLE No. 1.
Rates of Postage on Pre-paid Inland Letlers.

It not: :::ﬁ( :.mg "m Postage. No. of Rates.
1
One-quarter Tolan ...... SJtaltanenna ..., .... Une rate.
Half a Tolah .......... Oncanna . oieen.. eess | Two rates.
One Tolah . _..... eseee |Twoannas .......... | Four rales.
One and a hall Tolah .... | Threcannar ... ...... Six rates.
TwoTelahs .... . ... 1 Xrurannas .....e.... Firrht rates.

For- every tolah in weight above two tolabs, two additional
annas, and cvery fraction of a telah above two tolahs shall be
charged as one additional tolah. (Szction V1., Act AVII. of 18534.)

A Ship Postaze of onc anna in addition to the above rates is
leviable on delivery on all Letters received by Sea by a private Ship.
Postage at double the rates under the above Scheduic is leviable on
the delivery of all Letters posted unpaid.

TABLE No. £
Rates of Postase on. Newspupers, Famphlcts and other Printed

or Engraved Papers and Proof Sicete, sent by Letter Mail
(4. S:wcts. VIL, VIIL, [X. ond X.)

Newsrarner, Pamrninr-s, &¢,
rristed 1IN INDIA.

Iuronutap NEwsrAresns,
'amriLers, Lo

. . [ . o
1er ol excerding
Not cxeceding Postage. Not xe . Postage.
in weight. 1 in weight.
t ) ae N
Four Tolahs ....+-1On¢ anna ..., Six Toizhe ....... Onc anna.
Siz Toluhs . ... ve.. Two annas ..... Twelve Twiane .. ..|[xo annas.

Single Postage being add-d for every

Sinzle Tostage being added for every

additional three tolabis, [ractions of three j additional mx  tolalis, fraciioms of six

tolahe bejnz Sharred s three tnlahs.

{ tulubs being charged as six Lolahs.

Pustage Stamp Labels, when attached to Letters and Newspapers
are to be invariably attached at the upper right hand corzer on the

side on which the address is written.
The obscrvance of this Rule by the Public will obviate much

inconvenicnce and promote despatch.



TADLE Ne. 3.
Rates of Poslagcs en Banghy Parcels.

Ir¥ NoT EXCEEDING IN WEIGHT

For Disrances. "oy | 100 | 200 | 300 | 400 | 500 | 600
‘ Tolahe.|Tolahs.[Tolahs.[Tolahs Tolahs [Tolahs. [Tolahs,
Miles.[Rs. As.|Re. As.|Rs. AsRs. An|Re. AsiRs 12:Ra. As,
Not exceeding ...| 3100;,0 2710 4/0 BlO012|1 O1 4|1 8
Not exceeding ...| 30010 6(012]1 8|2 413 0]312]4 8
Nat emeedmg .| 600]01211 8|3 0|4 8|6 0,7 B|9 O
Not exceeding ... 9001 2|2 414 B| 61219 0|11 4,13 8
Not.cxceedmg . 11,200|1 B8{3 0|6 0,0 0|12 ON5 0|18 O
Excecding ... (1,200 |1 14 {312 |7 811 415 of18 1222 8

Parcels conveyed by Sea by the East India Company’s Post are
subject to an additional charge of Ship Postage of eight annas for
every hundred tolahs, fractions of hundred tolahs being charged
as one hundred tolahs. (4. Sect. X VII.) Not more than one Letter,
&c., may be enclosed in any Banghy Parcel, and by Section XV,
where Banghy and Letter Mails are conveyed in the same carriage,
it 13 unlawful to enclose even onc Letter, &c, in a Banghy Parcel

TAELE No. 4

Rates of Postage on Books, Pampllcts, Packcts of Newspapers
and of Printed and Engraved Papers not exceeding 120 #o)-te

in weight despalched by Banghy Post and pre-paid. (A. Sect
XII)

Ir not oxceeding in . . . Between England and
weight. Book Postage in India. Indin.
Twenty Tolashs .... e Oncanna ...oee ..., Five annas and s half,
Forty Toluhs ....cccee.s Twosnnas ...cvveen. Eleven snnay. -
/

Single Postage is to be charged for every additional twenty tolahs, fractions '
of twenty tolohs being charged as twenty tolahs. -

Every article not exceeding twelve tolahs in weight will be coo-

veyed by Letter Post, unless expressly dlrected to be sent by-
Banﬂhy Post. .
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ABSTRACT

DAILY WORK 1w POST OFFICES
Qr ’ -

'DEPUTY POST-MASTERS anp OFFICE CLERKS.

Orex the Letier Box half an hiour beiore the time appointed for

Preparing Letters for the closing of the Mails. Separa.te Paid from
denpatch. Unpaid Letters.

Weirli :—mark on the [ace in black ink, the Postage chargeable
on any to which Postace Stamp Labels of
sufficient value arc not attached: obliterate
the Labcls with the Obliterator supplied for the purpose: stamp
them with the “ Paid” red dated Stamp on the back, if the fuil
Postawo is paid. ‘

Weigh :—mark the proper I'ostage on the face in black ink,

stamp with the “ Unpaid” black dated Stamp
+ om the front, {the direction side,) taking care
not to deface the Address. '

Stamp with red “Paid” Stamp :—weigh all Letters from one De-
partment together, and enter the charge
against each in the Service Letter Account:—
calculate the Postage on the gross weight of all Letters from each
Department, and charge at the raie of Two Annas per tolah.

Paid Loetters.

Unpaid Letters.

Scrvice Lotters, _



vi

Weigh :——mark with Postage :—stamp with Forward Stamp.

Forward, Ne-directed, L0¢ Post-master, Deputy Post-master, or
sud Hefased Lettors. other person in charge of Office, is responsible
for all mistakes in forwarding Letters.

Tinelalmed Lotters re- Mark with red “Paid” Stamp, whether paid
tursed. or unpaid, and consider them as Paid Lettcrs.

The Letters of each kind having been weighed, marked, stamped,

Recisteri ] and dated, should be sorted according to the

cristering, Sorting, .

and Packing Lotters for  Stations to which they are addressed. The
despatch. mode of sorting will depend on the number
of Lettcrs for despateb, but care must in all cascs be taken to keep
acparale the different classes of Lelters moliced in the Chulan.
The Letters having been soried, those for each Stalion must be
entered in the Chulan and Register. The address of each Letter
must then be again read, the Letters counted, the Chulan com-
pared with the Register, and finally placed with the Letters in
a Bag or Envelope addressed to the Station of delivery: the
Bag or Envelope being closed becomes a “Packet.” No Packet
is to be despatched which is less than six inches long by three wide..

Euter all Packets in the Invoice or List to the Station in advance,
showing where each came from, and is going
to. Put all those to be forwarded by t%-
same road into their appropriate Mail Bags; tie and seal the inner
Bag, and close the mouth of the outer Wallet, and gird it with the
cross band, so as to prevent damage by shaking. The Runners,
who take away the Mails from an Office, and every other person
employed in it, ghould be well instructed how to close the Bags,
and so should every man in the Office ; but the person in charge 13
responsible that the Mail Bag is properly and securely closed and
sealed.

The Seal of every Mail Bag must be examined by the Post-

* master, Deputy Post-master, or other person

in charge of the Office, before it is allowed
to be opened. )

Despatch of Mails.

Receipt of Mails,
Beals to bo examined.
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The Bag being opencd, count and comparo the Packets received
Packets tobo compared  With the Packet Chulans. Turn the Wallcts
with Chatlan. inside oul. '
Scparate Forward Separate Forward Packets from thoso for
Packets. the Station, and receipt the Packet Chulan.
At the time of delivery, open the Packets, compare the number,
weight and postage of the Letters received
in each Packet with the Chulan. Ifthe Post-
age on any Letter has been under or over-charged, correct the
mistake, enter the correct Postage in tbe Chulan, and enter
the number, weight and postage of Letters actually received in
the Register, under the head of the Station at which they were
posted. . -
Distribute the Letters among the Peons for delivery, and place
Entriesin Peons' Ac. apart, Letters_ to be forwarded, to be de-
caunt. livered through the District Post, and those
to remain in the Office, in deposit, for future delivery :—enter
the number, poslage, &c, of the Letters delivered to each Peon
in the Peons’ Book, as also the number, &c, &c., of those reserved
for the District Post, or to be forwarded, or for deposit ; and
before the Peons leave the Office, be careful that the totals of the
entries in the “ Peons’ Book” agree with the tolal of the Receipt
Register.
Weigh :—mark both Weirht and Postage 1o large letters and
_ firures: stamp Paid Parcels red, Unpaid black :
duﬁ,’&’;‘g‘j‘“g Farcels for date: forward an Advice Chulan by Letter

Psid snd Unpeid Par- Mail to the Office to which the Parcel 15 di-
cels.

Distribution of Letters.

rected.

Stamp with “ Bearing” Stamp: mark with additional Postage :
- gend an Advice Chulan by Letter Mail : enter
Postage in the proper column of Register.

Full address to be The full address on al} Parccla., with Weight,
registered. Postage, &c., must be entered in the Parcel
Register.

Forward Parcels,*



.
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No Parcel in any way insccurely packed, or bearing an appearance
of having been opened, should bo received for despatch.

Weigh, stamp, date: enter in Receipt Register: receipt and return

Pascals foc dafiveey Adyvice Cliulan and Traosit Chulan: enter in
" Banghy Index, and take a receipt from the
Addressee,

N. B—Any Parcol injured or damaged should be weighed before
witnesses, and a memo. taken of its exact appearance.

Immediately before the Office is closed, balance and total the Cash

Book, make the necessary entries in the De-
bemccountoty beclod  nosit Account, the District Post Account,
and the Postage Account, and see that no
Banghy Chulans have been detained which ought to have been
returned or despatched. |

~ Inthe body of the Manual “A4"” isintended to denote Act XVIL
of 1864, “ R” the “ Rules for the Management
of the Post Office” passed by the Governor
General in Council on the 12th August 1854.

All alterations in any Chulan Register, or other Documents, must
be made in red ink, never by erasure, or in black ink.

-

Abbreviations.
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INSTRUGTIONS

POST-MASTERS ann POST-OFFICE CLERKS.

Tne following Instructions are to be contidered as rupersed-
ing all former Circulars issued by any Post-master General, and
are to be strictly adbered to by all Post Office Officiala.| They are
intended to serve the purpose of a hook of reference to Officials iu
the Post Officc Department, and to obviate the necessity for
constant reference to numerous unarranged Circulars.

H. B. RIDDELL,
Director General of the Post Office of India.

Murch 1858,
DEFINITIONS.

. The following terms, used for convenience in Post Office
business, require to be understood in +ha
same semse by all conccrned. The defini-
tions given are generally taken from the Post Office Manual pub-
lished in the North-Western Provinces, unoder the orders of
Government, in 1§45, by Dr. Ranken, then Post-master General of
the Northi-Western Provinces :—

(1) An Article means anything transmitiable by Post, whether
Letter, Paper, Parcel, or Package,

(2) The Addressce i3 the person to whom any article is
directed.

Definitions,

i
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(3) The Abstract is tho Monthily Pay Bill of the fixed Establish-
inent of an Oftice.

{(4¢) Uanghy, the conveyanco for Parcels and Packots of News-
papers. ' |

(3.) Chulans are Invoices showing the Number, Weight and
Postage of Letters, Newspapers, Packets and Parcels; ono of
which accompanies each Packet from a Post Office, and each
Banghy Despatch. (See Paragraphs 72 to 83.)

(6.) Despalch, the scnding of Mails by Post from an Office, and
also the Mail sent.

(7.) Disbursing Offices. The Office situated in the same Town
with the District Treasury from which disbursemnents are made for
the Post Office Establishment in the District.

(8.) Distribution is the delivery of articles to their addressees -
after they reach their destination.

(9.) Expresses are extraordinary derpatches by Post, for the con-
veyance of important public or private communications.

(10) Labels, superscriptions pasted on Packets. (Se¢e Packeis.)

(11.) Letlers are divided into the following ten classes, vigi—

J.—Pad ... ... .. ... 1.
2.— Unpa.ld s oas
3.—Service ... cee  ceeeer

4 —Registered .. .. ...
5—Refused ... ... e
6.—Unclaimed ... ...

7.—Forward or Re dlreoted

8—Ship .o wer wee een

9.—Steam ... ... ...

10.—Soldiers’ and Sailors’ ... _

The Rules relating to each are given in the appropriate Section. -

(12) Mis-sending is the transmission of an article to a place

to which it is not directed ; Forward Postage i not chargeable on
a mis-sent article.
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(18) A Packet, in the Post Office scnse, consists of all the articles
sent at one time from one Office to anotlier, packed and covered
with paper or cloth.  In the Post Office Act, the word Packet is
several times used in the sense of Package. A Packet of News-
papers consists of two or more Newspapers enclosed in one cover.

() Ofitee, the Delivering, s that from which any articlo is
delivered to the addressee. '

(15.) Ofice, the Posting, 1s that at whicli any article 18 first
received from the sender.

(16.) Oee in advance is that to which any article goes from
the Office 1n which the plirase is used. )

(17.) Ojiice in rear is that from whence any article comes to
the Office applying the phrase.

(18.) Office, @ Sorting, is a Post Office to which Lcttcrs for Post
Offices in advance are sent loose, to bc sorted and forwarded to
their destinations. .

(19.) Office, a Trunsit, is a Post Office to which Packets for
several Ofiices in advance are cnclosed for the purpose of being
forwarded to their destination by the proper route. The object of
making up Lransil Packets is to save time in counting and
examining the Mails at small intermediate Offices.

(20) The Lleccrver is the person to whom an article is actually
delivered, whether he be the addressee or another takmf' charge of
it for the addressee, :

(21.) Registers, the books in which the Postage, Weight and
number of articles received and despatched are recorded.

(22) The Sender is the person from whom an article is received
at a Post Office. |

+ - ACCOUNTS,

3. The Accounts of all Post Offices in each Presidency will be
A General Monthly compiled in the Office of the Post-master

;ﬁ“&::"tp?stfmﬁngf General of the Presidency into a General
ucral’s Oftice. Account, and will be submitted by him io

the Accountant or Civil Auditor.
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4. In thic majority of Post Offices, tho ouly disbursements are

A Dr. snd Cr. Cash  those which arc necessary for the payment
ﬁlc"":}“"n::’blz.“:;"‘f.f”“; of the Office Establishments and fixed Con-
Offices. tingent Chiarges, it is unnecessary thercfore,
to require that a formal Cash Account should be prepared in each
Post Office.

5. The Deputy Post-masters of the Stalions at which a District

A Dr. and Cr. Casli Treasury is situaled will each submit a Cash
fdﬁﬂ;ml)it:bu:i:;mli’i; Account (Form 21.) Instructions regarding
Offices. its preparation arc given helow, and the

Post Office will be styled a Disbursing QOffice.

6. The Deputy Post-master of every other Post Office will

Offices from which dis-  submit on the 1st of the following mo;.(:
m'xf:ﬁzltsaﬁ:;‘eﬁ“i} a Statement to the Deputy Post-master of the
Collections. Disbursing Office of his District, (Form 24,)
showing the Collections during the past month, the amount re-
mitted to the Treasury, and the balance in hand. All Collections
are to be paid weekly, or oftener, into the nearest Tehsildars,
Mamladars, or other local Treasnry. On the last day but one of
cach month, all the Cash in hand must be paid ‘into the local
Treasury, and a general Receipt in duplicate, (Form 23,) taken for
the total sum paid during the month.

7. Onpe co]:;y of this Receipt must, in the evening of the 1st day

Iustructions as fo ©f the pext month, be sent asa- Registered
:::? s}.n:;:::uzi o ﬁ’ Letter to the Deputy Post-master of the Dis-
counts. bursing Office of the District, together with
the Statement of the Collections of the Office; on the 2nd of the
following month, the Deputy Post-master of the Station in which
the District Treasury is situated will send to the Officer iv charge
of the Treasury the‘local Revenue Officer’s Receipts, which have
~ been sent iv from all the Post Offices in the District, and will
exchange them for a general Receipt, (Form 23,) showing the gross
sum paid in by all the Post Offices in the District, including that

paid in by bimself; on the evening of the Eth of the month, be -
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must forward his own Cash Account to the Post-master General,
emnbodying in it the Statements received from the other Offices in
tho District, and all nceessary Vouchers. '

8. There will thusbe onc Voucher only for the sums paid into
" Sastractines a8 &0 {ranh. the Treasury by the Post Office Officials iu
wissien of Reecipts and  each DNistrict.  Each Post Office shonld bo
preparation of Accounts. supplied with a Remittance Book, (Form 26,)
and be informed that separate Receipts need not be taken for every
remitiance : o general Receipt at the end of the month will answer
every useful purpose. Printed Forms of Receipt in English and
tho Vernacular should be supphed to all Post Offices in the interior
of Districts, and the Deputy Post-master in chargé should be
required to use none but the Form supplied. The Form should
be printed on strong bul very thin paper. No Receipt with an
crasure should on any account be allowed to pass unnoticed.
When an erasure 1s observed, the Receipt should be sent to the
Ofiicer by whom 4 is signed, aud he should be requested to
cxamine into its correctness.

9. The Deputy Post-master of the Disbursiig Office will of
course be responsible for the correctness of his own Accounts, and for
the fidelity with which he embodies the Accounts of the Subordinnte
Q#fices in his own Cash Account; the Impp'ctmr1r Post-maater wik
be held responsible for the proper examination of the Accounts of
Subordinate Offices,

10. Deputy Post-masters of Disbursing Ofiices are required to
call the attention of the Inspecting Post-masters to any irregularities
which they may observe in the Accounts rendered by Subordinate
Deputy Post-mastbrs -

11. The Monthly Account of the Deputy Post-masters, who
Iostructions ns to trans- 2T not authorized to make disbursements,
mission of Receipts and  is simply a copy of the totals of the several
proporation of Actoudls. o lumns of the Daily Abstract of Cash col-
lected. The explanation at the foot of the Account will be copied
from the * Postage Account” in the T'eons’ Book, (Form 26 B,)

ji
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and il tho hooks of cach Office aro kept up '(;brreclly and totalled
daily, the preparation of the Cash Account will not occupy more
timc than is required to copy the soveral éntries of figures from the

Daily Cash Book and Peons’ Book into the printed Form of the
Monthly Account.

12 The Daily “ Postage Account” Memo. in the Peons’ Book
is necessary to reconcile the entries in the
Cash Account of Cash coliccted with the
Registers which show the amount for which the Office is respou-
sible. It is of considerable importanco to keep a very careful
check on the Accounts of Postage on Unclaimed Letters. Even
in small Offces, where but few Unclaimed Letters accumuluic
irrcgularities have often been detected, and there has been reason to
suspect petty peculation of the Postage on Undelivered Letters. 1f
the Postage Account is daily made up, it will not occupy two
minutes, and ot the eud of tho mooth, the last day’s memo.
will furnish the explanation required at the foot of the Cash

Account.

Daily Postage Account,

13. In Offices in which Banghy Parcels are not delivered by
' the Letter Peouns, it is to be understood that
Banghy Postage to be . . .
entered in Fostage Ac- 8 separate memo. iu a similar Form shouid
connt. " be made in the Banghy Account Book.
When Letters and Baughies are delivered by the same per-
sons, tho Parcels made over to each Peon will be entered
io the Peons’ Book, and the Postage memo. will include Banghy

Postage.

14 The above explanation will, it is hoped, be sufficient to

Acconnts to be kept prevent mistakes in rezard to the Accounts -
in every Office + to be kept up in what are at present termed
Subordinate Post Offices. A Daily Cash Account and Peons’ Book
must be kept up in every Officec. A donthly Account will be
furnished to the Post-master General by every Subordinate Post
Office : this Account will exhibit the Cash Balance and the actual
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Cash Collections, and will siate the amount which has been remit-
ted to the Treasury.  The entrics in t'hc.Dnin, and Monthly Cash
Acconnts must  tally, and the explanation at the foot of the
Account will show the amount for which the Office was in the first
instanee rccpmmlr]e 1t 15 to be understood that the entrics on the
Debit side of the Account are Lo show the aciual net Cash collect-
cd, not the gross amount of the Postage cniered in the Reqister.
An explanation recon ciling the Registers witlh the Cash Account must
be given at the foot on the back of the Account in the same Form
ae that prescribed for Offices 1n which there are no digbursements.

15. A Daily Cash Book must be kept up in every Disbursing

ity Gl Thook teTe -Ofﬁc.e (Form 2..‘3) The totals of daily entries
kept in cvery Disbursing 10 this Book wili be trapsferred to the Month] ¥
Ullice. Account in exactly the same manner as hag
been prescribied for Subordinate Post Offices. The Account of Dis-
bursements require no particular explanation ; it is to be divided
according to the heads of disbursements, wiich appear in the Cash
Acvount : the gross total of cach day’s Receipt should tally with the
gross total of Dhbursements _ Every eotry on the Credit side of the
Account must be supported b) a Voucber; and as much of the
labour of checking the Post Office Accounts will depend on the
method aud form of the Vouchers required, each Disbursing Post
Office must be furnished with printed Forms of a uniform size to be
used for Treasury Receipts, Contingent Bills, and Monthly Abstracts
of Establishment. '

16. The Peons’ Book (Form 28] contains four distinct Accounts,®
all of which must be kept in every Post Office,
however small. In largs Offices it will
probably be found convenient to keep sepa-
rate books for cach Adcount, or two books, one for the Peons’ Ac-
count and apotber for the Postage, District Post and Deposit

Explanation of Forms
in Pecns' Book.

* A. Peons’ {econnt. B. Postage Account. (. Deposit Accoant,
D. District Poat Account, s
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Account. For amall Oflices, where thoro are only one or two Peons,
the whole can be prioted on ono page, and osly ono book will be
required.

17. An oxplanatory note on each Account is given under
tho head to which it belongs; in this place
thic Daily Postage Account only will be
noticed.

-18. As only the net Cash collected in each Post Office will
be credited, it is obviously nccessary that the entries in the Cash
Account should be reconciled with the Registers which exhibit the
gross sum for which the Office is primarily responsible. The Daily
Postage Account, if correctly kept up, will afiord the necessary
explanatien at any time, and the Inspecting Officer will always have
the means of checking the correctness of the Cash Dalance and of
the Daily Cash Book.

19. Assuming that the Accounts of the previous month have

Explanation of tae been correctly adjusted, and that there is no
Credit ontrics of the Cash Balance, the person in charge of a Post
Daily Postago Account-  (ffice will, on the evening of the lst of the
month, have to account for, first, the unpaid Postage due on all
Unclaimed and Undelivered Letters, &c.,-which remained in deposit
on the previous evening, at the close of the Accounts of the preced.
ing month ; secondly, for the unpaid Postage due at the same time

from the District Post on account of Letters sent for delivery;
" thirdly, he is responsible for the unpaid Postage charged upon all
Letters, &c &c. received during the day, as exhibited in the Receipt
Registers ; fourthly, heis responsiblc for the Cash actually collected
on articles posted in the Office for despatch, whether by ordinary
Mail or by Express. The total of the above four entries will show
the gross sum t3 be accounted for at the close of the Office on the
ovening of the 1st of any month. Letters for delivery in the same
Town, or for delivery by the District Post of the same District, should
be entered in the Receipt Register, the -name of the Post Office being
entered as the place of despatch, :

Daily Postage Account.
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20. From the gross sum obtained in.the manner explained in
Pxplanation of _tho the preceding paragraph, tho Officer in
dednctions in Daily Posv-  charge of the Post Office 18 entitled to de-
nie Aceount. duct, firsf, the amount of unpaid Postage
due on all Letters returned or re-directed and forwarded, whe-
ther from deposit or from dclivery during the Ist, since the close
of the previous month's Account ; sccondly, the amount of unpaid
Postazc duc on Letters actually in deposit at the close of the
Office on the 1st; thirdly, the amount actually duo from the
District Post when the Otfice is closed for the day. The total of
the above three entries, deducted from the total of the entries des-
cribed in paragraph 19, will cive the actual net balance collected
in Cash during the 1st. ‘
21. The two preceding paragraphs explain in detail the entries
o io the Postage Account of the Ist of any
.1i|h.l::flc:i'.2‘3::i?? t:;:q?,.?; menth ; the entries for the other days in
;"m";";;': l‘:’:‘:g ‘;?f:;;’l‘i] the month v.:ill be made n a similar man-
per ; the entries, on account of the Postage
due on Unclaimed and U:ule]immd Letters in deposit, and oun
nccount of the Postaze due from the Disinct Post at the close
of the previous month's Account, must be daily brought forward
and will not vary. The amount of Postage exhibited 1o .-
Reccipt Register and the Cash collected on articies dexpatched
will of course increase daily, so that at the en:l of the mooth those
catries will correspond with the totals of the Receipt and Des-
patch Registers.
22 The deductions will vary daily. The Postage on articles
. e-dlrcc'ted or returned will 1ncrease until, on
,1llﬁf$?,i?n“'1‘.‘.‘éhl‘.h;.f§; the q1st of the month, it shows the total
::v‘f:‘l‘:::;'::’dﬁ::ﬁ;ﬂ Postace due on all'unpmd Letters returned or
forwarded, iucludiog thoso sent to the Post-
master General’s Office. 1t should then correspond with the totals
of the columns of the Despatch Register, Nes 11 and 15. The
Postage to be entered in those columns should be the unpaid Postage
: B



originally charzed on the Letters before .I.lney wore rp-dirccwl, it
should correspond with the amount for which Credit is taken in
the daily Postage Account, and should ot include the Forward
Postago charged on re-direction. The number of re-directed arti-
cles cntered in the Despatch Register will correspond with the
Chulan, but the Postage to be entered is that only for which the
Offico was originally responsilile, and for which, on the Letters
. being forwarded, it is entitled to take Credit When Paid
Letters only are forwarded to any Station, the Column No. 11, of
Postage, will bo blauk. The amount of Postage duo from the
District Post, and on account of Letters in deposit, will be
taken daily from the balances exhibited in the District Post and
Deposit Accounts. Unclaimed Letters sent to the Dead Leiter
Office should be entered in the Despatch Register, * The Dead
Letter Office” being entered as the address of the Packet
Tlie Postage on unpaid Letters will appear in the Column Ne.
15 (Form 7)—" Returncd to Senders or sent to Dead Letier
Office.” :

93, In Offices in which the total amount of Postage due on

When Peone pay in .:Letters made over to the Delivering Peqns
adtance the Postageon is taken from the Peons before they leave
?ﬁ'eﬁfﬂﬂ".ﬁ'&fain"'ifuﬁ . the Office, the Daily Cash Account will ex-
be made. hibit 3 Cash Receipt greater than will even
tually be realized ; the entry in the Cash Account will ip such cases '
correspond with the columun in the Peon’s Account, hea.fled “ Post-
age to be collected by each Peon.” The Postage on Letters re-
turned to the Office as undelivered must, in this case, appear as
a disbufsement in the Daily Cash Book, inasmuch as, in the first
instance, Cash will have been received and credited and subse-
quently paid out of the Post Office Treasury. To make the Daily
Postage Account gorrespond with the gross sum credited in the
Cash Book, the Refund paid or dus to Peons must be added to
the * Balance Net Cash collected,” the total will then agree with

the Cash Book. .
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2t The Cash Account wili show only actual net Cash Collections
A deduction is t0 b As t:hercfore the sums p:ud. by the Pt':ons on
made in the Monthly Teceipt of Letters for delivery are in fact
Cash Account of tho sum T .
refunded on the retorn 0NNy deposits, it will not be necessary, in the
of Undelivered Lettors to j[o,,[},_]y Casl Account, to c]mrge as a Dis-

the Ofhce.
burscinent the Refunds mnude to Prons on

account of unpaid Letters, &c., returned by them as unclaimed.
Where the Rule in question is in force, entries will be made on the
Debit side of the Cash Account, showing, nccording to the Daily
Cash Bock, the sum actually reccived from the Delivering Foons ;
from tlis sum the amount refunded aand debited-to the Deposit
Account will be deducled, the balance credited will correspond
with the amount shown in the Daily Postage Account as * Net

Cash collected.”
25. Besides the refunds to Peons on account of Letiers re-

turned by them to deposit, which are simply

Mode of adjuati - -
funde of :vi‘r'::}la:&'gﬁ transfers from Cash to Dcposit, and which can

Jostage and Yosinge on : : . -
Unfrmked Lottery. ad- be adjusted, as explained above, by & deduc
dreesed to Secretaries to  tion, there arc refunds made on account of

Govervwont.
over-charged Postage, and these made under

the anthority of the Order of Government, No. 1257, dated Novem-

ber 24, 1854, on account of Unfranked Leiters on the Public Service
addressed to Secretaries to Government. Both these classes o)

refunds form a boni-fide charge, and must appear as Disbursements.
The first named will, in all cases, be included ia the entry of “ Cash

received,” and will appear ou the Credit side of the Cash Account

as a Disbursemegt under the head * Profit and Loss,” and must L :

supported by a proper Youcher, The second class, viz,, Unfranked
Letters on the Public Service addressed to Secretaries to Govern-
ment, will, when the Peons pay Postage 10 advance on Loiters made
over to them for delivery, be included in the general eatry of
Cash received ; in this case it will only be necessary to charge the
Postage to the proper Depariment as remitted under the authority
above quoted. For Offices in which Pcons do not pay in advance
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the amount for which they are rer:p_gt_:_ghleﬁt-mm neu-smq to
enter in the Dcbit side of the Cash Account the Postage. charged

on the opposite side of the Aoeount, o8 mm:l.ted under the
authority of the order quoted.
96. Much passive resistance may be expected to the order
directing that the several Accounts contained
m‘."m';am Xm":_ in the Peons’ Book sball be carefully and
punctually prepared, and it will be the espe-
cinl duty of the Imspecting Post-masters to explain the mode of
keepiug the Accounts and to seo that they are ot neglected. The
Forms should be circulated in the Yernacular, with_a translation of
tbe above Instructions. Neglect to keep up the prescribed Ac-
counts should be punished by dismissal.

BANGHY PARCELS.

Advico  Chulans, Form 6. 2’::. T.he Reg:istcrs a.md leulu.ns
Trapsit ditto, Form 5 detailed in margin are in use in the
.'I’.:"::::h :;;f’n:m Forn ¥ Bangby Departmentof the Post Office.
Receipt _ditto, Form 10 A potice of the object and mode in
Index of Banghy ) ] . .
Chulm*despltched‘l"orm 15 which each Form is to be used is
xnd recoived, given in the following paragraphs.

93. The Advice Chulan conveys on intimation that onc o
more Parcels bave been posted at and
despatched from one Post Office to another.
it should be sent by Letter Post on the day on which the Parcels
invoiced in it are despatched. The Advice Chulans sent to each
Office should Re numbered consecutively, in a separate series for
each Office. An Advice Chulan must be sent to every Post Office
to which a Parcel is sent for delivery.

99. The Transit Chulan is a general list, to be sent to
the next Post Office in’ advance, of all Par-
cels forwarded hy the same despatch along
any line of road. It includes Farcels passing in transit, as well

as those posted at the Offico in which it is prepared. In the

LR 3k o ol

Advice Chulan.

Transit Chulan.
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Prosidency Post Offices, and in other large Offices where sealed
Gunny Transit Packages are made up, Transit Chulans must be
prepared, containing lists of the contents of ench Package. These
Chulans arc of the nature of Advice Chulans, and will be sent
to the Offices to which the Packages are addressed ; and in such
cases, the Transit Chulan, seut to the mext Office in advance,
will merely show the address, &c. of any loose Parcels, and
the address and weight of the sealed Gunny Transit Packages,
and will not contain auy detail of the coptcnts of the scaled
Packages. :
30. It is of the utmost imporlance that the entries in the
Traosit Chulan should be carefully made anu
“{fﬂfﬁ:ﬁﬂf’ {5::: tor Jealously cliecked. A Despatching Office is
:fl‘::;x:'“ of Warrant )0t relieved of responsibility for Parcels des-
patched until it has procured the receipt of
the next Office in advance ; there should therefore be no delay in
returning Transit Chulans, and a fire is o be imposed when-
ever o Transit Chulan 18 not returned by the first Mail after the
receipt of the Parcels invoiced therein. When the detention of
Transit Chulans appears to be babitual, Poet-masters and Deputy
Post-masters should, for their owr protection, report the delay w.
the Post-master General of the Presidency. .
31. The Banghy Despaich Register is a general list of Par-
Banghy Despatch Re- cels posggd or re-directed at each Post Office.
gisier. © The manner in which entries are to be made
is described in paragraphs 36 and 37,
32. The Banghy Trausit Register coutains copies in detail of
+ .the Tranosit Chulans prepared in each Office,
so far as they relate to Parcels in transit
tinrdtlgh the Office. 'T'o save labour, the address, &c., of all Parcels
which are entered in the Despatch Register should be omitted from
the Transit Register. It is sufficient to enter dan abstract of the
ceveral Advice Chulans, showing the name of the Post Ofiice to
which each Chulan ie sent, with the total number and weight of

Transit Register.
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Parcels invoiced in each. A scparate enlry ia required for m‘:

Advrice Chulan the address of the Chulan can be entered i ln ﬂm i
culumin of the Transit Register, headed “ Address.” The abstrnet -
of tho Advice Chulans should be first entered, then the delalhd
addresses, &c., of Parcels in transit. The totals of the entrics re
lating to each despatch should be cast up, and must correspond |
with the total of the Transit Chulan. ° -
33. The Receipt Register contains copies of all Advice Chnl.-m
received, and is also to be ased as a Station
Delivery Book, in which Receipis will be
taken for Parcels delivered. In small Post Offices one book will
be sufficient for the purpose ; ‘in large Offices, whero more than one
person is employed to distribute Parcels, two or more Receipt Re-
gisters may be kept. To check their correctness, it will be only .
neccessary to compare the several tolals of each day's Becelpt
Registers with the total of the Banghy Receipt Index.
34. From what has been stated above, it will be observed that
The full address accoant the full address, weight, and postage of every
of all Parcele will sppenr  Parcel, posted or re-directed at any Office,
i Reglsiere ~ will appear in the Despatch Register ; Parcels
from other Offices passing in transit through a Post Office will be
in the Transit Register ; Parceln received fo delivery will be in the
Receipt Register.
35. Thbe Indices to Banghy Chulans will contain an abstract
Bangby Tndex, Form ©f every Advice Chulan received or despatch-
16. ed, and are intended to facilitate the check
of the Accounts of Banghy Postage, and to remove all exctise for
delay in the prgparation of Cash Accounts.
36. Before a Parcel is received, its outward condition should
be examined, and if it is insecurely pa.cl:ed .
7 not properly sealed, or if it bears the aps™
pearfi.’m:epeoi'Jr having been.tam]ﬁmxth l:;

ghould be refusod. If in good order, it should be received, weighed,
stamped with the Post-mark, and the Postage, whether paid or

. Reecipt Register,

Parcels to be carefnll
examincd when posted.
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bearing, calenlated and marked upon it.  The Receipt brought by
the Poster should be then stamped and returned to him.
97. ‘The address, woight, postage, &c., of the Parcel should be
at once entered in an Advice Chulan. Afier
in::::; :Ed“.:';fﬂcﬁf reference to the Banghy Index, the Chulan
should be properly numbered, and the entry
transferred to the Despatch Register ; each Parcel will thus appear
in the Despatch Register in the order of its receipt in the Despatch-
ing Post Office. Re-directed Parcels can be entered in the Regis-
ters and Chulans at any timne during the day.  When the Office closcs,
the Despatch Register should be complete, and the Banghy Advice
Chulans ready for sienature and despatch. It will then only be
ecessary to prepare Transit Chulans, and sort and pack tlie Parcels.
as. In very few Fost Offices can an hour be fixed for the
Ko detention of Parcels dcspatch of Banghy- Parcela. It is of the
to be permitted. utmost importance to prevent the detention
of Parcels in transit, “and the only way of avoidiog detention 1s
to insist on each Parcel being registered and invoiced itnmediately
on its receipt from the hands of the Poster..
39. On the reecipt of a Banghy Mail, the Wallets or Gunny
pespaich of Banghy Packaces should be weighed, and the seals
Muilsreccived in Troos=  and  other fastenivgs examined carefully;
the actual gross weizht should be noted on the Transit Chuian
reccived, and a note ruade if there 1s any appearance of the fasten- -
ings having been tampered with. " The Wallets or Packages
addressed to the Ofiice should then be opened, the Parcels counted,
4 with the entries in the Transit Chulan. Parcels to
"be forwarded chould then be weighed, and any discrepancy in
weight, or oth¥r irregularity which may be observed, noted on the
Chulon received. The preparation M_ Chulan to be
despatched to the Office in advance should be then proceeded
with ; Parcels posted in the Office will already have been entered ;
Lelow theso the Parcels in travsit will be detailed in the order in
_avhich they aro cniered in the Transil Chulan with which they '

D

and compare
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awcre received. Al remarks on the condition of any Parcel, which
may have been mado on the Transit Chulan reccived, must be
copied on that despatched. .
40. As soon as the Transmt Chulan is prepared the Bangby
Mail should be forwardod. Parcels received
for delivery will then be weighed, &c.. ang
any discrepancy recorded, ia the same manoer as was done with
the Parcels in ttansit The necessary entries will then be made
in the Transit and Receipt Registers, and the Transit Chulan
reccipted and returned to the Office whence it was received.
41. Advice Chulans will generally be received some timo
Advice Chalans irre- Dbefore the Parcels invoiced in' them; they
gularitics to bo avoided. 4} gy}d be filed and returned to the Despatch-
ing Office the day after their contents are received. Much confu-
sion is caused when all the Parcels invoiced in one Advice Chulan
do not reach their destination together. This occurrence can rarely
happen uuless there is neglect in some Office on the line. A report
should be made to the Post-master General whenever a portion of
the contents of any Advice Chulan is detained in trawsit, and in
every case inquiry shuuld be instituted to ascertain the cause of
the irregularity. It is obvious, that unless all the Parcels in each
Advice Chulan arrive together, it will be necessary to make more
thao one entry in the Banghy Index for each Chulan, and the daily
total will beincorrect.
42. The Indxces, if ca.refully and correctly prepared daily, will
Hanshy Index,acheok Make every Post Office a clieck on every
on all other Offices. other Office to which it may despaich, or from
which it may reeeive, & Banghy Parcel. To perfect the check, it
it necessary to require a separate column in-the-Register to be kept
for unpaid Parcels re-directed. Under the system detailed above,the
address of no Parcel will be entered more than once in the Regis-
ters of any Office. It is not necessary torecord the addresses of
articles sent by Book Post, under Section X1L of the Post Office
Act.

1'arcels for dclivery.
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43. The Banghy Indices shonld be systemalically checked and
o be cxaminct hy examined in the Post-master General’s Office,
Past-master General. and an explanation called for if any difference
is discovered between the correspondiog entries of two Post Offices.
It will be sufiicient if the Accounts of two or more large Offices are
carcfully checked each month. '
4t Darcels exceeding 600 tolahs in weight may be received at
{iitation as io weight the discretion of any Officer in charge of a
of Parcels, Tost Ofiice for despatch along any liue of
raxd on which the Baughy Parcels are not carried by foot-runners;
it no Parcel exceeding 2,000 tolahs in weight shall be received at
any P'ost Office for despatch by Banghyor Letter Mail under any
circumstances whatever. (R, Sect. V1., sec also 4. Sect. XVIII.)
43. DParccls recoived by Post from seaward exceeding the
maximum weight, which may be sent by
;f::.‘:‘:lh in ﬂ:::::‘qrm::- Banghy Post, shall be made over to the
waximum weight bow  CGgllector of Customs for publication in his
to b treatod lists of Unclaimed Packages.
4G. Receipts will be granted for Parcels only when presented
ready written,“either in books or on separate
Receipte will bo given  5lips of paper along with the Parcels. Re-
for Farccla. s ccipts so presented will be duly stamned
. (R. Sect. XXV.)
47. In order to protect, as far as possible, the public Mails
_ from the chance of robbery, Officers in
1'ant Oflicos nol to re- - - 3 .
celvh valuabies for dee- charce of Post Offices shall not knowingly
receive coin, bullion, precious stones or
jewels, for despatch, either by Letter or Baoghy Post.
(R Scct. XXIL.) - .
4S. A Post-master is not autliorized by the above Rule to make
. inquiries regarding the contents of any Let-
r.“;""‘l":‘:"i':"l;:‘r:" “::h:; ter or Parcel. but if.he is informed, or other-
ratonis of any Lotter o wise becomes acquainted with the fact, that
any Letiter or Parcel contains valuables, he
g
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should refuse to receive it—halves 7oi.' Ba'nk-notcn will not eoma

within the probibition.

49. Parcels bearing the appo'tmnea of having been opened and o

Parcels  improperly  Ye-closed, or otherwise improperly dealt with,
packed 10 bo refuscd. shall not be reccived umless the sender
attest, with his full signature, that they were sent in that
state, and no Parcel shall he received for transmission by Ban-
ghy Post unless it be securcly packed in cloth or wax-cloth,
or tin ; and no euch Parcel, packed in cloth or wax-cloth, shall
be reccived unless seals bearing distinet impressions of some device
(uot that of a current coin) be fixed at intervals not exceeding threo
inches along the lines of sewing by which the cover is secured.
(R. Sect. XXI. modified by Government Order, No. 470, dated
March 30, 1855.) Post-masters are not authorized to.dispense with
the enforcement of any part of the above Rule, but where, as in the
case of a Printing Office, such o course is obviously unobjectionable,
the Post-master General may authorize its being dispensed with,
pending a reference to Government. -

50. As all Banghy Parcels are registered and invoiced in detail,

Books mauy bo regis- it Would be an imposition to receive a fee
teccd speclally. for the special registration of any particular
Parcel. Aurticles sent by Banghy Post at Book Post Rates may be
specially registered. ) _

“51. On Banghy Parcels the exact weight must in all cases

Exnct weight of Ban- U0 entered in writing on the face thereof.
ghyParcelsto be markod. (R. Sect, XLII)

52,. Officers in charge of Post Offices in Sea-port Towns will re- -
fuse to forward any Parcel through the Post

Fcﬂﬁh{’onfm 2’: Office by Sea to any Foreign Port, unless
g&z:nlif.d” by Gestom guch’ Parcel be accompanied by a Custom
) Bouse Pass. (A. Sect. XLVIIL) The

- same Section " prescribes the course to be adopted in the event of
an Officerin charge of a Post Office suspecting that any Parcel
contains any contraband article or writing or enclosure in contra-
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vention of the provisions of Sections VIIL, XV., XVI. or XLVIL
of the Port Office Act.

63. When the Banghy Post is conveyed in the same carriage

with the Letter Mail, it is not lawhil to send
When Banchy and
Letter Mnilarcconveyed by Bangby Post any Letter or written com-
im the snmo carTinge. munication of less weizht than twelve tolaha,
or any Packet of Newspapers. (4. Sect. XVI)
5+ Banrrny Sbip Postagce, chargeable under Section XVII. of
) Act, may, 1o the caso of a Parcel sent by Sea
,,,F: :,5‘::.8.!;2::1 }n? ot from ope part of India to another, be pre-
paid or pot, at the option of the sender. If '
the full amount of Ship and Inland Banghy Poslage is pre-paid,
nothing is claimable on delivery to the addressee. -
55. Inorder to guard against any unnecessary detention of Bao-
. ghy PaTcels at Post Offices to or from which
ﬂ:}'::!"‘“h of ExtraBan- e is not a special Banghy Establishmeut,
Deputy Post-masters should be held res-
pensible for forwarding Parcels by the Mail, 50 long as the total
weirlit of the Letter and Banghy Mail does not exceed nine seers
or ;:ig'ntccn lbss. When thero are Parcels in any Ofiice which
cannot be despatched with the Mail, without causing it to he
overioaded, special Runners or Coolies, as may be most advor:
warcous, should be emploved. With such special despatch of
Pz;rcels, an Invoice or Traosit Chulan should be forwarded, and
a receipt obtaived from the Deputy Post-master to whom the
Parcels are consigned.

Tiie Deputy Post-master thus despatching Parcels should sub-

mit a Contingent Bill, through the disbursing Post Office, and for-
ward with %t the original Invoice or Transit Chulan as proof of
the necessity for the expeunse incurred.

Inspecting Post-masters must satlsfy themselves that Parcels
gare not unnecessarily despatched by the extra Runners or Coolies,
and that the practice is never had recourse o, excepting when the
average daily weight of the M ails.excepd nine seers foreach Runner.



On all occasions, whon it is found noccasary to dotmn Pmll e

for any time in the Post Office, the Paid aud Unpaid. Pa.reels
should have priotity of Despatch over the Service Parcels. **, T
56. The woight of Letters and Banghy Mails, and of any éxm_
Becord to he kept of - Banghy Despatch, should be carefully kept‘

weight of Miils. in all but very small Offices, in a tabula.r form:
as below :— . - . \

Record of the Wei Mails Wi ily
}f‘r “9“15,“‘ ngﬂc ﬂyuPz‘Jg;“M

Waionr or Maus - Wouar or Manas

RManes
i
REMARKS,

- Oydinary Extra

Extra
Mall. | Dangby. | Benghy. Banghy. | Banghy.

57. Where there is no Banghy Post established on any line of .
Where there isno Ban-  T02d, Letters, Parcels and Packets exceeding
ghy Poet , twelve tolahs, and not exceeding forty tolahs
in weight, shall be received and transmitted by the Letter Post.
‘Letters shall be charped according to the scale in A. Sect. V1., and
Newspapers, Pamphlets, and other Printed or Engraved Papers
Lettcrs and other arti-  according to the scale in A. Sect. V1I, as
labe bet ooy encoediny,  the case may be. Parcels and Packets shall
forty tolahs. be charged with Banghy Postage according
to the scale in A. Sect. XL or Sect. XII. as tho case may be, if
it be certified in writing on such Parcel or Packet, under the full
signature and address of the sender, that it does not contain any
letter or other wwitten communication, or any Newspaper, Pam-
phlet, or other Printed or Engraved Paper.
If any such certificate be false, any such
thing contained in such certified Letter or other article shall be
charged with Postage according to the rates specified in A. Sect.

Certificate.
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VI or VIL, as if sent separately, and the scnder will be sulject

Farcels oxcocding for- 0 thie penalty hereinafter provided. Parcels
ty tolde. exceeding forty tolahs and not exceeding six
hundred tolahs io weight, shall be transmitted alonz any such line
as Banghy Parcels; but it shall be in the discretion of the Post-
master or Deputy Post-master, to whom such Parcels are brought
for despatch, to forward them at such times and in such manuer
as mnay be convenient. (d. Sect. AV.)

58. The most carnest attention of all Officers of the Department

Yacking of Parccls jn 15 called to the manner in which Books and
the rus Parcels despatched by Banghy during the
rains ave packed. Representations of the injury sustained by Books
in transit have been made by the Governments of the- four P
dencics, and many similar complaints appear in the Newspapers.

Lefore the commencement of each rainy Season, a Notice
should be issued, requesting that persons sending Books by Book
Tost will cover them with Wax-cloth, lcaving the ends open, but
projecting, so as to allow of the Wax-cloth being folded down.
‘I'he Public should also be warned that, during the raios, it is im-
possible in all cases to secure Parcels against injury from wet,
except on the main lines, on winch Mail Carts are used.

During the rains, Banghies are to be carried on the Ruorncr’
hcad, not suspended to a bamboo across his shoulder: when the
latter practice is followed, the Packages are apt to be dipped into
any unbridged stream which may intersect the road.

When Mail Carts or Banghy Vans are used, care must be taken
that the sides and bottom are water-proof, and that the top over-laps
the side. A Tarpaulin should be spread over the top of each Cart. .

The dammer of dammered Gunny Packases ehould be renewed
al convenient intervals. The Office Seals of the Despatching
Offico need not be oblitcrated when the dammer is renewed.

Bamboo baskets covered with leather, with conical tops, some-
thing similar to those used in Madras, ought to be sufficient to pro-
tect Parcels from amything but actual immersion; and if the
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Gunny Packages inside such a basket are well cammered, the Par-
cels inside ought to be safe, even if the baskets were for a fow
minutes under water. If baskets are used, they should, during the
rains, be largo enough, to prevent the pmbthty of their being
carried in pairs as Bangh

The Gunuy used during the rains should be of a close textnre,
and, if possible, the coating. of dammer should be evenly spread
over the whole surface, leaving no part exposed, or moro—-mbjeet
to abrasion than another.

BOOK POST 1 INDIA.

34 Dackets consisang of “ Books, Publications, or Works of
Lilerature or Art,” without restriction asto
the number of enclosuves, may be sent from .
place to place in India, by Banghy Post, at the following rates of
Postage :—If not exceeding twenty tolahs in weight, one anpa; -
if exceeding twenty tolabs in weight, but not exceeding forty
tolalis, two annas; and for every twenty tolahs in weight above
forty tolabs, one additional anna shall be charged ; and every
fraction of twenty tolabs shall be charged as twenty tolahs The
following conditions and rules must be strictly attended to :—

(1.) Every such Packet must be sent open at the ends or sides,

Conditions to be ob. 80d either without a cover or in a cover or
served. envelope open at the ends or sides.

(2) No Letter, either closed or open, nor any enclosure sealed
or otherwise closed against inspection, shall be sent in or with any
such Packet, nor shall there be any Letter or communication of the
nature of a Letter written or printed on the cover or envelope of
any such Packet.

(3) The full amgunt of Postaze due must be pre-paid by means
of a Stamp or Stamps affixed to the outside of every such Packet.

60. No Packet exceeding one-hundred-and-twenty tolahs in

Ko Book Packetto ex.  Weight can be received for despatch by Ban-
ceed 120 tolahs in weight. ghy Post at Book Post Rates.

Rates of Book Postage.

\
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61. Packets which exceed one-hundred-and-twenty tolahs in

It ali eonditione are Weight, or which are not open at the ends or
IL"‘JIff”;KE?o tfit‘ihr“,f::f sides, or wlich contain apy article closed
ghy Vostage. against inspeclion, or on which the full
Postage shall not be pre-paid by means of a Stamp or Stamps,
will be charged with Banghy rates of Postage according to Section
X1 of the Postal Act No. XVII. of 1854.

62. Any person enclosiag a Letter in a Book Post Packet will,

Pennlty for enclosings  UDder the circumstances stated in Sections
Letter in Book Packet. YV and XVI. of the Post Office Act, be
liable to a penalty of 50 Rupees, and in the cases to which those
Sections do not apply, the Packet in which a Letter may be found
will be charged the Banghy Rate of Postage,

63. Book Packets can be registered on payroent of the fee of
' 4 annas on each Packet ; unless registered, the
addresses of Book Packets are not ordinarily
recorded.

64 No Packet or Parcel exceeding three feet in length, or

Maximum dimensiops 00€ foot in breadth, oue 1o depth, or two-
of Yacker, thousand-five-hundred-and-ninety-two cubic
inches in bulk, can be despatched by Banghy Post.

65. The Rules applicable to Newspapers and other Pri-'

Rules regarding News-  80d Engraved Papers conveyed by Letter
papers, &c. uvalicred. Mail remain unaltered.

66. The terms “ Books, Publications, or Works of Literature or

Definition of terms Art~ include all Books, whether priated,
“Books” &c, &e. - % ritten or plain; Publications or Compila-
tions, whether in print or in manuscript ; Almanacs, Prints, Maps, '
whether on paper, canvas or cloth, and whether printed or written ;
and any description of Paper, Parchment, or Vellum, whether
printed, written upon, or plain, together with any binding, mount-
ing, or covering of or upon, or belonging to any Paper, Parchment
or Vellum, and any cases or rolicts of Prints or Maps, Book-
morkers, Pencils, Pens, or other articles usually appertaining to

Books may be registered.
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any guch Bnok: Publr'lmtmn, ‘or 'Work, Paper, Parchment, or Vel
Jum, or necessary for its safo transmission.

67. Book Packets, on re-lirection, are liable to Forward Postage,
the charge being the same as upon a pre-paid Packet of the same

weizht wheao originally posted. _
BOOK POST—INDIAN, ENGLISH anp COLONIAL

68. Under the following conditions as to mode of Packing,

Rates and conditions €Xclusion of all communications of the na-
of Overland Book Fost.  yre of a Letter, and pre-payment of Postage
by means of Stamps, Packets of Books, Publications, or Works
of Literatare or Art; ‘whether British, Colonial, or Foreign, as
defined in paragraph 62, and all Packets consisting of printed
Votes aud Proceedings of the Imperial Parliament or the Colonial
Legislature, may be transmitted between any part of the East
Indies, Great Britain, Malta, Gibraltar, the Australian Colonies,
Hong-Kong, Ceylon, Mauriting, Aden, Singapore, and Penang, at
the Rates of Postage given in the subjoined Tables

69. The following Rates of Postage must be paid in advance by

‘means of Stamps atfached to the Packet ; o Packet exceeding three
pounds (120 tolahs) in weight can be sent :—

TABLE A
Scale of Postage Charges on Packet of Books not exceeding | Rate.
3 Ibs. in weight, sent by Book Post between India -
and Great Pritein, Malta, aud Gibraltar,
* Rs. [A.[P
1 | For a Packet not exceeding 4 ounces in weight - ceeesal 030
2 | For a Packet exceeding 4 ounces and not exceeding hal olsls
a8 lb- €44 2 eeamss® 2 sasen sssewsw 2 ssass
3 | For a Packet exceeding § « pound and not excecdingone Ib. ...| O (11{ 0
4 | For a Packet exceeding 1 lb. and not exceeding 1§ Jb.  ..caaef 2 0l 0
6 | For a Packet exceeding 1§ 1b. and not excerding 21be.  ....] 1] 8§ 8
6 | For a Packet cxceeding 2 lbn. and not exceeding 2} Tos. ......] 1 11]| O
7 | For a Packet exccoding 2} lbe. and not excecding 3 lbe. oo | 2 0
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TABLE B

Seale of Postage Charzes on Uack~t of Haoks nnl exceeding
3 Ths. in weichl, sent by Book Pt beween Jwdia and Rate.
Hang-Konz, Ceylon, Mauritias, Aden, Sinzapore,
Ponang, aml tho several Australian Coionies. —
Rx. |A P,
1 | Far a Packet not exereding four onnces in weight ..l 0190
9 | For & Uacket oxcecling 4 ounces and not exceeding halfl :; olan
"l- NELLE] LR tssaeew ’ T EEE Y] )

2 | For o Packet cxeceding b a ponnd and not execeding 11b. .| © 81 N
4 | For 3 Iacket axceeding 1 lh. aud not exceeding 14 th. ......} O 1210
5 | Far @ Packet excceding 15 1b. and not excerding 2 s .. ... 1 o 0
¢ | For a Packet axeeeding 2lhs, and nat exceeding 2§ Jbs, ... 1 41 0
7 | For a Packet exceeding 23 1bs. and not exceeding 3 lbe. o I | Bi 0

70. The following conditions are to be observed in sending Book
Packets by Post :—

1sl.—Tho Postage must be pre-paid io full, hy means of Postage
Stamps affixed outside the Packet or its cover.

2nd, —Every Packet must be sent, either without a cover, or in
cover open at the emls or sides, so as to admit “of the enclnsures
being removed for examination.

3rd.—The Packet may contain any number of separate Books or
other Pullications, Prints, or Maps, and any quantity of Paper,

- Parchment or Vellum {to the exclusion, however, of Letters, whether

scalod or open), and the Buoks.or other Publications, Priats, Maps,
&c, may be either printed, written, or plain, or any mixture of
the fhroe. Further, all leqitimate binding, mounting, or covering
of a Book, Publication, &c., or of 2 portiou thereof, will be allowed ;
whother such binding. &c., be loose or attached ; ag also Rollers in
the casc of Prints or Maps, markers (whether of paper or’ other
wise) in tho casé of Books; and in short, whatever is necessary for
tho safo transmission of literary or artistic matter, or usually ap-

pertains thereto.
"D



4th.—The Packet must not contain any Leti.er, closad or open, or
any enclosure scaled or otherwise closed against. qnspecuon, nor
must there be any Letter, or sy ‘communication o? tbe natare of
a Lelter, writton or printed in any such Packet or na its
Entrics, iowever, merely stating who scnds the Book, &c., of
whom it is given, are not regarded as o Letter.

5th—No Book Facket can be recoived if it exweds two festin ' -
lenath, width, or depth.

6th.—Any Packet which shall not be open at the ends or sides, or
shall have any Letter, or any communication of the nature of a
Letter written or printed in it or upon its cover, will be char«ed with
Letter Po:.tage.

7th.—1f a Packet be found to contain any lctter, whether closed
or open, or any enclosure sealed or otherwise closed against inspec-
tion, or any other unauthorized enclosure, the Letter or enclosure
will be taken out and forwarded to the address on the Packet,
chargred with full Postage as an unpaid Letter, together with an ad-
ditional Book Rate, that is, with the Postage chargeable on a Book
weighing not more than half & pound, the remainder of the Packet,
if duly prepaid with stamps, will then be forwarded to its address

8th.—If a Packet be not sufficiently prepaid with stamps, hut
pevertheless bear stamps equal to a single Book Rate, it will be for-
warded cbarged with the deficient Book Postage, together with an
additional Book Rate ; but any Packet which shall not bear Postage
Stamps equal to a single Book Rate, will be detaived and charged -
with the Letter Postage. _

9th.— No Book Packet weighing more than three pounds can be
sent to and from the East Indies or to New South Wales.

10th.—The Colonial Book Post extends to those Colonies only
which are so marked in the Table of Colonial and Foreign Postage.

11th.—In no case can a Book Packet be sent to tho Colonies
(except at the Letter Rate of Postage,) through a foreign
country. .

-
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CHULANS.

71. Chulaus of varions Forms are reqi:ired for the diflerent
classes of Letters and other articles passing
rh‘“;‘:::“ deseriptions of  ¢h,rouch the Post Office. A specimen of the
Torm to be used for each class is given in the
Appendix. They are six in oumber, viz :—
1. Letter Chulans.
2.—Steam Tostage Chulans.
3.—District Post Chulans.
4.—DPacket Chulans
5.—Banghy Advice Chulans.
6.—Banzhy Trawsit Chulass.

72. Inspecting Post-masters must take care that the suppiy o
printed forms of Chulans is never in any Oiiice allowed to fall
Lelow that required for two months’ consumption. duch trouble is
given when slips of paper are used as Chulans. '

73. Letter Chulans are to be numbered consecutively from

the 1st of May in a separate secries for each
Letter Chulans, Form 1. = Office to “which Packets may be sent. An
Chulanato be numbered  I0UEX (Form 16), to be kept both in the Des-
i-?.:;. ibaruio scries fur  patehing and Receiving Oftice, will enable the
Despatching Officer to number the Chulauy
corrcetly, and without trouble, even when several days have
clapsed since the last Packet was despatched,-and will enable the
Receiving Officer to ascertain at once the miscarriage of any Packet.
7+ The Letter Chulan must show correctly the number of
cach kind of Letter despatched, and the amount of uopaid Postage
to be collected  Overland and Ship Letters will not be separately
entered,  + : '

75. Should the Postaxe hs incorrectly éhnrged, the Receiving

Officer will mark in red ink the correct
.’,' rm];‘:;'o"d":“ i incorrect-  gmount onthe Chulan, and send the cor-
rocted Chulan to the Inspecting Post-master

-



pond wll.h I.he cntn@ ,ﬁm_ ¢ injan,
.lfnnml:crof Letters % potice wust Lo sent by - the %& 'ﬁml k” S
the Dexpatching Office. Printed ,lormsnf L

Notice should be supplicd by jl:cml of the

Presidency.
7. I\very Chulan must be marked with the dal.ed Office
Stamp at the timo that itis compared with
Frery Chulan to be (o contents of the Packets with which it
Stamped.
is received. R
78. Steam Postage Chulans must accompany all Letters on
which unpaid Steam Postage 18 due, and
Steam Chulans, Form 2. 55 Inland Indian Postage is still charge-
able in addition to Steamn Postage, the
Steam Postage Chulan must be distinct from the ordivary
Tetter Chulan, the Steam Postage being entered in the Steam
Postage Chulan, aud the Inland Postage iun the Letter Chulan,
except at the Presidencics.  Steam Postage Chulans will have
to be prepared when there are re-directed Letters for des-
“patch.
79. District Post Chulans require no remark ; they are to be
District Most Chulan, filled up in a manner similar to ordinary Let-
Form & ter Chulans. Forms should be supplied iu the
Vernacular to all District Post Offices. The Packet Chulan
"is merely a list of the Packets contain-
ed iv each Wallet or Transit Packet or
DBag.

80. Tke use of each description of Banghy Chulan is explamed
Banghy Chins, Forms Under the Bection “ Banghy,” paragraphs 28
¢ and 6, ond 29. They sre to be numbered on the
game system a8 Letter Chulans.

Packet Chulan, Form 4,
L]
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q]. ILetter Chulans will hic filed in the Office of receipt. “Steam
Jetter €hulans to be and Banghy Chulans will be returned to the
filed. Office whence they are received by the first

Mail, after the receipt of the articies invoiced.

s2. The Sorting Office Chulan prescribed in the first edition
Separstc Chalanto o of thf: Manual having been found uune-
sem with Letters to bo  cessarily complex, its usc has been dispens-
rorted ed with; only one form of Letter Cllan
will in future be used. Tetterssent to a Sorting Office for delivery
will 2ot be invoiced in the same Chulan as those sent {o he sortor.l.
Letters sont to & Sorting Office to be sorted must be packed sepa-
rately from those sent for delivery, and if only onc Chulan is used
for both Packets, it is obvious that either the Station delivery o
the Sorting must be delayed while the Chulans are sent from one
Department of the Office to another. The Chulan in which Letters
to be sorted are invoiced will have the word “Sorting” written
upon it, or if the number of Sorting Offices is largely increased,
o cerlnin number of Chulans can be supplied of any colour
10 denoto that they contain Letters to e sorted. In the Despatch
Revister the Packet to be sorted will be entered as a second
Packot, und bo distinguished i‘n the Register py the letter “8.”
in the column of remarks.

83. Assorted Lotters despatch:ied from a Sorting Office for

R delivery, may be entered in one Chulan with

o é“': samme Chulan_ g the Station letters, or if ‘it be more conve-

:;:!;::!I:zgzzn:: I:‘:'_""" nient, a separate Chulan may be sent with

the Packets of Assorted Letters. The hour

at which the Mails arrive, and are despatched, will determine which
courso is the most convenicnt.

8+ No Rc‘gistcr will be kept at any Sorting Office of the

mumber of Letlers received to be sorted.

Cludane o b0 &% The Chulans will be carefully filed, and

an index kept of their numbers. Imme-

dinto inquiry must be made if any irregularity appears in the
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number of the Chulans reccived.  Indices (Form 16) will in future

be kept of the numbers of all Lettar Chulans either recoived
or despatched. A '

DESPATCH. or MAILS, ANn RULES ror POSTING or
LETTERS.

85. Letter Boxes for the receipt of unregistcred Letters and

Letter Troxes to be fix- Newspapen;; must be fixed in conspicuous
ed in convenient sitna-  places outside of every Post Office and in
tions. other convenient sites in every Post Town.
The words * Lctter Box” must be painted on or above each Box
in English and the Vernacular in legible characters.

86. The attontion of Post-masters General and Inspecting Pos.

Destmasters Goneral mn.su:.rs s.h‘ould be wpetfially dii‘ect?(-i to the
to strive to incrense faci-  practicability of increasing the facilities for
Jitics for posting Lelters. o sting Letters. The Post Office no longer
grants Receipts for Letters when they are posted, and it is more
than ever desirable that every person should have the meauns of
posting his own Letters pecar to his own house. It is, however,
pecessary to adopt measures for the secure transmission to the
Post Office of Letters thrown into the several Letter Boxes. When
circumstances do not admit of a trustworthy person being deputce
_daily to collect and bring to the Post Office the Letters posted in
the detached Letter Boxes, the object will perhaps be attained most
convenicutly by the use of a small light wooden or tin moveable .
Box inside of a heavy outer Box of iron or wood. The outer Box
should not be moveable. The opening in the inner Box can be .
connected wilh the outer opening by a'tin pipe or shoot.

87. About half an hour before the time fixed for the des-
Letter Boxes to baopen- " patch of the Mail, the Letter Box should
:iim 2-:1'; am 1.101"' before be opened. in the Post Office, the Letters

: taken out, examined . and weighed ; all
“I,:;:,"‘h?:;’d s'fml;: Postage Stamps should be earefully. obli-
obliterated. terated by defacing each Label with obli-



31

{crating ink, with the Stamp supplied for the purpose; unpaid
or insufiicicotly paid Letters should then be marked with the
proper Tosinge, and with the Paid or Unpaid dated Office Stamp.

sS. ‘Tho Letters having all been weighed, taxed, datea, and ali
Postaze Stamp Labels obliterated, should bo
sorted, according to the places to which they
may be dirceted.  Every Post Office should be supplied with a
« tPransit List” showing the manner in which Leticrs for cvery
Post Ofice in India arve to be disposed of. Letters for places
to which Packets are sent direct will be placed in Packets adilressed
to those places ; other Letlers will be packed 1ato the Packets or
Bags addressed to the Sorting Office wheace they will be forwarded.
(I Sects. IX. and XXXVIL.)

8. Packets may be of paper or cloth, according as the

“pumbers of Letters to be deep-ttched is large

or small. The Offices for which Letters are
usually posted must be well known, and Ticketsshould be kept ready
addressed Lo those places. -

90. The Letters having been- sorted must be counied, and
a Chulan prepared, showing the total num-
ber and Postage due on the Letters of each
description for each Station ; the entric. ™
the Chulan must be copied in the Remster, the Letters folded up
in the Chulan and placed in the Packet or Bag, which will then
havo o Label pasted on, and be finally closed. \When despatching
Letters for Sorting Offices, the Letters of each description
are to be tied in separate buadles, ac-

cordicy as they are Paid, Unpaid or Ser-
viee. The Packet Label should Le printed, and show as in

Sarting for dorpatch.

Tackots

Chular to he pmpared
and Packet

Tickcts.

- margin the name of the Office to which

To THEF&‘?&% thet the Packet is addressed, and that from

Fom Y which it is despatched. If a Packet is sent

1{2{*3‘&; oy with an illegible direction, the writer by
whom it may be sent will incur a fine,
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91. The institution of Sorting Offices will, in a great -'-‘ : are,

Socting Oficen. render the use .of Transit Bags unnecessary,
convenient, an explanation is given of the manner in which they
arc used. |
92. They ‘are intended to save trouble and time, at as many
Stations as possible between the Posting
and Delivering Officea Supposing that ten
Packets are despatched loose along any line for places at a dis-
tance, aand that five- Post Offices are passed before the first
Packet rcaches its destination, it is obvious that every one of the
five Post Offices between the Posting Office and the Office at
which the first Packet is delivered, must count, examine, number,
and register every one of the ten Packets; whereas if the whole
ten had been enclosed in a Transit Bag, addressed to the first
Delivering Office, trouble aund time would have been saved at the
intermediate Offices.” :
93. When several Packets for the same place reach any Office
by a cross Mail, they should be tied up
together with the Office Packet for the same
place and forwarded as one Packet: the ticket of address should
be over the knot of the string by which the bundle of Packets
is secured The bundle of Packets is styled * Transit Packet.”
94 At each Presidency Post Office, Newspapers aud Letters
Hours of roccipt et Wil be received every day, Sewulsys oxeopted,
Prosidency Fost Offices.  for despatch, from 10 A. M till 6 P. M., after
which hour they will be received till 7 P. M., on payment of an
extra half-rupee each, which shall be credited to Government

(R. Sect. XI.)

Trausit Bags.

Transit Packets.

but as their use will still sometimes be

96. At Receiving Houses aud places where there are Letter

Boxes, Letters, Papers and Packets not ex-

At Receiving Houses,

daily from 11 &. & to 4 P. i, or at such other hour as may be

ceeding twelve tolahs in weight will be received .

dotermined by the Post-master General, provided that no Receiv- .
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in 1Touse _shall remiain apen for lessthan five honrs daily, and
that Letter Boxes for Letters unpaid and pre-paid by Stamps b
kept open, day and night, except for o quarter of an hour suhse-
quent to the time fixed for the closing of each Mail. (R. Seef.
NIT)

96. At Provincial I'est Offices, Letters and Newspapers will he

At Proviucia] Post Teceived for despatch from 10 A. M. il 5
Oilires. . I. M, after which hour they will be receiverd
til 37 v »., on the sender paying an extra half-rupee each, to be
appropriate:d as provided in paragraph 93, (R Sect. X[IT)

97. From cach Presidency Post Office the Mails shall be des-

Pespatch of Mails feom ~ Patched daily at 8 . m, and the Banghics
Presidiency Post Oflicos. g s00m after as possible.  (R. Scet. XTX)

98. At Provincial Post Offices the Packets for all Mails to !

Frem Trovincinl Tost fiespatched in the course of the night shall
Ofices. be finally closed at 6 r. M. ; but for Mails-
whicl usually pass in the course of the day, the Packets shall be
made up half an hour before the tune appointed for the arrival
of such Mailg, which arc in no case to be subjected to any deten-
tion bevond  the regulated  time. "Nﬂm hour at which
such Packet is closed shall be hung np outside the Office, bLoth in
Euglish and the langeage of the District, after which hour Letters,
Papers or Parcels received shall not be forwarded till the follow:, -
day, nnless such Mails should not arvive until after 6 ». ., in which
case a second Packet shall be made np. (U2, Sect. YX7)

99" Strict orders shonld be given to all Deputy Post-masters
and Writers, to write the words * Tiken from the Letter Box .
without Stamps,” oo every Letter, &c., posted at their Offices, from
which Postage §tamps may appear to have been removed prior to -
their having been deposited in the Letter Box.

'100. The Post-master at any Station, or person in charge of the

Letters, &c., dnmaged Office, shiall have power to refuse Letiers,
1ol 10 be recoived. Papers, or Parcels bearing the appearance of

E
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having lwen opencd and ro closed, or otherwise improperly dealt
wilh, unless the writer or sender thereof shall attest with his fuli
signature that they wero sent in that state. (R. Sect XXI)
101. When the number of covers received at any Post Offico
When Imlk of AMeils shall cause tho wei-ght of the Mail to cxceed
.;::::1: m:m‘s_gm the regulated weight, the. Post-master is
© nuthorized to keep back a portion of the’
" heavier public Despat shes and imported Newaspapers till the follow-
ing day, but private Letters and public Letters marked “ Despatch”
sholl not e kept back. (R. Sect. XXX.) '
102. Tho vamc of the sender of any Letter, Paper or Purcel
i shall not be demanded in any Post Office,
Kname of scnder of any s
letier, &c, not to be whether the Postage be pre-paid or not. (R,
demanded Sect. IV) .
103. Letters, Papers or Parcels shall be rcceived at any Pro-
- . sidency or Proviucial Post Office, or Receiv-
.,}"é{:‘;o‘:'?ﬁeﬁ?; ingHouse, for delivery at the same Station,
at such §tation. within the ordinary range of delivery. (R.

Sect. V)
DISTRIBUTION axp RECEIPT or MAILS.

104. On the arrival of every Mail, the Packet should be
carefully counted, examined and compared
with the Chulan, and all Registered Letters
taken out and put in train for disposal : the Mail Bags should tLen
be turned inside out. The Post-master or other Officer in charge
of o Post Office must always be present at the opening and dis-
tribution of the Station Mails,

" 105. As each Packet is.opened, the Letters will be counted

and marked with the dated Stamp, the
yopode of distribution  Postage calculated, and the Chulan, if cor-

rect, receipted and filed, and the necessary

Recei; t of Mails.
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entrice made in the Receipt. lif‘;:ist.cr. The Totiers will then be
distributed to the Peons, and into the Thannah, Forward, and
Depesit Boxes. When the - whole Mail has heen  distributed, an
account of the number and Postage of the Letters with each Peon,
and i the Thannal, Forward, and Deposit Boxes, will be entered in
the Peons’ Book by the Deputy Post-master himself, care being
taken that the entries nre correct: and that the totals agree with the
Register : if there 13 any discrepancy, the Peons must not weave the
Office until tho mistake is discovered and rectified. The initials
of each Peon should be taken in the margin of the Peons’ Book, as
an acknowledgment of his having-received the number of Lettors

_ charged to hitm.

106. No oxcuse shoulil be accepted for neglect on the par

Personnl attendance af of a Post-master t;o. attend 1o the dis-
Puodt-master to be insist-  tribution and despatch of Mails, and personal
od on. attendance must be insisted on. The fact
of the hour being generally an inconvenient one may diminish
the wvalue of an appointment in the Post Office, but does not
render the performance of the duty less incumbeut on one who
has accepted service in the Department.

107. The Beariog Postage on Letters delivered must be paid

Postazo 10 be daily 10 datly by the Delivering Peons. Cred:.
lakon from Peons. is not to be allowed on any pretence to any
person @ the accounts of each day must be closed in the evening
of the same day.

108. The Chulans received with each Mail should be filed as _

. . their Packets are opened in the order

Cliulnus to be filed in | .
the order in which re- 1n which thcy are entered in the Receipt
wisterud. Register. Neglect of this simple precaution
rcndcrs an cxamipation of the Receipt Register a matter of great
(hﬂlculty Where this irregular filing of Chbulans is practised,
it should bo assumed that the Post-master neglects to compare the
Ticgister and Chulans, and he should be considered linble to cen-

suro and punishment.
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109. Letters directell to Native Officers, or men of Re-
Commonding Offoer giments or  Detachinonts, shall be do-
mry reevive lotters for  Jivered to an  Orderly, or any other
their owu Hegimenta fit- person, who ehall be deputed by tho
Officer Commanding the Regiment or Detachment to receive
the same ; but Letters on which Postage roay be due shall not
bo delivered to such person unless the postage be first paid. (R Sed.
XXXIV.)
110. Whatever Postage is marked on a "Letter, Paper or Parcel
Complaints how to bo  TOSt De paid at once on dclivery, after
preferrol. which aoy complaiut of over-charge will be
duly attended to. In all complaiats of over-charge or unnecessary
delay in dclivering Leticrs, Papera or DParcels, the covern u
envelopes bearing the Post Officc Stamp must be presented for
inspection ; and when complaints are preferred against any Peon,
the number on his badge should be specified. (R. Sect. XVIII.)
11]. At each Presidency Post Office, there shall be three
Defivery of Lotters, &. dehveries daily, the first delivery not to be -
at Presidency Post Of-  later than 7, the second at 11 A. X, and the
Aces third at 3 1. a0, at which hours, respegtively,
the Peons shall quit the Office with the Letters, &c., entrusted to
them. All Lelters, Papers, and Parcels received from 3 p. a¢ tili &
A. M shall be seut ont at the first delivery, all from 5 to 10 A. .
_ at the second delivery, and all from 10 A. M to 3 P. M at the third
delivery, and Mails reccived after 3 P. 3. shall not ordinarily be
opened till the following morning, except whea received by Express

or from Seaward. (R. Sect.- AV)

112. At Provincial Post Offices the delivery of Letters, Papers, ; .

At Trovincial Post and Parcels must depoud upon the hour of the
Oliices. arrival of the Mails at each Station,after which
they shall be dehvered with all possiblo despatch. (R. Sect. XVI.)

" 113. The Delivering Peons are prohibited from going out of

Tmmedisto  payment ‘their usual course to deliver Let-fem, Papers,
of Postage requircd. or Parcels, and from delivering them without_
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immadiate paymient of the exact amount of Tostage ; and they
aro not bound to give changa  Shoukl they be subject to deten.
tion, they are pot to deliver tho Letters, Papers or Parcels, but to

refurn them in the cvening to the Post Office for delivery the
following day. (R. Sect. XVII)

114. On the delivery of a Registered Letter, a receipt for the
same must be given to the Delivery Peon. (R. Sect. XXIV.)

115. All Letters, exccpt those contained in Sorting Packets,
] which, from any cause, cannot be delivered
All Tattcrs not deliver- .
el to To entered in De-  at once, must be entered in the Deposit Ac-
prnit Account. count of the Peons’ Book. The entries in
that Account should show the Letters retained to be re-direcie |
cven though they are not made over to any Peon
11G6.  The punctual delivery of Letters by the-Delivering Peous
is one of the first objects of the Post Office, and
it is that which i3 perbaps the most difficult
of attainment ; it 18 only by comstant vigi-
lanco that the superior Officers of the Department can hop@ to pre-
veut or even to check the suppression and theft of Letters by the Deli-

P*unctual deli very of
Letttces,

vering Peons.

117.  When several Letters miscarry, whigh were posted in differ-
Steps 1o be taken o ent: Post Offices, and addressed to parties
:}:ﬁ:ﬁ.ﬁ:nd punish mis- Tesiding within the beat of any particular
" Peop, the responsibility for their loss must be
~ divided between the Peon and the Distributing Clerk, but in the
mnjority of cases, the circumstances attending each will be suffcient
to relievo the one or the other from the stigma of dishonesty. When
thero are grounds for suspicionagainst any Peou, he should be strictly
walched. Marked Letters shonld be given to him, inquiries made
of tho Addressébs, and all lawful means takep to ascertain the truth
anil obiain cvidence sufficient for conviction, should the susiﬁcion
be woll founded. In other cases, thoughthe evidence may not be
rufficient to justify a criminal prosecution, it ‘may be ample to
authorize the discharge of the suspected party. ‘
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118. Cases not unfrequently occur in which errors’ committed

Tedeier th enosie by the senders of Letters are imputed to dis-
Pt Ofics  Establish-  honesty ou the part of the Post Office Officials.
Tments. There isa tendency to exagrerate the number
of such errors, and to make use of them to throw doubt on alleged
arca of taziens aad dishonesty of which Post Office servants have
really been guilts.  Too mzny Post-masiers are ia the babil of
trying to verern and God excases fortheir Establishments, instead of
making a strict and immpartial inquiry into every complaint or
charge which may be brought agaiost any individual on their
Establishment.

119. It is lmposslble for any Post-master in a]l cases Lo prevent
theft and misconduct on the part of his sub-
ordinates, but if, by taking up a complaint
as a charze amainst himself, he delays and
throws difficuliies in the way of an investigzation, he becomes
practically an accomplice of the wrong-doer. Any exbibition of the
feeling indicated nbove must be visited with severe censure, and
_even if it does not lead to removal from the Department, will act
as a bar to promotion.

120. It is ocly by carefnl and constant attention, and the i
vestigation of all complaints which are made,
that Post-masters and Deputy Post-masters
can sccure the Public against loss. The Peon
or the Clerk who finds that he has with impunity stolen one Letter,
will of course be encouraged to continue the practice, whereas had
he found hilnself watched, even though his first act of dishonesty
passed unpupished, he would very probably be deterred from a
repetition of it

121. Whenever the loss of a Letter is reported, inquiry should

in every case be made of the Despatching

htf:“w:':‘:“ Lettec % and ReceivingOffice as to whether the missing
- Letter was noticed in either Office. In small

Offices, where few Letters are daily dclivered, the Deputy Post-
mastor will often, from his own recollection, be able to state

Panichmant which will

| PR TR

. Conatant vigilance re-
qmrnd
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positively that a particular Letter, which may not have been deli-
vered, was received in his Office- or was despatched ; and even in
Oflices of more importance, it will often happen that the Clerk by
whom a Ml is opened or despatched may be able to give direct
evidenco as to the fact of a Letter having passed through his hands.

122. Al Letters, Papers and Packets whatever, received at any

Al Lewers, &c. re- Post Office, hy Post, for dclivery at such-
ceived for delivery, to boe  Office, are to be stamped with the appro-
:,':f:,':e::...‘;::;:ﬁrl;:;?:‘.':i priate Office Staiap, and marked with the
10 bo marked. date of the month and year ; but the amount
of Postage paid or due is not to be marked, unless the Letter has
been undercharged with Postage at the Despatching Oflice.
(R. Scct. XXXVIIL) ’

125. In commercial towns, during the hot season, should an
import,.'tnt: Mail arrive after 6 P. A, it may be opened, and Letters
delivered to persons who may send for them ; butin such cases
care must be taken that Public Notice is given, so that all alike
may have the power of sending for their Letters.

No discretion can be left with 3 Deputy Post-master as to the
delivery of Letters. Ifany Packet is opened, the whole of its contents
must bo distributed, and the option of receiving their Letters given
to tho Public gencraliy. :

12t At all Mofussil Stations, when the Overland Mails arrive
after 6 P. M., they should invariably be opened and sorted at ouce,
so that the Public may have the opportunity of obtainiug their

" Létters, &c, by sending to the Post Office for them.

125. At such Post Offices as have more than one delivery daily,
At such Post Ofices 3ll Letters, Papers and Packets must be
uivery aely, Tectors, Worked with a Stamp, showiug at which

;:‘cd- ;:g:dft:c':g‘&%“;f; delivery they were distributed. (R. Sect. -
tho doiivery. ALY. )
126. Xxpresses may be employed by private individuals at the
Expresses for pricate  Giscretion of the Post-master applied to, on
perevus. . payment being made at the rate of four

aunas per mile in advance. (R, S:of. XXXII1.)
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127.  Public Despatehes to e tranamiited by Express must
hear on the face ‘of them the words “ By
Express,” and the signature in f5ll of the
OI'ﬁocr sending them. (R, Saf. XXXL.) ,

125. As the cmployment  of Expm mterferes with the

Paldic Officers to celerity and.regularity of  tho ordinary Mails,
piny them sparingly un- and is attended with expense, Puablic Oﬁieers
ter & penaity.

are enjoined to employ them as sparingly as

possible, and any Public Officer despatching an Express, when the
exigency of the Public Service does not, in the opinion of the
authority to whom he is subordinate, require it, will be held
answerable for thé expenses attending that method of transmis.
sion. Public Expresses from a Presidency Post Office can only be
ordered by a Secretary to Government. (R. Sed. XXXI1.)

129. Expresses must be immediately delivered to the Ad-
dressee, even if received at a Post Office in the middle of the night.

130. On roads on which there is a Mail Cart Establishment,
Expresses should be conveyed on horseback, not in Mail Cart.

131. Rules regarding changes of Address :—

Expresees,

Ist.—Letters arriving at the Presidency Towns by Mail
Steamers, will be immediately sorted for delivery without auy
reference to instructions which may have been received regarding
change of Address. Such changes will be left to be discovered by
the Delivery Officers, and be corrected in the Forward and
Unclaimed Departments of the Office.

2nd.—A separate instruction will be required for every change
of Address, and no instruction will be attended to for more than
three months after its receipt. )

3rd.—Under Sectnon XXI11. of Act XVIIL of 1834, Forward
Postage will be cha.ro'ed in addition to all other Postage due or paid
. thereon, upon every Letter without exception, which may be re-
directed in any Post Office. For example, if a Letter posted in
Calcutta and addressed to Hooghly, is under instructions which may
have been received from the Addressees re-directed in the Calcutta
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Tost Office, and sent to Barrackpore, Forward Postage will Lo
charged in addition to the Postage which would have becn due had
the Letter beendespatched to Hooghly according toitsoriginal Address.

4th—The practice of giving instructions to the Officers of the
Post Office to intercept and ro-direct Letters not only imposes
much labour upon them, but in large Offices serionsly retards the
_delivery and despatch of the Mails. A Register of ioslructions
regarding changes of Address will be kept in every Post Office, but
it must be understood that it is impossiblo to guarantee that they
shall be attended to, except in the case of Letters received for deljvery.

FINES.
132. Fincsarc to be imposed on Post Office~ Establishments :o-

Fines 1o be impased all petty ftcts of carelessuess or mismanage-
for ll petty scts of ucg-  ment, which may produce inconvenience to
ligente. . . .
ige the Public Service, or interfere with the
-uniform and systematic working of the Establislunent.

133. Any person committing any of the offences specified in the
- - list given below, will be punished by the fine

¥iuos to he in adiiitinn . o . P -
‘o ::::’; ;pum punich-  Attachied to its commission, in addition to any
went which mny bo-nc-  olher punishment whichthe peculiar circum-

cesunry.
stances of any case may render necessu .

134 The parties who may detect fineable errors and mistakes
bersons detocting er- will, as a general rule, bo entitled to receive
. rors will generally te-  the amount of the fine allowed ; but it must
cci'_" the fine imposed. 1o clearly understood, that this grant is not
intended as a set-off acainst fines incurred, and that the claim of
the detecting Qfiice cnanot in any way act asa bar against the can-
cehnent b} the Post-master General of the Presidency of the whole
or any portion of a fine incurred.
135. Notice of the detection of a fineable offence must be sent
Notico of 2 fine must b}' theﬁrst Mail desp alched Lo tho Office in
he sont by the first Mail  fault after the detection of the offence, and
after detcetion. should be written on the back of the
Letter Chulan.
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Kot claimablo for Of- 136. No fine can bg claimed by one bfﬁco
fices 10 which Packetsare  from another to which it doea not make up "
B0t mle up- Packots. |

137. Ten percent. on all ﬁnea passe@ bg t.he Post-maater Gene-

Ten per cent. to bore. ral will be sent to- Cﬁo Post-masl.er Oencnals
:‘“:l-d Post-master  Office to cover the cost of printing F' ine

« Statements, Bills, &e. .
138. Fine Bills® must bo submitted with an Account of the

Quarterly Bills to bo - Previous quarter, and a Certificate (Form 17)
eubmittod. quarterly, with vouchers attached, for check
* Form 18. in the Office of the Post-master General
After examination and corrcction, they will be forwarded for pay-
ment to the Office from which they may be due. -If the correct-
ness of the claim is allowed, the amount of the Billsis to be sent
in Postage Stamps to the detecting Office, as a Registered Letter,
with a receipt for signature.
139. No Fine Bill will be passed, unless received at the Office of
the Post-master General of the Presidency
it to besbmitted  ywithin thirty-one days after the close of the
quarter in which the fines were incurred.
140. A Frontier Office, under the superintendence of one Post-
Frontice Offics may master General, 18 authorized to claim fine:
from an Office under another Post-master -

~ elaim finea from a Fron-

tier Offce. General, but his Bills must be submitted
for approval to the Post-master General under whom the Office
may be from whom a fine is claimed No Office, not a Froatier
Office, can claim or is liable to a fine from any Office within the
jurisdiction of another Post-master General.
141. Corrgepondence on the subject of fines between Post-
measters or Deputy Post-masters i prohi-
uﬁ:’g_"""“d"‘“ P bited ; if any Official in charge of a Post
"Office consider, that he or his Subordinates
have been unjustly fined, he is at liberty to submit, in the pre-
| scribed Form,® the objection which he wishes
* Form20. to urge. The Form having been sent to



43

the detecting Office for a reply ‘to the objection, will be forwarded
thence, with the vouchcra olijected to, to the Tost-master General
of tho Presidency, who will pass a brief final order deciding tho
dispate.  Tho Form will then be returned to the objector for his
eidance. No discussion should ever bo permitted in regard to

fines remitted partially or in whole, and though in some cases an =~ -

objection may be disallowerd, which fuller explanation might show
to have been valid, it would be extremely iuconvenicot to permit
a system of correspondence to be commenced, which it would be
almost impossible to fix any bounds to. When' an obviously frivo-
lous objection is raised, the fine appealed against should be
doubled. When a groundless claim is knowingly preferred, double
the amount claimed should be levied from the party claim.ay.
This Rule is, of course, not intended to meet cases of actual fraud
when vouchers are garbled or forged.
142. The several Forms to be used in carrying out the system
Formstoboprinted and of fines are g.iven in the App.endix.‘ They
supplied by Post-master  should be printed, and supplied from each
Qonerels 7090, Post-master General's Office : uniformity in.
the size of the paper used for the several vouchers will save a
great deal of time and trouble,
143. When the aggregate fines against any Office are heu.
the person in charge of the Office is gene-
[ead of Office respon-  riljy  either incompetent or indolent; it
0iblo for fines,
o should be generally understood throughout
the Department, that if in two successive quarters the amount of
fines incurred by any Office is considerable, the person in charge

will be lisblp 6 dismissal.



144 List of fnable ofiences ;

4+

Vuchen
Dencription of Offence. Fine to be levied. hlumm-
| Re. |An | 2. | R of the
ecot I. :
1. Mis-sending a Transit Bag or Office l.nwlm:h the:-
Wallet ... .. . . . 0 0 |) TransitBagoriVal-
et was addressed.
2. Mis-sending & Packet or Pareel ... 0 | 8 0 Reccipt as above.
[4 !
3 %!lll-llclldlﬂ" s Letter I.,.. i 0 2 0 Receipt as shove.
4. ecling to enter & Packet in
a Dacket Chulan, slmmn-'z tuger:‘g;i:d de-
w‘l:cnec ;;;u :ldes or to 0 2 0 lmh; on first Cha
what p ressed, each -
amission .. .. .. lan despatohed.
5. Ne-zzlcd.m" to return 4 Banwh z .
Transil Chulan by the first Pest$| 0 | 4| 0 As above.
N sll'h-r the reee;g}. of the artac!m s
6. Neglecting or refusing
;ll:nn Tourteen daya any F nu] umonl::nb:(l,' 3::
1 Post-master . e .
G::nm b; "k onv-Taas s {mgmnl nill.
7. Despatchmg a Pag et, whatso- . .
ever lts contents, of !usmi 0 2 0 : Th; &:8;:1\:::
than aix inches b -ﬂu'ee e i ver o
8. DespatchmgaPacll)t: without the -
name of tho tchin
D;I{venn" Ofhce, g: bothgllle- 0 2 0 As above.
wntt(:n .e . .o .e
S ' Ar above, with a
Receipt from the
8. Min-directing & Packet ... .. .| 0 | 8 0 gﬁkcee:ohwhmﬂu-
B should have -
been addressed.
10. Colluding with other Establish- A fine cqual to
ments to couceal any of the( |that jmposed on
foregoing offences, or omitting ( (the offence von
to claim fines for them - ..
11. Neglecting to senfl sn Advico
Chulan before a Parcel, or to .
transfer the Advico Chulan 0 4 0 As in No. 4.
when any Parcel has to be
transmitted, as a forward one,
to another Office .. ¢ .« ‘




INSPECTING POST-MASTERS.

145. Eventually it will perhaps be desimble to restrict the
A owers of  Inspectine Post-masters to the
r::::f:::::- hl:;eqﬁ:rnt% {,iomit.s which WZre o:'rginal]y prescribed for
be limited Inspectors, but it would be extremely incob-
venient and dapgerous suddenly to release from local control all
the ill-paid and igporant Dawk BMoonshees in charge of smoall
Provincial Post Offices. The distant authority of the Post-master
General would act too slowly, and with too much uncertainty, to be
efficient ; and if the Inspecting Post-master had not the power of
issuing and enforcing orders, great confusion and much fraud
would unquestionably be caused by the remov.al of the contrnl ~f
the local paid and ex-officio Post-masters.
146. 1t is proposed that the Post- master Geperal shall deter-

mine what Deputy Post-masters are suffi.
Post-master  Goneral

shall dotermine who shall ciently iute}ligent and trustworthy to be
o '«m’lpr tho orders of gt once plamng of independent

Inspecting POstMNEE:  Post-masters. “Fhe Officers placed in this
class will correspond direct with the Post-master General and will
be subject to inspection, but except in cases of emergency, will not
recoivo direct orders from the Inspecting Post-master—in fact '
will be almost exactly in the position of Post-masters under the
former system. :

147. All other Deputy Post-masters will be directly under the

Position of Deputy Orders of the Inspecting Post-master of the
Post-musters Division. Orders from the Post-master Ge-
neral rer"mlmr* them wiill be addressed to him, and he will be
empowered to suspend any one who may neglect his duty or dis-
obey orders. The relation of the Inspecting Post-master to these
Deputy Post-masters will be very similar to that hitherto borne
by a Subordinate Post Office Writer to the Post-master of the Sud-

der Station, except that the Monthly Accounts will not be sub-
mitted by the Inspecling Post-master.



148. Inspechhg Post-masters nhouid use the l?elmt_y Poat.-mas-

Saspecting Post-roastrs ter's Writers ot Hoonaheeglf rllae Oﬂiee at

e it by Dopey which he may Talt, to ‘asiis _“Eun in his
in copying letters. English and . Vernacular ‘, Frespo

will completely defeat e’ ’bl’ubct“ t’w wlnch_

Inspecting Post-masters have been appointed 1!‘ ihey aro allowed

cstablishments.
149. Should any Division be too exbenswe, appheahon should

be made for the appointment of an additional Inspecting Post-
master, but on no account will establishments be sanctioned.

150. The Inspecting Post-master will be required to visit daily

Duties of Inspocting the Post Office of any place in which he
Post-master. may be staying, and will, to a great extent, be
responsible for the working of the Office during his stay. A’
orders and instructions given by an Inspecting Post-master must
be in writing. An Order Book should be kept in each Post Office
in which the orders should be recorded. The general purport of
such Orders must also be noticed in the Diary.

151. The Road Establishments in each Division will be under
** Authority over Road the Inspecting Post-master, and it will be

. Establishment. his special duty to superintend the Establish-
ment of Overseers and Runners, to see that they receive their pay
punctually and in full, and to punish neglect. He must pay atten-
tion to the state of the Ferries and Ferry Boats on Mail lines in
his Pivision, and address the proper local authority in case of any

irregularity or defect which may delay the transit of the Mail.

152. The extent of power over Road Establishments, which

Authority over Road  Can be delegated to Inspecting Post-masters,
Establisbment. % will vary according as each line is under
contract—or secondly, managed by Contracting Overseers—or
thirdly, managed by Overseers on fixed alaries—or fourthly, is
without Overseers. It must also vary according to the degree of
confidence which the Post-master General may feel in .each Post-

‘master.



47

_153.  In tho first caso littlo or no control can bo cxercised ; it
Authosity over Road  Will only be necessary to assist the Contrac.
Estahlishment. tor in his Fzrry and Rainy Season arrange-
ments, and to report to the Post-master General any saystematic
neglect or improper practice which may bo observed. In the
sccond case also, little direct interference should be exercised ; the
Runners should he considered as liable to dismissal by the Over-
seer, but while employed they will be entitled to the wages allowed
by Government. In the third and fourth cases, the FPost-master
is in the position of Contracting Overseer, but except on short
cross lines, this system is a bad one, and should be gradually super-
seded by one of the first mentioned.
154. Inquiry into complaints regarding the despatch aud deli-
To make inquiriesinte  VETY of Letters will perbaps be the .ac-i
compluints. important duty of the Imspecting Post-
master ; he should take every means in his power to ascertain the
degree of confidence which is placed by the public in each Deputy
Post-master in his Division. When there is reason to believe that
fraud is practised cither upon the Government or upon persons
posting Letters, or that Letters are not delivered, he shouild at
once proceed to the spot and use his utmost exertions to obtain
proof against the delinquent. If the proof obtainable is pot suffi-
cient to justify a criminal prosecution, but is of a mature whic,
leaves no moral doubt of guilt, he should either exercise his own
authority and suspend the guilty person, or report tho ¢ase jor the

orders of the Post-master General.
155. 1t will be the duty of the Inspecting Post-masters to see

. that the Daily Cash Account and Peons’ Book
are kept up punctually in every Office in
bis Divigion; he should, if necessary, explain the Accounts
thoroughly to each Decputy Post-master and Writer, and should
circulate in the Vernacular all Orders which, if not translated,
would be likely to be misunderstood by persons who know but

little English. -

To oxamine Accounts.



156. The Banghy and Letter Re«tstcru should be enrcfullg
To chock Chulaps and  COMpared with the original Chulans, and -

" Rogisers ~ all discropancies noted, corrected and report- ‘

ed by the Inspecting Post-master.

157. The most convenient mode of providing for the payment

Mode of . of Post Office Establishments in the interior
paymeat bfuh of Districts will probably vary with local
ment. circumstances, and in Bengal, at least, it will
in some cases be necessary to send cash from the Sudder Station-
When this is the case, the necessary amount should, I think, be
made over by the Deputy Post-master of the Sudder Station to the
persons by whom the pay of the Road Establishments are disbursed.
The payment will- thus appear in the Sudder Post Office Accounts
but if made by a Drafjpen the Treasury, it will not be necessary that
any cash should pass throngh the hands of the Deputy Post-master
of the Sudder Station. The Road Establishment being independent
of the Office Establishment and of Deputy Post-masters, the latter
will at once bring to the notice of the Inspecting Post-master any
delay or irregularity in payment of which they may have reason to
complsain.” The receipts of the Establishmeont must be attested by
the Inspecting Post-master.

158. All Deputy Post-masters will be responsible for the work-

Respoysibility _of In- ing of the Post Offico under their charge:
specting ~ and  Deputy those whom the Post-master Genmeral may
Post-masters. think sufficicutly intelligeat will correspond
with the Post-master General ; the rest will be under the orders of
the Inspecting Pogt-waster of the Division, who will address him

~onall points of doubt, and will receive orders through him. Ho

will be held responsible for the punctuality with which the Accounts
of the Deputy Post-masters under him are submitted, and it will be
his business to see that no errors are committed through want of
acquaintance with the Instructions which have been issued. .
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139, In somo special cases, it may bLe judicious to retain the

o Yontmasler supervision of Ex-officio Post-masters, but
in somo cance lo rolain  CVCTY such case must be trealed as an exeep-
charge tion, and it will gencrally depend upon the
interest which the inciunbeat takes in the Post Office whother the
course is advisable or not.

160. Tho observations in the preceding paragraphs to relate
chicfly to the degree of authority Lo be excer-

Authority of Inrpoct-
ing V'ont-tunatars. cised by Inspecting Post-masters over the

Post Office within their respective Divisions. .

161. Every Officer exercising the powers of Iospecting Post-
master has discretionary authority to enter and examine with or
withont previous notice, the Books and Records-of any Post Offic-
in the Divisions adjoining that in which he may be employed, not-
withstanding that the Post Office may be sitvated in another
Presidency. Any Officer acting usdecr this rule will, of course, be held
responsible if he intrude into a Post Office not under his charge,
without sufficicnt rcason, or if his conduct displays any want of

proper courtesy to the Inspecting Post-master or Deputy Post-master

of the Officc which he may visik _
162. Tho following General Instructions and Paper of Questions

will indicate in more dctail the points
which special attention is to be paid, but it
must bo understood that they are not intended to prevent the
Tost-naster General from restricting or extending the authority
of nn Inspecting Post-master in any special case.

163. Tie dutics of an Inspecting Post-master extend to every
* A%t Dopartmonts to be Dcpartment, and every detail of the Post
inspocted. Offices within the circle of his inspection. He
nust mako himsclf thoroughly acquainted with the practice of each

Genernl Instructions.

Office, with the mode in which the work of the Office is distri-.

buted, with the amouat of supervision exercised by the Post Mas-
ter, snd the geucral character of each Subordinats in eaclr

Offica.
a

- e

—— ok iy _
- aar-Same - - A

[
- N ]



164.".7: Mo :"mnst report dtery deuahun from tho

To rq-lrl-' dl_,
Iaritica. < !.’ s : :

B umnthormed Awmuls and - Registers as agmnst omul.ung to keep
regularly these which are ordered.
165. . Kach Office must be visited, thoroughly mspecled and a
A Q‘mﬂmﬂw fall Roport given onco” in each’ quarter.
Roport to be fursisbed.  Formg of the Quarterly Beport_ will be fur-
nished. Every lm-.pector must keep a Diary of his Official pro-
ceediogs ; this Diary must be despatched weekly to the Post-master -
Genersl, and any wilful omission in the Diary, or neglect in ils
preparation, will bo punished by removal from Office. '
166. The Inspecting Post-master will enter in the Form suppli-
To inclade & meato. of cd for the purpose, the hour of amival arl
distribution of nll Maile.  despatch of the several Mails from the Office
Form. at which he may be ; he will draw attention
* to any irregularity or detention, and suggest the remedy which
may appear to him likely to correct the evil
167. T'he Inspecting Post-master must daily visit the Post Office
To visit the Post Ofice  Of the Station at which be may be, and re-
daily. mark on every instance of the continuance of
irregularities which have been once reported. He should inva-
rinbly, on the first day of his arrival at any Station, count and comp:.
the cash In h;.md with tho Daily Cash Book, and report any de-
ficiency or irregularity which may be discovered. He should also
compare the Undelivered Letters in deposit with the, Deposit
Account, and the Peons’ Book, and report whether the number and
Postage entered therein is correct or not.
168. When an Inspecting Post-master has to communicate an
sorder or instructions to all the Post Offices in
Ordcrs to be circulated
when printed copiesmay +his Division, and be may not be provided
not be svailable. with a sufficient number of printed Copies
of the Order or Circular, he should circulate two or three Copies,
with directions to each Deputy Post-master to copy the Order in his

";......‘.. svstem, and warn I'oat—mnstem lmd De]mty'_ .
I'nst-m&mll 08 woll agm“sg kﬁﬁplng np. Sl
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Office Order Brok, and forward the original, signed and dated, to
the next Office, until eventually it bereturned tn the Inspecting

Iost-master.
169. The following are the Books and Accounts ordered to be
List of Rooka, kept up at every Post Ollico -—

LisT OoF BOOKS TO BE KEPT UP IN ALL Post OFfFrices

Sgp—

Abstract Register of Letters received and despatched,
Forms 9 and 10 ... vee eee e 2 vols.
Reyister of Banghy Parcrls, received and despatched, Forms -

9and 10 ... s
Banghy Transit Register, Form 11
Index of Letter Chiulans despatched and recewed Form 16
Index to Banghy Chulans despatched and received, Form 15
Reygister of Letters received, Bearing Steam Postage
Register of Packets received in Transit fo other Offices,

"

— D N s

»

Form 4 ... e 1y,

Peons’ Book ... vee e D
Treasury Remittance Book, showmrr surs sent to the Reve-

nue Treasuries ... aee e e 1,
Check Receipt Book of Registered Let.ters despa.tched e L,

Register of Bullock Train Parcels received by Ceoly or
otherwise ... T e .te e 1

Daily Cash Book. o

* Skeleton Book for filiny Letters received.

* Ditto ditlo for Circulars.
* Despatch Letter Book, containing copies of all Letters

despatghed, (lithographed or printed Letters need not be
entered.)

Contingent Bill aud Cash Account Book.
Register of the Hours of Receipt and Despaich of Mails 1 vol.
Account of Postage due on Service Letters .es e 1y,

* In lurge Ofices separate Books will be required for different Departments,
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in Qﬂim wiwro Dank Bm.rm Aecouuta are hpl
Y Rough Diary of Order and Directions for layiog Dawks 3 vol.
‘Detail of Receipts and Disbursements on account of Dawk

* Iearers ... vae B TSP

In Bullock Train Qffices.
Registers of Packages received and despatched ... ...
Abstracts of Invoices received and despatched ... ...

Copies of Monthly Accounts readered to Post-master
Geaeral ... ... B |

Draft Register, (in North-Western Provm 8 only,) e 1
Bullock Train Transit Register I |

Vernacular Record.
A Book containing copies of all Perwannahs issned to Sub-
ordinates.
A Book containing copies of Roobukarees to other Post-
masters. ' o

Receipts for payments to Chowdrees and other persons not
in the regular employ of the Post Office. -

Qnorics to be answer- 170. The points involved in the following

-]

”

-]

. od by Inspecting Post-

master in his Quarterly must be noticed by Iﬂspecting Post-masters
Reports, when reporting upon each -Post Office :—

LEITER _h_int. DEPARTMENT.,

1st—What Mails arrive daily at Post Office and
at what hours ?- :

ond.— How many daily distributions are there?

3rd—Wh#t time is geaerally occupied in opening Packets
registering, aud distributing Letters to the Peons

4¢th.—1Ia the Postage Account daily examined by the Deputy
Post-master and the Cash taken from the Receiving Writer and
Peons ?

6th.—Is the Deputy Post-master alwa.ya present at the opening
and closiog of tho Station Maile?
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Gth—Ts the Pcons' Book in t.h-o lmnd_-writing of the Deputy Post-
masler

Tth—Describe the mode in which the Town and Station are
divided among the Delivering Peons 7

81/.—What precautions are adopted to cnsure the delivery of
Native Letters?

91/.—Are the Rules regarding the disposal of Unclaimed Letters .
attended to1—1Ia o list of Unclaimed Letters exposed outside the
Post Office and at the Kotwallee 1

10tf.—On the rcturn of Letters as unclaimed, are any inquincs
instituted as to the cause of non-delivery and the truth of the Deli-
very Peon’s Statemcut ? .

11th. —Are Tables of Postage and Distance hung up in ibo
Office J— Are they legible?

12t)—Are the cotries in the Receipt and Despa.tch Registers
made daily before the Moil is despa.tched and while it is being
distributed 1

BANGHRY DEPARTMENT.

15th.—Arte the totals of the Registers cast up daily and compar-
ed with the Cash Receipts

14th—1s the Banghy Index totalled daily, and are the entries
corvect ¢

15th—Does the Deputy Post-master compare the Return Chu-
lans with the Register 3

16 —Are all Banchy Parcels, whether for delivery or in tran-
sit, darefully weighed and examined on their arrival ?

171h.— What detention are Parcels in transit subject to1

18th. —Can you suggest any means of avoiding the detention, if
therc be any ?

19¢h. —What are the Securities for the safe custody of Banghy.
Parcels while in the Post Office i—how are Banghy Despatches.
packed ?

20th.~—What arrangements are madse for the dehvery of Banghy - '
Parcels and the collection of Banghy Postage 1
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Dawk BEARERS’ DEPARTMENT.

91st.—Mention the roads on which Dawks are laid by the Post.
master of o , and the rates if they differ from the
ordinary payment f

22nd.-——Are the Chowdree’s Reccipts for all payments to be
found in the Receipt Book 1

23rd.—Have you comparcd the Chowdree’s Receipt with the
charges in the Dawk Bearers’ Account, and if 50, were any differ-
ences detected ?

94th.—Is the Table of Davk Charges suspended in the Office 1

95¢h.—Is there a Table of Dawk Bearer Remittances in the Office 7

26th.—How many complaints have been made by Travellers
against Bearers during the last quarter, and what steps have been
taken by the Post-master to punish proved neglect, and prevent
its recurrence 1

RoAD ESTABLISHMENTS.

27th.—Mention the roads which y:gu’}_lgggjnspeobed“dﬁ'rﬁg the
last quarter 7
23th—State the average rate at which the Mail has been con-
veyed on each road in your Division 1
29th—Explain the cause of any falling-off in the rate of speed
below the rate expected ? '
30th.—State if the full authorized Establishment was maiotaiu-
ed on the roads which you visited, and if the Runners’ huts were
‘on the road-side ?
31st.—Qive your opmmn of the efficiency of the soveral Road
Overseers .
32nd.—Mention any alteration, either of route or hours of des-
patch, by which ‘you conceive that the speed of the Mails would
be improved 1 - |
33rd.—Mention .any cause which retards the delivery of the
" Mail between a.djaoent Stations, and suggest any moda of obviating
the inconvenience 1
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34th—Describo the plans adopted for the passage of the Mails
across unbridged streams, dividing the streams I;',ni.o those a.crc:sa
which the Mails are conveyed in hoats or raft, or by ropes

85th.—Does the statement furnished to the Post-master Gene-
ral show the actual distribution of the Road Establishment 1

QFFICE AND RECORDS AND MISCELLANEOUS.

36th.—Mention any uvauthorized Records or Registers which -
aro kept up, and state tho dates on which you r
Post-master to discontinne them 1 d . equested tho

971h.—MNention any Books named in the list which are neglected
and the dates on which you brought the neglect to the mnotice of
the Post-master

38th.— Are the Chulans kept in order accordmg to date of

receipt, and the entries in Receipt Register 1

99¢h.—Detail the Office Establishment, and describe the mode
in which the work is distributed ?

40th.—State your opinion as to the relative efficiency of each

" Subordinate 1

41st.——Describe generally the state of the -Records, and the
means adopted for their preservation 1

42nd.—Mention any deviation from the prescribed mode of sort-
ing and distributing Letters?

43rd.—Are all Cash Accounts and Contingent Bxlls copied in a
book, with the rcmarks of the Civil Auditor

44th.—1s the Daily Cash Book properly kept up and atlested by
the Deputy Post-master?

45th.—Have you ascertained that the difference between the
sums sanctioned for any purpose by the Post-master General, and
that actually expended, is in all cases duly accounted for ?

46th.—Have you received any complaints against the Post Office
Subordinates t—If so, briefly state their nature and result of the
inquiries which have been made in consequence
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47th.—Arc all Petitions from all Subordinates read by or to the
Deputy Post-master himsel{? By whom are Vernacular papers read?

48th.—1s the pay of the Establishment disbursed according to

. the scale sanctioned by the Government —If not, state tho actual
arrangements and the cause of the deviation, and give your opinion
as to the necessity for any change in the authorized Establishment,
and call on the Deputy Post-master to expiain why any change was
made without previous sanction?

171. The salanies of Inspecting Post-masters are personal not
local ; it is not necessary to remove an Inspecting Post-master from
one division to another in order to promote him.

172. Letlers are divided into the following ten classes, viz. ;

LETTERS,

17:‘3 ]-—Paid see ene ena s oouT
79 2—Uppaid s oo cer e o
’?3 3.—-Sel'7i00 bas see [ TXY a0
174 4.—Refused... ... .. ...... :
1%7 6.—Unclaimed o ew e Aoy
‘ te
204 -6.—Forward, or Re-directed ... ’ =

210 T —8hip .. wr e e
220 8- Steam ... i e senenn
=7 9.—Soldiers’ and S:nlors

10..—Registered® ... .. ...... J

> 178. Paid Leiters are thase to which Postage Stamp Labels
are affixed of value sufficient to cover the

Postage chargeable on them.
174. Inlandndian Postage when chargeable on Letters and
Leticrs for  Foreign Newspapers posted for despatch by Her Ma-
Conntries must bo pre- jesty’s Mail, or otherwise by Sea, to places
pid- not within the Territories under the Govern-
ment of the East India Company, must be pre-paid.(4. Sec. XI1X.)

Taid Lattera.

* For Rulcs regarding Registerod Lettors seo sppropriate Scclion,
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175. Letters which individuals Address on their private affairs
p:ﬁ.l:er:)mﬁf:c?:dp to to any Government Officer must be sent
vatg affairs to bo pre- Pre-paid by Stamps ; and this Rule is to be
paid by Stamps. understood to includo Letters transmitting
Bills of Exchange, Promissory Notes, Receipt-s, Qovernment Secu-
rities, &c, to the Accountant General, Government Agent, or any
other Public Officer. (R. Sec. XXX V)

176. Letters from Officers, Civil and Military, reporting their

Letters to Public ofr departure from a Presidency, must, if ad-
ficers to bo pre-paid. dressed to any person but a Secretary to
Qoveroment, be pre-paid. (Notification of Govemmentof India,
July 13, 1855).

177. Loose Stataps found in a Letter Box are to be credited to
- Government under the head of  Profit and
isposal of loose

%z::ps found in Letter Loss,” provided that it is impossible to as-
certain to what Letters they were originally

attached. When practicable, loose Labels found in Box should be
re-pasted on the Letters from which they may have been detached.
178. Indian Stamps attached to Overland Letiers may be re-
Overland Letters with  cognized 4f wnobliterated. The Stamps

Indisn Stampe. should be obliterated at the Post Office of
the Presidency, and if their value is sufficient, the Letter forwarded
as Paid.

— 179. Unpaid Letlers are those the Postage on which is not
Unpaid Letters liable ~ Prepaid; they arechargeable with double rates
* 1o double Postage. of Postage. (4. Sec. XX.) Letters partially
pre-paid will, on delivery, be charged with double the difference
between the value of the Stamps affixed and the proper Postage.
(4. Ses. XXIL)

180. Unpaid Letters received by Sea from any place not under
Tmported Letters o the Government of the East India Com-
. pnid, charged llnglo Post pany are liable to single rates of Postage
e on delivery ; but if re-posted by an Agent,

they are, if unpaid, liable to double rates of Postage.

H



181. Letters from Officera of Government to private mdlnduafa, |
Lettern from Govern- 0D private maticrs, mustbo eent uopaid, that
;.“,i':.'.,.?"if'“;..:"  Privale e, they mustnot be franked s on the public

paid. scrvice. This Rule will include the follow-
ing classes of Letters :—

(1) Bills or Exchange Drafis sent to Military Oﬂieem on their
requisition.

(2) Bills returned to Military Officers after acceptatice.

(3.) Correspondence on the above subject, or respecting B;ll,
avd money matters generally.

182. Lelters found in a Letter Box without Stamps affixed,
must be treated as unpaid Letters.
—=183. Service Letters aro Letters relating to the Pub]:c Service,
and for convenience allowed topass under
the siguature of certain Public Officers with-
out actual payment of Postage.

184 Service Lelters will be treated in every respect as Paid

Letters, except as regards the manner in
which the Postage chargeable upon them is

Service Letters.

To be treated a3 paid.

to be accounted for. _
185. All Letters franked by duly authorized persons in the cor-

_ *ON THEPUBLICSERVICE ONLY.| rect Form* will
Mode of charging The Officer Commanding be, received as
Postage on Service 18 Regt. Lt. Cavalry, pmd and charged
Letters. Cawsroze]| © the Depa:rt-
. Jomn Sarrsm, ment to which

Adjt. Geal, the franker be-

longs. Each Post Office mll account for the Postage chargeable on
the Service Letters despatched but to save the trouble of calculating
the Postage on each Letter, the following course will be followed :—

186. Shortly before the closing of any Mail, the Service Letters

“Mode of charging Ser- for despatch will be sorted into the four
viou Letter Postage. divisions of Revenue, Judicial, - Military and
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General, according as the {ranker belangs Lo one or other of the
Departicnts named. There will, ordinarily, be no difficulty in de-
termining to what Department any Officer belongs ; should there e,
the Post-master General will give the necessary instructions.  The
Letters being sorted as abovo.described, the covers for' each Depart-
ment will be weighed together, and Postage charged at the rate of
two annas for every tolah.

157. It is to be understood that Postage is to be charged on all
Scrvice Lietters despatched, including Forward or Re-directed Letters
At the close of the Office, the total amount of Postage charge-
able to each Department will be entered in the Accounts. No
detail need be kept to show tho Letters posted by each Officer.
A Form of Oficial Postage Account is given in the Appendix.

188. Steam Postage due on Official Letters despatched or

received will be credited to Her Majesty’s

o ig:;:lmbenz::usa °®  Government, and debited to the Depart-

: ment, Monthly Bills being sent for the infor-
mation of the Officers by whom tbe debit is made.

189. Letters relating to the following subjects may be sent
under a frank as * On the Public Service only” :—

(L) Receipts of payees of Sepoys' Family Remittances, which
are sent to Officers Commanding Companies, for the sabisia ...

of remitters.

. (2) Famiiy Remittance Drafis returned to Officers Command-
ing Companies. in consequence of payees not being found, or for
correction or alteration.

(3) Advising Officers Commanding Companies of the arrival
of a Family Remittaoce Draft for Sepoys under their Corp-
mand. il

(4) Descriptivo Rolls of Sepoys which the General Orders
dated 6th July 1849, and 13th March 1851, of the Commander-in-
Chief, are required to accompany their pet:t.mns to the Resulent at
Lucknow.
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(5.) Correspondeuce on the above subject with Officers Com-
manding Companies, &c.

(6.) Correspondence between Collectors and Officers Com
manding Companies, &c., regarding Sepoys’ family affairs, and on
cornplaiuts and suits relating to land.

190. Letters and Packets exceeding twelve tolabs in weight may

Letters above twelve to.  0€ 5€nt by Letter Mail on the wrilten re-
lahs may bosentby Letter  quisition of a Secretary to a Government or
buil uader Cectificae.  to tho Chief Commissioner of the Punjab.

191. Ameens employed in Civil Suite at the expense of the

Amecens not authorized  parties are mot authorized to send Letters
;?mf“;‘n“'omgffm on the Public Service without "actual pay-
must bo paid io money.  ment of Postage. If any Public Officer
wish specially to register any Service Letter, the Registration
Fee must be paid in money.

192. In modification of the List published by Order of the Go-
vernment of India, in this Department, dated the 29th September
1854, it is hereby declared that Secretaries % Municipal Boards,
Commissions, or Committees, are not authorised to send Lejters,
Packets, or Parcels by Post, on the Public Service, without pay-
ment of Postage.

193. Postage charged on unfranked Letters addressed to Private

Postagt -on anfranked Sccretaries to the Governor-General, Go-
Lettera remitted. vernors,” or Lieutenant-Governors of any
Presiiiency, or to Secretaries to Government, may be remitted on
the certificate of the receiver that the contents bond fide and
exclusively relate to the Public Service.

—7 194. Refusl Letlers are those rejected unopemed by the
addressee ; if unpaid, the sender may be
called upen to pay the Postage due on them.

195. Letters, Parcels or Packets rejected unopened by the
person to whom they are addressed shall be forthwith sent to
the Office of the Post-master General of the Presidency, who
shall open the Letter, Parcel, or Packet, and take measuresto

nﬂf“ud m“-
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recover the Postage from the sender, or shall at his discretion destroy
the Letter, Parcel, or Packet; and all money, or other valuable
property, which such Letter, Parcel, or Packet m=y contain shall be
disposed of in the manuer prescribed in A. Sec. XLIV. with respect
to such money or property contained in Unclaimed Letters. (4.
Scct. XLV.)}

196. The orders given in the following extract from a letter from
the Secretary to Government, Home Department, No. 1496, dated
14th October 1856, must be attended to :—

« Registrars of Deeds are not authorized to sead by Post, without
« payment of Postage, any Letters or Packets on any account
“ whatever.

« ]t is altogether unreasonable that Deeds, sent from one District
w1 another, to be registered for the convenience of private parties,
@ ghould be sent free of Postage as on the Public Service, and
# carried at the public expense.

« ]t is equally unreasonmable that correspondence or other
« Jocuments relating to such Deeds should be sent by the Post
“ free of Postage. Such correspondence is manifestly, so far as
« the Post Office is concerned, of a private nature, and should be
“ treated as such. -

« The Governor General in Council sees no objection to the
“ practice of requiring persons interested in having Reristered
« Deeds or correspondence relating thereto sent by Post from any
“ Registrar's Office, to pay the Postage thereon, and also the Re-
« gistration Fee when registration is required ; but the Govern-
« ment cannot, under any circumstances, be responsible for the
« Postage on such Deeds or Documents.”

—197. Unclaimed Letlers are those which for any reason cannot

Unclaimed Retters. be delivered to the addressee.

198. Clause 1.—A list of all Letters, Packets and Parcels posted

Lists to b prepared and addressed to persons who cannot be found
daily. . shall be prepared daily in every Post Office,
and exposed for not lese than two weeks in the most- conspicuous
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part of such Office ; and all sguch Letters, Packets, and Parcels
which shall have remaived three weeks unclaimed in any Office,
chall, if the sender’s name and address arc writlen on the cover, be
returned to the Posting Oflice, to be delivered o the sender free of
all charge; all Letters, Packets, and Parcels of which the sender’s
name and address canuwot be ascertained, unless they be opened,
shall, after remnaining unclnimed for three weeks as above, he
forwarded to the Office of the Post-master General of the Presi-
dency.

Clause 2—The Post-master General, or some person duly

Post.manter Genoral to  APpointed for the purpose and bound to
open Unclaimed Letters.  gecrecy, shall immediately - open all- sucl,
Letters, Packcts, or Parcels, and if the address of the sender can
be discovered, shall enclose them in Dead Letter Covers and re-
turn them to the sender. All Letters, Packets, and Parcels, of
which neither the person addressed nor the sender can be found,
sball, after they have remained unclaimed in the Office of the Post-
master Gencral for one year, be destroyed.

Clause 3.—All money found in any Unclaimed Letter, Packet,

Maney, &c., to bssent - or Parcel shall be p&id into the P ublio
to Trensury. Treasury, and all other valuable property
found as above shall be sold by the Post-master General of the
“Presidency, or by some one duly authorized by him for that purpose,
and the proceeds of the sale shall be paid into the Public Treasury
for the benefit of any person who may have a right thereto, after
_ dedicting all sums due from such person for Postage. (4.
Sect. XLIV.}

199. 1st.—To avoid multiplying the number of Post Offices with
which correspopdenée and accounts are kept in respect to Dead
Letters, Deputy Post-masters and Post-masters of Provincial Post
Offices, will, in future, send their Unclaimed Letters through the
Disbursing Post Office of the District, which latter will make a

despatch weekly, instead of daily, to the Presidency Entmt:ﬁgtpeadl

Office, :

L e R T
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9ud.—A regular Chulan must be sent from every Post Office witls
the Unclaimed Letters, which should be returned receipted by vext
Post from the Sudder Post Office.

3rd—The Chulan from the Dishursing Office must exhibit tho
detail of the Letters received from other Offices, and should be des-
‘patched on a fixed day—every Monday.

4th ~—Unclaimed Letters must be enclosed in o Packet distinctly
addressed to the Dead Leller Office.

5lh—Registered Letters Unclaimed, Refused Letters, Steam
Letters insufficientiy stamped, and Letters without addresses, are
cxceptions to the foregoing, and should be forwarded without delay
to the Presidency Dead Letter Office.

200. The Daily Last, the preparation of which is ordered ir

Section XLIV. of the Post Office Act, should
dlﬁ:ﬂ{{ﬁf‘ should be po alphabetical, and when taken down,

should be cut into elips according to the
letters of the alphabet, and be pasted into a skeleton book arranged
according to letters.

201. Letters with illegible addresses must be treated as unclaim-
ed, but should be seut without delay to the
Dead Letter Office. All Letters returned
undelivered by Peons from any cause must be entered at ance it
the Deposit Account before being re-directed or otherwise disposed of.

202. Letters addressed in a foreizn language or character,

which cannot be decyphered by any of the

Lettora addressed iz Qfficials of the Post Office in which they may
forejgru langnogee, . A

be posted, should be shown to persons likely
{o be able to read the address, and if possible, should be sent to their
destination, When it is really impossible to find ‘any one who can
read the addregs, they should be sent to the nearest Post Office where
the language of the address is spoken. When the characters in
which the address is written is altogether unknown, or is ons not
curront in India, the Letters must be sent to the Post.-masber
Qeneral of the Presidency for dmpoanl

Nlegiblo Addresses.
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203. Post-masters are not, under any circamstances, authorizod
to open any Letter, but there i is objectlon to their being authorised
to scnd at ooce to the DIost-master General as Unclaimed, all
Letters directed to pernons who have left India, without having
given any instructions regarding the re-direction of their Letters,

Letters which cannot be delivered because of the death of the
addressees, must be retained in the Delivering Office, for the pre-
scribed period, ia order to give tho representatives of the deceased
person an opportunity of claiming them.

Unclaimed Letters addressed to parties in India must be treated
in the manper prescribed in Section XLIV. of Act XVII. of 1854,
Letters addressed to places not in India, which cannot, from any
causo, be forwarded, should at once be sent to the- Post-master
General's Office, and there opened, and returned to the senders.

——=7 204 Forward or Redirccled Leifers are those which have

to be sent from the place to which they were
originally directed, in consequence of the ad-
dressee having left the place, or the Letter having been mis-directed.

205. On every Letter or Packet which shall be re-directed and

Additional Postage to Jorwarded by the Letter Post, from any place
be charged. : to which it shall have been conveyed by the
Letter Post, there shall bo charged for the Postage thereof from
the place at which the same shall be re-directed, in addition to all
other Postage paid or due thereon, the rate of Post.age to which
it wou]d be liable if posted and- pre-paid by Stamp at -the place
where it shall be re-directed. (4. Sect. XX111.)

206. Letters received from England, if ve-directed in any In-
dian Post Office, must be charged Forward Postage, according to_
the Tndian Scale%f Inland Postage on Pre-paid Letters..

207. Letters stopped in transit, at the request of addressees, are
to be treated as “ re-directed” Latters and taxed with additional
Postage accordingly. B

208. Forward Postage must be chartred on a.ll private Letterl
addressed to Public Officers moving from place to place on duty.

-

Forward Letters.
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209, Forward Postage is not chargeable on any Letter mis-sent
throuzh the neglect of any Post Office Official. '
—=r 210 Shap Letters are those received or despatched by a private
" Ship or Steamer.
211. Indian Inland Postage must be pre-paid on all Letters and
Ship Letters despatch- Newspapers posted for despatch to any place
e must be pre-pid. beyond the Territories under the Government
of the East India Company ; if not paid, or ihsufficiently paid, such
Letters, &c., must be treated as unclaimed. (d. Sect. X1X.)
212 No charge is leviable on account of Ship Postage on any
Letter despatched, but a- sum of one anna,
h::ffnblerm::gehﬂ;: without reference to weight, is chargeable on
;l:;g:::;hed but oo those  every Ship Letter received, in addition to anv
other Postage to which*it-may be liable. -
(A. Sect. XLII)
913. Commanders of Ships are entitled to receive one anna for
every Letter delivered by them, in conformity
Bonoty Mancy: with A. Sects XL, XLL and XLIL, to any
Ofiicer of the Post Office authoriged to receive it. The claim for
Bounty Money must be preferred before the Vessel leaves the pla.ce
at which the Letter was delivered, and before the expiration of two
months from the date of arrival of the Vessel

214. The Commander of any Vessel who shall neglect to report

Tenalty for disobedi- that he bas blails on- Board, or in any way
eoco of Aet disobey the directions contained in A. Sect.

¢ XL, is Liable to a penalty not exceeding 1,000 Rupees.

215. Anpy person on Board of a Vessel, wbo shall knowingly

Pensliy for dotontion €310 in his  possession any unexcepted
of Lettors on Board-ship.  Letter, after any part of the Letters on Board
have been sent to the Post Office, is liable to a fine of 50 Rupees,
and if Le detain such a Letter alter demand made for itby an
Ofticer of the Post Office, be will be liable to fine of 100 Rupees for
each Letter so detained. _
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21G6. Bounty Money is not to be paid for or charged upon any
Newspaper.
217. Commanders of Vessels leaving any place in the Territories
- under the Government of the East India
Commanders of ont-

ward.hound Vossols to Corapany are bound, under a penalty or
rocoive Maile on Boanl.  fing not exceoding 1,000 Rupees, to receive

and give a receipt for evory Lettcr and Packet which he may be
required to reccive by an Officer of the Post Office. (4. Sect.
XLIll)
218. On the arrival of any Ship or Vessel off any British Indian
Port, a printed Notice, under the signature
vg;‘l"“r“":l“m"ff of the Post-master of the Port or Statior.
Packets, shall be dclivered to the Commander by the
first hoat despatched to board the Vessel, according to the requisi-
tion of which, the Commander shall proceed to dispose of such
Packets as he m:;y have on Board, as directed by Section XI. of
the Post Office Act, a copy of which Clause shall be communicated
to the said Commander. (R. Sect. XXVI)
219. Weekly Lists are to be published of the Vessels for which
" Lists of 8hip Packets: Pa'cket:'s are open, and also lists of the dates
to be publisbed weekly.  on which Packets bave been despatched by
each Vessel carrying a Mail that may have lefi-the Port. The
Aaster Attendant is directed to notify to the Post Office the intended
departure of Vessels to any partof the World. (R, Sects. XXVII.
and XXVIII)
— STEAM LETTERS.
220. Steam Letters are those received or despatched by Her
Majesty’s Mail Steamers; they are divided

Stoam Lettcrs. into the following classes :—
1.— Southampton. ~ 5.—Belgian, . _
9 —Marseilles. 6.~—British Packet.
3.—Red Sea. 7.—8Soldiers.
4.—French.
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201, Svuthamplion Lcllers aro these sent ta or through Great
Britain by Sleminers plying between Alex-
andria and Southampton, and which conse-
quently are conveyed the whole distance by tho English Post
Ofiice.
922. Mareseilles Lellers aro those addrossed to Great Britain,
or to be sent to their destination through
Great Britain, but transmitted through

Southampton.

Manrsoilles.

France vid Marscilles.

223. Red Sea Letters include all thoss addressed to Egypt,
the Levant, or to any place on the Conti-
pent of Europe, the route to which does not
lic through Great Britain or through France Thus Letters ad-
dressed to any place on the Continent of Europe vid Trieste are
considered Red Sea Letters. Ob all such Letters Steam Postage
must be pre-paid, and the English Post Office 1s not responsible
for them after their arrival at Alexandria or-Mprse8izs, as the
case may be ' e

224 Letters addressed to France or to any place in Foreign
Europe, and marked “through France,” cannot be pre-paid ia
India.

225. Letters addressed to Belgium can be sent threnrh
Great DBritain, esither wid Marseilles or vid Southamptea, anu
tho pre-payment of combined Postage is optional by either
mutg. )

226. British Packet Lecilers are those sent from one part of
India to auother, or from 2 Port in India
to Mauritius, the Cape, Ceylou, the Straits,
China or Australia, by Her Majesty's Mail Packets.
— 227. Soldiers’ and Sailors” Letters are those writien by and ad-
dressed to Soldiers or Sailors of Her Ma-
Jesty's or the East India Company’s Army
or Navy, Tbey must be addressed in the form given in the

Red Sea

British Packet.

Soldiers,
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— margin, and if franked by

. Fu[oln: e:\a ‘l;: fm :xwﬂh "‘T the Commanding Officer

(sml)om of the Regiment or Ship,
Commanding }(——) Regt. and not exceeding half an

ounce in weight, are en-
titled to be conveyed from any part of India to any part of Great
Britain or the Colonics for One Penny or Nine Pie, provided the
Postage is pre-paid.

993. Letters from Soldiers and Sailors in India, if not pre-

May be pre-paid o Paid, will be charged Two Pence on delivery.
England. The Postage must be Pa:d in cash until
nine pie stamps are reccived.

229. The persou claiming the pnvxlege must at the time be
actually employed in the Service of Her Majesty, or of the East
India Company, and must not be either a Commissioned or War-
rant Officer, Midshipman, or Master’s Mate, the privilege not ex-
tending to these Officers.

230. The Letter must relate entirely to the private concerns of
the Soldier or Seaman. -

231. If either of the foregoifty regulations be violated, the
Letter will be charged with the full Letter Rate,

232. Soldiers’ Letters posted in India, for delivery ia India,

Postage On Soldiers’ 8Te subject to the ordinary rates of Indian
Letters. ‘Postage, but Soldiers’ Letters addressed, as
above described, to Great Britain or the Colonies, are not liable to
Indian lostage.

233. Letters and Newspa.pers sent by Her Majesty's Mail

Table of Stcam Post- OieAMErs are "subject to various Rules in re-
age Rates and Rales. gard to the pre-payment of Steam Postage,
which are abstracted in the Table at the beginning of the book.

234, All Steam Postage, if pre-paid, must be paid by means of

Postage Stamps affixed to the Letier; it is,

Must be paid by Stamps. ..\ the case of Fiewsh-amd Red*Sea Letters,
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chargeablo in addition to Indian Inland Posiage, nnd is credited
to the English Post Office. .

235. No Letter or other article can be despatched e any placo

not within the Territories under the Govern-

Inland Postage must  nent of the East India Company, unless tho
bo pre-paid. .

foll amount of Inland Postage is pre-paid.
(A Sect. XIX.) Every precaniion shouid be taken w keep the
public informed of the existence of this Rule, and the nccessity
for its strict observance.

236. No Indian Inland Postage is separately payable on
Southamnpton, Marseilles, or British Packet Letters, or those for
Lelginmn ; but Red Sea and French Letters, if addressed to or posted

_ atany place except Calcatta, Madras, or Bornbay; are Iableto Iniand
Indian Postage, in addition fo that chargeable for Steamn Postage.

937. Pre-payment of Steam Postage is, as shown in the Table,

Soraim Letters to b ro- in many cases t?ompulsory ; 1t 193 therefore
ceired by Post Oftice necessary that Ship and Steam Letters should,
Clerke at Provincial Post’ Offices, be received by a
Clerk, who will see that they are suffictently stamped, and reject
any on which thg correct amount of Postage is not paid. Any
Letter received as sufficiently stamped must not, in any case, be de-
tained. At the Presidency Post Offices, those Letters only, the
pre-payment of Steam Postage on which is compulsory, will be re-
ceived at the Window by a Clerk. Inland Postage is not chargeable
on Ship and Steam Letters despatched from a Presidency Town, and
thére is no reason for departing from the usual course in respect to
any Letters on which pre-payment is not compulsory.

A{{E’JS. Letters on which Steam Postage is unpaid, or partially

Unpaid LettoraYor Po- paid’ addressed to Foreign Eumpe: if found

reign Europe to be sent 1n the Letter Box, should be sent to Engp-
..é “rid 8 . ’ g
i (=it Sonthazapton. land vid Southampton.

W F\ 239. “Overland Letters received for despatch by Her Majesiy’s
55¢ Partially pre-paid Let.” -Mails, partially pre-paid, will, when tho pre-
tens, payment is optional, be sent bearing the dif-

SRR ———— )

P ———
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ferenco hetween the proper chargo ‘and the sum in even Six-pences
or Four Annas, which may have been paid.  Fractions of a Six-
pence or of Four Annas will not be taken into account. Thus a
Lotter, the Postage charge on which is Six-pence or Four Annas
must be sent bearing, Four Annas (Six-pence), if less than Four
Annas be paid thereon. A Letter, chargeable with Eizht Annas
or One Shilling, on which Six Annas may have becn paid, will be
sent bearing Four Annas (Six-pence.)
240. It is no longer necessary for any Office in the interior to
Provincial ﬂlﬁce; otto. Jeep o scparato Account of Paid Steam Let-
keep acparate Accountof  ters despatched ; all such- Letters, whether
Steam letioradespuiched:  Southampton, Red Sea, or .British Packet,
will be sent with one Steam Postage Chulan to the Presidency
Post Office, and be also entered in the ordinary Despatch Registu:
and Letter Chulaa.
241. The General Lettcr Chulan of the day will show the total

Modo in which Steam BUMber of Covers, Steam Letlers inclusive,
Lotters aro to bo packed.  degpatched on that day —The” several de-
scriptions of Steam Letters should be separately tied with fine twine,
and -be labelled accofding as they belong to one or other of the
: under-mentnoned classes of Letters, viz :—

Marseilles, : Belgian via Marseilles.
Red Sea. British Packet, Paid.
Southampton, Paid. . Ditto, Unpaid.

*  Ditto, Unpaid. Soldiers’ Letters.
Freoch. Newspapers.
Belgian via Southampton.

2-1-2. Althopgh it will pot be necessary for Post Offices in the

Account o be kept interior any longer to submit Accounts of
of Postage on Lettersro-  Steam Letters despatched, it will still be
ceived and forwarded. pecessary to prepare and submit an Account of
the Postage collected on Unpaid Letters received, and the sum to be
deducted on account of Postage on Re-dlrected Steam Letters des-
patched.
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243. Steam Postage will be recovered in
P:::gﬂ;ﬂr of Stam  the samo manner as Indisn Inland Postage
(4. Scct. XXVII.)

NEWSPAPERS.

24f, Any Periodical, published at regular intervals not ex-

ceeding twenty-eight days, may be con-

sidered a Newspaper, provided that it isa
medium of current intelligence.

945, When the following conditions are strictly observed, News-

papers and other Printed and Engraved Papers

“Sj":ﬁ““"“’ to be ob- 104 weighing more than twelve tolahs are

entitled to be conveyed by Letter Post au

Nwsp’tpcr Rates. The conditions to be observed are the follow-

Definition.

|nﬁ —

(1) There must not be more than one Newspaper or Printed
Paper in one cover ; an Extra or Supplement of the samo date is to
Lo considered part of the Newspaper.

(2) The Newspaper or other Printed Paper must be without a
cover, or in a short cover open at both ends

(3) There must be mo word printed on such Newsparer.
Pamphlet, or other Printed or Engraved Paper after its pub-
hcnt:on, or upon the cover thereof, mor any writing or mark
upon it or upon the cover of it, except the name and address
of the person to whom_ it is sent, and the name and address of
the sender.

(+) There wnust be no paper or thing enclosed in or with any
such Newspaper, Pamphlet, or other Printed or Engraved Paper.
(4. Sects. VII. and VIII1.)

246. If the above conditions are not observed, the Newspaper

together with the enclosure, if any, must be

Penalty for mom-ob-  charaed with Postage at the rate which would
scrvanco of conditions. o o

. be charged on an Unstamped Letter of equal
weight. (A, Sect. IX.)
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247. Unless expressly directed to be sent by Book or B;:ghy
I ot more fhen Post, every Newspaper or other article woigh.
twelve tolahs in weight  ing less than twelve tolahs must be conveyed
obo scat by Letier Fos!- by Letter Post. (A. Sect. XIV.)
918. Packets of Newspapers, &c., whether imported or published
in India, cannot, in any case, be sent by
Tackets must be pre-  Bapghy at Book Post Rates, unless the Post-
paid. . .
age is pre-paid in full.
- 249. Unpaid Packets of imported Newspapers, weighing less
] than twelve tolahs, provided they otherwise
l-nl;-:rct??;h?:gwm conform to the conditions prescribed in Section
twelve tolahs. VIIL of the Post Office Act, may be sent hy
Letter Post, at a charre of single Newspaper Postage for each News-
paper contaiued in the Packet. For the Rules regarding Steam
Postage on Newspapers, see para. 220.
950. Unpaid Packets of imported or Indian Newspapers, &c,
Ifmore than twelve weighing mors than twelve tolahs, must be sent
;';":;:;;:;Ehmchd by Banghy Post, and charged Banghy Rates,
9251, Newspapers imported by Ship are not liable to Ship
. Bountynottobe paid  Lostage, nor are Captains of Ships en-
on Newepapere. - titled to any gratuity on such Newspapera
252 A single Newspaper, weighing more than twelve tolahs,
. . 3 must be conveyed by Banghy Post ; if unpaid,
“%;h?:.r:;gh ml':::s Pihan it will be chargeable with Newspaper Ratl:: of
twelvo tolahe. Postage, provided that the necessary condi-
tions are observed : if pre-paid and so directed, it can be sent at
Book Post Rates. '
953. Whenever the Post-master General of any Presidency

Where Banghy Paecsls shall bave notified, in the Official Gazelle,

and Letter Mails arecon-  that the Banghy Post is conveyed in the

::,;1 i?cwu:;-;rm ;’31:: same carriage with the Letter Post along any

cts n;; to be sent by Jine of road, it shall not be lawful to send by
the Banghy Post any Packet of Newspapers.
(A. Sect. XV1I.)



U

-

73

95+ The prohibition c~ntained in the above extract will apply
only to the Stations between which Mailsand

Limitation of the Rule. . . .
Banghies are conveyed in the same carriage ;

it cannot be taken to prohibit the despatch of Packets of Newspa-
pers in all cases in which they are liable to be conveyed a portion

of the distance in the samo carriage as the Mails
Newspapers posted for despatch by Letter Mail may be

pre-paid or not at the option of the sender ; if
Unpaid ~Nowspapers oy paid, they are not liable to double Postage

not charged with donblo
Poctago or liablo to For- o delivery. Newspapers are not lLiable to

ward Vostage. S5
Forward Postage if not delivered ; but if a
Newspaper is delivered at the houss of thé addressee and is
received, and subsequently sent to the Post Offick re-directed, 7
ward Postage must be charged, as in this case the presumption will be
that the cover has been removed and the Paper read and re-closed.
256. Newspapers, &c., not printed and published in India, whe-
i ther posted in.India or received by 2Afail
Imported Newapapers. from'::}’ other country, must be char)ged as

imported Newspapers. The place at which they may be posied .
docs not affect the fact of their having been imported.

357. Newspapers or Prices Current posted in India for France
or Foreizn Europe vid France, are not subject in Endia to any chucge
for Stean Postage, but except when posted or delivered 10 & Presi-
dency Towo are liable to Indian Inland Postage; but Newspapers,

233.

&c, posted in India, addressed to Great Britain, or to any British

Colony or Possession, or any Foreiga Port, or any Port in India, are,
ifsent by Her Majesty’s Mail Steamers, or vid Southampton through
England, diable to a Steam Postage Charge of One Penny (Nine
Pio). Newspapers sent to Great Britain, or through Great Britain
vid Marseilles, are liable to a Postage Charge of Three Pence ; and
if addressed to British North America vid the United States, a
Charge of One Penny must be levied on account of the United
States, in addition to all other Postage. Indian Inland Postage is

not leviable on auy Pre-paid Newspaper sent by Her Majesty’s
R .
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Mail Steamers except when addressed to a place in. France or
marked vid France. -
Newspapers, &c., brought to India by Her hlaJestyg Puke“

from a Foreign Port, without having passed through Great Britain,

are chargeable with British Postage of Onc Penny (Niue Pie) on
delivery.

' Newspapers sent or recewed through Great Britain, to or from

Peru, Chilli, Bolivia, Ycuador, the Sandwich Islands, California, or

any Colony addressed vié Panama, are subject to a'Steam Transit

Charge of One Anna and Six Pie, which must be pald on despatch
or delivery, in addition to any Indian Postage.

POST-MASTERS.

258, Under this head are included persons in the Post Offico
- Department in actual charge of any Post
Office, whether subordinate or not.
259, The Post-master is responsible for the due performaunce
of the duties entrusted by him to any Subor-
o ﬁgx“"b“"’y of Post-  gJinate; and though it may be impracticable
for him to perform all the mapual duties of
sorting, packing and stamping Letters, ho is bound to be in attend-
ance, and be ready and able to assist when necessary. The pri-
mary duty of & Post-master is the receipt and despatch of Letters,
and he must not be allowed to consider that, because he is allowed
the assistance of one or more Writers, that he is thereby exempted
from the necessity of himself performing the primary duties of his
Office,

260. The office bf Post-master is now generally looked upon as

Post-masters.

) one merely of superintendence. In very
ing;;'a?f';to“'m‘l;“ " large Offices, whore there are many other

duties to occupy his time, this must be to a
certain extent the case ; but in small Offices, it must be now clearly

‘understood by all, that the person in charge, when paid by the
Post Office Department, 18 expected, and will be required, to do his
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full sisare of the actnal work of the Office, in opening Packets, pre-
paring (,huhm rcgistering “Letters, examiving Baoghy Parcels
and in other “ays acting as the working head of the Office, not
mcrely a8 a supervisor.

261. All Post Office Subordinates, without exception, raust fur-

nish Security to a reasonable amount with re-

Officors _of the Tost o to their salarics, but not less tha
Offico to furnish Security,  1€TENCE ] a equal

to one year's pay. Inquiries regarding cha-
racter shonld in every caso bec made through the Magistrate at tho
home of a candidate for employmcent.

262. A general classified List of Dcputy Post-masters and
Writers should be keptin_ the Office of every
Post-master General, and no promotion n-
appointment should be made without his
sanction. An agreement to go to any part of the Presidency in
which his services may be required should be taken from each, and
persons row in the Service, whe may euter into this agreement, -
should be considered, if qualified, as having a right to promotion
before any one who has not signed it. =~

263. Each Deputy Post-master is, under the Inspscting Post-
master, in sole charme of his own Office, and 1s subordinate to no
other Deputy Post-master. It does not necessarily follow that tt«
Disbursing Office of a District must be the most important in the
District, though it will generally be so.

26%. All Deputy Post-masters will rank according to their
grade, and their standing in that grade. The salaries of Deputy
Yost-masters are local, and are reculated according to the im-
portance of each Office.

265. All correspondence, whetbcr in English or any Vernacular
language, between Deputy Post-masters of any grade, must be by
Letter,

266. Inspecting Post-masters will, when writing in the Verna-
cnlar to Deputy Post-masters of the grades drawing Rs, 30 8 month
and lower Salaries, write by Purwanah, and be answered by Urjee.
All English correspoudence must be by Letters, or by demoranda.

JPost-mnstar General to
keep a classificd Last,



267. It will be the duty of the Inspecling l’ost-maslersnnd
Post-masters Gentral to Mme tho validity
ey Bemeian . of the Securities lodged by the several Deputy
' Post-masters and others at least once a year ; -
any person concesling the insolvency of his surcty, or the aliecnation
of the property pledged, must be punished by immediate dismissal
268. In Proviocial Post Offices, the Deputy Post-master must

Deputy Post-master 1 1iMzell make the necessary entries in the
keop wp the Cash and Peons Account at the time of distribution : g
Peons’ Book. rough book is not to be kept. Before the
Peons leave the Oflice, the number of Letters distributed to each
must be counted and compared with the number in the Receipt
Register, and the sigoature of each Peon must be taken to certif y
to the correctness of the amount of Postage and number of Letters
for which he is responstble.

269. Post-masters and Deputy Post-masters should watch the

arrival of Mails at their own and at neigh-.

inz:n‘:';:‘;f and report bouring Post Offices, and should bring to the

notice of the Inspecting Post-master, or Post-

master Geueral, any delay or irregularity which might be obviated or

Torrected. It must be remembered, that it is the duty of every Post-

master to point out and endeavour to correct every practice which

may cause incounvenience or loss to the public or, to the Post Office

Department, whether it originate in his own Office or Division,
or in another part of the Country.

:270. 1f Deputy Post-masters have every Mail opened in their
presence, and if, as each Packet is opened, its
contents are immediately compared with the-
Chulan, if the Peons’ Account is correctly
made up, and the Peons strictly watched, few Letters will miscarry
at a Delivering Office,

271.. Every complaint regarding the loss of a Letter should be

To report ';“ com. sent.at once to the.Ifost-master General of the
plaints to the Post-mas. Presidency : inquiries, such as each case ad-
tor General. mits of, should be made, and the complaint

To open and distri-
bute Alails. .
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regeistered as a compﬁiut'ngainst the Posting and Delivering Office
When complaints from different quarters are made relating to
Letters posted at onc Office, the person in charge of the Office
must be held responsible, unless ho can relieve himself of it by
throwing it upon another.

272. The Daily Cash Book and the Peons’ Book are in Provinical

Post Offices to be kept up by the Deput

P 3::."']32:;‘.‘ Book aod  poct-master. The Cash pBoik ahoulcllj b{a
- totalled daily, and the totals carried forward,
A full description has been given under the head “Accounts”
paragraphs 19 to 25 of the mode in which the Postagre Account, Pa;-t
B. of the Peons’ Book, is to be prepared. "The other portions
require little explanation. '

273. 'The Peons’ Account is simply a mema. of the distribution

Veons' and District of each Mail, showing the number of Letters

?:."if cﬁ:;ol‘;:: k{\. snd D. given to eachq Peon, the Postage to be reco-

vered from him, and the Postage due on Un-

claimed Letters returned by each. The District Post Account (D.)
requires no remark. N

274. The Deposit Account {C) is a numerical Statement of the

‘ _ Letters, &c., in deposit ; this Account must 1.

p 3:30};';01@“‘ Cin  correctly kept in every Office ; its preparation

need not occupy five minutes, and it is neces-

sary not only to prevent .pecu]ation, but to prevent undelivered

Taid Letters from being lost through carelessness The Post-

master General when on 2 tour, and Inspecting Post-masters, should

mvariably compare the Deposit Account with the Letters acty-

ally in deposia All Letters returned undelivered by Peons must

bo entered in the Deposit Account, even though immediately re-

directed.

275. A detailed List of the addresses, weight, &c, of all paid
Lotters despatched is to be kept by the Deputy Post-master of every
small Office, in which the average daily delivery of paid Letters
does not exceed thirty. : '
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Tn the above Offices, cach Peon is required to keep a detailed list
of the addresses of the Letters received by him for delivery, showing
the weight of cach, and the place from which it was received. This
list must be examined and signed by the Deputy Post-master, and
before the Peon leaves the Office,” compared with the Peon's
Account. In Offices where there is no Peon, the Deputy Post-
master must keep the account.

276. The following Rules are to be observed in the Nomina-
tion, Suspension, Dismissal, or Resignation of Subordinate Officers -
in the Post Office Department :—

(1) No Deputy Post-master can be dlsmnssed or allowed to re-
sizn his situation, without the written order of the Post-master
General of the Presidency.

(2.) No Clerk, Overseer,or other Post Office Subordinate, draw-
ing Rupees 10 a mounth and upwards, can be dismissed, or allowed
to resign, without the sanction of the Inspecting Post-master.

(3) No Deputy Post-master or Writer will be permitted to re-
sien his situation without one month’s notice of his intention to do

80, or until such time as an efficient person can be obtained to suc-
ceed ham.

(+) No person may be empioyed in any Post Office who has been
distoissed from any other Public Office or employment. In the
event of any such person clandestinely obtaining employment in
the Post Office Department, he will be liable not only to instant

- dismissal, but to have any salary which may be due to him forfeit-
-ed to Government.

(5.) Post-masters and Inspecting Post-masters are empowered to
suspend Deputy Post-masters, Clerks, Overseers of the Mail, and
other establishments, and other persons drawing more than Rupees
10 but less thanRupees 40 a month ; but every Officer exercising this
powver, must, on the sume day, submit a Memorandum, in the an:
nexed form A, showing the name, age, caste, period, and particu-
lars of service, and the grounds of suspension, together witha full
slatement of the defence, in thc handwriling of the defendant,
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in order that the Post-master Gene.m.l may be in a position to forin
a jwlgment of the case.

(6.) Deputy Post-nasters drawing a salary of Rupees 40 and up-
wards, will not be liable to suspension by Inspecting Post-masters ;
but wheuever thera may appear to be grounds for the suspension
or removal of a Deputy Post-master of the above grade, the In-
xpecting Post-master will subinit a report thereof for the considera-
tion of the Post-master Genceral.

(7.) As a general rule, all vacancics in the Deputy Post-master-
ships will bo reported at onco by the Inspecting Post-master of
the Division, who, at the same time, will nominate for promotion
Doputy Post-masters or Clerks serving in that or any other Divi-
sion ; but in the case of vacancy in the higher grades of Deputy
Post-master, the Post-master General will select for recommendatic.
to the Director General the person in the Presidency best qualified
Ly length of service and merit without any reference to locality.
A Descriptive Roll, in the handwriling of the Nominees, must be
furnished, according to the annexed form B,

(8.) The nomination of the Clerks, Oversecrs, and other Subor-
dinate Officers, whose sal#ries exceed Rupees 10 a month, will rest
with the Post-master of the Station, or Inspecting Post-master of
the Division, in which a vacancy may occur ; but in all cases, a De-
scriptive Roll must be submitted for the confirmation of the Po:..
master General, _

(9) Inspecting Post-masters will be responsible that no person
is admitted into the Department who has pot lodged, or is not
preparcd to lodge, security equal to onme year's salary. Any Post-
suaster or Inspecting Post-master neglecting this rule, will be held
Jorsoually responsible. for any loss caused to Government, or to any
private individual, through the misconduct of any one nominated
ot appointed by him to the situation of Deputy Post-master, Cierk,
Overseor, or Peon.

(00.) The Post-master of the Station where there is a Post-mas-
ter, and the Inspecting Post-master of the Division in other cases,
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“will appoint and dismiss, subject to appeal, Peons and other Ser-
vants of the Post Office Department, the salary of whose appoint- -

ment is less than Rupecs 10 a month, and will submit to the Post-
master General s Quarterly Nomiunal Roll of all changes, with an
- abstract of the grounds of the order passed in each case,

(11.) On the suspension or dismissal of any individual in the
Department of any grade, a formal proceeding must be drawn up:
and given to the person suspended or dismissed, setting forth
briefly, but clearly, the reasons or grouunds for the order passed.

277. All Officers in the Department who are duly qualified
will be entitled to promotion, provided that they are willing to go
to any Station to which they may be ordered. 'When recommend-
ing any Officer for promotion, the Post-master General will invari-
ably mention his number in the Gradation List of his rank ; as -~
general rule, the senior of each grade should be promoted, unless he
. is unfitted for the vacant post, or there isany junior Officer who has
special claims to promotion.
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. POST OFFICE .

278.  The business of every Post Office, however small, must he

Peot Office to hoina COPQucted 1n a room set apart for the pur
scparate room, with pro-  pose, and fitted up properly. The words
per famniture. “ Post Office” must be exhibited in large and
conspicuous characters in English and the Vernacular outside the
building, so as to attract public attention. The Post Office must
not be removed from onc position to another, without the sanction
of the Post-master General.

279. The Letter Box must be fixed in a convenient sud acces-
sible situation, and the words * Post Office
Letter Box™ placed over it in very plain
characters It must be alwaye kept locked, except when open-
ed for the purpose of taking out Letters for despatch. (Sec
Paragraphs 85 to 103.)

280. A distinct notice of the time of clos-
. fﬁ‘i‘.ﬁ‘:‘ hour of clos-  ;ne each Mail should be placed outside the
Office. .

981. The admission of strangers into a Post Office 3¢ strictly

Admissionof Sirangers  Probibited ; alt inquiries should be answered
prohibited, from the window, and 1t is desirable that the

Entrance Door into the Post Office should not open on to the

Leucr Box,

road.

ROBBERIES.

282, Mail and Banghy Robheries are generally accomnplished
Two ciasscs of Mai either by open violence on the high road or
Robberies. + by abstracting, with more or less skill, the

" contents of a Parcel supposed to contain valuables,and T Te-closing

it, so that its outward appearance may not excite suspicion.
Sometimes, . but much more rarely, Parcels are stolen while in -
transit, the thie{ {rusting that irregularity in some Oﬂice will pre-
vent the theft being brought home to him. -, ‘
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- by the Post Offica,
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283. Tt s of coursc unpossible for the Past Oflice to prrvent

Hizhway Rohberiosnot Highway Robbery, and in sume cases of this
wnfrequently  prompied  description no blame ean e attached to any
one in the Post Office Department ; but there
is gnod reasan for helieving that many Highway Rebberies, iu which
the Banghy has been plundered, have been instiznted and guided
by iuformation received from Post Office Subordinates.

25+ Wheonever a report is reccived of the Letter or Danghy
Mail having been plundered while in transit,
information should immediately be sent to
the Magistrate of tho District, to the Inspec-
tor of Diviston, to the Post-master General, and the Post-masters
of the Offices whence the plandercd Parcels or Mails were despatch-
ed, and to the Ofiice in rear, stating full particulars of the Rob-
bery. A copy of the Banghy Chulan which accorapanied the Des-
patch shonld also be reot, care being taken to specify the date of
original despatch of each Parcel, as well as the date of despatch
from the Office in rear. The contents of each Parcel should be as-
certained ‘without any delay. The course of all containing any thing
of value should be traced from the Offices of despatch to the place
where the Robbery was effected.  If it appear that any Parcel hns
becn subject to undue detention, so as to allow of information being
sent on by Letter Mail, suspicion will rest on the Office in which the

Conrse to follow on the
oceurrence of a Robhery

. dotention occurred, and should no satisfactory explanatiou be given,

or should there be any thing to conmect the detention with the
Robbery, the parties concerned will, under Section XLIX. of the
Post Office Act, be liable for the value of the property lost through.
their negiect.of orders.

285. The second class of Robberies can be commitited only hy

the servants of the person by whom the
Robberics by Post Of-

' fico Scrvants. rifled Parcel may be posted, or by Post

Office servants.  To protect -the Post Office
agoinst charges on account of the alleged luss of articles which were
pever in the Parcel supposcd to contain them, it is ouly necessary
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" 4o insist that all Parcchs should be securely packed, and tht pri-
" valo Scals should be atlachod a.t_'sud_n small intervals as would
render the opening of a Parcel impossible, nnless tho Seals wero
broken. When a Banghy Parcel bearing marks of having been
tampcered with, is, on being opened, found to have been rifled «. it
contents, the presumption must be that the theft has been perpe-
trated by some one in the Post Office Service.

236. Such thefts rarcly, if ever, occur, wniess there has been
delay and neglect of orders in more than one
Post Office : it may often be difficult to fix
tho guilt of the Robbery on any Office or individual, but in all
cases in which such a course is practicable, the-Offices in which
irregi:larities occurred should be held jointly liable for the value of
the property abstracted ; careful examination of the outward condi-
tion of each Parcel, correct weighment and rapid travsit will gene-
rally prevent Banghy Robberies by Post Office servants, or afiord
the means of detecting and punishing the perpetrators of them.
If by veglect of prescribed precaution Fost Office Officials permit
Robberies to be effected, they have vo ground for complaint, if
they are held responsible for the consequences of their neglect.

287. Every Robbery must be reported by the Post-master

General of the Presidency to the Director
dnﬁ’b&“xr%;m General of the Post Office in India, and if
and mG‘:::'n caset o the  the Robbery should be one effected by vio- -

lence, in which the Officers of the Post Office
were not implicated, a Report shonld be made at the same time to
the Local Government within whose jurisdiction it occurred.

988. The" followingy General Rules are to be observed in the
conduct of preliminary investigations relating .to the loss of
Parcels or Registered Letters, or the alleged abstraction of any
part of their contents by Post Office Officials :—

(1) Itisthe duty of every person in charge of a Post Office to
report, without any delay whatever, to the Post-master General

and Inspecting Post master of the Dmslon, every case which

Courme to be follou;cd.
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may come to his knowledge of a Letier or Parcel having becn
tampered with, or stolen. Any failure to report, or any delay in
reporting, will render the parly neglecting this duty hable to make
good the value of the property stolen.

(2) This first Report, if made by the Delivering Office in a caso
in which the contents of a Letter or Parcel are salleged to have
been abstracted, must contain information, as far as can be piven,
on all the points noticed in the paper of queries, and any further
special points which may appear to require nolice. At the samo
time, an inquiry by Telegraph should be despatched along the line.

(3.) 1f made by an intermediate Office, full particulars must be
given as to any detention in transit, tho persons in whose custody
the Packet remained, the cause of detention; and the staie ..
which 1t left the Office.

(4) The report made by the Posting Office will contain answers
to queries 1 to 8 inclusive, and all other information attainable.

(6.) The Inspecting Post-master, on receipt of a report of a loss,
will at once communicate with other Post-masters, through whose
Division the Letter or Packet may have passed; will report the
occurrence to the Post-master General, and to the Magistrate of
the District; and at once record in writing, in English, the state-
ments made by the Officials in the Delivery, Posting, and Transis
Offices, or such of them as are in his Division. He should collect,
and attest, all original Chulans or other documents iu any way
selating to the transit of the article under investigation, and with-
out delay report his opinion on the case to the Post-master Gene-
ral, with full information on the points noticed in the paper of
querics, nn:l will take such further measures to pursue the investi-
gation as each case may seem to require, remembering that no
length of time should ever act as a bar to inquiry in a case of
robbery.

(6.) The Post-master General should be most careful to consider
every point in every case hirnself; should avoid causing useless
formal Letters to be written calling for reporls, unless there is
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delay in the gnbmmon of any report. reqmrod and ho should
indicate to tho Inspecting Post-master the polnts which, in his
opinion, require, in each case, to be specnlly mvestlgabod

Preliminary information to be collected whéncver a Registered

Leller or a Parcel is stolen or tampered with, while in tran-

sit through the Post Office.
1. Posting Office.
2. Delivering Office.
3. Sender’s Name, &c.
4, Addressee’s Name, &c.
5. Contents of Letter abstracted.
6. Date and hour at which posted.
7. Date ond hour of Despatch from Posting Office. .
8. Detention in Posting Office.
9. Date and hour of receipt in Delivery Office..

10. State of Packet in which Letter was received.

. 11. By whom was the Packet opened 1

12. In whose presencetl

13. State of Letter when received.

14, Date and hour of delivery to Addressee.

15. Detention in Delivery Office.

16. By whom was the Letter delivered to Addresseef

. 17. In whose custody did it remain in Delivery Office before
- being delivered '

18. Date of first report to Post-master General by Delivery
Office.

19. Date of fitst rep;ort to Posting Office.
20. Date of report to Post-master General by Posting Office.

21. What is the usual time occupied in transit by a Letter from
Posting to Delivery Offico 7

22. How long was the Letter in questmn in ttanslt‘l
23. Where did the delay occur? .
2+, How ir it explained ?

g
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2. Through what Post Offics did the Packet pasa unenclosed
in a transit bag?

96. The original Packet, Chulans, and Telegraph in which the
Packet is entered are to be examined and sent to Post-
wnster General’'s Office with the original Packet cover.

ROAD ESTABLISHMENTS.

259, When the Mails are not conveyed by contract, the Estaly.
lishment, whether of Men or Horscs, by which it is conveyed, is
under the immediate management of the Officials of the Post Office.

290. The following extract from Dr. Rankens Ponst Ofice

Extract from Dr. Ran-  Manual states the capability of Runners,
kew's Manual and the abuses which have chiefly to Le
cuarded against. In practice it has been found that, when the

Overscer's pay depends on the speed at which the Mail is carried,
tho Runners exert themselves : —

“ The Overseers, if not wq._tch_ecl,_:\till—geneﬁlfj’- keep up fewer
Ocorscers must be - men than Government allows, in order to

watched. * embezzle the wages of the number deficient.
“ Runners sometimes surrender the greater portion of wk .t

“ drawn on their account, for being permitted to leave the road
“and attend to their domestic affaira at home. Others bave been
“ known to pay eight annas a month, for permission to travel at
“the slow pace at about two and a half miles an hour in carrying

“ the Mails, to the person whose public duty it was to accelerate
“ the Post.

“ In som® Divisions Runners vsed to pay for not being disturbed
“ or made to carry Mails at night.

_*“ Whilst able-bodicd men abound in most parts of the country,
“ who, rather than want, are willing to serve as Muil Carriers for
“ Jess than Qovernment grants, the Overseer, or whoever is entrusted

 with the payment of them, will bave the power to take the differ-
“ enco to himself,
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. *“ So long as Runners romain thns l'aclplm;ly at tho mercfr.&

“ others, any indunlzence or incroase of wagzes intended for thm om -
“ will benefit none but thoe persons by whom they are hired and

“ directed. For evila like these, the root of which is in the coudl-
“ tion and charncter of the peaple, it is difficult to find a remedy

“ The provalent abuses arc mentioned, however, to show “an
* inexperienced Post-master how unsafe it is to depend for informa-
“ tion on the persons forming his Road Establishment.”

291. The following facts being ascertained, every Officer

Facts regarding the in charge of a Division of the Post Office

{f Huur t .
pc::::;- Mails ot :,:':d_ °  ghould rely on them and .act accord-

ingly :—

“(1.) Seventeen or twenty healthy natives, in the pnme of life
“which Runners ought always to be, can carry the maximum load
“ of nine seers, six miles in an hour, without much effort.

“(2) They can carry six seers each over the same ground in
“the same time with ease.

“(3) Xach of the twenty is capable of carrying full loads five
“miles in the hour twice a day.

“It is the practice of each Runuer, after carrying a load to
“ the end of bis Stage where he is relieved, to

Double despatchos. :
Double despatches “return unloaded to the place whence he

“ started.

“If required to stop where relieved until he receive another Mail
“to catry back, he is made to perform nearly double work, and
“undergo little more exertion than he does voluntarily. When the
“ same number of Packets is in this way convcyed in two portions,
“at separate timeg daily, the men carry but half loads

“ Hence the additional labour imposed by a double despatch
“ amounts merely to taking haif a load instead of travelling idly. It
“ will always be objected to by Overseers and Runners, with whose
‘¢ private occupations -it generally interferes; but the parties, when
* finally offered the alternative of taking their discharge or submit-
“ ting, rarely persist in opposing the improvement.
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“Tho public interest demands that the Pest should never alop
“Jonreer than is absoluiely necessary 1o deliver aud receive Packets
“in passing.”

292,  Every line of Post Road will be nnder some Post-master

Rond Telezaphs o o.r Post Office Inspector, w.lm will. be .rc':pon-
Time twtements to ho  Kible for the specd altained in his own
eed. Division, and will submit to the Post-master
General Monthly Time Statements, showing the timc oceupicd in
transit by each Mail. The Officer in charge of cach Division will
supply local Telegraphs for despatch with cach Mail from cach end
of his Division. Every Post Office will keep a record of tho hour
at which each Mail arrives and is dcspat.ched."LThe local Tele

“wrraphs, when properly filled up, will be scat daily to the Officer in
charge of the Division, who will transfer the entries to the Mouthly
Tlmc Statement, and on the 3rd of the following month will send

i  the Time Statement for the countersignature of the Officer in charge

|' of the Post Office at the other end of the line: this latier Officer
:’ will correct any errors, and forward the Statement to the Post-
' master General, giving votice to the Supenntcudent of the line of
\_lhe crrors which have been correctc’l( Besides the Divisional Time
Statements required above for the purpose of checking the speed ..
cvery line of road, Telegraphs (Form 34 Appcndit) will be sent
with the Mail from eud to end of all rain lines, and Monthly

Time Statements will be prepared by the Office at one end,

showing the speed attained along the whole line, all stoppages
included.
293, Every tdine of Ruaners should, if possible, be under one
- Head Overseer, who will be held responsible
for the speed attained by the Runvers under
him, and reccive pay proportioned to the speed
attained.  Asexplained in the above extract, it is useless to increase
the pay of Runners in proportion to speed ; every able-bodied Runner
can, if he chooses, convey the Mail during the dry weathér at a
M

Fach line to he under
one Qvorscer,

XK
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speed of six miles an hour, where the Stages do not exceed five miles
in length, and there 1s a fair-weather road.  Whether this speed is
attained or not, depends entircly upon the cfficiency of the Over-
seers and their superior, the Post-master.

294. When any Mail line traverses a country in which there are
unbridged Streamsand Ferries, the attention
of the Post-inaster must be specially directed
to the adoption of expedients to overcome the
delay which such obstacles might cause.  Ropes or bamboos stretch-
ed across unbridged Streains will suffice for unbridged Nullahs, an:d
where Ferries occur, the Iuspecting Post-master should personally
‘ascertain that strong and efficient Boats and Crews are kept up ior
the exclusive service of the Pest.

295. The Post-master General should daily lock at the Way Bills
or Telegraphs of the main lines which arc sent to him, and should
punish severely all carelessness in filling up the necessary entries,
The Iospecting Post-master should be equally strict in regard to
tlie Divisional Statements.

296. The Overseersshould also be instructed to report all delays
- Delaye in Post Offcs.  Which occur in any Post Office. The dilatory

habits of a Writer not unfrequently neu-
tralize the exertions of the Road Establishment, and though it is
. obvious, that for any practical purposc the speed of a Mail must be
calculated inclusive of all stoppages, it is unfair to the Road Estab-
lishment to charge as peglect on its part, delays which are caused
by circumstances over which the Subordinates of the Road Estab-
lishment have no control.

997. Weien delay is habitual at any Office, as a special case the

Mail in transit may be carried on and an Ex-

If delays occur, an Ex- .
press to be seat ot the press despatched with the Packets of the Post
expense of party infault.  (pce-of the Deputy Post-master who has
caused the delay, the cost of the Express being charged to the
Deputy Post-master in fault,

Pasanze of unnbridged
Streams ahd Ferries,
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OFFICE STAMPS.

Tost Office to be sup- 298. Each Post Officc must be supphed
plicd, with a set of Offico Stamps with moveable-
types for dates.

299. A Circular Stamp, about three-quarters of an inch in dia

Gircular Stamp for Meler, will be used in stamping Letters re-
Roceipt snd Despatch.  ceived for delivery or posted in any Offico for
despatch. Al Letters reccived will be marked with a red im-
pression on the back. Those despatched will, if pre-paid, be stamped
in red on the back ; if unpaid, they will be atampod in black on the
address side.

Redirostod  Lettcr 300. Re-directed Letters should be stamp-
Stamp. ed with a black inpression on the back of

the Letter, an oval Stamp being used.

301. Beside the above Stamp, which must be dated, it will be
convenient to supply the larger Offices with
Stamps bearing the words “ Too Late,”
“ Refused ” ¢ Returned,” “ Not paid in full,” * Unclaimed,” to
bo impressed on Letters which may be posted oo late, may be
refused, or returned, insufficiently paid, or unclaimed.

Miaccllancous Stamps.

302. All Letters, Papers and Packets whatever, received at any

" A1l Lettors, &, rocoiv- Post Office in India, for despatch by Post,
el for deepatch to be Whether paid, stamped, or liable to Postage,
;“:‘i‘:l‘odog::’ g:m’,‘,' Plol as the case may be, are to be marked with
:;3' tho amouns of Poel-  the appropriate Stamp, bearing the name of
* such Office of despatch ; and when slide

Stamps, showing the date of the month and year, are not provided,
the said date must be entered in writing across the middle of the
facc of the Stamp. If the Letier or Packet received for despatch
ho bearing Postage, the amount of Postage due must be entered in

writing on the face of the Letter. (R. Sect. XXXVIL) .
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303. All Letters, Papers and Packets, whatever, received at any

AN Letiors, he., tocoiv- 105 Officc by DPost, for declivery at such
ed for delivery o bo  Office, aro in like manner to be stamped
stamped, hut the Postaze, . . . .
unlesaumder-charged, not ~ With the appropniate Oftice Stamp, and mark-
to bre marked. ed with the date of the month and ycar;
but the amount of Postage paid or due is not to be marked, unless
the Letter has been under-charged with Postage at the Despatching
Office. (R. Scct. XXX VIIL)

304. All Postage Stamps on Letters, Papers or Parccls must bo
carcfully oblitcrated with the Stamp furnished
for that objcct; and the black composition
supplied for the purposc must be used in all cases. Letters bear-
ing Stamps, which have been previously obliterated or defaccd,
must be treated as Unpaid Letters. (R Sect. XXXIX.)

305. As misappreliension prevails regarding the obliteration of
Stamps otherwise than at the Offices where Letters or Parccls arc
posted, it is to be understood and observed as a rule, that every Post
Office is bound to obliterate with its own Stamp, before delivery,
or forward despatch, any and all Stamps, which may be perccived
to have escaped this mark of their employment, the omission being
reported at once to the Inspecting Post-master of the Division, who
will fine the Office in the amount of the unobliterated Stamips.
Post-masters and Deputy Post-masters will bring to the notice
of the Post-master General any cases in which Letters may Lo
received from aoy other Post Office bearing upon them Stamps
obliterated by any other than the authorized numbered Obliterator.
Every Post Office must be supplicd with 2 numbered list,‘_ghowing
the distinctive number of every Post Office Eﬂi&/ s

306. Forward Letters, Papers or Packets; % e., those which follow

Forward Lettors, &c, 6 party addressed from Siation to Station,
o bo stamped aud marl”  are to be stamped at each Office of fresh des-

ke ' .patch, and marked with the additional Post-
age due on such fresh despatch. (R. Sect. XL1I.) - -

Oblitcrating Stamp. -




"

23

RECEIPT ror PREPARING BLACK STAMPING INK.

307. Tho following recipes for Black and Red Stamping Ink
should be followed :—

Boil pure Linsced Qil in a vessel capable of holding threo timces
tho quantity (natives generally scll this oil in an adulicrated state)
on a slow firc, until it ignites spontancously. Let 1t burn for ten
minutes or thereabouts, and when drops of the oil, on cooling,

become sticky, mix a sufficient quantity of Lamp Black with this
boiled oil, rubbing them well togcther.

Pounded Charcoal, reduced to an impalpable powder, answers,
though not so well as Lamp Black, for black coloring matter.

RECEIPT ror PREPARING RED STAMPING INK.

The Red Ink is made in like manner, with Oil and Vermiliion.

To make and keep the oil in proper consistence, a little Poppy
Sced Oil, which does not thicken, should be boiled as above de-
scribed, and kept at hand to dilute the Linseed Oil, as the latter

when kept over-time “ drying,” is apt to become too viscid. If the

oil burn with too much violence in boiling, cover the mouth of

the vessel so as to exclude the air, and the flame will be extin-
guished.

MISCELLANEOTUS:

* 308. TUnder the orders of the Government of India, Home De-
partment, dated 12th January 1856, resort to the Insolvent Court
will be considered as of itsclf constituting a sufficicnt cause for
exclusicn {rom the Public Service, unless it shall appear that the

cmbarrassment of the Insolvent have been the result of unforeseen -

misfortunes, or of circumstances over which he could exercise no
control, and have not proceeded from dissipated or extravagant
habits:  All petitions addressed to the Director General of tho
Post Office must be in English, Vernacular petitions will not be
attended to ; all potitions except from persons who are under uss

4& .
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pension, or have been dismissed, should be sent to the- Directer
General through the Post-master General of the Presidency.

309. Al Depuly Post-masters and Post-masters will reccive
payment for Private Mcssages to be despatched by Electric Tele-
graph, and to transmit such. Messages to the nearest Electric
Telegraph Office.

They will, for the present, be remunerated by-a Commission
of twenty-five per cent., or onc quarter of the sum received for
the Messages to be sent.

) Every Post Office has been supplied with a Table of Rates,
and a copy of Electric Telegraph Rules, and it is hopod
that their own interest wiil induce Deputy Post-masters to givo
every facility to the transmission of Private Me:;sa.ges from their
Stations. The Superintendent of Electric Telegraph will pre-
scribc the accoumts wlich are to be kept by each Deputy
Post-master ; it 18 of course, to be understood, that all Messages
must be prepaid in cash, and tbat the Postage on the cover en-
closing the Messages must be pre-paid by Stamps. The Circular
issued by the Superintendent of the Electric Telegraph in India
is subjoined :— .
No. 12
ELECTRIC TELEGRAPH.
Notice to all Stations.

From receipt of this Notice, the Assistant in Charge is authorised
to send all Private Messages he may receive from the Post-master
of places off the line, under the signature of the Post-master,
without immediate cash payment. All such Messages are to be
charged by the Assistant to the Posi-masters, according to the
Rules, for the tumber of words and rates for distance. A discount
of twenty-five per cent. will he allowed to the Post-masters, with
whom a regular account is to be kept by the Assistant in Charge
of each Telegraph Station. The Post-mbsters arc to pay in all
sums received to the local Treasuries, less the discount, and forward
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receipts to the nearest Telegraph Office, for transmission monthly
to tho Deputy Supcrintendent of cach Division.

These arrangemnents are made under the sanction of the Director
General of the Post Officc in India

(Signed) W. B. O’SHAUGRNESSY,

Supdt., Elcctric Telegraph in India.
Calcutla, 28th Fcbruary 1836.

910. NoTirFicaTioN.—With reference to instructions received
from tho Hon'lle the Court of Dircctors, the Right Hon'ble
the Governor General in Council is pleased to resolve that no
person is to be admitted into the service of Government, as o
Writer or Clerk, at an earlicr age than sixteen years, and that
the period for Pension from the State is to be reckoned from the
carliest date of Public Service. Financial Department No. 49,
daled 29th Oclober 1846.

311. Under ordinary circnmstances, all repairs to Post Offices
and Travellers’ Bungalow will be made by the Public Works De-
partment. But in some cases, petty repairs will be made by the
" Qfficer of the Post Office ; in such cascs Inspecting Post-masters
may sanction Disbursements not exceeding 5 Rupees for furniini
repair to Travellers’ Bungalow, reporting the order immediately to
the Post-master General for approval.

“ Inspecting Post-masters should not, in ordinary cases, have
anything to do with the Disbursement of Money for Petty Repairs
to Public Buildings in their respective Divisions ; such Disburse-
ments, when necessary, should be made with their approval, and
under their superintendence, by the Deputy Post-master of the
neorest Post Office.

The Rule which probibits Inspecting Post-masters from having
to account for or disburse Public Money, should not be broken
through, except when such a course is really necessary.

The sanction required will be that of the Inspecting Post-
wastcr for ordinary Disbursements not exceeding five (5) Rupecs,
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and of the Post-master General, when they exceed that sum, and
do not exceed five hundred (300) Rupces

. Except in oxtraordinary cases all Estimates for Repairs should
be submitted before being commenced.

All Advances made must appear in the accounts of the
Disbursing  Post-master of the Diatrict in which they may be
made.”

312. The Public have no right to cxpect the Servants of the
Post Office to weigh parcels for them, excepting when received
for despatch, as they would thercby be suliject to interruption in
the performance of current work. When, however, the Post
Office Servants have leisure, they ought not tn dechine to weigh
a parcel at the request of any individual.

313. In every future instance of ‘Clubbing’ which may be
detected, full Postage must at ooce be charged on the enclo-
sures of the Packet, the parties concerned warned that they are
liable to the penaltics prescribed by the law, and an immediato
report, detailing all the facts of the case, must be made to the
Post-master General, who will decide whether or not legal measures
shall be resorted to, bLut ng further notice of the offence at all
be taken by Subordinate Postal Officers unless specially mstructnd
by the Post-master General.

Even il it be illezal, under the letter of the law, to send under
the same cover several letters “:_r_i‘t:_tf__q_, bgL,the‘s’.iiﬁg 1adividuals to
different personsresiding at the same Station, the Post Office should
yarcly prosecute in such a case, or in any way interfere with the
letters.  Prosecutions fur Clubbing should, except under very special
circumstances, be commenced only in cases, in which there are good
reasons for Jbelieving that the system is carried on as a trade.

314. Extract from a Despatch from the Hon'ble the Court of
Directors to the Government of BengaI: dated 23rd December
1840, No. 18. _

*“19. We are of opinion that the rule laid down by you is too general. If

an Officer who may have been suspended from Office should thoroughly clear
his character, it is right that he should not euffer any loss of salary, and the
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amount paid to the Oficer officiafing in his place must be an additinual
charge o Govermmeni, unless Lhero should e saidlicient ground for charging
it to the Anthority by whom (he Officer may havo been improperly suspend-
cd. Dut an Officor may havo been justly suspended from Office, though it he
tlionpht necessary {o visit him with Lhe penalty of dismissal. In such a
case, the omount paid Lo the officiating Oilicer should bo a charge oo the
enlary of the suspended Officer.

w00, If tho snspended Officer be finally dismissed, and the officiating
Officer be confirmed in the situation, the latter should recsive the whoio
salary of the Office, otherwise ho should receive the portion which would
be paid to him il the suspended Officer had been on Jeavo of absence.”

nol

315. To ensuro uniformity in the Q,uart.er]y Comparative State-
ment of Letters, &c., despatched, received, sud uoclaimed, which .
Post-masters and Deputy Post-masters are required to submit to
their respective Tnspecting Post-masters, the Form-(No. 38) is to be
adopted. The return for each quarter must be posted on the 15th
of tho month following the close of the quarter.

316. A Memo. in Form 39 must accompauy every application
for permament sanction to & Lotter Box opened experimentally in

auy town.
-



RULES

REGISTRATION OF LETTERS

SENT TAROUGH THE

1ost Bffice.

1. TaE system of TNcgistration is applicable to all descriptions
of Letters without distinction, aud also to packets of Books ; but in
the caso of Letters for Forcign Countries from India, extends only
to the port of despatch.

2. A Post-master, Deputy Powb-mast,er, Receiver, or other Officer,
on bheing applied to register a Letter, will demand s Registry Feo
of Four Annas, and will write distinctly, on the front of the Letter,
“ Registered Letler”; he will also stamp the Letter plainly, and
enter the address and number of it on the left hand side of the
Receipt Book with which be is furnished ; he will next coter the"
number and address of the Letter upon the Receipt, 0 as to cor-
respond with the entry in the counterpart. The Receipt will then
be stamped with the dated Office Seal, torn out of the book, and
given to the Poster.

3. The Registration Fee of Four Annas must be paid before a
Receipt is given. |

4, The full address of Registered Letters must be entered on
the Letter Chulan, and the Letter itself must be enclosed in one
of the green.printed covers that are furnished for the purpose.

5. Yhis green cover must be enclosed, unsealed, in the Bag or
Packet addressed to the Delivering Office, or, when a Sorting Office
intervenes, in the Packet in which Letters for the Delivering Office
are usually sent.

6. No Letter can be received in order to be registered, unless it
is brought to the Post Office half an hour before the closing of the
Box for the particular Mail or Bag by which it is to be despatched.

L]
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7. When, from any cause, a Registered Letter caonot be deli-
vered, it must be sent back, without delay, with the original grecu
cover, to be returned to tho sender.  When a Registered Letter has
to be re-dirccted, and forwarded, the original green cover must be
returncd to the Office of Despatch, and the Letter sent to its new
address with a fresh cover.  The full directiou of the Letter must . lso
be entered in the letter Chulan with which it may be forwarded.

8. Oa the delivery of a Registered Letter to the party to whom
it is addressed, a Receipt in duplicate must be taken by the De-
livery P'eon or Letter Carrier, one of which Receipts must be re-
turncd to the Posting Ofiice by the first Post, the duplicate must be
carcfully preserved by the Post-master of the Delivering Office as
the voucher for the safe delivery of the Letters he will be heid
responsible for it if he cannot, when required, produce the Receipt
as proof of the delivery.

9. The portion of the cover returned to the Posting Office must
bear a clear impression of the dated Office Stamp, showing the day
on which the Registered Letter reached the Post-master’s hands:
it may be sent opea in the Bag or Packet. '

10. No Letters can be refused to be registered, provided they
are posted in sufficient tine, and the Registration Fee is paid in
advance, and that the other Regulations in force with each class of

Letters are duly complied with.

11. Any neglect of these Regulations, u'mch shall involve the
Joss of a Registered Letter, will not only render the party guilty of
such neglect liable to be called on to make good the amount of the
loss sustained in consequence, but will be punished by dismissal
from the Service.

12. Thet there may be no misconception as regards the course
to be pursued with Registered Letiers, it must be distinctly under-
stood, that the person to whose posscssion such Letter 1o last traced
will be lield responsible for it, as a matter of course, until he shall have
discharged himself of the responsibility by a satisfactory explanation.

13. It wll therefore be necessary for every Officer, on opening
s DBag or Packet, immediately to seek the Letter Bill, and in the
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event of a Reristered Lelter being entered on it to certify its
arrival by attaching his initials to such entry ; he will thén place
the Letter in its proper channel for disposal, taking an acknow-
ledgment, by initials or otherwise, from the person into whose
hauds it may be given for dclivery or despatch ; each Officer who
may receive tho Registered Letter will pursne tho same course,
until it reaches the party for whom it is intended, when the usual
Ofiicial Receipt is obtained ou its delivery.

14. Should any entry be made on the Letter Bill of a Regis-
tered Letter, and such Letter (although it ought from its being
separate from the others to be distinctly seen) canuot be found in
the Bag, the opener of the Bag must immediately report the cir-
cumstance, calling in, if possible, another person to verify the faci,
before he has touched the other Letters. |

15. With regard to the despatch of Registered Letters, the
same precautions must be observed, the Clerk who receives the
Letter for despatch from the Poster must obtain a discharge from
the Officer to whom he delivers it, and this Officer, and all others
through whose hands it may pass, must pursue the same course.
The Despatching Clerk will enter the Letter on the Bill, carefully
checking it into the Bag or Packet, and will be ounly exonerated
from his hability by the signature of the Receiving Clerk at the
Office to which the Bag is addressed. ‘

16. Tvery irregularity connected with Registered Letters must
be iostantly reported to the InSpectmrr Post-master, and by that
day’s Post to the Post-master General, in order that innocent par-
ties may not be involved in heavy responsibilities, Wthh In reality
do not attach to them..

17. The dateof the receipt at the Delivering Office of a Regis-
tered Letter is to be noted on the green Chulan.

18. Each Post-master will be responsible that every party em-
ployed in any Office in his Division is made acquainted with these
Regulations, and will take their signatures as an acknowledgment
of having perused and understood them.
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APPENDIXT

et flo. XTEL. of 1854,

—

AN Act for the Managcment af the Past Ofice, for the Requlation of Lhe Duties
of Dostage, and for the Dunishment of ()ffenees aqainst the Past Offize.

I. Acr No. XVIL of 1837, Act No. XX. of 1838, and Act No. XVII.

of 1839 are hereby repealed, cxcept so far as they

Reposl of formor Act. 1 oneal the whale, or any part of any other Act or
Regulation, and except as to any act or offence which sltnll have been dona
or committed, or to any money which shall hare become due, or fo any ...
or penalty which shall have been incurred, or to any proceedings which shall
have beon commenced, before this Act shall come into opcration..

II. Wheresoever, within the Territorics under the Government of the

Exclusivo privilogo of East India Comp:my,‘ posts or poat communications
carrying lotters vested in 270, or shall be catablished by the East India Com-
the East India Company.  pany, the said Fast India Company shall have the
oxclusive privilege of conveying by post, from ene place to another, all letiers
other than letters conveyed by Her Majcaty's mails, exeept in the following
enacs, and shall also have the exclusive privilege of performing all the inci-
dental services of receiving, eollectivg, aending, despatching, and delive:” .-
all Ietters, except in the following cases, that is {o eay : =

1. Letters sent by a private friend in his way, journey, or travel, so as
suh letters be delivered by such friend to the person to whom they shall be
directed, without hire, reward or other profit or advantage, for receiving,
carrying, ot delivering the same.

2. Leltcra solely concerning the aflairs of the sender or receiver thereof
sent by a miesscager oo purpose.

3. Letters roleiy concerping goods or ather property sent either by sea or
Iaud, to be delivered with the goods or property which such letters concern,
without hire, reward, or other profit or advaatage, for receiving, carrying, or
delivering anch letters. :

Tt nothing herein contained shall guthorise any person to make a collec-
tion of such escepted lettera for the purpose of sending them in the manner
heroby authorised.

L4

a
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1TE. Whereanever, within the maid Terrilorics, posis or post commumica.
tions are, or shall be established by the East India
Company, the {ollowing persons are cxpressly for-
bislden to colleet, rarry, or deliver any letter or letlers, or fo recrive any
letter for the purpose of enrryiug or delirering the rame, sithough they shall
not receive hiro or roward for so deing, that is lo say :

1. Comnon rarricra of passengers or goods, and Lheir drivers, acrvants, or

Prohibitiona,

agents, except letters solely concerning gooads in their carriagces.
2. Ownaers and Commanders of alips, sleam-boats, or other veescla parsing

on any river or canal, or to or from any port in the Territorics under the
Government of the East India Company, ‘and their acrvants, or agente,
except letters solely concerning geods on bonrd.

1V. Every perron who shall convoy otherwise than by the post a leitsr
not exrepted from the aaid cxelusive pnvilege shall,
for cvery letter so conveyed, forfeit a aum not ex-
cerding fifty rupees; and every pereon who shall be
in the practicc of so conveymg letters not ro exceptod shall, for every week
during which the practicc shall be continued, fotfeit a further sum pot exceod-
ing five hundred rupces ; and cvery pereon who shall perform otherwise than
by the post any service? incidental to conveying letters from place to place,
whether by receiving, taking up, ordering, collecting, carrying, or delivering a
letter or lctters not excepted from the said exclusive privilege, shall forfeit for
every such letter o sum not exceeding fifty rupces ; and overy person who shall
be in the pructice of so performing any suck Encidcntnl services shall, for every
week during which the practice shall be continued, forfeit a further sum vot
cxceeding five hundred rupces; and every person who shall send a lctter net
excepted from the said cxclusive privilege, otherwise thaa by the post or
shall cithier tender or deliver & letter not so excepted in order to bo sent
otherwise than by the post, shali forfeit for every such leticr & snm not ex-
reeding fifty rupees; and every person who shall bo in the practice of
committing any of the acts last mentioned shall, for every wesk during which
the practico shall be continucd, forfeit a further sum not exceeding five
hundred rupces ; and every person who sball make 8 collection of execpted
letters for the purposo of scnding them othicrwise than by the post ehall for-
feit for every such letter 8 sum not excceding fifty rupees; and every person
who shall be in the practice of making a collection of excepted lctters for
such purpose shall forfeit, for every week during which the practice shall
continuc, a further sum not exceeding five hnndred rupocs. Every person
wha shall rarry, receive or deliver a letier, or collcct letters contrery io the
provisions of Section TTT. of this Act, shall forfeit for cvery such letter a

Ponaltics for breach of
privilege.
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wim nof exceeding hifly Rupiox; and overy pereon who n'i:nIl be in the prac-
tive of committing any of the acls last meationed slinldl, (or every week durings
whirh the practice aliall be continucid, forfeil a further s not cxceeding five
linuidred rijwees,

V. Forcarrying on the seeviee of the Poxt Office, it khnll be lawful for the

Appointment, of 0. Governor Cieneral of Judia i Couneil ta appoint

com, or (o aathorize the loenl Gaveromente Lo appnint

such Officer or Qihierra, with such oflicial at ylea or
designations, and 1o vest them with, and delegate to them auch powers nnt
imconsistent with the provisions of thie Act, ss the said Governor General
of India in Council may decmn expedient.

Vi. Wiercsocver posts or post commmnicalions arc, or sliall he established

by the East Todia Company, postage, if pre-paid

l":mhgc ratcs on Jot. by a &lamp or stanps, na hereinafler provided, ahall

be chiarged by weight on Ictiery tranamitted by the

letter post by sea or land, or partly by sca and partly by land, according to
the following scale:—

On every letter not exceeding o quarter of a tolali, In weight, mix pies.

On cvery letter cxeceding a quaricr of a tolah, and not exceeding hall &
{alaliin wcight, onc anna.

Oun every letler execeding half & tolab, but not cxeceding one tolah in
werzht, Lwo annas,

On cvery letter exceeding ono tolah, and nob cxcecfing one tolah and a
half in weight, three anuas.

On cvery lelter excecding one tolali and a lmlf, and net exeeeding t-
tulahy in weight, four annas.

And for every tolal in weight above Lwo lalahie, two additional annas ; and
svery fraction of a lolah above two tokibhie khall be charged as one additional
tolah, .

Every packet or other article trausmitled by the letter post shall be deemed
a letier within the mcaning of this Scetion, nnless it be a packet or other
arlicle on wl‘ich a different rale of postage shall be chargeable under this Act.

The rates of postaze specificd in this and the following Section may be
charged on all letters or oilier articles which shall pass through eny Post,
Ofice, provided that such postage shall not be charged on lotters or other
atticles recoived through licr Majesty's Mails, when such letters or acticles
are delivered at the place of receipt ; nor or any letier or article trunemitted
by Hler Majesty's Mails, wben posted at the place of despatch of such
muile : por on avy newspaper reccived by sea otherwise than through the
Fast Indin Company's post and dclivered al the place of receipt; nor on any

I
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nowspaper posted for despaich Ly sca or otherwise than through the East
Indis Company’s post, when posted at the place of despatch,

V1L, thrcsogvcr posts or post communications are, or shall be extablish.

. cd by the East India Company, postago on news-
wl‘:::i;mmm NOWE"  papers, pamphlols, and other printed or engray d

papers {ransmiticd by the letter post by een or
laud, or partly by sca and partly by land, shall be charged by weight accord-
ing to the followiug scale :—

1. On every importcd newspaper, pamphlet, or other printed or engrav.
ed pnper—-

If the same shall not cxceed six tolabs in weight, two® annas.

If the sxmo shall cxeced six, but shall not excced twelve tolahe in weight,
four annns. '

If the eame shall exceed twelve tolabs in weight, there shall be charged
and laken fwo® additional annas for cvery six tolahs in weighl abovo twnclve
tolahs; and every fraction of six tolahs above twelve tolabs sball be charged
as six additional tolahs.

a

2. On every newspaper, pamphlet, or other printed or engraved paper
not imported— -
If the same shall not excecd threot and a half tolahs in weizht, two® annns.
If the same excced (threet and & half tolahs,) and not exceed six tolabs in
weight, four* annas. ~
If tho some shall exceed eix tolahs in weight, there shall be charged and
taken two* additional annas for cvery three tolahs in weight above six tolahs;
.and every fraction of threc tolahs above six tolabs in wcnght shall be charged
as three additional tolnhs.

Au cxtra or supplement to any newspapor, bearing tho same dale as the
newspaper, and transmitted therewith under the same cover, shall be deemed
part of the newspaper. .

Nbtbing contained in this Act shall bo construcd to oblige any porson to
scud any newspaper, pamphlet, or other printed or engraved paper through
the Tost Office, but it sh_ull be lawful for all persons to send the same in any
other manner. -

VIII. A nowg}aper, pamphict, or otber printed or engraved papcr- shall

_ e b not be scut by tho lettor post at the rates pre-
wt:‘::ﬁ':;‘};w:' O cribed in the preceding Section, unless the follow-
ing conditions be obeerved, that is to say ;

* Those rates are reduced {o one-half by Government Order, dated
+ Raised to our tolahs by Goverament Order No. 608, d.u& May Jokolor 1005, 1861,
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1. 1t shall bo without a cuver, or in & shorl cover apen al bolh ends.
a. There shall be no word printed on such newspaper, pamphlect, or other
prinied or engraved paper aller its jrublication, or- upon Lhe cover thereof, nor
any writing or mark upon il, or upon the cover of it, except the name and
address of the person to whom it is sent, and tho nane and address of the

sender.
3. Thero shall be no paper or thing enclosed in or with any such newspaper,

pamphlet. or othor printed or engraved paper.
IX. Auy nowspaper, pamphlet, or othor printed or engraved paper sent
by the letter post, in reapect of which the above
“i:?;:a . rtnpos::g :hafl!'!d conditions ahall not be obscrved, shall, together with
‘ ‘any thing oncloted in or with the same, be charged
with postage at the rate  which wonld be clmfgcd on an unstampcd letter of

nal weight.
X. Proof sheots marked as such, may ho sent by the lelter post at the

ratcs prescribed for newspapers, provided tbe con-
tents be correctly certificd on the cover by the rig-
natnre in foll of the scnder, otherwise the same rhall bo charged with postage
al tho rate which would bo charged on an unstamped lotter of equal weight.

XI. Iuland banghy postage shall be charged by weight and distance,

on parcels sent by the banghy post, according to
Inland banghy postage. 1 following scale :—

I'roof shects.

Ir NOT EXCEEDING IR WFEIGHT.

For DisTARCES. 20 | 100] 200 300 400 | 500 oou

Tolahs. Tolnlu;.l ulalns.lTolahs. Tolahs [Tolahs [Tolahs,

|
Miles.|{Re. As.|Rs. As.|Rs. Ae.|Rs. As.[Rs. As.|Rs. As.[Rs. As,

.

Notcx:eeding ..] 100(/0 2(0 410 012|1 0|1 471 8

" Not exceeding .., 3000 6]|012]1 2 4|3 0[312|4 8

Kot excecding ..| 600,012 |1 8

~

4 8|6 7 8|9 O

612 |0 11 4|138

Not exceeding .| 800 ;1°2

-9
b I -~ TR R
@ o o o oo o

0
2 0

Not exceeding  ..{1,200 | 1 8, 3 0 P 0/[12 Oilﬁ 0[i8 O
3 0

Fxceeding’  .[12% 11 12 1L 416 0iB12 e 8
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Provided that several letiers shall fot be enclosed in 2 banghy parcel under
s penalty nou exceeding Gfly rupecs, and Jetter postage shall be chargeabls on
every letter contained thevein.

XII. Books, pamphlcts, packets of newspapers, and of printed or enpraved
papers other than newspapers. provided they do not
cxceed onc hundred and twently tolahs in weight,
and bo scnt withoot covers, or packed in ehort covers open at both ends, and
provided the postage thereon bo pre-paid by meana of & proper.stamp or stamps
t0 bo affized thereon as hercinafter -provided, #hall, if sent by the banghy
post, or by sca as banghy parcels, or partly by the banghy post and partly by
sca, be charged with the following rates of postage, without reference to the
distance to which they may be carried : —

If not oxceeding twenty tolahs in weight, one anna. .

If cxcecding twenty tolahs, but not exceeding forty tolahs in weight, two

Books, pamphicts, &e,

annaa,

And for cvery twenty tolaha in weight above forty tolahs, there shall be
charred and taken one additional anna; and every fraclion of twenty tolahs
abovo forty tolahs shall bo charged as twenty additional tolahs.

Il any suclt book, pamphlet, or packet cxceed one hundred and twenty
tolahs, or if the postage chargeable thercon be not pre-paid as sfuressid, it
shall be Bsubject to the rate of postage preseribed for banghy parcels in the pre-
ceding Scction of this Act.
~ XITI, Banghy postage, when chargeable by distance under Seciion XI.

- shall be calculated and charged according to N

Table of Distances. Polymetrical Table of Distances, showing, as sccu-
ralcly as practicable, the distance by the ncarest road between every two
Post Office Stations in India, which Table shall be prepared by order of the
Governor General of India in Council and corrected from timne to time as need

«be. Each Post-master Gencral shall prepare from the afuresaid Polymetrical
Table, in the English and Vernacular languages, for the use of every Post
Offico under his control, a list of ‘all the other Post Offices in India, arranged
alphabetically, and showing the distanco of each of them fromn tho Post Office
for the use ¢f which it is made ; and such list shall be affixed in eume conspi-
cuous place in such Post Ofiice.

XIV. Where there is a banghy post established on any line of road, no

] lctter or other article exceeding twelve tolabs in
| imitation of WeIgh of  woight shall be conveyed by the lotter post on that
banghy poat. line of road, except in such canes, aed under such
restrictions, ss the Governor Gencral of India in  Council may direct; and
every letler or other article not exceeding twelve tolahs in weight shall be
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conveved by the leltor post, uinless expreasly dirortrd to be sent by the
banghy post.
XY. Where there in no lrm"h_} po-l. established on any lino of road,
. . leftcrs, parcels, and packein excecding twelve folaha
b“\‘:::;r;m:‘hcm W 1o and not exceeding forly tolaha in weis sht, shall be
received and trausmitted by the leller post. Letiers
ahall be eh-nrgcd gerording o tha xeale in Section VI, and newRRApCrR, patn-
phlets, and other printed or cngraved papers aecording (o the ncale in See-
lcttors and other ar-  bOT VIL of this Acl, as the case may bo ; parcels
ticles exceeding twelve  and packets shall be charged with hanghy postace
;:::;lst;::l'f:nlcxmlmg nccording fo the xeale in Section X1 or Section
XI1. of this Act. as the case may be, if it be certi-

‘ fird in writing, on such parcel or packet, under the full signalure and addrens

of the sonder, that it does not contain any letler or other written commnni-
eation, or any newspaper, pamphlet, or other prinlod or engraved paper.

If any such certificate be false, any ruch thing contained in ench ecrtified

Cortfenta. ‘ letter ?r other article shall be cha‘rged with postage

according to the rate specificd in Section VI. or

Section VIL of this Act as if scnt separately, and the sender will be sohject

‘ to the penalty hereinafier provided. Parcels ex-

m};-lxlr:el! exceeding forty ccoding forty tolabs, and not excerding six hundred

tolshs in weizht, shall be tranamitted along any

sick line as banghy parcols ; but it shall he in the discretion of the Post-

waster or Deputy Post-master, to whom such parcels are bronght for des.
poich, to forward them at such times and in such manner as may be cor

vonient,
XVI. Whenever the Post-master General of any Presidency shall have

W notified in the Official Gazette, that the banghy
Vhoro banghy parcels . . - . oy

and lotter mnils are con-  post iz conveyed in_the—same carringe with the
voyed in the samo car  jitter post along any line of road, it shall not be law-
nagt. ful to send by tke banghy post any letter or writ-
ten communication of less weight than tweive tolahs, or any packet of
newspapers ; and every person who shall knowingly send by the banghy
post along ny such line of road, any such letter, written communication, or
newspaper encluosed in o parcel, shall forfeit for every such offence s sum
nol exceeding fifty rupees, and postage ehall be charged for every such letter

packet, or newspaper, s if sent separatcly by the letter post.
XVIL On all parcels chargesble under Section XI. with banghy postage
. sccording to distance when conveyed by land, ship
Sippostagoonparcels.  stage shall be charged when they sre_convayed
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by means of the East India Company's post by sea aceording to the following
acale, iz, : '

On cvery parcel not exceeding one hundred tolahn in weight, eight annas,

And for cvery hundred tolahs, in weight above one hundred tolahs, eight
addilional annan ; and every fenction of ono hundred tolahs above one hun-
dred tolahs shall be charged as one hundred addiiional tolahs: and if
such parcel be conveyed by the East India Company’s post, parlly by banghy
and partly by sca, ship postage shall be charged in addition to inland

banghy postage.
XVIIL. No parcel exceeding aix hundred folahs in weight, or three fert

. i in length or one foot in breadth, or one foot in
Limitation of weight 3.4}, or two thousand five hundred and ninety-
and dimensions of pareols. . . . -
two enbic inches in bulk, shall be received at any

Post Office for despatch cither by ship or atcam-boat, or by banghy post.

- except in such cases and under such restrictions as the Governor General of

India in Council shall direct. On parcels excceding six hundred tolaha in
weight, when so forwarded, thero shall o charged and taken an additional
single rate of banghy postage according to dixtance for every hundred tolaha
above six hundred tolahs; and every fraction of one hundred tolahs above
six hundred tolaha shall be charged as one hundred additional tolahs.

XIX. Jetters and uewspapers posted for despatch, either by Her Ma-

Ship and infand post- josty's Mails or otherwise to Ceylon, or to any
are on forcign covers place to which a port communication shall not have

- must b pre-paid. been established by the East India Company, upon

which the fell amount of postage chargeable under thia Act has not becu yi--
paid by a postage stamp or stamps, shall not be despatched, but shall be
dealt with as unclaimed letters are hereinatter directed to be dealt with. No -
parcel shall be received for despatch as above to any such place, unless the
full amount of postage chargeable thercon shall bo pre-paid in money or by a
postage stamp or stamps. Provided that nothing in this Secction shall be
constyued to reqnire the pre-payment of British postage on letters, pareels,
or other articles, upon which the pre-payment of such postage has been Ieft
optional by Her Majesty's Post-master General.
XX, Sobject to any alteration which may bo made by virtae of the
power hereinafter vested in the Governor General
mf;?;%:;; lebters, &¢,  of Tndia in Council, letters posted for despaich,
cither by sea-or land, to any place to which a past
communication is, or shall be estublished by the East India Company, wpon
which the postage chargeable under Soction VI. of this Act has not been
pre-psid by n.postage starop or stamps, shell be forwarded to their destina-
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tion, and upon every such lctter double postage shall be charzed on delivery.
Newspapers, pamphlcts, sad other printed aud cagraved papers a0 posted,
nat pre-paid by a postage stamp or stamps, shall be forwarded to their desti-
nation, and the postaze chargeablo on thom shall be lovied on delivery; but
no moncy shall bo roceived at any T'ost Oflico in pre-payment of postago an
any loiter, newapapor, pamphlet, or other printed or engraved paper so
posted. On parcels so posted, tho pastage chargeable according to Section
XI. or Section XVIL may bo pre-paid i.“ money or by a postage stamp or
stamp3; when not pre-paid, thoy shall bo forwarded to their dcstination,
and tho postage thercon shall be levied on delivery.
XXI. It shall bo lawful for the Governor General of India io Couneil
_ atany time to direct thatall or any lotters, packets,
Coﬁ::iclm:; ?lf::c?l pr:: parcels, or other articles, shall not be forwarded by
pnyment of postage in  post, unless the postage thereof shall be pre-paid b
all eares. means of & proper stamp or stamps ; or that on all
or any letters, packets, parcels or other articles on which tho postage shall
not bo pre-paid by a stamp or slamps, or otherwise, ns the said Govcrnor
Genoral in Couneil shall direct, thero shall be charged such higher rates of
postage as from time to time may bo deemed expedient, not exceeding double
tho rates of postage hereinbefore specified.

XXII. If any letier be posted, having affixed thereto a postage stamp, or
L stamps, the valuo of which shall be lces than tho
m{{ﬁ:}?n':’ {:&;n;:th uow Tate of postage to which such letter would bo
chargod. liablo if duly and properly stamped when poste .
there shall be charmed on such letier & postage of doublo the amount of the
difference betwecn the valuo of the stamp aflixed thereto and the postage fo.
which auch letter would be liable as aforesnid if duly and properly stamped
when posted. If any parcel, mewspaper, pamphlet, or other printed or
cagraved pn’pe;' shall be so posted, having affixed thereto any euch stamp or
stanips, the value of which shall be less than the rate of postage to which
the same would be otherwise linble under this Act, there shall be charged
thercon o postage equal to the amount of the difference between the value of
tho stamp or stamps a¥ized thercto, and the postage to whichk such parcel,
ncwapaper, pamphlet, or other prioted or engraved paper shall be otherwise
hable, as aforesaid.

XXIIL. On every lettor or packet, which shall bo re-directed and for-

warded by the Ictier post, from any -place to which
it shall have been conveyed by the letter post, there
shali bo charged for tho postage thercof from the place at which the eame
shall be ro-directed, in eddition to all other puslsge paid or duo thercon,

Ro—dimted.lnuen.
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the rate of postage {o which it would be liable, if posted and pre-paid by
atamp at the place whero il shall be re-directed.
XXIV. No person shall knowingly post, or eend, or h-ndcr. or deliver
. m order to be ment by tho post, any letter, parcel,
mr:: :::;'g;;'n;:;;:!mhnco or packet eantaining any cxplosiro or other danger-

ous maleriat or subsinuee ; and any person contm.
venipg this prohibition ahalt forfeit for every such offence a sum pot exceed-
ing two hundred rupees,

XXV, It aball be lawful for the Governor General of India in Council at

Gavernnr  Genoral  of m_l:': time ‘_n anthiorize the l'wr)' ""r P?“u%'!c at I:M" »
Tndia in Canncil may al-  diflerent itmin those preseribed in this Act, provided

ter tho ruies ol postag™ there be 10 increasc made therchy in sry particular
of the rates so prescribed, exeept as provided in Section XX 1 of this Act.

XXVI. No person having delivered-intommy Toat C Office auy letter, pareel,

i or packet shall be cntitled to reeall the samre ; buat
,,“::':u;:t i:':: u:‘.ar}:;t: nolling in this Sectinn shall prevent the re-delivery
Othce. of any such leticr, parcel, or packet to the sender
thereof, subject to such rules and regulations, if any, ns the Governor Genernl
of Indiz in Conncil may dircct ; but newspapers, pamphlete, or other printed
or cngraved papers may be so recalied or restored, provided that the person
claiming tho same shall eatisfy the Officer in charge of the Post Offico that ho
was the sender thereof, and provided the amount of postagé which would
hinve been duc thereon, if the same had been forwarded, be paid.

XXVII. The postage charged on lctters and packets by Her Majce, .

Post-master General, under the name of Sicamer
orDBritish packet postage, or by any other denomi-
nation, shall, after the rates of such postage have been published in the
Official Gazelic of any Presidency, be recovered in tho aame manner as postage
chargenble under this Act.

XXVIII. Alllotters and other articles, baving a stamp or stamps affixed
thereto, (such stamp or stamps in every case being
affixed on tho outside and being equal in value
4o the rato or rates of postage to which such letiers or other articles aro liable
noder thin Act,) shall, provided the stamp or stamps shall pot have been
used before, bo considercd 88 pre-paid.

XXIX. The Governor General of Indie in Council ehall caueo posinge
stamps to be provided, denoting such valnes ae the

sid Governor General of India in Council may
direet, and.shall give such orders, and make such other reguiations relative

{hercto, as may be deemed expedicnt. .

Sicam postage.

Postego stamps.

. Haw to bo providod.
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XXX, TPostage stamps provided as aforesaid shall be under the care and
manaccment of such Officer or Officers as the Gover-
“nl.;::':ﬂm:::::é:t ::; m‘:; nor General of Tndia in Council shall direct; and
tidlicor to 1o appeintod. all sums of moncy realized hy the =ale of pesiaje
slampa ahall bo carried in the pmblic acconnts to the eredit of the Tost Office.
vXXI. The Governor General of India io Conncil may make runles for
the appointment and government of vendors of
Yendare of postagd  Logtame atamips, and thereby direct how and under
stamps to be appointed. o
what terms and condition postage stampa may be
anpplicd to them for sale ; and whether any and what sccurity shall be given -
by such vendors, and whether any and what remuneration or disconnt shall
bo allowed to ﬂlem; and how and in what manner and at what time or times
ancl vendors shall keep and render their accounts and pay over the proceeds
of any sales made by them or re-deliver the stamps entrusted to them.
XXXII. Government vendors of postage stamps shall he bouad by such

rules, and ia case of any wilful breach thereof, shall
Vendors to bo bound by

) be liable to a pemalty not exceeding two hundred
TUics.

rupecs, in addition to any other proceedings to .
which they may be liable.

XXXIIL Any Government vendor of postage stamps, who shall be

convicted of refusing or unoccessarily delaying

‘“:i’:;n::);u;fpl;":‘&"ép:“" without rcasonable cxcuse, to furnish postage

stamps to any person défiring to purchase the same

and tendering in lawful currency the full valne thereof, (the stamr voner

Jiaving in his possession for sale sullicicut stamips of the description and vaiue
required,) shall be subject to a finc not exceediug one hiwndred rupees,

XXXIV. Any Government vendor of postage stamps, convicted of taking

from a purchascr a higher price than the valne
(Tonalty of vondor oewr  dcuoted on the stamps sold, shall be decmed guilty
price than the wvalue do-  of extortion, and skall be punished, on conviction,
noted thoraby: with imprisosment, with or without hard labor for
any term mot exceeding six months, or to a fine not eiceeding one hundred
rupees, aud aftall also be Iiable to refund. to the purchascr the wholo amount
proved to have been taken in excess, which amount may be recovered by such
purchaser before a Magistrate in the same manner as any penalty under this
Act. ‘
XXXYV. Clause 1.—If any person shall forge or couuterfeit, or cause or

. ' procure to be forged or counterfeited, any dic, plate
Tenaltion. for forging

stamps, &c. or othier instrument nsed for the purpose of making

postage stamps; or if any person shall forge or
eauee Lo lin forred or Bmitated. anv neslace stamn: or il any

imtlain Ar
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person shall knowingly, and without kuwful excnae (the proof of which excuso
¢hall lic on the person accuacd,) have in his posscwsion auny false, furged or
connterfeitedd die, plate, or other instrument, resembling, or intended
resemble, cither wholly or in part, any dis, plate, or instrument naed for tho
purpnse aforcsaid ; or if any person ahall stamp or mark any paper or other
snbatance with any snch falsg, forged, or connterfeit die, plate, or instrnment
as aforesaid ; or il any person shall knowingly use, utter, sell, or expose for
eale, or shall knowingly and withont lawful excuse (the proofof which
cxcuse shall lic on the persou accused) have in his posseasion any paper or
other suhstance having thereou the impression of any such false, forged, or
counterfuit dic, plate, or otber instrument as aforesaid; or having thercon
any counterfeit stamp resembling, or intcnded to resemble, or to be mistaken
for a postage stamp, such person €0 offending, and every person knowingly
aiding, abetting, or assisting such person in-committing any such offenco,
shiall be punished with imprisonment, with or without hard labor, for a
term not exceeding seven years, aud shall also be liable to fine.

Clause 2.—Any Oflicer of Police may scize and transmit to the Magistrate
any such forged or counterfeit die, plate, or other
justrument, or any such forged or counterfeit post-
ago stamp.
Clause 3.—Any Ollicer of Police having power by law to search for stolen
property may, subject to the provisions under which
= And scarched for. he is empowered to make such search, proceed to
scarch houses or other placesin which there may be reasonable causo to
suspect that there is any such forged or counterfeit article, and shall seizo
and transmit to the Magistrate any such counterfeit arficle that may be

Farged stamps may be
scized.

found therein.
)L]LXVI If any person shall frandulently remove any postage starp from
any letter or other thing to which such stamp shall
Pﬂf&;‘:‘:ﬁm;";‘lw'“g have been aflixed ; or if any person shall know-
ingly uwse any such stamp or stamps so fraudulently
removed ; or if any person shall fraudulently erase or romove, from any such
stamp or stamps, an) writing or other matter or thing thereon written or
impressed, every person so ofiending shall forfeit a sum not excecding two
hiundred rupees for every such offence.
XXXVIL. The person to whom any letter or other article, the post-
age of which has not been paid, shall be de-
t,,f: ﬁ@hmh?uprdb;&t livered shall not be bound to pay the postagoe
rocoiver. if he forthwith return the same unopened; but °
if bo open the same, he slill be bound to pay the postage due thercon.
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17 he forthwith return -the samo wnopened the sender of Lhe letler or packet
¢hall be bound to pny the postage thercof. If any person shall rcfuse teo
pay any postago which he is legally bound to pay for any letler or other article,
the sanc may be recovered for the uso of the East India Company by any
Post-master General, or by any Officer in charge of a Post Office, by order of
o Jost-master General in the same manner as 3 fino may be recovered under
thir Act ; and it shall be lawful for the Officer in charge of any Post Ofiice
to withhold from the person so refusing, until such postaze be paid, any other
letter or packet addressed to that persom, not being superscribed as on the
public service. DProvided always, that if' a letter or other article shall appear
to thic satisfaction of the Post-master of the Office of delivery to have been
maliciously scnt for the purpuse of aunoying the person to whom it is addressed,
the Dost-master of the Delivery Office may remit the postage.

XXXVIIL. Aoy person posting a letter or other article shall be entitle
to require that it shall be registered at the Rece -

Post Office, and that a recoipt shall be granted for
such registered letter or nrticle, and it shall bo lawful for the Governor Ge-
neral in Council to dircet, that, in addition to any rates of postage payable
under this Act, a fee not cxceading four annas shall be charged on aay letter
or other article which tho sender thercof shali require to be so regintercd, saud
such registration fee shall be paid on the letter or other article being delivered
ot the Post Office. -

XXXIX. Itshall be lawful for the Governor General of India in Counci!
to fix and order any rate of postage to be charged
for the conveyance of letters or other artizlc.
cxpress, in addilion to or instead of any other rates of postage charguable on
such lctters and articles under this Act.

Rogistored lotters,

Expresacs,

XL. When any vossel arrives by sea at any place within the Territorice

x under the Government of the East India Compary °

f in- . . i
“frﬁmuzﬁ':: “:rua:ls -::- at which there is 2 Post Office, the Commander of

f.\'i“iod_mﬂ% bow % guch vessel shall, as speedily as possible. cause evers
pre letter and packet on board of such vessel, which i¢
dirccted to that place, and not exccpted from the exclusive privilege of the
T'ost Office, to bedelivered eitber at the Post Office or to some Officer of the
Tost Offico authorised to receive tho eame; and if there be on board any
letier or packet directed to any other place, and not excepted, from the ex-
clueive privilcge aloresaid, tho said Commander shall, as apeedily ss possibvc.
report the samo to the Post-master of the place at which he bas arrived, and
shall act according to the dircctions he may receive from such Post:mastcs,
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and the receipt of such Post-master shall discharge such Commander from
all responsibility in respect of sach letter or packet.
Evcry Commander of a vessel, who shall wilfully
diobey any of Uhe directions contained in this Scction, shall bo punished with
a fine not exceeding one thousand rupeces.
XLI. Every person, being cither the Commander of a vesscl inward-bonnd,
or any onc on brard such vessel, who shall. within
bm%“;g;’;bw"““ " the said Territories, knowingly have in hix pos-
scssion any letter not excepted from the privilewy
of the Post Office, after any part of the letters on board the said veasel shall
have been aent to the Post Office, shall forfeit for every such leiter a sum
not cxeceding fifty rupees, whether the lotter be in he baggage or on the
person of the offender or etherwiso in his custody ; and every such person
who shall detain any anch letter after demand made for the kamo by an Officer
of tho Post Office shall forfeit for cvu'y such letter a sum not exceeding one
hundred rupees.

XLII. For every lelter delivered by the Commander of any ahip in con-
formity with the directions of Scction XL. of this
Act, the Oflicer in charge-of the Post Offico shall pay
to the said Commander the mon of one anna ; and the sum of one anna shall be
chareeable as postage on such letter in addition to any other postage charme-
able thercon under this Act. DProvided that no payment shall be made 3
the Commander of any vessel on account of the delivery of any letter, nnless
the claim of such Commander shall bo preferred before the vessel leaves the
placc at which the letter was delivered, or beforo the expiration of twc
months from the date of the arrival of such vessel. Provided also, that
_ nothing contained in Scctions XL., XLI., and XLII, of this Act shall extend
" to any letter or packet conveyed by Her Majesty's Mails.

XLIII. The Commander of cvery vessel leaving any place in the said

Commanders of out. Lermitories by sca shall reccive on beard of such
:;:‘:f‘:’:“:ilmo;"m‘:d to Vc!‘-‘t_!l every lctter fmd packet which he shall be

required so to reccive by any Officer of the Post

Office, and shall give a rcceipt for such lelter or packet ; and every Com-

mander of a vesscl who shall wilfully disobey any direction contained in this
Eection shall be punished with a fino not exceeding onc thousand Tupces.

ALLV., Clause1.—A list of all letiers, packets and parccls posted and

Unclaimed letiers, &e. addressed to pcr'n ons who cannat be found, shall ba

prepaved daily in  every Post Office and cxponcd

for not less than two wecks in the mosl conspicuous part of euch Offico ; and

all such lctlcrm, packets, aud parccls, which ghall have remained Lhree weeks

Pom‘ ty' *

Dounty money.
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naclamed in any QOffice shall, if the render’s name and addresy are written on
the oover, be returned to the Posting Office to be delivered to the aender fren
of sl clarge: all lelicrs, packets, and parccls, of which the sender’a namo and
address cannot  be ascertained, unless they be opened, shall, after remaining
unclanned for three wecks as above, be forwarded to tho Office of tho Post-
master General of the Presidency.

Clanse 2.—The DPost-master General, or some person duly appointed
for the pnrpose and bound Lo eccreey, shall imme-
dialely open all anch lellern, packetn, or parcels,
and if tho address of tho scnder can bo discovered, shall enclose them in
dead loiter covers and return them o tho sender. AN letters, packets,
and parcels, of which ucither the person addresacd nor the sender can be
found, shall, afler they hare remained uuclaimed in the office of the Posi-
master Genaral for one year, be destroyed.

Clanse 3.~All moncy found in any nunclaimed Jetter, packet, or parcci
gliall bo pawd’ inte the Iullic Treasury, and all
ofther valuable property found as above shall be
sold by the Post-master General of the Presidency,
or by somo ono duly authorised by him for that porpose, and the proceeds
of tho malo shall bo paid into the Public Treasury for the benefit of any
rerson who may have n right thercto, after deducting all sums duo from-
such person for posinge.

XLY. Letters, parecls, or packets rejected nnopened by the permon to
whom they are addressed shall be furthwith sent
to thoe Offico of the Post-master General of ¢
Tresidency, who shall epen the lelicr, parcel, or packet, and take mcasurcs to
recover the postaze from the sender, or shall at his discretion destroy the
Jetter, parcel, or packet; .and all moncy or other valuable property, which
such letter, parcel, or packet may contain shall be disposed of in the mauner
prescribed in the preceding Section, with respect to such money or property
contnined in unclaimed letters.

XLVL '?n and after the passing of this Act, the privilege of sendmrr

) ) and receiving letters and packets by the post, freo

Franking aboliehed. of postage, whether oﬂi':inl or zthcrwii’:f shall
wholly ceaso; and all lotters and packets to which any such privilege now

Lottors on tho pubic extends, shall hienceforth be charzed with the same
sorvico duly certifiod ns  rates of postage as any otber lotters seat by the
such, how to bo clarged. oot Provided that letiers and packets on tho
poblic servics, certifiod to bo such by the signatare of any pablic Officer,
aulhorised in thal behalf by the Governor General of India in Council, shall -

Teo bo opened, &c.

Money, &c., fonnd
thervinn

Refuncd letters, &c.
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be forwarded by tho post as if they wero duly stamped, and tho pastase due
thercon shall be charged to tho several publie departments, from which such
letters or packots aro sent, in such manner as tho said Governor General of
Indis in Council shall direct.

XLVIL Ervery person who shall, for the purpose of defranding the Post
Oficc Rovenue, wilfully certify, by writing, on any
official or other lotter or packet, delivered at any
Post Offico for conveyance by post, that which in
not truo in respect of such letter or packet, or in respect of the whols of its
contents, or shall knowingly send, or doliver, or attempt to send or deliver,
for conveyanco by poat, any letter or packet with any such false certificate
thereon ; and every person who shall knowingly scnd, or permit to bo sent by
post, under color or pretence of en official communication, auy letter, paper,
writing, or othor enclasure of a private mnature; and every person wio
shall aid, abet, or concesl any of the offcnecs in this Scction above-men-
tioncd ahall, for every such offcnco, forfeit a sum not exceeding five bundred
Tupees.

XLVIIL. I any Officer in charge of a Post Office shall suspect that any

letter, parcel, or packet, lying for delivery at his

hi‘gz‘::; 3;;‘;’:?;‘1 Office, contains sny contraband article, or any
ticics, or writing in con-  article on which duty.is owing fo Govcrnment,
;‘:‘;":“:“k"’: d‘;i h,ﬂ:i'mAu' or that any letter, parcel, or packet lying for
delivery at the Poat Office, coutains any writing

or cnclosure in contravention of the provisions of Sections VIIL, X
XVI,, or XLVIL, of this Act, it shall be lawful for such Officer to
summon the person to whom the letter, parcel, or packet, is directed,
to attend at the Post Office, by himsell or agent, within forty-cight
: hours after the arrival thereof at that Post Office, and to open the same in
tho presenco of the person to whom it is directod, or of that person's agent,
and if that person shall not so attend by himsell or agent, then fo open it in
{ho abscuce of that person.  Provided that if the Officer in charge be under
the rank qf s Post-master, ho shall call in two respectable persons as wit-
nesses before he shall open & lettor, parcel or packet in the absence of the
person to whom it is addressed. Provided also, that in all cases the opened
letter, parcel, or packet shall be eubscquontly delivered to the person o
whom it is sddrcssed, unless it be required for ulterior proceedings, and that
the opening of tho same and the circumstances connected therewith shall bo
immediately reported to the Post-master General. It shall aleo be lawful for
any Officer in charge of & Post Offico to rofuso to forward any parcel or packet
through the Post Oftice by eea lo any foreign port or to any place not on the

Pcnalty for falso cor-
vificate.
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continent of India, unless such pareel be accompanied by-a Cnatom [lousa
I'nan,
XLIX. Thoe Government rhiall not be responsilile for any Jose or - damare

which may occur in respect of any thing entrusted
COnrvermment not  ros-

poumbic for loss. to the Tost. Ofico for conveyance, and no  person
L] L

employed by the Goverament in the DPost Qiiico
Department rhall bo responsiblo for auy such loss or diimage unicas that per-
aon shindl eauae such lnss or damage negligently, maliciously, or {eandulenily.

L. Whoover being in the cinploy of the Government in tho Tost Office

_ Department  shall  frandulentiy  accrete, mako
ori’:ll:‘-:t{"r{:‘;kﬁg‘f:ﬁ away -wi(.'h-, or appropriate any letter, parcel, or
with Jettors, &c.. by per-  packet which may have been entrnated to him, or
sons employod in  the any thing contnined in sny such leiter, pareel, or
Vost Offco. packet, or shall mutilate or break epen any such
Jetter, parecl, or packet, or any banghy parcel or box, with tho intenlion of
fraudulently appropriating any thing thercin contained, shall be punished
with imprisonment, with or without hard labour, for a term not exceeding
scven years, and sball also be liable to a fine.

LI. It shall oot be lawful for any person, unless acting by express order
of the Government, to detain, except for o eriminal
offence, a Post Office messcnger whilst enrryings tho
mails, or to dctain any carriage or horso upoa which
the muils aro being carried, or on any pretence to open B packet in fransit
from ono Post Ofiice to another ; and every person who shall be guilty of
any of the ahovc-mentioned offcncee shall be punished with s fine not ox-
ceeding five huadred rupees.

LiI. Evcry person who shall fraudulently-retain, or wilfully scercte, or

make away with, or keep or detain,” or, being re-

Peonlty for Tetaining quired to deliver up by an Officer of tho Post Office,
Jetters, &c., dclivered by .
niistuke, shall negleet or refuso to deliver np s post lettec

or other article which ought to have been dclivered
to any other person, or & post letter bag containing n.lefter or other article
or pagket which shall bave been sent by tho post, shall be punished, on eon.
viction, boforo & Magistraie, with imprisonrcnt, with or without hard lubonr,
for o term not cxcecdivg two years, and shall aiso be Lable to & fine.

LIII. Evcry person employed to convey or deliver any post-bag, or any

Penalty for neglect on let.t.cr, pal:cel or packet sent by post; who shall be
tho yart of persous em-  guilty while so employed of any act of drunkcnness,
ployed to carry mails., carelessnces or other misoonduot, whereby the eafety
of any such bag or letter, parcel or packet, shall be endaugered ; or who shall

C

Penalty for detnining
mnile.
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loiter or mako delay in the conveynnce or delivery of any such bng, letter,
pareel or packet ; or who shall not use proper carc aud diligencs safely to
convey or deliver any such bag, letter, parecl, or packet, shall bo lisble toa
fine not oxceeding fifty rapees ; and any person employed to deliver a lottor,
pareel, or packet aent by the post, who shall not duly deliver the samo, shasll,
within & reasonable time. not exceeding twenty-four hours, report the fact at
the Post Otliice where he received suelh letler, purecl, or packet, and return the
samo; and if any such person shall wilfully make s false report ho shall bo
liable to a finc not exceeding fifty rupecs.

L1V. Whocrver heing in the employ of tho Government in the Post Office

Penaltr for embozzle- Department, aud being entrusted to receive money
ment by porsona empioy-  for postage duiy or apy other public purpose, shall
ed iu the Post Office. fraudulently nppropriate the same, shall be punished
on conviction Lefore a Magistrate, with imprisonment, ‘with or without hard
Jebour, for a tern not oxcecding two ycars, and shali also be liable to s fine.

LY. Whoever being in such employ as is described in  Section LIV, shall

Penslty for fraudulent- fraudulently put any wrong mark oo any letter,
Iy nf&:;g, ::Mks op lot-  parcel, or packet, or gball fravdulently alter, re-
ters, &c., by persovs em-  move, Or cause to disappear, any mark or stizp
ploed in the Post Office. which is on auy letler or packet, or shall frau-
dul-ntly use or place with or upon any letter or patket any stamp which
shall have been removed from any othcr letter or cover, or shall aid, abet, ot
conceal any of the above-pamned acts, shall be puniched, on conriction before
a Mngistrate, with imprisonment, with or without hardabour, for a term not
exceeding two years, and shall also be liable to fine.

LVI. Whoever being in such employ as is described in Section LIV., and

being entrusted with the preparing or keeping of
P;,::_ﬂ"y {;’; c":';’:f:tﬁ any document, shall, with a frandulent intention,
pre 4 y

sccrctivg documents by  prepare-that document incorrectly, or alter that do-
peraons cmployed in the

B st Offico. cument, or shall aid, sobet, or conceal any of the
sbove-named acts, or secrete, or destrey that docu-
ment, shall be punished, on conviction before s Magistrate, with imprison-
ment, with or without bard Iabour, for & term not exceedirg two years, and
ahall also be lisblg to fine. : A
LVIL. Whoerer being in such employ o8 is dceseribed in Section LIV,

) shall scod Ly the post, or put into any post-bag,

let't::&:gbofs: c:,ﬁi;:g any unstamped letter, purcel, or packet, npon which
postage. by persous em-  postaxo bas been paid or charged in the manner
ployed o3 above. prescribed in this Act. intending {hv reby to defrand
the Government of the postage on such letter, parcel, or pscket, or shall
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aid, aliet, or conceal any such ncts, shall be punished, on conviction befors &
Magietrate, with imprisonment, with or without hard lubour, for a ferin not
exercding Lwo years, and shall also Ue liable Lo fine.

LViil. An; person, Whether a Furopean Dritish subject or not, who
shall be guilty of any oflence for which, according
to tho provistuns of this Act, he shall be hiable
to a finc only, shall be powshable, for such offence,
br any Justice or the Peace for any of the Presidency Towns of Calcutla,
Madras and UHombay, Magistrale, Joint Magistrale, or percon lawfully
eacrcising the powers of Magistrate ; and any person herelly made pu-
aishiable by a Justice of the I’caco shall be punisbable upon surumary con-

Finea how to be re-
“rwed.

1icton. .
IX. Noconviction, order or judgment of any Justice of the Peace ahall
o be quashed for error of formm or procedure, but
Conriction to be quash- . .
i oa morits only. Form only on the merits, and. it ehall not be necese.r
of conviction, &o. to slatc on tho face of the conviction, erder or
judgment, the evidence on which it proceeds, but the depositions taken, or
s copy of them, shall be rotorned with the conviclion, order, or judgment,
in ubedience to any writ of cerfiorari, and if no jurisdiclion appears on tio
face of the conviclion, order, or judgment, bul the depositions taken eupply
that defeet, the conmviction, order, or judgment shall be aided by what so
appears in such depositions.
LX. A Magietrate may refer for trial and decision any charge of an
offence hercby made punishable by fine only to any
eh::::fi:m:: At::i':'ur::f“ ofahis Amsistanis, or to any Deputy Alagisir'-
Jawfully appoinied to exerciao the powers of »

Covenanted Assistant, and in such case every such Arsistant or Deputy
Magistrate, may excrcise all the powers vested in a BMagistrate, subject to
all the rules applicable to orimioal cases deputed to such Assistants or Magis-

trutes acting judicially.
LXI. The local Government may give gencral authonity to any such
Assistant or Deputy Magistrate to exercise, without

mf$;tm?:snitu;n;y oo reforence by a Magistrate, any of the powers which

Doputy Magistratoy to €2+ {hey are bereby rendered compelent to exerciss,

e cm:m pomers. upon reference by a Mayistrate, subject to appeal

te the Magistrate frora any conrviction by such Assistant or Depaty Magis-
trale, within one month from the date of the conviction. Provided that a
Magistrate mey al any time call from any of his Awsistants, or from any
Deputy Magistrate rubordinate to him, any case pending before such Aseistaut

or Deputy Magistrate. ) ‘
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LXII. All fines imposed under the authority of this Acl, for offcnces
punishable by fine only, Iy any Juslice of the
Peace, Magistrate, Joint Alagistrate, or person law-
fully cxercising he powers of a Magistrate, or by any Aesistant lo a Magis-
trale or Deputly Magistrale, may, in case of non-paywent thercof, be levied
by distress aml sale of the goods and chatiels of the ofiender, by warrant
ander the hand of any of the above-namcd Officers, nnd in caso any such
fine shall not be forthwith paid, any avch Officer may order--the offender to
be apprchended and delained in safo custodyuntit " The relurn can be con-
veniently made to such warrant of distress, wnless such parly shall give
scenrity to the salisfaclion of such Officer for his sppearance at such placo
and tine as shall be appeinted for tho returm of the warrant of distresa, and
such Officer may take such sccurily by way of recognizanco or otherwise;
and 3f upon the return of such warrant, it shall appear that no sufficient dis-
trese con be lhad whereon to levy such fine, and the same #hall nol i
] forthwilh paid, or in caso it shall appear to the
. u}ﬂﬂ:{"&‘:&"& gc MO gatisfaction of such Officer, by tho confession of the
parly or otherwise, that ke has not sufficient gooda
anid chattels whereupon such fino or sum of money could be levied if a
warrant of distress wero issued, any such Officer, by warrant under his
hand, may commit the oficuder to prison, there to bo imprisoncd only,
or to be imprisoned and kept to hard labour, according to the discretion -
of such Officer, for any term not exceeding {wo calendar months, where tho
amount of the fine shall not excced fifty rupecs, and for any term not exceed-
ing four calendar monthe where the amount shall mot excced ono hundred
rupces, and for any term not excceding six calendar months in any other
casc : the commitment to be determinable in cach of the cases aforcssid on
payment of the amount.

Finea how loviod.

] . LXIII. A share nol excecding onc moicty of every

m::_‘""tyof Bucs toinfor- e finposcd and recovered under this Ach may be
. awarded to the informer.

LXIV. No proceedings shall be taken for the recovery of any such fine

i ) without an order of Government, or an erder in

tn&:: Eﬁﬂ“‘:ﬁ:ﬁt&‘h writing of the Director General of tho Post Office,
% or of a Post-master General.

LXV. If any servant of tho East India Company, who shall be employcd

Servants of Exst India by the ssid Company in the Post "Office Depart.

Compavy commisting of- ment, or shall be ‘uppointed o vendor of postage
{g":ﬁ’;ﬂ;‘: ,o.* oreign Hlales  gtamps, or entrusted by the said Company er any

of the suid local Governments with the sale of
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postoge stawmps wilhin the dominions of any Forcipn DPrince or State in alli-
ance with tho aaid Company, in which a post shall be extabilished by the
waid Company, shall, within the dominions of such Princo or Stale, rommit
ony act hereby prohibited, or omit to do nny nct herchy reqnired to bo done,
Iy any person similarly employed, appainted, or entrnsted ss aforesaid with-
in tho Territorics under the Government of the said Company, auch ecrvant
of the xail Company shall be gnilty of an offcnec, and, on conviction thereof,
ghall bo punished in the same mauner as if such act had been donc or omnit-
ted within the &aid last-mentioned Territorics, and cvery such person may be
tricd, convicted, and punished, cither ty fine or otherwise, according to
the nature of the offence, by any Conrt or Officer duly empowcred by tho
Governor General of India in Council to tako cognizance of offences com-
mitted in such dominions by sorvants of the East India Company, or by any
Contt or Magistrate, or other competent Oflicer, in any part of the Territe v+
within the Government of the East India Company, in the same manner as if
tho offence had been committed in such part of the said Territorics.
LXVI. Tho word *Magzistrate”™ in this Act shall include Joint Magis-
trates, and persons lawfully exercisiog the powers
Interpretation. of Magistrates, and the word “ fine” shall include
a penadty or-forfeiture, or & snm of moncy dne npon & forfcited recognizanco.
LXVIL It shall be lawful for the Gevarnor General of India in Council
to framoe Rules for the conduct of the Post Offico
pot inconsistent with this Act, and therein to
prescribe the regulations, conditions, and resteie
tiona according to which all Ictters and other articles shall be posted, for-
warded, convoyed and delivered.
LXVIII. Unless the Govcrnor General of India in Council shall
othicrwise order, nothing inthisAct shall authorise
liooks, &e., sent by  the charge of “postaze upon printed books, maga-
:R"i\:: :;-ol;om the Unit-  zinos  reviews, or pamphlets {whether DBritish,
= Culonial, or Forcign,) sent through the post from
the United Kinzdom to any place to which there ehall be a post established
by tho East IMia Company, or from such place to the Uuited Kiogdom,
provided the British postage chargeable thercon be prc-paifl. -
LXIX. It shall be lawful for the Governor General of India in Coun-

. cil, by an order in Council, to direct that postage
Co?;::i‘imo;a?m::lm; shall noi be chargeablo under this Act on any
from postupo lettcrs scnt  Jetters or other orticles to be specified in such order
;"’jn"g'd ::'.m tho United . through the post from any part of the British

Dominions to any place to which there shall be a

Governor General in
Cotuncil may framo Rules.
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post established by the East ludia Company, or from such place (o any pa;-t
of the British Dominions, subject to such conditions, as to Lhe pre-payent
of British postage or otherwise, as tho Governor Gencral of India in Council
may think fit.
LXX. 1t shall be lawful for the Governor General of India in Counecil
L. to frame Rules for the management of all or any
District dawks. Zemindaree, Thannah, or other - District dawks,
and to declare, from fime to time, what portions of his Act shall be appli.
able to suck dawke und to persons employed in connexion therowith.
LXXL This Act shall commence and take effect

Commencement of Act.
from and after tho first day of October 18564.
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RULES FORTHE MANAGEMENT
OF TRE
Vost @ffice Department,

AL existing Rules, General Orders and Proclamations issued by the

Government, for tho guidance of tho Post Qffico
,..t'rld ;;tstg'gmr::“d;"‘: Departmeuts ?f the c?iﬂ'crout P'residencics und Settle-
roscinded. ments of India, saving such a8 relate to Dawk

Travelling and malters of acconnt, shall cease to have

-ellect from 18t of Oclober next, and the following Rules and Orders shail be

anbslituted for the sawne, to be in force at all Post Officc Stations in any of the
Presidencies, Settlements, or Dosscssiona of the East India Company, and to
take cffect from tho above-mentioned date.
II. Letiers, papers and parcels shall be recoived at every Post Office, for
despatch by land or seca, to every part of India, to
Receipt of letters, &c.  Ceylon, and to cvery other part of the world with
::: despatch by laod or which thero is a l’zt Office pwmmunit:nt.ii:»r:. Unless
specially superscribed for first despatch by land or by
soa, or by roms pariicular ship, they shall be sent by such routo es shall appear
io the Post-mnster to afford the means of most speedy and secure transmission.
Letters and papers not excceding twelve tolahs in weight shall also be received
at every Receiving House or other place which tho Post-master General ma;
appoint. Letters, papers-and parcels eball likewise be recoived for despatch
by post as sbove at every Thannah or District Dawk Office.

II1. Letters, papers or parcels required to bo transmitted oid Great

Britain or Ireland to Foreign countries must, unless.

Rocoipt of letiers for .pavinent of postare from the United Kine-
Forcign countrics mid 10 pre-payincn postage Ir 5

-Grost Britsin or Ireland.  dom to such countries be optional, be addressed to
.

the care of an agent or other person in the United
Kingdom, by whom the Forcign postage demandable at the London Genersl
or otber Post Ofico may be paid. Such postago cannol be received in this
country, and unless it be pnid through an agent as above described, the letters
arc liabie to be returned to India.
Name of sender of any 1V. The name of the sender of any letler, paper
letter, &c., ot to bede-  or parcol shall not be deranded in any Post Oﬁicc,
wendod. whether the postage be pre-paid or not,
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V. Letters, papers or parcels ahall bo reccived at any Presidency or
Lotters tn bo reccived Lrovincial ‘Post Offico, or Recciving Iouse, for de-
‘at any Btation for doli- livery at tho samo Stalion within the ordinery rango
vory at such Blation. .
of delivery.

VI. Parcels exceeding 60O tolahe in weight may be reccived at tho die-

L. . crction of any Officer in charge of & I'oat Office for

ofI;T.:rl:,mn“ to weight despatch ulong any line of road on which the

banghy parccls are not carried by foot-runncrs; but

no parcel cxceeding 2,000 tolahs in weight shall be reccived at any Post Offico
for despatch by banghy or lctter mail under any circamatances whatever.

VII. Parccls reccived by post from scaward, exceeding the maximum

Parcels roccived from  Weight, which may be sent by banghy post, shall be
scaward in excess of maxi-  made over tu the Collector of Customs for publi.
:;:;nwd\'rmght how to Lo cation in his lists of Unclaimed Packages.

VIIL Nevwspapers or other printed or engraved papers, packed in opon

Kowsgapers, &.. not to covers, or letters cerlificd to be on the DPublio
ho dotained for examina.  Oervice, respecting any of which there is reason
tion, but to bo forwardad g5 yliovo that the provisions of the Post Offico
marked ** Doubtful.

. Act havo been iufringed, shall not be delained for
cxamination at the Despatching Office, but shall be forwarded marked
“ Doubtful.” The Post-master recciving such letlers, &c., by the mail, shall
then Le guided by the instructions laid down in Scction XLVIIL of the
Posi Ofiice Act; but unless for the couses specificd above, and in Sectinns
XXXVIL and XLVIII. of the Post Qffice Act, all Post Office authoritics

- are prohibited from detaining any letter, paper or packet received for dcliv -,
by post.

IX. Allletters, newspapers or other papers and packets reccived for

Lettors, papers and par- despatch by post, or banghy post, shall be weighed
ccls to bo weighod at OF-  at the Fost Ollice of despatch, and shall bo stamped
fico of despatch. with the Office stamp, and marked single, double,
&¢., as the case may be; and all letlers, &c., the full postage on which has
not been pre-paid by stamps, shall have tho postage to which they are
scverally liable marked on themn. Service letters ehall mever be re-weighed
prior to dclivery, mor newspapers, except in caso of suspicion. Danghy
parcels sh8ll in all cases bo ve-weighed on delivery. The re-weighing of private
letters shall be at the discretion of the Officer in charge.

X. Persons not belonging to the Department shall not be admitted

Examination of Post into the intcrior, mor permitted to examine the,
millc& mo;'d:h'l:: permil-  records of any Post Office, without the special

: permission of tho Post-master General, to whom,
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ar lo the Post-master, applications for information or redress muat be made,
cither in porson, or in wriling, hy the party requiring the same.

XI. At cach Presidency Poat Oflice, banghy parcels will be received

. every dny, Sundays cxeepted, for deapatch, from

. d':::y"l?;m!;gt Pre- 10 a. . till 6 1. 3., and newapepers aaod letters

every day till O r. »., after which hours; respectirely,

they will bo received till 7 p. at, on payment of an extra bialiirupec each,
which shrll be credited to Goveroment.

XII. At Rocciving Houses and plnces where thero are letter boxes
lctters, papers and packcts not cxeeeding twelve
tolalis in weight will be reccived daily from 11
s, %. {0 4 r. M., or at such other hours as may be determined by the
Pustanaster General, provided that no Receiving House shall remein open for
leas than five hours daily, and that letter boxes for letters unpaid and prepaid
Ly stamps bo kept opcn, day and night, except for a quarter of an hour sub-
scquent to the time fixod for the closing of each mail.

XTII. At Provincial Post Officcs, banghy parcels will be received for
despatch from 10 A. m. till 4 7, %, and letters and
Oniﬁ:s. Provincial Post  ewepapers till 6 P. M., after which hours, respec-
tively, they will be reccived till 63 . a., on the
sender paying an extra half-rupee for each, to be appropriated as provided in
Scclion XT.
XIV. Although all Post Oficca will be opea for receipt of letters, papers
and parcels as above, official referenccs shall *
m?c'r""" hours for refor-  py0de to Post Offico authoritien only bLetween the
hours of 11 and &, Sundays excepted.
® XV. At each Presidency Post Office, there shall be three deliveries daily,
the first delivery not to be later than 7, tho second
ntll)'.ﬁ:i‘:lr{n:; ;:’:::g'ﬁf:; at 11 a. 31, and the third at 3 ». a1, at which hours,
respectively, tho peons shall quit the office with
tho lctters, %ec., entruatcd to thera. All letters, papers and parcels received
from 3 p. ». till 5 4. 3. shell be sent out at the first delivery, all from 6 to
10 4. . at the sccond dclivery, and all from 10 a. M. to 3 P, a. at the
third delivery, and mails reccived after 3 p. w., shall not orﬂinnrily be opened
till the following morning, except when received by express or from sea-
ward.
XVI. At Provincial Post Offices the delivery of letters, pepers and
. parccls mest depend upon the hour of the arrival
0,-;?‘:‘. Provincial  Post ¢ 13+ mails nt each Station, after which they shall
e delivercd with all possiblo deapatch.

At Roceiving Houses.
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XVIT. The dclivering peons arc prohibited from going out of their nana)
course to deliver lctters, papers or parcele, and from
ml:‘:;?:::‘q':i&:"m’"" of delivering  them without immediate payment of the
: exact amount of postage ; and they are not bhound
to grive change.  Should they bo anbject to dctention, thoy arenot to deliver
the letiers, flapers or parcels, but to return them in the evening to the Post
Office for dclivery tho following day.
XVIIL. Whaterer postage is marked on s letter, paper or parcel, must he
) pnid at once on dclivery, after which any complaint
 prenbints haw to Be of over-churge will be duly attended to. In all
complaints  of over-chargo or unneccseary delay in
delivering lctters, papers or parcels, the covers or envelopes bearing the Post
Offico stamp must he prescoted for inspection ; and -when any complaints aro
preforred against any peon, tho number on his badge should be epeciic ;.
XIX. From—cachPrcsidency Post Office the
1—.,?;‘:,’::’:; FL,:“B‘};-TJ;:‘“ mails shall be despatched daily at 8 ». M., and the
banghics a8 soen after as possible.
XX. At Provincial Post Oflices the packets for all mails to be despatched
in the coursc of the night shall be finally elosed at
OIE;T Proviocial Post ¢ 1 3. ; but for mails which usually pase in the
coursc of tho day, tho packets shall be made. up
half an hour before the time appointed for the arrival of such maiis, which are
in no easc to be subjected to any detention beyond the regulated time. No-
tice of the hour nt which such packet is closed shall be huog wp outsidr *h-
Office, both in English and the language of the District, after which hour
letters, papers or parcels received shall not bo forwarded tilll the follomng
day unless sach mails siould not arrive until after 6 p. . » 10 which casca
 socond packet shall be made up.
« XXI. The Post-masier at any statwn. or perzon in charge of the offico
shall have power to rofusc letters, papere or parcels
nutﬂ::?;v'_x; eﬁfm“g"d' bearing the appearance of having been opened aod
re-closcd, or otherwise improperly dealt with, unlers
{be wntergr sender thereof shall attest with his full signature, that they were
scot in that state. No parcel shall be received for transmission by Danghy
Post unless it be sceurcly packed in cloth or wax-cloth, or tin ; and no such
parcel, packed in cloth or wax-cloth, ehall be reccived unless Seals, bearicg
distinct impressions of somo device (not that of a current coin) be fixed a:
intervals, not exceeding three inches, along the lines of sewing by which the
cover is sccured.® :

* No. 470, Socrolsry to Qovornment, Ilome Dopartment, dated 30th March 1855,
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XXII. In order to protcct, ar far as possible, the public maile from the

chance of robbery, Officers in chargo of Post Offices

w‘:‘:‘"?ﬁﬁf:ﬁ,ud: shall not knowingly receive coin, ballion, precioua

patch. stoncs or jewcls for despatch, cither by letler or
banghy post.

XXTIT. Tho scrvents st the soveral Post Offices

arc prohibited from giving change to partics send-
ing or receiving letters in any case.
XXIV. Letters will bo registercd on payment of a feo of four annas, and
partics posting such lettera will be furnished with
a receipt bearing the addreas of the letter and the
Office etamp. Tho fco must in nll cascs bo paid in moncy. On the de-
livery of o rogistered letter, a receipt for the samc must be given to the
delivery peon.

XXV. Reccipts will not be granted for any lettera or papers received at
any Post Office for despatch, excopl in the caso of
regristercd lctters; and .will bo granted for parcels
only when presented ready written, citlier in booke

Past Offico prohibitod
from giving chango,

Regiaterod Jottora.

Roceipts  will _not be
given for lottors, &c.

"or on scparato elips of paper along with tho parcels. Reccipts so.prescnted

will be duly al:aﬁ1pei -

XXVI. On tho arrival of any- ship or vessel ofl any Brilish Indian
porty & printed notice, under the signature of
the Post-master of the port or station, sha?? ' .
delivered to the Commander by the first boat
despatched to board the vesscl, according to the requisition of which, the
Commander shall procced to disposo of such packets as he may have on
lioard, ns direcled by Section XL. of the Post Ofice Act, & copy of which
Clauso shall be communicated to the said Commander.

XXVIL The Master Attendant of cach Presidency, port, or such otber

Mastor  Attondant to Omc‘cr o8 may bo directed b}' Government, ehall
notify intonded doparture furnish ibe Post-master with carly intimation of
of uli "””1' the intended departure of all vessels to any part
of the world and tho Post-moster ghall cause a list of the vessels for which .

jost-master to publish packets are open to be published weekly in the
wookly lists. Official Gaszette of his own Presidency. -

XXVIIL. Tho Post-master shall also cause to be published weekly, in the

Official Gazette of the Presidency, a notice of the
w:ai;':m ‘oof g::lln:a sevcral dates up to which packets have been de;.-
dospatched. patched by each vesscl carrying a mail, that may

have left the poxt.

Natics to amiving ves-
acls for disposal of packots.
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XXIX. All public despatches arc to be madc up in Lthe moet compact
form possible, and whonever two or more fottorn
are despatched from any one Ofice to tha samo
individual, by the same day's post, they aro to bo
put up under onc cover, provided they do uot, in the aggregate, exceed twelve
tolahe weight.

XXX. When the numhor of covera received at any Yost Office shall

\When bulk of mails ex. €8¢ tho weight of the mail to oxceed the re-
coeds regulated weight, pulated weight, tho Poat-master is suthorized to
how to be disposed of. keep back s portion of the lieavier public despatches
and imported newspapers till the following day, hut private lettern and public
letters marked * Despateh’ shall not be kept back.

XXXI. Despatches to be transmitted by exprcas must bear on the face
" of them the words * By Express,” and the signature

in full of the Officer sending them.

XXXII. As the cmploymcent of esproascsa interferes with the celerity

Fublic Oficors to om. 274 regularity of the ordinary mails, and is attend-
ploy them sparingly wn- cd with expense, Public Ofcerse are enjoined to
der & penalty. employ them as eparingly as possible, snd any
Public Officer despatching an express, when the exigency of the Public Ser-
vice docs not, in the opinion of the nuthority to whom he is aubordinate
require it, will be held answerable for the cxpeoses attending that method
of transmission. Public expresses from a Presidency Post Ofice can only
be ordered by a Secretary to Government. :

XXXIII. Expresess may be employed by private individuals at tho
discretion of the Post-master applied to, on pay-
ment heing made at the rate of four abpas per mile
in advance. '

Public dospatchos to be
compactly made wp.

Foxpresses.

Expresses for private
persons.

XXXIV, Letters direetcd to Native Oflicers, or men of their regi-

Comman d‘“'f Officers DERLs OF detachinents, ehall be delivered to an
may receive lotters for orderly, or any other fit person, who shall be
their own regiments. deputed by the Officer Commsnding the regiment
or detnchment to feceive the samc; but letiers on which postage may
De due shall Bot be delivered to such person, unless the postage be first
paid.

XXXV, Letters which individuals address rn their private affairs to any

Letiors addressed to ‘Government Officer must bo sent pre-paid by
Public Oficers on private’ slamps; and this ruleis to be understood to include
:‘f:u‘:;sto be pro-paid b’ letters transmitting Bills of exchange, Promissory
Nolcs, Receipte, Goverament Securitics, &c., 1o the

i 3
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Acrouniant General, Gorernment Agent, or any other Public Officer. When
Public Oflicers write lotters on such subjccta to individuals, they aball sub-
seribic on the envelopes, with their oflicial signatures, the words * licering
Posdaze.”

XXXVI. Tho postago on lotlors and parcels sent on the Public Ser-

Fostaze on lettors on vice, by the Public Officers wentioned in  the
P'uldic Scrvieo tobeoharg-  subjoined lists, «hall be charged to the Depart-
:ihil:hw%m n:i'gint; ments to which they severally belong: such leticrs
tiem belong. mnst be saddressed according to the anhjoined

form :—

ON THE I'UNLIC BERYICE ONLY.
The Officer Commanding
1st Regtl. Lt. Cavalry,

Farm of Address,
CAwxNroxe.

Joun ST,
i Adjt. Genl.

The signature and designation of the Officer rigning the same being written
ju full.

Isst No. 1.

Pattics authorised to send by Post (wilhout actual payment of Postage) all
Letlers, Packets, or Parccls, boni fide and exclusively on the Public Service,
the same Lo be cerlified on eack Letier in the form prescribed in Rule 36.
IHer Majesty's Principal Secretaries of State.

President end Sceretarics of the Board of Control.
Chairman and Deputy Chairman of the East India Company.
Sceretary, Deputy Secretary, and Assistant Secretary at the India House.
Tho Governor General.
The Governors of Bengal, Madras, und Bombay.
Tho Licutenant Governors of Bengal and the North-Westera Provinces,
The Governor of the Straits' Settlements. )
Governors of _tho. Foreign FEuropcan Bettloments in amity with Her

Majesty. /
Mombers of Council. - .
Mombers of the Legistative Council.

Cinl.

Accountant General, or Deputy Accountant General.
Accountant,
Agents, Political, or to the Gorernor General.
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Civil Auditor.

Clerk of the Legislative Conncil.

Collcclors.

»  Sub-Deputy, or Assistant, having special charge.
Collectors and Deputy Collectors of Custoras.
Commissioners and Depuly Commissioners.

Controller of Salt Chokies.

Conscrvator of Forests, all Presidencies.
Consulting Engincer and Deputy ditto.
Curator of Government Book, Agra.*
Deputy Superintendent Electric Telegraph.t

Directors of Public Instruction.

Director General of the Post Office of India
Xend Clerk in the following Offices :—

Civil Auditor's Office.T
Commissary General.§
Commissionere of Revenua. ||

Ditto = of Cusloms.||

Judges of Iler Majesty's Supreme Courts.
Judges of the Sudder Courts, when on Circuit or Deputation only.

Judges, Sesaions and Zillah.

Judges, Subordinate and Assistant, having-special charge.

*Inspectors of Prisons,
Inspectors of Schools.
Magnstrates.

Magistrates, Joint, Deputy rnd Aesistunt, having special charpe.
Members of Boards and Commissions, when on Circuit or Deputation only.

Mint Mastcrs. )
Opium Agenta and Deputies.
Post-masters General.
Post-masters.

Private Sccrctary to Governor General, or to Governor, or to Lieatenant

Governgy of any Presidency.

* No. 1484 Becretary to Government, Homa Deparimeat, dated 3rd Oct. 1850.. .

t No. 1489 Ditto
1 No. 1169 Ditto
§ No. 005 Ditto
I No.1054¢ Dilto

ditto,
ditto,
dille,

dated 3rd Oet. 1856,
dated 25th July 1856-
dated 20th do. 1858.
daicd 4th do. 1860.
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Hezisters of Sudder Conrts.
,»  of the Calentta Univeraity ®
Resident Councillors in the Straits” Settlements,
Residents at Forcign Courts.
»  Arsistants having separute and speeial charge.
Remembrancer of Legal Aflaire.
Ealt Agenis.
Eecretaries to Government.
Secretaries, Under, Deputy and Assistant.
Scerctarics to all DBoards, Commissions and Committees, appointed by
Government.
Socroiary for preparing a scheme for the establishment of Universities in
tho Presidency Towns of Calcutta, Madras and Bombay.
Sub-Treasuror.
fuperintendent or Chicl Magistrate of Police.
Superintendent of the Government Lithographic Press.

- of Stampa.

“ of Stationery. .

. for Snppression of Thuggee, and Assistants having special
charge. )

» of Electric Tclegraphs.

. of Regimental Schools.

Yisitor General of Schools:

. Leelcsiastical,
Tishops of Calcutta, Madras and Bombay.
Archdeacons of Calcutta, Madras and Bombay.
Registrars to the Archdeaconries.
Sccrotarics to the Bishops of Caleutta, Madras and Bombajy.

Afarine.
Commander-in-Chicf of Her Majesty’s Naval Forces,
" of the Indian Navy.

Commander of the Indus Flotilla.t
Bocretary to Her Majesty’s Naval Commander-in-Chief.

" to Commander-in-Chief of the Indian Navyd
" to the Marine Board.

® No. 2605 Secrelary Lo Government, Home Department, dated 16th Dec. 1RS7,
1+ No. 407 Ditio ditto, dated 26th Mar. 1856,
3 Neo. 264 Intto ditto, dated 11th Feb. 1858,
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Superintendent of Marine.
Aledical.

Apothecary to the Company, or Medical Slore-keeper.
Inepector and Deputy Inspector General of Her Majesty’'s Hospitals,
Superintending Surgeon.
Military.
Commander-in-Chief of tha Army in India.
" at Madras and Bombay .
Adjutants General, Deputics, Aesistants and Depuly Assistants.
Agents for Army Clothing. )
Auditor General,
Auditor of Commissariat Accounts.
Brigadiers.
Brigade Majors.
Comnmandants of Forees or : Stations.
Commanding Officera of Corps or Detacliments.
Commissary General and Deputy.
Commissariat, Senior Exccutive Officer at the Presidency or at Out-stations.
_Commissaries of Ordnance and Deputies, being Commissioned Officers.
Director of Artillery Depot of Imstruction. .
Engineers, Chicf.
’ Civil or Executive.
”" Superintending.

Fort, or Town Major.
General Officers on the Stalf

* Inspector General of Ordnance and Magazines.
Judge Advocate General and Deputies of Divisions.
Pay Masters and Depaty Pay Masters.
Quasrter Masters General, Deputies, Assistants, and Deputy Assistanta.
Secretary, iﬁlitary, to Governor General or Goveroor.

to Commander-in-Chief.

to all Boards, Commissions and Committees appointed by Govern.
vernment, except Municipal Boards, Commissions, or Com-
mittecs.*

Superintendent of Canals and Bridges.

Family Payments and Pension.

Gun Carrieges.

Gunpawier.

”

n

& No. 1348 Scerctary to Govermnent, HHonie Departunent, dated th Sepl. 1836.
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Superin endent 'R_omls.
Stud.

" .
Trizzsonmneirical and other Surveys.

"
Survevor General, Depnty and Cominirsioned Arsistants.

1

Liaat No. 2. -

Partics authorized to send FLetters aud Qfficial Gazetica, bond fido and exclu-
mreiy on the Public Scrvice, relating (o the business of their respective De-
partments, withoul aclual payment of Iostage, bul enly to the Authorilies
kereinafler named :—

{ To Soperintonding Executive, Ansie-
{ tant Excentive, and Civil Engineers.

ed  Assis-
Acconntanis, {fucovenant £a1s 7’ To any Officer in charge of a Treasury.

Accauntant to Chicf Tngincers ...

LAMS 10 aceeee coee oo

To the Commander of the Indu-

Assistant  to Comm:nder of the ) Flotilla, and Collector of eny District

Indus Flotilla ... ..o .., . ] in Scinde, or Deputy Commissioner in
the Punjaub. :

To the Bishop, Archdcacon, and Ec-

ains at Ount-stations ...
Chaplains =8 &0 ' { clesiastical Registrar.

Chaplains (Domestic) to the Bisbops, ‘T the Bishop.
=

Civil Officers, Subordinate, Judicial, To the Anthoerities with whom they
Revenne, Police, Engiacer, and< may have to correspond on Public Ser-
Otherf ccveeineveccatonseasa Lvicc, within their respective Listricts.

To the Commnuder-in-Chief of the
| Indian Navy, Commander Indus io-
®  (pmmanders of Government Stesm | tilia, Collector of eny District in cinde,
Veasels and Pilots ceeeriaeans | or Deputy Commissioner in the Pun-
Jaub, Master Attendant, or Secrefary
Lto the Marine Board.

b ) This privilege extends only to Ship
ping Reports superscribed as such, and
sent cither open or in covers open at
both ends.

Commanders of Government Steam- To the Commander-in-Chiel of toe

cra snd Officers of the Indian Navy J Indian Navy, the Soperintendent of
Marine, or a Secretary to Government.

when in command . .oeneneatn

."u.

e
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Controlicr of Governmoent Steam

hour, Kedgeree, and SRuinfions «down
Veraold .oveve cveer aee e we-

the River, and to Steam Agenis.

DNepuly Superintendents of F.Iecl.ricg To the fuperiniendent and Officers
Telegraphe ......cccc00eae... of the Department.

{ “To Authorition at NMiamond Her.

A”isu:h in tho Telcgraph Depart- } To their immediate Superior.
ment coeiiiie ceieeie enan
To Authoritics at Dinmond Harbour,
Master Attendant, Caleutta ...... 3 Redzerce, and  8tations down the
iver.
Medical Officers attached to Regi-
ments, Stations or Depots, and

Garrison Surgeons ....... coses

To Superintending Surgeonn of their
soveral Divisions.

To their immediate Superior, or to
| the nearest Magistrate.

To the Office of Account in Bombay,

Pay Master of the Indus Flotilla ... { and to Officers serving with the Indus
Flotiila.

Within their respective Districts,
Principal Sudder Amecens and Sud- j and to  their immedinte Superior ;
der AMecnS .eceeeceseesssaass | When at detached Stations to all Judi.

| cial Authorities.

{ To all Oficers corresponding with

Patrolling Officcre-of Customs ....

Repnters of the Offices of the Secre-

thec Government, in their respective
tﬂ.ﬁea to G‘ovcmment +e ®0s8acaed

Departmenta. )

. [ To Surveyor General, Deputy Sar-
Revenue and other Surveyors ....< veyor General, Coltector of tho' Dis.
trict, or Puy Master of the Dirision.

1 3

r To the Controlier of Government
BLeam AZEDtE evverncnsesnnens Steamers, and to each other, their com-

: : munications beiog sent in covers open
.. l_nt cach end.

Supcrintendent of Goverament Ga- Ofiicial Gazetles to Public Officers
2otle PTESS  cveevsseesoneraa.. | QUthorised to receive the same,

:tondent of Salt Chowkies ... J  Vithin their respective Districts,
Superintendent of Selt ¢ ™ { und to their immediate Superior.
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To cach other, Lo tha Socretaries o

| Governmenl. to the Chief Comomission-
{ er in the P'mnjab, to Commissioners
| of Dicisions, and to their own sub-
\ ordiuntes when on deputation.

suprﬁnl.omlcnlo of Bolanical Gar-

dﬁn' 10T L AN TS Fre DIt saetea

J’ To Commissarint Officers or the
tuperintendent of Elephant Ked. { Civil Officera of the Dirtrict in which

dahs c.cieiieeccisieceiaeaa... \their operations may be conducted.
) To Collector of Cnstoms. This pri-

Tide Wailors  cceervnacnnnannn. {vilcgc cxtonds only lo Tido Waiters.
Reporta superseribed as such.

VACrINators coveiecneeannae. .o To their immediato Superior.
Warrant and  N..n-Comimissioned ) e . ‘
Officers of the Commissarint De- To their immediate Superice. -

. 1 : : 8-
partment in chiarge of public Cat- ?l. e Quarter Master Gencral, or Assia

. tant, or Dcputy Assistant Quartor
Ucl- when absent from Stations J Mastor Genceral.
olly [ E R R L R E T EEE N N I A Ry

Warrant and Non-Commissioned
Oflicers of the Ordnanco Depart, To their immediste Sapcrior, or to

meut in clidrgo of Storces, wheﬁ—‘ the Sccrctary to tho Military Board.
abwcnt from Stations oniy ERLRR |

Warrant and  Non-Commissioned
Oflicers of tho Department of
Public Works, when detached
on auch WoTks cavecaes coeenn.
* The Head Aesistants or Clerka of the following Officers, viz :—

To their immediate Superior.

* See Govt. Order. dated 29th Sept, 1854, Cal. Gas. dated 30th Scpt. 1854,

A No. 111, Oct. 24, w  dated 25th Qct.  ,
“ No. 1197, Nov. 10, ” dated 16th Nov.
" No. 1277, Nor. 24, " dated 2pd Dec. .,
' No. 1M, " dated 3rd Feb. 1855.
" No. 229, . dated 2th ,
. No. 276, »  dated 14th ,,
" No. 331, " dated 24th ,, ”
- ~ Ko, 605, n  dated 9th May ,,
. No. 630, p  dated 16th , "

- No 678, o  dated 30th ,

-t
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Politieal Agenta ..o een .

Post-masters General .................

Residents  ...veiiieen vireenevennnnn.

Superintending Engineers  ........ |

Collectorn ..., ... ..iovvmennunn.n. To the Officers to whom they aro
Commissary General  ............. immediately subordinate, that is to
Commissioncers of Revenue ......... « aay, each to the fcad of the Offico Lo

Commissioners of Customs
Deputy Commissioners ...........
Inspectors of Jails  .....ccoe ooos.es, !
Inspectors of Schaols ............ I

«+essaes | which he belonzs.

Sub-Inspectors of Schools  ...... To their official Superiors.

N. B.—The privilege of sending letters by post, without actual paymnu
of postage, extends only to letters exclusively on the Public Service, and all
Public Officers are prohibited from sending on servico letters relnting to the

. private concerns of individuals, though they may be in reply to commanica-

tions addressed te them in their oficial capacity. Such letters must either
be pre-paid by stamps, or scut bearnng postage.

All Periodical Retarns and Reports, and all letters not of an important or
confidential nature, are to be packed in covers open at cach end.

Letters on the Public Service, not intended to be permancatly retained on
record, are to be written on paper of the snallest size (compatible with clear
and legible writing.)

XXXVIL  Altletters, papers and packets whatever, received at any Post

. Office in India, for despatch by post, whether paid,

All lctters, &c., recoived . .
for dospateh, to  bo stamped, or liable to postage, as the case may be,
;,"r?.:f:‘ '0‘,;‘(,‘:’ .ﬁ;; PP are Lo be marked with the appropriate stamp, bear-
with the amount of post-  ing the name of such Office of despatch ; and when
e s olide stamps, showing the date of the month and
year arc nol provided, the said date must be entercd in writing across the
middle of the face of tho stamp. If tho letter or packet received for des-
patch be bearing postage, the amount of postage due must be entered in
writing on the face of the letter.

XXXVIII. Al letters, papers aad packets whatever, received at any

. Post Qiiice, by post, for delive atﬂlch'Oﬂicc,‘are
forA f l:::":::r?f " "i’,‘“’ﬁ in like manner to bo-stamped with the sppropriate
sinmped,  but the post-  eyp o siamp, and marked with the dato of the
:gf;o::lr; '::‘:f:id e month aud yenr ; but the amount of postage paid .

or duc is not to be marked, unleaa tho letter has

been under-charged with postage at the Deapatching Ofice.
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XXIX. All postage stampe on letters, popers or parccls must ho
i e carcfully obliterated with the siainp furpished for
Obliternting stamp. that object ; and the black composition supplied
for the purpose must bo used in oll cases. Letters bearing stamps, which
lave been previously obliterated or defaced, must be treatcd ax unpaid
Jetlicrs.
. XL. No Post-master is allowed to offix a poat-
Post-master not him- : .
wlf 1o nfix & stamp on Age stamp to a lclter brought unstamped to his
lottors, &o, Office.

XLI. Forward lctiers, papers or packels, i. e, those which follow a party -
Forward lettors, &c., to addressed from ?tatmn to Station are to bo stamped
bo stamped and markod 8t each Office of fresh deepatch, and markcd-with
with additional poslage. 41,0 gdditional postago due bn such fresh despateh. -
XLII. On banghy parcels the cxact weight must |+

Exncl weirht of ban. . . <y
i io all cases be entered in writing on the fach

ghy parcels to be marked.

thereof, ) .
XLIII. Supplementary rules, regarding the shape and size of tlxc:bﬁnn'—‘v\
won of

stamps to bo uscd on the several descripl
‘G&m:{:,:;:ﬁf o ey how letters, shal be, when necessary, circulated hy the
Director General of the Post Office.
At anch Tost Office as XL1V. At such Post Offices ns havo more than

have maro than one deli-  one delivery daily, all letters, papers: and - packets

F doily, lettors, & . . .
;.:q.tn':,r’.od A?r;;_&:',’ ;:o must be oarked with a stamp, showing at which

M., acconling to time of  gelivery they were distributed.
dolivory, ) .

Roue.

Unless by an express order of the Goverument, no Letter, Parcel, or Pack-
et, which bas becn delivercd into any Post Office, shall be restored to tho
scnde: thereof, except in the cases and in the manner described in the Sec-
tionn XJX. apd XULIV. Act No. XVIL of 1854,—Home Depariment

Notification, duted 8tk dugust 1856,
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it will he reccipted and returned ; if not correet the diserepancies will he
noted thercon. £

* 16. A Drlivery Book (Form }l .} ehowing the names of pernons entrusie
with the dolivery of lettern, will be kept in every District Post Office, and
be the only record of letlcrs reccived for delivery.

17. Letters will be delivered by such persons and under ruch rules as the
Local Government may front time to time determine.  Every person, through
whom sny District Post lelter may bo delivered, is authorized to receire a
fee of onc pice (a fourth of ax anua) for his own uee, in sddition to any un-
paid postage which may be due ou it.

18. Al postage realized on lcticrs sent from any Post Office for delivery
through the District Post will be remitied every Salurday to the Post Offics
at the head.quarters of the Jistriet with the Remittance Book (Form 30 of
Appendix.) The person ia charge of the Post Office will give s receipt for
the amount in the opposite column and return the book hy the firat despat-h
At the close of the month a balance will be struck, showing the poatage wiill
dne to the Post Office on lctters which have been received : this balaneo will
ho brought forward and a3 new account commenced on the first of tho fo).
lowing manth. -

10. All letters, which fre:n any eaunse cannot be delivered, will bo ro-
tamned with es little delay as possible to the Post Office from which they
were received, snd if any unpaid postage be duc on them, credit for the
amount will be taken in the Remittance Book. Unpaid letters are nover,
under any circumstances, to ho rent from oane District Post Ofice to another,
. 20. Upstamped or insufficiently stamped letters found in any District

Tost Office letter box are to be eent to the Post Office at the head guarters
of the District, to be there dealt with as if they had béen onginally postod
n that Office.

21* A monthly memorandum’ showing the namber of letters received for
dclivery at each District Post Office will be prepared by the persen in
charge, and sent on the 2nd of the following month to the Officer in charge
of the Post Office at the hend-quarters of the district. Persons in charge, !
Post Offices will Yprepare similar memorande, and send them fo tho Post
Office at the head-quarters of the District. The Officer in charge will, before
the 15th of each month, prepnre a general statement (Form 31,) showing the
number of letters posted at, and delivered through the agency of the District
Poat Office in the preceding month.

X. B—The forms of Chulan to be used by District Post Offices sending
Jetters to Post Offices, or to other District Post Offices, will be similar to
Form 3, the heading being modified to suit each case.
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TIE IMTOSITION OF FINES ON OFFICIALS OF THHE
TOST OFFICE FOR NEGLECT OF DUTY.

1. TInspecling Tost Masters and Tost Masters mey fine oll Deputy T'oat
Masters not drawing more than 76 Hupees per mensem as well re Clerks,
Orcrscers, Poone, &c., &c., to the extent of a week’s aalary, in ono month.

2. All cares of negleet of duty on the part of Deputy Post Masters draw-
ing upwards of Hlupces 75 and less than 100, aro to bo reported to tho Tost
Master General for approval of the fine that may bo recommended to bo
impoacd by tho Inspector of the Division.

. B. Tost Mansters, Inspecting Post Mastcrs and Deputy Post Masters
drawing 100 Rupees and upwarde, will not be hable to fine.

4. Dcputy Post Masters drawing 100 Rupees, and upwards, may fine
their extablishment to the exfent of 3 days pny, in ono month, and may also
finc other Deputy Tost Masters in their circlo to the cxtent of a day's pay
when any Monthly or other return i8 delained boyond the appointed day.

8. Deputy Post Masters in chargo of Disbursing Offices, drawing leas
{han 100 Rupees are cmpowered to fino each individual on their own estab-
hishment to the oxtent of three days pay in one month, they mayalso fine
othier Deputy -Post Masters in their circle, totho extent of a day's pay when
any monthly or other account or retura is detained beyond thoe day appointed
for ils snbmission.

0. Thero will be an appeal in all crses.  From the order of a Post Master

or Inspecting Post Master, the appeal will be to the Post Madster General and

from tho ordor of a Deputy Post Master to the Inspecting Post Master of
the Diviwion.

7. When any officer empowercd to impose a fino may be of opinion that an
offenco has been committed by & person, whom, under the above rules he might
runish by fine, which requires a more severo punishmont then he is autho-
rized to inflict, he will, if s Deputy Post Master, report the case to“the In-
specling Post Mastor of his division, or if & Post Masteror Inspectmg Post Mas-
ler to the Post Master Genernl of the Preandcncy

-~



ALll . ALTBENILA.

8. Al fines hy order of the Deputy Post Masters, Inapeeling Poat Mas.
ters, or Post Manter General, should bo entered at once in the Fine Register
of tho Dishuraing Post Office, and bo deducted and eredited to Government
on {ho first irsuo of pay. . A copy of tho cntrics of the fincs for the month
muel bo forwarded with the Cash Acconnt to the Post Master General'a
OfGee. *

0. Ervcry oficer of tho Department will bo held strictly responsible for
tho manoer in which thoy excrcise the powers given to them by these rules.
Should any eapricious or unjust fino be brought to the motice of the Post
Master Genoral, the person who mey havo inflicled it will be very severely
punished: ’

o BERR -’ H. B. RIDDELL, -
e " " Director General of the Poet Office in Indie.
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INDEX TO ORDERS AND RULES

RRLATING TO

VARIOUS DESCRIPTIONS OF CHULANS,

No.'_

-n
12

- n—

A

References to page and parapraphs of the Poat Offico
Manua) IH58. '

&

:

i ——— —

CrurLa¥ or Invoice. Tta defimibion. ...  we  soe  sen  soms s
CRULANA. Forma pmix in ninbhcer : 2. see eer eoe ses

1. Letter Chimlan. Form I, ... ... . sie eee seveme
2. Steam Dislage Chalan, Form 2 A, Form 2 B, ...
3. Iheiniet Post Chulan. Form 3, e eee e crnene
4. Tackel Chulan. Form 4, ... i e eee oes  oee
8. Danghy Ad<ice Clinlan. Form 6, i cee e e
6. Bnnﬁhy Transil Chnlan. Form 6, ... e oo .o
—— Supply of priuted Forme never to fall below that re-

quired for two monthr, ... w. el er e eeenn
——Must be marked with thoe Oflice date atamp when
comparod with the contents of tho Packets (or Pack-
© agea) with which received, ... s oo aee see e
——aod Banghy and Letter Regristers to be checked, and
discrepancice noted. correcied, and reported by the
‘Tospecting Post Master, ... ceo s cer see  veeres

Irtrer CrvLans.— Form 1.

. Lerrer Cnvravs to he pumbered consocutively from let

Mbay, in a scparato acrics for each Office to which
Packets arc fent, ..o o wh eih eih wee e e

- -—'—tO be in(lcxt‘d, LTTY eeg sae [I1] e - ans tepnnd

g5 Yide *“ Index to Lotter Chulans.”

' ——ﬁmst show the namber of ench kind of Letter des-

patched. and amount of lorlago to bo collected, ...
w——Over-land and Ship Lettere not to bo entered se-
arately, .o e een e s se et e e e
-—-]ff tho T’ostage be incorrectly charged, the reeciving
officer to carreet in red fnk, and send the Chulan to

the Inapecting Post Master, ... .. e a0 seeons
«——Receiving Oficer neglecting the foregoing Rule, held
respongible for the Postago charged, ... e seeea
—If the eutrics in the Chulan disagree with the number
%of Letters received, notice to be sont per first Mail to
the despatching office, 4. e we wer e cine e

(¢

i
. g
LI

27
27

27

27

71
72

77

74
75

76




XL1Y

INDEX.

No. Refercnces to page and paragraphs of the Post Offico °
Manual 1868. ' 4 Ell
2 Ry
-'.J —
13 | Lxrrer Crunans printed forma of the necessary “ Notice"
- supplicd by Ille Yoet Masler General, .., .. .. 0 0
14 | —Must be marked with tho Office dato stamp (vid
. No. 4 ces  =es  asa  wes  ves  Ser  ses  Sr  ate  eue 28 i
18 Tnland Indian Posiago on Steam Tost Letters to bo
- enlered in letler Chulao, exeepl at tho Presidecciea, 28 | 78
16 | ——10 be filed in the Offico of receipt, .. . .. ... 20 | &
17 to be filed, and an lndex (Form 16.) kept of their
numbern, .o sl s L e e e e seeen 0| 8¢
18 | —— JImmecdinte inquir{ to bo mado if any irregularity
appear io the numbers of the Chulans received, ...... 0 0
19 to bo filed aa their Packetn aro opened in the order
- of entry in the Reecipt Regisler, ... we oo ..., 35 to8
20 | ——Post Masters neglecling tho foregoing rule liable to
censure and pumerhment, ... . L o L e 0 0
21 | — Sortine Orrice Croran prescribed in- the 1st edi-
tion of the Mannal, cancelled, .. e coe  vee  aer 20 1)
%35 SorTiNg Orrrcer—its definition, page 3, pars 18.
22 | —— Only one form of Letter Cimlan now in uae, ... ...... 0 0
23 | ——Lcticers sent to a Sorting Offico for dclivery, not to be
invoiced in the anmo Chulan as thosc scot to be
aorted, wi eee ceh eee eee eme eme see aes e 0 0
24 | ——Leticra seni. to a Sorting Offico to be sorted, to be
packed (with distinct Chulan) ecparately from those
acnt for delivery, ... oo ol eer er e e eeee. 0 0
25 The Chulan in which Letiers to be sorted are invoiced
: to be docketicd—" SORTING,” . wei wer cer connne ol ¢
20 | —If the nuinber of Sorting Offices bo largely increased,
colored Chuinns to bo supplicd to denote that they
confain Ietiers to bo eorted,... . cn we . .l 0 0
27 Assorted Irticrs despatched from a Sorting Oliice for
dclivery mas or not be entered in onc Chulan accord-
ing L0 CONTONIPNCO o Lo wes aee  soe  one  eee oo 29 89
28 | ——The hour of arrival and despatch of the Mails will de-
cide the more convenicnt COUrS0,eee ove  ser  ose  sonree 0 0
Bresu Postaax Couraxs. g.gr;g %
20 | 8teram PosTac: CHTLAKR to accompany all Letters on
+ which unpaid Stcam Posiage is due.... ... o« o | 28| 78
30 | —To be distinct from the ordinary Letter Chulan, ..... 0 0
81 | ——Steam Postage to bo entered in its own distinot
2 * Chulan and the India Inland Postage it may bear,
-, in the Lcttor Chulan, Kxcept atl the Preridencies,... 0

R L TR E]
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- INDEX.

XLY

Referencea to page and paragraphs of the Post Offico
Manunl 1873. .

Page.

Para.

T

32

X

=

86

L1

88
80

{0

{1

42
43

44

45

Srau Postanx Cnvrass To he prepared when there
aro He-direcled” Letters for deapateh,ae or e o

Die1rict Port Cuuraxs. Form 3.

Districr Tost (‘um axs to he filled up in a maouer
aimilar to ordmary Lelier Chulana, .. ...
——Forme in the ¥Yernacular to ho supplicd to'all District!
Poat. Offices, ... s . s wes
——A Chulan or Tetier mll in the romnrulnr (Form 1}
" to be rent witl every packel despatehed from a Dis.
irict Offico to n porl Office (Appendix)... ... ...
——The Officer in charge of the I'ast Office, nfter check-
ing contents of the Packet with the Chulan, to copy
the entries inta hia Regiater, and, by the next dea-
alch, relnen the Chulan duly reecipted.... ... ...
——The receipted Chulan to bie filed in the Dintrict Post
Office, aa the only rocord of tho despatchies made from
it, . - s aes  aae vee  -us
—— Al Clwiinns to he numbered comccnhrely, in a acrics
commencing on tho 1at of May, ... ... (Appendix)
If any Dietrict Post Office send I'acketa to more thaa
onc Post Oflice, the Chulan {o each Office to be num-
bered ina meparale ACTICE. oo e we e
——A Chulan (Form 3. vernarular) to accompany all T,el-
tera gent from one District Post Office to another
(Appendix)... e ees e eavens
-—-Ch an to bo rcccaptcd and returned to the dcspntch-
g Offiee, ... .. oo evosee
——-Tn be filed in the dcqpniclnng Officc ng a Rccnrd. .-
——A Chulan {Form 3. vernacular) to accompany all Let-
- terssent by any Sudder Tort Office to the Ihstrict
Tost fordclivery to addressees resident in the district
heyond the limit of the Sudder Office ordinary Post
deliveries,... ... e« (Appendix).
A Chulen to nrcomp:m}' all Lvttcrs if prepaid, sent
by Tost Officer in the mterier of Districts to District
" Post Offices within the sub.divisions of which the
addrcasecr may reside, ... .-« {Appendix)
——Officera in charge of Disiriet Post Offices to carcl'ullj'
compare with the Chulan the contente of every packet
received, ... we «w - (Appendix)
—~—Tho Chulan to be rrcmplod and returned, .. ..
—I{ th; Chulan bo incorrect, the dmcrcpanclcs to be
nolc ane vesss-
Forms of Chulnns to be nend by District Post Offices
tending Lettera to Post Offices, or to other Post Ofii-
ces wio similar to Form 3 (in the vernacular) the

-7 'hesding being modified to suit each case, {Appendix) .

IXIXIX.

IXIXIX.

IXIXIX,

XXIX1T.

xlu i

IXIIX.

70

10

12

13

14




INDEX.

Refercnecs Lo page and paragraphs of the Fost Office
Manual 1858. .

 Page.

40
50
61
62

A3
b4

b

" 66

57
b8
69

- 64

66

01
621

i

*
05

Tacxer Cnurans. Form 4.

Tacrer Cruran—mercly aTist of tho Packets contained
in each Wallet or Transil Packet or Dag, ... . ......
Picker CnvLaxs invariably to be rcturned by tho re-
ceiving to tho despatching office. ... o eense
—Tn be -Iul}- reecipted, and the date and hour of ar.
rival note
—Any ﬂlsrrcpancwa (or errorn) obacrvcd to be reoorde'l
(or correcled) ... oo
——To be relurned by the ﬁrnl, mrnl drnpnt.rh e am
——1f delayed at tho receiving Office for more than ono
day—the party in fanit o be punithed by a8 Fine of
two (2) annas for cvery day’s detention of the Chulan
beyond the ono day allowed, ... ... ... -
——-Tho dezpatching Officer to bring to the nolice of the
Tost Masler General any delay that occars in the
return of Packet Chulans duo-to his Office, ...

Sevhes

*veeee

Barony Apvice CnuLaxs. Form 6.

Darany Anvice Crvian, conveys notico of I'arccla post.
cd nt one Tost Office haring been despatchcd to an-
other, ... cer  ema  men  weeeas
To hic rent h) Letter Post on the dny on which the
Parccis invoiced are deapatchied, ... ... ... ...
—To be numbcred coneecutively, in a acparnto scrice
for caczh office, ... .
«~——To lic =ent to evory Tost Office to wh:ch a Parccl 18
scnt for dehivery, ...
—— An alistract of the scveral Advico Chulans to be en-
tered in the Banghy Transit Repister, showing the
name of the Post Office to which each Chulan is sent,
with the total numbcr and weight of Parccls invoiced
I BACH, v eee eer s tee e ser see aes eesses
A scparate onlrv required for each Advico Chulaa, ..
—The rdiress of the Clmlan to bo entered in the eol-
uma o tiie Transit Repister. hended “ Address,” ...
+—The Absiracl of the Advice Chulans to be first enter-
ed. then the detailed nddreases, &o, of Parcels in
Transil oo co. cih e dih aer et tes eer cesee.

'-——All Adncc Chulans recoived bobe copled into the

Banghy Receipt Negister, ... w0 o

——The nddress, weight, postage, &e., oi'. eaeh Psrcel'
posted for despatch, unmcdmtely on recelpt. to be en.’

fered in on Advice Chulan, . - e -
——DBnoghy (and Steam) Chulans to be returned to the
Qffice whenee reecived,-by the first Mail after recelpt

of the artlcles mTOlCBd' e dae %er sae sbs des. et !

L]

8

137,

Poat Master Genernl's Circuhr No.

Ho—=204, Dnted Lith May,
(Not concellml by the Manual

14

18

20

12 |

(4

133

a7 |

8l
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- INDEX. XLYII
No. " Referencea Lo pago and paragraphs of the Tost Office ©
P& Maaual 16685, 5| &
R 4
67 | Baranr Avvick Crouar Banghy Chulans——une of ench
Deseription, explained nnder Scction * Banghy™ ... 12 { 28
68 | ~=—To be numbered on tho same system as Letter Chulans 29
(fld(‘ P‘O ) ves . aen ena T wee ®%s mesvea 28 80
Baveny Traxsir Courans. Form 6. -
60 | Dananr Trarmt Cnntax, 8 general Jiet, to be aent to
the next. Post Office in adeance, of all Parceln for- .
, warded by thorame despatch along any lins of road, .. 12 20
70 Includes Parcels pnnamg in tranait, as well as l,hoao
osted at the Ofico in which prepared, . 0 0
71 ?n the Presidency and other Yurgc Post Omrcn “whero
. renled gnnn Tranait Packages are made up, Traosit
Chulans lo he prepared containing lists o ‘tho con- ‘
tents of each Package, ... ... . 13 g
72 | ——These Clinlans of the nature of Adnco Chulana, to bo
scnt to tho Offices to which the Packages aro ad- :
dressed, ... . e ses  sacees 0 ol
79. In mlch t'n!o. tho Transit Chulan gent to tho next
Qtlice in advance to show merely the addrees, &c, of
any loose I'arecls, &e., ... - o 0
74 Entrice in the Transit Chulan to o carcfully “made
and jenlously checked, ... .. 13 30
756 | ——Despntching Office not relieved of rcspomﬂnhty for 3
T'arecie despatched until in posscesion of Rccc:pt {or
Warrant) of the Oflice in advance, ... .., . .. 0 0
76 | ~——Dielay in returning Transit (or Wnrrunl) Chulnns
urashable by FiNC, v woe aer eee wve ane eene 0l 0
77 th-mml detention of Chulngs to bo rcportcd to the = 1
: Tost Mnaster General,ow  wo ool Loh e aee el o| - o
78 | ——Trannit Chulans prepared in ench O[ﬁco to bo copicd
in dotail into the Transit Regiater, .o cor e veeene 13 32
79 | ——Totals of cntries in T'ransit Itegister mnust corrcspond
with Tolals of Transit Chulans,... ... ... .. ... 4 0
80 _1*ro;1nr1ltnn of Advice aud T: ran.nt Chululs, on re-
eeipt of Packages for despateh,-.. ... 16 37
81 Each I'arcel, mmodmtcly on rccclpt from the I’oster.
to bo Registered and invoiced (or entered in Chulan,) 16 38
82 | ——On reecipt of & Banghy Mail, the Wallets or gunoy
T'acknges to bo wcn;ﬁ:cd and actnal gross woight and
condition noted on tho Transit Chulans, ... .. 15 19
83 | ——The contents of VWalicts or Packages nddreued :
% | the Offico to bo compared vnth e entries in the
Transit Chulan, ... ... e cestes 0 0
81 | ——Preparation of Transit Chulsns on despatch of Ban- 15 39
: 16 40

ghy Maile recelvodm'.[‘ranult, P T
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XEX.

No.

Reforences to page and paragraphs of thy Post Office
Manual 18068.

Page.

Pars.

88
89

9i

—Afor ncccraary enlrice in Transit and Reeoipt Reo-
giater, the Transit Chulan to bo rcecipted and return.-
ed to the Oflico whence received, ...

——An Tovoice or Transit Chulan to ho forwarded with
suy special “or extra despatch of Tarcels, aod a Re-
ceipt obtained from the Offico to which consigned, ...

Irnpicrs to CnoLaNs. .
Inpices to Lerrer Cnriaxs. Form 16: viz.—
Tndex to Letter Chulana despaiched.
Indcx to Letter Chulans received.
To be kept in both the dospnlchmg aod receiving
Office. ... v wee e
637 Vide Non 7 nnd 17.-
~———TIndices (Form 16) to he kept of the nnmber of all
Letter Chuians cither deapatched or received, ...
—1Innices o Danany Cucrans Form 15, viz.—
Index to Banghy Chmians deapatched.
Index to Banghy Chulane received.
To contain an Abstract uof overy rdvice Chulan des-
alched or received, ... .. L .l L e
—Intended to facilitate check of Bnnghv I'oatago Ae-
counts, and proparation of Carh Accounul v

---.

Notr. « All slteratinne (or corrections) in any Chu]an .

Reginter (or other documents) must be madein red
snk—never by erasnre or biack ink.
(* Abstract of Drily Work.”) last para.

18

27

28

14

VIII.

73

84

8

Tlm Index was compiled by Mr. Grant, Inspecting Post Master oTPegu

ter ol . H. B. RIDDELL,
Lo Director General of the Post Offices int India.

Approved,

oL e L. ‘e
LI Y . - B 7 e
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LIST OF POST OFFICES

UNDEBR TIIE CONTROL OF

THE POST MASTER GENTRAL OF BENGAL.

BassElr. Moronys. !
Nga Thoung Khyoung. Tarh.
MEEADAT. : JTmckeserai.

“MENGYEE. Khugrorah.
MovrLMEIN, (TEXABIBBIM.) ° Tegrah.
MERGUE. Danaser.

Tavor. . Bauzundy.
Amhorst. ) Gobardangah.
Afvaxoowae, ’ Kalaronal.
" PeGUE. . ’ Sathkerah.
Puome. R Kallygungo.
Raxaoon. ’ Meterbaut. (Expl.)
Serawant o HENZADANH, BERHAMPOERE.
SnOATGYEX. \ Thoawangolah.
SiTrANO. Daudpore,
TrRAvETMYO. Dewanscrai.
Touvxaoo. _ Jeeagunge.
BaoLean (Raysuyr.) Jungypore,
Nattore. Khamrah.
Surdah. - Moorshedabad,
Doobulbatty. Drx-Doa.

Boaram. X | lonceorome.
Shercpore. Bjgatcha.

-DaRIEFLING. JESSORE,

DiNAGEPOBRE. - Bongong.
. Titalyah. Jenadah.
Julpigores. . Joynuggur.
JaLpam. ) . Khoolneah.
Turtipore. Magoorah,
RureroRe. . ’ Mahemedpore.
Bugwa. . Nowhatta.
Mobicezunge. (Expl.) : Chandporo.

Annam. . ' Lohurgurah,

- Juxar, ' Chowgatcha.
Tielowriteo. ; Kcessubpore.
1loomaraon.” + KisENioHUL.

Koilwar. . : Dowiutgunge.

DiriroRE. T I . Panghata.

Gra. ’ . Ranaghaut.
Bebar. Saatipore.
Jehapsbad., , Mahiesporo.
Dhoby. - Kishengunge.

Patra. . . Nuddenh.
Futwa. - . Hnueeally.
Hilsaha. - B Nischintapore.

© Sherepore. - Hurrah,

* 8



Kpunaonur.
Knrreempore,
Maherpore.
Hurdce.

AxTas.

DAZRACETORE.
Augurparah. -
Seramporo.
Connaghur.

BrEpwax.

Boad -hood.
Tanaghur.
Hooanrr.

X011

Jougram (Experimental.)

Chandernagoro.

Cuina.
Cutwa.
Depra.
Jehanagoro.
. Nyasurrye.
I'atoolce.*
Ilallyashar.
Tandooah.
KEDOEREE.

Diamond Harbour.

Kuolakhaleo.

Kookrahatti.

Syepore.
SiI¥DOWATY.

BiXCOOEAM.

Thishenpore
Xllypore.
Jchaanbad.
Kotulpore.

Soory. (BEERBMOOM.)

. Bunwarcebad.
Kandic.
Soorool.
Bowsce.
Nya Doomka.
Doobrajpore.
Cynthia.
Bhulpore.

BHEAUGULPORE.

Igong.
Qurunzabad,
TPeerpointy.
Rajinchal,
Suckrizully.
Sooltangunge.
Deoghur,
T'akoor.
Diocoa.

Mulfutgunge.
Manickgungae.
Nabobgunge.

-~

Dacca.
Narningunge,
Sreenupgur.
MyxESSsING.
Jamalpore.
TPoaxna.
- Commercolly.
Hurryal.
StusJcoRGE.
StLuer.
Cherrapoonjeo.
DBornisave. (1LickFuaoNgR.)
Maharajuungo.
Mnreellgungo.
Addajare,
Madarecporo.
DBooLLooan.
Dowlat khan.
Tackiporo,
Taliahnt.
Cmitraaoxa.
Tirrenan.
Divrasoze.
Blwudruck,

Coxtal (ItDOELEE.)
Curtace.

Ungool.
JFELLASORE.
Xeesror.
Ghattal.
MipKaross.
Dealenlt.
Gurheytab.
ITuldee.
Moliearnckas..
Nugwnn,
Khoordnl.
Oologlertals,
Toonrkr.
TvMLOOE.
Crurna. (Sanvx.)
I usmnr,
. Sewan.
Jevelgungo.
Tajpore.
Meoezorrerronr. (TiRIOOT)
Dhurbungah.
TRosserah,
IN1PATT.
't INEAIL
Kissrnrunge.
Nouthpore.
MoTEETLAERRY.
Secgowloo.
Becttinh.
BrEHEE.
Gorindpore.

Ianecgunge.



XCIII

Bnnbnom GOWHATTTY.
Allynuggur. JlazanrEnaven.
Dearic. Kyouk-Pavoo, (ARRAOAN.)
Nubbicnuggar. Maracca.
Sassceram. MuNEFroRE.
CatcoTra. ) Nowgoxg. (Assam.)
Hovwrah. Prxana.
Bally. Toonooreat. (MAUNRBIOOM. )
¥ort Gloau:r. SEENSAUGOR.
Cacnan. Golah Ghaut.
Agrraloo, . Joypore.
Crniors Naarone. Jorchaut.
CHTYERARSA. Sinairone.
Dgprooonun. FuxnuLross.
: Luckimpore. Trzroxz.
Shaikwa or Buddiah. Mungledye.
GowarLragam. .

Cooch Bohar.



LIST OF POST OFFICKS

URDBR TNE CONTROL OF

-

" THE POST MASTER GENERAL OF MADRAS,

Mapzas.
Fort Raint Georpo.
Naraxingapoorum.
Terambore.
Royapoorum.
Rorapetiah.
Saint Thome.
Tanumpett.
Vepery.
Baroavrozrr. )
Bangalore Bazar.
- Ditto Fort.
raexcn Rocks.
Hooxsoos.
MryzoRrE.
SERINGATATAM.
Tooxxoon.
Brivany. ’
Bollary Cowl Bazar.
ANANTAPORE.
God¥Ty.
Raxaxprooa,
hunr¥xool.
Coapua.
~NTKDIAL.
 CANARA
\}‘[ANGALOBE.
CiTacUL.
NCooMrra. s
Hoxonz. .
Bedasheghur.
Sincr.
Horaynvoe. :
Snrruooaan.
MERCARA.
~CrDpATALL
~MUODDLNTILLY.
GuxToon. .
VCNTAPOLLEM.
NELLORE.
N AIDOOPETT.
OsxcoLE.
JNANATATAM. - :
Jvoravap, ‘
“Tanagy,
Bouapux.

-4

Dowenpilly.

CUNGAKTAIR.
Hikaaony,
lLiaxdca=nnaoon. -
Maurnanao.
Mooasarcrr.
MucrvL.
N ARRAINTETT.
NEErMOLL.
~HnoMNADAD,
Racuone.
SrCcUNDERARAD.
Socunderabad Bazar.
~SEDASTIYILCIT.
“~SuOnAPORE.
(C1ICACOLE.
1\:-1\'.\.
TUHTAMTORE.
CALINUATATAM,
{UITTERTMORE,
{1 ATAULPOUE.
K EMEDY.
‘-— RUseELCONDALL
P Ponxny.
{  MASULIPATAM,
Jiis0ARAL.
- NCRSITATAM. .
Evvore. :
Mooncgallals,
- JEOGIATITFTT.
JiaTaAnMONDRY.
Cocarana.
=W L AISTWARD M.
] cnguas.
W UGGUMTPETTA.
MADDATOLLEM.
SONMULCOTTAN.
TOITA FATATAM,
S IMILITATAM,
A\l TROWTETTA.
ALLUNDALL . .
1SIANAGRAN,
\NNANOUEL.
CALICHT.
Jaxvrxtonpy,
NLATIAYT.




M

L X

TorNany.
TeLLICHERRY.

- Marriarooruox,

- Bevrors.

- Vyrrneny. -
Coixnators.
AvENasur,

Browaxy.

~ METOOTOLLIEN. .
OoTacaMUND. .
Coonoor. -

~JacraTarram.
RoTinoneney. .
Savea.
Anrtoon.
Danraxroony.
KisTxa0mERRY.
Namcul.
Oosz00R. .
Royacottsh.
VAKTEMBANDY.
-~ YERCAND.
CoDDALORE.
Cuddalore Old

OOLUNDOORTETT.

-~ Ponto Norvo.

. Tispgranom.
Pondicherry.
SaiNtT Tromas's Movukr. .
CuUENOLETUT.
CoxNJBsvERAM.
—~MADRANTICD M.
PacraveEnan
Paopoorart.,
T0ORAMALLEE.

Towo.

Xov

———

Tovricar.
SAnRas. .
Trirassonr.
WaLLAzanTBAD.
VELLORE.
Ancor.
Anxee.
Cuitroon.
Kuncounanoy. .
Pavastanatz.
YWaliajashougger.
Cocmin.
TnevaxprUM.
Avuirry.
Naaencort,
Quilox. .
I'avancorran.
"Tinnereliy.
Teticnnin.
Vinvngorerry.
AMantna.
CoviurerrT.
DixmouL.
Pauvsoux.
Ramxan,
Taxzorr.
Catinene ToinT.
CostpacoNun.
Karricar.
MAYAVYERAM.
Nacons.
NEGATATANM.
SneatLy.
TRaKQUEDAR.
‘TricHHINOPOLY.
Trichinopoly Fort.



LIST OF TOST OFFICES

UNDER THE CONTROL OF

TIIE POST MASTER GE NERAL OTF BOMBAY.

“Furrachee.
Kamarce.
., Hydrabad.
- Sukkar.
“= Bhikarpoor.
. ]“lO‘l\'llrpOO‘l'.
. Jacobabad.
< JT.arkhana.
" JLotree.
C: Sehewan
L Jhettee or Gorabare.
__) Jurruck.
s - Mehar.
~ Torec.
_Taita.
v . INAGTORE.

- URnmptee.
[ Chinéwnm.
¢ Hingunghat.
< Chanda.

- .hmm(lnrn
N Rrvpm‘c
~- Sownnir.
. D'nlool
< P'ntiala.
Warora.
Janlna,
. oo - Aurungabad.
Vahet®™ - Kurrunjah.
" Jinoldanah.
i *JKhamgaum.

R Jallapore.
LC;""‘ Tillara. -
b Akoto. ___

“ r oy Eilichpoor.
SCIHERAR Onmrfwnttct',_
T Janigaum.
Toka.
<< YT'yton.
=~ Chiculda.
- Mhaker.
Matlipaum,
Nasmick.,
=" Chansore.
—. Ithoolin.
-. Nundoobar.
o ! Sec

rroor Moorg}wrry-

L

.
b a e —— — —

..'D)r,r_'m.'

y CTo

*
A
DN

Il

SRl

.
‘ H .
Ay S m—— e — -

Alannpoor.,

Miow, ., (LU
Moandlesir.

Burwaee.

Aszurghuar. N
Boorhanpoor.
'I)]nlmlmwaum

I'nrola.

Jalizaum.

f]i{““h“r.

“witpoora. . .
\\'nﬂm.
Mokulgoum,
Soongheer.
Mhijjce. .
Jinrda. ~

_Sconce.

Alhmedabnd.

Ditto Cantonment.

Iursole. ot )
Decsa. - tt y
Pahlunpoor.
Kupperwung,
Godra.
ol
Paroda. : .

" Dholka.

Tiollera.,
Bhownuggur.
Wara.
Cnmlny.
(ingo.
Nerind.
Veeramgauni.

~Pranty.

$'oona.
Karkee.
Thundalla.
Sceroor.
Alumedouggur.
Yoola. i
Iahooree.
Snngumnair.
Jonueir,
Jajnorec.
Sholapoor.
Sassoor. : .

“s



"

. W
% . Nuldroog.
G\.-{ Darsco.
\" Indapoor.
< Sinmur,
Tanna.
Kilvi Mahim.
< Ilhewndy.
\ «_ Jnssen.
' « Tarrapoor.
~ DPamaun.
“ Dulsar.
.. Gundawo.
. Kalliawnrre.
Snrat.
Broach.
J minhnoseer.
Challan.
Ihillamorce.
Dandce.

~T'undurpore._

Belgaum.

— Dharwar,

=z Hooblce.
_ Dannoor.
-. Iulludghee.
Beejaporo.
% Kolilapoon,
Kurrar.
& Satiara.

Bagulkote,
~ ; Bunkapoor,
.. Gunduck.
i YWace.

v. Panwell.
Matheran.
Mbar. )
Vingoorla.

| _Chiploon. __ _

] .« Rutnagherry.
182 Gohsgar.

~v ¥ Dapoolee.
A -

|

I&.’-...D

- - . - L

XCVil

Malwan.
{ Whagotun.  _
_| Sawunt Warreo.
Cnnlpoo‘b“-
Nngotna.
T’enn.
Rutlam,
Oajein,
Jowra,
Bhopal.
%ndorc.
Iarminangger. .
Mehid porof;
Aurcur,
Saj:llmrc. .
kutehrode.
Phar.
Dewas,
eavwrali,
Goana,
.| Scronje.
. Anjheera (Bhopawar.)
Sehone.
Nevuch.,
Mundessorer
Oodeypore.
Kherwarra.
Kolra.
FErwmpoors.
T'alece.
Joadpore,
.Aboo.
DBewbay.
_ M:\habi;ahwu.r. .
Aden.
Bhon;.
_.Maudvee.
Aupur.”
Moondra.
Rajcote.
Jooria.

-




-LIST OF TOST OTFFICES

UNKDER TITE CORTROL OF

W.P

TIIE POST MASTER GENERAL OF THE N.

"Zgéln'nrca'." I Koonch.
-« Sultanpore. 1 Nursingpore.
RS Sydpore . i Tuhlm]pg‘r)c
_Gopeegunge. «. 1 Jdokhye,
-4 Allahabad. g t Sconce.
‘Ql Sirsa. Rarriclly. .
S._ Ghnzccpora. ‘\ ]“'_5 I‘cclcob\lcct. .
& Goruckpore. ?‘p{‘(‘.‘- " RKasqunpe.
=~ Jounpore. ) _Budaon. |
< Bulleah., "},‘]\foornd:ﬂmd.
Col Arun"urh 3 "Chundoweer, .
*- _Ierhaigunge, >l Amroha.
\11r71pore 5&‘ Rampare. -
. "\ ‘Chunar, ) Sumbhul.
\&J - Mungowah. =71 Dhunourah,
‘ Hewal, 1 Kasheepore.
& Cawnpore. .| Hosaenpaoro. ‘
¥ \-Bllhour. < Nugernah,
© ¥ Akberpore. Nujechnbad.
"‘*Sirﬂour L - Nynee Tall, _._
& Calpee. L Almorah, ~ )
“ Futtypore. iU Telarasurh,
'+ Khujoagh. \'.} "I Lohoogzhaut.
/ :-E]’»:fr'fun: qrrcnu"ﬂ(‘r. .
£ Mohoba. . qhnlo]uulpore.
-. Nagode. <1 Koutira,
o TOrnie . =" | Jcllalahad.
s Hajapore. _ | Anoapshebur,
JTamgerpore. Agra.
S Fattehgurh. 0 Iy Kerowleo.
= Alivgnngc <& Bhuripore.
v, Kanngunge. 7| Pairee. .
< Billour, - RN ]\1 nitra.
- Goorsaigunge. Yeig.
<C hlmbrfmogr - Yh:'\\\-‘ Tindrabun.
ey Jnnouj. . . Hodul.
~ Myhere, -2 Y Kossee.
~ Sanpor. M| Poorsa.
~Dummeow. { Niohana.
2 Bhilaa. M Aliygurh. )
_J’ LuHutpore. 3| Etawsh. .
< Nowgong. | Oreyah. WA
©~ Mowrnruccpore. | Juswuntnugger.f
Chulierpore. w1 Jullerrur.
:[h-lne“j ™~ lllfﬂl‘rl\-s -
~Hoshingabad. ML ynpoorce.

W Jalown.

Shokoabad.



M

Dholeporu.
“Gwalior. -~

(becprcc.
Khoorja.

-~ %‘ooraowlec

“~ Rhowgon

R Etah. Kong

= Secundra Ruo.
> Poolundahehur.
Sccundrabad.

“Meernt. T

{ Jinupper.

<5 Shamlce.

€. Gurmoocktesser,

L Sirdhana.
‘q - Jellalabad.
X Deobund.
_ Mozuffernugger,
\ Saharunpore.
\- Roorkee.
fs. Hurdwar.
Bngput
& Paroud, _-
—Tmndour
o :Ranorc
*. Deyrah.

by ]'hmom' .

“Delhie.
Tewnaree,
Bhewaneo.
Jerreo.
Jhujjer.
¥urrucknuggur.
Goorgong-

ohinck.

'* Narnoul,
Toalaneour.
Knooud.

W Khaireo.

&, Nadreo.

Sonnh.

Nooh.

Ferozeporo. (.Tlnﬂta) ‘

} <  Jiansic.
1lissar.
M., )

- Sirsa.
'33 Tulwul.
\5 Soonput.
Pancoput.
O < Unballa,

v JTngndree,
\('} _Tn]kﬂ . *

ol \3 Simhi;
Dugshiai.

r\\} Kunrnowleo.

=  Subalhoo.

.

XCIX
Kotegurh.
Juiagh.
if oshiarpore.
uria e. .

J hlrngpo{
Pharumaalls,
Kangra.
Joodianak._

\ y[ullundcr
G S hillour.

‘lmgt\ ATA.
! Kuppoorthiala.

SIMLA

\ Q\J ' "Kurnnnl.

. Thancssur. .
; *Tmhorc
"+ Mean Moer.
- Kussoor. .
LHcalkotc.,—-"ﬁ .
" Jerozeporo.
. Fazilka.

C,. - Gonrdasporo,
1+ Pathankote.
== Deenanugper.

“« Buitala.
_i Noorpoor. l
G0 Madhopore.
_f- T mniteur.
~: Jihung,
Gnnjrnnu alla,
W worrnimdg
. \lmhpmc
_.‘ Pindadun Khan.
c« Tlarappa.
Gnogmrn
“NRawulpindee.

) _i“" ,\.\ AMurrec.

i 1lazara.

! _Aboltabad.

‘“u: ;u\ \ Jhehmn,

<. Goojrat,

ei TPeshawur.

-1 Atiock.

Nowshaira.
Campbellpore.

¥ 1luzroo.

_ Subkadur.
Mooltan.
Rohat.

« Kahrour. 3
Mozulteronrhb.
Dera 1smacl Khan.
Dera Ghazee Xhan,
]-%amc

hanpore.
; Lcnnhm
i Lukkoo.

A 174
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2N\

.- -.:‘r'l(nlalmlgh.

. Hunnoo. ..
. Q-;':“’anmbnd.
W\ Jeawwr.

‘-“\ Keckree.

. Kishmagurd,
WTF\;;KO‘III-

T Ajmere..
Samber.-
Koocbawun.

¢/ Chooroo. -
Futtypore.-

! Ramgurh.-

~ Roopougger.

-t ]kl“:z}tunguli)h.
a2 ADFUrn.

2 M ll.l"‘l(hgl'l.h.

< Dadwapab.
Jhoonjhoonoo.
anuigurh.

Scekur.»

Soorujhinr.”

-
1chimBoguri.

J -J?ypore.

JL‘I_RAL

———
.

LU Crprro ;£)

Alwur,
Peolre.

Jawwdd,

Shahpaorah,
Kirhore Saugor,
Tucknow,
Nawalymnge.
Durriabud.
Onaw,
Fyzabad.
Ajoodhen,
Atronlee.
Sullanpre. -
Akberpore {Tanda )
Noy arriclly.
'eriabgurh.
Baresited.
Gonda.

Hanki.
Toolsecpore.
Nanparu.,
Seelapore.
Luckeinpore.,
Sundolai.
Hurdai.

a—ly AF




APPENDIX

"FORMS IN USE

IN THR

.?gausuii Bepartment,



General BRules
ERLATING TO ‘I'IIE.

RECEIPT, DESPATCH, axp DELIVERY or LETTERS sy
DISTRICT POSTS.

Wuenever any lecsl cstablishment may be maintained for tho convey-.

.~ ance or delivery of tho I'vlicc, Revenue or other official commuagieations, it

shall also be made usc of for the conveyance and delivery of private corres.
pondence, and be designated » District Post.

2. All Office or Road cstablishments attached to any District Post, will
be under the control and managemeat of the Officer to whom they may bo
entrusied by the Local Gorvernment. . .

3. Sach Policc Stations and other Puhhc Offces, as may bo aclected by
tho Tocul Government, shall be counstituted District Post Offices, but this
shall remain under the manngement apnd supervision of tho same officials
who aro at preseat in charge of them.

4. A Lrtuer Box, with e slit in the top or side, shall be fixed in 8 con-
spicuous place outside of every District Post Office.- The words “ Letter
Bux,” in English and the Ycrnacular of the District, shall be painted on each
box in lemible characters.

5.. All letters (exccpt thosc to be specially registered,) intended for des-
patch from any District I’ost Ofiice, must be dropped into the Letter Box,
No receipt will be given. Every leticr posted at a Dlslnct Post Ofico must
have its proper postage slamp affixed to it.

6. Anvy person wishing to post & registered letter st any District Post
OJEcc can do so on paymenl of a remistry fce of four annas, in addition to tho
ordinary postago chargeablc on the lettor, according to its weight. A receipt
in the proper form must, in all cascs, be given to the poster of a registered
Jetter, whether it be demanded or not.  Oanc anna of tho registration feo will
bo allowed to the person registering the letter, tho remaining three annas must
be sent with the letter by the samc day’s despatch to the nearest Post Offico.

7. Every District Post Office will be supplicd by the Post Office Dopart-
ment with regisiered letter covers, forms of reccipt and of reguter, and with
tho rules relating to registered letters.

8.. Except when it may be opened for the purpose of talung out tho lotters
preparatory to their despaich, the Lotter Box shalli remain locked, the key
being in custody of tho person in charge of the Office, .



n

APIERDIX. XXXIX

9. Fificen minuten beforo the honr at which the despaiclica of the Office
arc usually made up, tho Letter Box will be opeucd and the letlers ia it
tsken out. Those addrcased to placer to which there is a direct commaunica-
tion through tho District Post will be scparated from all other letters, sorted
sod packed in covers addressod to the Officers in charge of tho District Post
Offico from which thoy will be dclisered. Tho remaining letters will be mado
up into ono packet and addresscd to the nearcst Post Office with which he
hins 8 communication.

10. A Chulan or Letter Bill in the Venacular (Form 3,) will be sent with
every packet derpatched from a Distriet Offico to a Post Office. The Deputy
1'ost-master or person in chargo of the Post Office will, after eatis{ying him-
sclf that the contents of tho packet agree with tho Chulan, copy tho cntrics
inlo his registor, sign, and by tho next day's despatch return the Chulan.
The receipted Chulans will be filed and form the only record in any District
Post Offico of the despatches made from it.

11. AN Chulans arc to be numbered consecatively iu-a aeries, commene-
ing on the 1st of May ; and if any District Post Office is in the habit of

scnding packets to more than onc Pest Office, the Chulans sent to each Post
Offico will be numbered in » scparale series.

12. All letters rent from one District Post Ofico to another will be ac-
compapiecd by a Chulan (Form 3,) which will be reccipted and retarned to
the Despatching Oifice, to be Sled as a record. =

13. Al letters received at any Post Office, to the address of persons re-
sident in the same Distnct, but beyond the limits of nny ordinary post deli-
very, will, if the Post Office bo at the head-quarters of the District, be sent
with a Chulan (Form 3,) to the Officer in charpo of the District Post, to be
by him sorted and forwarded to the District Post Oflices of the ecveral cub-
divisions in which the résidence of the addrcssecs may be situated.

14. Persons in charge of Post Offices in the interior of Districts receiving
letters for persons residing beyond the limits of their ordinary dclivery, but
within the soh-division of a District Post Office with which they bave direct
communication, will send them, if pre-paid, for delivery to that Office, with
8 Chulan. Lectters for persons resident in the District, but within a sub-divi-
sion with which the iving Office has no dircet communication, must
be sent to the Post Office of the head-quarters of the District. AH letters
bearing postage for delivery in the intcrior must be sent to the Post Offico
at the head-quarters of the District.

16. Officers in charge of District Post Offices will carefully compare with
the Chulan the contents ‘of every packet reccived. If the Chulan is correct,



FORM 1.
LETTER CHIULAN,

- Daled
DsSrATCRED FRON to
al
B NumBrR.
No. -
g | & |28 Postage.
3 » - a3
I
L 2. 3 4 3 6
§ f Rs. {Aa. (P
= Pastodd in thix Office, ceeaes aave
oy 1 Ro-directed, acce.  enes eries e
>
Total unpairl Postago to I collected, ...
Lettors to ho returned (o Soniloers freo
of Postage,  ..... ... i
T'aid and Service, varaes eweese .-
Total number-ol' Lotters, &, .uce-.
Dxrain. oF RecisTEnr.n LETTERS,
Addross. Woight. ' Destination. ! ReEMaRKsS,
1. 2. 3. 4.
[ - l l
FORM 2 A.
BOUTHAMPTON STEAM POITAGE CHULAN. No. ( )
Past Qffice, the of 185 .
Roceiving; =.2 20
Ofice. | £5< 3
1. 2 3. 4. -
g =.=9
tuba
No. Woeight. e [A Jr. Rs.|AlR| 323
1] se82
Sadz
Si®g
. DEARING, el S
- =820
Lotters not excooding § Ounce, .. ... ... S ey,
e above § and noz exceeding 1 Ounce, | zEE=
»n  ©f yarious woights above 1 Ounce,.. Eo g
o o
—|—] o2:=4%
Tota!, Rupoes ... g 3_5 3
* ' 8%A
Clerd, Clerk
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FORM 31 B.
Ne. MARSEU.LES ATEAM TOSTAUE BILL, vid MARSFILLES.
From the of 1. LI
To the (irnoral Post Offica. " | Pald Postage. {Unpatd Postagel
Number. Waight, Re. |As. ) P. | Ra |A0]P.
Pap,
Lotters nnt exceeding | emnes .. e .
v Abave } and pot ryeeeling § ounco . . .
" } and nat caceding § punee .- -
" 1 and pot exoreding | onnce .. .
" of varinna weighta abave 1 onnee, 2 annsa
for svery quarter of an onnce, in additien to
the Rritish and [ndian rate chargeable on
the lelior,
Total ,...
Ciet. | Clerk.
TORM 3.
PIRTRICT POST CHULAN. No. { )
Larress Dasrarcnep from the { ) Poet Ofice to the District Post Office af { )
Dated ol s } 2 1T S
% E Porraos
s &
g._’j Despatching Office, Receiving Office,
L 3. 3. 4
aid Totters, - . .e
Paid Newspapers, . -
T'aid Reristered Voticrs, .
Unpaid Newspapers, .. .
Unpaid Letter, .. .
Unpnid Hegirtercd Lcucu. .e
Total . .- . ' l g .
C D, A B,
Porl Maricr, Dislrict Poet Offce Llevk.

The Necrivine Officor §a invarinbly to enler the correct amount o the colema of Postage,
whether It agrecs with tlie Dirapatciving Office or not.

To be returned by the firat Mall afler receipt.
XK. E.—Thle Form should bo printed 1n Faglish and the Vomncnlar of tbe District

. FORM 4.
TACKET CHULAN. ¥o. ( )
17 Lier or Tacrsrs DeeTaTcueD from ) FPoet Office to { } al
: { ) onthe { Jef ( y 1. .
: From whente deepatched, To what place sddreencd, Number of Packela
%1 2. (B

Bealed and despatohed In my presencs.
. (Bigned) AR
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. TORM 8. » o
BANGHY TRARSIT CHIULAN, No, { )
.tvr or Pascrua Dzaravrcann frem . R | iYL 4 o'clock)
7 Jiss
——

o, of PAwctis i g Pwraon,

1= ‘EN

m;";m'g- % a i é Addron. | Destination. gﬁ ﬂ.

y W' N a
id5|d . k| B
1. L e (s8] "8 1. .| o ",
lh.‘m.
TON T
FORM &.

BANONY ADVICE CHULAN. No. ( )

Lisr or Dawony Pancres Dasrarcnzn from f Jte ( Jon the { )of 185 .

No. or Pancere,
Weight L Postage Boar-
Addrss. jinTolaa | Pald Postage. Jiag Bervimand; Rewanxs
Bervice, | Pald.{Unpaid.] Btamped. Btamped.
1. | 2 'S ' 5. e 1. 8. 9.

Total ..




FORM 7.

ARSTRACT REGIMTER or LETTERR DFAPATCIIED.

AN

Paimn

Bzaviex

Namher,

W] Pty

wedvdams) =

sy o

Unratn,

etamed Lo senders or

R
mont 0 Dend [eticr Offce.

TPostage.
18

Kamber,

‘simae] Prnnday ¥

‘wadvdrmey

Ll
[ ]
ey

Re-directed.

i =

Nuamber.

8303307 Teamrihey ©

edudiaey o

WY o

— s St -

Torleit tn L his Office.

[

[

Number,

_.cxuq._ TRIvFiRey o

widvrdreey g —

W g

e 0 B L

L T ie G e

"RLAV4SI(] SvWiTQ e

o ——

_.

TORM 8.
ATISTRACT REGISTRER or LETTERS RLCRIVED.

vire.
Nowec.,

“wamy>] parmsBoy o

wedvdisay &3

‘e B

T mx nETURNED]{PATD Axn Bes.d

70 RENDRRS,
Kumber,

"wamyeY pRamviSy B

J._omqn._t-z -

weyne] &

E

m g

Re-directed.

Nnmber.

B3] PRae Say o

—

i dissy S

wine] a

Uxrain,

=

Postngs.

ing Office.

Kumher,

Posted §n the Nespateh-

W] PRSI 2

madvdvniy o

WPl o

A e ian g — At

r RLiiTag drRM FLdL ~

T RY L mmc._m.w_% -+

duinyf Jo Wu o

B i ——

At dnarg g w0 el

[ e il
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FTORM 9.
RINISTER oF RANAHY TARCELR Nearavenrn foam £ ) Tael Ofee for Oe Memmtharf{ ?

i WeranT Axn Peatsar
ONRSTaMrEnderviCOR WEa m
5 Dot [ Weionty aA¥n | AND BEARING Pag. l'm-raz:‘ oN
“ .| vion or {PoaTaur. or I'A1p 8!:!.!1 PORTED IN ;lllﬂ Braxina Panops| .
PN |- RCEL- 1'ARoxtS. FFICE, ANDON Parn il b
22| Lipe) ™ Parosta ronwamp-| TORWARDED. |4
.9 5!E|E n 4
) z ' S ..E - b |
A EAE ol
45.594 5 1 | 2
? 3 L), E Woight. [Amount.| Weight. | Amount. |Weight. | Amount.
< Lol | lalEiss
s ;zi‘x gy B
. ‘1 3 i.iﬁ.lﬂl‘?. 8. O. 10. 11. 12. 13. . |15
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FORM 17.
QUARTERLY ACCOURT OF FIKFA.
QUARTERLY ACCONNT oar FINEM paid by and fo the ( Y Pt Office in the Past Quarter
pading { Ylogrther with a List af {inime naninst afher Post Officrs for the Ourrent Quarter,
Amonnt Amouni
paread In pemed Ratanoe ja RNalanen Awmeonunt
Kawrs or Qrniocs. faver of thin | apninet (his | faver of this | aguinst this | of Nilla pow
Otoe. Uﬂ;ua. Office. Qlice. sabmiting,
1. . % 4 b. L2

Relaefe. [nefas|e [vefac ! [relan! r [Re)ac | P

Total, .. I l ' 1

= Tlaviag mada fall inquicy, T horeby cortify, that, tnlhe hest of my beliof, all cialms agninst
“{his Dfco pasecd by the Port-maeter Gemeral for the Past Quartor have boon adjusted, that
* aolhing is now dos Lo any othor Office.”

(Bigned) A, B.
The sbove Acoount and Qurtlficats are 1o bo aent with the Fine Bills of cach Quartor,
FORM 18. ‘
FINF DILL. .
{ J Pod O Dr. b0 { } Post Offce, qf Finee dncurred da the ¢ )
Quarter of 185 .
T UssemirTion or No. of Oflence | Rumber of
Orrenoe of soch kinsl. | Vouchers Amount of Fine. Ruangse
1 2 i 3 4. .
i Ra, ‘ An l P. .
i .
Signed A. D,
FORM 19. (Blened)
RECEIPT ror MIS-SERT o MIS-DIRECTLD ARTICLE.
Ko . No. dated ( Yof ( )
Dale b ®, /3 :l't.melved*l‘rom { ) a mois-sent ( .
Pats of mis-eonding D origioally despatched from ) m
Office fined S we ) addresed to ( ) and
Amount of fine ng mis-sent to ( ) on the ( 2 ) of
Attieis mls-sont ofﬁo ( )
FORM 20,
MTATEMENT or ODJECTIONS xrpr’ by the Depwty Poet-master of ( )
naaisl the payment of Fina ciaimed b the Depuly Posl-masier of ( ) Sfor the ( )
Yuarter of (‘ﬂ )
Dated
E E'-" E E Amount Nu'ture of ‘ ineply to tho OI""Onier hy the
- S .y b4
So] |35G| Vimed  [ohjemioe Ao stected deston by tne OF0S LI
a5sg 1R 2 the fines oneral,
1L -3 -5 4. | 5. L 7.
[ ]| el

(Bigned) A. B



B 41

H

m.__..._n_nmm s o's b m“.nu__.ﬁlmn? L folofse m._mmlmum.mm: = v efuuog VPO 0L T
06 I01: o a._o olelr o _:_H ojlofo Jo ? o Jlojato oL w0z e e e moued) W,
ofrtjorc jofolo jolofo o0 Jofojo (ofofo Jojojo loftiforz e e e e e e w2
0 [clrit t1z foisi]r Jolriez fojsjo fofosc (o8 le o jeijeee | e = o wpne (B £
516 joIt 9 (110 i o Jofsliz Jofgle fofoft lofals fofvjeey~ v v v e onvoasy) P E
— b [ vy — aad o e | e [ e || ot | e —— et | m—
0t less 0 _o ofeft fololo lojsit loforlss pofsilzrrjoleles [ o e e e e eouvpg geep Sapery
9 Mcie O __a 00T 1000 (001 OF{12 OCINFT o LL R. sveeer S e e edurpeg yse) Joyuedp
l|l|lllllll—llillllll‘lll]l‘“l‘lll'lf'ltl’l‘ll
. 9 L69 0 F _2 9 10T [P IF [EB JOIC €T |9 o:mw 0 |CYERT [0 ¥ JTOC | - b il
M .Ill..i!l—il'!ll!l‘ll’ll‘ii'{llll‘
> 600 000 o010 (010 _o 0,0 (010 _o 0010 [0j0|0 FOPRIG 3¥0d 1MAFI(] Wod) o33
= O g ok g Wi 0T JORIT OfENT {0106 (0.9 89 | o vaesg £q 1RIRaj}00)
[+ ol oo follo oirs Jolo jofolor folefo Jolsfr |-~ 13335 Flaarcg uo vhvieoy Lydung
9 Q 9 o A— c o H. o : _c g o ° -o o ° o : c = o —o Q -y LAT) e LA NS .y LR Y ] ,,‘0“ &guﬂgq sgj
olofct ol Jowlo Jo's a1 jolrro Jojrir joiefor o _m g [ Fod g 303307 ._S_;m.é
fr el owoe oo w0 a 0'oo Jujole lofolo {0 g1p 15:5?6 10910] FIPIEg UQ paadjjod or\eng
CIRR PR O I U1 S 1 O ST A _n ¢ oL 1Tl o ol Ck 0 (S 08T [0 52 305 | 91990 ka3 J0] U0 33201 [02 281E0] (V10
| |
} I .
S e = £ = m. 3 g ) ’
¥ 3 E | ¢ | B £ | 4 E |-
r m i & X E £
-.“. “ i ) eM |W s
& T F . i |
m

vy fo sovopg a:._?t pue Guruadao ay) pup papres aboysog ay) Luynoys ‘O IT I IT

220 VIpacynr 53 pup ol rod Luirangng
12 WEod




—

w

1=

[=]
[=]

o
o o

(-]
OQO]Q

<

XV

<

=

O

E_M..w o [cijest Jo o .Sn e - T pe3aRje) 1)) e2TN]ug
191 [0|S[85 e N __o: o T uonenpeq MmoL
o [0 g0 [0 (9]0 ¢ o Y y3uotm g3 jO 0FOJD eq3 3T 3504 1PHISIQ N0y anp 0l
o0 0T |0 [|s1EL | qioow og) J0 0F02 ey 3u jreodep uy onp NI
O|s1 |08 93 [0 |5 [621 | ™ wivow ey Surmp ponmies puv q_w..oﬂ_.v.ou s0[R134u B0 uBysag
-l d -1anguq
R % W 444 _au ¥ e - IR 4 L &
W ol 8
In U 0 ir T Hivotl 514y Jo e vgy 9o juode] ut eegsiiae uo o3ITp 0311(]
st ppe O et o UOR $14) JO 36 843 VO 80,4 1R IK] ey} anp edrisog
LR 4c & [oF [0 [O1eE | poymudeap
BeDIUY el ue  CpnioRjjod  efiveog  Ayduey) pue wag
¢les o b et e griteg 1 wiveyy v AyRaigg 303307 QeinBay adieany Jo [wing, fE01n
WL FU A Y] YR v
- 1

3 g £ .

M m ranpoweme]y Lojvovdxy ;

F g .w !

*




M

I

xxvi

— FORNM
Dr. Cash Accouat of the Depruty Port-madder of
To Cash Ralanco branght forward, Postazo Co's Re. .. | 82 7 @
Ditto Ditta Dk Jevrers . -] 15 00
litto hitte Ruleck Train.. cens 0 090
Ditlo on nrcount of Qut-1’ost Offices . .. | 166 7 0
To Insfficient Balance. —| H2M 0
On acenunt of Postago . . .e ..143612 8
Ditte Diitto Mk Nenrorn .. .e an .e 4 4 0
Ditto Ditto Bullock Train .. -e cares 0 0 0
41 0 a
Totnl Balance, Co.'s Rs, . S _Es_lﬁ
To Inland and Ship I'ostage according to Memo, on the back.
Re. A. P
Fxpresa Postape .. .- . .. 0 0 o
Total P'ostare Crilertiond on Ictters recoived
At head and Subordinnte Toat Offices .. | 477 13 6
CollecLed on Soldiors’ lettor despatched ... 4 13 0 *
]{rgig[gmd ]I:‘ru.cr Fees .s . . 124 0 0
Late Lett €C3 o> .n .e esew 0 D
0 Leetet —2 2 %lesio 6
To Baoghy Postage on Parcols despatched . e 23 60
Cellected hy T'erna ., . .o . 8¢ 72 0
Ditto from District Post Officos ,. esne 0 0 0
] 84 7 0
) e ———— | 69§ 7 &
To Oﬂ'icml POBU\';B .- . .s 'y Y P see e 1270 1’ u
To DAl Bearers.
Teecived from Trvellors during the month .. wesa | JOIL O
Ditte  from Post Masters for DAks ordered ditto .. 12 8 0
Ditto for previous months ., . . P 000
L —_— ] B 8 0
To Stegirg liungalow Fund,
Gurplus on DAka during Lhe month e . .s 29 0 .
¥ cos for occupation of Jungalows . .o cnns 380
Fino on Bungulow Servants .. . . .. 000
. Te Deposit, = 610
Caahroeci"cdfmm'r"-'ﬂ-“uff LR .o Y aean seee 5m 0 0
Te Bullock Train,
Cach collected on i*ackages despatched ., . .o
Ditlo ditto Bearing Packages received ,, P
Ditio ditto Account of Cocley hire 4 e
. Tormﬂt llld Iﬁﬁ’ 'Y ae oe e . -s
Toul. Co.'s Ra, e v L ses P 3228 1-;—
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N A
Jor the menih of 18, ] On.
. I‘mlﬁg‘o .e e e 22 7 0 l
Dak llearors ca  ae a 8 0
iy tho amnnnt of the accompanying General Rocoipt No.
I‘l'—ﬂ'l . .. .a . . LX) 2'5 ]5 G
Ditio on account of Bubonlinate Post Offices veee| 36312 & J
—] B7913 0
Ry Awdited fitls.
Post Nflirn fixed Establishmeont for the month of .. | 503 0 0
‘I“‘ﬂ l:ﬂn‘ingﬂ“t l‘i"‘ fﬂr 'lil tn .e e sare “:S 6 B
Jhtia Bonuty Menoy Billa ditta . . .o 0 n O
Ditte Stationery Contingent Rille ditto s maems 11 8 O
Siacing RBunmalow Fixeld Edablishment ditte ., ... 32 0 0
Dittn Continpont Bills. . . .. . 20 an 0 u A
PBullack Train Fixed Establishmont .o .o .e 0 nQ
Ihtto Contil'lgonl LR ] X 4 - ates 0 . 00
—_——|Lold 14 8
By DAt DBearers.
Pﬂ;d in n(‘l"'DI".l - s .on a-aa as e 7 0 0
Hewmitled to PPost Mastors .. ae . ces 1770 0
l'“n [y l‘ﬂ-‘“‘c“ . . e e . e 0 0 0
ittas Lo Fost Masters .o . .s csae 00
S\ln\‘us . . . .e .a . .a 2 9 0
_ —_— ] RN s
Dy Official Postage aczording to Memo. on the back.
II{‘\'(\““U ncpnﬂmchl . A " ) e 4]3 D‘ 6
Judicinl Nepartinont . s . .- ] 40212 0
Militnry Department .. . . .o sess | 240014 0
Cicnernl Departmpnt - . ve .e | 213 0 O
———|1,270 12. 6
By Officinl Postage remittod on lettersaddressod to
tho Sceretary to Govorninent.
| By Nefund Postage.
’ T'aid on overchargid letters.
By Depnsit.
By I'refit and Lass,
By Carh Ralnnce,
Pn!tﬂge s - . .o . .l .o 30 1“ o
Dik Bonrern . . .o . . crre 17 & ©
nullock Tl‘l\in .w aw 'Y - .e . 0 0 0
On Account of Subosdinate Post Offices .. eeeas| 174 YL O
1 Y ) ) —_— 22 1 0
By Facficient Halance.
Pmtﬂﬂ'lco ) . .4 .e . 'R 112 8 0
DA Bearer's Deparunent .a .o .e . 4 40
DBuliock Train Ditto .. .e .e . eene 000
— 11612 0O
Tatal, Co.'s Rupoes . . . ceds 3,228 7 2

X. B —¥Whonit may bo nocesary tn enter any item of recelpt or disbureement for which the
printed form of Cash Aocount givos o hoading. The noccwary entry will bo madein writing.
smne Charges are nrorred In e nr two OMces only, and 16 s unanecessary to eater them In every

Cadh Aeronnl
pared In the Pod-masier QGenerals OfMicr pxhibil, the

moel local requirements mar be made In the Provinclal Cash Acceunt.

It it s 1o ho yaderstond that, proasided the quarterly sand annual Accouoty pre-,
haad Wlight varisiloos of form to
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FORM 31 A.—(Continwn).

Detail of I'ncficient Balunce.

1, 2 3. 4. 8.
Date of Dirburai !
Dis}in::emont. aﬂlilel’:;nl! Particulars of Disbaraemont. | Amount. | Rexanxs,
13571 {
August .« e Taid rost foe the conveyance
) al the Extra Quany .| 112 83 0
1866,
November .. oneese Amount of Mr. Jenning's DAk innoe
Ditto .e vas ane Ditte of Mr. Loonard’s ditto, . 0 80
1
1
‘ -
Totnl, Co's Ra  ..| 11812 0
Post Office

Cash Aocount for the mounth of

Despatched

Recelved
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FORM 21 B.

MEMO. showing the Pastage collecied, and the aprning and closing balancer of the

Dobursing I'ost Office and its Subardinate

Offices.

, Moulmoin. | Awmhorst. Total.

Total Poatago eolloctod on lettors rocsivod at
head and Snbardinate I'ost Odficos .| 25434 0 1 20| 2o ¢ 0
Nitto on Soldiors’ ietter deapatohod vaed {13 o 000 112 0
Raristor of Jottor Fecs . - .o 24 8 0 0 no 24 B 0
l.tto iottor Fom ceve . ases 0 0 0 0 0 0 (1]
llanchy Postaco on Parcols dospatehed ..... 0 a0 0 00 000
Callected by Peons .e o .. . 42 9 0 000 42 0 0
{Jitte from District Post Offices .. cean 0 00 000 0 0 0
Total .e ..] 32312 ¢ 1 2 0] 32414 0
i Dmﬂing &.‘h Bﬂlﬁ“m L LI} . 35 s ll 0 0 0 35 8 11
Closing Cash Balance .. ee T aese | 17T O U *0 0 0 177 o N
Rovenue .e .e e 5 0 0 000 75 0 O
O ficial ) Judicial .- e esn 1 20 000 120
Postage., ) Militar .o . .1 249 8 0 0 0 0| 249 8 0
{ionera . .. eese | 207 4 0 10 6‘ 0| 367 9§ O
Total OMicial Nostago .. .| 62214 0 10 6§ 0| 633 3 0

Explanatory Momorandum. Aonlmein. | Amherst.
-

(iroxs Total of Recoipt Register Lettor, Banghy and Steam.. [ 456 7 0 1 20

Forennd lianghy Postago collected on paid articles des-
patched ‘e T . ce e . 4 80 Cc o0
I'ontngo due from District I'ost on the Iat of thix month .. 000 0 00
Ditto ditto on articlos In doposit on tho 1st of this month 3156 0 011 0
Total .. ..l 48414 0 113 ©

nrpucr.

Postago on srticles ro-dircetod and returned during the
mnn(h . ., - *a .-e . e . 15? 2 0 o 2 0
Ditto ditto in deposit at the ciose of the month .. .... 4 60 011 ©
Ditto dud from District Post at the closo of the menth .. ¢ 00 g 00
Total DOduction Y] ) lﬁl 2 0 0 13 0
Balance Cash Coliected .. .. 32312 © 120

Posl-masier,
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FORNM 1)
Dn. Cash Account of the Post-masrter of
Balance of last month hronghl forward, viz.
E &!h .n I‘Md - -.a -a .o -n . . % a ll
]nom{“ﬂll B“n“mc - " ea .o o Sems 2,001 6 lo
]
Total Balanco, Co.'s Ma. . .e 2126018 9
To Inland and Ship Dostage accerding to Memo. on the back.
Rs. As. T
“Cotal Tastage mollocted on lottorarocoived . | 260 0 0
Ditto on Soldiers’ letter doxpatched asee 113 8
“(‘g‘i!t&‘rﬁd Ictior Fecs e . tase 24 8 0 *
I,ll'ﬁ L('lt(ir Fces- - L) L) LR ey 0 o 0
’ 282 6§ ©
70 Banghy Postege.
Rs. As. I,
Coliected by Poons = . .- e| 42 9 0
Di“(‘ ‘mm Di!L'!"."ll . -8 s LA NS o o o
- 2 9 ©
Ditio .on Parcola despatchod e .e . RN E— T I T )
x Teo I'rofit and Loa,
To Dtpon',l.
Tocuh Rocolt‘odfrom 'I'rcn.sury " . s 3¢ Jesesensanan. a2 0 0
TO o(ﬁc‘ld Po.lnge nécordingwlfemﬂ- on thﬂ hck d449s |sssssssanens 633 3 o
Tﬂml aa ae 60 [eeccstsnesens s.‘os 0 9 l




0-
Jor tha monik of o . 186 . Cr.
By tho Amount of accompanying Rocoipt No. ees-} 137 3 0I
Ditto on socount of Bubordinate Post Offico. . as~e  as 120
-] 138 § 0
By the amount of the accompanying audited Abstract for .
md Eﬂhb“‘hmeﬂt voag 1008 LT TS sess essn 512 15 0
By tho amount of und_ltod Contingont Bill No. cees .o ae 1,841 710
1
By Oficial Postage according éo Memo, on the back,
ReTOI'I!lb ene e embts ade e LAY R ] saen 15 o o
J“d‘lciﬂl s cass YR st cans P l 2 o
ll“iufy e R XYY oo seea 2‘9 8 0
Gﬁﬂﬁml e sene essn etsbs  asasea >-. 307 9 0
—_——| 633 8 0
Dy I'rofit and Loss ... sae acas cavs “ens
nynﬂpﬂﬂit LR AR} *d 8d ~#ee LA AN ] [ X XY .
n’&!hnﬂlmw st ee ees v sess csraa Y] 177 0 ll
0“ mutds“ufdi“:w l’“'t Oﬂicﬂ se s [N X LX) o 0 0
Loefliciont Balance as dotzilod bolow .. vess veesss] 451 0
* 22 111
Tnm-oco LE LT I} LAY tedad 3.‘08 0 9

Post-master,
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FORM 31 O.—{Contisucd).

Detex! af Inefficient Balance.

N
1. 2. 3. 4. &.
DiahI\::::r:int. Dla‘;g:::::g Particulars of Disbursoment. | Amount. | Rexanxa,
1
1867. |
Aug. 30 cans Eounty money to Command-
eraof Vossols during Avu-
Ellltlss’ Y aeeyg 28 1“ o
Ditto ditto .. caes Conlingont Exponscs incar-
red during August 1857 .. 16 8 0O
4
E T
" Total, Ca'a Re. ..... 6 1 0
. ]
Post Offico

Ca\h Account for the month of

Despiched

Hecolved
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FORM 33.
GENERAL RECEIPT. Morananae Dietnron,
Xo. ' Dated 3rd June 1855.

Ce't Ra.

I acknowledge to have menived during tho month of May 1855, from the Doputy
J'eat-mnstor of Aloradabad, the awm of Co.'s Re.
Loing the amount of Cash and of the Roceipts dotailed below :—

No. or By whom

Receicr. | groted. In whese favor. Amwount. REMARKS,

Dhurmurm, r A, ... ... *
Ka<heoopere, ditto, ...
Sumbhul, ditto, ...
Hossoinpors, ditto, ...
Amrohn, dito,

Rampore, ditto, ..,

Morndabed, dilte, ...

Total, Rs..

{Signed) —— ~—
Collector of Moradabad.

Duated 3nd June 1855.
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FORM 28.

MONTIILY CASH ACCOUNT for Swlontinals er Non-disbursing Post Ofice for the

|

Montk of
Column in
Cash Dook, § To Cash Raiance at the cloes of
last Acaant .. Co' Ra
4 To I'ostages eolicciol hy Peoma . .
['1 Nitin dittn  from Oistriol., "
7 Registered 1ollor Foou, oo " J
a lata Fetlar Fore, | . . .
4 Ri~ang 'ealage from Peons ., "
$ Pitln  dittn  fm Distriat .. "
To flanghy Podage~
4 Collected hr Foona . .. -
6 Ditkn Parrein denpatched .. -
To Profit and Las—
? Rale of Waste Faper - . . "
1¢ Fines, &o. .. . . . o
e -
12 OfMolal Toatage . .
Grand Totad v w —
u" Ameant romitted to Trewmry, .. "
Cauh Ralane . ‘e . "
Oﬂﬂlll I'ML\EG— ” . [T »
Anranue . . o .
Indicial .. .. ., " *
. ’tl" . .e LY} -
Gow e . ar "
Total . .
Meno,
¢ | ms $ ad
Explanatory Postago Acoount, c3 w 3 g _3:_' j Eq
33 | 33 | a3 &w | 35
- e 8¢ [ O
fiynas Tetad of Neosipt Jingivtar for this month,
Fora and Nhanghy Pasiage collected on paid
Arliclos despatohed .
Foatnga dve from District T'ollt on l.h. lll
of thiv month . .
bltic Aittn on Arilcles in d'pmlt on thelst
of this monih e .a Yy e
Total . :
Deduct.,
Portazoyon Articien re-directod and retnrned
during the month ..
Ditin on ditto tn depemit nt tho cloms of the
month ..
Ditto dne from District Dot at the closs of
the month : .s e . .
Total NDeductions .. -
Balsnes Caxh Coliected .. .
.




XXX VI
" FoRM 12s. -
Txueexwnan's Rxcuirr SuxanuL Posy Orrice,
. : Teheerldar of Swmbhyl

"1 Re.
1 acknowicdge to have trcoived, during the month of May 1855, the wm of Co's Ry

from tbe Depnty Post-master of Bombbul on scoount of Post
Oftice Oollootiona.

(Signed)  —

Tehserldar of Sumbhnl,
Datel Jsl May 1855,

K. B —Thia Form shontd bo printad in English apd ths Vernacular,

FORM 27.
TREABURY REMITTANCE NOOK.
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