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ABSTRACT

oF

DAILY WORK 1~ POST OFFICES,

FOolt

DEPUTY POST-MASTERS axp OFFICE CLERKS.

OrEN the Letter Box half an hour before the time appointed for

Preparing Letters for  the closing of the Mails. Separate Paid from
Despatch. Unpaid Letters.

Weigh :—mark on the face, in black iuk, the Postage chargeable
on any to which Postage Stamp Labels of
sufhictent value are not attached : obliterate
the Labels with the Obliterator supplied for the purpose: stamp
them with the ** Paid” red dated Stamp on the back, if the full
Postage is paid.

Weigh :—mark the proper Postage on the face in black ink,
stamp with the * Unpaid” black dated stamp
on the front, (the direction side,) taking care
not to deface the Address.

Stamp with red “Paid” Stamp :—weigh all Letters from one De-
partment together, and enter the charge
against each in the Service Letter Account :—
caleitlate the Postage on the gross weight of all Letters from each
Department, and charge at the rate of Two Annas per tolah.

Pand Letters.

* Unpaid Letters.

Serviee Letters,
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’ Weish -—mark with Postage :—stamp with Forward Suun;;. The

Vorwnrd, Re-diccted, Tost-master, Deputy Post-master, or other
and Refused Letters, person in charge of Office, is responsible for
all mistakes in forwarding Letters.

Unclaimed Letters re- Mark with red “Paid” Stamp, whether paid
turned. or unpaid, and consider them as Paid Letters.

The Letters of each kind having been weighed, marked, stamped,

o . and dated, should be sorted according to the

Resistering, Sorting . .
and Tncking Letters for  Stations to which they are addressed. - The
‘]"”'“‘Cl’" '1' mode of sorting will depend on the number
of Letters for despatch, but care must en all cases be taken to keep
separate the diffevent classes of Letters noticed in the Chulan.
The Letters having been sorted, those for each Station must be
entered in the Chulan and Register. The address of each Letter
must then Le again read, the Letters counted, the Chulan com-
pared with the Remster, and finally placed with the Letters in
a Bag or Envelupe addressed to the Station of delivery: the
Bag or Envelope being closed becomes a  Packet.” No Packet
isto be despatched which is less than six inches long by three
wide.

Inter all Packetsin the Invoice or List to the Station in advance,

- showing where each came from, and is going

Despateh of Maiis.

to. Put all those to be forwarded by the
same road into their appropnate Mail Bags ; tic and seal the inner
Bag, and close the mouth of the outer Wallet, and gird it with the
cross band, so as to prevent damrage by shaking. The Runners,
who take away the Mails from an Office, should be well instructed
how to close the Bags, and so should every man in the Office; but
the person in charge is responsible that the Mail Bag 1s properly
and securely closed and sealed.

The Seal of every Mail Bag must be examined by the Post-
master, Deputy Post-master, or other person
tu charge of the Office, Lefore it is allowed
to be opened. ’

Teecipt of Mails.

Scals to be examined.
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4k m Re-dirccted, Post-master Deputy Post-master, or other
“and Rofused Leticrs. person in charge of Office, is responsible for

*..all mistakes in forwarding Letters. :

" Uoclaimed Letters re-  Mark with red “Paid” Stamp, whether paid

turned. or unpaid, and consider them as Paid Letters.

The Letters of each kind having been weighed, marked, stamped,

Reyisoring,  Sording and dated, should be sorted according to the
and Packing Letters for  Stations to which they are addressed. The
despatch. mode of sorting will depend on the number
of Letters for despatch, but care must in all cases be taken to keep
separate the different classes of Letters noticed in the Chulan.
The Letters having been sorted, those for each Station must be
entered in the Chulan and Register. The address of each Letter
must then be again read, the Letters counted, the Chulan com-
pared with the Register, and finally placed with the Letters in
a Bag or Envelope addressed to the Station of delivery: the
Bag or Envelope being closed becomes a “ Packet.” No Packet
is to ‘be despatched which is less than six inches long by three
wide.

Enter all Packets in the Invoice or List to the Station in advance,
showing where each came from, and is going
to. Put all those to be forwarded by the
same road into their appropriate Mail Bags ; tie and seal the inner
Bag, and close the mouth of the outer Wallet, and gird it with the
cross band, so as to prevent damage by shaking. The Runners,
who take away the Mails from an Office, should be well instructed
how to close the Bags, and so0 should every man in the Office; but
the person in charge is responsible that the Mail Bag is properly
and securely closed and sealed.

The Seal of every Mail Bag must be examined by the Post-
master, Deputy Post-master, or other person
in charge of the Office, before it is allowed
to be opened.

Despatch of Mails,

Reecips of Mails.

Scals to be examined.
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Tlle Bug bemg opened, count and compare the Packets received
with the Packet Chulans Turn the Wallets

P.ct to be compared
C::"“- : anside out.
geparata Forward Pack- Separate Forward Packets from those for
o8, the Station, and receipt the Packet Chulan:

At the time of delivery open the Packets, compare the number,
'Weight and Postage of the Letters received
in each Packet with the Chulan. If the Post-
gge on any Letter has been under or over-charged, correct the
mistake, enter the correct Postage in the Chulan, and enter
the number, Weight and Postage of Letters actually received in
the Register under the head of the Station at which they were

Dlsl.rlbution of Letters,

" posted.

Distribute the Letters among the Peons for delivery, and place

Entries in Peons’ Ac-  apart Letters, to be forwarded, to be de-
count. livered through the District Post, and those
to remain in the Office, in deposit for future delivery :—enter
the number, Postage, &c.,, of the Letters delivered to each Peon
in the Peons’ Bouk, 2s also the number, &c., &c., of those served
for the District Post or to be forwarded or for deposit ; and
before the Peons leave the Office, be careful that the totals of the
entries in the “ Peons’ Book” agree with the total of the Receipt
Register.

Weigh :—mark botl: Weight and Postage in large letters and

Preparing Parcels for figures: stamp Paid Parcels red, Unpaid black:
desputcls date: forward an Advice Chulan by Letter

Paid und Unpaid Par-  Mail to the Office to which the Parcel is di-
cols rected.

Stamp with * Bearing” Stamp: mark with additional Postage :
send an Advice Chulan by Letter Mail : enter
Postage in the proper column of Register.

The full address on all Parcels, with Weight,
gisi:;i;,nddrm to be re- Postage, &c., must be entered in the Parcel
Remster.

Forward Parcels.
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No Parcel in any way msecurely packed, or bearing an appearance
of having been opened, should be received for despatch.
——nghmmrm in Receipt Register: receiptand return
Advice Chulan and Transit Chulan: enter in
Parcels for delivery. Ba.nghy Index, and take a receipt from the
Addressee.

N. B—Any Parcel m_]ured or damaged should be welghed before
witnesses, and a memo. taken of its exact appearance.

Immediately before the Office is closed, balance and total the Cash

Book, make the necegsary entries in the De-

M:’O::':B“O?ig closed posit Account, the District Post Account,

~and the Postage Account, and see that no

Banghy Chulans have been detained which ought to have been
returned or despatched.

Inthe body of the Manual “ A” is intended to denote Act X VII
of 1854, “ R” the Rules for the Management
of the Post Office’” passed by the Governor
General in Council on the 12th August 1854.

Abbreviations.




TABLES OF POSTAGE.

TABLE No. 1.
Rates of Postage on Pre-paid Inland Letlers.

If not exceeding in Postage. I No. of Rates.
weight : ‘
One-quarter Tolab, ......... Half an annpa, ............... | One rate,
Half a Tolah, ~eoevereceeenn |One anna, ca.ooo ... | Two rates.
One Tolah, ....ce.ccccveer.. |Two annasg, ..cocooeeeee | Four rates.
One and a half Tolah, ......|Three annas, ............... | Six rates.
Two Tolahs, ......0........... Four annas, ..............|Eight rates.

For every tolah in weight above two tolahs, two additional
anpas, and every fraction of a tolah above two tolahs shall be
charged as one additional tolah. (Section VI.,Act XVII. of 1854.)

A Ship Postage of one anna in addition to the above rates is
leviable on delivery on all Letters received by Sea by a private Ship.
Postage at double the rates under the above Schedule is leviable on
the delivery of all Letters posted unpaid.

. TABLE No. 2.
Rates of Postage on Newspapers, Pamphlets and other Printed
or Engraved Papers and Proof Sheets, sent by Lelter Mail.

(A. Sects. VII, VIII, IX. and X.)

NewsraPens, PamruLers, &c., IurorTED NEWSPAPRRS,
PRINTED IN INDIA. PampuLETS, &cC.
- t - *
Not exceeding Postage. Not exceeding Postace.
in weight in weight S
Four Tolahs, -..... Onc anpa, ......... Six Tolahs,......... Onec anna.
Six Tolshs,......... |Two annas, ......|Twelve Tolaks, ...|Two anuas.

L

Single Postage being added forevery | Single Postage being :'l.dded for cvery
additional threetolahs, fractionsofthree |additional six tolahs, fractions of six
tolahs being charged as three tolahs. |tolahs being charged as six tolahs.
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TABLE No. 3.
Rates of Postage on Bunghy Parcels.

Ir NOT EXACEEDING IN WEIGHT

For Disrawces 20 | 100 [ 200 | 300 | 400 | 500 | 600

" |Tolahs.|Tolahs.|Tolahs.|Tolahs.| Tolahs.[Tolahs. | Tolnha.

Miles. [Rs."As. Ra. As|Rs. AsRs. As[Rs. AsiRs. As|Rs. As.

Not exceeding, ...| 100{0 2/0 4|0 8{o12({1 01 41 8
Not exceeding, ...| 300/0 6|012{1 8|2 4|3 03124 8
Not exceeding, ...| 600{012{1 8|3 0|4 8|6 0|7 8|9 0
Not exceeding, ...| 900[1 2|2 4|4 8({612|9 o011 4|13 8
Not exceeding, ...|1,200(1 813 06 0|9 012 0|5 O]iI8 O
Exceeding, ... ...|1,200{114|312 |7 8|11 416 o812 2 8

o et P

Parcels conveyed by Sea by the East India Company’s Post are
subject to an additional charge of Ship Fostage of eight annas for
every hundred tolahs, fractions of hundred tolahs being charged
as one hundred tolahs. (4. Sect. X VII.) Not more than one Letter,
&c., may be enclosed 1n any Banghy Parcel, and by Section X VI,
where Banghy and Letter Mails are conveyed in the same carnage,
it is unlawful to enclose even one Letter, &c., in a Banghy Parcel.

TABLE No. 4

Rates of Postage on Books, Pamphlets, Packets of Newspapers
and of Printed and Engruved Pupers not exceeding 120 tolahs

in weight, despatched by Bunghy Post and pre-paid. (d. Sect.
XI1) '

If pot exceeding in ‘ Book Postage in India. Between England and

weight India.

Five annas and a half,
Eleven annas.

Queanna, -oocveeenennnnen
Two unnas, ... coevepunen.n

Twenty Tolahs, .. ........
Forty Tolahs,........coeeee.

of twenty tolahs being charged as twenty tolahs.
Every article not exceeding twelve tolahs in weight will be con-

veyed by Letter Post, unless expressly directed to be sent by
\ Banghy Post.






INSTRUCTTONS

Tu

POST-MASTERS axp POST-OFFICE CLERKS.

wr
E]

P e et 2a e~

1. THE following Instructions are to be considered as supersed:
ing all former Circulars issued by any Post-master General, and
arc to be strictly adhered to by all Post Office Officials. They are
intended to serve the purpose of a book of reference to Deputy

_ Post-masters and other Officials in the Post Office Department,

and to obviate the necessity for constant referénce to numerous
unarranged Circulars.

2. Each Section contains instructions relating to a distinct
subject, and ea.ch‘ paragraph is numbered. The Index prefixed
will, it is hoped, direct an inquirer to whatever he may wish to
refer to in any portion of the Munual.

DEFINITIONS.

3 I‘h(, following terms, used for convenience in' Post Office
business, require to be understood 1w the
same sense by all concerned. The defini-
tions given are generally taken from the Post Office Manual pub-
lished in the ‘North-Western Provinces, under the orders of
Government, in 1845, by Dr. Ranken, then Post-master General of
the North-Western Provinces :—

(1) An Article means anything transmittable by Post, whether
Letter, Paper, Parcel, or Package.

Deﬁnmons.

A
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23 The Addresser is the person tv whom any article is
directed. '
(8.) The Abstract is the Monthly Pay Bill of the fixed Establish-
ment of an Office.
 (+) Banghy, the conveyance for Parcels and Packets of News-
a papers.
! - (5.) Chulans are Invoices showing the Number, Weight and
! Postage of Lettters, Newspapers, Packets and Parcels; one of
which accompanies each Packet from au Post Office, and each
Banghy Despatch. (See Paragraphs 72 to 83.)
(6.) Despatch, the sending of Mails by Post from an Office, and
also the Mail sent. : .
(7.) Distribution is the delivery of articles to their addressees,
after they reach their destination. - '
(8.) FEcpresses are extraordinary despatchies by Post, for the con-
veyance of important public or private communications.
- (9.) Labels, superscriptions pasted on Packets. (See Packets.)
(10.) Letters are divided into the following ten classes, viz. :—

| S s R 1
2—Unpaid .coevievnnnnnnn.n.
3—Service....ooviiviinnninn...
4.—Registered ...............
H.—Refused .. ...............
6.—Unclaimed ............... r Lett',erf:
7.—Forward ......... ........
8—Ship..ccceciiiaiirnnnan.nn.
9.—Steam

10.—Soldiers’ and Sailors’ ... J

The Rules relating to each are given in the appropriate Section.

(11.) AMis-sending is the transmission of an article to a place

to Wwhich it is not directed ; Forward Postage is not chargeable on
a mis-sent article,

(12) A Packet, i the Post Office sense, consists of all the articles

sent at one time from one Office to another, packed and covered



I
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with paper or cloth. In the Post Office Act, the word Packet s
several times used in the sense of Package. A Packet of Newspa-
pers consists of two or more Newspapers enclosed in one cover.

(13.) Offce, the Delivering, is that from which any article is
delivered to the addressee. |

(14) Office, the Posting, is that at which any article is first
received fromn the sender. -~

(15.) Office in advance is that to which any article goes from
the Office in which the phrase is used.

(16.) Ofpce in rear is that from whence any article comes
to the Office applyving the phrase.

(17}  Office, @ Sorting, 1s a Post Office to which Letters for Post
Offices in advance are sent loose, to be sorted and forwarded
1o their destinations.

(18) Office, a Traneil, is a Post Office to which Packets for
several Offices in advauce are enclosed for the purpose of being
forwarded to their destination by the proper route. The object
of making up Tranmsit Packets 1s to save time in counting and
examining the Mails at small intermediate Offices.

(19.) The Receiver 1s the person to whom an article is actually
delivered, whether he be the addressee or another taking charge of
it for the addressee. _

(20.) Regesters, the books in which the Postage, Weight and
pumber of articles received and despatched are recorded.

(21) The Sender is the person from whom an article is received
at a Post Office.

ACCOUNTS.

4. The Accounts of all Post Offices in each Presidevcy will be

AGeneral MonthiyAe-  compiled in the Office of the Post-master
count to be compiled in

the Post.muster Genoral'e  Oeneral of the Presidency into a General
Ottice. Account, and will be submitted by him to

the Accountant or Civil Auditor.
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5. In the majority of Post Offices, the only disbursements are

A e, and Cr. Cash Ace those which are necessary for the payment
count 1o be furnished by  of the Office Establishments and fixed Con-
Disbursing Post Ofices. 3 vent Charges ; it is unnecessary therefore
" to require that a formal Cash Account should be prepared in each
Post Office ; at the same time, when Post Office Writers are made
Deputy Post-masters, there -#ill be many objections to & continu-
ance of the present systern under which the Accounts of the
Collections of several Offices are embodied in one Cash Ac-
count ; it is proposed, therefore, that the following system shall be
adopted in accounting for Cash collected by the Post Office De-
partment.

6. The Deputy Post-masters of the Stations at whichk a

A Dr. and Cr. Cash Ac- District Treasury is sifuated will each
count to be furnished by submit a Cash Account (Form 21) In-
Disbursing Post Offices. . . . R
structions regarding its preparation are given
helow.

7. The Deputy Post-master of every other Post Office will

Offices from which dis- submit, on the 1sf of the folloving month,
:‘L‘,“';']::“::g”“ g::t;;;r:?“i? a Statement (Form 24) showing the Collec-
Collvctions. tions during the past month, the amount re-
mitted tv the Treasury, and the balance in hand.  All Collections
are to be paid weekly, or oftener, into the pearest Tehsildars,
Mamladars. or other local Treasury. On the last day but omne
of each month, all the Cash in hand must be paid into the Local
Treasury, and 2 general Receipt in duplicate (Form 25) taken for
the total sumn paid during the month. .

8. One copy of this Receipt must, in the evening of the 1st day

Instructions S o trans. of the next month, be sent as a Registered
mission of Receipts and Letter to the Deputy Post-master of the
preparation of Accounts. 31,3 Quarters of the District, together with
the Statement of the Collections of the Officc; ou the 2nd of the
following month, the Deputy Post-master of the Station in which
the District Trcasury 1s situated will secnd to the Officer in charge



}9{ tbe Trensury the local Revenue Officer's Receipts, which have
'bbm sent in from all the Post Offices in the District, and will ex-
'd:mge them for a general Receipt (Form 23,) showing the gross
gum poid in by all the Post Offices in the District, including that
paid . in by himself; on the evening of the 5th of the month, he
must forward his own Cash Account to the Post-master General,
with the original Statements received from the other Offices in the
District, and all necessary Vouchers.
9 There will thus be one Voucher only for the sums paid into
o the Treasury by the Post Office: Officials in
Ingtractions as to trans-
mission of Receipts and  each District. Each Post Office should be
preparation of Accounts. supplied with a Remittance Book {Form 26,)
and be informed that separate Receipts need not be taken for every
romittance ; a general Receipt at the end of the month will answer
every useful purpose. Printed Forms of Receipt in English and
the Vernacular should be supplied to all Post Offices in the interior
of Districts, and the Deputy Post-master in charge should be
required to use none but the Form supplied. The Form should
be printed on strong but very thin paper. No Receipt with an
ernsure should on any account be allowed to pass unnoticed,
When an erasure is observed, the Receipt should be sent to the
Officer by whom it s signed, and he should be requested to
examine 1nto its correctness.
16. The Deputy Post-master of the District Head Quarters
Tostractions a5 to trans- Station will not be in any way responsible
mission of Reccipts snd for the correctness of the Accounts sent
preparation of Accounts. through him to the Post-master General, ex-
cept as regards the entry of the amount paid into the Treasury:
this entry he will compare with the accompanying Receipt, and
attach his initials as a proof of its correctness. Some provision
of this kind 1s necessary for the security of the Deputy Post-
masters 1n the interior of Districts, and will at the same time

prevent the possibility of any dispute as to the amount to be
credited to each Office.
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11 You will abserve thae the Monthly Account of the Deputy

_ Post-innsters, who are not authorized to make.
m"\f,;:,":,}l;;r:ﬁ:”::.t dishursements, 15 simply a eopy of the totals
propurstion of Aceowitsof ¢l geveral columns of the Daily Abstract

of Cash Collected. The explanation at the foot of the Account will

" be copied from the « Postage A.ccount” in the Peons’ Book, and if

(Form 26 B.) the books of each Office are kept up correctly and
totalled daily, the prepa.ratzon of the Cash Account will not
occupy more time than is required to copy the several entries of
figures from the Daily Cash Book and Peons’ Book into the
printed Form of the Monthly Account.

12. The Daily “ Postage Account” Memo. in the Peons’ Book

is necessary to reconcile the entries in the

Daily Postage ACCOM  (agh Account of Cash Collected with the
Registers which show the amount for which the’ Office is respon-
sible. It is of considerable importance to keep a very careful
check on the Accounts of Postage on Unclaimed Letters. Even
in small Offices, where but few Unclaimed Letters accumulate,
irresulantics have often been detected, and there has been reason to
suspect petty peculation of the Postage on Undelivered Letters. If
the Postage Account is daily made up, it will not occupy two
minutes, and at the end of the month, the last day’s memo. will
furnish the explanation required at the foot of the Cash Account.

13. In Offices in which Banghy Parcels are not delivered by

Banghy Postase (o be the Letter P_eons, it is to be understood that
entered in Postuge Ac-  a separate memo. in a similar Form should
rount be made in the Banghy Account Book.
When Letters and Banghies are delivered by the same persons, the
Parcels made over to each Peon will be entered m the Peons’
Book, and the Postage Memo. will include Banghy Postage.

14. I trust that the above explanation ‘will be sufficient to pre-

Accounts to bekept in  YED mistakes in regard to the Accounts to be
every Office. kept up in what are at present termed Sub-
ordinate Post Offices A Daily Cash Account and Peons’ Book
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ymust be kept up in every Office. A Monthly Account will be
furnished to the Post-master General by every Subordinate Post
Office : this account will exhibit the Cash Balance and the actual
Cash Collections, and will state the amount which has been remit-
ted to the Treasury. The entries in the Daily and Monthly Cash
Accounts must tally, and the explanation at the foot of the Ac-
count will. show the amount {6t which the Office was in the first
instance responsible. 1t is to be understood that the entries on the
Debit side of the Account are to show the actual net Cash Collect-
ed, not the gross amount of the Postage entered in the Register.
An explanation reconciling the Registers with the Cash Account must
be given at the foot on the back of the Account in the same Form
as that prescribed for Offices in which there are no disbursements.
15. A Daily Cash Book must be keptup in every Disbursing
Daily Cash Book to be Office, (Form 22.) The totals of daily entries
kepe in every disbursing  in this Book will be transferred to the Month-
(hee. ly Account in exactly the saime manner as has
been prescribed for Subordinate Post Offices. The Account of dis-
bursements require no particular explanation ; it-is to be divided ac-
cording to the heads of disbursements, which appear in the Cash
Account : the gross total of each day’s receipt should tally with the
gross total of disbursements. Every entry on the Credit side of the
Account must be supported by & Voucher, and as much of the
labour of checking the Post Office Accounts will depend on the
method and form of the Vouchers required, I request that you will
furnish each Disbursing Post Office with printed Forms of a uniform
size to be used for Treasury Receipts, Coniingent Bills, and
Monthly Abstracts of Establishment.
16. The Peons’ Book (Form 27) contains four distinct Accounts,*
all of which must be kept in every Post Office,
o g;:gt“‘;m'{d Forms  however small. In large Offices it will
proba.bly be found convenient to keep sepa-

* A. Peons' Ar:t:oum B Postage-Account, . Deposit Account.
D District PPost Account.
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i Daily Postage Account.

ki ooks for each Account, or two books, one for the Peons’ Ac-
‘and another for the Postage, District Post and Depomt.
"_“nt For snall Offices, where there are only one or two Peons,
the ‘whole can be printed on one page, and only one book will be

reqmred.

17. An explanatory note on each Account is glven under the
head to which it belongs; in this place
the Daily -Postage Account only will be
‘noticed.

18. As only the net Cash Collected in each Post Office will
be credited, it is obviously necessary that the entries in the Cash

‘Account should be reconciled with the Registers which exhibit the

gross sum for which the Office is primarily responsible. The Daily
Postage Account, if correctly kept up, will afford the necessary
explanation at any time, and the Inspecting Officer will always
have the means of checking the correctness of the Cash Balance
and of the Daily Cash Book.

19. Assuming that the Accounts of the previous month have

Explanation of  the been correctly adjusted, and that -there is no
Crediv cniries of the  Cash Balance, the person in charge of a Post
Daily Postage Account. Office will, on the evening of the 1st of
the month, have to accournt for, first, the unpaid Postage due on
all Unclaimed and Undelivered Letters, &c., which remained in
deposit on the previous evening, at the close of the Accounts of
the preceding month ; secondly, for the unpaid Postage due at the
same time from the District Post on account of Letters sent for
delivery ; thirdly, he 1is respousible for the unpaid Postage
charged upon all Letters, &c. &c., received during the day,
as exhibited in the Receipt Registers ; fourthly, he is responsible
for the Cash actually collected on articles posted in the Office
for despatch, whether by ordinary Mail or by Express. The
tota]l of the above four entries will show the gross sum to be
accounted for at the close of the Office on the evening of the Ist

of any month.



he gross
S p ghe the preceding paragraph, the Officer in charge
n Dnllr Post- of the Post Office is entitled to deduct, first,
ol  the amount of unpaid Postage due on all
1] mturned or. re-directed and forwarded, whether from
: aé&élt or from delivery during the 1st, since the close of the
| -previous month’s Account ; secondly, the amount of unpaid Postage
{ ‘doe ob Letters actually in deposm at the close of the Office on
, Vthe 1st; t}m'dly, the amount actually due from the District Post
when the Office is closed for the day. The total of the above
three entries, déducted from the total of the entries described
in paragraph 19, will give the actual net balance collected in
Cash during the 1st.
91. The two preceding paragraphs explain in detail the entries
Mode in which the Cre- in the Postage Account of the Ist of any
dits of the Daily Postage  month ; the entries for the other days in
Account are 1o be enter-

ed from 1Ist 1 end of the month will be made wn a similar mau-
moktis.

er ; the entries, on account of the Postage
due on Unclaimed and Undelivered Letters in deposit, and on
account of the Postage due from the District Post at the close
of the previous month’s Account. must be daily brought forward,
and will not vary. The amount of Postage exhibited in the
Receipt Register and the Cash collected on articles despatched
will of course increase daily, so that at the end of the month
those entries will correspond with the totals of the Receipt and
Despatch Registers.

22. The deductions will vary da;ly The Postage on articles

re-directed or returned will increase until, on
Mode in which the de-

ductions in the Postage the 31st of the month, it shows the total

Account areto be entered -
o to und of month. Postage due on all unpaid Letters returned or

forwarded, including those sent to the Post-
master General’s Office. It should then correspond with the totals of
the columns of the Despatch Register, Nos. 11 and 15. The amount
of Postage due from the District Post, and on account of Letters in

B

sum obtained in the manner explained in



: ;la}mtf,  will be taken daily from the balancr-a exhibited 1 the
jot: Post ‘and Deposit Accounts. ' Unclaimned Letters sent
ﬂm Post-master General should be entered in the Despatch
" “Ragister, “The Post Master General” being entered as the
o n&dm of the Packet. The Postage on unpaid Letters will appear
- " i the eolumn No. 15, “ Returned to Senders or sent to Post-master
General "
93, In Offices in which the total amount of Postage due on
Letters made over to the Delivering Peons
When Peons pay in
advance the Postage on  is taken from the Peons before they leave
::,L.I: Lﬁ“.?ﬂﬂfu‘.i"ﬁm?l the Office, the Daily Cash Account will ex-
be made. hibit a Cash Receipt greater than will even-
tually be realized ; the entry in the Cash Account will in such cases
correspb'nd with the column in the Peon’s Account, headed “ Post-
age to be Collected by each Peon.” The Postage on Letters returned
to the Office as undelivered must, in this case, appear as a disburse-
ment in the Daily Cash Book, inasmuch as, in the first instance,
Cash will have been received aud credited and subsequently
paul out of the Post Office Treasury. To make the Daily Post-
age account correspond with the gross sum credited in cash
buok. The Refund paid or due to Peons must be added to the
* Balance Net Cash Collected” the total will then agree with the
Cash-book.
24, The Cash Account will show only actual net Casli Collections.
_ As therefore the sums paid by the Peons on
A deduction is o be | s . .
madcinthe Monthly Cash - receipt of Letters for delivery are in fact
;:‘r:ﬁ:ln;.f{h;hﬁc::"r::nf,}- only deposits, it will'not be necessary, in the
ggﬁ‘i‘;"i"c"mlh‘mm"“‘“ Monthly Cusl Account, to charge as a dis-
bursement the Refunds made to Peons on
account of unpaid Letters, &c., returned by them as unclaime:d.
Where the Rule in question is in force, entries will be made on the
Debit side of the Cash Account, showing, according to the Daily
Cash Book, the sum actually received from the Delivering Peons ;
from this sum the amount refunded and dehifed fo the Deposit

-_.Zq.
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n‘-‘ibe dad-u.cted the bdance credited will correspond
f:aun{. shown in the Daily Postage Account as “ Net Cash

2 Bemdes the refunds to Peons on account of Letters re-
turned by them to deposit, which are simply
49 - ﬂﬂm transfers from Cash to deposit, and which can
mk:d“dlﬁﬁ:ﬂ” .. be adjusted, as explained above, by a deduc-
. diossed to Becretaries to  tion, there are refunds made on account of
_'.'-Gd'l'ernmont.
- over-charged Postage, and those made under
i.he aut.honty of the Order of Government, No. 1287 dated Novem-
ber 24, 1854, on account of Unfranked Letters on the Public Service. -
addressed to Secretaries of Governmeni Both these classes of
refunds form a bond fide charge, and must appear as disbursements.
‘The first named will, in all eases, be included in the entry of “ Cash
- Received” and will appear on the Credit side of the Cash Account
as a disbursement under the head “ Profit and Loss,” and must be
supported by a proper Voucher. The second class, viz., Unfranked
Letters on the Public Service addressed to Secretaries to Govern-
ment, will, when the Peons pay Postage in advance op Letters made
over to them for delivery, be included in the general entry of
Cash Received ; in this case it will only be necessary to charge the
Poatage to the proper Department as remitted under the authonty
above quoted. For Offices in which Peons do not pay in advance
the amount for which they are responsible, it will be necessary to
enter in the Debit side of the Cash Account the Postage charged
on the opposite side of the Account, as remitted under the au-
thority of the order quoted. '
26. Much passive resistance may be expected to the order
directing that the several Accounts contained
ml:‘g":‘;‘;fl‘;n E‘:‘:omfi in the Peons’ Book shall be carefully and
punctually prepared, and it will be the espe-
cial duty of the Inspecting Post-masters to explain the mode of
keaping the Accounts and to see that they are not neglected. The
Forms should be circulated in the Vernacular, with a translation of
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the above Instructions Neglect to keep up the prescribed Ac-
counts should be punished by dismissal

BANGHY PARCELS.

27. The Registers and Chulans

1. Advice Chulans, Form 6.

2. Transit  ditto, Form 5. defniled in margin are in use in the
) Register, Form 9. .

3 D e, Form 1. Banghy Departmeat of the Post Office.
5. Receipt  ditto, Form 10. A notice of the object and mode in

6. Index of Banghy

Chalans despatch- 3 Form 15.  which each Form is to be used is given

od and received, . . :

in the following paragraphs.
28. The Advice Chulan conveys an intimation that one or
more Parcels have been posted at and
despatched from one Past Office to another.
It should be sent by Letter Post on the day on which the Parcels
invoiced in it are despatched. The Advice Chulans sent to each
Office should be numbered consecutively, 1u a separate series for
each Office. An Advice Chulan must be sent to every Post Office
to which a Parcel is sent for delivery.

99. The Transit Chulan i1s z general list, to be sent to
the next Post Office in advance, of all Par-
cels forwarded by the same despatch along
any line of road. 1t includes Parcels passing in transit, as well
as those posted at the Office in which it is prepared. In the
Presidency Post Offices, and in other large Offices where sealed
Gunoy Transit Packages are made up, Transit Chulans must be
prepared, containing lists of the contents of each Package. These
Chulans are of the nature of Advice Chulaps, and will be sent
to the Offices to which the Packages are addressed ; and in such
cases, the Transit Chulan, sent to the next Office in advance,
will merely show the address, &c., of any loose Parcels and
the address and weight of the sealed Gunny Transit Packages,
and will not contain any detail of the contents of the sealed
Packages

Advice Chulan,

Transit Chulan.
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(30 It is of the utmost importance that the entries in the
,. Transit Chulan should be carefully made and
| J‘;‘;.",,‘f:i’{.‘,lh’ for - jealously checked. A Despatching Office is
dptcation of Warrant  not relieved of responsibility for Parcels de-
- spatched until it has procured the receipt of
the next Office in advance ; there should therefore be no delay in
yeturning Transit Chulans, and a fine 1s to be imposed when-
evera Transit Chulan is ot returned by the first Mail after the
receipt of the Parcels invoiced therein. When the detention of
Transit Chulans appears to be habitual, Post-masters and Deputy
Post-masters should, for their own protection, report the dela.y to
the Post-master General of the Presidency. .

31. The Banghy Despatch Register is a general llst of Par-
cels posted or re-directed at each Post Office.
The manner in which entries are to be made
1s described in paragraphs 36 and 37.

32. The Banghy Trapsit Register contains copies in detail of
the Transit Chulans prepared in each Office,
so far as they relate to Parcels in transit
through the Office. To save labour, the address, &c., of all Parcels
which are entered in the Despatch Register should be omitted from
‘the Transit Register. It is sufficient to enter an abstract of the
several Advice Chulans, showing the name of the Post Office to
which each Chulan is sent, with the total number and weight of
Parcelsinvoiced in each. A separate entry is required for each
Advice Chulan; the address of the Chulan canbe entered in the
column of the Transii Register, headed “ Address” The abstract
of the Advice Chulans should be first entered, then the detailed
addresses, &c., of Parcels in transit. The totals of the entries re-
lating to each despatch should be cast up, and must correspond
with the total of the Transit Chulan.
33 The Receipt Register contains copies of all Advice Chulans
received, and is also to be used as a Station
Delivery Book, in which Receipts will be

Banghy Despatch Re-
glater.

Transit Register.

Roceipt Register,
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g -"Men jor Parcels delivered.  In small Post Offices one ook will
" he sulticient for the purpose ; inlarge Offices, where niore than one:
purson 18 employed to distribute Parcels, two or more Receipt Re-
gisters may be kept. To check their correctness, it will be only
necessary to compare the several totals of each day’s Receipt
Registers with the total of the Banghy Receipt Index.

44. From what has. been stated above, it will be observed that

The full address accont .the full ggidress, weight, and postage of every
of all parcels will appear  Parcel, posted or redirected at any Office,
in Reginters will appear in the Despatch Register ; Parcels
from other Offices passing in transit through a Post Office will be
in the Transit Register ; Parcels received for delivery will be in the
Receipt Register.

35. The Indices to Banghy Chulans will contain an abstnct,
of every Advice Chulan received or despatchi-
ed, and are intended to facilitate the check
of the Accounts of Banghy Postage, and to remove all excusc for
delay in the preparation of Cash Accounts.

36. Beforea Parcel is received, its outward condition should

Danghy Index, Form 15.

be examined, and if it 1s insecurely packed
Parcels to be carefully  pot properly sealed, or if it bears the ap-
examined when posted. . ,
pearance of having been tampered with, it
chould be refused. If in good order, it should be received, weighed,
stamped with the Post-mark, and the Postage, whether paid or
bearing, calculated and marked upon it. The Receipt brought by
the poster should be then stamped and returned to him.
37. The address, weight, postage, &c. of the Parcel should be
" at once entered in an Advice Chulan. After
reference to the Banghy Index, the Chulan
should be properly numbered, and the entry
transferred to the Deépatch Register ; each Parcel will thus appear
in the Despatch Register 1n the orderof its receipt in the Despatcli-
ing Post Office. Re-directed Parcels can be entered in the Regis-
ters and Chulans at any time during the day. When the Gffice closes,

Mode in which to be
snvoiced and Registored.
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tkd chmgrh Register should be conplete, and the Banghy Advice
“':"(;'huhm ready for signalure and desputch. It will then only be
s w to prepare Transit Chulans, and sort and pack the Parcels.
“"' g8 Tn very few Post Offices can an hour be fixed for the

despatch of Banghy Parcels. It is of the
© No.detentlon of parcels  y4m 05t importance to prevent the detention
<to be permitted. . . :

- of Parcels in transit; and-the only way of
avoiding detention is to Insist on each Parcel being registered and
invoiced immediately on its receipt from the hands of the poster.
89, On the receipt of a Banghy Mail, the Wallets or Gunny

Packages should be weighed, and the seals

Desptch of Banghy 559 other fastenings examined carefully ; the

Mails received in Transit.

actual gross. weight should be noted on the
Transit Chulan received, and a note made if there is any appear-
apce of the fastenings having been tampered with. The Wallets
or Packages addressed to the Office should then be opened, the
Parcels counted, and compared with the entries in the Transit Chu-
lan. Parcels to be forwarded skould then be weighed, and any
diecrepancy in weight, or other irregulanty which may be observed,
noted on the Chulan received. The preparation of the Trausit
Chulan to be despatched to the Office in advance should be then
proceeded with ; Parcels posted in the Office will already have
been entered ; below these the Parcels in transit will be 'detailed
in the order in which they are entered in the Transit Chulan with
. which they were received. All remarks on the condition of any
Parcel, which may have been made on the Transit Chulan received,
must be copied on that despatched.

40. As soon as the Trapsit Chulan is prepared, the Banghy
| Mail should be forwarded. Parcels received
for delivery will then be weighed, &c., and
iiny discrepancy recorded, in the same manper as was done with
the Parcels in transit. The necessary entries will then be made
in the Transit and Receipt Rogisters, and the Transit Chulan re-
ceipted and returned to the Office whenee it was reccived.

Parcels for delivery.



31 Adviee Chulans ™ will generally be received some time
beforc the Parcels invoiced in them: they
should be filed and returned to the De-
spatching Office the day after their contents
are received. Much confusion is caused when all the Parcels invoiced
in one Advice Chulan do not reach their destination together.
This occurrence can rarely happen unless there is neglect in some
Office on the line. A report should . be made to the Post-master
Genera! whenever a portion ef the contents of any Advice Chulan
is detained in transit, and 1n every case inquiry should be instituted
to ascertain the cause of the irregulanity. It is obvious, that un-
less all the Parcels in each Advice Chulan arrive together, it will be
necessary to make more than one entry in the Banghy Index for
cach Chulan, and the daily total will be incorrect.

42 The Indices i carefully and correctly prepared daily, will

make cvery Post Office a check on every other
o ‘:?l“gt"hif"od;’ic:_':heck Office to which it may despatch, or from

which 1t may receive, a Banghy Parcel.
To perfect the check, it is necessary to require a separate column in
the Register to be kept for unpaid Parcels re-directed. Under the
gystem detailed above, the address of no Parcel will be entered
:;mre than once in the Registers of any Office. It is not necessary
to record the addresses of articles sent by Book Post, under Section
X1I. of the Post Office Act.

43 The Banghy Indices should be systematically checked and
examined in the Post-master General’s Office,
and an explanation called for if any differ-
ence is discovered between the corresponding
entries of two Post Offices.

44. Parcels exceeding 600 tolahs in weight may be received at

_ the discretion of any Officer in charge of a

Amitation a5 to “oight  Post Office for despatch along any line of
road on which the Banghy Parcels are not

carried by foot-runners ; but no Parcel exceeding 2,000 tolahs in

Advice Chulens irregu-
Jaritics to be avoided.

To be examined by
Post- Master General.



-

17

' weight nl;aﬂ ho received at any Post Office for despatch by Banghy
or Letter Mail under any circumstances whatever. (Z2. Sect. V1., see
also A. Sect. XVIII.)
45. Parcels received by Post from seaward exceeding the
) maximum weight, which may be semt by
mmh :nm::é‘cs:mg:‘ Banghy Post, shall be made over to the
::“a“t‘;';:c:"“‘g‘“ oW Colleetor of Customs for publication in his
lists of Unclaimed Packages.
46. Receipts will be granted for Parcels only when presented
* raady written, either in books or on separate
slips of paper along with the Parcels. Re-
ceipts so presented will be duly stamped.
(R. Sect. XXV.)
47. Inorder to proteét, as far as possible, the public Mails from
the chance of robbery, Officers in charge of
e ‘,,SITE&: %or do.  Post Offices shall not knowingly receive coin,
spatch. bullion, precious stones or jewels, for de-
spatch, either by Letter or Banghy Post. (R. Sect. XXI1I.)
43S. A Post-master is not authorized by the above Rule to make
inquiries regarding the contents of any Let-
r.:gf"l‘;‘)'“i‘rﬁl?:: sutho-  ter or Parcel, but if he is informed, or other-
~ eoutents of any Letter of  yvise becomes acquainted with the fact, that
Parcel apy Letter or Parcel contains valuables, he
chould refuse to receive it,—halves of Bank-notes will not come
within the prohibition. .
49, Parcels bearing the appearance of having been opened and
Parcels  improperly Te-closed, or otherwise improperly dealt with,
Packed to be refused. shall not be received unless the sender
attest, with his full signature, that they were sent in that
state, and no Parcel shall be received for transmission by Ban-
ghy Post, unless it be securely packed in cloth or wax-cloth
or tin; and no such parcel, packed in cloth or wax-cloth, shall
be received unless seals bearing distinct impressions of some device
(not that of a current coin) be fixed at intervals not exceeding three

Reccipts will be  given
for I"arcels.

C
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inches along the Tines o1 sewing by which the cover is sceured.
(1t Scet. XX 1 moditied by Government Order, No. 470, dated
March 30, 1853) Post-masters are nol authorized to dispense with
the enforcement of any part of the above Rule, but where, as in the
- case of a Printing Office, such a course is obviously unobjectionable,
the Post-master General may authorize 1ts bemg dispensed with,
pendmg a reference to Government.

50. As all Banghy Pa.rcels are registered and invoiced in detail,

Books may be regis- it would be an imposition to receive a fee
tered specially. for the special registration of any particular
Parcel. Articles sent by Banghy Post at Book Post rates may be
specially registered.

51. On Banghy Parcels the exact weight must in all cases

Exact weight of Ban- Dbe entered in writing on the face thereof.
ghy Parccls to be marked. ( R. Sect. XLII)

52, Officers in charge of Post Offices in Sea-port Towns will re-

fuse to forward any Parcel through the Post
Fofﬁ'lﬁh}oﬁ 'ffiﬁ ,fﬁf Office by Sea to any Foreign Port, unless
‘1‘?::1{":“1;:35_ by Custom  guch Parcel be accompanied by a Custom

House Pass. (A. Sect. XLVIII) The
same Section prescribes the course to be adopted in the event of
an Officer in charge of a Post Office suspecting that any Parcel
contains any contraband article or writing or enclosure in contra-
vention of the provisions of Sections VIII. XV. XVI. or XLVII. of
the Post Office Act.

53. When the Banghy Post is conveyed in the same carriage

When Banghy  and with the Letter Mail, it is not lawful to send
Letter Mail are conveyed by Banghy Post any Lelter or written com-
in the same carriage. o e .

munication of less weight than twelve tolahs,
or any Packet of Newspapers. (A. Sect. XV1I.)

5%  Banghy Ship Postage, chargeable under Section XVII of
Act, may, In the case of a Parcel sent by Sea
from one part of India to another, be pre-
paid or not, at the option of the sender, If

Banghy 8hip Tostage
may be pre-paid or not.
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the full amount of Ship and Inland Banghy Postage is pre-paid,
nothing is claimable on delivery to the addressee.
55. Where there is no Banghy Post established on any line of
road, Letters, Parcels and Packets exceeding
gh}"'}i‘(’,‘;‘;'_‘hmi““ B““_' twelve tolahs and not exceeding forty tolahs
in weight, shall be received and tramsmitted
by the Letter Post. Letters shall be charged according to the
gcale in A. Sect. VI, and Newspapers, Pamphlets, and other
Printed or Engraved Papers according to the scale in A Sect. VII.
as the case may be. Parcels and Packets
clL{ﬁ;‘:Z(;';z other a7 shall be charged with Banghy Postage ac-
fahs. “;‘gj‘;‘f‘ exceeding  cording to the scale in A. Sect. X1 orf Sect.
' XII1 as the case may be, if it be certified in
writing on such Parcel or Packet, under the full signature aud ad-
dress of the sender, that it does not contain any letter or other
written communication, or any Newspaper, Pamphlet, or other
Printed or Engraved Paper. If any such certi-
ficate be false, any such thing contained in
such certified Letter or other article shall be chargsed with Postage
according to the rates specified in A. Sect. VI. or Sect. VII,
as if sent separately, and the sender will be subject to the penalty
_ hereinafter provided. Parcels exceeding forty
rarcels oxceeding o tolahs and not exceeding six hundred tolahs
in weight, shall be transmitted along any
such line as Banghy Parcels; but it shall be in the discretion
of the Post-master or Deputy Post-master, to whom such Parcels
arc brought for despatch, to forward them at such times and in
such mauner as may, be convenient. (4. Sect. X'V.)

Certificate,

BOOK POST v INDIA.

56. Packets consisting of *“ Books, Publications or Works of
Literature or Art,” without restriction as to

Rales of Book Postage.
the number of cnclosures, may he sent from
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place 1o plave 1 India, by Banghy Post, at the following rates of
Postagr :—1f not exceeding iwenty tolahs in weight, onc anna ;
if cxceeding twenty tolahs in weight, but not exceeding forty
tolahs, two annpas; and for every twenty tolahs in weight
above forty tolahs, one additional anna ehall be charged ; and
every fraction of twenty tolahs shall be charged as twenty
tolahs. The following conditions and rules must be strictly
attended to :—

(1) Every such Packet must be sent open at the ends or

Conditions 10 be obsery- sides, and either without a cover or in 2 cover
ed. or envelope open at the ends or sides.

(2) No Letter, either closed or open, nor any enclosure sealed
or otherwise closed against inspection, shall be sent in or with any
such Packet, nor shall there be any Letter or communieation of the
nature of a Letter wnitten or printed on the cover or envelope of
any such Packet.

(3.) The full amount of Postage due must be pre-paid by means
ab a Stamyp or Stamps affixed to the outside of every such Packet.
57. No Packet exceeding one-hundred-and-twenty tolahs in

NoBook Puckettn ex-  weight can be received for despatch by
teed 120tolabs i weiglid. 3010y Post at Book Post rates.

58, Tackets which exceed one-lhundred-and-twenty tolahs in

Ifal conditions are not ~ Welght, or which are not open at the ends or
t_'::i:;ﬁ:,h_'l":i“f)“g::ghi: sides, or whichi contain any article closed
Tostage. against inspection, or on which the full
Postage shall not be pre-paid by means of a Stamp or Stamps, will
be charged with Banghy rates of Postage according to Section XI.
of the Postal Act No. XVII. of 1854,

59. Any person enclosing a Letter in a Book Post Packet will,

Penuliv for enclosinga  under the circumstances stated in Sections
Letter ju Book Packel.  wy 004 XVI of the Post Office Act, be
liable to & penalty of 30 Rupees, and in the cases to which those
Sections do not apply, the Packet in which a Letter may be found
will be charged the Banghy rate of Postage.
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No DPacket or Parcel exceeding threc feet in length, or
onc foot in breadth, one in depth, or two
b thousand-five-hundred-and-ninety-two cubic
,m:hw in bulk, can be despatched by Banghy Post.
: 5] The Rules applicable to Newspapers and other Printed
" iteles cogarding News. 24 Engraved Papers conveyed by Letter
papers &c., unaltered. Mail remain unaltered.
62 The terms “ Books, Publications or Works of Literaturc or
Definition  of torms ATt include all Books, whether printed,
Dooks &c., &« written or plain; Publications or Compila-
tions, whether in. print or In manuscript ; Almanaes, Prints,
Maps, whetlier on paper, canvas or cloth, and whether printed
or written ; and any description of Paper, Parchment, or
Vellum, whether printed, written upon, or plain, together with any
binding, mounting or covering of or upon, or belonging to any
Paper, Parchment or Vellum, and any cases or rollers of Prints or
Maps, Book-markers; Pencils, Pens, or other articles usually apper-
taiving to any such Book, Publication, or Work, Paper, Parchment,
or Vellum, or necessary for its safe transmission.

,l:iitimm Dimensions

BOOK POST—ENGLAND axp INDIA.

63. Under the same conditions as to Weight, mode of Packing,
" Rates and conditions €Xclusion of all communications of the na-
of Overland Book Post.  ture of a Letter, and pre-payment, of P ostage
by means of Stamps, Packets of Books, Publications, or Works
of Literature or Art, whether Bnt,lsh, Colonial, or Foreign, as
defined in paragraph 62, and all Packets consisting of printed
Votes and Proceedings of the Imperial Parliament or the Colonial
Legislature, may be transmitted between any part of the United
Kingdom and any part of the East Indies, at the following rates

of Postage :—
s.d. R a p.
For each Packet not e\c.ccdmn 5 1b, 1 rate of Postage,.... .. or08or¢ 5¢
For each Packet exceeding 3 1b. and not exceeding 1 1b., 2
rates of Postage, .. .. .. .. . L. . . Lo ldoerQ1lIG
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2 d lisa .
For each Packet excecding 1 L. and not cxcecdiug 2 1., '
4 rates of Postage,... .. .. e L. UF 2 Rorld G
For ench Packet excceding 2 Ibs and not ea.ceedmg 3 1bs,,
G rates of Postage,... ... ver aee e ee eer e .or 4 Oo0r2 00

Beyond which weight no Packet can be despatched. The above
rates include Indian Postage.

64 The Packet must not exceed two feet in length, Dreadth,
or width.

65. The name and address of the sender, and any words not

in the nature of a Letter, may be written or printed upon the
envelope or cover of the Packet, in addition to the name and ad-
"dress of the person to whom it may be forwarded.
66. If o Book Packet be found to contain any enclosurc
penalts for mon-cou- which is sealed, or otherwise closed against
pliance with Rules, inspection, or any Letter, whether sealed or
not, the Letter or other enclosure will be taken out and for-
warded to the address on the Packet, charped with the full
Postage as an unpaid Letter, together with an additional rate
equal to the amount chargeable on a Book not exceeding half-
a-pound in weight. The remainder of the Packet, if duly pre-
paid, will be forwarded without any extra charge.

67. If a Packet be not fully pre-paid, according to its weight,

Fin if not fully pre- but nevertheless bear Postage Stamps of
paid. the value of .a single Book rate, it will not,
as heretofore, become lable to the Letter rate of Postage, but
will be forwarded charged with the deficient Book Postage, and
an additional Book rate as a fine.

68. In the event of a Book Packet being posted altogether un-

If unpaid, not to be paid, or paid less than a single rate, it will be
Fent- detained and scat to the Dcad Letter Office.

69. All Books, &c., posted under the above Rules, must be
 AllBook Packetsto be  transmitted to and from the Presidency hy

st by Banghy. Banghy Post.
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CHULANS.

70. Chulans of various Forms are required for ' the different

classes of Letters and other articles passing

Varions description of  through the Post Office. A specimen of the
Chulans, .. .

- Form to be used for each class is given in the
Appendix. They are s1x in‘number, viz. :—
1.—Letter Chulans.
2.—Steam Postage Chulans.
. 8.—District Post Chulans.
4 —Packet Chulans.
5.—Banghy Advice Chulans.
6.—Banghy Transit Chulans.
71. Letter Chulans are to be numbered counsecutively from
the 1st of May in a separate series for each
‘Leuer Chulans, Form 1. foe 15 which Packets may be sent—an
Chulans to be numbered  LDdex (form 16) to be kept both in the Des-
o o seriet for  patching and Receiving Office, will enable the
Despatching Officer to number the Chulans
correctly, and without trouble, even when several days have
clapsed since the last Packet was despatched, and will enable
the Receiving Officer to ascertain at once the miscarriage of any
Packet.

72. The Letter Chulan must show correctly the number of
each kind of Letter despatched and the amount of unpaid Postage
to be collected. Overland and Ship Letters will not be separately
entered. ' '

73. Should the Postage be incorrectly charged, the Receiving

Officer will mark the correct amount on the
\y If Postage isincorrect-  Chulan, and send the corrected Chulan to

the Inspecting Post-master by the first Post.
When this is not done, the Receiving Officer must be held re-
sponsible for the Postage charged in the Chulans which have been
received, | ‘
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7t When the number of [Letters received does nol corre-
spond with the entries in the Chulan, a
il.c{.fr;::_'l""""" Letiers in  potice must be sent by the first Mail to
the Despatching Office. Printed Forms of
Not.lce should be supplicd by the Post-master General of the
Presidency.
75. Every Chulin must be marked with the dated Office
) Stamp at the time that it is compared with
Sttﬁlvl;::l- Chulan to be  the contents of the Packets with which it
is received.
76. Steam Postage Chulans must accompany all Letters on
which unpaid Steam Postage is due, and
Steam Chulans, Form 2. a§ Inland Indian Postage is still charge-
able in addition to Steam Postage, the
Steam Postage Chulan must be distinct from the ordinary
Letter Chulan, the Steam Postage being entered in the Steam
Postage Chulan, and the Inland Postage in the Letter Chulan,.
except at the Presidencies. Steam Postage Chulans will have
to be prepared when there are re-directed Letters for de-
spatch.
77. District Post Chulans require no remark ; they are to be
Distriet Post Chulan, filed up in a manner similar to ordinary Let-
Form 3. ter Chulans. Forms should be supplied in the
Vernacular to all District Post Offices. The Packet Chulan is
merely a list of the Packets contained in
each Wallet or Transit Packet or Bag.
78. The use of each description of Banghy Chulan is explained
under the Section “ Banghy” paragraphs 28

Packet Chulen, Form 4.

Banghy Chulans, Forms

% and G. and 29. They are to bc numbered on the

same system as Letter Chulans.
79.  Letter Chulans will be filed in the Office of recelpt.. Steam

‘Letter Chulons to e and Banghy Chulans will be returned to the
filed. Office whence they are received by the first

Mail, after the receipt of the articles invoiced.
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81.. The Sorting’ Officc  Chulan prescribed in the previous
edition of the Manual having been found

rate Chulan to be
sent with Letters to be unnecessarily complex, its use has been dis-
sorted. pensed with ; only one form of Letter Chulan

will in future be used. Letters sent to a Sorting Office for delivery
. will not be invoiced in the same Chulan as those sent to be sorted.

" &tution Letters if such &

Letters sent to a Sorting Office to be sorted must be packed sepa-
rately from those sent for delivery, and if only one Chulan is used
for both Packets, it is obvious that either the Station delivery or
the Sorting must be delayed while the Chulans are sent from onc
Department of the Office to another. The Chulan in which Letters
to be sorted are invoiced will have the word “ Sorting”
written upon 1it, or if the pumber of Seorting Offices is largely
increased, a certain number of Chulans can be supplied of any
colour to denote that they contain Letters to be sorted. In the
Despatch Register the Packet to be sorted will be entered asa
second Packet, and be distingunished in the Register by the letter
“S.” in the column of remarks
82, Assorted lLetters despatched from a Sorting Office for
delivery may be entered in one Chulan with
Assonied Lettsr 1o be . .
in the same Chulan ss the Station Letters, or if it be more conve-
nient, a separate Chulan may be sent with
the Packets of Assorted Letters The hour
at-which the Mails arrive, and are despatched, will determine which
course is the most convenient.
83. No Register will be kept al any Sortmg Office of the
number of Letters received to be sorted.
imﬁ';‘;':“;o'fr‘:n":él"d #nd  The Chulans will be carefully filed, and
an index kept of their numbers. Imme-

course ix convoenient.

. diate inquiry must be made if any irregularity appears in the
. pumber of the Chulans received. Indices (Form 16) will in future

be kept of the numbers of all Letter Chulans cither received
or despatched. |
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DESPATCIL oF MAILS, axp RULES ror POSTING or
LETTERS.

$4. Letter Boxes for.the receipt of unregistered Letters and

Newspapers must be fixed in conspicuous

" mnﬁ:’ﬁ:::’:‘)ﬁ:"d places outside of every Post Office and in

other convenient sites in every Post Town.

Thé words “ Letter Box” must be painted on or above each Box
in English and the Vernacular’in legible characters.

85. The attention of Post-masters General and fnspecting Post-

masters should be especially directed to the

Post-masters General . s . . I
to strive to increase faci-  practicability of increasing the facilities for
lities for posting Leters- o iing Letters. The Post Office no longer
grants Receipts for Letters when they are posted; and it i1s more
than ever desirable that every person should have the means of
posting his own Letters near to his own house. It 1s, however,
necessary to adopt measures for the secure transmission to the
Post Office of Letters thrown into the several Letter Boxes. When
circumnstances do not admit of a trustworthy person being deputed
daily to collect and bnng to the Post Office the Letters posted in
the detached Letter Boxes, the object will perhaps besattained most
conveniently by the use of a small light wooden or tin moveable
Box inside of a heavy outer Box of iron or wood. The outer Box
should not be moveable. The opepning in the inner Box can be
cornnected with the outer opening by a tin pipe or shoot.

86. About half an hour before the time fixed for the de-
Letter Boxes tobe open.  SP2tch of the Mail, the Letter Box should
t@;lo;llg;_ ;a“.nl_mr before bhe opened in the Post Office, the Letters

taken out, examined, and weighed ; all
wmen ke o o mpe Postage Stamps should be carefully obli-
obliserated. terated by defacing each Label with obli-
terating ink, with the Stamp supplied for the purpose ; unpaid
or insufficiently paid Letters should then be marked with the
proper Postage, and with the Paid or Unpaid dated Office Stamp.
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. 87. The Letters having all been weighed, taxed, dated, and all
Sorting: for despasch sorted, according to the places to which they
may be directed. Every Post Office should be supplied with «
« Tramsit List,” showing the mannor in whick Letters for every
Post Office in India are to be disposed of. Letters for places
to which Packets are sent direct will be placed in_ Packets addressed
to those places; other Letters--will be packed into the Packets or
Bags addressed to the Sorting Office whence they will be forwarded.
(R. Sects. IX. and XX XVI1I.)

88. Packets may be of paper or cloth, mccording as the
number of Letters to be despatched is large
or small. The Offices for which Letters are
usually post,ed must be well known, and Tickets should be kept ready
addressed to those places o

89. The Letters baving been sorted must be counted, and
a Chulan prepared showing the total num-
ber and Postage due on the Leutters of each
description, for each Station ; the entries iu
the Chulan must be copied in the Register, the Letters folded up
in the Chulan and placed in the Packet or Bag, which will the
have a Label pasted on, and be finally closed. When despatching
Letters for Sorting Offices, the Letters of each description
are to be tied in separate bundles, ac-
cording as they are Paid, Unpaid or Scr-
vice. The Packet Label should be printed, and show -as in
TO THE AGRA POS,; margin the name of the Office to which

i the Packet is addressed, and that from

Packels.

Chulan to be preparcd
and Packet closed.

Tickets.

| OFFICE.
i From i which itis despatched. If a Packet is sent
. Burdwan } |” with an illegible direction, the writer by
; Post Office | whom it may be sent will ineur a finc.

90. The institution of. Sorting Offices will in a great measure
render the use of Transit Bags unnecessary,
but as their use will still sometimes be

Sorung Offices.

Postage Stamp Labels obliterated, should be -
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@nwnient., an explanation is given of the mannerin winch they
are used. .
91. They are intended to save trouble and time, at as many

Stations as possible between the Posting

'rransi:Bags and Delivering Offices.  Supposing that ten

Packets are despatched loose along any line for places at a dis-
" tance, and that five Post Offices are passed before the first
" Packet reaches its destination, it is obvious that every one of the

five Post Offices between the Posting Office and the Office at
which the first Packet is delivered, must count, examine, number
and register every one of the ten Packets, whereas if the whole
ten had been enclosed in a Transit Bag, addressed to the first
Delivering Office, trouble and time would have been saved at the
intermediate Offices.

92, When several Packets for the same place reach -any Office
by a cross Mail, they should be tied up
together with the Office Packet for the same
place and forwarded as one Packet : the ticket of address should
be over the knot of the string by which the bundle of Packets

Transit Packets,

issecured. The bundle of Packets is styled “Transit Packet.”

93. At each Presidency Post Office, Newspapers and Letters
will be received every day, Sundays excepted,

Hours of receipt at

, Presidency Post Oftices  {4r despatch, from 10 A. M till 6 P. M, after

which hour they will be received till 7 p. M, on payment of an

3 extra half-rupec each, which shall be credited to Government,

1
l
|

' (R Sect. X1.)
94. At Receiving Houses and places where there are Letter

Boxes, Letters, Papers and Packets not ex-
ceeding twelve tolahsin weight willbe received
- daily from 11 A. M to 4 P. M., or at such other hour as may be
. determined by the Post-master General, provided that no Receiv-
mg Housc shall remain open for less than five hours daily, and
" that Letter Boxes for Letters unpaid and pre-paid by Stamps be
kept open. day and wighy, - except for a quarter of an hour subsc-

Al Rocciving Houses.
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qﬁeht‘to the time fixed for the closing. of each Mail. (R. Sect.
.. XI1.)

95. At Provincial Post Offices, Letters and Newspapers will be
received for despatch from 10 A M. till 5 r.

At Provincial Pos}

. Offices. M., after which hour they will be received

till 57 p. M., on the sender paying an extra half-rupee each, to be
appropriated as provided in paragraph 93. (R. Sect. XIII.)
96. From each Presidency Post Office the Mails shall be de-
Despatch of Mails from spatched daily at 8 p. M., and the Banghies

 Presidency Post OFfices. 55 goon after as possible. (R. Sect. XIX.)

97. At Provincial Post Offices the Packets for all Mails to be
From Provincial Post despatched in the course of the night shall
Oftices. be finally closed at 6 P. M.; but for Mails

~ which usually pass in the course of the day, the Packets shall be

made up balf an hour before the time appointed for the arrival
of such Mails, which are in no case to be subjected to any deten-
tion beyond the regulated time. Notice of the hour at which
such Packet is closed shall be hung up outside the Office,
both in Eunglish and the language of the District, after which
hour, Letters, Papers or Parcels received shall not be forwarded
till the following day, unless such Mails should not arrive until
after 6 P. M., in which case a second Packet shall be made up.
(R. Sect. XX.)

98. The Post-master at any Station, or person in charge of the
Letters, &c, damaged, Office;s shall have power to refuse Letters,
not to be received:  Papers or-Parcels bearing the appearance of
having been opened and re-closed, or otherwise improperly dealt
with, unless the writer or sender thereof shall attest with
his full signature that they were sent in that state. (R. Sect
XX1I.)

99. When the number of covers received at any Post Office

. . shall cause the weight of the Mail to exceed

\When bulk of Mails N
rreomls reguluted Weight  the regulated weight, the Post-master i
Bow to be disposed of anuthorized to keep back a portion of the
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heavier public Despaiches and nuported Newspapers till the follow-
ing dny, but private Letters and public Letters marked ** Despateh”

. ghall not be kept back. (R. Sect. XXX.)

100. The name of the sender of any Letter, Paper or Parcel
shall not be demanded in any Post Office,

Namse of sender of any

. Letter, &c., not o be Whether the Postage be pre-paid or not. (R.
 @emanded. Sect. I'V.)

101. Letters, Papers or Parcels shall be received at any Pre-
i sidency or Provincial Post Office, or Receiv-
Letters toboreceived at | . .
eny Station for delivery ing House, for delivery at the same Station,
at such Station. within the ordinary range of delivery. (R.
Sect. V)

DISTRIBUTION anp RECEIPT or MAILS.

102 On the arrival of every Mail, the Packets should be
carefully counted, examined and compared
with the Chulan, and all Registered Letters
taken out and put in train for disposal : the Mail Bags should then
be turned inside ouf. The Post-master or other Officer in charge
of a Post Office must always be present at the opening and dis-
tribution of the Station Mails.
103. Aseach Packet is opened, the Letters will be counted
and marked with the dated Stamp, the
o Mode of diewribution  Pogiage calculated, and the Chulan, if cor-
rect, receipted and filed, and the necessary
entries made in the Receipt Register. The Letters will then be
distributed to the Peons, and into the Thaonah, - Forward, and

Receipt of Mails,

- Deposit Boxes. When the whole Mail has been distributed, an

account of the number and Postage of the Letters with each Peon,
and in the Thannah, Forward, and Deposit Boxes, will be entered in
the Peons’ Book by the Deputy Post-master himself, care being
taken that the eutries are correct, and that the totals agree with the
Register : if there is any discrepancy, the Peons must not leave the
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E }fﬁgel until the mistake is discovered and rectified. The initials
F of each Peon should be taken in the margin of the Peons’ Book, as

% S a0 acknowledgment of his having received the number of Letters
swd to him.

L
I

- 104. No excuse should be accepted for neglect on the part

Personsal attendance of of a Dep uty Post-master to attend to the dis-

Deputy Post-master o be tribution and despatch of Mails, and personal

inmsted on. attendance must be insisted on. The fact

of the hour being generally an inconvenient one may diminish
the value of an appointment in the Post Office, but does not
render the performance of the duty less incumbent on one who
has accepted service in the Department.

105. - The Bearing Postage on Letters delivered must be paid

Postage o be daily in daily by the Delivering Peons. Credit
taken from Peons. is not to be allowed on any pretence to any
person : the accounts of each day must be closed in the evening
of the same day.

106. The Chulans received with each Mail should be filed as

Ghulans to be filed in -theu- .Pa.ckets are opened. in the order
the order in which re- in which they are entered in the Receipt
gistered. Register. Neglect of this simple precaution
renders an examination of the Receipt Register a matter of great
difficulty. Where this irregular filing of Chulans is practised,
it should be assumed that the Post-master neglects to compare the
Register and Chulans, and he should be considered liable to cen-
gure and punishment.

107. Letters directed to Native Officers, or men of Re-

giments or Detachments, shall be de-

m(;o:::;:ﬁi;nﬁaggcg: livered to an Orderly, or any other
their own Regiments. fit person, who shall be deputed by the
Officer Commanding the Regiment or Detachment to receive
the same; but Letters on which Postage may be due shall noi
be delivered to such person unless the postage be first paid.
(R. Seet XXXIV.)
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\ hatever Postage is marked on a Letter, Paper or Parcel
must be paid at once on delivery, after-
giots how 0 which any complaint of over-charge will be
duly attended to. In -all complaints of
e or unnecessary delay in delivering Letters, Papers or
-Parcels the covers or envelopes bearing the Post Office Stamp
m be presented for inspection ; and when complaints are pre-
fu-red against any Peon, the number on his badge should be
_gpec;ﬁed (R. Sect. XVIII.)

' 109. At each Presidency Post Office, there shall be three
; deliveries daily, the first delivery not to be
_;D;,‘;;";’Jc?,if"%iii Bf)cf later than 7, the second at 11 A. M, and the
;, Bees. ‘ third at 8 P. M., at which hours, respectively,
the Peons shall quit the Office with the Letters, &c.,, entrusied to
‘ them. Al Letters, Papers and Parcels received from 3 p. M. till 5
: A M. shall be sent out at the first delivery, all from 5 to 10 A. M.

at the second delivery, and all from 10 A. M. to 3 P. M. at the third
delivery, and Mails received after 3 P. M. shall not ordinarily be
opened till the following morning, except when received by Express
or from Seaward. ( R. Sect. XV. }

. 110. At Provincial Post Offices the delivery of Letters, Papers
{ At Provincial Post 80d Parcels must depend upon the hour of the
Offices. arrival of the Mails at each Station, after which
they shall be delivered with all possible despatch. (R. Sect. XV1I.)

111. The Delivering Peons are prohibited from going out of
lmmediate payment  UR€IT usual course to deliver Letters, Papers

}bf Postage required. or Parcels, and from delivering them without

ilmmednat,e payment of the exact amount of Postage; and they

tare not bound to give change. Should they be subject to deten-
tion, they are not to deliver the Letters, Papers or Parcels, but to
‘return them in the evening to the Post Office for delivery the
foﬂovnng day. (R. Sect. XVII.)

. 112. On the dehvery of a Registered Letter a receipt for the

same must be given to the Delivery Peon.  (R. Sect. XXIV.)



33

Phe punct.ual delivery of Letters by the Delivering Peonsis
3 one of the first objects of the Post Office,and it
tivery of s that which is perhaps the most difficult of at-
' tainment ; it is only by constant vigilance that
perior OIBcers of the Department can hope to prevent or even
" ‘)’the RUppression and theft of Letters by the Delivering Peons.
14 i'.When several Letters miscarry, which were posted in differ-
: - tn be taken to oD% Post Offices, and addressed to parties re-
“3uat and punish mis-  siding within the beat of any particular Peon,
m&ncﬁ. . the responsibility for their loss must be
amded between the Peon and the Distributing Clerk, but in the
~-ymajority of cases, the circumstances attending each will be sufficient
m relieve the one or the nther from the stigma of dishonesty. When
 there are grounds for suspicion against any Peon, he should be strictly
watched. Marked Letters should be given to him, inquiries made
of the addressces, and all lawful means taken to ascertain the truth
and ohtain evidence sufficient for conviction, should the suspicion
be well founded. In other cases, though the evidence may not be
sufficient to justify a criminal prosecution, it may be ample to
authorize the discharge of the suspected party.
115. Cases not unfrequently occur in which errors committed
. Tondeney 1o exeuse by the senders of Letters are imputed to dis-
Post  Oflicc  Esuablish-  honesty on the part of the Post Office Officials,
| fens There is a tendency to exaggerate the number
of such errors, and to make use of them to throw doubt on alleged
acts of neglect-and dishonesty of which Post Office servants have
really been guilty. Too many Post-masters are in the habit of trying
to screenand find exeuses for their Establishments, instead of making
a strict and impartial inquiry into every complaint or charge which
may be brought against any individual on their Establishment.
116. It is impossible for any Post-master in all cases to prevent
. theft and misconduct on the part of his sub-
_ bef:;::::;"‘“ which will - ordinates, but if, by taking up a complaint
s a charge against himself, he delays and
E



rows difficulties in the way of an investigation, he becomes
b nctically an accomplice of the wrong-doer. Any cxhibition of the
- Beeling indicated above must be visited with severe censure, and

boven if it does not lead to removal from the Department, will act
s & bar to promotion.

" 117. Tt is only by careful and constant attention, and the in-
~ vestigation of all complaints which are made,
f Constant vigilance re-  ¢hat Pogt-masters and Deputy Post-masters
q‘"m‘ can sécure the public against loss. The Peon
; or the Clerk who finds that he has with impunity stolen one Letter
: wﬂ] of course be encouraged to continue the practice, whereas had
! he found himself watched, even though his first act of dishonesty
. passed. unpunished, he would very probably be deterred from a

repetition of it. .

118. Whenever the loss of a Letter is reported, inquiry should
in every case be made of the Despatching
and Receiving Office as to whether the missing

“ Letter was noticed in either Office. In small
Offices, where few Letters are daily delivered, the Deputy Post-
master will often, from his own recollection, be able to state posi-
tively that a particular Letter which may not have been delivered
was received in his Office or was despatched; and even in Offices
of more importance, it will often happen that the Clerk by
whom a Mail is opened or despatched may be able to give
direct evidence as to the fact of a Letter having passed through his

. hands. '

119, All Letters, Papers and Packets whatever, received at any
Post Office, by Post, for delivery at such

All Letters, &c., re-
ceived for delwery, to boe Office, are to be sta.mped with the appro-
stamped, but ;ﬁgﬁ“ﬁ; priate Office Stamp, and marked with the
to be marked. date of the month and year ; but the amount -

" of Postage paid or due is not to be marked, unless the Letter has
been under-charged with Postage at the Despatching Office.
(R. Sect. XXXVIII.)

Yose of any Letter to
be reported.



027 At ‘such Post Offices as have more than one delivery daily,
M : mh -i,w ofices 8ll . Letters, Papers and Packets must be
Aﬂ?"al:;‘;; than rrere, marked with a Stamp, showing at which
e go be stampod 1st,  delivery they were distributed. (R. Sect.
L¢ak ar 3rd, according to
o delirery. - XLV}
'121. ~Expresses may be employed by private individuals at the
3 ‘r,gxpmsef for private . discretion of the Post-master applied to, on
persons, payment being made at the rate of four
annas per mile in advance. - { R. Sect. XXXIII.)

122. Public Despatches to be transmitted by Express must
bear on the face of them the words “ By
Express,” and the signature in full of the

Officer sending them. (R, Sect. XX X1.}

123. As the employment of Expresses interferes with the

Public Officers to om.  Ceierity and regularity of the ordinary Mails,
ploy them ‘sparingly un-  and is attended with expense, public Officers
der & penalty. . . .

are enjoined to employ them as sparingly as

possible, and any public Officer despatching an Express, when the
exigency of the Public Service does not, in the opinion of the
suthority to whom he is subordinate, require it, will be held
answerable for the expenses attending that method of trapsmis-
sion. Public Expresses from a Presidency Post Office can only be
ordered by a Secretary to Government. (R. Sect. XXXII )

124. Expresses must be immediately delivered to the ad-

dressee, even if received at a Post Office in the middle of the night.

125. On roads on which there is a Mail Cart Establishment,
. Expresses should be conveyed on horseback, not in Mail Cart.

FINES.

126. Fines are to be imposed on Post Office Establishments for

Fioes 1o be imposed all petty a.a.cts of carelessness- Or -mismanage-
for all petty acts of neg- ment which may produce inconvenience to
figence. the Public Service, or interfere with the
uniform and systematic working of the Establishment.

Expresses.
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Any person committing any of the offences spc,clﬁed in the
list given below will be punished by the fine
"f]” ;’; ‘;:;;:%'f attached to its commission, 1naddifion to any
slitch may be ne-  other punishment which the peculiar circum-
- stances of any case may render necessary.

}28 The parties who may detect fineable errors and mistakes
will, as a general rule, be entitled to receive
,.,..E":'i.'ff gifé‘iﬁﬁ re- the amount of the fine allowed ; but it must
* eaive the fine imposed. p 10211y understood, that this grant is not

intended as a set-off against fines incurred, and that the claim of

- the detecting Office cannot in any way act as a bar against the can-

celment by the Post-master General of the Presidency of the whole
or any portion of a fine incurred. ‘
129. Notice of the detection of a fineable offence must be sent
: by the first Mail despatched to the Office in
Wotice of 8 fine must N .
bs sent by the Arst Mail  fault after the detection of the offence, and
after. detectlon. should De writien on the back of the
Letter Chulan.
_ . 130. No fine can be claimed by one Office
Not clsimable for Of- . .
Biees to which Packetsare  from another to which it does not make up
not mado up, Packets.
131. Ten per cent. on all fines passed by the Post-master Gene-
ral will be sent to the Post-master General’s
Ten per cent tobere- - . . .
miusd w Posi-master Office to cover the cost of printing Fine
Ueneral. Statements, Bills, &c.
132. Fine Bills* must be submitted, with an Account of the
Quarterly Bills to be previous qua.rter and a Certificate (Form 17).
submitled. quarterly, with vouchers attached, for chéck
* From 18, in the Office of the Post-master General.
After examination and correction, they will be forwarded for pay-
ment to the Office from which they may be due. .If the correct-
néss of the claim is allowed, the amount of the Bills 1s to be sent

in Postage Stamps to the detecting Office, as a Registered Letter,
with a receipt for signature.
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133. No Fine Bill will be passed, unless received at the Office of
the Post-master General of the Presidency
Bills to be submitted  yithin thirty-one days after the close of the
* within a month. .. . .
= quarter in which the fines were incurred.
134 A Frontier Office under the superintendence of one Post-
_ " master General is authorized to claim fines
- .-_1.!{:.0 2';::: fn?.?xw: I&‘:-mo';:JE from an Office under another Post-master
| tier Office. General, but his Bills must be submitted
. for approval to the Post-master General, under whom the Office
may be, from whom a fine is claimed. No Office, not a Frontier
Oﬂ";ce, can claim or is liable to a fine from any Office within the
jurisdiction of anotber Post-master General

A

135. Correspondence on the subject of fines between Post-
masters or Deputy Post-masters is prohi-

l;igf:fsp"“dc““ pro-  hited ; if any Official in charge of a Post
Office consider, that he or his subordinates

have been unjustly fined, he is at liberty to submit, in the pre-
scribed Form,® the objection which he wishes
to urge. The Form having been sent to
the detecting Office for a reply to the objection, will be forwarded
thence, with the vouchers objected to, to the Post-master General
of the Presidency, who will pass a brief final order deciding the
dispute. The Form will then be returned to the objector for his
guidance. No discussion should ever be permitted in regard to
fines remitted partially or in whole, and though in some cases an
objection may be disallowed, which fuller explanation might show
to have been valid, it would be extremely inconvenient to permit,
a system of correspondence to be commenced which it would be
almost impossible to fix any bounds to. When an obviously frivo-
lous objecilon is raised, the fine appealed against should be
doubled. When a groundless claim is knowingly preferred, double
the amount claimed should bLe levied from the party claiming.

This Rule 1s, of course, not intended to mecet cases of actual fraud
when vouchers are garbled or forged.

* Form 20,
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135 Thc several Forms tu be used in carrying out the system

10 be printed, and  Of fines are given in the Appendix.* They
iﬂw by Post-Master  gjould be printed, and supplied from each
Post-master General’s Office: uniformity in

’
2
E .

-. . Porml 17 to 20.
“the size of the paper used for the several vouchers will save a

t deal of time and trouble.

137 When the aggregate fines against any Office are heavy,
the person in charge of the Office is gene-
rally either incompetent or indolent ; it
should be generally understood throughout
the Department, that if in two successive quarters the amount of
fines incurred by any Office is considerable, the person in charge
will be liable to dismissal

Flead of Office respon-
sible for finca.
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'l:lﬂ.~ List of fineable offences : —

Vouchers required
Dueacription of Offence. Finetobelevied.| to substantinte a
k - Claim.
{_ .
: Rs. | As. | P.
” Receipt of the
£ 1, Mis-aending a Transit Bag’ or : Office t,opwhlch the
Wallet, ... o w3010 Transit Bag orWal-
; (let was addressed.
! g Mis-sending n Packet or Parcel,..| 0| 8 [ 0} Receiptas above.
© 3. Mis-sending a Letter, : 0| 2§ 0| Receiptasabove.
. 4. Neglecting to enter a Packet in Certificate of de-
: a Packet Chulan, showing tecting Office and
i whence it wasdeaspatchedorto > 0 2 0 notice on first Chu-
. what place addressed, each lar despatched.
omission, ...
5, Neglecting to rct.um a Banghy)
Transit Chuolau by the first Postj 0 4 0 As above.
afler the reccipt of the articles,
€. Neglecting or refusing to pay, -
wguhm fourteen days, any i‘mel m:::ibl:f t{::
Bill passed by a Poat—mnsters oririnal Bill
' General, ... LR '
L Despau:hmrr o Pa.cket whatso- Gtk e
4 ever ite contents, of less mze2 0 2 0 The 0“%,""_“ e
; : { ver of the Packet.
§ thao six inches b\ three, ...J)
¥ B Despatching o Packet with the
¢ uaine of the Despatching or De-
‘ livering Office, or both zlleglblv} 0] 2| 0] Asabove
written,
Asabove, witha
Receipt from the
9. Mis-dirocting a Packet. 0| 8 0 ()ﬂice to which the
J| Packet should have
{ been addressed.
10. Colluding with other Establish- A fine equal|
ment to conceal any of the { [to that imposed
foreﬁzmg offences, or omntt.mg on the offence
m fines for them, concealed. -
11. N to send an AdviceY !
Chulan before a Parcel, or to | !
transfer the Advice Chulan | | .
when any Parcel has to } 4|1 0 4s in No. 4.

. transmitted, as a forward one, | |
to another Office, .0




INSPECTING POST-MASTERS.

139. Eventually it will perhaps be desirable to rostrict the
powers of Imspecting Post-masters to the
_ Power °fh:::dp°£“;§ limits which were originally prescribed for
Eﬁw Inspectors, but it would be extremely incon-
* yepient and dangerous suddenly to release from local control all
“the ill-paid and ignorant Dawk Moonshees in charge of small
Provincial Post Offices. The distant authority of the Post-master
General would act too slowly, and with too much uncertainty, to be
- efficient ; and if the Inspecting Post-master had not the power of
jssuing and enforcing orders, great confusion and much fraud
would unquestionably be caused by the removal of the control of
. the local paid and Ex-officio Post-masters.
140, Tt is proposed that the Post-master General shall detel
mine what Deputy Post-masters are suffi-
P:::;_“m"f:ér w,ﬁ"‘;‘,’;ﬁ;} ciently intelligent and trustworthy to be
be under the orders of a4 onee placed on the footing of independent
laspecting Post-master. R )
Post-masters. The Officers placed in this
class will correspond direct with the Post-master General and will
be subject to inspection, but except in cases of emergency, will not
receive direct orders from the Inspecting Post-master ; in fact, they
will be almost exactly in the position of Post-masters under the
former system.
141. All other Deputy Post-masters will be directly under the
Position of Deputy orders of the Inspecting Post-master of the
Post-masters. Division. Orders from tbe Post-master Ge-
neral regarding them will be addressed to him, and he will be
empowered to suspend any one who may neglect his duty or dis-
obey orders. The relation of the Inspecting Post-master to these
Deputy Post-masters will be very similar to that hitherto borne
by a Subordinate Post Office Writer to the Post-master of the Sud-
der Station, except that the Monthly Accounts will not be sub-
mitted by the Inspecting Post-master.
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:i:z The Inspeeting Post-master will be required to visit daily
Datier i Inspecting the Post Officc of any place in which he may
atemasicy be staying, and will to & great extent be res-
‘."'-hlp for the working of the Office during his stay. All orders
' instructions given by an Inspecting Post-master must be in
wiiting. An Order Book should be kept in each Post Office in
j';hich the orders should be recorded. The general purport of
;uch Orders must also be noticed in the Diary.
“"143  The Road Establishments in each Division will be under
uhorits over Toad the Inspecting Post-master, and it will be his
Batablishment. special duty to superintend the Establigh-
ment of Olverseersand Runners, to see that they receive their pay
punctually and in full, and to punish neglect. He must pay atten-
tion to the state of the Ferries and Ferry Boats on Mail lines in
his 1nvision. and address the proper loeal a.utho'rit,_y 1 case of
anv irregulanty or defect which may delay the transit of the
Mail :
144. The extent of power over Road Establishments, which can
Authorite aver Roaa D€ delegated to Inspecting Post-masters, will
Establishment. vary according as each line is under contract
—or secondly, managed by Contracting Overseers—or thirdly,
‘'managed by Overseers on fixed salaries—or fourthly, is with-
out Overscers. It must also vary according to the degree of
confidence which the Post-master General may feel in each
Post-master.
145. In the first case little or no control can be exercised ;
| Am'hom}_ over Toag Wil only be necessary to assist the Contrac-
| Esablishroens. tor in his Ferry and Rainy Season arrange-
‘ments, and to report i the Post-master General any systematic
neglect or nnproper practice which may be observed. In the
second case also, little direct interference should he exercised ;
the Runoers should be considered as liable to dismissal by the
Overseer, but while employed they will be entitled to the wages
sllowed by Government. In the third and fourth cases, the Post-
F



i« in the position of Centracting Overseer, but c'xcept .
sl.or!. cross lines, this system is a bad one: and should he gradu-
"‘ly superseded by one of the first-mentioned.

“146. Inquiry into complaints regarding the despatch and deli-
Lo make inquiries into Y& of Letters will perhaps be.t.he most
coinplaints. important duty of the Inspecting Post-
ma_gwr, he should take every means in his power to ascertain
‘the degree of confidence which is placed by the public in each
Peputy Post-master in His Diviston. When there is reason
to believe that fraud is practised either upon the Government or
‘apon persons posting Letters, or that Letters are not delivered, he
should at once proceed to the spot and use his utmost exertions to
obtain proof against the delinquent. If the proof obtainable is not
sufficient to justify a criminal prosecution, but is of a nature which
leaves no moral doubt of guilt, he should either exercise his own
authority and suspend the guilty person. or report the case for
the orders of the Post-master General.

147. It will be the duty of the Inspecting Post-masters to sce
' that the Dailv Cash Aceountand Peons” Book
are kept up. punctually i cvery Office in
bis Division ; he should. 1if necessarv. explam  the Accounts
thoroughly to each Deputy Post-inaster and Writer, and shouid
circulate v the Vernacular all Orders whieh, if not translated,
would be likely to be misunderstood by persons who know but
little English.

148. The Banghy and Letter Registers should be carefully

o eheck Chulans and compared with the original Chulans, and
Registers. all discrepancies noted, eorrccted and report-
ed by the Inspecting Post-master.

149, The most convenient mode of providing for the payment

Mude of providing for 0 TSt Office Establislhments in the interior
payment of Esablish-  of Districts will probably varv with local
ment _ circamstances, and in Bengal at least it will
in some cases be necessary to send cash from the Sudder Station.

T ¢ XAMINe AUCOUILE
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l When this 15 the case, the necessary amount should, 1 think, be made
{over by the Deputy Post-master of the Sudder Station to the
persons by whom the pay of the Road Establishments are disbursed.
The payment will thus appear in the Sudder Post Office Accounts,
_put if made by a Draft on the Treasury, it will not be neceasary that
any cash should pass through the hands of the Deputy Post-master
of the Sudder Station. The Road Establishment being independent
“of the Oftice Establishment and of Deputy Post-masters, the latter
will at once bring to the notice of the Inspecting Post-master any
delay or irregularity in payment of which they may have reason to
complain.  The receipts of the Establishment must be attested by
the Inspecting Posi-master.
150. Under.the plan sketched above, all Deputy Post-masters
Responsibiliis of In- will be responsible for- the working of the
;ﬁ‘;:‘_‘:r“:fmc:}:'.'d Deputy  Pogt Office under their charge : these whom
the Post-master General may think sufficiently
intelligent wil] correspond with the Post-master General ; the rest
will be under the orders of the Inspecting Post-master of the Divi-
sion, will address him on all points of doubt, and will receive orders
through him. He will be held responsible for the punctuality with
which the Accounts of the Deputy Post-masters under him are
submitted, and it will be his business to see that no errors are con:-
" mitted through want of acquaintance with the Instructions which
have becn issued.
151. In some special cases, 1t may be judicious to retain the
_ supervision of Ex-officio Post-masters, but
Ex-officio Post-masier ..
in some cases to retain  cvery such case mnust be treated as an excep-
charge. tion and it will generally depend upon the
interest which the incumbent takes in the Post Office whether the
course 1s advisable or not.
152, The observations in the preceding paragraphs to relaw
Authorits of Inspeet-  Chiefly to the degree of authority to be exer-
g Posi-nasters. cised by Inspecting Post-masters over th
Post Oltice within their respective Divisions,



53. The following General Instructions and Paper of Questions
iaacral Instractions vnl! mdlcat:e in more _detaul the-pomt.s t.o
_' which special attention is to be paid, but it
i be understood that they are not intended to prevent the
-master General from restricting or extending the authority
;n Inspecting Post-master in any special case.
154 The duties of an Inspector extend to every Department,
‘D Departments to e 2ud every defail of the Post Offices within
Wted the circle of his inspection. He must make
'lnmself thoroughly acquainted with the practice of each Office,
“with the mode in which the work of the Office is distributed,
with the amount of supervision exercised by the Post-master, and
the peneral character of each subordinate in each Office.
155, He must report every deviation from the authorized
o repore sl irregu- system, and warn Post-masters and Deputy
laritics. Post-masters as well against keeping up
unauthorized Accounts and Registers as against omitting to keep
regularly those which are ordered.
156. Each Office must be visited, thoroughly inspected, ard a
full Report given once in each quarter:
A Quarterly Inspection i
Report 1o be furnished.  Forms of the Quarterly Report wiil be fur-
nished. Every Inspector must keep a Diary of his Official pro-
ceedings ; this Diary must be despatched weekly to the Post-master
Ceeneral, and any wilful omission in the Diary, or peglect in its
preparation, will be punished by removal from Office.
157 The Inspector will enter in the Form supplied for
' o inclade & memo. of € purpose the hour of arrival and despateh
distribution of all Mails.  of the several Mails from the Office at
Form. which he may be ; he will draw attention to
any irregularity or detention, and suggest the remedy which may
appear to him likely to correct the evil
168. The Inspector must daily visit the Post Office of the
"o visit the Post Office Station at which he may be, and remark on
dally. every ipstance of the continuance of irregu-




u the first day of his arrival at any Station, count and comput

zi;;‘hjhe cash in hand with the Daily Cash Book, and report any de-
giency or irregularity which may be discovered. He should alss

smpare the Undelivered Letters in deposit with the Deposit Ac.

, éount, and the Peons’ Book, and report whether the number and

Postage entered therein is correct or not.
© 159. The following arg the Books and Accounts ordered to br
a List of Books. kept up at every Post Office :—

L15T oF Books To BE KEPT UP IN ALL Post OFFICES.

ot

Abstract Register of Letters received and despatched,

Index to Banghy Chulans despatched and received, Form 15,.

Register of Letters received, Bearing Steam Postage, ...
Register of Packets received in Traosit to other Offices,

Forms 9 and 10, .. . - - .o cere 2 vole
Remizter of Banghy Parcels, n\vcned and despatched, Forms
9 and 10, .. .. .. .o .. .. 2,
Banghy Transit Register, Form 11, - e ce-s 1,
Index of Lotter Chulans despatched and received, Form 16, 2 ,,
2
|

- Form 4, .. .. .. . .. .. 1
Peons’ Book, .. .. . ‘- .. N S
Treasury Remittance Book, showing sums sent to the Reve-

oue Treasuries, .. RS B

Check Receipt Book of ch.gwrcd Lettcrs despatched NP T

- Register of Bullock Train Parcels received by Cooly or
otherwise, .. .. x .- . .- -« b,

Daily Cash Book. A

* Bkeleton Book for filing Letters received.

* Ditto ditto ditto for Circulars.

* ‘Despatch Letter Book, comtaining copies of all Letters
despaiched, (lithographed or printed Letters need not be

J | entered.)

«* Ju large Offices, separate Bookcs will be required for different Departments,

L
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ggcnt B:ll and Cash Acecount Book.
per of the Hours of Receipt and Despatch of Mails, 1 vol,
t of Postage due on Servicc Letters, .- A

. In Offices where Dawk DBearers’ Accounts ure kept.

K Bough Diary of Orders und Directions for laying Dawks, 1 ,,
%Ml of Receipts and Disbursements on account of Dawk

Z ‘Bearers, . - T o S
In Bullock Train Offices.

Registers of Packages received and despatehed, 2,
Abstracts of Invoices received and despatched, .. L2,
Copies of Monthly Accounts - rendered to Post-master
General, . . .. S S
Draft Register, (in North- Wcstern Provmees only,} .
Bullock Train Transit Register, .. - R
Vernacular Record.

A Book containing copies of all Perwannahs issued to subor-

dinates, '

A Book containing copies of Roobukarees to other Posi-

IDasiers.
Receipt for payments to Chowdrecs and other persons not in
the regular employ of the Post Office.

Queries to be ansiver- 160. The points involved in the following
;fmbe‘; f:sﬂfflgza::‘é:;\ must be noticed by Tuspecting Post-masters
‘Hapum when reporting upon each Post Office :—

LETTER MAIL DEPARTMENT.
Tot.—What Mails amive dzulv l Post Ofhce and

al what hours ¢
2nd.—How muny daily distributions are there ?
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“grd.—What tinc s generally occupied in opening Packets,
sering and distributing Letters to the Peons 1
> gtk —1s the Postage: Account daily examined by the Deputy
gy@}nmmr and the Cash taken from the Receiving Writer and
Fpeons? |
. © 5th—Is the Deputy Post-master always present at the opening
“and closing of the Station Mails?

6th.—Is the Peons’ Book in the hand-writing of the Deputy Post-
master ? )

7th.—Describe the mode in which the Town and Station are

divided among the Delivering Peons.

sth.—What precautions are adopted to ensure the delivery of
Native Letters?

g¢h.—Are the Rules regarding the disposal of Unclaimed Letters
attended to 7—Is a list of Unclained Letters exposed outside the
Post Office and at the Eotwallee ?

10tk —On the return of Letters as unclaimed, are any inquiries
instituted as to the cause of non-delivery and the truth of the Deli-
very Peon’s statement ?

11th.—Are Tables of Postage and Distance hung up in the
Ofhoe ?—Are they legible ?

12tl.—Are the entries in the Receipt and Despaich Registers
made daily before the Mail s despatched and while 1t is being
distributed ¢

BaNcHY DEPARTMENT.

© 138th —Are the otals of the Registers cast up daily and compar-
~ed with the Cash Receipts ?
" Y4th.—Is the Banghy Index totalled daily, and are the entries
correct ?
15th.—Does the Deputy Post-master compare the Return Chu-
lans with the Register ¢
16th.—Are all Banghy Parcels, whether for delivery or in tran-
sit, carefully weighed and examined on their arrival 7
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17th.— W hat detention are Parcels in Transit subject to ?
16th.— Can you suggest any means of avoiding the detention, if

‘there be any ?

19th.—What are the Securities for the safe custody of Banghy

! Pa.rcels while in the Post Office?7—How are Banghy Despatches
" packed?

20th.——What arrangements are made for t.he delivery of Banghy

~ Parcels and the collection of Banghy Postage ?

o
»

DAwK BEARERS DEPARTMENT.

21st.—Mention the roads on which Dawks are laid by the Post-
master of , and the rates if they differ from the
ordinary payment. :

22nd.—Are the Chowdree’s Recexpts for all payments to be
found in the Receipt Book ?

23rd. —Have you compared the Chowdree’s Receipt with the
charges in the Dawk Bearers’ Account, and if so, were any differ-
ences detected ?

24th.—1Is the Table of Dawk Chargeq suspended in the Office?

25th —1s there a Table of Dawk Bearer Remittances in the Office ?

26th. —How many complaints. have been made by Travellers
aganst Bearers during the last quarter, and what steps have been
taken by the Post-master to punish proved neglect, and prevent
its recurrence ?

RoAD ESTABLISHMENTS.

27th.—Mention the roads which you have inspected during the
last quarter.

28th. —State the average rate at which the Mail has been con-
veyed on each road in your Division,

29th—Explain the cause of any falling-off in the rate of speed
below the rate expected.
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" 30th—State if the full authorized Establishment was mainfaiu-

aﬂ on the roads which you visited, and if the Runners’ huts were
< the road-side. '

jst—Give your opinion of the efficiency of the several Road

pErSeers. ,

“ 43nd.—Mention any alteration, either of route or hours of de- -

KA

o -

~ gpatch, by which you conceive that the speed of the Mails would
be improved.
" 83rd. —Mention any cause which retards the delivery of the
- Mail between adjacent Stations, and ‘suggest any mode of obviating
the inconvenience. ‘
34¢).—Describe the plans adopted for the passage of the Mails
across unbridged streams, dividing the streams into those across
which the Mails are conveyed in boats or raft, or by ropes.
35¢.—Dous the statement furnished to the Posi-master Geng-
ra} show the actual distribution of the Road Establishment ?

UFFICE AND RECORDS AND MISCELLANEOUS.

36th.—Mention any unauthorized Records or Registers which
are kept up, and state the dates on which you requested the
Post-master to discontinue them.
37th-—Meution any Books named 1n the list which are neglected,
and the dates on which you brought the neglect to the notice of
the Post-master.
38th.—Are the Chulans kept in order according to date of
- receipt and the entries in Receipt Register ¢
. 89th.—Detail the Office Establishment, and describe the mode
in which the work 1is distribuied.
40th.—State your opinion as to the relative efficiency of each
subordinate. .
41st —Describe generally the state of the Records, and the
means adopted for their preservation.
42nd.—Mention any deviation from the prescribed mode of sort-
tng and distributing Letters
G
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" 43rd—Are all Cash Accounts and Contingent Bills copied in a

ook, with the remarks of the Civil Auditor 2.

i 44th.—Is the Daily Cash Book properly kept up and attested by

%-the Deputy Post-master?
. . 45th—Have you ascertained that the difference between the
. sums sanctioned for any purpose by the Post-master General, and

 that actually expended, is in all cases duly accounted for 1

- 46th—Have you received any complaints against the Post Office
subordinates 2—If so, briefly state their nature and result of the
inquiries which have been made in consequence.

47th.—Are all Petitions from all subordinates read by or to the
Deputy Post-master himself?—By whom are V ernacular papers
read 7

48th.—Is the pay of the Establishment disbursed according to the
scale sanctioned by the Government?—If not, state the actual
arrangements and the cause of the deviation, and give your opinion
as to the necessity for any change in the authorized Establishment,
and call on the Deputy Post-master to explain why any change was
made without previous sanction.

LETTERS.

161. Letters are divided into the following ten classes, viz. :

1.—Paid,... ... ... ... ..
2—Unpaid, ... ... ... '
3.—Service,
4—Refused, ... ... ...
5.—Unclaimed,
6.—Forward, or Re—dlrected } Letters
7.—Ship, ...
8.—Steam, cie ereens
9. —Soldiers’ and Sailors’,
10.—Registered,* ...... e

* For Rales regarding Registercd Letters sce appropriate Section.
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22y Eﬂ. Paid Letters arc those to which Postage Stamp Labels are
affixed of value sufficient to cover the Post-
age chargeable on them.

S o Foreign N ewspapers post.ed for despatch by Her Ma-
Fiintres must be pre-  jesty's Mail, or otherwise by Sea, to places
- not within the Territories under the Govern-
¢ of the East India-Company, must be pre-paid. (4. Sect. X1X.)
§64. Letters which individuals address on their private affairs
‘W addressed w0 to any Government Officer must be.sent

m;?om;‘z’; on IE::(‘[' “;:f pre-paid by Stamps ; and this Rule is to be
Hramps. understood to include Letters tramsmitting
Bills of Exchange, Promissory Notes, Receipts, Government Secu-
rities, &c., to the Accountant General, Government Agent, or any
other public Officer.  (R. Sec. XXXV)

165. Letters from Officers, Civil and Military, reporting their

Letters 1o Public Of. departure from a Presidency, must, if ad-
ficers s be pre-paid. dressed to any person but a Secretary to
QGovernment, be pre-paid. (Notification of Government of India,
ley 13, 1855).

“166. Loose Stamps found in a Letter Box are to be credited to
. o loose Government under the head of ¢ Profit and
iﬁm found in Lester  Loss” provided that it is impossible to as-
! certain to what Letters they were originally
'nh&cbed. When practicable, loose Labels found in Box should be
n-psbed on the Letters from which they may have been detached.
: > 367. Indian Stamps attached to Overland Letters may be recog-
Ovestand Letiers wiry  nized if unobliterated. The Stamps should
.‘_m Swammps. - be obliterated at the Post Office of the Presi-
:ﬁeacy, and if their value 1s sufficient, the Letter forwarded as Paid.
B&. Unpaid Letters are those the Postage on which is not
i Xfgadd Lewces Liable  Pre-paid ; they are chargeable with double rates
-‘_?1“&!‘”“‘“ of Pustage. (4. Sect. XX.) Letters partially
3 aid will, on delivery, Lo charged with double the difference




ie of the Stamps affixed and the proper Postage.
(11.)
£ npmd Letters received by Sea from any place not under
e un- the Government of the East India Com-
gl'e Post- pany are liable to single rates of Postage
" ondelivery; but ifre-posted by an Agent,
_ 'lf unpa.ld liable to double rates of Postage.
D, Letters from Officers of Government to private individuals,
fom Govern- 0D piivate matters, must be sent unpaid.
: ‘ “;e}::“::’ This Rule will 'nclude the following classes
of Letters:—

{!) Bxlls or Exchange Drafts sent to Military Officers on their
mqms:tmn
~ - {%). Bills returned to Military Officers after acceptance.

*_ f3,) Correspondence on the above subject, or respecting Bills
and money matters generally.

" fetiers found in a Letter Box without Stamps affixed must be
“freated as unpaid letters.

lt:_.l":’l. Service Letters are Letters relating to the Public Service,

and for convenience. allowed to pass under
: the signature of certain public Officers with-
mlt u:tual payment of Postage.

h:?.. Service Letters will be treated in every respect as Paid
Letters, except as regards the manner in
which the Postage chargeable upon them is

. Em'mc Lotters.

; "T-o be treated as Paid,

m be accounted for.
73 All Letters franked by duly authorized persons in the cor-

*ON THE PUBLIC SERVICE oxLy, | Fect F °r_m' will

L | The Oficer Commanding be_ recetved as
M”::i: ogncgﬂﬁ " lst Regt. Lt. Cavalry, paid and charged
Yatsers. Cawxrorpe| to the Depari-
% ,_ Joux S!.HTH’ ment to which

| At Gend the franker be-

Each Post Office will account for the Postage chargeable on
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the Service Letters despatched, but. to save the t.rouhle of mlcuhtmrr
. .the Postage on cach Letter, the following course will be followed.
174 bhort]y before the closing of any Mail, the Service Letters
S for despatch will be sorted into the four
ch?;icuﬁcﬁlfgﬂfg divisions of Revenue, Judicial, Military and
' General, according as the franker belongs to
one or other of the Departments named. There will, ordinarily, be
_ no difficulty in determining to what Department any Officer belongs ;
should there be, the Post-thaster General will give the necessary
instructions. The Letters being sorted as above described, the covers
for each Department will be weighed together, and Postage charged
at the rate of two annas for every tolah. |

175. It is to be understood that Postage is to be charged on all
Service Letters despatched, including Forward or Re-directed Letters.
At the close of the Office, the total amount of Postage charge-
able to each Department will be entered in the Accounts. No
detail need be kept to show the Letters poéted by each Officer.
A Form of Official Postage Account is given in the Appendix.

176. . Steam Postage due on Official Letters despatched or

Steam  Postage on received will be credited to Her Majesty’s
Official Letters. Government and debited to the Depart-

ment, Monthly Bills being sent for the in-
formation of the Officers by whom the debit is made.

177. Letters relating to the following subjects may be sent
under a frank as “ On the Public Service only” :—

(1) Receipts of payees of Sepoys’ Family Remittances, which
are sent to Officers Commanding Compames, for the satisfaction -
of remitters.

(2) Family Remittance Drafts returned to Officers Command-
ing Companies, in consequence of payees not being found, or fo
cottection or alteration.

(3.) Adwising Officers Commanding Companies of the arrival
of a Family Remittance Draft- for Sepoys under their Com:
mand.
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(+) Correspondence on the above subject with Officers Com-
manding Companies, &c.

(5.3 Correspondence between Collectors and Officers Com-
manding Cqmpanies, &c., regarding Sepoys’ family affairs, and on
complaints and suits relating to land.

178. Letters and Packets exceeding twelve tolahs in weight may

- be sent by Letter Mail on the written re-

Letters above twelve to- . e
lahsmaybe sent by Letter  quisition of a Secretary to a Government or
Mail uoder Certificaie. 4 t46 Chief Commissioner of the Punjab.

179. Ameens employed in Civil Suits at the expense of the

Ameens not authorized  parties are not authorized to send Letters
o e mont b UC the Public Service without actual pay-
paid in money. ment of Postage. If any public Officer
wish specially to register any Service Letter, the Registration
Fee must be paid in money.

180. Postage charged on unfranked Letters addressed to Private

Postage on unfranked  Oecretaries to the Governor-General, Go-
Letters remitied. verners, or Lieutenant-Governors of any
Presidency, or to Secretaries to Government, may be remitted on
the certificate of the receiver that the contents bond fide ana
exclusively relate to the Public Service.

181. Refused Letters arc those rejected unopened by the
addressee ; if unpuid, the sender may be
called upon to pay the Postage due on them.

182. Letters, Parcels or Packets rejected unopened by the
person to whom they are addressed shall be forthwith sent to
the Office of the Post-master General of the Presidency, who
shall open the Letter, Parcel, or Packet, and take measures to
recover the Postage from the sender, or shall at his discretion destroy
the Letter, Parcel, or Packet; and all money, or other valuable
property, which such Letter, Parcel, or Packet may contain shall be
disposed of in the manner prescribed in A. Sect. XLIV. with respect
to such money or property contained in Unclaimed Letters. (4.

Sect. XLV.)

Refused Letters.
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183. Unclaimed Lelters are those which for any reason cannot

Unclaimed Letters. be delivered to the addressee.

184. Clause 1.—A list of all Letters, Packets and Parcels posted

Lists to be preparca 20d addressed to persons wlio cannot be found
daily. shall be prepared daily in every Post Office,
and exposed for not less than two weeks in the most conspicuous
part of such Office ; and all such Letters, Packets, and Parcels
which shall have remained three weeks unclaimed in any Office,
shall, if the sender’s name and address are written on the cover, be
returned to the Posting Office to be delivered to the sender free of
all charge ; all Letters, Packets, and Parcels of which the sender’s
nawe and address cannot be ascertained, unless they be opened,
shall, after rernaining unclaimed for three weeks as above, be
forwarded to the Office of the Post-master General of the Presi-
deacy. :
Clause 2.—The DPost-master General, or some person duly

P;m_mme, General to  appointed for the purpose and bound to
open Unclaimed Leuers.  gecrecy, shall immediately open all such
Letters, Packets, or Parcels, and if the address of the sender can
be discovered, shall enclose them in Dead Letter Covers and re-
turn them to the sender. All Letters, Packets, and Parcels, of
which neither the person addressed nor the sender can be found,
shall, afier they have remained unclaimed mn the Office of the Post-
master General for one year, be destroyed.

Clause 3.—All money found in any Unclaimed Letter, Packet,

Money. k., to be sent OF- Parcel shall be. paid into the Public
to Tressury. Treasury, and all other valuable property
found as above shall be sold by the Post-master General of the
Presidency, or by some one duly authorized by him for that purpose,
and the proceeds of the sale shall be paid into the Public Treasury
for the benefit of any person who may have a right thereto, after
deducting all sums due from such person for Postage. (4.

Sect. XLIV.)
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1853,  ‘Thie Daily List, the preparation of which is ordered in the
preceding extract, should be alphabetical, and
when taken down, should be cut into slips
according to the letters of the alphabet, and
be pasted into a skeleton book arranged according to letters.

186. Letters with illegible addresses must be treated as unclaim-
ed, but should be sent without delay to the
Post-master General.  All Letters returned
undelivered by Peons from apny cause must be entered at once in
the Deposit Account before being re-directed or otherwise disposed of.

187. TLetters addressed in a foreign language or character,

which cannot be decyphered by any of the

Letters addressed in  Officials of the Post Office in which they may
foreign languages. .

be posted, should be shown to persons likely
10 be able to read the address, and if possible, should be sent to their
destination. When it is really impossible to find any one who can
read the address, they should be sent to the nearest Post Office where
the language of the address is spoken. When the characters in
which the address is writien is altogether unknown, or is one not
current in India, the Letters must be sent to the Post-master
Geuneral of the Presidency for disposal.

188. Forward or Re-directed Letters are those whichk have
to be sent from the place to which they were
oniginally directed, in consequence of the ad-
dressce having left the place, or the Letter baving been mis-directed.

189. On every Letter or Packet which shall be re-directed and

Additional Postage to forwarded by the Letter Post, from any place
be charyed. to which it shall bave been conveyed by the
Letter Post, there shall be charged for the Postage thereof from
the place at which the same shall be re-directed, in addition to all
other Postage paid or due thereon, the rate of Postage to which
it would be liable if posted and pre-paid by Stamp at the place
where it shall be re-directed. (4. Sect. XXII1.)

Daily Lists should be
-nlllhﬂbetit‘.ﬂl.

Yilegible Addresses.

Forwarg Letters.
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190 Forward Postage must be charged on all private Letters
ﬁm—vﬁi to public Officers moving from place to place on duty.
( 191 Forward Postage is not chargeable on any Leiter mis-sent
1Mh the neglect of any Post Office Official.
L '19%.  Ship Letters are those received or despatched by a private
.sh[p or Steamer.

: 198. Indian Inland Pgstage must be pre-paid on all Letters and
Newspapers posted for despatch to any place
beyond the Territories under the Government
of the East India Company ;if not paid or
-: msufﬁmensly paid, such Letters, &c. must be treated as unclaimed.
(A, Sect. XIX.)

194 No charge is leviable on account of Ship Postage on any
Bhip Postage not charge-  Leetter despatched, but a sum of one anna,
o ot ﬁe:‘egosedf; without reference to weight, is chargeable on
ived every Ship Letter received in addition to any
other Postage to which it may be liable. (A. Sect. XLII.)
195. Commanders of Ships are entitled to receive one anna
' for every Letter delivered by them, in con-
formity with A Sect. XL, XLI and
S XLIL, w anv Officer of the Post Office authorized to receive
it. The clam for Bounty DMoney must be preferred before
the Vessel leaves the place at which the Letter was delivered and
‘before the expiration of two months from the date of arrival of the
*?&ssel
196, The Commander of any Vessel who shall neglect to report
hwq, for disobedi- that he has Mails on Board, or in any way
H‘“ of Act. disobey the directions contaimed in A. Sect.
K.L. is liable to a penalty not exceeding 1,000 Rupees.

:197. Any person on Board of a Vessel, who shall knowingly
;___- Penalty for detention of retain in his possesmon a.ny une:\cepted Letter
haties oo Board-ship. yfter any part of the Letters on Board have

baen sent 1o the Post Office, is liable to a fine of 50 Rupees, and if
h detain such a Letter after demand made for it by an Officer of
H

. Ship Letters despatch-
,g mast be pre-paid.

Bouniy Money.
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the Post Office, he will be liable to a fine of 100 Rupees for cach

i Letter so detained.

198. Bounty Money is not to be paid for or charged upon any
Newspaper.
199. Commanders of Vessels leaving any place in the Territo-

. ries under the Government of the East India
Commanders of out-

-ward-bound Vessols to Company are bound under a penalty or fine

receive Mails on Board,

not exceeding 1,000 Rupees to receive and
give a Receipt for every Letter and Packet which he may be required
to receive by an Officer of the Post Office. (A. Sect. XLIII.)

200. On the arrival of any Ship or Vessel off any British

Notice to arriving Indian Port, a printed Notice, under the sig-
;zﬁf& for disposal of pature of the Post-master of the Port or

Station, shall be delivered to the Comman-
der by the first boat despatched to board the Vessel, according to
the requisition of which, the Commander shall proceed to dispose
of such Packets as he may have on Board, as directed by Sec-
tion XL of the Post Office Act, a copy of which Clause shall be
communicated to the said Commander. (R. Sect. XXV1.)

201. Weekly Lists are to be published of the Vessels for which
Packets are open, and also lists of the dates
on which Packets have been despatched by
each Vessel carrying a Mail that may have
Jeft the Port. The Master Attendant is directed to notify to the
Post Office the intended departure of Vesselsto any part of the
World. (R. Sects. XXVII. and XXVII1)

STEAM LETTERS.

Lists of Ship Packets
te b+ published weekiy.

202. Steam Letters are those received or despaiched by Her
Majesty’s Mail Steamers; thiey are divid
into the following classes :—

Steamn Letters. ed
1.—Southampton. | 4.—British Packet,
9.—Marseilies. 5.—Soldiers.

3. —Red Sea. -
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208 Southampton Letiers are those sent to or through Great

Britain by Steamers plying between Alex-
andna and Southampton, and which conse-
quently are conveyed the whole distance by the English Post Office.

204. Marseilles Letters are those addressed to Great Britain,

Southampton.

Marseilles. . but sent through France vid Marseilles.
205. Red Sea Letters include all those addressed to Egypt,
| Bod § Malta, the Levant, or to any place on the Con-
ea,

tinent of Europe, the route to which does not

lie through Great Britain. Thus Letters addressed to France or any

place on the Continent of Europe vid Marseilles or »id Trieste arc

considered Red Sea Letters. On all such Letters Steam Postage must

be pre-paid, and the English Post Office is not responsible for them
after their arrival at Alexandria or Marseilles, as the case may be.

206. Britisk Packet Letters are those sent from one part of

India to another, or from a Port in India 10
Britisk: Packet.

Ceylon, the Straits, China or Australia by
Her Majesty’s Mail Packets.

207. Soldiers” and Sailors’ Letters are those written by and ad-

ot ' dressed to Soldiers or Sailors of Her Majesty s
o or the East India Company’s Army or Navy.
They must be addressed in the form given in the margin, and i

-y

franked by the Comman-

From A. B., Serjeant, §c. of Itegt. | : : )
[Here the direction 'is to be inserted.) : dlllg Officer of the Regl
(Sié:mi;l) o i ment or Ship, and not ex-
.. B, cer | ' . .
\ Commanding  §(—) Regt. ceeding half an ounce in

—| weight, are entitled to be
conveyed from any part of India to any part of Great Britain or the
Colonics for One Penny or Nine Pie, provided the Postage is pre-paid.
- 208. Letters from Soldiers and Sailors in India, addressed to

Great Britain, may be pre-paid in India
Elig} d'bc prepaid to Soldiers’ Letters addressed to China or Aus-

tralia, if not pre-paid, will be charged Two
Pence on delivery. The Postage must be paid in cash.



209. Soldicrs’ Letters posted in India, for delivery in Indin, are
| subject to the ordinary rates of Indian Post-
Loonage on Soldiers’  gge, but Soldiers’” Letters addressed, as above
described, to Great Britain or the Colonies,
are not liable to Indian Bostage.

210. Letters and Newspapers sent by Her Majesty’s Mail Steam-
. ers are subject to various Rules in regard to
Rg;":‘;‘;frsﬁ": Postage  {he prepayment of Steam Postage, which are

abstracted in the following Table :—

Table showing the Routes by which, and the chief Places to which
Letters can be sent from India by Her Majesty's Contract
Mail Steamers, and also the Rules relating to the Payment of
British Postage in India.

- { .
Description of |- . Ruie regarding Payment of
Letter, | Nam: of Place Addressed. Steam Postage on Letters.
j Great Britain, .. | Pre-payment is optional.
Southampton, .. Foreign Europe, .
{ Americe, .. | » Cannot be pre-paid in India.
- —_— Grear Britain . .
Marscilles. 0t Foreign Euro,pe, A
(| Suez, .
| | Cairo,
Alcm.anana, or am other placc
in Egyp, .
Red Sea, «- 4 | Malta,
G:brahar
Greeec, Levant znd l'ormgn
Europe, ..
Great Britain vid Trieste, .. |}
| Magricius, vid 21este, - | »Must be pre-paid.
Cape of Good Hope, ..
Australian Colonies, .
China, except Hong-l{ong,, ..
Mamlla .
Bal:a.na, ..
Java, ..
Bourbon
British Packet, < | Any pla.ce not a British Pos-
|| session, oo |2
Any Indian Port, .e M
Aden, -
Ceyl .
[ S;;’":;"Jre }Can be pre-paid or not at tho
: Penoang, ' option of the sender.
Malacce, .
.; Hong-Kong, e i J
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Colonial Newspapers or Prices Current posted in lndza for Great
Britain are not subject in India to any charge for,\Postane Lut
Newspapers posted in India, addressed to any British Colony or Pos-
session, or any Foreign Port, or any Port in India,‘are, if sent by Hex
Majesty’s Steamers, or vid Southampton through England, liable to
a Postage charge of One Penny, (9 Pie,) which must be pre-paid.
_Newspa.pers sent through Great Britain vid Marseilles are liable to 2
Postage charge of Four Pepce, (3 Annas) and if addressed to British
North America via the United States, a further charge cf One Penny
must be levied on account of the United States in addition to all
other Postage.

Newspapers and Prices Current brought to India by Her Majesty’s
Packets from a Foreign Port, without having passed through Great
Britain, are chargeable with One Penny (9 Pie) on delivery. ’

211. All Steam Postage, if pre-paid, must be paid by means of
Postage Stamps affixed to the Letter ; it is
chargeable in addition to Indian Inland Post-
age, and is credited to the English Post Office.

212. No Letter or other article can be despaiched to any place
not within the Territories under the Govern-
ment of the East India Company, unless the
full amount of Inland Postage is pre-paid.
(4. Sect. XIX.) Every precaution should be taken to keep the
public informed of the existence of this Rule and the necessity for
its strict observance.

213. Pre-pavment of Steam Postage is, as shown in the Table,

Steam Letters to.bere. 2150 iD Many cases compulsory ; it is therefore
ai.;;id& by Post Office pecessary that Shipand Steam Letters should,

at Provincial Post Offices, be received by a
Clerk, who will see that they are sufficiently stamped, and reject
any on which the correct amount of Postage is not paid. Anv
Letter received as sufficiently stamped must not, in any case; be de-
tained. At the Presidency Post Offices, those Letters only, the
pre-payment of Steam Postage on which 1s compulsery, will be re-

Must be paid by Stamps.

Inland Postage must
be pre-paid.
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ceived at the Window by a Clerk, Inland Postage is not chargeable -
on Ship and Steamn Letters despatched from a Presidency Town, and
there is no reason for departing from the usual course in respect to
any Letters on which pre-payment is not compulsory.
214. Letters on which Steam Postage is unpaid, or partially paid,
Unpaidh Letters for Fo- add:e_ssed t? Foreign Eumpe ’ -ﬁ Ma.rseilles
reign Europe to be sent or' Trieste, 1f found in the Letter Box, should
vid Southamptox. be sent to England vid Southampton.
215. Overland Letters received for despatch by Her Majesty’s
Partially pre-paid Let-  Mails, partially pre-paid, will, when the pre-
ters. payment is optional, be sent bearing the dif-
ference between the proper charge and the sum in even Shillings or
Eight Annas, which may have been paid. Fractions of a Shilling
or of Eight Annas will not be taken into account. Thus a Letter,
the Postage charge on which is Ope Shilling or Eight Annas, must be
sent bearing One Shilling, if less than Eight Annas, be paid thereon.
A Letter, chargeable with One Rupee or Two Shillings, on which
Twelve Annas may have been paid, will be sent bearing One Shilling.
216. 1i is no longer necessary for any Office in the interior to
Provincial Offices nat to keep a separate Accourt of Paid Steam Letters
keep separate Account of despatched all : such Let.t.em, whether South-
Steam Letters despatched. ampton, Red Sea., or British PacLet., will be
sent with one Steam Postage Chulan to the Presidency Post Office, and
be also entered in the ordinary despatch Register and Letter Chulan.
217. 'The General Letter Chulan of the day will show the total
Mode in which Steam Dumber of Covers, Steam Letiers inclusive,
Lotters are to be packed.  degpatched on that day. The several des.
criptions of Steam Letters should be separately tied with fine twine,
and be labelled according as they belong to one or other of the
under-mentioned classes of Letters, viz. r—

Marseilles. ( * British Packet, Paid.
Red Sea. Ditto, Unpaid.

Soﬁthampton, Paid. ’ Soldiers’ Letters.

Ditto, Unpaid. Newspapers.
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218.  Although 1t will not be necessary for Post Offices m the
Account ta be kept af interior any longer to su't.)mit, Accounts of
Postage on Letters receiv-  Steam Letters despatched, it will still be ne-
ed and forwarded. cessary to prepare and submit an Account of
the Postage collected on Unpaid Letters received, and the sum to be

- deducted on account of Postage on Re-directed Steam Letters des-

patched.
219. Steam Postage will be recovered i
the same manner as Indian Inland Postage.

(A. Sect. XXVII.)

Recovery of Steam
Postege.

NEWSPAPERS.

220. Any Periodical, published at regular intervals mot ex-
ceeding twenty-eight days, may be con-
sidered a Newspaper, provided that it is a
medium of current intelligence.

921. When the following conditions are strictly observed, News-

papers and other Printed and Engraved Papers
wfgg?m”ﬂ to be ob- ot weighing more than twelve tolahs are

entitled to be conveyed by Letter Post at
Newspaper Rates. The conditions to be observed are the follow-
ing :—

(1) There must not be more than one Newspaper or Printed
Paper in one cover, an Extra or Supplement of the same date is to
be considered part of the Newspaper.

(2) The Newspaper or other Printed Paper must be without a
cover, or in a short cover open at both ends.

(3) There must be no word printed on such Newspaper,
Pamphlet, or other Printed or Engraved Paper after its pub-
lication, or upon the cover thereof, nor any writing or mark
upon it or upon the cover of it, except the name and address
of the person to whom it i1s sent, and the name and address of
the sender.

Definition.
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(+.) 'l‘l;ere must be no paper or thing enclosed in or with any
«uch Newspaper, Pamphlet, or other Printed or Engraved Paper.
(A. Sects. VII. and VIIL)

222. If the above conditions are not observed, the Newspaper,
together with the enclosure, if any, must be
Penalty. for non-ob- 3 3
e conditions. charged mt}}’ Postage at the rate which would
be charged on an Unstamped Letter of equal
weight. (4. Sect. IX.)
. 228. Unless expressly directed to be sent by Book or Banghy
If cot more than twelve .Post, every Newspaper or other article weigh-
tolahs in weight to be ing less than twelve tolahs must be conveyed
sent by Letter Post. - .
by Letter Post. (4. Sect. XIV.)
224, Packets of Newspapers, &c., whether imported or published
in India, cannot, in any case, be sent by
Packets must be pre- Banghy at Book Post Rates, unless the Postage
31 . .
’ is pre-paid in full
225. Unpaid Packets of imported Newspapers, weighing less than
twelve tolahs, provided they otherwise con-
Packets of imported . . . )
Paper weighing less than  form to the conditions prescribed in Section
peive tolahs VIIL of the Post Office Act, may be sent by
Letter Post, at a charge of single Newspaper Postage for each News-
paper contaiped in the Packet. For the Rules regarding Steam
Postage on Newspapers see para. 210.
226. Unpaid Packets of imported or Indian Newspapers, &c.,
weighing more than twelve tolahs, must be
If more than twelve
tolahs must be conveyed  sent by Banghy Post, and charged Banghy
by Buanghy.
Rates.
227. Newspapers imported by Ship are wpot liable to Ship-
Bounty not to be paid I.’osta.ge, nor are ‘Capta,ms of Ships en-
on Newspapers. titled to any gratuity on such Newspapers.
228. A single Newspaper, weighing more than twelve tolabs,
A single Nowspaper fnus‘t be conveyed by I:l’aanghy Post ; if unpaid,
weighing more than it will be chargeable with Newspaper Rates of
twelve tolahs. Postage, provided that the necessary condi-
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tons are obscrved ; if pre-paid and so directed, it can Le sent at
Book Post Rates. ' _

229. Whenever the Post-master General of any Presidency

shall have notified, in the Official Gazette,

Wherc Banghy Parcols  ¢})44, the Banghy Post is conveyed in the same

and Letter Mails are con- ] ]

veyed in the same car-  carriage with the Letter Post along anyline
riage, Ncewspaper Pack- T

ets not to be sent by Of road, it shall not be lawful to send by the
Banghy. Banghy Post any Packet of Newspapers,
(A. Sect. XVI)

230. The prohibition contained in the above extract will apply
only to the Stations between which Mails and
Banghies are conveyed in the same carriage,
it cannot be tuken to prohibit the despatch of Packets of Newspa-
pers in all cases in which they are liable to be conveyed a portion
of the distance in the same carriage as the Mails.

231. Newspapers posted for despatch by Letter Mail may be

pre-paid or not at the option of the sender, if
“‘_Péﬁ‘:‘fgc d ff“t‘l‘l*‘ll’:m{: not paid they are not liable to double Postage
Pestage or linsbie 1o on delivery. Newspapers are not liable to
Forward Posiagze, . . .
: Forward Postage if not delivered, but if a
Newspaper 1s delivered at the house of the addressee and is
received, aud subscquently sent o the Post Office re-directed, For-
ward Postage must be charged, as in this case the presumption will be
that the cover has been removed and the Paper read and re-closed.

232. Newspapers, &c., not printed and published in India, whe-
ther posted in India or received by Mail
from any other country, must be charged as
imported Newspapers. The place at which they may be posted
does not affect the fact of their having been imported.

POST-MASTERS.

Limjiat ion of the Rule

Imported KNewspapers.

233.  Under this head are included persors in the Post Office
Depariment in actual charge of any Dost
Office, whethcr subordinate or not.

1

Post-niasters.
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23+ The Post-master is responsxble foFthe dué” perfc')rmancc

of the duties entrusted by‘lum to any Subor-

Responsibifity of Tost-  Jinate ; and though it may be impracticable
Mmasiers. R

for him to perform all the manual duties of

sorting, packing and stamping Letters, he is bound to be in atten-

dance, and be ready and able to assist when necessary. The pri-
mary duty of a Post-master is the receipt and despatch of Letters,
and he must not be allowed to consider that, because he is allowed
ihe assistance of one or more Writers, that he is thereby exempted
from the necessity of himself performing the primary duties of his
Office.
235. The office of Post-master is now generally looked upon as
one merely of superintendence In very
ingﬁc‘;‘é 'g'f"h“;“(‘;};;‘-"k‘ large Offices, where there arec many other
duties to occupy his time, this must be to 2
certain extent the case, but in small Offices it must be now clearly
understood by all, that the person in charge, when paid by ihe
Post Office Department, is expected, and will be required, todo his
full share of the actaal work of the Office, in opening Packets, pre-
paring Chulans, registering Letters, cxamining Banghy Parcels,
and in other ways acting as the working hiead of the Office, not
merely as a supervisor.
236. All Post Office Subordinates, without exception, mustfurnish
Security to a reasonable amount with refer-
o ﬂ%‘zf:";u n‘:{s ﬁ‘l-‘.fc uf":;‘ ence to their salaries, but not less than equal
to one year’s pay. Inquiries regarding charac-
ter should in every case be made through the Magistrate at the
home of 4 candidate for employment.
237. A general classified List of Deputy Post-masters and
Writers should be kept in the Office of every
Lfé’;‘a".:ﬁi‘;?cgiﬁﬁ Lo Post,-.master General, and no promotion or
) appointment should be made without his

sanction. An agrecment to go to any part of the Presidency in
which his services may be required should be taken from cach, and
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‘persons now in the Service, who may cnter intu thix agreement,
should be considered, if qualified, as having a right to promotion
before any one who has not gigned it
238. It will be the duty of the Inspecting Post-masters and
Post-masters General to examine the validity
of the Securities lodged by the several Deputy
Post-masters and others at least, once a year ;
any person concealing the insolvency of his surety, or the alienation
of the property pledged, must be punished by immediate dismissal.
239. In Provincial Post Offices, the Deputy Post-master must
himself make the necessary entries in the
Deputy Post-master w i < :
keep up the Cash end Peons’ Account at the time of distribution : a
Feons” Book. rough book is not to Le kept. Before-the
Peons leave the Office, the number of Letters distributed to each
must be counted and compared with the number in the Receipt
Register, and the signature of each Peon must be taken to certify
to the correctness of the amount of Postage and number of Letters
for wiich he is responsible.
2%#0. Post-masters and Deputy Post-masters should watch the ar-
" rival of Mails at their own and at neighbouring
Post Offices, and should bring to the notice of
the Inspecting Post-master, or Post-master
General, any delay or rregularity which might be obwviated or correc-
ted. It must be remembered, that itis the duty of every Post-master
to point out and endeavour to correct every practice which may cause
inconvenience or loss to the public or to the Post Office Depart-
ment, whether it oniginate 1n his own Office or Division, or m au-
other part of the Country.
241. If Deputy Post-masters have every Mail vpened in their
presence, and if, as each Packet is opened, 1ts

Security Bonds to be
periodically examined.

To watch and report
irregulanty,

To open and distri-

. S 3 2 T P 2 ; 'v" _
bute Mails. contents are immediately cutnpared with the

Chulau, 1f the Peons’ Account is correctly
made up and the Peons strictly watched, few Letters will miscarry
at & Delvering Office,
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242 BEvery cmnplaint regarding the loss of o Lotter should tw

T report all come sent.a.t- once to the .Post-mastvr General of the
phunts 1o the Post-mas-  Presidency ; inquiries, such as cach easo ad-
er General. mits of, should be made, and the complaing
registered as a complaint against the Posting and Delivering Ofitec.
When complaints from different quarters are made relating to
Letters posted at one Office, the person in charze of the Ofiice
must be held responsible, unless Yie can relieve lhmwselt of 1t by
tlirowing 1t upon another.

243. The Daily Cash Book and the Peons’ Book are in Provineial

Post Offices to be kept up by the Depury
chf,‘%g:i}_‘ Book and  Post-master. The Cash Dock should be to-

talled daily, and the totals carned forward, A
full description has been mven under the head * Accounis.” para-
graphs 19 to 25 of the mode in which the Postage Account, Part
B. of the Peons’ Book, is to be prepared. The other portions re-
quire little explantion.

244. The Peons’ Account is simply a memo. of the distribution
Peone and District oi“ each Mail, showing the number of Letters
Pust Account. A. and D, given to each Peori, the Postage to be reco-
"~ Peons” Book. vered from him, and the Postage due on Un-
ciaimed Letters returned by each. The District Post Account (D.)
requires no remark.

245. The Deposit Account (C.) is a numerical Siateinent of the

Letters, &c in deposit ; this Account must be
Pcﬁg"ﬁgbi}_"”““‘: C.in correctly kept in every Office; its preparation

need not occupy five minutes, ard 1t is neces-
sary not omly to prevent peculation, but to prevent undelivered
Paid Letters from being lost through carelessness. The Post-
master General when on a tour, and Inspecting Post-masters should
invariably compare the Deposit Account with the Letters actu-
ally in deposit.  All Letters returned undeclivered by Peons must
be entered in the Deposit Account, even though immediately re-

directed.
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POST OFFICK

946, The business of every Post Office, however small, must be
Tost Oftice to be in & conducted in a room set apart for the put-
separate room, with pro-  pose, and fitted up properly. The words
per furniture. “ Post Offiee” must be exhibited in large and
conspicuous characters in English and the Vernacular outside the
Building, so as to attract public attention. The Post Office must
not be removed from one position to another without the sanction
of the Post-master General.
947. The Letter Box must be fixed in a convenient and acces-
sible situation, and the words “Post Office
Letier Box” placed over it in very plain
characters. 1t must be always kept locked, except when open-
ed for the purpose of taking out Letters for despatch. (iSee
Paragraphs 8+ to 101.)

Letter Box.

Notice of hour of clos. 248. A distinct notice of the time of clos-

ing Mails, ing cach Mail should be placed outside the
Office.

949. The admission of Strangers 1nto a Post ‘)mc( 1 strctly

Admission of Strangere  Prohibited 5 all inquiries should be answered

prohibited. from the Window, and 1t is desirable that the

Entrance Door into the Post Office should not open on to the road.

ROBBERIES.

9250. Mail and Banghy Robberies are generally accomplished
either by open. violence on the high road or
by abstracting, with more or less skill, the

contents of a Parcel supposed to contain va-
luabla and re—clo;.m« it. so that its outward appearance may not

Twa classes of Mail
Robberics.

excite suspicion. Sometimes, but much more rarely, Parcels are
stolen while in transii, the thief trusting that irregularity in some
Office will prevent the theft being brought home to Iim.



e i

e i P TRa S

JESSON -
4

70

| ]

51 Tt s of course impossible for the Post Oftice Lo prevent
ighwas Robberies not Highway Robbery, and in some cases of this
unfrequently  promptod descnpuon no blame can be altached to any
by the Post Office. — n6 in the Post Office Departraent, but there
18 good reason for believing that many Highway Robberies in which
the Banghy has been plundered have been instigated and guided by
information received from Post Office Subordinates.
©52. Whenever a report is reteived of the Letter or Banghy
Mail having been plundered while in transit,
information should immediately be sent to
the Magistrate ot the Distnct, to the Inspec-
wor of the Division, to the Post-master General, and the Post-masters
of the Offices whence the plundered Parcels or Mails were despatch-
ed, stating full particulars of the Robbery. A copy of the Banghy
Chulan which accompanied the despatch should also be sent, care
being taken to specify the date of original despatch of each Parcel,
as well as the date of despatch from the Office in rear. The con-
tents of each Parcel should be ascertained without any delay. The
course of all containing any thing of value should be traced from
the Offices of despatch to the place where the Robbery was effected.
If it appear that any Parcel has been subject to undue detention, su
as to allow of information being sent on by Letter Mail, suspicion
will rest on the Office 1o which the detention occurred, and should
no satisfactory explanation be given, or should there be any thing
to connect the detention with the Robbery, the partics concerned
will, under Sectiou XLIX of the Post Office Act, L lable for the
value of the property lost through their neglect of arders.
23'2 The second class of Robberies can be committed only by
the servants of the person by whom the
ﬁc?;):-}:;:;: by Post OF  rifled Parcel may be posted, or by Post
Office servants. To protect the Post Office
against charges on account of the alleged loss of articles which were

Course tn follow on the
occurrence of 8 Robbery.

never in the Parcel supposed to contain them, it is only neéessafy
to insist, that all Parcels should be securely packed, and that pri-
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vate Seals should be attached at such small iniervals as would
render the opening of a Parcel impossible, unless the Seals werc
broken. When a Banghy Parcel bLearing marks of having leun
tampered with is, on being opened, found to have been rifled of its
coutents, the presumptxon must be that the theft has been perpe-
trated by some one in the Post Office Service. .
254 Such thefts rarely, if ever, occur, unless there has becn
delay and neglect of orders in more than on
Post Office: it may often be difficult to fis
the guilt of the Robbery on any Office or individual, but in al
cases in which such a course is practicable, the Offices in which irre
cularities ocourred should be held jointly liable for the value of th
property abstracted; careful examination of the outward cond;
tion of each Parcel, correct weighment and rapid transit wi
cenerally prevent Banghy Robberies by Post Office servants, ¢
afford the means of detecting and punishing the perpetrator
of them. 1f by neglect of prescribed precautions Post Ofiic
Officials permit Robberies to be effected, they have no ground f:
complaint, if they are held respousible for the consequences of the:

Course to be followed.

neglect.
255. Every Robbery must be reported by the ost-master Ger
ral of the Presidency to the Director Genes
i R:;m;;ffc,:’rIK(:,RT:I of the Post Office in India, and if the Robix
und in some casts to the  ghgyld be one effected by violence, in whi

Liocal Government. ‘
the Officers of the Post Office were not 1

. plicated, a Report should be made at the same time to the Loc

Government within whose junisdiction 1t occurred.
ROAD ESTABLISHMENTS.

256.  Whor: the Mails are not conveved by Contract, the Esi
blishment, whether of men or horses |
which it 1s conveyed, is under the imumedie
management of the Post Officc.

When Mails are not
comeved by Contract
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257. The following extract from Dr. Ranken's DPost Office

Manual states the capability of Runners, and

km‘l:‘ﬂfni’:ﬁ“ Dr. Rane the abuses which have chicly to be guarded

against. In practice it has been found that,

when the Overseer’s pay depends on the speed at which the Mail
is carried, the Runners exert themselves :—

« Thg* Overseers, if not watched, will generally, keep up fewer

Overseers must be - men than"Government allows, in order to
watchod. “ embezzle the wages of the number deficient.

“ Runners sometimes surrender the greater portion of what is
“drawn on their account, for being permitted to leave the road and
“ attend to their domestic affairs at home. Others have been known
“to pay eight annas a month, for permission to travel at the slow
“pace of about two and a half miles an hour in carrying the Mails,
“ to the person whose public duty it was to‘accelerate tlie Post.

“ In some Divisions Runners used to pay for not being disturbixd
“or made to carry mails at night.

“ Whilst able-bodied men abound in most parts of the country
“who, rather than want, are willing to serve as Mail Curriers for
“ less than Government grants, the Overscer, or whouever is entrusted
“ with the payment of them, will have the power to wake the differ-
“ ence to himself

“So long as Runners remain thus helplessly at the merev of
¢ others, any indulgence or increase of wages intended for thon{ will
“ benefit none but the persons by whom they are hired and dirceted,
 For eviis like these, the root of which is in the condition and cha-
“ racter of the people, it 1s difficult to find a remedy.

“The prevalent abuses are mentioned, liowever o shiow an
“inexperienced Post-master how unsafe it is to depend for informa-
“tion on the persous forming his Road Establishment.

“The following facts Loine ascertained

Facts regarding  th . , J ’
powers of Kunnersts Cen- * ¢very Officer in charee of a Division of the

-ev Mails at speed. .. N
vey Plals ul spest “ Post Office should relv on them and act ac-

¥ eordingly

i
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- (1) Scventeen of twenty healthy natives in the prime of life,
“which Runners ought always to be, can carry the maximum load of
“nine secrs six mles in an hour, without much effort. '

“(2.) They can carry six seers each over the same ground in the
“same time with ease,

“(3.) Each of the twenty is capable of carrying full loads five
“miles in the hour twice a day.

«It is the practice of each.-Runner, after mrrying a load to
Double despatehes. ‘f the end. of hisStage where he is relieved, to

“return unloaded to the place whence he
“ started.

“If required to stop where relieved until he receive another Mail
“10 carry back, he is made tc perform nearly double work, and
“undergo Littl: more exertion than he does voluntarily. When the
“same number of Packets 1s in this way conveyed in two portions aj
“ separate thmes daily, the men carry but half loads.

¢ Hence the additional labour imposed by a double despatch
“ amounts meregly to taking half a load instead of travelling idly. 1t
“will always be objected to by Overseers and Runners, with whose
“ private occupationsit generally interferes; but the parties, when
“finally offered the alternative of taking their discharge or submit-
“ting, rarely persist in opposing the improvement.

“ The public interest demands that the Post should never stop
« Ionrmr than 1s absolutely necessary to deliver and recerve Packets

‘in passing.’

258. Every line of Post Road will be under some Post-master

Rosd Telograpbs o o.r Posf Office Inspector, who will be respon-
Time Statements to be  stble for the speed attained in his own
used. Division, and will submit to the Post-mastor-
General, Monthly Tinie Statements, showing the time occupied in
transit by each Mail.  The Officer in charge of each Division will‘ 7
supply local Telegraphs for despateh with each Mail from each end
of his Division.  Every Post Office will keep a record of the hour,
at which cach Mail arrives and is despatched. The Jocal Tele-

K
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gmphs, when properly filled up, will be sent dardy 1o ihe Olheer
charge of the Division, who will transfer the entries to the Monthly
Tihne Statement, and on ‘the 3rd of the following month will send
the Time Statement for the countersignature of the Ofticer in charge
of the Post Office at the other end of the line: this Iatter Officer
will correct any errors, and forward the Statement to the Post-
master General, giving notice to the Superintendent of the line of
the errors which have been correctéd. Besides the Divisional Time
Statemnents required above for the purpose of checking the speed on
every line of road, Telegraphs (Form 2%~ Appendix) will be sent
with the Mail from end to end of all main lines, and Monthly
Time Statements will be prepared by the Office at one end,
showing the. speed attained along the whole line, all stoppages
included.

959. Every line of Runners should, if possible, be under onc

Head Overseer, who will be held respousible
om?(‘:::-‘c ]‘_;“;r“‘ be under  for the speed attained by the Runners under

him and receive pay proportioned o the speed
attained. As explained in the above extract, it 1s uscless to mcrease
the pay of Runnersin proportion to speed; every able-bodied Runner
can. if he chooses, convev thr Mail during the “dry weather at a
rpect of six miles an hour, where the Stages do not exceed five miles
in length and there is w fair-weather road.  Whether this speed s
attained or not depends entirely upon the efficiency of the Over-
seers and their superior, the Post-master.

960. When any Mail line traverses a country in which there are
unbridged Streams and ¥erries,the attention of
the Post-master must be specially directed
to the adoption of expedients io overcome the
delay which such obstacles might cause. Ropes or bamboos streteh-
ed across unbridged Streams will suffice for unbridged Nullahs, and
where Ferries occur, the Inspecting Post-master should personally
ascertain that strong and efficient Boats and Crews arc kept up for
the exclusive servive of the Post.

Passage of unbridped
streams and ferncs.

s
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261. The Overseers should also be instructed to report all deluys
~ which occur in any Post Office. The dilatory
habits of a Writer not unfrequently neu-
tralize the exertions of the Road Establishment, and though it i~
obvious, that for any practical purpose the speed of a Mail must be
calculated inclusiverof all stoppages, it is unfair to the Road Esta-
blishment to charge as neglect on its part delays which are caused
Ly-circumnstances over which the Subordinates of the Road Establish-
ment have no control. ‘

262. When delay is habitual at any Office, as a special case the

If delays oecur, an Ex- Mail in transit may be carried on and an Ex-
press to he sent At the  press despatched with the Packets of the Post
exjense of party in fauit. .

Office of the Deputy Post-master who has caus-

ed the delay, the cost of the Express being charged to thc Deputy
Post-master in fault.

Delays in Post Offices.

OFFICE STAMPS.

Poat Office 1o be sup- 263. Each Post Officc must be supplic:
pied. with a set of Office Stamps with moveablc

types for dates

264 A Circular Stamp, about three-quarters of an inch i dia-

Circular Stamp for meter, will be used in stamping Letters re-
Reccipt and Despatch.  ¢eived for delivery or posted in any Office for
despatch. Al Letters received will be marked with a red im-
pression ou the back. Those despatched will, if pre-paid, be stamped
in red on the back ; if unpaid, they will be stamped in black on
the address side.

Re-directsd  Letter 265. Re-directed Letters should be stamp-
Stamp. ed with a black impression on the back of

the Letter, an oval Stamp being used.

266. Beside thz above Stamp, which must be dated, it will be
convenient to supply the larger Offices with
Stamps bearing the words ©° Too Late,”
« Refused,” * Returned,” “ Not paid in full,” = Unclaimed,” te

Miscellancous Stamps
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be 1mprc$ed on Lotfers wlnch may be posted too lat.e may be
refused, or returned, insufficiently paid, or unclaimed. .
267. All Letters, Papers and Packets, whatever, received at n.ny
Post Office in India, for despatch by Post,
edA},-',,L‘;tg;:’tf;f' receN- 'whether paid, stamped, or liable to Postage,
marked with the appro-  gq the case may be, are to be marked with
priate Office Stamp and
with the amount of Post-  the appropriate Stamp, bearing the name of
e such Office of despatch; and when slide
Stamps, showing the date of the month and year, are not provided,
the said date must be entered in writing across the middle of the
face of the Stamp. If the Letter or Packet received for despatch
be bearing Postage, the amount of Postage due must be entered in
writing on the face of the Letter. (R. Sect. XXXVII)
9268. Al Letters, Papers and Packets, whatever, received at any
] _ Post Office, by Post, for delivery at such
All Letters, &c. receiv-
ed for delivery to be Office, are in like manner to be stamped
S;It:;“:&ped, ‘::::dt;u-nl;:fﬁ with the appropriate Office Stamp, and mark-
_mottobe marked. o with the date of the month and year;
but the amount of Postage paid or due is not to be marked, unless
the Letier has been under-charged with Postage at the Despatching
‘Office. (R. Sect. XXXVI1II)

269. All Postage Stamps on Letters, Papers or Parcels must be
carefully obliterated with the Stamp furnished
for that object; and the black composition
supplied for the purpose must be used in all cases. Letters bear-
ing Stamps, which have been previously obliterated or defaced,
must be treated as Unpaid Letters (R. Sect. XXXIX.)

270. Forward Letters, Papers or Packets, t. e., those which follow

Forward Letters, &c. & party addressed from St.atlonto Station, are
tobe samped and mark- 4 y0 tamped at each Office of fresh des-
age. patch, and marked with the additional Post-
age due on such fresh despatch. (R. Sect. XL1I,)

Obliterating Stamp.
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RULES

HRELATING TO THE

REGISTRATION or LETTERS
" SENT THROUGH TRE

Post Office.

Approved of by the Honw'ble the President of the Council of
India in Council on the 10th August 1855.

1. THE system of Registration is applicable to all descriptions
of .Letters without distinction, but in the case of Letters for Foreigu
Countries from India, extends only to the port of despatch.

2. A Post-rnaster, Deputy Post-master, Receiver, or other
Officer, on being applied to register a Letter, will demand a Regis-
try Fee of Four Annas and will write distinetly, on the front of the
Letter, *“ Registered Letter ;” he will alsostamp the Letter plainly,
and e¢nter the address and number of it on the left hand side of the
Receipt Book with which he 1s furnished ; he will next enter the
number and address of the Letter upon the Receipt, so as to cor-
respond with the entry in the counterpart. The Receipt will then
be stamped with the dated Office Seal, torn out of the book, and
given to the Poster.

3. The Registration Fee of Four Annas must be paid before a
Receipt is given. :

4. The full address of Registered Letters must be entered
on the Lotter Chellaun, and the Letter itself must be enclosed i
one of the green printed covers tnat are furnished for the purpase.
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5. This green cover must be enclosed, unsealed. in the Bag or
Jacket addressed to the Delivering Office, or, when a Sorting

Office tervenes, in the Packet in which Letters for the Delivering
Office are usually sent.

6. No Letter can be received in order to be rcmstered unless
it is brought to the Post Office half an hour beforc the closing of
the Box for the particular Mail or Bag by which it is to be des-
patched.

7. When, from any cause, a‘Regnst,ered Letter c:mnot be deli-
vered, it must be sent back, without delay, with the original green
cover, to be returned to the sender. When a Registered Letter
has to be re-directed, and forwarded, the original green cover must
be returned to the Office of Despatch, and the Letter sent to its
new address with a fresh. cover. The full direction of the Létter
must also be entered in the Letter Chellaun with which it may be
forwarded.

8. On the delivery of a Registered Letter to the party to whom
it is addressed, a Receipt in duplicate must be taken by the De-
livery Peon or Letter Carrier, one of which Receipts must be ro-
turned to the Posting Office by the first Post, the duplicate must
be carefully preserved by the Post-inaster of the Delivering Office
as the voucher for the safe delivery of the Letier: he will be held
responsible for it if he cannot, when required, produce the Receipt
as proof of the delivery.

9. The portion of the cover returned to the Posiing Office must
bear a clear impression of the dated Office Stamyp, showing the day
on which the Registered Letter réached the Post-master’s hands :
it may be sent open in the Bag or Packet.

10. No Letters can be refused to be registered, provided they
are posted in sufficient time, and the Registration Fee is paid in
advance, and that the other Regulations in force with each class of
Letters are duly complied with.

11. Any neglect of these Regulations, which shall involve the
loss of a Registered Letter, will not only render the party guilty of
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such neglect hiable to be called on to make good the amount of the
loss sustained in conscquence, but will be punished by dismissal

,-7 ~from the Service.

12. That there may be no misconception as regards the course
to be pursued with Registered Letters, it must be distinctly under-
stood, that the person to whose possession such Letter is last traced
will be held responsible jor it as a matter of course, until he shall
have discharged himself of the responsibility by a satisfactory
explanation. .

13. It will therefore be necessary for every Officer, on opening
a Bag or Packet, immediately to seek the Letter Bill, and in the
event of a Registered Letter being entered on it to certify its
arrival, by attaching his initials to such entry; he will then place
the Letter in its proper channel for disposal, taking an acknow-
ledgment, by initials or otherwise, from the person into whose
hands it may be given for delivery or despatch ; each Officer who
may receive the Registered Letier will pursue the same course,
until it reaches the party for whom it is intended, when the usual
Official Receipt is obtained on its delivery.

14. Should any entry be made on the Letter Bill of a Regis-
tered Letter, and such Letter (although it ought from its being
separate from the others to be distinctly seen) cannot be found m
the Bag. the opener of the Bag must immediately report the crr-
cumstance, calling in, if possible, another person to verify the fact.
before he has touched the other Letters. .

15. With regard to the despatch of Registered Letters, the
same precautions must be obscrved, the Clerk who receives the
Letter for despatch from ihe Poster must obtain a discharge from
the Officer t¢c whom he delivers it, and this Officer, and all others
through whose hands 11 may pass, must pursue the same course.
The Despatching Clerk will enter the Letter on the Bill, carefully
checking it into the Bag or Packet, and will be only ¢cxoncrated
from his liability by the signature of the Receiving Clerk at the
Office to which the Bag is addressed. -
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16. Every irregularity connected with Registered Letters must
e instantly reported to ‘the Iuspecting Post-master, and by that
day’s Post to the Post-master General, in order that innocent par-
ties may pot be involved in hetivy respounsibilities, which in reality
do not attach to them.

17. Each Post-master will be responsible that every party em-
ployed in any Office in his Division is made acquainted with these
Regulations, and will take their signatures as an acknowledgment
of having perused and understood them.
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APPENDIX.

Act No. XUEE. of 1854.

Ax Act for the Management of the Post Office, for the Regulation of the Duties
of Postage, and for the Punishment of Offences against the Post Office.

I. Acr No. XVII. of 1837, Act No. XX. of 1838, and Act No. XVII.
of 1839 are--hereby repealed, except so far as they
repeal the whole, or any part of any other Aect or
Regulation, and except as to any act or offence which shall have been done
or committed, or to any money which shall have become due, or to any fine
or penalty which shall bave been incurred, or to any proceedings which shball
have been commenced, before this Act shall come into operation.

II. Wheresoever, within the Territories under the Government of the

Exclusive privilege of East Todia Company, posts or post communications
carrying letters vested in are, or shall be established by the East India Com-
the East Indis Company. pany, the said East India Company shall have the
exclusive privilege of conveving by post, from one place to another, all letters
other than letters conveyed by Iler Majesty’s mails, except in the following
cases, and shall also have the exclusive privilege of performing all the inci-
dental services of receiving, collecting, sending, despatching, and delivering
all letrers, except 1o the following eases, that is to say :—

1. Letters sent by a private friend in his way, journey, or travel, so as
such letters be delivered by suchi friend to the person to whom they shall be
directed, without hire. reward or other profit or advantage, for receiving,

Repeal of former Acts.

carrying, or delivering the same.

2. Letters solely concerning the affairs of the sender or receiver thereof,
sent by a messenger on purpose. )

3. Letters solely concerning goods or other property sent either by sea- or
land, to be delivered with the goods or property which such letters coneern,
without hire, reward, or other profit or advantage, for recerving, carrying, or
delivering such letters.

But nothing herein contained shall authorise any person to make a collec-
tiou of such excepted letters for the purpose of sending them in the wmanner
hereby autliorised.
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II]. Wheresoever, WEthm the said Tervitories, posix or post communic:-
tions are, or shall be estabiished by the East India
Company, the following persons wre expressly for-
bidden to collect, earry, or deliver any letter or letters, or to receive any
letter for the purpose of carrying or delivering the same, nlthough they shall
not receive hire or reward for so doing, that is to say :

1. Common carriers of passengers or goods, and their drivers, servants, or
agents, except letters solely concerning goods in their earringes.

2. Owners and Commanders of shipsl,ateam-bonts, or other vessels passing
on any river or canal, or to or from any port in the Territories under the
Government of the East India Company, and their servants, or agents,
except letters solely concerming goods on board.

IV. Every person who shall convey otherwise than by the post a letter
not excepted from the said exclusive privilege shall,
for every letter so conveyed, forfeit a sum not ex-
ceeding fifty rupees ; and every person who shall be
in the practice of so conveying letters not so excepted shall, for every weck during
which the practice shall be continued, forfeit a further sum not exceeding five
hundred rupees ; and every person who shall perform otherwise than by the
post any services i.nci@ent.al to conveying letters from place to place, whether by
receiving, taking up, ordering, collecting, carrving, or delivering a letter or
letiers not excepted from the said exclusive privilege, shadl forfeit for every
such letter a sum not exceeding fifty rupees ;: and every person who shall be
in the practice of so performing any such incidental services shall, for every
week during which the practice shall be continued, forfeit a further sum not
exceeding five hundred rupecs; and every person who shall sead a letier not
excepted from the said exclusive privilege, otherwise than by the post, or
shall either tender or deliver a letter not so excepted in order to be sent.
otherwise thau by the post, shall forfeit for every such letter a sum not ex-
ceeding fifty rupees; and every person who shall be in the practice of
committing any of the acts last mentioned shall, for ev ery weck during which
the practice shall be continued, forfeit a further sum not exceeding five
hundred rupees; and every person who shall make a collection of excepted
letters for the purpose of sending them otherwise than by the posi shall for-
feit for every such letter a sum not exceeding fifty rupees; and ev ery persou
who shall be in the practice of making a colleciion of excepted letters for
such purpose shall forfeit, for every week during which the practice shall
continue, a further sum not exceedma five hundred rupces. Ev ery persovn
who shall carry, receive, or deliver a letter, or eollect letters conirary to ihe
provisions of Section IIL of this Act, shall forfeit for every such letter a

Prohibitions.

Penalties for breach of
privilege.
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sutn not exceeding fifty rupees ; and every person who shail be in the prac-
tice of conunitting sny of the acts last mentioned shall, for every week Juring
which the practice shall be continued, forfeit a further sum not exceeding five
hundred rupees.

V. For carrying on the sorvice of the Post Office, it shall be lawful for the

] Governor General of India in Council to appoint,

wﬁf'pmm‘mem of O 4r to authorise the local Governments to appoint

such Officer or Officers, with such official styles or

danguatxons, and to vest them with, and delegate to them such powers not

inconsistent with the provisions of flis Act, as the said Governor General
of India in Council may deem expedient.

VI. Wheresoever posts or post communications are, or shall be established

by the East India Company, postage, if pre-paid

Postage  taies  on by a stamp or stamps, as hereinafter provided; shall
letters. !

be charged by weight on letters transmitied by the
letter post by sea or land, or partly by sea and partly by land, according to
the following scale :

On every letter not exceeding a quarter of a tolah in weight, six pies.

On every letter excceding a quarter of a tolah, and not exceeding half a
{olah in weight, one anna.

On every letter exceeding half a tolah, but not exceeding one tolab in
welnht., iwo annas.

On every letter exceeding one wolah, and not exceeding one tolul and a
half iz weight, three annas. '

Ou every letter exceeding one tolali and a half, and not exceeding two
tolahs in weight, four annas.

And for every tolah in weizht above two tolahs, two additional annas ; and
every fraction of a tolah above two tolahs shall be charged as one additional
tolah. :

Every packet or other article transmitied by the letter post shall be decmed
a letter within the meaning of this Section, unless it bc a packet or ‘other
article on which a different rate of postage shall be chargeable under this Act.

The rates of postage specified in this and the following Section may be
charged ou all letters or other articles which shall pass through any Post
Office, provided that such postage shall not be charged on letters or other
articles received through Her Majesty’s Malls when sach letters or articles
are delivered at the place of receipi; nor on any letter or article transmitted
by Her Majesty’s Mails, when posted at the place of despatch of such
mails ; nor on any newspaper received by sea otherwise than through the
Eust India Company's post and delivered at the place of receipt; nor on am
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newspaper posted for despateh by sea or otherwise than through the East
Indin Company’s post, when posted at the place of despatch.

VII, Wheresoever posts or post communications are, or shall be establish-
ed by the East India Company, postage on news-
papers, pamphlets, and other printed or engraved
papera transmitted by the letter post by sea or
land, or partly by sea and partly by land, ehall be churged by weight accord-
ing to the following ecale : '

1. On every important newapa.pé}, pamphlet, or other printed or engrav-
ed paper—

If the same shall not exceed six tolabs in weight, two® annas.

If the same shall exceed six, but shall not exceed twelve tolahs in weight,
four annas.

If the same shall exceed twelve tolahs iu weight, there shall be charged
and taken two* additional annas for every six tolahs in weight above twelve
tolahs ; and every fraction of six tolahs above twelve tolahs shall be charged
as six additional tolahs.

2. Or every newspaper, pamphlei, or other printed or engraved paper

Tostage rates on news-
papers, &c.

not imported—

If the same shall not exceed threet and a half tolahs in weight, two* annus.

If the same exceed (threet and a half tolahs,) and not exceed six tolahs in
weight, four*® annas.

If the same ehall exceed six tolahs in weight, there shall be charged and
taken two* additional annas for every three tolahs in weight above six tolahs;
and every fraction of three tolahs nbove six tolahs in weight shall be charged
as three additional tolahs. _

An extra or supplement to any newspaper, bearing the same date as the

‘ newspaper and transmitted therewith under the same cover, shall be deemed

paru of the newspaper. ,

Nothing contained in this Act shall be construed to oblige any person to
send any newspaper, pamphlet, or other printed or engraved paper through
the Post Office, but it shall be lawful for all persons to send the same in any -
other manner. '

VIII, A newspaper, pamphlet, or other printed or engraved paper shall

not be sent by the letter post at the rates pre-
mie:gtag;r;oi&’ BoW  oribed in the preceding Section, unless the follow-
ing conditions be observed, that is to say :

* Thesc rates arc reduced to one-half by Government Order, duted October 16, 1854.
+ Raiscd to four tolahs by Government Order No. 698, dated May 25, 1855,
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1. It shall be without a cover, or in & short cover open at both endas.

2. There shall be no word printed on such newspaper, pamphlet, or other
printed or engraved paper after its publieation, or upon the cover thereof, nor
any writing or mark upon it, of upon the cover of it, except the name and
address of the person to whom it is sent, and the name and address of the
sender. - -

3. There shall be no paper or thing enclosed in or with any such rews-
paper,‘;‘iamphlet, or other printed or engraved paper.

i1X. Any newspaper, pamphlet, or other printed or engraved paper sent

_ by the letter post, in respeci of which the above

wig?:: o Pogf ag?”ged conditions shall not be observed, shall, together

with any thing enclosed in or with the same, be

charged with postage at the rate which would be charged on an unstamped
letter of equal weight. '

X. DProof sheets marked as such may be sent by the letter post at the
rates prescribed for newspapers, provided the con-
tents be correctly certified on the cover by the sig-
nature in full of the sender, otherwise the same shall be charged with postage
at the rate which would be charged on an unstamped letter of equal weight.

X1. Inland banghy postage shall be charged by weight and distance,
) on parcels sent by the banghy post, according to
the following scale :

Proof sheets.

Inland banghy postage.

If NOT EXCEEDING IN WEIGHT

For Distaxces !

20 100 200 300 400 500 i 640

Tolahs. Tola-hs‘ Tolahs.iTolahs.| Tolahs., Tola.hs."'l‘olahs.

’ Miles. |Rs. AsiRs. As.Rs. AsiRs, AslRs. As|Rs. As|Rs. As.

Not exceeding, ‘ 1000 210 4:0 8|012|1 O0!1 411 &

Not exceeding, I 300 10 6 01‘.::'1 8,2 413 01312:4 &

Not exceeding, ... 600 {0121 813 0]4 8[6 0|7 8]9 o

Not exceeding, i 9011 22 414 86129 0“11 4113 8

Not exceeding, ...‘1,200 1 8/3 G616 019 0012 0115 0118 ¢

Excecding, ... . (1,200 {114[312|7 811 4115 o812 |22 &
i : j i 1 :

————
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Provided that several letters shall not be enclosed in a banghy parcel
under a penalty not exceeding fifly rupees, and letter postage shall be charge-
able on every letter contained therein.

XII. Books, pamphleis, packets of newspapers, aud of printed or engrav-
ed papers other than newspapers, provided they
do not exceed one hundred and twenty tolabs in
wexght and be sent without covers, or packed in short covers open at beth
ends, and provided the postage thereon be pre-paid by means of a proper
stamp or stamps to be affixed theregn as. hereinafler provided, shall, if sent
by the banghy post, or by sea as banghy parcels, or partly by the banghy
post and partly by sea, be charged with the following rates of postage,
without reference to the distance to which they may be carried :

If not exceeding twenuy tolahs in weight, one anna.

If exceeding twenty tolahs, but not exceeding forty tolahs in weight, two

Books, pasmphlets, &c.

annas.

And for every twenty tolahs in weight above forty tolahs, there shall be
charged and taken one additional anpa; and every fraction of twenty tolahs
above forty tolahs shall be charged as twenty additional tolahs.

If any such book, pamphlet, or packet exceed one hundred and twenty
tolahs, or if the postage chargeable thereon be not pre-paid as aforesaid,
it shall be subject to the rate of postage prescribed for banghy parcels in the
preceding Section of this Act.

XIII. Banghy postage, when chargeable by distance under Section XI.,
shall be caleulated and charged uccording to a
Polymetrical Table of Distances, showing, as
accurately as practicable, the distance by the nearest road between
every two Post Office Stations in India, which Table shall be pre-
pared by order of the Governor General of India in Council and corrected
from time to time as need be. Each Post-master General shall prepare
from the aforesaid Polymetrical Table, in the English and Vernacular lan-
guages, for the use of every Post Office under his control, a list of all the
other Post Ofices of India, arranged alphabetically and showing the distance
of each of them from the Post Office for the use of which it is made; and
such list shall be affixed in some conspicuous place in such Post Office.

XIV. Where there is 2 banghy post established on any line of read, po

Limitation of weight of letter or other article exceeding twelve tolahs in
letters where there is o weight shall be conveyed by the letter post on that
banghby post. line of road, except in such cases, and under such
reatrictions, as the Governor General of Indixz in Council may direct ; and
every letter or other article not exceeding twelve tolahs in weight shall be

Table of Distances,
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conveyed by the Jetter post, unlesy expressly directed to be sent by the
banghy post.

XV. Where there is no banghy post established on any line of road,
letters, parcels, and packets exceeding twelve tolahs,
and not exceeding forty tolahs in weight, shall bo
received and transmitted by the letter post. Letters
shall be charged according to the scale in Section V1., and Bewspapers, pam-
phlets, and other printed or engraved papers according to the scale in Sec-

Letters and other ar- tion VIL of this Act, as the case may be ; parcels
ticles oxceeding iwelve AaDG packets shall be charped with banghy postage
tolabs, but not exceeding  aecording to the scale in Section XI. or Section
forty tolahe XII. of this Act, as the case may be, if it be certi-
fied in writing, on such parcel or packet, under the full signature and address
of the sender, that i{ does not contain any letter or other written communi-
cation, or any newspaper, pamphlet, or other printed or engraved paper.

If any such certificate be false, any such thing contained in such certified
letter or other article shall be charged with postage
according to the rates specified in Section VI. or
Section VII. of this Act as if sent separately, and the sender will be subyject
to the penalty hereinafier provided. Parcels ex-
ceeding forty tolahs, and not exceeding six hundred
tolalis, in weight, shall be transmitted along any

Where therc iz mno
baughy poat.

Certificati.

. Parcels exceeding forty
tolahs,

such lire as banghy pareels ; but it shall be in the discretion of the Post.-

master or Deputy Post-master, to whom such parcels are brought for des-
patch, to forward them at such times and in such manner as may be con-
venient.

XVI. Whenever the Post-master General of any Presidency shall have

notified in the Official Gazetic, that the banghy

Where banghy parcels . . i .
snd letter mnaiis arc con. POSt 18 conveyed in the same carriage with the
veyad in the same car-  Jetter post along any line of road, it shall not be law-
Tiage. ful to send by the banghy post auy letter or writ-
ten communication of less weight than twelve tolahs, or any packet of
newspapers ; and every persou who shall knewingly send by the banghy
post along any such line of road, any such letier, written communization, or
pewspaper enclosed in a parcel, shall forfeit for every snch offence a sum
not exceeding fifty rupees, and postage shall be charged for every such letuer,
packet, or newspaper, as if sent separately by the letter post.

XVIL.  On all parcels chargeable under Section XI. with banghy postage
according to distance when conveyed by land, ship

Ship post: n parcels. -
p postage o1 pas postage shall be charged when they are conveyed
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Ly means of the East India Company’s post by sen nevording tu the following
scale, wiz. !

Ou every parcel not exceeding one hundred tolnhs in weight, eight annns.

And for every huundred tolahs in weight above one hundred tolahs, vight
wdditional annas ; and every fraction of ome hundred tolahs above one hun-
dred tolahs shall be charged as one hundred additional tolahs ; and if
such parcel be conveyed by the East India Company's post, partly by banghy
aund partly by sea, ship postage shall be charged in addition to inland
banghy postage.” ' ;

XVIIL. No parcel exceeding six hundred tolahs in weight, or three fect
in length, or one foot in Lireadth, or one foot in
depth, or two thousand five hnndred and ninety-
two cubic inches in balk, shall be received at any
Post Office for despatch either by ship or steam-boat, or Ly banghy post,
cxcept in such cases and under such restrictions as the Governor General of
India in Council shall direct. On parcels exceeding six hundred tolahs in
weight, wher so forwarded, there shall be charged and taken an additiomal
single rate of banghy postage according to distance for every hundred tolahs
above six hundred tolahs ; and every fraction of ome hundred tolahs above
six hundred tolahs shall be charged as one hundred additional tolahs.

AIX. Letters and newspapers posted for despatch, either by Her Ma-

Ship and inland posi- Jesty’s Mails or otlierwise te Ceylon, or to any
ageonforeigncoversmust  place to which a post communication shall not have
be pre-paid. been established by the East India Company, upon
which the full amount of postage chargeable under this Act has not been pre-
paid by & postage stamp or atamps, shall not be despatched, but shall be
dealt with as uuclaimed letters are hereinafter directed to be dealt with. No
parcel shall be received for despaich as above to any such place, unless the
full amount of postage chargeable thereor shall be pre-paid in money or by
postage stamp or stamps. Provided that nothing in this Section shall be
construed to require the pre-payment of British postage on letters, parcels,
or other articles, upon which the pre-payment of such postage has been left
optional by Her Majesty’s Post-master Geuneral.

XX. Subject to any alteration which may be made by virtue of the

power hereinafter vested in the Governor General
ng”;"rtg:;a?;lemrs‘ &¢.  of India in Council, letters posted for despaich,
either by sea or land, to any place to which a poat
communication is, or shall be established by the East India Company, upen
which the postage cliargeable under Section V1. of this Act has not been
pre-paid by a postage stamp or stamps, shall be forwarded to their destina-

Limitation of weight
and dimensions of parcels.
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tion, und upon every such letter double postage shall be charged on delivery.
Newspapers, pamphiets, and other printed and engraved papers so posted,
uot pre-paid by a postage stamp or stamps, shall be forwarded to their desti-
nation, and the postage chargeable on them: ghall be levied on delivery ; but
no money shall be received at any Post Office in pre-payment of postage on
any letter, newspaper, pamphlet, or other printed or engraved paper so
posted.  Oun parcels 80 pusted, the postage chargeable according to Section
X1. or Section XVII. may be pre-paid in money or by a postage stamp or
stamnps ; when not pre-paid, they shal be forwarded to their destination,
and the postage thereon shall be levied on delivery.

" XXI. It shall be lawful for the Governor General of India in Council

Governor General ., ataurtimeto direcf. that all or any letters, packets,
Council may divect pre-  parcels, or other articles, shall not be forwarded by
payment of pestage 10 post, unless the postage thereof shall be pre-paid by
all cases. ) means of a proper stamp or stamps ; or that on all
or any letters, packets, parcels, or other articles on which the postage shall
not be pre-paid by a stampor stamps, or otherwise, as the said Governor
General 1 Ceuncil shall direct, there shall be charged such higher rates of
postage a8 from tirne to time may be deemed expedient, not exceeding double
the rates of posture bercinbefore specified.

NXIL  If any fetter be posted, having affixed thereto a postage stamp or
Letters, ¢, wity m.  SSmDS the value of which shall be less than the
suflicient  stamps,  now  rate of postage to which such letter would be
churged. hable if duly and properly stamped when posted,
there ghall be churged on such letter a postage of double the amounut of the
difference between the value of the stamp affixed thereto and the postage to
which such letter would be liable as aforesaid if duly apd properly stamped
when posted. 1f any parcel, pewspaper, pamphlet, or other printed or
engraved paper shail be s¢ posted, hafing affixed theretoa any such stamp or
stamps, the value of which shall be less than the rate of postage to which
the samme would be otherwise liable under this Act, there shall be charged
therson & postage equal to the amount of the difference between the valne of
the stamp or stamps affixed thereto, and the postage to which such pareel,
newspaper, pamphlet, or other printed or engraved paper shall be otherwise
liable, as aforesaid.

XXIHI. On every letter or packet, which shall be re-directed and for-
warded by the letter post, from any place to which
it shall have been conveved by the letter post, there
shall be charged for the pesiage thercof from the place at which the same
shall be relirected, in addition to all other posiage paid or due thereon,

b

Ile-directed letters.
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the e of postage to which it would be liable, if -posted and pre-paid by
stamp at the place where it shall be re-directed.
XX1V. No person shall knowingly post, or send, or tender, or deiiver
: in order to be sent by the post, any lctter, parcel,
Nodangerous substance .. ’ .
to be sent by post. orpacket containing any explosive or other dangerous
material or substance ; and any person contravening
this prohibition shall forfeit for every guch offence & sum not exceeding two
hundred rupees. :
XXV. It shall be lawful for the Governor Genernl of ludia in Council at
Govornor Genoral of 2ty time to authorize the levy of postage at rates
India in Council may ai-  different from those preseribed in this Act, provided

wr the rates of postage. there be no increase made therehy iu any particular

of the rates so prescribed, except as provided in Section XXI. of this Act.

XXVI. No person having delivered into any Post Office any letter, parcel,

Letters and packets ©F packet shall be entitled to recall the same ; but
once put into the Post  nothing in this Section shall preveut the re-delivery
Office. of auy such letter, parcel, or pucket to the sender
thereof, subject to such rules and regulations, if any, as the Governor General
of India in Council may direct; but newspapers, pamphlets, or other printed
or engraved papers may be so recalled or restored, provided that the person
claiming the same shall satisfy the Officer in charge of the Dost Office that he
was the sender thereof, and provided the amount of postage which would
have been due thereon, if the same had been forwarded, be paidl.

XXVII. Tbe postage charged on letters and packets by Her Majesty’s

Steam postage. Post-master General, under the name of Steamer

or British packet postage, or by any other depomi-
nation, shall, after the rates of such postage have been publislied in the
Official Gazette of any Presidency, be recovered in the saime manner as postage
chargeable under this Act

XXVIII. All letters and other articles, having a stamp or stamps slfixed
thereto, (such stamp or staraps in every case being
sffixed on the outside and being equal in value
to the rate or rates of postage to which such letters or other articles are liable
under this Act,) shall, provided the stamp or siamps shall not have Leen
used before, be considered as pre-paid.

XXIX. The Governor General of Indix in Council shall cause postage
stamps to be provided, denoting suelr values as the
said Governor Generid of India in Council nan
direct, and shall give snch orders, and make such other regulations relrtive
thereto, as may be deemed expedient. '

Postage stamps.

How to be provided.
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XXX. Postage stamps provided ns aforesaid shall be under the care and

: Postage stamps o Lt managément of such Officer or Officers as the
under management of any  Governor General of India in Council shall direct ;
Otficer to be appointed. and all sums of money realized by the sale of post-
age stamps shall be carried in the public accounts to the credit of the Post Office.

XXXI1. The Governor General of India in Council may make rules for

Vendors of postage the appointment and government of vendors of

stamps 1o be appointed.  postage stamps, and thereby direct how and under

what terms and condition postage stamps may be
supplied to them for sale ; and whether any and what security shall be given
by such vendors, and whether any and what remuneration or discount shali
be allowed to them ; and how and in what manner and at what time or times
such vendors shall keep and render their accounts and pay over the Pproceeds
of any sales made by them or re-deliver the stamps entrusted to them.
XXXII. Government vendors of postage stamps shall be bound by such
rules, and in case of any wilful breach thereof, shall
be Hable to a penalty not excceding two hundred
rupees. in addition to any other proceedings to

Venders to bebo;.xhd by
rules,

which they may e liable.
XXXIH. Apy Government vendor of postage stamps, who shall be
. couvicted of refusing or unnecessarily delaying,
Penalty of vendor re-  ithout rensonable excnse, to furnisi: postage
fusing to supply stamnp., .
: starmps to any person desiring tn purchage the sanw,
and tendering in lawful currency the full value thereof, {the stamp vendor
havivg in his possession for sale sufficient stamps of the description and value
required,} shall be subject 1o a fine not exceeding one hundred rupees.
XXXIV. Apy Gavernment vendor of postage stamps, convicted of taking
) . from a purchaser a higher price thap the value
i,,gP eﬂ;‘fﬂ,ﬁ:r ‘}f,’,'“"}',i;?.g; denoted on the stamps sold, shall be deemed guilty
price than the value de-  of extortion, and shall be punished, on convictiou,
aoted thereby. * with imprisonment, with or without hard labour, for
any term not exceeding six months, or to a finenot exceeding onehuudred rupees,
and shall also be hLiable w0 refund to the purchaser the whole amount proved to
have been taken in excess, whickh amount may be recovered by such purchaser
before a Magistrate in tlie samne manner ag any penalty under this Act.
XXXV, Clause 1.—1f any person shall forge or counterfeit, or cause or
- procure to be forged or counterfeited, any die, plate,
Penalties for forging . oihar instrument used for the purpose of making

RlGmps, &c.
™ postage stamps; or if any porson shall forge or

imitate, or eause to bc forged or imitated, any pgstage stamp; or if any
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person slinll knowing:;ly, and without lawful excuse {the proof of which excuse
«hall lie on the person accused,} have in his possession any false, forped or
counterfeited die, plate, or other instrument, resembling, or intended to
resernble, either wholly or in part, any die, plate, or instrument used for the
purpose aforesaid ; or if any person shall stamp or mark any paper or other
substance with RNy such false, forged, or counterfeit die, plate, or instrument
as aforesaid ; or if any person shall knowingly use, ntter, sell, or expose for
sale, “or shall knowingly and without lawful excuse (the proof of which
excuse shall lie on the person actused) have in his posseasion any paper or
other substance having thercon the impression of any such false, forged, or
counterfeit die, plate, or other instrument as aforesaid ; or having thereon
any counterfeit stamp resembling, or intended to resemble, or to be mistaken
for a postage stamp, such person so offending, and every person knowingly
aiding, abetting, or assisting such person in cotemitting any such offence,
shall be punished with imprisonment, with or without hard labour, for a
term not exceeding seven years, and shall also be lizble to fine.

Cianss 2.— Any Officer of Police may seize and transmit to the Magistiate

any such forged or counterfeit die, plate, or other
instrument, or any snch forged or counterfeit post-
age stamp.
Clawse 3.— Any Officer of Police having power by Iaw te search for stolen
property may, subject to the provisions under which
lie is empowered to make such search, proceed to
search houses or oi.hel places in which there may be reasomable canse to
suspect that there is any such forged or covnterfeit article, and shall scize
and transinit to the Magistrate any sucli counterfeit article that may s
found therein.

XXXVI. Ifany person shall frandulently remove any postuge stam p from

any letter or other thing to which such stamip shall

Forgedd stemps may be
rerzed.

Ang scarchied for,

Tenalties for evadin SF
pn.ct.:ge stamp dulies. £ have been affixed ; or if any person shall know.

ingly use any such stamp or stampe so fraudulentis
vemcved ; or if any person shall fraudulently erase or remove, from anv such
staip or stumps, sny writing or other matter or thing thereon written o
iwpressed, cvery person so offending shall forfeit a suwn not exceeding 1wy
hundred rupees for every such offence.

XXXVIL The person to whom any letter or other article, fle posts

Vostuge on unpaid Jete P8¢ of which has not becu prud,  shali he oo

ters, &c, to be paid by livered, shall net be bound to pav the postage
the receiver. if he forthwitl return the same unopened ; but

if he open the sume, he shall be bound tq pay the postuge due thereon.
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11 ke fnrt.hwn.h retarn the same unopened, the weuder of ﬂle letter
shall be Lound to pay the postage thereof. If any person shall ré 90
pay any postage which heis legally bound to pay for any letter or obher nrhelv '
the same may be recovered for the use-qf the East India Compa.ny ngy
Post-master General, or by any Officer in charge of a Post Office, by oniér of
a Post-master’ General in the same maoner as a fine may be recovered under
this Act; and it shall. be lawful for the Officer in charge of any Pmt Qﬁm .
to withhold from the person so refusmg, until such postage bepmd,a.ny other
letter or packet addressed td “that person, not being superscribed: a8 on
the public service. Provided always, that if a letier or other article shall
appear to the satisfaction of tne Post-master of the Office of delivery to
have been maliciously sent for the purpose of annoyving the person to
whom it is addressed, the Post-master of the Delivery Office may remit the
postage. -

XXXVIII. Any person posting a letter or other article.shall be entitied
to require that it shall be registered at the Receivil']g
Post Oftice, and that a receipt shall be granted for
such registered letter or articie, and it shall be lawful for the Governor Ge-
nera! in Council to direct, that, in addition to any rates of postage payable
under this Act, a fee not exceeding four annas shall be charged on any letter
or other article which the sender thereof shall require to be so registered, and
such registration fee shall be paicd on the letter or other article being deliver-
ed at the Post Office.

XXXIX, Itshall be iawful for the Governor General of India in Council
to fix and order any rate of postage to be charged
for the convevance of letters or other articles by
express, in addition to or instead of any other rates of postage chargeable on
such Jetters and articies under this Act.

XL. When any vessel arrives by sea at any place within the Territories

commanders of in- under the Government of the East India Company
ward-bound vessels car- ot which there is a Posi Office, the Commander of
rving mails, how 10 guch vessel shall, as speedily as possible, cause every
proceed. letter and packet on board of such vessel, which i-s
directed to that place, and not excepted from the exclusive privilege of the
Post Office, to be delivered either at the Post Office or to some Officer of the
Post Office anthorised to receive the same ; and if there be on board any
letter or packet directed to any other place, and not-excepiéd from the ex-
elusive privilege aforesaid, the said Commander shall, as speedily as possible,
report the same to the Post-master of the place at which he has arrived, and
shali act according to the directious he may receive from such Post-master,

Registeved letters

Expresscs.
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- nnd the receipt of such Pnst—masu:r abull dwehn 26 8

XIV : - . l'l'ﬂ}\lﬂ‘

~all respons;blllty in mpact of such letter or p:wket. ~
Every Cnmmander of a vesse], __wl:o shall w:lfu?lv"
disobey any of the dlrect:ons conta.med in. this Sechon, nbali he pumulml"_.
with a fine not exceeding one thousand rupeen. o
XLI Every. person, beu.ngaxt.her the C’om.mander of & vmel mwnnl bnund,'
or any one on bnard sach vemel who shall, within
boﬁ%@;:;g?bﬁittm‘m the maid Tarntonee, ‘knomngly have in lis pos-
T session any letter not excepted from the privilege
of the Post Office, after any part of the letters on board the raid vessef shall
have been sent to the Post Office, shall forfeit for avery such letter a sim
not exceeding fifty rupees, whether the letler be in the baggage or on the
person of the offender or otherwise in his custody ; and every such person
who shall detain any such letter after demand made for the same by an Offirer
of the Post Office shall forfeit for every such letter a sum not excesding
one hundred rupees. -
XLII. For every letter delivered by the Commander of any ship in con-
formity with the directions of Section XL. of this
Act, the Officer in charge of the Post Office shail pay
to the said Coramander the sum of one anna ; and the sum of one anna shall be
chargeable as postage on such letter in addition to any other postage eharge-
able thereon under this Act. Provided that no payment shall be made to
the Commander of any vessel on account of the delivery of any letter, unless
the claim of such Commander shall be preferred before the vessel leaves the
place at which the letter was delivered, or before the expiration of two
months from the date of the arrival of sueh vessel. Provided also, that
nothing contained in Sections XL, X LI and XLIL of this Act shall extend
to any letter or packet conveyed by Her Majesty's Mails.
XLIII. The Commander of every vessel leaving any place in the said
Commanders of out- Lerritories by sea shall receive on hourd of such
ward-beund vessels to  vessel every letter and packet which he shall be
receive mails on board  yoqyired 80 to receive by any Officer of the Poat
Office, and shall give a receipt for such letter or packet; and every Com-
mander of a vessel who shall wilfully disobey any direction contained in this
Section shall be punished with a fine not exceeding one thousand rupees,
XLIV. Clause 1.—A list of all letters, packets and parcels posted and
addressed to persens who cannot be found, shall be
prepared daily in every Post Office and exposed
for not less than two weeks in the mosi conspicuous part of such Office ; and
all such leiters, packets, and parcels, which shall have remained three wecks

Penalty

Bounty money.

Unclzimed letters, &e.
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laimed in any Oﬁacz'lﬂmll ':f t’he ';endu-’u niune nnd mldrcss n.ne unttm a7
~he cover, be returned 1 the Pmlmg Oflice to be delivered to-the m..u:l: o Tron
of all charge : all letters, pzu.kets and parcels, of which the sender's nmme and
address cannot be as erta.med unless they be opened, shall, after remaining
unclaimed for three weeka a8 above, be forwarded to t.he Ofﬁce of t.he Post-

master General of t.he Premdency. _

Clause 2.—The Poat-master General, or some person duly nppmntuf
for the purpose and bouml to secrecy, shall fmme-
diately open all such letters, packets, or parcels,
and if the address of the sender can be discovered, shall enclose them in
dead letter covers and return them to the sendér. All letters, packets,
and parcels, of which neither the person addressed por the sender can he
found, shall, after they have remained unclaimed in the office of the I'ost-
master General for one year, be destroyed.

To 'hc: opened, &e,

Clouse 3.—All mopey found in any unclaimed letter, packet, or ]mru:l.
shall be paid into the Public Treasury, and - all
other valuable property found as above shall be
sold by the Post-master General of the Presidency,
or hy some one duly authorised by him for that purpose, and the proceeds
of the sale shall be paid into the Public Treasury for the benefit of any
person who may have a right thereto, after deducting all sums due from
such person for postage.

XLV. Letters, parcels, or packets rejected unopened by the persou to
whom thev are addressed shall be forthwith sent
to the Office of the Post-master General of the
Présidency, who shall open the letter, parcel, or packet, aud take measures to
recover the postage from the sender, or shall at his discretion destroy the
letter, parcel, or packet ; and all money, or other valuable property, which
auch letter, parcel, or packet may contain shall be disposed of in the manner
prescribed in the preceding Section, with respect to such money or property
coptained in unclaimed letters. ’

XLVI. On apd after the passing of this Act, the privilege of sending
and receiving letters and packets by the post, free
of postage, whether official or otherwise, shall

Letters on the public wholly cease ; and all letters and packets to wiiich
service duly certified a any such privilege now extends, shall henceforth
sucki; how to b charged. be charged with the same rates of postage ns any
other letters sent by the post. Provided thet letters and packets on the
public sevvice, certificd to be snch by the signature of any pmblic Oflicer,
authenised in that behalf by the Governor Geperal of Indin in ‘Counctl, shall

Money, &c., found
therein.

Refuaed lotters, &e.

Franking abolished.
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be forwarded by the’ post as if t.lu.y weru dul_) sLuhpM -m-l l.lu:- pmlam' vhi
thercon shall be charged to the several public departmunts, from which mu.h
letters or packets are sent, in such wanner ax the said Governor Genernd uf
India in Council shall diract. '

XLVIL. Every person who shall, for the purpose of xlu.fmmlm;, the Past .
Office Revenue, wilfully certify, hy writing, on any
official or other letter or packet, delivered st any
Post Office for conveyance by post, that which is

FPenalty for felse car-
Lificate, -

not true in respect of such letter or picket, or in respect of the whole of is
contents, or shall knowingly send, or deliver, or attempt o send or deliver,
for conveyance by post, any letter or packet with any such false certificate
thereon ; and every person who shall knowingly send, or permit to be sent by
post, under color or pretence of an official communication, any létter, paper.
writing, or other enclosure of a private nature; and cvery person who
ghall aid, abet, or conceal any of the offences in this Secction above-men-
tioned shall, for every such offence, forfeit a sum not exceeding five hundred
rupees.

XLVIIL Ifany Officer in charge of a Post Office shall suspect that any

letter, parcel, or packet, lying for delivery at his
Letters, &c., suspected

. Office, containz any conurabund article, or any
tu contain contreband ar- . 3

“ticles, or writing in con-  article on which duty is owing to Government,

;::z‘x‘::e::]tigtc! . :;“ :;EHA“' or that any letter, ]Jil.l'i.'v]. or [.::1.-.kcl Iving for
delivery at the Post Oflicy, coutains any writing
or enclosure in contravention of the provisions of Sections VIIL, XV,
XV, or XLVIL. of this Act, it shall be lawful for such Officer to
summeon the persen to whom the letter, parcel. or packet, is directed.
to attend at the Post Office, by himself or ageut, within furty-cipin
hours afier the arrival thereof at that Post Office, and to open the xune in
the presence of the person to whom it is directed, or of thai person's agrent,
and if that person shall not so attend by himselfor ageut, then to vpen it in
the absence of that person. Provided that if the Oflicer in charge be under
the rank of a Post-master, he shall eall in two respectable persons as wil.
nesses before he shall open a letter, parcel or packet in the absence of the
person o whom it is addressed. Provided also, that in all cases the opencd
letter, parcel, or packet shall be subsequently deliverad to the person
whom if is addressed, unless it be required for ulterior proceedings, nnd that
the opening of the same and the circumstances counocted therewith shall In
immediately reported to the Post-master General. It shall also be lawful fu:
any Officer ip charge of a Post Office to refuse to forward any parcel or packet
through the Post Office by sea to any foreign port or to any place not on the
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contineut of Lodia, unless such p.l.n:cl be nccompanied by aCusmm Homls e
Pras, - . . - .
XLIX. The Government shall not be responsible for any loss or damiye -
which’ my occur in respect of any thing entrusted. -
to the Post Office for conveyance, and ng person
employed by thoe Government in the -FPost Qffice
Department shall be responsible for any such loss or damage unless that per-
son shall cause such loss or damage negligently, maliciously, or frandilently.
L. Whoever being in the employ of the Government in the Post Office
_ Depariment shall fraudulently secrete, make
upf:i?;,tir ‘;‘:;ksizc;::}g away with, or appropriate any letier, parcel, or
with letters, &c., by per- packet which 1nay have been entrusted to him, or
:‘,’;{“‘czfnp‘“y"d inthe Posl 5y thing contained in any such letter, parcel, or
packet, or shall mutilate or break open any such
fetter, parcel, or packet, or any banghy parcel or box, with the intention of
fraudulently appropriating any thing therein contained, shall be punished with
Laprisonment, with or without hard labour, for a tern not cxceeding seven
vears, am!t shall also be fiable to a fine.

Government ‘nol  res-
pensible for loss.

Li. ¢ shali notbe lawful for any person, unless acting by express onlor
o of the Government, to detain, exeept for a criminal
“ml;{i‘.“‘h-‘ for deWining  offonce, a Post Office messenger whilst carrying the
mails, or to defain any carriage or horse upon whicl
the mails are being carried, or on any pretenec to open s packel in transit
fromn one Post Ottiee to auother; and every person who shall be guilty of
any of the above-mentioned offences shall be punished with a five not ex-
coediug five hundrsd rupees.
Lil. Every person who shall frawlulently retain, or wilfully scerete, or
make away with, or keep or detain, or, being rve-
Penatty for retaining  gyired to deliver up by :n Officer of the Post Oftice,
letters, &c., delivered by - )
mistake. shall neglect or refuse to deliver up a post letter
or other article which ought to have been delivered
w1 any other prerson, or a post leiter bag containing a letler or pther article
or packet which shall have been sent by the post, shall be punished, on con-
viction. before a Magistrate, with imprisonment, with or without hard
iabour, for & term uot exceeding two vears, and shall alse be liable to a finc.
LIII. Every person employed to convey or deliver any post-bag, or any
" Penaity for neglect on letter, parcel or packet sent by post, who shail be
the p:m- of persons e~ guilty while so employed of any uct of drunkenness,
ployed to carry mails. carclessness or other misconduel, whereby the safety
of any such Tag or lettor, parcel or packet, shall be cndaﬁgrrcd ; or whe sball

L
1
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- loiter or make delay in the conveyance orldul'ivcr}' of any sich bag, letber,

parcel or packet; or who shall not use proper curce umd diligence safely w
convey or deliver any such bag, letter, pareel, or pachet, shal! be liable to a
fine not exceeding fifty rupeea ; and any person employed to ieliver aletter,
parcel, or packet sent by the post, who shall not duly deliver the same,
shall, within & reasonable time, not exceeding tweunty-four Lours, report the
fact at the Post Office where be reccived such letter, parcel, or packet, aml
retdin the same ; and if any such person shall wilfully make n false report he
shall be liable to a fine not exceeding fifty rupees.

LIV. Whoever being in the employ of the Government jn the Pest Offiee

Penalty for embezzle- Department, and being entrusted to receive money
ment by persous employ-  for postage duty or any other public purpose, shall
ed in the Post Office. fraudulently appropriate the same, shall be punished,
on conviction before a Magistrate, with imprisonment, with or without hanl
labour, for a term not exceeding two years, and shall also be liable to a finn.

LY. Whoever belug‘ ir such employ as is deacribed in Seetion LIV shall

fraudulently put any wrony mark on any letter,

iy Eﬁg:}% gaiﬁdgﬁlﬁgt parcel, or packet, or shall fraudulently alter, re-
ters, &c., by persons em- move, or cause to disappear, any mark or stmup
ployed fu the Post Office.  gpioh j3 on any letter or packet, or shall frau-
dulently use or place with or upon any letter or packel any stamp which
shall have been removed from any other letter or cover, ur shidl aid, abet, or
conceal any of the above-named acts, shall be puuisiied, on ennviction befor
a Magisirate, with imprisonment, with or without hard labour, for a terw not
exceeding two years, and shall also be liable to fine.

L¥1. Whoever being in such employ as is described in Seetion LIV, and

being enurusted with the prepiring or keeping of

Penalty for incor : ; : : i
enalty for incorrect)y any document, shall, with s fraudulent intention,

preparing  documents, or
sccreling documents by  prepare that document incorrectly, or alter that do-
persons empioyed in the

Post Office. cument, or shall aid, abei. o1 voncend wny of - the

above-named acts, or secrcwe, or dustroy that docu-

ment, sball be punished, on conviction before a Magictrate, with imprisoy-

ment, with or withont hard labour, for a terms not excewding two years, and
shali also be liable to fine.

LVIL. Whoever being in such employ as 1s deserited in Section Liv,,

Penalty for seuding Jet- shall send by the post. ar put indu any Jrsi-lg,

ters withoutcharging pos-  &nty unstamped letwer, purcel, vr packet, upon which

:;g:; 2{0}::50!1-‘ employ-  postage has been paid or charewl in the manner

prescribed in this Aet, intendine thereby we defrand

the Govermment of the postage on such ieller, pareel, m pueket, or shall



APPENDIX. ' : XX

'ai.tl, abet, or concenl any such acts, shall be punished, on conviction befure a
Magistrate, with imprisonment, with or without hard labour, for a term not
exceeding two years, and shall also be liable to fine.

LVIII. Any person, whother & European British aubject or not, who
‘shall be guilty of any offence for which, according
_to the provisions of this Act, he shall be liable
~ -to » fine only, shall be punishable, for such offence,
by any Justice of the Peace for any of the Presidency Towns of Calcutta,
Madras and Bombay, Magistrate; Joint Magistrate, or person Jawfully-
exercising the powers of Magistrate; and apny person hereby made pun-
ishable by a Justice of the Peace shall bz purishable upon summary con-
viction.

LIX. No conviction, order, or judgment of any Justice of the Peace shall

Conviction tobe quash- be quashed for error of form or procedure, but

ed on meriis only, Form  only on the merits, and it shall not be nocessary
of conviction, &c.

Fines how to be re-
covered.

1o state on the face of the convictiom, order o
judgment, the evidence on which it proceeds, but the depositions taken, or
a copy of them, shall be returned with the counviction, order, or julgment,
in obedience t6 any writ of certiorary, and if no jurisdiction appears on the
face of the conviction, order, or judgmenti, but the depositions taken supply
that defect, the convicuion, order. or judgment shall be aided by whati o
appears in such depositions.

LX. A Magistrate may refer for trial and decision any charge of an
_ offence hereby made punisiable by fine only to any
chﬂggﬁr?i: Arg:i;;aﬁi:er of hiz Assistants, or to any Deputy Magistrate

iawfully appointed to exercise the powers of a

Covenanted Assistant, and in such case every such Assistam or Deputy
Magistrate, may exercisc all the powers vested in a Magistrate, subject tu
all the rules applicable to criminal cases deputed to such Assistants or Magis-
trater acting judicially.

LXL The local Government may give genera! authority to any such

Government mey fu- Assistant or Deput-}.r Magisirate to exercigse, without
thorise Assistants and reference by a Magistrate, any of the powers which
Deputy Maglstrates to ex-  they are hercby rendered competent to excrcise,
ercise certain powers, . A ]

upor reference by a Magistrate, subject to appeul

to the Magistrate from any conviction by such Assistant or Deputy Magis-
trate, within one month from the date of the conviction. Provided that a
Magisirate may at any time call from any of his Assistants, or from any
Deputy Magisirate subordinate to him,; any case pendiug before such Assisi-
ant or Deputy Maristrate.
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XL AN fines iln}insﬂl ander thie authoroo of thee Yot lor ofbiagee
. p'u'nislmble:.hy fine n.hl_\'_ by any Justice of 1l
Fines bow levied. . . . -
Peace, Mngiatrate, Jomnt Mieristrate, ar prerson luw
fully exercising the powers of = Magistrate, or by any Assislant o x Maya~
urte or Deputy Magstmte, may, in case of nob-payment thereof, be levied
by distress and sale of the goods and chattels of the offender, by warram
under the hand of any of the above-named Officers, and in canc any wucl
fine shall not be forthwith paid, any such Officer may order the offender to
be appréhended and detained in safo custody until the return can bercon
veniently made to such warrant of dlatress, unless such party shall give
security to the satisfaction of such Officer for his appearance at such place
and iime as shall be appointed for the return of the wartant of Jistress, and
such Officer may take such security by way of recornizance or otherwisc :
and il upon the return of such warrant, it shail appear that no safficient dis-
tress  can be had whereon to levy such fine, and the same shall not be
" forthwith pmd or in easc it shall appear to the
satisfaction of such Officer, by the confesasion of the
party or otherwise, that hie hus not sufiicient goods
znd chattels whereupon such fine or sum of money could be levied if a
warrapt of distress were iasued, any such Ofticer, by wurrant under his
hand, may commit the offender to prison, there to be nunprisoned ouly,
or tn be imprisoned and kept to hard labour, anccording o the diaeretion

Imprisonment if Do
sufficient distress, &c,

of such Officer, for any term not exceeding two calendar mniths, where the
amount of the fine shall not exceed fifty rapecs, and for any terw not excenl
ing four caiendar mopths where the amount shall not exceed one hundred
rupees, and for any term not exceeding six calendar morths in any othe
case : the commitment to be determiunabile i1 each of the cises aforesaid o
pavment of the amount.

LXIII. A share not cxceeding one moicty
of every fine imposed z2ud recoverad under this
Act may be awarded to the informer.

LXIV. No proceedings shall be taken for the recovery of any such fine

' without an order of Goverument. or an order in
taE::ﬁ 1‘3“"‘3“3‘;‘%‘2:‘0._“;’0:& writing of the Director General of the Post Offie,
or of a Post-master Generu).

LXV. If any servant of the East Indin Company, who shall be employed
by the said Company in the Post Oflice Deparnt-
ment, or shall be appointed & vendor of pestnge

Moiets of fines 1o in-
former,

Servanis of East India
Company committing of-
fences in Forcign Siates  stamps, or entrusted by the said Compsny or anvy

tliance. . .
i a:lian of the said local Governments with the sale of
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postage stamps within the dominions of any Forcign Pri_une or State inalli-

‘ance with the said Company, in which a post shall be ecstablished by the

said Company, shiull, within the dominions of such Prince or State, comuit
any act hereby prohibited, or omit to do any act hereby required to be douc,
by any person similarly employed, a.ppo'mtgd, or entrusted as aforesaid with-
in the Territories under the Government of the said Company, such servant
of the said Compaeny shall be guilty of an offence, and, on eonvietion thercuf,
sball be punished ie the same mauner as if such act had been done or omit-
ted within the-gaid last-mentioned Territories, and every such person may be
tried, convicted, and punished, either by fine or otherwise, according to
the nature of the offence, by any Court or Officer duly empowered by the
Governor General of India iv Council te take cognizance of offences com-
mitted in such dominions by servants of the East India Company, or by any
Court or Magistrate, or other competent Officer, in any part of the Territories
within the Government of the East India Company, in the same manuer as if
the offence had been committed in such part of the said Territories.
LXVL " The word * Magistrate” in this Act sball include Joint Magis-
" trates, and persons lawfully excreiging ithe powers
of Mayistrates, and the word “ fine” shall include
& penalty or forfeiture, or a sum of money due upon a forfeited recoguizanee,
LXVIIL 1i shall be lawful for the Governor General of India in Council
i ~ t frame Rules for the conduct of the Post Office
Cﬁ‘;z;"‘r&i"‘, fg’;ﬁ:gh é: pot incousistent with this Act, amdl therein to
’ prescribe the regulations, conditions, and reatric-
tions according to which all letters and other articles shall be posted, for-
warded, couveyed and delivered.
LXVIIl. Unless the Governor General of India ir Council shall
otherwise order, nothing in this Aect shall authoris.
pogofok;} rf;?“= Lg‘;"hﬂ%’i ti_xe clmrge. of postage upon printed books, mag
ed Kingdem. zines, reviews, or pamphlets (whether DBritisls,
Colenial, or Foreign,) sent through the post from
the United Kingdom to anv place to which there shall be a post establishad
by the East India Compuny, or from such place to the United Kingdin,
provided the British postage chargeable thercon be pre-paid,
LXIX. It shall! be lawful for the Governor Geuernl of Twlinin Conn-

eil, by & order in Counecil, to dircet that sty

Interpreterion.

Governor General in
Council nmy excmpt
from pusiace letters sent  letieis or other articles Lo be specified in suelr order
to or from tbe Uwnited
Kingdus.

shali not bLe chargenble under s Act on am

sent throvgh the post from any part of the Britieh

Dominions to any place to which there ghall e o
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post cataldished by the East India Camlm.hy, ar fram such place to any pat
of the British Dominions, subject s such conditions, ax to the pre-payment
of British postage or otherwise, as the Governor General of Tl in Congiil
may think fit.

LXX. It shall be lawful for the Governor General of India in Couneil
to frame Rules for the management of all or any
Zemindaree, Thannah, or other District dnwks,
and to declare, from time to time, what portions of this Act shall be nppli-
cable to such dawks and to persons emplayed in connexion therewith.

LXXI. This Act shall commence and take effect
from and after the first day of October 1854,

District dawks.

Commencement of Act.
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RULES FOR THE MANAGEMENT

OF THE

Post @ffice Bepavrtment,

1. AL existing Rules, General Orders and Proclamations issued by the
Government, for the pguidance of the Post Office

All existing orders Departments of the differeni Presidencies and
gﬁﬁe?_' Government Settlements of Tndia, saving such as relate to Dawk

Travelling and -matters of account, shall cease to

have effect from 1st of October aiext, and the following Rules and Orders

shall be substituted for the same, to be in force at all Post Office Stations
in any of the Presidencies, Settlements, or Possessions of the East India
Company, and to take effect from the above-mentioned date.

II. Letters, papers and parcels shall be reccived at every Post Office, for

despatch by land or sea, to every part of India

_Receipt of Jeuters, &c.,  to.Ceylon, and to every other part of the worll
for despatch by land or ] . . ..

oy with which there is a Post Office comumunivation.

Unless specially superscribed for firsf despatel by

land or by sea, or by sowe particular ship, they shall be went by such reuwe

as shall appear tc the Post-master 1o afford the means of most speedy il

secure transmission. Ietters and papers not excecding twelve tolahs in weipht

shall also be received at every Receiving House or other place which the

Post-master General may appoint. Letters, papers and parcels shall like

wise be received for despatch by post us above at every Thannah or Distrier
Dawk Office.

III. Tewers, papers or parcele required w be (ransmitted wd Greal
Dritain or Ireland w Foreign countrics musi, nunfess
F{)B:;‘;P‘ C‘ju :fr"‘é'f :‘;’; the pre-payment of -pu:‘su:ge .'f-cum the United King.
Great Britain or Ireland.  dom to such countries be optional, be addressed e

the care of an agent or other person in the United
Kingdom, by whom the Foreign postage demaundable nt the London Generul
or other Post Office may be paid. Such postage cannot be received in this
country, and unless it be paid through ar agent asabvce described, the
letters are lisble to be returned to Indis,

7 T - !- " o n N . - .
Name of scnder of any I'V. The name of the sender of any letter, pajet

letter, &c., not o be de-  or parcel shiall not be demanded in any Post Officr,
manded, whether the postage be pre-paid or pot.
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V. Letiers, papers or parcels shall be received at any Presideney  or

Letiers w be received  Lroviucial Post Office, or Recaving House, for de-
at any stazion for deli-  livery at the same station withiu the oriinary range
very at such station. .

- of delivery,

VI Parcels exceeding 600 tolahs in weight may be received at the dia-
cretion of any Officer in charge of a Past Office for
despatch along any line of rond on which the
banghy parcels are not carried by foot-runners ;
but ne parcel exceeding 2,000 tolahs.in weight shall be received at any Pout
Office for despatch by banghy or letter mail under any circumstances whatever.

VII. DParcels received by post from seaward, exceeding the mmaximum

Parcels received from  weight, which may be sent by haonghy post, shall be
seaward in eXcess of max- . .
tnrumm weight how 1o be mnfie o? erf.o f,he Collector of Customs for publi-
treated, cation in his lists of Uunclaimed Packugres.

VIII. Newspapers or other printed or engraved papers, packed in open

covers, or letters certified w bLe ou the Public

Newspapers, &c., not Qs . . .
to be detained for exami.  ~ervice, respecting any of which there is reason
natior, but to be forward- 5 helieve that the provisions of the Post Qffice
od marked ** Doubtful.” . p .

Act have been infringed, shall not be detained for
examination at the Despatching Office, but shall be forwarded marked
< Doubtful” The Post-master receiving such letters, &ec., by tlic mail, shall
then be guided by the instructions laid down in Section XLYIIL of the
Post Oiffice Act; but unless for the causes apecified above, and in Sectious
XXX VIL and XLVIIL of the Post Office Act, ull IPost Offiecc authoritics
are prohibited from detaining auy letter, paper or packet received for delivery

Limitation as Lo weight
of parceis.

by pest.

IX. Al letters, newspapers or other papers and packets yoeeeived for
Letters, papers and par- despateh by post. or banghy post. shali be weighed
cels to be weighed at Of-  at the Post Oflice of despatch, and shalt Ie stampued
fice of despetch. with the Office stamp, and marked winygle, douhie,
&ec., as the case may be; and all letters, &e., the full pemtyge o which Lica
not beer pre-paid by stamps, shall have the posuge to whivk they are
severally liable marked on them. Service letters shall never be re-weiglod
prior tc delivery, nor newspapers, excepi in case of shaniciou  Banghy
parcals shall ip all cases be re-weighed on delivery. The re-weighing of
private letters shall be at the discretion of the Oflice: ini charge.

X. Persons not belonging o the department shall uot Iv admiittes
Examination of Post into the inwrior, nor permitted to caamine the
Qffice records not permit-  reecords of any Post Offies, withour the special
ted te the public. permission of tha Post-master General, Lo whom,
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or to the Post-master, applications for information or redress must be mnle,
either in person, or in writing, by the party requiring the same,

XI At cach Presidency Post Office, banghy parcels will be received
every day, Sundays excepted, for despaich, from
Hra. w6l 6 r. w., and newspapers and letters
every day till 6 r. x., after which hours, respectively,
they will be received till 7 1. M., on payment of an extra hndf-rupec each,
which shall be eredited 1o Government .

XII. At Receiving Houses wnd places where there are lelter hoxes,
letters, papers and packets not exeeeding {welve
toluhie in weight will be received daily fran |1

Hours of receipt at Pre.
sigency Post Offices.

At Receiving Houses.

A N 4 P M, oor At such other hours as may be detorminad by ihe
Paet-roasier Generan provided that ne Receiving House shali remain open for
jess than five bours daily, and that fctier boxes for levwers unpeeid and pro-preid
by stampr be kepl open, day anpd pight, exeept for a quarter of an hour auls
requent té the time ixed for the closing of eachi mall.

XIII. At Provineiud Poxt Offices, bapehy pareels will be receivid for

vespateh from 10 A M. tilb A ro oM, and detiers and
At Provincis! Pos

Officos newspapers GH 5 pox., after wileis hours, respus
1100,

. uively. they wils be received till 55 v ., on the
sender paving an exira hedf-rupee for cach; o be appropriated as provided i
Seetion X1

X1V. Althongh all Pust Offices will be opwen for receipl of letwers, papers
and parcels as above, official refercuces shall e
made to Post Office authorities only betwoen the
hours of 11 and &, Sundays excepted.

XV. At each Presidency Post Office, there shall be three deliveries daily,

the first delivery not to be later than 7, the second

Delivery of letters, 2. ¢ 13 4y and the third at 3 p, ., at which hours,

respectively, the peons shall guit the office with
the letters, &ec., entrusted to them. All letters, papers and parcels received
from 3 p. 3. i1l 5 A. . shall be sent out at the first delivery, all from 5§ w
10 a. M. ai the second delivery, and all from 10 a. . to 3r m at the
third delivery, and mails received after 3 p. . shali not ordinarily be opened
till the following morning. exscpt when received by express or from sea-

Office uours for rofer-
[t ’

-a¢ Presidency Post (Vihces.

WaATd,

XVI. At Provincial Post Offices the delivery of letters, pmjers and
parcels must depend upon the hour of the arrival
of the mails at eack station, afwr which they ehall
be deltvered with all possible Jespatek.

At Provipetal Pos:
Offices.

1

vl
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X VI The delivering peous are prohibited from gomy ont of their unnal

course to deliver fetters, papers or pareels, and from
trmnadiate payment of

postage roquired delivering them without immediate pryment of the

exact amount of postage ; and they are uot bound
to give change. Should they be subject to detention, they are not to deliver
the letters, papers or parcels, but to return them in the evening to the Poat
Office for delivery the following day.
B XVIII. Whatever postage is marked on a letter, paper or parcel, must br
‘ ) paid at once-on delivery, after which any complaint
“ pm(’;_m:"‘"“ how lobe  of gyer-charge will be duly auended w. Inall

complaints of overcharge or unnecesrary delay
in delivering letters, papers or parcels, the covers or envelopes bearing the
Post Office stamp must be presented for inspection ; and when any com-
plaints are preferred agzinst any peon, the number on hiz badge should
be specified. '

XIX., From each Presideney Post Officc the

. rgﬁgng}"'p°;§“gi§g§m mails shall be despatched daiiy at & r. m. and the
) banghies as soon after as possible. ¢

XX. At Provincial Post Offices the packets for all mails to be despatched
in the course of the night shall be finally closed at

oﬁfcr::.n Provincial Post ¢ 5 o . but for mails which vsually pasy iu the
] course of the day, the packets shall v made up
half ap hour before the tima appointed for the arrival of such imails, which are
it no case to be subjected to any detention beyond the regalated time. N
iice of the hour ai whiclh: such packet is closed shali be hung up antside the
Ofice, botb in English angd the language of the district, after which e,
jeitlers, papers or parceis received shall not be forwarded till the Tidlowing
day unless such maiis should pet arrive unti! after 6 r. ». 1 wiineh ecase a

sceond packet shali be made up.

XXI. The Postnaster at any station, or persou in charg» of the ofhee,
shall bave power to refuse letters, papers o pareels

notl-:o‘";?sr:-;‘;;;fmaged’ bearing the appea.rafme‘of having been apensd and
re-closed, or otherwise improperly dendt witl, unles.

the writer or sender thereof shall attest with his full sirnature, thar they

P T

were sent in that state. ‘
XXIL In order to protect, as far as possibie, the public mails fiam the
1 of rohberv feers i Arpe asy Office
Post Ofces 0ot o re- clf'mce fr bu}, Officers in charge o_f Pasy Oftices
ive valuables for des- shall nmot kmowingly reeeive coin, buliion, prrecious
teb. stones or jewels for despatch, either by jetter or

banghy post. ‘
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" of all vessels.

APPENDIX. o XXV

XXIH. The servanis at the several Post (Miices
are prokibited from giving change to parlies sewl-
ing or receiving letters in any case.

XXIV. Letters will be registered on payment of a fec of four annas, and
partics posting such letters will be furnighed with
& receipt bearing the address of the letter and the
Dffice starap. The fee must in all cases be paid in money. On the de-
livery of a registered letter, a receipt for the same must be given to the
delivery peorn.

" XXV. Receipts will not be granted for any letters or papers received at
any Post Office for despatch, exceptir the case of
registered letters ; and will be granted for parcels
only when presented ready written, either in  books
pr on separate slips of paper along with the parcels. Receipts 8o presented
will be duly siamped.

| XXVL On the arrival of any ship or veesel off any British Iodian

IPust Office prohubited
from giving chunye.

. Registered letters.

* Reccipts will not be
i;ivan for latters, 4dcc.

port, a printed notice, under the signature of

Notice to arriving ves-
scls - for Lxhposu‘ of
packets. delivered to the Commander by the first boat

the Post-master of the port or statiou, shall be

despatched to board the vessel, according to the
requisition of whiek, the Commander stiall proceed to dixpose  of nuch

bac};ets as he may have on board, as directed by Seetion N1o wf the

Post Officc Act, a copy of which Claise shall be commnmientad o the
aaid Commander
XX VII. The Master Atwendant of each Presidency port, i suci: othe
Master Ationdant 1o Oficer as may be directed by Governsmeny, shall
sotify intended deparwure  furnish the Post-master with oarly intimaiion of
the intended departure of all vessels 50 any pant
of the worid, znd the Post-master shall couse a Het of the vessels for which
Post-master (o publish packets are open to be publinhed weekly i the
weckly lists. Official Gazette of his own Prosidency,
XXVIIL.  The Post-taster shall also cause to be published weekly, in the
) Oficial Gazette ol the Presidency, a votice of the sever-
wclc’ ﬁt:’:ﬁl‘f ;‘G ;::LE;}; al dates up to which packets have becu despateh.
lespatched. ed by each vessel carrying & mmil, that may have
lefi the port .
XXIX. Al public despatches are to e made up in the must cowmpact

. form possible, and whenever 1wo or more jetters
Public despatches tu be

are daspatched frow anv one Offies 1o the w
romactly utade upe ' : o R

* 1

sdivitual by the sime das past, they e e e
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st up under one cover, provided they do not, in the aggregate, excead twelve ¢
lahis weight.
XXX, ‘Whern the number of covers received at any Post Office ahnll

When bulk of mails ex- o the weight of the mnil to cxcood the re

iB.cods regulated weight, gulated weight, the Epsi-master is authorisad to

w to be disposed of. keep back a portion of the heavier public despatches

d imported newspapers till the following day, but private letters and public
etters marked * Despatéh™ shall not be kept back.

XXXI. Despatches to be transamritted by expreas must bour on the face
of them the words “ By Express,” and the signature
in full of the Officer sending them.

XXXII. Asthe ecmployment of expresses interferes with the celerity

Pablic Officers to cm- and regularity of the ordinary mails, and is sttend-
ploy them sparingly un- ed with expense, public Officers arc enjoined to
der & penalty.’ employ them as sparingly as possible, and nny
pablic Officer daspatching an express, when the exigency of the Public Ser-

Expresses.

vice does not, in the opinion of the authority to whom he is subordinnte,

“require it, will be held answerable for the expernses attending that method

of transmission. Public expresses from a Presidency Post Office can only
bic ordered by s Secretary to Government.

XXXIII. Expresses may be employed by private individusls at the
discretion of the FPost-master applied to, on pay-
ment being made at the rte of four annas per mile
in advance,

XXXIV, Letters direcied to Native Officers, or men of their regi-
ments or detachments, shall be delivered to amn

Expresses for private
persons.

Commanding Officers

' may receive letiers for  orderly, or any other fit person, who shall Le

their own regiments.

deputed by the Officer Commanding the regiment
or, deiachment to receive the same; but letters on which postage may
be due shall pot be delivered to such. perscn, unless the postage be firsl
paid.

XXXV. Letters which individuals address on their private affairs to any

Towers addresssd to (?‘rcvsmmem t:)ﬁ'mer - must be sent pre-p.md by
public Officers on private  S%8I0pe ; and this rule is to be understood to inelude
offuirs to be pre-paid by  letters transmitting Bills of Exclange, Promissory
sLamps. Notes, Receipts, Governmaent Securities, &c., to tho

. Aecountant General, Government Agent, or any other public Oficer. When

public Officers write letters on such subjects to individuals, they shall sub-
scribe on the envelopes, with their official signatures, the words ¢ Dearing
Pogtage.”
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XXXVI. The postage on letters and ls sept on the Publie «
Service,” by .the public Officers mentioned in

Pull’a‘;j‘scwge?"r‘ic}:ctwt;s ?: the subjoined .lists, shall be charged to the De-

charged to the Depart-  partments to which they severally belong; such

ment to wlhich Officers T
signing them belong. l.et..bem must be addressed according to the sub-
joined form :—

OX THE PUBLIC S8ERVICE ONLY.

; The Qffcer Commanding

Form of Address. ' 1& Regt. Lt. Cavalry,

i . Cawrronk
i

!

i

Jorx SMmiTH,
Adst. Gend.

‘ The signature and designation of the Officer signing the same being written
in fuali.

List No, 1.

Parties awthorised to send by Post (without actual payment of Postage) all
Letiers, Packets, or Parcels, bond fide and exclusively on the Public Service,
the same to be certificd on eack Letter in the form prescribed in Rule 36.

Her Majesty’s Prineipal Secretaries of State.
President and Secretaries of the Board of Control.
Chairman and Deputy Chairman of the Enat India Company.
Secretary, Deputy Secretary, and Assistant Secreta.fy at the India Honse.
The Governor General, _
The Goavernors of Bengal, Madras, and Bombay.
. The Lieutenant Governors of Bengal and the North-Weatern Provinees.
i The Governor of the Straits’ Settlements.
! Governors of the Foreign European Scitlemenis in amity with Hey
¢ Majesty.
: Members of Council
Members of the Legislative Council,

Civi f.'

-Accountant General, or Deputy Accountant Generul,
Accountant.
Agents, Political, or w the Governor General,
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Civil Auditor.

Clerk of the Legislative Couneil.

- Collectors.

2 Sub-Deputy, or Assistant, having apecial charge.

Collectors and Deputy Collectors of Customs.
" Commissioners and Deputy Commissioners.

Controller of Salt Chokies.

Conservator of Forests, Bombay.

Consulting Engineer and Deputy ditto.

Directors of Public Instruction.

Director Genera! of the Tost Office of India.

Judges of Her Majesty’s Supreme Courts.

Judges of the Sudder Courts, wher on Circuit or Deputation only,

Judges, Sessions and Zillah.

Judges, Subordinate and Assistavt, having special charge.

Inspectora of Prisons.

Inspectors of Schools.

Magistrates.

Magistrates, Joint, Deputy and Assistant, having special charge.

Members of Boards and Commissions, when on Circuit or Deputaiion only.

Mint Mesters.

Opiuin Agents and Deputies,

Post-masters General.

Post-masters.

Privaw Secretary to Goverpor General, or to Governor, or to Lieutenant
Governor of any Presidency.

Registers of Sudder Courts.

Resident Councillors b the Suruits’ Settlements.

Residents at Foreign Courts.

. - Assistants having separate and special charge.

Remembrancer of Legal Affairs.

Salt Agents.

Secretaries to Government.

Secretaries, Under, Depuiy and Assistani.

Secretaries to all Boards, Commissions and Committecs, appointed by
Government.

Secretary for preparing a scheme for the establishment of Universities in
the Presidency Tewns of Caleutta, Madras and Bombay.

Sub-Treasurer.

Superintendent or Chief Magistrate of Fobce.
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=uperintendent of the Government Lithographic Press.

' of Stamps.

. of Stationery.

’s for Suppression of Thuggee, and Assistants having special
charge.

’ of Electric Telegraphs.

Visitﬂr General of Schools.
Ecclesiastical,

Bishops of Calcutta, Madras and Bombay.

Archdeacons of Calcutta, Madras and Bombay.

RNegistrars to the Archdeaconries.

Secretaries to the Bishopa of Calcutta, Madras and Bombay.

Murine,

Commarder-in-Chief of Her Majesty’s Naval Forces.
y of the Indian Navy.
Sceretary to Her Majesty’s Naval Commander-in-Chief.
" to the Marine Board.
Superintendent of Marine.

Medical.

Apothecary to the Company, or Medical Store-keeper.
Inspector and Deputy Inspector General of Her Majesty’s Hospitals.
Superiniending Surgeon.

. Military.

Commander-in-Chief of the Army in India.
"y at Madras and Bombay.
Adjutants General, Deputics, Assistanis and Deputy Assistants,
Agents for Army Clothing.
Auditor General.
Auditor of Commissariat Acconnts.
Brigadiers.
Brigade Majors.
Commandants of Forces or Stations.



i tommanding Udlicers of Corps or Detachments.
! sonunissary Genera! and Deputy.
! Jommissariat, Semior Executive Officer at the Presidency or at Out-

T
'

ntl

. Liona, .
. sommissarics of Ordnance and Deputies, being Commiasioned Officers.

Director of Artillery Depdt of Instruction.

. Engineers, Chief.

»  Civil or Executive.
»  Superintending.
Fort., or Town Major. N
General Officers on the Staff.
[nspector General of Ordnance and Magazines,
Judge Advocates General and Deputies of Divisions
Pay Maosters and Deputy Pay Masters,
Qua.rter Masters General, Deputies, Assistants, and Deputly Assistants.
Secretary, Military, to Governor General or Governor.
" to Commander-in-Chief.
» to all Boards, Commissions and Committees appoiuted by
Government.
Superintendent of Canals and Bridges.
" Family Payments and Pension.
5 Gun Carriages.
" Gunpowder.
, Roads.
” Stud.
” Trigonometrical and other Surveys.
qun eyor General, Deputy and Commissioned Assistants.

List No. 2.

arties authorized to send Letiers and Official Gazetics, boni fide and exclusively

on the Public Service, relating to the business of their respective Departments,

without actual payment of Fostage, but only to the Authorities hercinafter

named J—
To Superintending Executive, Assis-
tant Executive, and Civil Engineers.

Lzﬁt::ts, Uncovenanted  Assis- }To any Officer in churge of a Treasury,
’

:haplﬂ-ins &-t Out-stq"-taiODB, sunntblgidgas {

\ccountant to Chief Engineers, ...... {

To the Bishop, Archdescon, aud
Ecclosinatical Registrar,
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~ Chaplains (Domestic) to the Bishops, To the Bishop.
 Cjvil Officers, Subordinate, Judicial, » To the Authorities with whom they
" TRevenue, Police, Engineer, and {may have to correspond on Public Ser-
OLHETS, «orintreerssrsnareanyiensescarannass w¥ice, within their respective Districta.
To the Commander-in-Chief of the
vernment Steam ’
O eale ﬁdoxfuf: .o g pdisn Navy, Measter Attendant, or
Secretary to the Marine Board.
This privilege extends only to Shipping
*"  Beports superscribed as such, and sent
either open orin covers open at both ends.
Commanders of Government Steam- To the Commander-in-Chief of the
ers and Officers of the Indian Navy }Indian Navy, the Superintendent of
when in command, .......cevseel..” Marine, or a Secretary to Government.
To Authorities at Diamond Har-
bour, Kedgeree, and Stations down
" Uthe River, and to Steam Agenta.
Deputy Superintendents of Electricy To the Superiotendent and Officers
" Telegraphs, ..cueerumrennnees ceraernen } of the Department.

Coutroller of Government Steam Ves-

BEIS, ciceriaerirriitonranernsirasencas s

Assisiants in the Telegraph Depart-) To their immediate Superior.
IN2DL, tet vonnenernar irrnnnaneremns veenan 9
To Authorities at Diamond Harbour,
Master Attendant, Calcutia, ........ {Kedgeree, and Stations down the-

River.

Medical Officers attached tfo Regi-
-ments, Station: or Depdts, and

Garrison SUrgeons, ....e.cciecesees.

To Superintending Surgeons of their
j several Divisions,

t  To their immediate Superior, or to
Uthe uearest Msgistrate.

Principal Sudder Ameens and,; Sud- Within their respective Districts,
. }and to their immedate Superior.

To all Officers corresponding with
the Government, in their respective
Departments,

To Surveyor General, Deputy Sur-
Revenue and other Swveyors, .. .. { veyor General, Collector of the Dia-
tricl, or Pay Master oi the Division.
To the Controller of Governmont
{Steamem_. and to each other, their com-
1 munications being sent in covere open
{ nt each cod,

Pavrolling Officers of Customs, ......

der Ameens,. . ccciiiiniiiieesee aey s ves

Registers of the Offices of the Secre-
taries to Government, ...... .. .....

Steam Agents, .. ciciveeiiriea



AAAIN
Superintendent of Government CGa- Official Guazttes to Dulilic Officers
zolle Press, coviovessvece e seeienese oo 3 autthorised Lo receive the same.
Superintendent of Salt Chowkies, i Wlt.hm. t:henr r.mpectivc ’Dm_trle ts
and to their immodiate Superior.
To each other, to the Becretories to
j’Govarnment, to the Chiof Commisaion-
er in the Punjab, to Commissioners
tof Divisions, and to their own sub-
ordinates when on deputation.
+ { To Commissariat Officers or the

Superintendents of Botanieal G
(A€N8, .vivevrenrsrosdiccrarenaaions

Superintendent of Elephant Keddahs, ¢ Civil Officers of the District in which
their operations may be condoeted.
To Collector of Customs. This pri-
Tide WRIRIS, .iiieiivevrirerseisnirorens lvilege extends only to Tide Waiters'
Reports superscribed as such.
Vaccinators, ..c.ciieeessesvesssmesesnanss - 10O their immadiate _Superior.
Warrant  and I\on-Commmaioned
Officcrs of the Commissariat De-
pautinent in charge of public Cat- L
tle, when absent from BSiations
17 11 O
Warrant and Non-Commissioned Ofi-\
cers of the Ordnance Department | To their immediate Superior, or to
in charge of Stcres, when sabsent | the Secretary to the Military Board.
fror Stations only, .ooieiiinen
Warrant and  Non-Commissioped )
Officers of the Department of ls. To their Iinmedinte Superiors.
Tublic Works, wlien deiached {
on such Works, .....ocecceeiiienceca o)
* The Head Asam.ants or Clerka of the following Ofticers, vz - —

To their immediate Superior, or to
the Quarter Master General, or Aassis-
iant, or Deputy Assistant Quarter
Master Gencernl. :

* Sec Govt. Order, dated 29th Scpt. 1864, Cal Ga:. dued 30th Sept, 1854,

” Ko. 1110, Oct. 24, n dated 26th Oet, "
i No. 1187, Nov, 10, »  dowd 15th Nov,
" No. 1277, Nov. 24, » dated 2nd Dec.
" No. 18], . dated 3rd Feb, 1855,
st No. 229, »  daed Tb "
’ Xo. 276, p o deted 14th "
” No. 331, »  dated 24th "
" No. 605, » daed Oth May
" No. 630, - dated 16th "

n NO. TB- ) * " dMCd 30ih
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Politieal Agents, ... 3 '
‘, Post-masters (retietnd, v oiiienernvenenn
?Resident.s,

Superintending Engineers, ............

;Gollect.on;, s coeaterer suuantesrentensnn ae To the Officers to whom they are
. Commissary General, ....cccuneiewis | immediately subordinate, that is to

Commisgioners of Revenue, «uereuien. ( Bay, each to the ¥ead of the Office to
Commissioners of Castoms,............ | which he belongs,

Deputy Commissioners, .....c..eees
Inapectors of Jalls, .o vecverenreeafenn s
Inspectors of Schools, .viivrvneane.en
JudEes, oo vr cesemitar s e neepennnenes

Sub-Inspectors of Schools, .c...c.cuve. Te their official Superiors.

N, B—The privilege of sending letters by post, without actual payment
of postage, extends only to letters exclusively on the Public Service, and all
Public Officers are prohibited from sending on service letters relating to the
private concerns of individuals, though they may be in reply to communica-
tious addressed to them in their official capacity. Buch Jetters must cither
be pre-paid by stamps, or sent bearing postage.

All Periodical Returns, and Reports, and all letters not of an important o;?
confidential pature, are to be packed in covers open at cach end, |

Letters on the Public Service, not intended to be permanently retaine) on
record, are to be written on paper of the smallest size (comnpatible with clear

" and legible writing.)

XXXVIL  All letters, papers and packets whatever, received ai any ost
All letters, &c., rocaiv- Offiee in India, for despateh by post, whether paid,
ed for dospotch, to bo  siamped, or Liable to postage, as the ense may be,

marked wilk the ahpro- L. )
priate Office stkmp: r:md are to be marked with the appropirinte stamp, Lear-

. with the amount of post- iug the name of suck Office of despateh ; and when

age. slide stamps, showing the date of the month amd
year, are not provided, the said date must be entered in writing across the
middle of the face of the stamp. Ifthe letter or packet received for des-

patch be bearing postage, the amount of postage duc must be entered in

. writing on the face of the letter.

XXXVIIL Al letters, papers and packets whatever, received at any
Post Office, by i
All Totters, &c., rectiv- ce, Ly post, for delivery at such Office, are

od for delivery, to be 10 like manner to be stamped with the appropriate

stnmpc(:, butdthe lp.cmt- Office stamp, and marked with the date of the
age, unicds unacr-chiarg- - . . . .
u{; ot Lo be marked. 7 month, aud year ; but the amount of postage paid

or due is not to be marked, unloss the letter has
been under<harged with postage at the Despatching Office.
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XXNIX. Al postage stamps on lelers, papers or parcels wust e *
carefully obliterated witl the stump furnizhed for
that objoct ; aud the black composition sapplied
for the purpose must be used in all cases, Letters bearing stampe, which
have been previously obliteratod or defaced, must be treated as unpaid
letters.

Oblitereting stemp.

| Posi-master not him- XL. No Post-master is allowed to affix n post-
. self ‘o sffix & stamp on  age stamp to a letter brought wustampad to hia
lett..s, &c. Office. .

XL1L Forwnard letters, pa,per; or packets, 1. ¢, those which follow a party

Forward Jetters, &c., to addressod from station te station are to be stamped
be stamped and @marked at each Office of fresh despatch, and marked with
with additional postage. 41,0 g3ditional postage due on such fresh despatch.

XLII. On banghy parcels the exact weight niust
in all cases be entered in writing on the face
thereof.
XLIII. Suppiementary rales, regarding the shape and size of the Offico |
stamps to be used on the several description of
letiers, shall be, when necessary, circulated by the
Director General of the Post Office.

: such Post Office as XLIV. At such Post Offices as have more Lhan

bave more then onc deli-  one delivery daily, all Jetters, popers and packets
;ﬁgﬂg;}:ﬁ{fﬁ[ﬁj ;,0 must be marked with a stamp, shiowing at which

M., sccording to tine of  delivery they were distributd.
delivery.

r

Exirs weight of ban-
ghy parcels to be marked.

Other Jotters, &c.how
to be stamped.
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Gencral Rules
n-nunxc T THE

REGEIPT, DESPATCH axp DELIVERY or LETTERS ur
DISTRICT POSTS.

. dApproved of by the Governor General of India in Council un the
| 12th August 1854. :

-

Pl L .

1. WuEREVER any local establishiment may be maintained for the convey-
ance or delivery of the Yolice, Revenue or other official comnunicutionx, it
shall alsc be made use of for the conveyance and delivery of private curres-
pondence, and bo designated a District Poat,

2. All Office or Road establishments, attached to any- Diatrict Tost, will
be under the contro! and management of the Officer to whom they may ln
entrusted by the Local Government.

3. Such Police Stations and other Yublic Offices, as may be selected by
the Loecal Government, shall be constituted Distriet Posi Offices, but this
shall remain under the management and supervision of the same ofliciuly
who are at present in charge of them.

4. A Letter Box, with a slit in the top or side, shall be fixed in s con-
spicuous place outaide of every Distriet Post Office. The words * Letter
Box,” in English and the Vernacular of the district, shall be painted on each
box in legible characters.

5. All letters (except those to be specially registered,) intended for dew-
patch from any District Post Office, must be dropped int the Letter Box.,
No receips will be given. Every letter posted at & Dintrict Post Office must,
have its proper postage stamp aflixed to it.

6. Any person wishing to post a registered letter at any District Post
Office can do 80 on payment of a registry fee of four anuas, in addition to the
ordinary postage chargesble on the letter, according't_o ita weight. A receipt
in the proper form must, in all cases, be given to the poster of & rogistered
letter, whether it be demanded or not. One anna of the regisimtion fee will
be allowad to the persou registering the letter, the remaining three sunas must
be sent with the letter by the aame day’s despaleh to thie nearcst Post Gffice.
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'_ 7. Lvery District Post Office will be supplied by the Post Office Depart-
. ment with registered letter covers, forms of receipt and of register, and with
" ibe rules relating to registered letters.

8. Except when it may be opened for the purpose of taking out theletters

~ preparatory to their despatch, the Letter Box shall remain locked, the key

Leing in custody of the person in charge of the Office.

9. TFifteen minutes before the hour at which the despatches of the Ofico
are usually made up, the Letter Box will be opened and the letiers in it

x i taken out. Thosec addressed to placea to which theroe is a direct communica-
. } tion through the District Post will be scparated from all other letters, sorted

! and packed in covers addressed to the Officers in charge of the District Post

Oﬂice from which they will be delivered. The remaining letters will be made

;up into one packet and addressed lo the nearest Post Office with which ho

- has a communication,

10. A Chulan or Letter Bill in the Vernacular (Form 3,) will be sent with
.every packet despatched from 2 District Office to a Post Office. The Deputy
'Post-master or person in charge of the Post Office will, after satisfying him-
‘gelf that the contents of the packet agree with the Chulan, copy the entries
:mbo his register, sign, and by the next day’s despatch return the Chulan.
iThe receipted Chulans will be filed and form the only record in any District
iPoat. Office of the dcspabchcs made from it.
¢ 11. All Chulans are to be numbered consccutively in a series, commenc-
%mg on the 1st of May ; and if any District Post Offico is in tho habit of
sending packets to more than one Post Office, the Chulans sent 1o cach Post

Hice will be numbered in o separate series.

! 12. All letters sent from one District Post Office to a.nother will be ac-
mpanied by a Chulan (Foria 3,) which will be rcceipted and returned to
ie Despatching Office, to be filed as & record.

13. All letters received at any Post Office, to the address of persons ro-
Bident in the same district, but beyond the limits of any ordinary post deli-
Yery, will, if the Post Office be at the head-quarters of the district, bo sent
fvith a Chulan (Form 3,) to the Officer in charge of the District Post, to be
by him sortod and forwarded to the District Post Offices of tho severnl sub-
flivisions in which the residence of the addresses may be situated.

14. Tersons in charge of Post Offices in the interior of districts receiving
for persous residing beyond the limits of their ordinary delivery, but
ithin the sub-division of a District Post Office with which they have direct
mmuvications, will send them, if pre-paid, for delivery to that Office, with
Chulan, Letters for persous resident in the district, but within a sub.divi-
ion with which the Recciving Office has no dircct communication, must
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Le sent to the Post Office of the head-quarters of the district. Al letter '
Learing postage for delivery in the interior must be sent to the Post Offico
at the head-quarters of the district.

15. Officers in charge of District Post Offices will carefully compare with

the Chulan the contents of every packet received. If the Chulan is correct,
it will be receipted and returned ; if not correct., the discrepancies will bo
noted thereon.

16. A Delivery Book {Form 35,) showing the names of persons entrusted
with the delivery of letters, will be kept in every District Poat Office, aud
be the only record of letters recéived for delivery.

17. Letters will be delivered by such persons and under such rules as the
Local Government may from time to time determine. Every person, through
whom any District Post letter may be delivered, is authorised to receivo a
fee of one pice {(a fourth of an anna) for his own use, in addition to any unpmd
postage which may be due on it.

18. All postage realized on letlers sent from any Post Office for delivery
through the District Post will be remitted every Saturday to the Post Office
at the head-quarters of the distiict with the Remittance Book (Form 38 of
Appendix.) The person in charge of the Post Office will give a receipt for tho
amount in the opposite column and return the book by the first despatch. Atthe
close of the month, a balance will be struck, showing the postagre still due to
the Post Office on letters which have been received : this balance will be brought
forward and a new account commenced on the first of the following month,

19. All letters, which from any causc cannot be dolivered, will be re-
turued with as little delay as possible to the Post Office from which thoy
were received, and if any unpaid postage be due on them, crelit for the
amount will be taken in the Remittance Book. Unpaid letters are never,
under any circumstances, to be sent from one District Post Office to another.,

20. A monthly memorandum showing the number of letters reccived for
delivery at each District Post Office will be prepared by the person in
charge, and sent on the 2nd of the following month to the Oflicer in eharge
of the Post Office at the head-quarters of the district. Persons in charge of
Post Offices will prepare similar memoranda, and send them to the Iost
Office at the head-quarters of the district. The Officer in charge will, befure
the 15th of each month, prepare a general statement (Form 31,) showing the
number of letters posted at, and delivered through the agency of the District
Post Office in the preceding month.

. B.—The forms of Chulan Lo be used by District Post Offices sending
letters to Post Offices, or to other District Post Offices, will be siwmilar to
“orm 3, the heading being wmodified 10.suit cach casc,
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Extract
PROM A

DESPATCII rrox tHE HON'BLE g COURT ov DIRECTORS
To THE GOVERNMENT or BENGAL.

Datep 23rp Decpuser 1840, No. 18,

“19. WEg are of opinion that the rule laid down by you is too general, 1f
an Officer who may have been suspended from Office should thoroughly clear
his character, it is right that ho should not suffer any loas of salary, and the
amount paid to the Officer officiating in his place must be an additional
charge to Government, unless therc should be sufficient ground for charging
it to the Authority by whom the Officer may have been improperly suspend-
ed. But an Officer may have been justly suspended from Office, though it e
not thought necessary to visit him with the penalty of dismissal. In such a
case, the amount paid to the officiating Officer sliould be a charge on the
salary of the suspended Officer.

“20. If the suspended Officer be finally dismissed, and the officiating
Officer be confirmed in the situation, the latter should receive the whole
salary of the Office, otherwise he should receive the portion which woulil
be paid to him if the suspended Officer had heen on leave of absence.”

(True Extract.)
(Signed) J. W.DALRYMI'LE,
('Jt{kr-&cretdry to the Gorernment of India.
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SUDDER anp SUBORDINATE I'OST OFFICES v Tue BENGAL

PRESIDENCY.
" ARYAB. Biusavevrrone.—{Continucd.)
ARRAT. Sooltangungpe.
Buxar, BnuLrooan,
BALASORE. Luckipore.
Bhudruck. «* Puttahaut.
JARCOORAIL Bogga.
Bishenpore. Burbwan.
Ellypore. Rancegunge.
Jehaoabad. DunuEg.
Kotulporu. BurrisavL (Backerounas.)
HARABET. Molwrajgunge.
Baguudy. Cacliar.
BaARRACKTORE. CAana.
Augurparah, Bally.
Serampore. Howrals.
BASSEIX. Cuerna Poonses.
Baviian (Rassuanye.) Cimtragona.
Nattore. CroTa Nagrone.
Surdali. Golah.
*BresiooM, Cnurra (Sauron.)
Bunwarecbad. Scewan.
Kandee. Cuyepassa,
Sorool. Conrar (HivakLLEE.)
DBERILAMPORE. Currack.
Bhogowangolah. Dacca.
Dewanscrai. Mulputgunge.
Jeagunge. Manickgunge.
Kamrah. Nabobgunge.
BnAvouLroRs. Naraingunge.
Colgong. Sreenuggur.
Aurungabad. DarJEELING.
Rajmehal. DeprooeHus.
Scekrigully. Luckimpore.

f
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XLt

APPENDIX.

Desroosnun— Continned. )
Shaikwa Ordudyzh.
Diasono 11arvoun.
DiNAroRe.
... Titalyah.
DINATORE.
Duu-Duom.
ForTt GLOSTER.
ForREEDPORE.
(GOWALTARRAL.
Cooch Dchar.
GoWNATTY.
Gra.
Bcehar.
Jehanabad.
I1AZAREEDAUGTI.
Hooovy,
Chandernagore.
Culnah.
Culwa.
Demmh,
Jehanaghiur.
Nowserat.
Patoolec.
JAMALPORE.
JJ ELLASORE.
JEssore.

" Dongong. .
Jouyedal..
Joynuggur.
Khooloeah,
Mapgooral.
Mahomedpere.

.Nowhatta.
_KEDGEREE.
Kalakhalee.
Kokrahatty.
Rawnghur.
Sampore.

Kenceree —( Continued. )

Seracole.
Knexrror.
Ghattaunl.

Kroux Puyoo (ARRACAN.)

Maxacea.
Marpan.
MauNpuoox.
MEggapar.
MIDNAPORE.
Deolenh.
Gurbettah.
Huldee.
Mohesraka.
Nagwan.
Ooloobariah.
Mooxayr.
Barh
Luckserai.
MOTEENAREE.
Bettiah.
MouvLxEein.
Mergui.
Tavoy.

Mouzurrerrore on-TiIrHOOT.

Boluntce.
Durbangzh.
) Gobindgunge.
MUNNEEPORE.
MUNGLEPORE.
Bood Bood.
Gobindpore.
MyMENSINGR.
Namaron.
NeravL,
Scgrowlee,
Nowgoxg.
NuDpDEA.
Dowlutgunge.
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PIPREErEY

APPENDIX.

Xuiu

NuppEs.— Continued. )
Merai.
Ranaghaut.
Santipore.

-PATRA.

Futwa.
Pxovu.
Peraxe.
PoorrE.
PoOOROOLEAH.
ProMEg.
Pusna.
Comercolly.
PyrRNEAH.
Kissengunge.
Nauthpore.
Rangoon.
RUNGPORE.
Bugwah.
SANPOWAY.
SERBSAUGOR.
Gola Ghaut.

Seemavaeor.—( Continued. )

Jeypore.
Jorehaut.

SERRAJOUNGE.

Serawanm or HENzADALL.

BHERQHAUTY.
Allynuggur,
Derec.
Nubbeenuggur.
Sasserain.

Sioay GYEN.

SINGAPORE.

Srrraxec.

SuMBULrORE.

SyLuer.

Tavor.

TrzPORE.

Muagledye.
Tuverxxo.
TirPERAIL
Touxnagoo,

TUuMLOOE.

Total Sudider and Subordinate Post Qffces 183.
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SUDDER awp SUBORDINATE POST OFFICES 1¥ Tue MADRASY

PRESIDENCY.
Axcor. CrmvgLEruT.—{Continued.)
N Arnec. Poodoovoil.
Chittoor. Poonamalleo.
Kurcumbandy. Pulicat.
Naggery. Sadrass.
Palmanair. Trepassore.
Vellore. Wallajabad.

BANGALORE. CHITTERIORE,
Fraserpet. Aska.
French Rocks. Berhampére.
Hoonsoor. Calingapatam,
Hurryhur. Chicacole.
Mercara. G opaulpore.
Mysore. Kemedy.
Seringapatam. Nowgaum.
Sheemoogah. Poondy.
Toomkoor. Cocity.

BEeLLARY. ComMpaToRE.
Anantapore. Avanashy.
Dannoor. Bhowany.
Gootty. CupDALORE.
Ramandroog. Oolundoorpet.

Caricor (MALABAR.} Port Novo.
Cannanore. Tindevenum.
Maunantody. CupbApan.
Paulghaut, Cumbum,
Ponnany. GANTAN.
Tellicherry. GurTOOR.

CllINGLEPUT. Ventapolum.
Canjeveram. HixGoLEE.
Carangooly. Hrprasap.

St, Thomas Mount Bolaram.

Tallaveram.

Gunga Khair.
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1lyonasap.—(Continued.)
Lingsoogoor.
Muctul.
Narrainpett.
Neermul.
Raichoor.
Sheodashepett.
KurrooL. -
MAanras.
Mapora.
Covilputty.
Dindigul.
Paumbum,
Raumnad.
MANGALORE OR CANARA.
Honore.
Sirsee.
MAsuLIPATANM,
Bezorah.
Condapully.
Ellore.
Moonegaliah.
MoMiNADBAD.
NFLLORE.
Naidoopett.
Ongole.
Ramapatan.
QoTAcANUND.
Coonoor.
Kotergherry.
PavLamcortan (TINNEVELLEY.)
Tuticorin.
Verdooputty.

PONDICERRY.
QuiLor oR TRAVANCORK,
Aleppy.
Nagarcoil
* Trevandrum.
RajanuoxprY.
Cocanada.
Injeram.
Jeggumpettah.
Madapolum.
Samulcottah.
Sarex.
Ahtoor.
Darampoory.
Kistnagherry.
Oossoor.,
Vaniembandy.
SECUNDRABAD.
TaNJORE.
Calimeer Point
Combaconum.
Karrical,
Mayaveram.
Nagore.
Negnapatan:.
Sheally.
Tranquebar.
TRICOINOrOLY.
VIZAGAPATANM.

" Bimlipatam.
Paikarowpettali.
Palcondah.
Vizianagran.

Total Sudder and Subordinale Iost Offices 130.
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Lisgt

SUDDER axp SUBORDINATE POST OFFICES ix Tng BOMBAY
PRESIDENCY awp SBCINDE

"~ ADEN,

-

Almedabad Cantonment.
Baroda.

Bhownuggur.

Cambay.

Deesa.

Dlolera. .

Dholka.

Gogo.

Hursole.

Jambooseer.

Anuepsnap (Guzerar) -

Jooriah.
Kaira.
Rajcote.
AURUNGABAD.
Acola.
Jaffrabad.
Karinja.
Kunhur,
DBercauvm.
Dannoor.
Dharwar.
Hooblee.
Kulladgee.
Kurrar.
Sattara.
Thoosia.
Turrus.
Vingorla.
BooLpaxa. N, BERraR.
Akola.
Akote.

BoorLoana.—(Continued.)
Ballapore.
Jaulgaum.
Khamgaum.
Mulkapoor.
Tillara.

Bnoos.
Anujar.
Mandavie,
Boorawan.
BoxBpay.

(Byculla.

Colaba.

Gowahala.

Mahin.

Mombadevy.

[ Oolwa.

Dnooria (Knaxpesit.)

Asscerghur.
Boorhanpore.
Burriar,
Chandore.
Dhurrumgaun,
Jaunlgaum.
Kudwa.

(Receiving
Houses.)
A

Malligaum,
Mauapore.
Moyeghurry.
Mundleisir.
Naassick.
Nundoorbar.
Parola.

Seerpore.



T T T T .

PR

APPENDIX.

XLvi

ELLicnrone. . SnoLarone.
Oomrawattee. Becjapore.
JAULNA. Punderpore.
KoLaroor, TANNA.
MALCONPEIT OR MAnABLESTIWER. Bassein.
Muow, Bhewndy.
" Nacrore, Billamora.
Chanda. Broach.
Chindwara. Bulaar.
Hinginghat, Chouk.
Kamptee. Damann.
Puttalla. Mhar.
Bandara. Nowseral.
Ryepore. Panwell.
Panruxroor. Surat.
Poona. Tarrapore.
Ahmednuggur, SCINDE.
Jeejoorec. KURRACHEE.
Khandala. Hydrabad.
Kirkee. Jacobabad,
Seroor. Kotroe,
Yeola. Larcana,
RUTNAGIREE. Oomecrcoto,
Chiploun. Roree.
Dapooice. Sehewan.
Gohagur. Shiknarpore.
Mrlwan. Sukkur.
Sawuxt WAREEE, Tatta.

Total Sudder und Subordiiate P'ost Offices 120.
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BUDDER anp SUBORDINATE POST OFFICES v tox NORTH-
WESTERN PROVINCES anp tux PUNJAD.

Acna,
Bhurtpore.
Dholepore.
Karowlee.
AJMERE.
~ Chooroo.
Futtehpore.
Jhoonjhoono.
Kishengurh.

Luchmungurh.

Mundawa.
Ramgurh.
Samber.
Seekur.
Soorujgurh.
ALLANIABAD.

- Futtehpore.
Khujooah.
Mungowah.
Shazadpore.
Sirsa.

AvLLyounm,
Anoopshuhur,

Bolundshuhiur.

Bhowgong.
Etah.
Hattras.
Jullaisur.
Khoorja.
Secundrabad.
Secundra Rao,
ALMORAR,
Lohooghaut.

AvLxonan.~—{Continued.)
Petorngurh.
Brecunggur.

Azixavnu.
Burhalgunge.

BairooLr.

Banpa. :
Chillatara.
Mohaba.
Myhero.
Nagode.
Rajapore.

BargiLLy.

' Budaoon.
Chnndowsace.
Jellalabad.,
Kashgunge.
Kuttra.
Pheclecbhoct.

BeNanes.
Gopeegunge.
Sultanpore.
Sydpore.

CAWKrORE.

Calpec.
Goorsalhiaigunge.

DsLm.

Bagput.

Beerce.

Bhewnec.

Burroude.

Dadree.

Ferozepore (Goorgaon.)
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XLiM

Dewu.—(Continned.)
Furrncknuggur.
Goorgaon.

Jallalabad Thanna,

Jhujjhur,
Kalanore.
Kanode.
Narnoul.
Noh.
Pulwul.
Rewarec.
Rohtuck.
Sonah.
Soonput.
EgiNroorais.
Joudhpore.
Mount Aboo.
Palee.

Erawan.

Juswuntnuggur.

Oreyal.
FEerOZEPORE.
FuTTENGURIL.

Allygunge.

Chibramow.

Kaimgunge.

Kunouje.
GHAZERPORE.
Gooraz

Seronje.

G OOROODASPORE.
Battala.
Denanuggur.
Pathancote.

GORUCKEPORE.

GWALIOR.

Kishore Saugor.

Mehana.

Puorsa,

Gwavion.—{(Continned.)

Sepree.
HAMERRPORR.
Hansi.

Hiasar.

Mehin.
HobuL. -

Kosee.

Heap QuUArTERS, COMMANDRR-IN-

Cuuier.
HoossuxrgaBaD.
INnpors.

Augur,
Beoura,

" Dewas.
Dhar.
Jaurah.
Kachrode.
Mnhidporv.
Muxee.
Oojein.
Rutiam.
Shajapore.

JEYrORE.
Palrce.
Rajgurh.

JHARS,

Orai (Jaloun.)

Koonch,
JOELUM.

Goozerat.
JUANPORE.

JuBnULrORE.
JULLUNDER. :

Dhurumshalla
Hooshiarpore.

Kangra.
Kuppoor Thallx.
Kurtarpore.

E
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JULLLUNDER.—(Continued.)
Nakodar.
Noorpore.
Phillour.
Phugwarra.

KaLRaA.

Dugsaliic.
Subathoo.

K AMPTSE,

Koran.

Kur~xavL,

Jheend.
Paniput.

KussowLEE.

Lanore.

Bahadoor Khail.
Bunnoo.

Deyrah 1smail Khan.

Goojaranwalla.

(roogaira.

Hurruppa.

Jhung.

Kussoor.

Lukkec.

Meean Mevr.

Puodadun Khan.

Shahpore.

Umiritsur,
Lanpous.

Deyrah.

Rajpore.
Lucknow.

Pyzabad.

Seetapore.

Sultanpore.—Qude.
MEervr.

Deobund.

Haupper.

Mozuffernuggur.

Mgener.—{Continued.)
Shamlee. "
Sirdhana,

Minrzarous,

Aliynuggur,
Chuoar.
Jokhye.
Kuttru Pass,
Rewah,

MooLran.

Asnee.

Deyrah Ghazoe Khan,

Leah.
Mozuffergurh.
MooRrapanaD,
‘Amroha,
Bijnour.
Dhunourah,
Gurmooktcessur,
Hooseinpoorall.
Kuslicepore.
N ugreci.
Nujeelnbad.
Rampore.
Sumbhul.
Murria.
Brindaln.
Deis.
MyNroonke,
Koorowiee.
Shekoabad.
NEExvcH,
Jawad,
Khairwarmah.
Mundessore.
Qudypore,
Niman.
Nunsingrone.
NUssEERADAD.
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NusseeraBap.— Continued.)
Beawar.
Keckree.
Kishengurh.

- Nryacgona.

Chutterpore.

Mowraneepore. d

Nrnee TaL.
Prsrawar.
Attock.
Muttianee.
Nowshaira.
Shubkuder.
Rawar PinDBE.
Hnzara.
Kalabaug.
Kohat.
Murree.
Savaok.
Dummow.
Heerapore.
Laullntpore.

BEALKOTE.

Wuzeernbaul.
SEUARUNTORE.

Hurdway.

Roorkee.
SEwNEE.

SHAJEHARTORE.
SEnonsg.

Bhilsa.

Bliopal.

Scronje.
SiM1La.

Jutogh, .

Kotegurh.
Simsa.

Fazilka,
TiaxNessUR,
UnsaLLa.

Jugadree.

Loodhiana.

Sirhind.

Total Sudder and Subordinatc L'ost Offices 255.
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LETTER CHULAN.
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FORM 3.
DISTRICT POST CHULAXN. Ko, ( H
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To be returnicd by the first Mail after receipt.
N. B.—This Form should be printed in English and the Vernacular of the District.
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FORM 7.

AUSTRACT REGISTER or LETTERS DESPATCIED.

Pasp asn
Bexvica.

Namber,

|
;

E
v,

5,

Unparn.

Returned to senders or

tag
15

Number.

__.Euzu‘_ pranday <

‘waadudunay o

"IN ¢

Posted in this Office. | Re<lirected.

L

Number,

W PN

‘siadwdsmay

‘U] -

-
uBR(nyy JO Jumy P

"UOJPUIS MM OL o

SdLVaea( 40 HLV(

FTORM B.
ABSTRACT REGISTER or LETTERS RECEIVED.

n T W A e oy ot

ey Jo JRquingg

-

dpvay Jo ayey

<)

“ymudsag] Jo ajuq

o

KUILVIS LY S Koug

- ey pamntey o
]
<= ¥ wadedsuay =
aw m ——
<@ z ; *
P ] 9
. wWan] paawday 4
I8 . - - | e
kS m waaledinay =
i 3 =
£ | z " ; _
o s 2
LI . —
| i | -~ - “
{ -
_ - r
-_ m
| © . | w930 pRasdey o I
¢ (S |
= E siodudinay 3
. = A S M
2 = IR &
2 g I
. - -] J— ——————————
21y .
M. w
m .
2 :
-] — [— -
Ch assnors paussnsay
Ez i —— .
ME .m ! ‘sadedvmoy g
o e
4 = ' WU G




FORM ©O.
REJISTER or BANGHY PARCELA Desraruxn Srom ¢ 1 Past Qffice for the Manth af ¢ )
: ' l WeilaHT AND l:lﬂ'“ll
- : Drachir- | Weiair anp Pony. | 97 BTANPED RERVICR (o0 0o L0 Posyaan
é" » 210K OF | aux oF Pats Pan- ::1: :::_::.:":" ’:,::: ox Heantso Paxcais
5| E! ig PascEt CELa. Orrica, avp ox Pats PO WARDAD, :
eE |3 k: Pancsis poswaroso, 1
«2 ) 8 - \ o
CR R »
-] LN - I~ ] -—1! . =
:ﬂ o |« [ g. & 4 " v L)
8 2 glg ,,E 4 .g Welght. | Amount | Weight. | Amount. | Weight, | Amount.
-
AL
. |2 ls L4 5.6 ':.la. 0. 10. wopoa2 I . s
1
i Ra | Ax Ra. | As. Ra. | An,
FORM 10.
REGIATER or BANGIY PARCELS Recktvre af } Poxt Office | } for 1
[
c w Wriant & Poer.
- No. or e Descatrrinn oF RIGRT AEP | aqxan Parn, Rxa-
- Cnutaxs, g Pancss. Baasina Posrs | yiox awe Srane.
l; E f? g AUk, sb Pakcma.
om v ————| Lk - “
Bl S REREAP sl . C
X |& == < xlg c|E 2 2
= £12lel| % £l2 | s [T 1% | Postage. | €| Postage L
13 -t - : t — ] = - -
S 9|8 “ ] 3¢ | ®]lel.” x ™
= = A (a @ o &8 |E 4 1
1. 2 | 4. s. 16 [7 |8 ]9 l10 1}. 12 1s. 14
! i :
e L o
: ; Re. |Ae, Re |As.
? ; |
‘ ol » !
! ’ |
'; ! |

©— s




—— .

m

- e, r——————————

———

v e———

ANV RKTY

01 i Ll
=
4
“us WP A “Inof puv
LT YA m T
£

‘$¥11B0) 40 "ON OXV
BYAIS( 40 RAOH CX vV ILV(

91
Y Wl

FOYLNOY

T 2 O 1 A A B 3 ! 01
zlesH B §IE 8
& Ry m. | =] =
o g ¢
2l 8

g

“UOPWE | "oy

‘auoiryy |s1saevy 4o oN

‘Hysaay

uopTg | 019 | "HINOIY

[

|

)
.-.nn..u
= P
1|
m..
Bl |

‘GARILIYINET ATIYRIDINO

EINIHS KOILVIE

'NYIAHD du ON
ARy 14133TY 40

XLVA UNY HIKOK

‘LdiX03Y
40 ¥3v(]
XY HIKOW

3)1440 1804 (

EBL KOWJ 0FDISVASAQ GKY 1Y GE41309Y FIHOUV AHONVA 60 HALI0ZY LIPNVUL

11 NYoJ



e

vl

YRR P e

FOERM 14.

ACCOUNT or STRAM POSTAGE rudlocled at the « © Pust tiffire, on Lelirrs recried
during the Muulh uf | ARG, fram

Posraox,
Rxczivep.

Date of Receipt.
No. of Latters,

Number of Bilix.

e e —— c—

By the Mails which arrived at nnd

' in the 183

) Usnpald Leticrs not e:eondlng 4 l.ll nunon.

! Pitin above § an ounce, not exeeodln. 1

' ounce,

: Porward Lotters “recelved frem olhur Pos,
Offices, accarding to tho detall on the beck,

; Ra. [As.| P

g | s

i ‘ Doduct  Letters refuned and
i returned, -
Ditto Forward bot.u:rn u pcr}
‘ accumpanying Rocolpts,- -

FORM 13,
{To be enlered gn the back uf the Steam Postage Account.)
MEMO. OF FORWARD BTEAMER UNPAID LETTERS
Receiced vt and forwarded frinm the | ) Pust Offire in the monik of [

Forwarded , Postage., Received frum Postage.

1
| s, : A

|
I
i
t
i

|
L

. — —,— a—

Keveipit: for the Lettems forwarded to other 1%t Othces must accompany tho Account,

FORM 14.
REGISTERED LETTER RXCEIPT.

No. No.
. { } Post Office, dated
Date of Receipt.
Receivod frot

Address. the under-mentioned Letter for dcapatch (—

L Address -
Deslinalion. Destination

Weight

Weiglit

Postagr

{Rignci) A L.
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FORM 18.
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) POST OFFICE.
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RECRIVED AT

INDEX ro LETTER CHULANS ;
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FORM 17.

i

QUARTRRLY ACCOUNT oF FINEA.

{ QUARTRRLY ACCOUNT or FINES paid by and te the ( -:mcmu':" in the Pasl Quarier
andl’.-g( } Gogether with @ bist of Claims apainst othsr Fost Qficrs for the Current Quarter.

Amount Amount

pamed in pussed RBalance in Palance Amount
Naxrs or Orricza favor of this | against this |(avor of this | agninsl this | of Bills now

;’ nunﬂhﬂnujﬂunﬂﬂn
, B BREEREENEE i

¢ Having made full inguiry, T hereby cortify, that, to the best of bellof, all Claima apainst
"thhmpndbymmmﬂmcm tortthuQuquanﬂnml. and that
"+ nothing ls now due to any other Otffice”

: “gw) A. B
The aboro Account and Certificate arc to be sent with the Fine Bills of Quarter.
FORM 18.
FINE BILL.
: Post br.to ¢ } Post ee, Fines incurred in the
f ! Wiee Quarter of 185 ?ﬁ i " ¢ !
T Dracxirrior or No. of Ultence! Nurmber of
Orrexcs. of ue: kind, Vweai‘aon. Amount of Fine. Rexinxs
1. - 8.
l ' Es. As. | P,
Total, .. ' l I
PORM 198. ) 4B
RECEIPT roa MIS-SENT on MIS-DIRECTED ARTICLE.
Ne. Ne. dated { Y of ( J
Date Racetved from ( ) & mis-sent ( }
Dato ¢f mis.sending originally despatched from ( ) om
Office fined the ) sddreased to { } and
Amount of fine missent to { }on the ( Yy of
Article mis.sent ( )
FORM 20.
ETATEMENT or ORJECTIONS wrped by the Depuly Posi-master of ( )
agaluri the payment of Fincs claimed by the Depuly Posi-masier of ( ) for the ¢ J
Quaricr of { i .
Daied
.5 g'g by é
-8 g ® Reply to the Ob-
Ehg ‘E‘a:"c_, Amount | Nature of] Amount objoctad‘ Joction by the P&T—ﬂ’;&h
K éﬁ g 2 ::é tlaimed. Otjection. to. ?mﬂmranmin‘ General
L -3 a 4. 5. é, - 1.
S PREVYRE N | R JAs|r |
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L FORM .
Pa. " Cash Arcount for Sudder or
Column in
Cash Book.
Cash Halsnoe, brought forward, Co's Rs.
Inefficlent ce, ditto, o
Total Balance v
4 To Inland and 8hip Postage coliccied Ly Peona,
5 Ditto ditto fromn District, .
A Registered Letter Fecs, . o
8 Late Lettier ¥Yoens, ..
4 Ateam Postage from Peons, e -
& Ditto firun District, -
To Banghy Postage— -
4 Collocted by levns, .
] Ditto from District, .
6 On Parcals despatched, ..
To Profit and Loss— -
9 Bale of Waste Paper, .
10 Yiues, &c., .
12 Cash recetved from Treasury oo the SthMarch, R I
14 Official Postage, .
13 Remittances fram Out-offices to be exchanged
for Collector's Hecelpt according to annexed }
detail. -,
Total, Co.'s Ra. . -
g o (3 g [ o
. £ E - o
Explanatory Postage Account R o gg :;. E E
3L | Ec| =2 | * o
Groas Tolal of Receipt Registera fur this month, ..
Foecs, Expresa and Banghy Postage eonllecied on
pasd Articles despatched during the month,..
Postage duo from District Post on the 1st of
this mouth, ..
Ditto ditto on Articles in Deposit an ditlo ditto,. .
Total, T N
Deduct.
Tostage on Articles re-dircctod or returned dur-
ing the month, - $
Ditto on ditto in deposit on the last day of thel !
month, .8 d §
Dittte due from District Post on ditw ditio, e i i
Tola! deductions, S T A I A A A B
FFNNY RS JU N U S SN SOOI N
Balance not Cash: collected, o f i
! i i




xxv

1.
Disbursing Post Qffices.
Columa in
Cash Book.
Eand ¢ | By the amount of accompanying Genersl Re-
3 e:ib': o t of the ying
o Amoun ACOOTBPAT. mdiud
Absiract for Sxod Establishment,
4tand  theamount of gudited Oonungenl Bills No. .
10 Official Postagn—
Revenue,
Judidal, .
Military, e
General, .
& By Profit and Loss.
) Refund of Over-charge on Mr. Jonea's Lotter,
1 e ] Rl
By Cash Balance—
InefBciont Balance as dolailed below,
%
|
! i
Total, Co.'s Rs., . '
Detail of Incfficient Falan <.
Datc of Dis- Disbursing Particulars of Disburse-
bursements. Dfficer. ments. Amount. Rexinre.
1
Feby. 1854, |10th| Mr. Jones, Bills submlited

from 1al to 9th February,
ten days’at Jannaaa day,
Repalr of Huts, .

Extra Runners employedz

30th March 1853,

d
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! FORM 23. '
GENERAL RECEIPT, Morapasan Disraicy,
MD’I Dated $nd June 1858.

Lo ; LA

)
‘\:’} ,a.:_l‘-«a"}ﬂge to have received, during the month of Masy 1855, from the Deputy

: ta:f;,,ﬂﬂondﬂml,th:moﬂh'&h
R L < fof Cash and of the Receipts detailed below :—
] P 1A -
et LRk
.' A
F1i8 s By whom
anted. In whose favcr. Amonnt. Resanzs

+ L
foctsf-

Dhumurra, r. N, .

Kesheepore, ditto,.. -

Sumbhual, ditto,..

Hosseinpore, ditto, ..

Amrohs, ditto,. .,

Rampore, ditts,..

Moradabad, ditto,. .

Total, Rs. ......
{Signed)
Culicclar of Moradabad,

.o D Jucne 1855,
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FORM Q5.

{4 ¢NTHLY CASHL ACCOUNT for Subardinate or Now-dlstursing Post Qicer for the

Month of

Qﬂumu in

(‘}llh Book.| To Cash Balanor at L closo

fast Account, ..
To Poxtage collected by Peons,

Regitered Letter Fees,
Late Letier Foua,
i Btoam 'ostage from Poona,

To Banghy Pactage—
Collectod Ly Peons,
Ditty Parcein despatchod,

To rufit and Laws—

Rale of Waste Paper,
Fines, &c,

slﬂ o Ci i OBy = O i

Total,
12 OMcial Postage,

| Grand Total,

Die ditie from District,

Ditta ditto from Distriet,..

F Amount remitied to T reasury, .

Cash lalance,

Official Postage—
Revenue,
Judicial,
Military,
teneral,

Tutal,

i
?

E.wlmum-ry Postage Account,

g os‘%‘roul of Reecipt Register for this month. ‘

r d DBanghy Poxtage collccted on peid )_.
j et despatched, 11
s due from Distrct Poxt on the 1st ol‘l,‘
4 monll, i
(o), o on Articles in dc wosit on the Bt {!
g.lns mwoenth, .. . !

Total.

Dednet.

F fo e é‘ Age on  Arlicles ro-directed aml returned
cLl.Lrhlg the mooth,
D ‘HD 02 ditte in deposit at thoclose of thcz
ant .
Di duc from District Post at the close of }
[ £1wunth, .. e

Tota! Deductions. .. .-

Balance Cash Collected,

i Letter, ke
, FPostape.
t

Ranghy
Postage.

Rteam
Postage.

Total.

Graxp
Total.
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FORM 086.
TinsexLbAr's Recxier Busence Posr Orrick, .
—_— Dated 313t May 1855.
C‘a:U A’f.' Tehseeldar of Sumbhul.
L

& G K Wowledge to have received, duting the month of May 1855, the sum of Co.'s Ra.
from the Dopaty Post-master of Sumbhul, on account of Post
ﬁf,'( p Coltections.

(Signed)

Tehaeeldar of Sumbhni,

J}?& *Q&J st May 1835,

N. B.—This Form should be printed in English andt the Vernacular,

FORM 47.
TREASURY REMITTANCE BOOK,

------ miefiine. .

1_ PosTaAcE, B“;.'::;"' Brruock TrAtY, .E 5 E

| s 5 S 1E21E |5 £ £ 5 & E “

s e IR R R AR AL IHE

CopATEERIERIBE|SEIE (B BH) B §gm )
T3iBglag|2|fsEs|2t] 7| 3 HIHE

S k-

; 8§63§~§§'§'§E = Féua

ééFéﬁuézLFix::’éz::‘a‘:x!é‘zk

N

———— e & e it —
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"INDEYX.

N. B.— 7l Roman Numerals ( Capitals) refer to Sections of the Post Office Act.

A.
ABBREVIATIONS used in the Manual,
ABsTRACT, definition of term, see .-

of daily Work in Post Oﬁces,
Registers of Letters Received and Den;mtched
¥orms of (Nos. 7 and 8,)

»
»

ACCOUNTS,
» where comptled n.nd to whom submltt.ed
" specification of, ... .
» Cash, Dr.and Cr,, .. .
" preparation of, .
» Monthly, .-

to be kept in cvery Oﬂioe
supervision of, by I.nspectzng Post-mast.ers,

of each Day to be closed in the Evening, ...

to be examined by Inspectang Post-master,
and Books, List of, - -
of Steam Postnge, Form of (No. 12)
- . of Official Postage, Form of (No. 29.)
Acr, Post Office, to take effect from 1st Ottober 1854,
ApDpress, on all Parcels to be Entered in the Parcel
ister, . .
of Sender on Ovcrhnd Book-Post Pacl-.et, ......
5 Ticket of, how placed on Transit Packet, .
A DDRESSER, definition of termn,

»
»n

»

”
»
»

»

ADDRESSES entered in Despatch Rewnster to be umlltvd '

from Transit Register,

"

appear in Despatch Register,
to be entered in Advice Chulan,

“ illegible, ..
ApsusTMEXT of Refund of over-ch ed Postawe,
Aupuission of Strangers into a Post Office, pro%:b:tal
Apvance, Orrice 1N, definition of term, ...

Apvice CnuLax, ..

AMREXNS not authorized to frank,
AmounTt of Fine Bills, how to be rem:twd

» of Distriet Poustave due how shown,

of Banghy IParcels posted or re-dlrectcd w

Paragraph.| Page.
vi.
3(3) 2
.
iv.
4 3
1. b,
516 4-7
5-6 4
9-11 3-8
11 1]
14 7
26 1i
- L.
105 31
147 42
159 45
vii,
xXXxiv,
LXXT, | xxm.
PP .
G5 22
92 28
3(2 g
32 13
34 14
37 ib.
186 St
25 11
240 60
3as) | 3
y 28 12
i 4l 16
179 nd
132 6
22 (14]




1 INDEX

ArrorNTMERNT of Officers in the Post Office,
ArTicLE, definition of term, ... .
o mis-sent, not cha.rgmble w:th Forward Poata.ge,
” sent by Banghy at Book-Post Rates may be npe-
cially red, . .-
AssorTED LETTERS, Entry of, -
ATTENDANCE of Derﬂuty Post-master at Distribution and

Despatch of Mails, ... e
Autiority of Deputy Poat-mn.st.ers,
. of Inspecting Post-masters, ...

B.
Bapox, Peori’s, Numbe.r of to be spec:ﬂed when a Com-
plmnt is preferred, ..
Bags, Tranait, ... -
»  Mail, to be turned inside out after recelpt,
Baronry, definition of term, ...

oafa.%: to be mcluded in Postage Acconnt,
. Parce

»

» Ditto, Rates of P e on,

” Ditto to be re-w. on Dehvery
” Ditto, Hours of ipt ol' at Premdency Post-
».  letters by how chn.rged, ve

» Newspapers ditto,
»” Letters not to be enclosed in Banghy Parocls, .
v Despatch Register,
” Index, object of, (Form No 15), .- -
» Ditto, to be examined by Poat-master General
» Pn.rcels Mode of accounting for and registering,
. Address&c.ofPawelsbobeenberedmanA
vice Chuln.n . e
» Advice Chulana
" Ditto, Form of, (No. 5,) ..
’ Dxttaﬁito be mdy forDeapa.tch on closmg of
ce, ...
. Transit Chulan, ...
" Ditto, Form of, (No 6) ..
” Meil, ’received in transit, Dﬁpa.tch of
” Parcela Limitation of Weight of, = ... ves
’ Ditto, Weight of, to be entered on them, o
’ Dntt.o for Forexgn Ports to be accompamed by
Custom House Pass, .

» where not established, maximnm W’elght of
Articles,..

” Postage, uben cha.rgeabie agamat Book Poat
packets, ..

» Chulans, (Forms 5 and 6;, .
Ditto to be returned to Cffice whence reeened
BEARING PosTacE, Payment of, "

I
| terugraph.

V.
3 (1)
3(11)

50

- B2

104
141
143

108
91
102

3 (4)
13

IX.

VIII

Lage.

1.

18

31
41

iii,

16
12
it.
16
16
18

19
viL

24
31



INDEX.

i

BiLs !'or .’E'iueu, e
y of Exchange, sent to any “Government Oﬁcer,

Postage to be pre-paid, ... .

Bonps, Secarity, to be examined penoduzlly,

Book, Remxttance, (Form 26,)
»n TPeon’ B, . vos

" PoerAe:.,Ba.tesof,

to be pre-paid by Stamps,
» ” Englnl;d and ID Rates 0{, ‘e car
» » Dimensions of et,
" »  if not prepaid, how cha.rged

” »  Rules, Penalty for Non-compliance with,

»n Pacxers, Limitation of Weight, ...
» »s  When chargeable with Banghy Pocta.ge,

2

] » d" dl‘poml of ane abs
:, » Eltra.nam:tted by Bnnghy,
, and Aeeonnts, List of, vee -

» sent by Ba.nghy may be registered specially, .

Bouxrr Mongy, Payment ou Letters to Commanders of
Vessels, . e e

Boxgs for I.etters, Rule for ﬁxmg, .
,» Wwhen to be c!’Pen

Bririsn PosTAGE, pa.yment of, opuonal with H. MJs

Post-mnster General, . .-
»  Packet Letters,
Burriox not receivable for despa.t.ch
C.

Casnt in hand at Station Post Offices to be exa.mmed by
Inspector,
» Accounts, Monthly, preparatlon of, ...
» Ditto, D:uly, to be exmmued by Inspectmg Poeb-
master,

» Book, Daily, ...
o Dltto, Form of (No. 22),
CERTIFICATES, n;ture of, for Proof-sheeta ‘sent by Let.t.er

for Parcels, dlt.t.o
for ditto and Packets sentb B.'mghy,
False, on Banghy Parcels, how dealt with,

| 14
"
"n

’ Ditto, Penalty for, -
' of Amount of Fines, (Form h),
CnuLaN, definition of term, - .
o Advice, ... s
’ Transit, ... o

letter, (Form 1), .
v tobe numbered in sqmbe series  for each Ofﬁct,
" Contents of, . .

Paragraph,

8

158
7-24

147
15

XV,
65

XLVIL
132
3 (5)
28

20
71

1b. |
7%

Xiv.

ViLi.
69
17

45
4-10

42
xxvi,
ab.
19
xvi.
12

ih,
21

ih,

i



INDEX

CHurax, Fine for Detention of, ...
to be returned o Office whence received,
Sortinyg Oflice, disused, ... .-
10 be filed and mdexed
in what order to be ﬁled, .
to be stamped, ...
Steam, (Form g), ...
District Post, (Form 3), ..
Bangly, (Forns § and G)
Letter, to be filed in the Office of Recelpt,
in the Vernacular to be sent with every Pac-
ket from a Diatrict Oflice to a Post Oilice,...
CircuLars, former, to be superseded by the Instrm.uons,
Crosing of Packets, at Presidency Post Offices,
» Ditto, at Provincial ditto,
CoLLECTIONS, how and when accounted for,
CoLLUs10N to conceal Offences, Fine for, .
CoumanDERs of Vessels prohnb:t.ed to carry Letters, ...
Delivery of Notice to, for disposal of Packets,...

CourLarxTs of Overcharge and Delay how preferred,

ey

EL

Investigntion of,..
COND!'];IOI\S of Baok l’osmge.
of Overland Book-Post,
v of Newspaper Postage,...
" Ditto Penalty for Nou-observance of
CoxstrucTiox of Letter Boxes, ...
CoNTRARAND ARTICLES, suspect.ml or fonud in Let.ters, &e., .
CuxTtract for conveying Mails, Management of,
CoxvEYANCE, Banghy,
. of Parcels and Packets 1nlw.u'ue thme i8 no
Banghy Post, ...
» " of Expresses, ...
CORRESI'ONDENCE reg: mlmn Fines p: nlnblt.ed .-
rerr'mhufr Sepoys’ Family Affairs in what
cases to e fronked, ...
~ CrepiT for Bearing l’ost:\.ge ot .L]lu“ed
yy  Entries in Postage Acconnt, prlnnatlon of )
Custon House Pass to geocompany B:mghv Parcels for
Fore:rrn Ports, .

»}

e

FE

wsn e L1 e

D.

DaiLy Postage Account Memo., utility of, ver
Cnsh Book, where and by whom to be kept,

Ditto Aecouut to Le examined by lIpspecting
Post-niiste

s lasrof U nclmmed Letters to be a.h,h.xLettml
Damagep LETTERS or Parcels not to be received,

)3

L

»”
-se

l"ﬂl‘llgrﬂ'-flfl.;t Iage.

S0
79
81
83

096
a7

)
138
I11.
XXVI
y 108
t XVIIIL
117
56 (1-3)
61
221
232
85415
XLVIIL
256
3 (4)

{

12
15

(v

243

{

147
185

08
XXI.

XLVIIL

13
24
3
th.
31
24
th.
6.
th
24

XXIVILL

}
20
.
4
30
1L
XNViL,
32
XXvi.
34
20
21
63
th.
26
Xvl.
V1
2

19
35
37

H4
31
8
18
XvIT,



P

Da mnnous SunsTANCES not to ‘be sent by Post— |
Panalty for aende
pPesucrions, in Daily Postage Amunt, Explmat:on of,...
Entry of, in Postage Account, -
pE Pmrrmns of Terms used in Post Office Business, ...
Ditto ** Books, Publications, or Works of
Liternture or Art,” ...

Ditto # Newspapers,”
PE iav, Complaints of, how preferred, ...
in returmn& Tra.nmt Chulans to be reporbed v
in Post Ollices, Express to be sent at the Ex-
pense of Party in fault, .. e e

D E LIVERING OFrICE, definition of term, e
» Peo~xs not to dehver Letters, &c., “without
immediate Pa e
”» Ditto not boumrm to give Change,

DEWIVERY of Letters at Presidency Post Offices, ...

1
e ass
11

e

e

Ditto at Provincial Post Offices,

to be marked by appropriate Stamp, ...
of Banghy Parcels, -
Book to be kept in every District Post Ofﬁ&e,
'Dsru'runx of Vessels, &.uter Attendant to notify to
Post-master, ...
- Ditto List to be pubhahed in oﬂicm.l G’azetu,
D@rosiT ACCOUNT, pre[mmhon and inspection of,

[ BrUTY Posu--u;s-rxns Duties of,...

their Position and Authority, ...
) esraTcH, definition of term,

Register, ...

of Mails, ... -

Ditto from Presnden Post Oﬁices, ae
Ditto from Provmcm{ Post Oitices, ...
Register Banghy, .-
Ditto to be complete on the closmfr of Ofﬁce,
of Banghy Mails received in Tranmt
Dnsm'rcnmo Orrice, Responsibility of, ...
perEctioX of fineable Offences, .,
peresTioN of Warrant Chulm Fine for,
of Banghy Parcels how prevented, ...
of Post Olfice Mcssenger, Penalty for,
Duxy to be kept by Inspecting Post-masters,
Dixexsions, muximum, of Banghy Packets,
" of Overland Book-Post Packets,
DhsnursEMENT AcCcounT, Preparation of,
DispursiNG OFFICE be furnished with prmted Forms
of uniform size, for what uses, ) .

»

T
»

(T2 ses arx wae

”

e

»

2w

”
”
1
”

LTy
(Y

aws

”»

TS aws

XX1V,
20
22
3

62
220
108

30

262
3 (13)

XVIL
ib.

§ 104

! XV.

v 110

t XVL
120
40
16

XXVIL
b

245
46, 8, 10
t
141

bty Py
R

Pammph.‘ Page.

)
1d.

21
63

13

~1

o Ly

XXVi.
th.
32

XXV,
32

XXV,
35
15

XXXI1X.

XXVvii,
.
68

4,5
13
44

10
14
.
26
29

13
15
1b,
13
34
13
15
XVie,
44
21

ek,



vi INDEX.

Paragraph.| Page.
Dismissat, Head of an Office liable to on accouut of
Fines incurred, e | 137 38
DisTaNCE to be calculated by Polymetncn.l Table, .. | XIIL VL
DisTRIsuUTION, definition of term, ... 3(7) 2
” of Maile, Mode of, ... . .. ..|}ios 30
Disrrict Post Offices, under whose Management, 2 XXX VI
,»  Ditto Chulans, v e . 77 24
" Ditto, Form of, (No. 3) ... ii.
» Ditto Return, Form of, (No. 32,) . XxXVi,
ys  Ditto Delivery Book, Form of, (No 36,) xL
»  Ditto Remittance Book, Form of, (No. 37,) U .
Duyties of Deputy Post-masters, : 6 83010 :’35
»  of Officer in charge of a Post Office, .| 1820 | 8-8
s,y  of Inspecting Post-masters, 142 41
E.
Eist Ixpisa Coxpany, to have exclusive Privilege of con-
veying Letters, - II. L.
EMBEZZILEMENT comumitted by Persons ic Postal Em-
ploy, Punishment of, w.| LIV, Xvlil.
Excrosures found in Book Packet, how dealt thh 66 22
ENTRY of Postage paid by Peons in advance, . 23 10
,, of assorted Letters, .. .. 82 o5
,» in Cash Account to be reconciled with the Re-
gister, ... s e . 18 8
o  ditto of Credits, ‘mode of 21 9
5 ditto of Deductlona, dm'.o 22 b,
Erastres, how affecting Becelpts 9 5
EstaBLISEMENTS, Road, under whose supervmon, 143-144 41
Pey of, how provided for, 149 43
EXaMINATION of Parcels, .. 36 14
Excess of regulated Weight of Malls, . 09 29
ExrraxaTioN of differing Entries in Banghy Indices to
be called for, .ee 43 16
ExpLANATORY NoOTE, on Cash Account, &e s e . |11, 12-17 | 6-8
requisite on Monthi} Account, .. 14 7
Exrress, definition of term, - - 3 (8) 2
Exprressgs, Private, .. e | 121 a5
” Public, ... - | 122 sb.
%xrnzssns Dehéer;éiﬂp .es h, rega.rd 124 35
xtracTt from Court's tc in Suspensxon
and Dismissal of ()Iiic&x'lgﬂpa - g Xi-
F.
FiLsg CewTIFICATE, Penalty for, ... XLVIL | xvi
Faay Remirrances, what Letfers regvdxng to be
franked, v 177 53
FeE of 1 Pice on Dmtnct Post I.etbers, in a.ddltlon to a.nv
unpaid Postage, ... e wee . W27 XK




ZINDEX

Vi

Fzruies and Ferry Boata, under whose mapectmn,
Prveaste Orrexces, List of,
Fine Birr, Form of (No. ]B,)
Fines for Detention of Warrant Chnlam
» to be charged for inadequate Pre-payment of Book—
I Post Pack?t., . -
» mposition of, ... eve o
" by whom receivable, ...
" rtion of to be remitted to Post-master Ge.neral
Foumn untries, Letters for how to be addmsed .
” Addresses, ...
. Letters must be pre-pmd
PorGED Staxps, Penalties on,
Forxs, of Receipt, Instructions ing,..
»w to be furnished to Disbursing Oﬂices of & uniform
size, ... .
,, in Peon’s Book spec:ﬁcatxon of
» tobe eu'cula.ted in Vernacular, ...
» used in Banghy Department, detail of, ...
» of District ’:Post. Chulans to be supphed in the
Vernacular, ..
y of Address for Let.t.ers on Pu'bhc Senuce. v-
s  of Letter Chulan, (No. 1,) ... . ”
5 Steam Postage (‘hulm, (No. 2,)
,» District Post Chula.n, (No, 3,)
s Packet Chulan, (No. v
» Banghy Transit Chulnn. {No. 6,)
» Ditto Adv:ce Chulan, No. 6,) .
» Abatract Register of Letters Deapatched (No 7,)
5, Ditto dxt.tof of Letl.lteri’ Reeelgveg (No. ggd (N 9)
n ster of Banghy Parce tc o9,
’ gfglto of Banghy Parcels recew?(No 10,)
»  Transit Register of Banghy Parcels, (No. 11,)
»» Account of Steam Posta.ge, (No. 12,)
Meml?l of Forward Steamer Unpmd Lett,era
(No. 13,) . v
» Registered Letter Rece:pt (No 14,)

» Ipdex of Banghy Chulans, (No. 15,)

» Cash to Letter Chulans, (No. 18,) ..
» Quarterly Account of Fines, {No. 17 D
Fme Bills, (No. 18,) _,
Lt for mis-sent or mis-directed Artlcle,

”
2]

No. 19, ..
" Stat.cment of Objechons a.gmmt I’ayment of Fi mea,
{No. 20,) .. e
» Cash Account for Dmburamg Oﬂ:ces, (1\0. 21,) ..
»  Cash-Book, (No. 22,) ... ee

Paragraph. Page.
143 41
138 30

. xxiii.
30 13
67 22
126 36
128 th.
131 36
IIl. XX111,
187 58
163 51
XXXV.] xu
) [
15 7
16 1b.
26 11
07 12
77 o4
XXXV XXIX.
i.
b,
. ii.
v iii.
1b.
v iv
th.
v
. b,
- vi
vii
b,
.
vili
{ o
xxi
xXii.
xXiii
b,
b,
w.
§1 xxiv.
1] xav.
{| xxvi.
t! xzvii.
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INDEX.

1
i
??
1
H
/!
)i

ry

19
y ¥
s
\"’
_p!

T ofyus, General Ft, No. 23,) ...

Cash Account for Non-disbursing Omues, (No. 24,)

Monthly Cash Account, (No. 25 )

Tehseelda.:’s Receipt, (BNog.k, % o ;
mlbt.unoe o. 27,

Peon’a lEmk, (No. 28

Account of Official Post.age chargenble, (No 29,)

Report on Arrival, &c., of Mails, Inspecling Post-

master's, (No 30)
Statement (Weekly) of Number of Letters, Ga-

settes, &c. received, (No. 31,) ... -
District Post Return, (No 32)
Time Statement, (No a3) ... .
Telegraph Statement, (No.34,)

ter of Application for Penmon, (N 0. 3.:,)
District Post Delivery Book, (No. 36,)
Ditto Remittance Book, (No. 37,} .

E a&mmn Postage not chargea.ble on a mis- sent A.rtlcle,

Letters chargeable with additional Postage, ...

)-ﬁAh'KING Privilege of, abolished,.

L

on what Letters allowa,hle a8 “on the Publzc

Service only,”
€A AUDULENT PRACTICES, Invest:mtmn of -
Fe ONTIER OFFICE authorized to claim Fines ﬁ-om Fron-
tier Office, ... vs e
G.
G £ RERAL INSTRUCTIONS, ...

n

MONTHLY ACCOUNT, ..

G OvERNOR-GENERAL 1N CoUNCIL ma} appomt or

»

»”

¥

31

T

"

»n

»”
»”

authorise Local Governments to appoiut
Officers,
may direct Restrictions on Welght of Letters
where there is & Banghy Post, .....
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