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ABSTRACT

or

DAILY WOREK 1x POST OFFICES,

FOIt

DEPUTY POST-MASTERS anp OFFICE CLERKS.

Orex the Letter Box half an hour before the time appointed for

Preparing Letrers for  the closing of the Mails.  Separate Paid from
Despatch. Unpard Letters.

Weigh :~—mark on the face, in black iuk, the Postage chargeable
on any to which Postage Stamp Labels of
sufficient value are not attached : obliterate
the Label= with the Obliterator supplied for the purpose: stamp
them with the ** Paid” red dated Stamp on the back, if the full
Postage is paid.

Weigh :—mark the proper Postage on the face in black imk,
stamnp with the “ Unpaid” black dated stamp
on the front, (the direction side,) taking care
not to deface the Address.

Stamp with red « Paid” Stamp :—weigh all Letters from one De-
partment together, and enter the charge
against each in the Service Letter Account :—
caletlate the Postage on the gross weight of all Letters from each
Department, and charge at the rate of Two Annas per tolah.

Pand Letters.

© Unpaid Letrers.,

Serviee Letlers.

[\
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V Waeagh :—mnark with Postage :—stamp with Forward Sw.m;;. The

Fureard, Re-directed, Tost-master, Deputy Post-master, or other
and Kefused Leteers. person in charge of Office, is responsible for
all mistakes in forwarding Letters

Unclaimed Letters re- Mark with red “Paid” Stamp, whether paid
turned. or unpaid, and consider them as Paid Letters.

The Letters of each kind having been weighed, marked, stamped,

o _ and dated, ‘should be sorted according to the

Repistering, Sorung . .
and Pncking Letters for  Stations to which they are addressed. - The
desputeh. - mode of sorting will depend on the number
of Lettelrs for despatch, but care must in all cases be taken to keep
separate the difievent classes of Letters noticed in the Chulan.
The Letters having been sorted, those for each Station must be
eutered in the Chulan and Register. The address of each Letver
must then bLe again read, the Letters couuted, the. Chulan com-
pared with the Register, and fipally placed with the Letters in
a Bag or Envelupe addressed to the Station of delivery: the
Bag or Envelope being closed becomes a “ Packet.” No Packet
isto be despatched which s less than six inches long by three
wide,

Enter all Packets 1o the Invoice or List to the Station in advance,

Despateh of Majis showing where each came from, and is going

to. Put all those to be forwarded by the
same road into their appropriate Mail Bags ; tic and seal the inner
Bag, and close the mouth of the outer Wallet, and gird it with the
cross band, so- as to prevent damage by shaking. The Runners,
who take away the Mails from an Office, should be well instructed
how to close the Bags, and so should every man in the Office; but
the person in charge is responsible that the Mail Bag is properly
and securely closed and sealed.

‘T'he Seal of every Mail Bag must be examined by the Post-
master, Deputy Post-master, or other person
tu charge of the Office, Lefore 1t is allowed
to be opened. V

Reeripn of Mails.

Seals 1o be examined.



gggh s——anark with Posta,ga 1 p’With Furwa.ﬁl .Stamp Th{.:,:
: penrd, He-dirccted, Post-master, Beputy Post-master, or other

. wad Refused Letiers. person in charge of Office, is responsible for
' f;,;pll.mtakes in forwarding Letters. o
| Uoclsimed Leters re-  Mark with red “Paid” Stamp, whether paid
tumod. or unpaid, and consider them as Paid Letters.

The Letters of each kind having been weighed, marked, stamped,

Regineciog,  Borting and dafed, should be sorted according to the
and Packing Letters for Stations to which they are addressed The
despatch. mode of sorting will depend on the number
of Letters for despatch, but care must in all cases be taken to keep
separate the different classes of Letters noticed in the Chulan.
The Letters having been sorted, those for each Station must be
entered in the Chulan end Register. The address of each Letter
must then be again read, the Letters counted, the Chulan com-
pared with the Register, and finally placed with the Letters in
a Bag or Envelope addressed to the Station of delivery: the
Bag or Envelope being closed becomes a “ Packet” No Packet
1s to be despatched which is less than six inches long by three
wide.

Enter all Packets in the Invoice or List to the Station in advance,
showing where each came from, and is going
to. Put all those to be forwarded by the
same road into their appropriate Mail Bags; tie and seal the inner
Bag, and close the mouth of the outer Wallet, and gird it with the
cross band, so as to prevent damage by shaking. The Runners,
who take away the Mails from an Office, should be well instructed
how to close the Bags, and so should every man in the Office; but
the person in charge is responsible that the Mail Bag is properly
and securely closed and sealed.

The Seal of every Mail Bag must be examined by the Post-
master, Deputy Post-master, or other person
1w charge of the Office, before it is allowed
to be opened.

Despotel of Mails,

Reecipr of Mails.

Seals 16 be examined.
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’l‘hc Bag bemg opeved, count and compare the Packete received
Packets to be compared  With the Packet Chulans. Turn the Wallels
with Chulan. . tnside out.
| Forward Pack- Separate Forward Packets from those for
o the Station, and receipt the Packet Chulan.
At the time of delivery open the Packets, compare the number,
‘Weight and Postage of the Letters received
Dissittion of Letars. in each Packet with the Chulan. If the Post-
;age on any Letter has been under or over-charged, correct the
raistake, enter the correct Postage in the Chulan, and enter
the number, Weight and Postage of Letters actually received in
the Register under the head of the Station at which they were
- posted.
Distribute the Letters among the Peons for delivery, and place
Entrics in Peons' Ac-  apart Letters, to be forwarded, to be de-
count. livered through the District Post, and those
to remain in the Office, in deposit for future delivery :—enter
the number, Postage, &c., of the Letters delivered to each Peon
in the Peons’ Book, s also the number, &c., &c., of those served
for the District Post or to be forwarded or for depoéit ; and
before the Peons leave the Office, be careful that the totals of the
entries in the “ Peons’ Book” agree with the total of the Receipt
Register.
Weigh :~mark both Weight and Postage in large letters and
figures: stamp Paid Parcels red, Unpaid black:

Prepuring Parcels for

despatels date: forward an Advice Chulan by Letter
Paid und Unpuid Par-  Mail to the Office to which the Parcel is di-
eols rected.

Stamp with - Bearing” Stamp: mark with additional Postage :
send an Adviee Chulan by Letter Mail : enter
Postage in the proper column of Register.
The full address on all Parcels, with Weight,
Tull address to be re- :
gisterod. *  Postage, &c, must be entered in the Parcel
Regmster.

Forward Parcels.
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No Parcel in any way insecurely packed, or bearing an appearance
of having been opened, él;btxld be received for despatch.
~—Weigh; stamp;-daterenter in Receipt Register: receipt and return
Advice Chulan and Transit Chulan: enter in
Banghy Index, and take a receipt from the
Addressee. - ‘ |
'N. B—Any Parcel injured or damaged should be weighed before
witnesses, and a memo, aken of its exact appearance.

Immediately before the Office is closed, balance and total the Cash

Book, make the necessary entries in the De-

bgi?;g:ﬂo';i !:3 closed pmt Account, the District Post Account,

~and the Postage Account, and see that no

Banghy Chulans have been detained which ought to have been
returned or despatched.

Inthebody of the Manual “ A” is intended to denote Act XVII.
of 1854, “ R” the* Rules for the Management
of the Post Office’” passed by the Governor
CGeneral in Council on the 12th August 1854

Farcels for delivery.

Abbreviations.




TABLES OF POSTAGE.

TABLE No. 1.
Rates of Posiage on Prepaid Inland Letlers.

If not exceeding in Postage. No. of Rates.
weight A
One-quarter Tolal, ......... Half an anna, . ..oooonvneees Oune rate,
Hslf & Tolak, wcovvrvreven. |Oneanna, oo ... | Two rates,
One Tolah, .occvrenmmnenven. [ TWO aNNAS, i, Four rates,
One and a half Tolah, ......|Three annas, ............... | 8ix rates.
Two Tolahs, ......iccveeeernne Four annas, ..............|Eight rates.

For every tolah in weight above two tolahs, two additional
anoas, and every fraction of a tolah above two tolahs shall be
charged as one additional tolah. (‘Section VI, Act XVII, of 1854.)

A Ship Postage of vne anna in addition to the above rates is
Jeviable on delivery on all Letters received by Sea by a private Ship,
Postage at double the rates under the above Schedule is leviable on
the delivery of all Letters posted unpaid.

) - TABLE No. 2
Rates of Postage on Newspapers, Pamphlets and other Printed
or Engraved Papers and Proof Sheets, sent by Leiter Mail.

(4. Sects. VII, VIII,IX and X.}

Newsrarens, Pamruiers, &c., IvrorTED NEWSPAPERS,
PRINTED IN lNDIA Pampniers, &c,
Not exceeding Not exceeding )
N . tage. . .
in weight Postag in weight Postage.
Four Tolahs, ...... Onpc anns, ..c...... Six Tolahs,.........|One anna,
Six Tolahs,... ... ... Two annas, ... Twelve Tolabs, ...| Two aunas,
3

Single Postage being added foreve;y | méingle Pos being added for ev,
additigna.lthmwlahs,fractionsofthrec additional si;aieiahs, gﬁwﬁons e;,'z iﬁ
tolahs being charged as three tolahs. |tolahs being charged as six tolahs.
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TABLE No. 3.
Rates of Postage on Banghy Parcels.

Iy NOT EXCEEDING IN WEIGHT

For DiSTANCES 20 | 100 | 200 | 300 | 400 | s00 | 60O
" [Tolahs.|Tolahs.{Tolahs.|Tolahs. Tolahs.|Toluks| Toluhr

Miies. |[Ra"As Re As|Rs. Asits, AnlRe. AsiRs. As|Rs As
Not exceeding, ...| 100]0 20 4lo s{o12{1 aol1 4|1 8
Notexceeding, ...| 3000 670121 82 4|3 03124 8
Not exceeding, .| 600{012|1 8|3 0{4 8/6 0|7 8|9 0
Not exceeding, ...| 900]1 2{2 4|4 8({612]9 o1 413 8
Not exceeding, ...{1,200]1 8/3 0[6 ol9 ofiz o{ts o8 0
Exceeding, ... ... |1,200 {1 14|312|7 811 4{156 ofi8 12 {22 &

Parcels conveyed by Sea by the East India Company’s Post are
subject to an sdditional charge of Ship Fostage of eight annas for
every hundred tolahs, fractions of hundred tolahs being charged
as one hundred tolahs. (4. Seet. XVII.} Not more than one Letter,
&c., may be enclosed in any Banghy Parcel, and by Section X VI,
where Banghy and Letter Mails are conveyed in the same carriage,
it is unlawful to eoclose even one Letter, &c., in a Banghy Parcel.

TABLE No. 4

Rates of Postage on Books, Pamphlets, Packets of Newspupers
and of Printed and Engraved Pupers not exceeding 120 tolahs
in weizht, despatched by Bunghy Post and pre-paid. (A. Sect.

ks

XI1)

If oot exceeding io
weiglht

Book Postage in India. l Between England and

India.

'i‘weut.y Tolahs, .. courvee

Forty Tolahs,.......coune e

Obe anna, -..ccoveeeemeee... { Five annas and a half,
Two annas, ... «............. | Eleves apnas,

Single Postage is to be charged for every additional twenty tolahs, fractions
of twenty tolahs being charged as twenty tolahs.
Every article not exceeding twelve tolahs in weight will be con-

veyed by Letter Post, unless expressly directed to be sent by
. Banghy Post.
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INSTRUCTTONS

TU

POST-MASTERS anp POST-OFFICE CLERKS.

r
-

1. TrEe following Instructions are to be considered as supersed-
ing all former Circulars issued by any Post-master General, and
arc to be strictly adhered to by all Post Office Officials. They are
intended to serve the purpose of a book of reference to Deputy

_ Post-masters and other Officials in the Post Office Department,

and to obviate the necessity for constant referénce to numerous
unarranged Circulars.

9 Each Section contains instructions relating to a distinct
subject, and ea.ch paragraph is numbered. The Index prefixed
will, it 1s hoped., direct an inquirer to whatever he may wish to
refer to in any portion of the Munual.

DEFINITIONS.

3 The following terms, used for convenience in' Post Office
business, require to be understood w the
same sense by all concerned. The defini-
tions given are generally token from the Post Office Manual pub-
Lished in the North-Western Provinces, under the orders of
Government, in 1843, by Dr. Ranken, then Post-master General of
the North-Western Provinces :—

(1 ) Am Article means anything transmittable by Post, whether
Letter, Paper, Parcel, or Package.

{}gﬁmt:ons.

A
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(2.3 The Addresser is the person to whom any article is
directed.

(8) The Abstract is the Monthly Pay Bill of the fixed Establish-
ment of an Office.
(4.} Banghy, the conveyance for Parcels and Packets of News-
papers.
(5.) Chulans are Invoies showing the Number, Weight and
Postage of Lettters, Newspapers, Packets and Parcels; one of
which accompanies each Packet from a Post Office, and cach
Banghy Despatch. (See Paragruphs 72 to 83.)

(6.) Despatch, the sending of Mails by Post from an Office, and
also the Mail sent. .

(7.) Distribution is the delivery of articles to their addressees,
after they reach their destination. .

(8) Erpresses are extraordinary despatches by Post, for the con-
veyance of important public or private communications.
-(9.) Labels, superscriptions pasted on Packets. (See Packets)

(10.) Letters are divided into the following ten classes, viz. :—

1—Paid coeeiaen i, 1
2. —Unpaid «.ccvoerenennnn...
b T L1 211 - TR
4.—Registered ............... ‘
h—Refused .. .......ev..ils !

: Letters
6.—Unclaimed ............... r ‘
T—Forward ......... ........ l
8—Ship .covreniicainninir e,

10.—Soldiers’ aﬁd Smiors o)
The Rules relating to each are given in the appropriate Section.
(11.) Mis-sending is the transmission of an article to s place
to which it is not directed ; Forward Postage is not chargeable on
& mis-sent article,
(12) A Packet, tu the Post Office sense, consists of allthe articles
sent at ome time from one Office to another, packed and covered
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with paper or cloth. In the Post Office Act, the word Packet 1«
several times used in the sense of Package. A Packet of Newspa-
pers consists of two or more Newspapers enclosed in one cover.

(13) Office, the Delivering, is that from which any article is
delivered to the addressee. |

(14) Office, the Posting, is that at which any article is first
received from the sender. .~

(15) Office tn advance 1s that to winch any article goes from
the Office in which the phrase is used.

(16.) Office vn rear is that from whence any article comes
to the Office applying the phrase.

(17}  Office, @ Sorting, 1s a Post Office to which Letfers for Post
Offices in advance are sent loose, to be sorted and forwarded
to their destinations,

(18) Office, a Transit, is a Post Office to which Packets for
several Offices in advauce are enclosed for the purpose of being
forwarded to their destination by the proper route. The object
of making up Transit Packets 15 to save time in counting and
examining the Mails at small intermediate Offices.

(19.y The Recetver is the person to whom an article is actually
delivered, whether he be the addressee or another taking charge of
it for the addressee. ,

{20.) Regusters, the books in which the Postage, Weight and
number of articles received and despatched are recorded.

(21 T%e Sender is the person from whom an article is received
at a Post Office.

ACCOUNTS.

4. The Accounts of all Post Offices in each Presidency will be
AGenersl MonthiyAe-  compiled in the Office of the Post-master

count to be sompiled in . .
the Post.muster General's General of the Presidency into a General

Office. Account, and will be submitted by him to
the Accountant or Civil Auditor.
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5. In the majority of Post Offices, the only disbursements are -

A Dr.amid Cr. Cash Ac- those which are nocewary for the payment
count 1o he furnished by  of the Office Establishments and fixed Con-
Pisbursing Post Offices. tingent Oharges; it is unnecessary therefore
" io require that a formal Cash Account should be prepared in each
Post Office ; at the same time, when Post Office Writers are made
Deputy Post-masters, there #ill be many objections to a continu-
ance of the present system under which the Accounts of the
Collections of several Offices are embodied in one Cash Ac-
count; it is proposed, therefore, that the following system shall be
adopted in accounting for Cash collected by the Post Office De-
partreent.

6. The Deputy Post-masters of the Stations at which «

+ Dr. and Cr. Cash Ac- District Treasury s situated will each
count to be fumished by submit a Cash Account (Form 21.) In-
Dishursing Post Offices. . .. . .

' structions regarding i{s preparation are given

helow.

7. The Deputy Post-master of every other Post Office will

Oftices from which ¢is-  submut, on the 18t of the following month,
ill“‘éfﬁil@? %i;txliﬁ“:“il} a Statement (Form 24) showing the Collec-
Collections. tions during the past month, the amount re-
mitted to the Treasury, and the balance in hand  All Collections
are to he paid weekly, or oftener, mto the nearest Tehsiidars,
Mamladars. or other local Treasury. On the last day but one
of each month, sll the Coash in hand must be paid into the Local
Treasury, and a general Receipt in duplicate (Form 25) taken for
the total sum paid during the month. |

8. One copy of this Receipt must, in the evening of the 1st day

: ‘ _of the next month, be sent as a Registered

nstructions as o LTans
mission of Roccipts and  Letter to the Deputy Post-master of the
propasation of Aceounts.  fo,d Quarters of the District, together with
the Statement of the Collections of the Officc ; on the 2nd of the
following month, the Deputy Post-master of the Station in which
the District Trca::;izry 1s stbuated will send to the Officer in charge
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;,of ghg'[‘m;fy the local Revenuve Officer’s Receipts, which have
'imn sent in from all the Post Offices in the District, and will ex-
them for a general Receipt (Form 23,) showing the gross
wm Pﬂ.td in by all the Post Offices in the District, including that
paid_. in by himself; on the evening of the 5th of the month, he
must forward his own Cash Account to the Post-master Genersal,
with the original Statements received from the other Offices in the
District, and all necessary Vouchers.
9. There will thus be one Youcher only for the sums paid into
: the Treasury by the Post Office’ Officials in
Ingtrections ax 1o trans- T
mission of Receipts and  each District. Each Post Office should be
preparation of Accounts. supplied with a Remittance Baok (Form 26,)
and be informed that separate Receipts need not be taken for every
romittance ; a general Receipt at the end of the month will answer
every useful purpose. Printed Forms of Receipt in English and
the Vernacular should be supplied to all Post Offices in the interior
of Districts, and the Deputy Post-master in charge should be
required to use none but the Form supplied. The Form should
be printed on strong buf very ihin paper. No Receipt with an
erasure should on any account be allowed to pass unnoticed,
When an erssure is observed, the Receipt should be sent to the
Officer by whom it 18 signed, and he should be requested to
examine into its correctness.
16. The Deputy Post-master of the District Head Quarters
Tontractions as to trans. Station will not be in any way responsible
mission of Receipts and for the correctness of the Accounts sent
prepuration of Accounts.  up ough him to the Post-master General, ex-
cept as regards the entry of the amount paid into the Treasury:
this entry he will compare with the accompanying Receipt, and
attach his initials as a proof of its correctness. Some provision
of this kind 1s necessary for the security of the Deputy Post-
masters 1n the interior of Districts, and will at the same time

preveut the possthility of any dispute as to the amount to be
credited to each Office
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11 You willebserve thae the Moenthly Aceount of the Depuy

A Paost-inasters, who are not duthorized to make.
e et amt dishursements, is simply a eopy of the totals
prepusation of Acenmitsof ¢l geveral columns of the Daily Abstract
of Cash Collected. The explanation at the foot of the Account will

" be copied from the “ Postage Account” in the Peons’ Book, and if

(Form 26 B.) the books of each Office are kept up correctly and
totalled daily, the prepamti})n of the Cash Account will not
occupy more time than is required to copy the several entries of
figures from the Daily Cash Book and Peons’ Book into the
printed Form of the Monthly Account.
12. The Daily “ Postage Account” Memo. in the Peons” Book
is necessary to reconcile the entries in the
Daily Postage ACOUM:  0ash Account of Cash Collected with the
Registers which show the amount for which the. Office is respon-
sible. It is of considerable importance to keep a very careful
check on the Accounts of Postage on Uanclaimed Lettorss Even
in small Offices, where but few Unclaimed Letters accumulate,
irreqularitics have often been detected, and there has been reason to
suspect petty peculation of the Postage on Undelivered Letters. If
the Postaze Account is dally made up, it will not eccupy two
minutes, and at the end of the month, the last day’s memo. will
furmish the explanation required at the foot of the Cash Account.
18. In Offices in which Banghy Parcels are not delivered by
Banghy Pastaze to be the Letter Peons, it is to be understood that
entered in Postnge Ac- g geparate memo. in a similar Form should
rount be made in the Banghy Account Book.
When Letters and Banghies are delivered by the same persons, the
Parcels made over to each Peon will be entered in ithe Peons’
Book, and the Postage Memo. will include Banghy Postage.
14. I trust that the above explanation will be sufficient to pre-
Accounts to bekept in Ye0 mistakes in regard to the Accounts to be
every Office. kept up in what are at present termed Sub-
ordinate Post Offices A Daily Cash Account and Peons’ Book
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ynust be kept up in every Office. A Monthly Account will be
furnished to the Post-master General by every Subordinate Post
Office : this account will exhibit the Cash Balance and the actual
Cash Collections, and will state the amount which has been remit-
ted to the Treasury. The entries in the Daily and Monthly Cash
Aeccunts must tally, and the explanation at the footof the Ac-
count will show the amount f6r which the Office was in the first
instance responsible. It is to be understood that the entries on the
Debit side of the Account are Lo show the actual net Cush Collect-
ed, not the gross amount of the Postage entered in the Register.
An explanation reconciling the Registers with the Cash Account must
be given at the foot on the back of the Account in the same Form
as that prescribed for Offices in which there are no disbursements.
15. A Daily Cash Book must be kept up in every Disbursing
Daily Cash Dook 10 be Office, (Form 22} The totals of duily entries
ke iuevery disbursing  ip this Book will be transferred to the Montlh-
Office ly Accountin exactly the saine manner as has
becn prescribed for Subordinate Post Offices. The Account of dis-
bursements require no particular explanation ; it is to be divided ac-
cording to the heads of disbursements, which appear in the Cash
Account : the gross total of each day’s receipt should tally with the
gross total of disbursements. Every entry on the Credit side of the
Account must be supported by a Voucher, and as much of the
labour of checking the Post Office Accounts will depend on the
method and form of the Vouchers required, I request that you will
furnish each Disbursing Post Office with printed Forms of a uniform
size to be used for Treasury Receipts, Coniingent Bills, and
Monthly Abstracts of Establishment
16. The Peons’ Book (Form 27) contains four distinet Accounts,*
all of which must be kept in every Post Office,
o %zfj;“ ;’;;?;;.g”mms however small. In large Offices it will
proba.bly be found convenient to keep sepa-

* A. Peons’ Aci&oum B Postage Account. €. Beposat Accoust,
D. District Post Account.




mﬁg Looks for each Account, or iwo books, one for the Peons’ Ac-
'; mng and another for the Postage, District Post and Depasut
Account For mnall Offices, where there are only one or two Peons,
ﬁm ‘whole can be printed on one page, and only one book will be
; required.
+ 17. An explanatery note on each Account is given under the
head to which it belongs; in this place
the Daily Postage Account only will be

i Daily Postage Aecount.

‘noticed.
18 As only the net Cash Ceilected in each Post Office will

be credited, it is obviously necessary that the entries in the Cash
‘Account should be reconciled with the Registers which exhibit the
gross sum for which the Office is primarily responsible. The Daily
Postage Account, if correctly kept up, will afford the necessary
explanation at'any time, and the Inspecting Officer will always
have the means of checking the correctness of the Cash Balance
and of the Daily Cash Book.

19. Assuming that the Accounts of the previous mounth have

Explanstion of  the been correctly adjusted, zs.nd that -there is no
Crediv cnrics of the  Cash Balance, the person in charge of a Post
Daily Postage AORTE  Office will, on the evening of the 1st of
the month, have to account for, first, the unpaid Postage due on
all Unclaimed and Undelivered Letters, &c., which remained in
deposit on the previous evening, at the close of the Accounts of
the. preceding month ; secondly, for the unpaid Postage due at the
game time from the District Post on account of Letters sent for
delivery; thirdly, he is respousible for the unpaid Postage
charged upon all Letters, &e. &c., received during the day,
as exhibited in the Receipt Registers ; fourthly, he is responsible
for the Cash actually collected on articles posted in the Office
for despatch, whether by ordinary Mail or by Express. The
total of the above four entries will show the gross sum to be
accounted for at the close of the Office on the evening of the Ist

of any month.



th
e .. the preceding paragraph, the Officer in charge
tion ‘of -the
1 in Dniiy?m- of the Post Office is entitled to deduct, first,
k%1 the amount of unpaid Postage due on all
, mt,urned or re-directed and forwarded, whether from
{&eposlt or from delivery during the lst, since the dclose of the
-preyious month’s Account ; secondly, the amount of unpaid Postage
; dus on Letters actually in deposit at the close of the Office on
| ‘the Ist; thirdly, the amount actually due from the District Post
when the Office is closed for the day. The total of the above
three entries, deducted from the total of the entries described
in paragraph 18, will give the actual net balance collected in
Cash during the Ist.
21. The two preceding paragraphs explain in.detail the entries
Mode in which the Cre- in the Postage Account of the Ist of any
dits of the Duily Postage  month ; the entries for the other days in
2,?“}?3’;“’5’;“ aei:e cffé"‘;} the month will be made mn a similar mau-
monsh. ner ; the entries, on account of the Postage
due on Unclaimed and Undelivered Letters in deposit, and on
account of the Postage due from the District Yost at the close
of the previous month’s Account, 1nust be daily brought forward,
and will not vary. The amount of Postage exhibited in the
Receipt Register and the Cash collected on articles despatched
will of course Increase daily, so that at the end of the month
those entries will correspond with the totals of the Reeeipt and
Despatch Registers
22. The deductions will vary da:iy The Poslage on articles

re-directed or returned will increase until, on
Mode o which the de-

dnctions in the Postage H€ 318t of the month, it shows the total

Account areto be entered :
B ord of month.  Lostage due on all unpaid Letters returned or

forwarded, including those sent to the Post-
master General’s Office. It should then correspond with the tutals of
the columns of the Despatch Register, Nos. 11 and 15. The amount
of Postage due from the District Post, and on account of Letters in

B

¢ gross sum obtained in the manner 'i};(‘plﬁinéd in



qg wilt ‘bo taken daily from the balanees exhibited in the
3 'g; Post and Deposit Accounts. ' Unclaimed Letters sent
lhe* ?oskmasber General should be entered in the Despatch
agister, “The Post Master General” being entered as the
sddm af the Packet, The Postage on unpaid Letters will appear
“in the column No. 15, “ Returned to Senders or sent to Post-master
Geaaral "
93, In Offices in which the total amount of Postage due on
. Letters made over to the Delivering Peons
When Peons pay m
advance the Postaze on  is taken from the Peons before they leave
?&: i‘ﬁ“g'{?ififuﬁ"iuﬁl the Office, the Daily Cash Account will ex-
be made. hibit a Cash Receipt greater than will even-
tually be realized ; the entry in the Cash Account will in such cases
corrgspb'nd with the column in the Peon’s Account, headed “ Post-
age to be Collected by each Peon.” The Postage on Letters returned
to the Office as undelivered must, in this case, appear as a disburse-
ment in the Daily Cash Book, inasmuch as, in the first instance,
Cash will have been received aud credited and subsequently
paut out of the Post Office Treasury. To make the Daily Post-
age account correspond with the gross sum credited in eash
book. The Refund paid or due to Peons wmust be added to the
» Balance Net Cash Collected” the total will then agree with the
Cush-book.
24, The Cash Account will show only actual net Casli Collections.
, As therefore the sums paid by the Peons on
Adeduetion is o Lo, . . R
madcinthe Monthly Cash - Teceipt of Letters for delivery are o fact
Avcount of the si/h T only deposits, it will'not be necessary, in the
g;ﬁ?ﬁivcmﬂmm wihe  Monthly Cush Accound, to charge as a dis-
bursement the Refunds made to Peons on
account of unpaid Letters, &c., returned by them as unclatmed.
Where the Rule in question 1s in force, entries will be made on the
Debit side of the Cash Account, showing, according to the Daily
Cash Book, the sum actually received from the Delivering Peons;
from this sum the amount refunded and dedvied fo the Deposit
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yil e deducted ; the bala.nce credited will cemespond
: f}u‘nﬁ shown in the Dmly Postage Aeoaunt as “ Net Cash

% turned by them to deposit, which are simply
of ot:ﬁw transfers from Cash to deposit, and which can
m&ﬁ’&wg‘g‘f be adjusted, as explained above, by a deduc-
i, dieered to Becretaries W tion, there are refunds made on account of
.' f'wmnt' over-charged Postage, and those made under
&he authon.ty af the Order of Government, No. 1287 dated Novem-
her 24, 1854, on account of Unfranked Letters on the Public Service. -
addressed to Secretaries of Government Both these classes of
refunds form a bond fide charge, and must appear as disbursements.
‘Ihe first named will, in all cases, be included in the entry of “Cash
- Received” and will appear on the Credit side of the Cash Account
as 8 disbursement under the head “ Profit and Loss,” and must be
supported by a proper Voucher. The second class, viz., Unfranked
Letters on the Public Service addressed to Secretaries to Govern-
ment, will, when the Peons pay Postage in advance op Letters made
over to them for delivery, be included in the general entry of
Cash Received ; in this case it will only be necessary to charge the
Postage to the proper Department as remitted under the authonty
above quoted For Offices in which Peons do not pay in advance
the amount for which they are responsible, it will be necessary to
enter in the Debit side of the Cash Account the Postage charged
on the opposite side of the Account, as remitted under the au-
thority of the order quoted. ‘
26. Much passive resistance may be expected to the order
directing that the several Accounts contained
ety e tonoms”in ‘the Peons’ Book shall be carcfully and
punctually prepared, and it will be the espe-
cial duty of the Inspecting Post-masters to explain the mode of
keeping the Accounts and to see that they are not neglected. The
Forms should be circulated in the Vernacular, with a translation of

B&sides the refunds to Peons on account of Letters re-
a? ida
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the above Instructions Neglect to keep up the prescribed Ac-
counts should be punished by dismissal

BANGHY PARCELS.

i. Ad?i:ce Chulans, Form 6, 27. The Reglsf.ers and Chulans

2. Transit  ditto, Form 5. defailed in margin are in use in the
. Register, Form 9. .

3. Draplich to, ¥orm 11.  Bonghy Department of the Post Office.
5. Receipt  ditto, Form 10. A notice of the object and mode in

8. Index of Banghy . .
Chulans despatch- » Form 15, which each Form is to be used is given

o sud roceived, in the following paragraphs. _
28. The Advice Chulan conveys an intimation that one or
more Parcels have been posted at and
despatched from one Post Office to another.
It should be sent by Letter Post on the day on which the Parcels
invoiced in it are despatched. The Advice Chulans sent to each
Office should be numbered consecutively, in a separate series for
each Office. An Advice Chulan must be sent to every Post Office
to which a Parcel is sent for delivery.

29. The Transit Chulan i1s a general list, to be seni to
the next Post Office in advance, of all Par-
cels forwarded by the same despatch along
any line of road. It includes Parcels passing in transit, as well
as those posted at the Office in which it is prepared. In the
Presidency Post Offices, and in other large Offices where sealed
Gunoy Transit Packages are made up, Transit Chulans must be
prepared, containing lists of the contents of eack Package. These
Chulans are of the nature of Advice Chulaps, and will be sent
to the Offices to which the Packages are addressed ; and in such
cases, the Transit Chulan, sent to the mnext Office in advance,
will merely show the address, &c, of any loose Parcels and
the address and weight of the sealed Guony Traposit Packages,
and ‘will nol contatn any delail of the contents of the sealed
Packages

Advice Chulan,

Trangit Chulen.
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136 It is of the utmost importance that the entries in the

5 Transit Chulan should be carefully made and
gg&;&;ﬁ;{ rate jealously checked. A Despatching Office is
grh“:* of Warmitl  not relieved of responsibility for Parcels de-

- spatched until it has procured the receipt of
the next Office in advance ; there should therefore be no delay in
yeturning Transit Chulans, and & fine is to be imposed when-
evera Transit Chulan is dot returned by the first Mail after the
receipt of the Parcels invoiced therein. When the detention of
Transit Chulans appears to be habitual, Post-masters and Deputy
Post-masters should, for their own protection, report the dels.y to
the Post-master General of the Presidency.

31. The Banghy Despatch Register is a freneml llst of Par-
cels posted or re-directed at each Post Office.
The manner in which entries are t0 be made
is described in paragraphs 36 and 37.

32. The Banghy Transit Register contains copies in detail of
the Transit Chulans prepared in each Office,
so far as they relate to Parcels in trausit
through the Office. To save labour, the address, &c, of all Parcels
which are entered in the Despatch Register should be omitted from
‘the Traosit Register. Tt is sufficient to enter an abstract of the
several Advice Chulans, showing the name of the Post Office to
which each Chulan is sent, with the total number and weight of
Parcelsinvoiced in each. A separate entry is required for each
Advice Chulan; the -address of the Chulan canbe entered in the
column of the Transit Register, headed “ Address.” The abstract
of the Advice Chulans should be first entered, then the detailed
addresses, &c., of Parcels in transit. The totals of the entries re-
lating to each despatch should be cast up, and must correspond
with the total of the Transit Chulan.
33 The Receipt Register contains copies of all Advice Chulans
received, and is also to be used as a Station
Delivery Book, in winch Receipts will be

Banghy Despatel: Re-
glster.

Transit Register,

Roceipt. Register,
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: ‘;‘f‘ifu"'ke“ for Purcels delivered.  Tn small Post Offices one ook will
 be suthicient for the purpose ; in large Offices, where nore than one:
person 1s employed to distribute Parcels, two or miorc Receipt Re-

gisters may be kept. To check their correctuess, it will be only
necessary to compare the several totals of each day’s Receipt
Registers with the total of the Banghy Receipt Index.
84 From what has. been stated above, it will be observed that
Tme full addreas sccount ‘!.hse full address, weight, and postage of every
of all parcels will appear Parcel, posted or redirected at any Office,
o Regleters. will appear in the Despatch Register ; Parcels
from other Offices passing 1n transit through a Post Office will be
in the Transit Register ; Parcels received for delivery will be in the
Receipt Register. g
35. The Indices to Banghy Chulans will contain an abstraet
of every Advice Chulan received or despatch-
ed, and are intended to facilitate the check
of the Accounts of Banghy Postage, and to remove all excusc for
Jdelay in the preparation of Cash Accounts
36. Beforea Parcel is received, its outward condition should
be examined, and if it s insecurely packed
exf’;ﬁ;lz to be ;zggf‘? not properly seal-ed, or if it bears tite ap-
pearance of having been tampered with, it
chonld be refused. I in good order, it should be received, weighed,
stamped with the Post-mark, and the Postage, whether paid or
bearing, calculated and marked upon it. The Receipt brought by
the poster should be then stamped and returned to him.
37. The address, weight, postage, &c. of the Parcel should be
" at once entered in an Advice Chulan. After
inﬁi‘ﬁf‘ i";d“';i"g?s&f reference to the Banghy Index, the Chulan
should be properly numbered, and the entry
transferred to the Déspatch Register ; each Parcel will thus appear
in the Despatch Register in t_he order of 1ts receipt in the Despateh-
ing Post Office. Re-directed Parcels can be entered in the Regis-
ters and Chulans at any time during the day. When the Office closes,

Hanghy lodex, ¥orin 15,
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L&é Desmtrl; Register should be conplele, and the Baughy Advice
me veady for sygnalure and despatch. 1t will then only be
0 WTY to prepare Transit Chulans, and sort and pack the Parcels.
88 Tn very few Post Offices can an hour be fixed for the

despatch of Banghy Parcels. It is of the
© No.detentlon of parcels  yymogt importance to prevent the detention
<10 be permitted. . . -

. : of Parcels in transit; and-the only way of
avoiding detention is to Tnsist on each Parcel being registered and
invoiced immediately on its receipt from the hands of the poster.
39, On the receipt of a Banghy Mail, the Wallets or Guony

Packages should be weighed, and the seals

Despteh of Banghy 559 other fastenings examined carefully ; the

Mails received in 'i‘mm-u

actual gross. weight should be noted on the
Transit Chulan received, and a note made if there is any appear-
apce of the fastenings having been tampered with. The Wallets
or Packages addressed to the Office should then be opened, the
Parcels counted, and compared with the entries in the Transit Chu-
lan. Parcels to be forwarded should then be weighed, and any
diecrepancy in weight, or other irregulanty which may be observed,
noted on the Chulan received. The preparation of the Trausit
Chulan to be despatched to the Office in advance should be then
proceeded with ; Parcels posted in the Office will already bave
been entered : below these the Parcels in transit will be ‘detailed
in the order in which they are entered in the Transit Chulan with
. which they were received. All remarks on the condition of any
Parcel, which may have been made on the Transit Chulan received,
must be copied on that despatched.

40. As soon as the Transit Chulan is prepared, the Banghy
| Mail should be forwarded. Parcels received
for delivery will then be weighed, &c, and
uny discrepancy recorded, in the same manner as was dome with
the Parcels in transit. The necessary entries will then be made
in the Transit and Receipt Rogisters, and the Trausit Chulan re-
ceipted and returned to the Office whence it was reccived.

Parcels for delivery.



31 Adviee Chulans” will generally be recetved some time
before the Parcels invoiced in them: they
;;f?:i‘::ﬁ[&%i:::zi&mu— should be filed and returned to the De-
' A spatching Office the day after their contents
are received. Much confusion is caused when all the Parcels invoiced
in one Advice Chulan do not reach their destination together.
This occurrence can rarely happen unless there is neglect in some
Office on the line. A report should be made to the Post-master
General whenever a portion of the contents of any Advice Chulan
is detained in transit, and in every case inquiry should be instituted
to ascertain the cause of the irregularity. It is obvious, that un-
less all the Parcels in each Advice Chulan arrive together, it will be
necessary to make more than one entry in the Banghy Index for
cach Chulan, and the daily total will be 1acorrect.

42, The Indives ¥ carefully and correctly prepared daily, will

make cvery Post Office a check on every other
- I:;;‘;Z‘I:Pf'gé’;;cmck Office to which it may despatch, or from

which it may receive, a Banghy Parcel.
To perfect the check, it is necessary to require a separate column in
the Register to be kept for unpaid Parcels re-directed. Under the
system detailed above, the address of no Parcel will be entered
;;mm than once in the Registers of any Office. It is not necessary
to record the addresses of articles sent by Book Post, ucnder Section
X11. of the Post Office Act.

43. The Banghy Indices should be systematically checked and
examined in the Post-master General’s Office,
and an explanation called for if any differ-
ence i discovered between the corresponding
entries of two Post Offices.

44 Parcels exceeding 600 tolahs in weight may be received at

the discretion of any Officer in charge of a
o muacion 85 10 veight  Pogt Office for despatch along any line of
road on which the Banghy Parcels are not
carried by foot-runners ; but no Parcel exceeding 2,000 tolahs in

o be exwmined by
Post- Master Geoeral.
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Cweight whall be received at any Post Office for despatch by Banghy

or Lettor Mail under any circumstances whatever, (. Sect. V1., see
also A. Sect. XVIIL)

45. Parcels received by Post from seaward exceeding tho

- from maximum weight, which may be sent by

m"ﬁl‘ 2:06;¥:::1c:sar of Banghy Post, shall be made over to the

i’&‘sﬁ'ﬁiﬁc,}" cight Ro¥  Gollector of Customs for publication in his

lists of Unclaimed Packages.
46. Receipts will be granted for Parcels only when presented
* ready written, either in books or on separate
;‘}ﬁ‘;ﬁggf“”’e BY*"  Jips of paper along with the Parcels. Re-
ceipts so presented will be duly stamped.
(R. Sect. XXV.)
&7. Inorder to protect, as far as possible, the public Mails from
the chance of robbery, Officers in charge of
mi?tfgﬁzlﬁesm};rwﬁ: Post Offices shall not knowingly receive coin,
spatch. bullion, precious stones or jewels, for de-
spatch, either by Letter or Banghy Post. (R. Sect. XXII.}
48. A Post-master is not authorized by the above Rule to make
inquiries regarding the contents of any Let-
Tif(f:f“{‘:“i‘:ﬁ?;‘ "::hz; ter or Parcel, but if he is informed, or other-
~ eoutents of any Letter of  wise hecomes acquainted with the fact, that
Parcel any Letter or Parcel contains valuables, he
chould refuse to receive it,—halves of Bank-notes will not come
within the pmhibitiou .
-43. Parcels bearing the appearance of having been opened and
Parels  improperdy  Te-closed, or otherwise improperly dealt with,
Packed to be refused. ghall not Le received unless the sender
attest, with his full signature, that they were sent in that
state, and no Parcel shall be received for transmission by Ban-
ghy Post, unless it be securely packed in cloth or wax-cloth

or tin; and no such parcel, packed in cloth or wax-cloth, shall
be received unless seals bearing distinet impressions of some device
{not that of a current coin) be fixed atintervals not exceeding three

<
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wiches along the Jines of sewing by which the ecover is sceured.
(1. Seel. AN modified by Government Order, No. 470, dated
March 30, 1853) Post-masters are not authorized to dispense with
the enforcement of any part of the above Rule, but where, as in the

- case of 2 Printing Office, such a course is obviously unobjectionable,

i
|

| the Post-masier General may authorize 1t.s bezng dispensed with,

pending a reference to Government.

50. As all Banghy Parcels are registered md invoiced in detail,

Books may be regis- it would be an imposition to receive a fee
tered specially. for the special registration of any particular
Parcel. Articles sent by Banghy Post at Book Post rates may be
specially registered.

51. On Banghy Parcels the exact weight must in all cases

Exact weight of Ban- De entered in writing on the face thereof
ghy Parcels to be marked. ( R. Sect. XLII‘)

52. Officers in charge of Post Offices in Sea-port Towns will re-

fuse to forward any Parcel through the Post
ygﬁgﬁh}{,}:: reels or Office by Sea to any Foreign Port, unless
compunjed by Custom  guch Parcel be accompanied by a Custom

House Pass. (4. Sect. XLVIIL) The
same Section prescribes the course to be adopted in the event of
an Officer in charge of a Post Office suspecting that any Parcel
contains any contraband article or writing or enclosure in contra-
vention of the provisions of Sections VIIL XV, X VI, or XLVII. of
the Post Office Act.

53. When the Banghy Post is conveyed in the same carriage

When Danghy and with the Letter Mail, it is not lawful to send
Letter Mail are conveyed by Banghy Post any Lelter or written com-
in the same carriage, N .

munication of less weight than twelve tolabs,
or any Packet of Newspapers. (4. Sect. XVI.)

5%. Banghy Ship Postage, chargeable under Section XVIIL of
Act, may, in the case of a Parcel sent by Sea
from one part of India to another, be pre-
paid or not, at the option of the sender. If

Banghy 8hip Postagze
wmay be pre-paid or not.
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the full amount of Ship and Inland Banghy Postage is pre-paid,
pothing is claimable on delivery to the addressee.
55. Where there is no Banghy Post established on any line of
road, Letters, Parcels and Packets exceeding
gh:_v;lﬁ;‘:_‘hmi‘m’ B‘”" twelve tolahs and not exceeding forty tolahs
' in weight, shall be received and trausmitted
kv the Letter Post. Lett¥rs shall be charged according to the
scale in A. Sect. V1., and Newspapers, Pamphlets, and other
Printed or Engraved Papers according to the scale in A. Seet. VII.
os the case may be. Parcels and Packets
c];ﬁ::g;’:‘; other &%~ shall be charged with Banghy Postage ac-
Jat. :mgft exceeding  eording to the scale in A. Sect. XL of Sect.
’ X 11 as the case may be, if it be certified in
writing on such Parcel or Packet, under the full signature aud ad-
dress of the sender, that it does not contain any letter or other
written communication, or any Newspaper, Pamphlet, or other
Printed or Engraved Paper. If any such certi-
ficate be false, any such thing contained in
such certified Letter or other article shall be charged with Postage
according to the rates specified in A. Sect. VI. or Sect. VIL,
as if sent separately, and the sender will be subject to the penalty
“ hereinafter provided. Parcels exceeding forty
Jarcols oxcoeding oSS t4)ahs and not exceeding six hundred tolahs
in weight, shall be transmitted along any
such line as Banghy Parcels; but it shall be in the discretion
of the Post-master or Deputy Post-master, to whom such Parcels
arc brought for despatch, to forward them at such times and in
such mauner as may, be convenient. (4. Sect. X'V, )

Certificate.

BOOK POST v INDIA.

56. Packets consisting of “ Books, Publications or Works of
Literature or Art,” without restriction as to

Hates of Book Postage.
the number of enclosurer, may he sent from
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place to place 1 India, by Banghy Post, at the jollowing rates of
Postaw :— 11 not exceeding twenty tolahs in weight, onc anna ;
if cxceeding twenty tolahs in weight, but not exceeding forty
tolahs, two anpas; and for cvery twenty tolahs in weight
above forty tolahs, one additional anna shall be charged ; and
avei'y fraction of twenty i,glahs shall be charged as twenty
tolahs. The following conditions and rules must be strictly
sttended to :—

(1) Every such Packet must be sent open at the_ends or

Conditions to be ohserv- 1408, and either without a cover or in 2 cover
ed. or envelope open at the ends or sides.

(2) No Letter, either closed or open, nor any enclosure scaled
or otherwise elosed against inspection, shall be sent in or with any
such Packet, nor shall there be any Letter or communication of the
nature of a Letter written or printed on the cover or envelope of
any such Packet.

(3.) The full amount of Postage due must be pre-paid by means
af a Stamp or Stamps affixed to the outside of every such Packet.

7. No Packet exceeding one-hundred-and-twenty tolahs in

NoBook Puckettoex-  weight can be received for despatch by
ceed B20tolaks i weizht. B nohvy Post at Book Post rates

58 TPuckets which exceed one-hundred-and-twenty tolahs in

Ifall conditions are nor - Weight, or which are not open at the ends or
;’fif;‘;gf‘h"l,:jiu?";f;:,_,!:i sides, or which contain any arucle closed
Tostage. o against inspection, or on which the full
Postage shall not be pre-paid by means of a Stamp or Stamps, will
be charged with Banghy rates of Postage according to Section XI.
of the Postal Act No. XVII. of 1854

59. Any person enclosing a Letter in a Book Post Packet will,

Penalix for enclosing s under the circumstances stated in Sections
Leuter iu Lok Packel, XV, and XVI of the Post Office Act, be
liable to 2 penalty of 50 Rupees, and in the cases to which those
Sections do not apply, the Packet in which a Letter may be found
will be charged thie Banghy rate of Postage.
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No Packet or Parcel exceeding three feet in length, or -
A one foot in breadth, one in depth, or two
: thousand-five-hundred-and-ninety-two  cubie
mei:es in bulk, can be despatched by Banghy Post.
' f:ﬁ}; The Rules applicable to Newspapers and other Printed
mw cogarding News. 210 Engraved Papers conveyed by Letter
pupors &c., unaliered. Mail remain unaltered.
- 62 The terms © Beoks,‘Pub}imtions or Works of Literaturc or
Defipition  of  torms Art” include all Books, whether printed,
Books &c., &¢. written or plain; Publications or Compila-
tions, whether in. print or in manuseript ; Almanaes, Prints,
Maps, whether on paper, canvas or cloth, and whether printed
or written ; and any description of Paper, Parchment, or
Vellum, whether printed, written upon, or plain, together with any
biading, mounting or covering of or upon, or belonging to aoy
Paper, Parchment or Vellum, and any cases or rollers of Prints or
Maps, Book-markers; Pencils, Pens, or other articles usually apper-
taining to any such Book, Publication, or Work, Paper, Parchment,
or Yellum, or necessary for its safe transmission.

BOOK POSTHENGLAND AND INDI&

. ,ﬁn:mum Dimensions

65. Under the same conditions as to Weight, mode of Packing,

flates and conditions cXclusion of all communications of the na-
of Uveriand Book Post.  ture of a Letter, and pre-payment of Postage
by means of Stamps, Packets of Books, Publications, or Works
of Literature or Art, whether Bntish, Coloniel, or Foreign, as
defined 1n paragraph 62, and all Packets consisting of printed
Votes and Proceedings of the Imperial Parliament or the Colonial
Legislature, may be transmitted between any part of the United
Kingdom and any part of the East Indies, at the following rates

of Postage :—
s.d. s ouop.
For cach Packet not escc:edm” 3 1b, 1 rate of Postage,...... or 8 or ¢ 56
For each Packet exceeding 1. and not exceeding 1 1b., 2
rates of Postage, ... .. .. . . .. o . LLorldor 011G


allen
Highlight


rd lsa
For each Packet exceeding 1 1L, and not cxoef:\ling 2 1ha., ’
4 rates of Postnge,... .. ... e a0 BHor1 D 6
Fur ench Packet execeding 2 bs. azzd not exceaimg 3 s,
6 rates of Postage,... .. che e mee ee e L. trd 0or2 OO

Beyond which weight no Packet can be despatched. The above
rates include Indian Postage.

64. The Packet must not “excecd two feet in length, breadth,
or width.

65. The name and address of the sender, and any words not
in the nature of a Letter, may be written or printed upon the
envelope or cover of the Packet, in addition to the name and ad-

“dress of the person to whom it may be forwarded.

66. If o Book Packet be found to contain auy enclosurc

Penalrs for mon-comn- which 1s sealcd, or otherwise closed against
phiance with Rules, inspection, or any Letter, whether sealed or
not, the Letter or other enclosure will be taken out and for-
warded to the address on the Packet, charged with the full
Postage as an unpaid Letter, together with an additional rate
equal to the amount chargeable on a Book not exceeding half-

a-pound in weight. The remainder of the Packet, if duly pre-
paid, will be forwarded without any extra charge.

67. 1f a Packet be not fully pre-paid, according to its weiglt,
Fine if aot fully pre- but nevertheless bear Postage Stamps of
paid. the value of.a single Book rate, it will not,
as heretofore, beeome liable to the Letter rate of Postage, but
will be forwarded charged with the deficient Book Postage, and
an additional Book rate as a fine.

68. In the event of a Book Packet being posted altogether un-

If unpaid, net o be  paid, or paid less than a single rate, it will be
sent. detained and sent to the Dead Letter Office.

69. All Books, &c., posted under the above Rules, must be

Al Book Packetsto be  transmitied to and from the Presidency hy
Wt by Banghr. Banghy Post.
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CHULARNRS.

%0. Chulans of various Forms are required for ~the different

classes of Letters and other articles passing

Various description of  ¢hrourh the Post Office. A specimen of the
Chulans, .. .

E Form to be used for each class is given in the
Appendix. They are 81x in-number, #iz. :—
1.—Letter Chulans,
9.—Steam Postage Chulans.
. 8.—District Post Chulans.
4. —Packet Chulans.
5.—Banghy Advice Chulans.
6.—Banghy Transit Chulans.
71. Letter Chulans are to be numbered consecutively from
the I1st of May in a separate series for cach
Leuer Chulans, Form - (yp500 5 which Packets may be sent—an
Chulans to be numbered  Ldex (form 16) to be kept both in the Des-
o ate sevics for  patohing and Receiving Office, will enable the
Despatching Officer to number the Chulans
correctly, and without trouble, even when several days have
clapsed since the last Packet was despatched, and will enable
the Receiving Officer to ascertain at once the miscarriage of any
Packet.

72. The Letter Chulan must show correctly the number of |
each kind of Letter despatched and the amount of unpaid Postage
to be collected. Overland and Ship Letters will not be separately
entered. " |

73. Should the Postage be incorrectly charged, the Receiving

Officer will mark the correct amount on the
by e s isincorrect-  Ohylan. and send the corrected Chulan to

the Inspecting Post-master by the first Post.
When this is not done, the Receiving Officer must be held re-
sponsible for the Postage charged in the Chulans which have been
received, A H
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7t When the number of Letters received dues not corre-

spond  with the entries W the Chulan, a
Hommber of Leltens i 160000 must e sent by the first Mail to
the Despatching Office.  Printed Forms of
Notice should be supplied by the Pfsﬁ:,-master General of the

Presidency.

75. Every Chulan must be marked with the datéed Office
) Stamp at the time that it is compared with
Sti‘:gil Chalan 1o be  the contents of the Packets with which it
is received.
76. Steam Postage Chulans must accompany all Letters on
which unpaid Steam Postage is due, and
Steam Chulans, Form 2. a§ Inland Indian Postage is still charge-
able in addition to Steam Postage, the
Steam Postage Chulan must be distinct from the ordinary
Letter Chulan, the Steamn Postage being entered in the Steam
Postage Chulan, and the Inland Postage in the Letter Chulan,.
except at the Presidencies. Steam Postage Chulans will have
to be prepared when there are re-directed Letters for de-
spatch.
77. District Post Chulans require no remark ; they are to be
Distriet Post Chulan, filed up ina manner similar to ordinary Let-
Form 3. ter Chulans. Formsshould be supplied in the
Vernacular to all District Post Offices. The Packet Chulan is
merely a list of the Packets contained in
each Wallet or Transit Packet or Bag.
78. The use of each description of Banghy Chulan is explained
under the Section “ Banghy” paragraphs 28

Packet Chulao, Form 4.

Banghy Chulans, Forms

5and 6. and 29. They are to bc numbered on the
- same system as Letter Chulans,

79.  Letter Chulans will be filed in the Office of recexpf,. Steam
Letier Chulsns 1o be And Banghy Chulans will be returned to the
filed. Office whence they are received by the first

Mail, after the receipt of the articles invoiced.
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81. The Sorting Office Chulan prescribed in the previous
edition of the Manual having been found

te Cliulan to be

.-mt with Letters to be unnecessarily complex, its use has been dis-

- werted. pensed with ; only one form of Letter Chulan
- will in future be used. Letters sent to a Sorting Office for delivery
. will not be invoiced in the same Chulan as those sent to be sorted.

i -

Letters sent to a Sorting Office to be sorted must be packed sepa-
rately from those sent for delivery, and if only one Chulan is used
for both Packets, it is obvious that either the Station delivery or
the Sorting must be delayed while the Chulans are sent from one
Department of the Office to another. The Chulan in which Letters
o be sorted are invoiced will bave the word “ Sorting”
wrtten upon it, or if the number of Sorting Offices is largely
increased, a certain number of Chulans can be supplied of any
colour to denote that they contain Letters to be soried. In the
Despatch Register the Packet to be sorted will be entered as a
second Packet, and be distinguished in the Register by the letter
“8.” in the columu of remarks

82, Assorted Letiers despatched from a Sorting Office for

reomed Lttord t be delivery may be entered in one Chulan with
e the same Chulen as the Station Letters, or if it be more conve-

Ktytion Lelters if such &
course is convonient. nient, a separate Chulan may be sent with

the Packets of Assorted Letters The hour

at which the Mails arrive, and are despatched, will determine which
course is the most convenient.

83. No Register will be kept al any Sartxng Office of the

nurnber of Letters received to be sorted.

h,&té??o?;:ém *4  The Chulans will be carefully filed, and

an index kept of their numbers. Imme-

. diate inquiry must be made if any irregulanity appears in the
. number of the Chulans received. Indices (Form 16) will in future

be kept of the numbers of all Letter Chulans either received
or deospatehed. |

13
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DESPATCH oF MAILS, axp RULES ror POSTING or
LETTERS.

$4.  Letter Boxes for.the receipt of unregistered Letters and
Newspapers must be fixed in conspicuous
places outside of every Post Office and in
other convenient sites In every Post Town.
They words “Letter Box” must be painted on or above each Box
in English and the Vernacular’iu legible characters

85. The attention of Post-masters General and Inspecting Post-

masters should be especially directed to the

Post-masters  General ey s . ; egey
10 strive 1o increase faci- practicability of increasing the facilities for
lities for posting Letwors: o0 iing Letters. The Post Office no longer
grants Receipts for Letters when they are posted; and it is more
than ever desirable that every person should have the ineans of
posting his own Letiers near to his own house. It 18, however,
necessary to adopt measures for the secure transmission to the
Post Office of Letters thrown into the several Letter Boxes. When
eircumstances do not admit of a trustworthy person being deputed
daily to collect and bring to the Post Office the Letters posted in
the detached Letter Boxes, the object will perhaps besattained mest
conveniently by the use of a small light wooden or tin moveable
Box inside of a heavy outer Box of iron or wood. The onter Box
should not be moveable. The opeping in the inner Box can be
connected with the outer opening by a tin pipe or shoot.

86. About half an hour before the time fixed for the de-
Letter Boxes tobe open.  SP2LCH of the Mail, the Letter Box should
:!dwi“g; vy ‘ilhmf before he opened in the Post Office, the Letters

taken out, examined, and weighed ; all
,,{';{if{fgmﬁ";g ,;fm‘;,i Postage Stamps should be carefully obli-
obliterated. terated by defacing each Label with obli-
terating ink, with the Stamp supplied for the purpose ; unpaid
or insufficiently paid Letters should then be marked with the
proper Postage, and with the Paid or Unpaid dated Office Stamp.

Latiar Boxes 1o be fixed
in convenient situations,
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~ 87. The Letters having all been weighed, taxed, dated, and all

Postage Stamp Labels obliterated, should be

iner for despatch. . : 3
Sorting for desp Sorted, a{;,cordzng to the places to which th:z.y

may be directed. Every Post Office should be supplied with o
« Transit List,” showing the mannoer in which Letters for every
Post Office in India are to be disposed of. Letters for places
to which Packets are sent direct will be placed in Packets addressed
to those places; other Letters.-will be packed into the Packets or
Bags addressed to the Sorting Office whence they will be forwarde.
(R. Sects. IX. and XXXV1I.)

88. Packets may be of paper or cloth, according as the
number of Letters to be despatched is large
or small. The Offices for which Letters are
usually po%ed must be well known, and Tickets should be kept ready
addressed to those places. ‘

89. The Letters having been sorted must be counted, and

a Chulan prepared showing the total num-

Chnlan 1o be prepared o0 5 d Postage due on the Lotters of each
and Packet closed. £

Packcts,

description, for each Station; the entries in
the Chulan must be copied in the Register, the Letters folded up
in the Chulan and placed in the Packet or Bag, which will theu
have a Label pasted on, and be finally closed. When despatching
Letwers for Sorting Offices, the Letters of cach description
are to be tied in separate bundles, ac-
cording as they are Paid, Unpaid or Ser-
vice. The Packet Label should be printed, and show -as in
’1‘0 THE AGRA POST ‘ margin the name of the Office to which
: OFFICE. the Packet is addressed, and that from
i From . which it is despatched. If a Packet is sent
. Burdwan } |” with an illegible direction, the writer by
; Post Office | whom it may be sent will ineur a fine.
90. The institution of. Sorting Offices will in a great measure
render the use of Transit Bags unnecessary,
but as their use will still sometimes Dbe

Tickets.

Soruny Offices.
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nwmmt an explanation is given of the manner in which they
are used. |
91, They are intended to save trouble and time, at as many
Stations as possible between the Posting

Transit Bags. and Delivering Offices Supposing that ten

Pacl:ets are despatched loose along any line for places at a dis-

. tance, and that five Post Offices are ‘passed before the first
© Packet reaches its destinatiop, it is obvious that every one of the

five Post Offices between the Posting Office and the Office at
which the first Packet is delivered, must count, examine, number
and register every one of the ten Packets, whereas if the whole
ten had been enclosed in a Transit Bag, addressed to the first
Delivering Office, trouble and time would have been saved at the
intermediate Offices.

92, When several Packets for the same place reach any Office
by a cross Mail, they should be tied up
togetber with the Office Packet for the same
place and forwarded as one Packet : the ticket of address should
be over the knot of the string by which the bundle of Packets

Transil Packels

“is secured. The bundle of Packets is styled “ Transit Packet.”

93. At each Presidency Post Office, Newspapers and Letters
will be received every day, Sundaysexcepted,

Hour of receipt a:

_ Presidency Fost Otfices. {6y despatch, from 10 A, till 6 r. M., after

which hour tliey will be received till 7 P. M, on payment of an

f extra half-rupee each, which shall be credited to Government.

:
T s

(R Sect. X1.)

94. At Receiving Houses and places where there are Letter
Boxes, Letters, Papers and Packets not ex-
coeding twelve tolahsin weight willbe received
- daily from 11 A M to 4 P. M., or at such other hour as may be
éemmmd by the Post-master General, provided that no Receiv-
mg House shall remain open for less than five hours daily, and
that Letter Boxes for Letiers unpald and pre-paid by Stamps be
kept open. day and wight, except for a quarter of an hour subsc-

At Roceiving Houses.



qm;u;m the time fixed for the closing of each Mail. (R. Sect.

- XI1.)

95. At Provincial Post Offices, Letters and Newspapers will be
At Provinciel Pest received for daspatch fromI0 A w till 5 1

. Officos. M., after which hour they will be received

till 57 P. M., on the sender paying an extra half-rupee each, to be
appropriated as provided in paragraph 93. (R. Sect. XII1.)
96. From each Presidency Post Office the Mails shall be de-

Dospatch of Mails from spatched daily at 8 . M, and the Banghies

Presidency Post Oficss. a5 soon after as possible. (R. Sect. XIX.)

97. At Provincial Post Offices the Packets for all Mails to be
From Provincial Post despatched in the course of the night shall
Offices. be finally closed at 6 P. M. ; but for Mails

~ which usually pass in the course of the day, the Packets shall be

made up balf an hour before the time appointed for the arrival
of such Mails, which are in no case to be subjected to any deten-
tion beyond the regulated time. Notice of the hour at which
such Packet is closed shall be bung up outside the Office,
both in Eoglish and the language of the District, after which
hour, Letters, Papers or Parcels received shall not be forwarded
till the following day, unless such Mails should not arrive until
after 6 P. M., 1n which case a second Packet shall be made up.
(R. Sect. XX.)

98. The Post-master at any Station, or person in charge of the
Lettors, &c, damaged,  Office, shall have power to refuse Letters,
wot to be received:  Paparg or-Parcels bearing the appearance of
having been opened and re-closed, or otherwise improperly dealt
with, unless the writer or sender thereof shall attest with
his full signature that they were sent in that state. (R. Sect.
XX1}

99. When the number of covers received at any Post Office

. . shall cause the weight of the Mail to exceed

When bulk of Mails -
rxceods reyuluted Weight  the regulated weight, the Post-master is
bow to be disposed o \thorized to keep back a portion of the
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heavier public Despaiches and unported Newspapers till the follow-
ing day, but private Letters and public Letters marked ** Despateh”
shall not be kept back. (R. Sect. XXX} ’

100. The name of the sender of any Letter, Paper or Parcel
shall not be demanded in any Post Office,

Name of sender of any

. Letter, &e., not to be Whether the Postage be pre-paid or not. {R.
. emsnded. Sect. IV

101. Letters, Papers or Parcels shall be received at any Pre-
sidency or Provincial Post Office, or Receiv-
Latters tobereceived at | . .
any Station for delivery ing House, for delivery at the same Station,
at such Stadlon. within the ordinary range of delivery. (R.
Sect. V)

DISTRIBUTION Axp RECEIPT or MAILS.

102 On the arrival of every Mail, the Packets should be
carefully counted, examined and compared
with the Chulan, and all Registered Letters
taken out and put in train for disposal : the Mail Bags should then
be turned inside out. The Post-master or other Officer in charge
of 2 Post Office must always be present at the opening and dis-
tribution of the Station Mails.
103. Aseach Packet is opened, the Letters will be counted
and marked with the dated Stamp, the
o iode of distribution  Postace calculated, and the Chulan, if cor-
rect, receipted and filed, and the necessary
entries made in the Receipt Register. The Letters will then be
distributed to the Peons, and into the Thaonah,  Forward, and

Receipt of Mails.

¢ Deposit Boxes. When the whole Mail has been distributed, an

account of the number and Postage of the Letters with each Peon,
aod in the Thannah, Forward, and Deposit Boxes, will be entered in
the Peons’ Book by the Deputy Post-master himself, care being
taken that the eutries are correct, and that the totals agree with the
Register : if there ig any discrepancy, the Peons must not leave the
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ﬂﬁce until the mistake is discovered and rectified. The initials
of aach Peon should be taken in the margin of the Peons’ Book, as
g "m acknowledgment of his having received the number of Letters
B Ma to him.
- 104. No excuse should be accepted for neglect on the part
of a Deputy Post-master to attend to the dis-
" personal attendance of
| Deputy Post-masterso be  tribution and despatch of Mails, and personal
famisted ov. attendgnee must be insisted on. The fact
of the hour being generally an inconvenient one may diminish
the value of an appointment in the Post Office, but does not
render the performance of the duty less incumbent on one who
has accepted service in the Department.
105. - The Bearing Postage on Letters delivered must be paid
Postage to be daily in daily by the Delivering Peons. Credit
taken from Peone. is not to be allowed on any pretence to any
person : the accounts of each day must be closed in the evening
of the same day.
106. The Chulans received with each Mail should be filed as
Chaians to be fled in their Packets are opened in the order
the order in which re- In which they are entered in the Receipt
gistered. Register. Neglect of this simple precaution
renders an examination of the Receipt Register a matter of great
difficulty. Where this irregular filing of Chulans is practised,
it should be assumed that the Post-master neglects to compare the
Register and Chulans, and he should be considered liable to cen-
sure and punishment.
107. Letters directed to Native Officers, or men of Re-
giments or Detachments, shall be de-
m‘;"“&‘ﬁ‘”ﬁﬁiﬁg livered to an Orderly, or any other
ther own Regiments. g4 verson, who ghall be deputed by the
Officer Commanding the Regiment or Detachment to receive
the same ; but Letters on which Postage may be due shall noi
be delivered to such person unless the postage be first paid.
(R Seet XXXIV)
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; wmtevar Postage is marked on a Letter, Paper ar Parcel
o must be paid at once on delivery, after-
uts how 0B yhich any complaint of over-charge will be
: duly attended to. In all complaints of
.,,,___ é or unnecessary delay in delivering Letters, Papers or
QM the covers or gnvaiepes bearmg the POSt Office Stamp
m be presented for inspeciion ; and when complaints are pre-
Jecred agninst any Peon, the number on his hadge should be
?‘,;,eased (R. Sect. XVIIL)
i 109. At each Presidency Post Office, there shall be three
deliveries daily, the first delivery not to be
J”;fiﬁféc?.i?éﬁiﬁ af}cf"’ later than 7, the second at 11 A. M, and the
: fices. - third at 3 p. M, at which hours, respectively,
- the Peons shall quit the Office with the Letters, &c., entrusted to
\ them. All Letters, Papers and Parcels received from 3 p. i till 5
* o w shall be sent out at the first delivery, all from 5 to 10 A. 3.
at the second delivery, and all from 10 A. M. to 3 P. M. at the thurd
delivery, and Mails received after 3 p. M. shall not ordinarily be
opeved till the following momning, except when received by Express
or from Seaward. (R. Sect. XV.)
110. At Provincial Post Offices the delivery of Letters, Papers
At Provincial Post and Parcels must depend upon the hour of the
Offices. arrival of the Mails at each Station, after which
they shall be delivered with all possible despatch. (R. Sect. XVI.}
111. The Delivering Peons are prohibited from going out of
Immediate payment  Uh€ir usual course to deliver Letters, Papers
; of Postage  required. or Parcels, and from delivering them without
;mmedxate payment of the exact amount of Postage; and they
tare not bound to give change. Should they be subject to deten-
‘tion. they are not to deliver the Letters, Papers or Parcels, but to
‘return them in the evening to the Post Office for delivery the
following day. (R. Sect. X VII.} '
. 112 On the dehivery of a Registered Letter a receipt for the
same must be given to the Delivery Peon. (K. Sect. XXIV)

§
:

[
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e pﬂnctual delivery of Letters by the Delivering Peonsis
one of the first objects of the Post Ofice,and it
is that which is perhaps the most difficult of at-
e tainment ; it is only by constant vigilance that
N ar Otﬁeers of the Department can hope to prevent or even
he suppression and theft of Letters by the Delivering Peous.
'When several Letters miscarry, which were posted in differ-
m be taken o 0 Post Offices, and addressed to parties re-
snd punish mis-  gding within the beat of any particular Peon,
Ao " the responsibility for their loss must be
?‘%iﬁded'bezween the Peon and the Distributing Clerk, but in the
“majority of cases, the circumstances attending each will be sufficient
‘w relieve the one or the (zther from the stigma of dishonesty. When
“there are grounds for suspicion against any Peon, he should be strictly
watched. Marked Letters should be given to him, inquiries made
of the addressees, and all lawful means taken to ascertain the truth
and obtain evidence sufficient for conviction, should the suspicion
be well founded. Tn other cases, though the evidence may not be
sufficient to justify a criminal prosecution, it may be ample to
authorize the discharge of the suspected party.
115. Cases not unfrequently occur in which errors committed
 Pendeney 1o excuse DY the senders of Letters are imputed to dis-
Post Office Esublish-  honesty on the part of the Post Office Officials.
e There is a tendency to exaggerate the number
of such errors, and to make use of them to throw doubt on alleged
acts of veglectrand dishonesty of which Post Office servants have
really been guilty. Too mauy Post-masters are in the habit of trying
to screen and find excuses for their Establishments, instead of making
» strict and impartial inquiry into every complaint or charge which
may be brought against any individual on their Establishment.
116. 1t is impossible for any Post-master in all cases to prevent
: theft and misconduct on the part of his sub-
g omishmen: which will  ordingtes, but if, by taking up a complaint
s a charge against himself, he delays and
E



ows difficulties in the way of an investigation, he becomes
actically an accomplice of the wrong-doer. Any exhibition of the
beling indicated above must be visited with severe eensure, and
oven if it does not lead to removal from the Department, will act
s & bar to promotion.

117. 1Tt is only by careful and constant attention, and the in-
. vestigation of all complaints which are made,
%ﬂm vigilance re-  ¢hat Post-masters and Deputy Post-masters
Al can sécure the public against loss. The Peon
} or the Glerk who finds that he has with impunity stolen one Letter
will of course be encouraged to continue the practice, whereas had
' he found himself watched, even though his first act of dishonesty
_ passed unpunished, he would very probably be deterred from a

repetition of it. .

118. Whenever the loss of a Letter is reported, inquiry should
in every case be made of the Despatching
and Receiving Office as to whether the missing

" Letter was noticed in either Office. In small
Offices, where few Letters are daily delivered, the Deputy Post-
master will often, from his own recollection, be able to state posi-
tively that a particular Letter which may not have been delivered
was received in his Office or was despatched; and even in Offices
of more importance, it will often happen that the Clerk by
whom a Mail is opened or despatched may be able to give
direct evidence as to the fact of a Letter having passed through his
. hands.

119. Al Letters, Papers and Packets whatever, received at any

All Letters, &2, o Post Office, by Post, for delivery at such
ceived for dalivery, to be  Office, are to be stamped with the appro-
e o chared. ow  priate Office Stamp, and marked with the
to be marked. date of the month and year ; but the amount -
" of Postage paid or due is not fo be marked, unless the Letter has
been under-charged with Postage at the Despatching Office.
(R. Sect. XXX VIII.)

R P T Lo Ty g 4
- - 5. g L il

Yoss of any Letter to
be reporied,



¢ &- Jaeh Past Offices all . Letters Papam and Packets must bo
il Tve m dxlf: “g;:: marked with a Stamp, %howmg at which
s o be-stamped 1st, . delivery they were distributed. (R, Sect.
b‘ “M .;ccanllng to XLV. )

13}, “Expresses may be employed by private individuals at the

Expm for private . discretion of the Post-master applied to, on
m payment being made at the mate of four
annas per mile in advance. - (R. Sect. XXXII1 )

123, Public Despatches to be transmitted by Express must
bear on the face of them the words “By
Express,” and the signature in full of the
Officer sending them. (R. Sect. XX X1}

123. As the employment of Expresses interferes with the

Public Officers to om.  Oei€rity and regularity of the ordinary Mails,
ploy them sparingly un-  and is attended with expense, public Officers
der o penslty. . .

are enjoined to employ them as sparingly as
possible, and any public Officer despatching an Express, when the
exigency of the Public Service does not, in the opinion of the
suthority to whom he is subordinate, require it, will be held
answerable for the expenses attending that method of transmis-
sion. Public Expresses from a Presidency Post Office ean only be
ordered by a Secretary to Government. (R. Sed. XXX/I )

124. Expresses must be immediately delivered to the ad-
dressee, even if received at a Post Office in the middle of the night.

125. On roads on which there is a Mail Cart Establishment,
' Expresses should be conveyed on horseback, not in Mail Cart.

FINES.

126. Fines are to be 1mposed on Post Office Establishments for

Fioes 1o be imposed all petty acts of carelessness or .mismanage-
for all potty acts of neg- ment which may produce inconvenience to
figence. the Public Service, or interfere with the
uniform and systematic working of the Establishment.

Expresses.



i Aﬁy person committing any of the offences a;}ec;ﬁcd i the
: list ‘given below will be punished by the fine
w '” ;‘l‘ ‘}‘,’;‘;;:‘;"f attached to its commission, tnaddition fo any
msy be né-  other punishment which the peculiar circum-
: stances of any case may render necedsary.
28 The parties who may detect fineable errors and mistakes
e will, as a general rule, be entitled to Teceive
mknﬁ?; mﬁﬁg ro. the amount of the fine allowed ; but 1t must
< ealve the fine imposed. . 1o 2tly understood, that this grant is not
intended as a set-off against fines incurred, and that the claim of
- the detecting Office cannot in any way act as & bar against the can-
celment bv the Post-master General of the Presidency of the whole
or any portion of a fine incurred. ‘
129, Notice of the detection of a fineable offence must be sent
. by the first Mail despaiched to the Office in
Notiee of 8 fine must .
be sent by the first Mail  fault after the detection of the offence, and
after, detection. should De written on the back of the
Letter Chulan.
o . 130. No fine can be claimed by one Office
Noat claimable for Of-
Bees to which Packetsare  from another to which it does not make up
not mads up. Packets.
131. Ten per cent. on all fines passed by the Post-master Gene-
ral will be sent to the Post-master General’s
Ten per eent tobo re- - - .
mited w Pos-master Office to cover the cost of printing Fine
General. Statements, Bills, &c
132. Fine Bills* must be submitted, with an Account ef the
Quarterty Bills 10 be Previous qz;art,er and a Certifieate (Form 17).
submitled. quarterly, with vouchers attached, for chéck
in the Office of the Post-master General.
After examination and correction, they will be forwarded for pay-
ment to the Office from which they may be due .If the correct-
néss of the claim is allowed, the amount of the Bills is to be sent

in Postage Stamps to the detecting Office, as a Registered Letter,
with a receipt for signature.

* From 18



*  133. No Fine Bill will be passed, unless received at the Office of
the Post-master General of the Presidency
' Pills to be submitted  withiy thirty-one days after the close of the
© weithin & month. . . .
- quarter in which the fines were incurred.
" 134 A Frontier Office under the superintendence of one Posi-
" mnaster General is authorized to claim fines
‘ dg::’ ';:,:2; f,ff,f“: }?!:;i{ from an Office under another Post-master
' tier Office. General, but his Bills must be submitted
. for spproval to the Post‘master General, under whom the Office
may be, from whom a fine is claimed. No Office, not a Frontier
()ﬁ%ee, can claim or is liable to a fine from any Office within the
jurisdiction of another Post-master General |
135. Correspondence on the subject of fines between Post-
masters or Deputy Post-masters is prohi-
" Correspondence  pro-  hited ; if any Official in charge of a Post
hibited Office consider, that he or his subordinates
have been unjustly ficed, he is at liberty to submit, in the pre-
scribed Form,® the ohjection which he wishes
to urge. The Form having been sent to
the detecting Office for a reply to the objection, will be forwarded
thence, with the vouchers objected to, to the Post-master General
of the Presidency, who will pass a brief final order deciding the
dispute. The Form will then be returned to the objector for his
guidance. No discussion shouid ever be permitted in regard to
fines remitted partially or in whole, and though in some cases an
objection may be disallowed, which fuller explanation might show -
to have been valid, it would be extremely inconvenient to permit
a systea of correspondence to be commenced which it would be
almost impossible to fix any bounds to. When an obviously frivo-
lous objeciion is raised, the fine appealed against should be
doubled. When a groundless claim is knowingly preferred, double
the amount claimed should bLe levied from the party claiming.

This Rule 1s, of course, not intended to meel cases of actual fraud
when vouchers are garbled or forged.

* Form 20,



Ed

136 The several Forms to be used in carr ying out the system
Jorms wha inted, and  Of fines are given in the Appendix.®* They
f%ﬂtw by Poat-Mester gould be printed, and supplied from each
Lo Post-master General’s Office : uniformity in

. * Forms 17 to 20,
k‘i.ha gize of the paper used for the several vouchers will save a

deal of time and trouble.

137. When the aggregate fines against any Office are heavy,
the person in charge of the Office is gene-
ﬁhﬁ"g zigm"e TeSPOR  rally either incompetent or indolent ; it
should be generally understood throughout
the Department, that if in two successive quarters the amount of
fines incurred by any Office is considerable, the person in charge

will be liable to dismissal

f
;
L
.
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‘135 List of fineable offences : —

!
Vouchera required

Duoacription of Offence. Finetobelevied.| to substantinte a
- Claim,
Bs. | As. | P.

v Receipt of the
}. Mis-aending &2 Trunsit Bag‘ or sl ol o Office to wh’ic’h the
Wa.iiat, e mes PP PO TmmrtBagorWa§-

\let was addressed.

§ Mis-sending o Packet or Parcel,..] 0| 8 | 0] Receipt ssabove.

3. Mis-sending n letter, .. . ¢! 23 0| Receipt asabove,

4. Neglecting to enter a I’a&:ket in Certificate of de-
& Packet Chulan, shcwangz tecting Office and
whence it was deapatched or to 0 21 014,46 ceboxs first Chu-
what place naddressed, em:lzs lar despaiched
pmiasion, ... .. pa ’

5, Neglecting to return & Eaughy)
Transit Cholau by the first Post 0! 4 0 ! Asabove.
afler the reccipt of the artieies,j

& Naglecting or refusing to R ’
w%ﬂ;m vurtecs dayg any Il??gel mgﬁbﬁ 3::
Bili ;}&\%ed ]J} i ?ost’mwwrs Cﬂ'i{fﬁfi;ﬂ Bi]l

T T e SR RN P S T
.

General, ...
5. Desparching o Pa.ckct, whatso- t L
' * u‘ 43S
ever its contents, of less sizeCl O] 2| 0 The orviginal ¢
: :

e
than six inches bx three, { ver of the Packet.

# Despatehing s Packet with the\% l

I  y R

mane of the Despatching or De-
livering Office, or both zi}egzhiv
written, ... T

O g 0 As above,

Asabove, witha
. Receipt from the
8. Mis-directing & Packet. 01 8 0 Gﬁae to which the
‘ Packet should have

Lbeen addressed.

ment to conceal any of the { |to that imposed
foregoing offences, or omitting { |on the offence
to claim fines for them, concealed. -

11, Negleeting to send an Adviee

{ wulan before a Parcel, or to
: *  transfer the Advice Chal:m% o
|

10. Colluding with other Eatablmh-% A fine equal
Y
P

when any Parcel has to be 4 *0 As in No. 1.

transmitted, as a forward ene,
w another Office, ...

LS B

L,




INSPECTING POST-MASTERS.

139. Eventually it will perhaps be desirable to restrict the
powers of Inspecting Post-masters to the
i PM “@2&;”&”’2% limits which were originally prescribed for
é;’kw Inspectors, but it would be extremely incon-
venient and dangerous suddernly to release from local control all
the ill-paid and ignorant Dawk Moonshees in charge of small
Provincial Post Offices.  The distant authority of the Post-master
General would act too slowly, and with too much uncertainty, to be
" eficient ; and if the Inspecting Post-master had not the power of
jesuing and enforcing orders, great confusion and much fraud
would unquestionably be caused by the removal of the control of
. the local paid and Ex-officio Post-masters. .
140, Ttis proposed that the Post-master General shall deter
mine what Deputy Post-masters are sufhi-
fi:;ﬁ?f‘ﬁ? w;ﬁcﬁi’ﬁi ciently intelligent and trustworthy to be
be under the orders of  a¢ gnee placed on the footing of independent
Iaspecting  Post-master. . )
Post-masters. The Officers placed in this
class will correspond direct with the Post-master General and will
be subject to inspection, but exceptin cases of emergency, will not
receive direct orders from the Lospecting Post-master ; in fact, they
will be almost exactly in the position of Post-masters under the
former system.
141. Al other Deputy Post-masters will be directly under the
Positicn of Deputy orders of the Inspecting Post-master of the
Post-masters. Division. Orders from the Post-master Ge-
neral regarding them will be addressed to him, and he will be
empowered to suspend any one who may meglect his duty or dis-
obey orders.  The relation of the Inspecting Post-master to these
Deputy Post-masters will be very similar to that hitherto borne
by a Subordinate Post Office Writer to the Post-master of the Sud-
der Station, except that the Monthly Accounts will not be sub-
mitled by the Inspecting Pest-master.
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2.2 Ti‘n Inspecting Post-master will be reqmred to visit daily
: ﬁtm W aspceting the Post Officc of any place in which he may
o be staying, and will to a great extent be res-
menaibie for the working of the Office during his stay. All orders
instructions given by an Tnspecting Post-master must be in
| Wiiﬁﬁ{ An Order Book should be kept in each Post Office in
; g}ﬁg}; thr orders should be recorded. The general purport of
m}; Orders must also be noticed in the Diary.
143 The Road Establishments in each Division will be under
Autherics over Road the Inspecting Post-master, and it will be his
Fatablishment, special duty to superintend the Establigh-
ment of (heerseersand Runners, to see that they receive their pay
punctualiy and in full, and to punish neglect. He must pay atten-
tion w the state of the Ferries and Ferry Boats on Matl lines in
his Divison. and address the proper loeal authority in case of
aov irregulanty or defect which may delay the transit of the
Mail
144 The extent of power over Roa.d Establishments, which can
Authorits over Road be delegated to Inspectmg Post-masters, will
Fstablishment. vary according as each line is under contract
—or secoudly, managed by Contracting Overseers—or thirdly,
‘managed by Overseers on fixed salaries—or fourthly, is with-
out Overscers It must also vary according to the degree of
confidlence which the Post-master General may feel in cach
Post-master.
145. In the first case little or no contral can be exercised ;
| An&mm over Toag Wil enly be necessary to assist the Congrac-
: Esablishment. tor in his Ferry and Rainy Season arrange-
'ments, and to report to the Post-master General any systematic
neglect or nnproper practice which may be observed. In the
socond case also, little direct interference should he exercised ;
the Runoers should be considered as liable to dismissal by the
Overseer, but while employed they will be entitled to the wages
sllowed by Goversmeni. In the third and fourth cases, the Post-
F
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i« i the position of Contracting Qverseer, but éxz:cpt ‘
o ;i;ort. cross lines, this system is 2 bad one and should be gradu-
‘?ﬁb };nperseded by one of the first-mentioned.
2946, Inquiry into complaints regarding the despatch and deli-
4 very of Letters will perhaps be the most
important duty of the Inspecting Post-
fmastef”, he should take every means in his power to ascertain
the degree of confidence which is placed by the public i each
‘Peputy Post-master in His Diviston. When there is reason
to believe that fraud is practised either upon the Governmeut or
‘gpon persons posting Letters, or that Letters are not delivered, he
should at once proceed to the spot and use his utinost exertions to
obtain proof against the delinquent. If the proof obtainable is not
sufficient to justify a criminal prosecution, but is of a nature which
leaves no moral doubt of guilt, he should either exercise his own
suthority and suspend the guilty person. o repart the case for
the orders of the Post-master General.
147. It will be the duty of the Inspeeting Post-nasters to see
' that the Dailv Cash Aceountand Peons” Book
are kept up. punctually in cvery Office in
bi~ Division ; he should, 1if necessarv. explamn  the Accounts
thoroughly to each Deputy Post-inaster and Writer, and should
cireulate m the Vernacular all Orders whieh, if not translated,
would be likely to be misunderstood by persons who know but
little English.
148. The Banghy and Letter Registers should be carefully
o cherk Chulans ana  COTPared with the original Chulans, and
Repisters. all discrepancies noted, corrected and report-
ed by the lnspecting Post-master.
149, The most convenient mode of providing fur the payment

Tor e xamine AvCounts

Mude uf providing for of PO-St (-)fﬁce I‘.:s.-ta.bhshmema in the nterior
psyment  of Esablish-  of Districts will probably vary with local
prend. . . } ] .

aircumstances. and in Bengal at least 2t will
in some cases be necessary to send cash from the Sndder Station.
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% When this 1s the case, the necessary amount should, 1 think, be made
| over by the Deputy Post-amaster of the Sudder Station to the
persons by whom the pay of the Road Establishments are disbursed.
The payment will thus appear in the Sudder Post Office Accounts,
_but if made by a Drafi on the Treasury, it will not be neceasary that
any cash should pass through the hands of the Deputy Post-master
of the Sudder Station. The Road Establishment being independent
“of the Offic: Establishment and of Deputy Post-masters, the latter
will at once bring to the notice of the Inspecting Post-master any
delay or irregularity in payment of which they may have reason to
complain.  The receipts of the Establishment must be atiested by
the Inspecting Posi-master.
130.  Under.the plan sketehed above, all Deputy Post-masters
Responsihitits of In- will bhe responsible for-the working of tho

weeting - ad - Deputy Pogt Offier under their charge @ those whom
Pust-masters.

the Post-master General may think sufficiently
intelligent will correspond with the Post-master General ; the rest
will be under the orders of the Inspecting Post-master of the Divi-
sion, will address him on all points of doubt, and will receive orders
through him. He will be held responsible for the punctuality with
which the Accounts of the Deputy Post-masters under him are
submitted, and 1t will be his business to see that no errors are con-
" mitted througl want of acquaintance with the Iustructions which
have becn issued.
151. In some special cases, It may be judicious 1o retain the
Ex-officio Postomastes supcfrvision of Ex-officio Post-masters, but
in some cases 1o retain  every such case must be treated as an excep-
charge- tion and it will generally depend upon the
interest which the incumbent takes in the Post Office whether thie
course 15 advisable or not.
152, The observations in the preceding paragraphs to relate
Authority of Inpeet.  Chielly to the degree of authonity to be exor-
g Post-masiers. cised by Inspecting Post-mastors over tlu
Post Office within their respective Divisions,



33' The following General lnstructions and Paper of Questions
2 will indicate in more detail the points to
which special attention is to be paid, but it
be understood that they are not intended to prevent the
ster General from restricting or extending the authonty
: of an Inspecting Post-master in any special case,
154 The duties of an Inspector extend to every Department,
Al De partments to pe a0d every detail of the Post Offices within
W:ad the circle of his inspection. He must make
'h;mseif thoroughly acquainted with the practice of each Office,
jmth the mode in which the work of the Office is distributed,
with the amount of supervision exercised by the Post-ruaster, and
the general character of each subordinate in each Office,
155. He must report every deviation from the authorized
To repors all irregu- system, and warn Post-masters and Deputy
laritics. Post-masters as well against keeping up
unauthorized Accounts and Registers as against omitting to keep
reguiarly those which are ordered.
156. Each Office must be visited, thoroughly inspected, and a
full Report given once in each quarter :
&ﬁﬁwﬁ ?uﬁt:izgegon Forms of the Quarterly Report will be fur-
nished. Every Inspector must keep a Diary of his Official pro-
ceedings ; this Diary must be despatched weekly to the Post-master
General, and any wilful omission in the Diary, or neglect in its
preparation, will be punished by removal from Office.
157 The Inspector will enter in the Form supplied for
o Include a memo. of he purpose the hour of arrival and despateh
disribution of all Mails.  of the several Mails from the Office at
Form. which he may be ; he will draw attention to
any irregularity or detention, and suggest the remedy which may
appear to him likely to correct the evil
168. The Inspector must daily visit the Post Office of the
To visic the Post Oice  StatIOD 8t which he may be, and remark on
dally. every instance of the continuance of irregu-

Instraciions,
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twﬁ which have toen ouce reported. He should mmnai:i}
fon the ﬁrst day of hs arrival at any Station, count and compare

dency or irregularity which may be discovered He should also
; ‘ npare the Undelivered Letters in deposit with the Deposit Aec,
f‘:&mht and the Peons’ Book, and report whether the number ani

<t

B o TP O T

: Pcstage entered therein is correct or not.
“ '159. 'The following arp the Books and Accounts ordered to be

List of Books. kept up at every Post Office :—

List oF Booxs To BE EEPT UP IN ALL Post OFFICES.

¥

Abstract Register of Letiers received and despatched,

Forms 9 and 10, .. - .- .. . cere 2 vols
Register of Banghy Parcels, received and despatiched, Forms

% and 10, ., .« .. .. £
Banghy Transit Reg:s;cr, Formy 11, - .. N e
Index of Letter Chulans despatched and received, Form 16, 2
Index to Banghy Chulans despatched and received, Form 15, 2
Register of Letters received, Bearing Steam Postage, ..., |

Register of Packets received in Transit to other Offices,

‘orm 4, .. . .. ‘e .. S
Peons’ Book, . .. N . - AU
Treasury Remittance Book, showing sums sent to the Reve-

nue Treasuries, .. .. . R T

Chock Receipt Book of I{cg;swred Letters despatehe& R B
- Hegisier of Bullock Train Parcels received by Cooly or
otherwise, .. - . . .. .- O
I}miy Cash Book. ‘
E * Bkeleton Book for filing Letters received.
: * Ditte ditto ditto for Cireulars.
; * ‘Despatch Letter Book, comtaining copies of all Letters
. dospatched, (lithographed or printed Letters need not bo
1, entered.)

i)

g ) .- -

.., Io targe Offices, separste Bonks will be required for different Departments, 7

oz
L
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ﬁéﬁ“‘ Bill and Cash Account Book.
or of the Hours of Receipt and Despatch of Mails, 1 vol.
st of Postage due on Service Letters, .- A

. dn Offices where Dawk Dewrers’ Accounts ure hept.

; ggugh Diary of Orders and Directions for laying Dawks, 1
#ezait of Receipts and Disbursements on account of Dawk

i
Bearers, s 1. - .- .. b,

In Bullock Train Offices.

Registers of Packages received and despatehed, cees 20,
Abstracts of Invoices reccived and despatched, .. o2,
Copies “of Monthly Accounts - rendered to  Post-master
General, . ) . o NP
Draft Repister, (in North- Westem vamees anly,} S
Bullock Train Transit Register, - .. R

Fernacular Hecord.

A Book containing copies of all Perwannahs issued to subor-
dinates. -

A Book containing copies of Roobukarees to other Posi-
TDAsIers.

Receipt for payments to Chowdrees and other persons not in
the regular employ of the Post Offce.

Queries to be answer- 160. The points involved in the following
::;ui: f‘:’gf"“é:&i‘;ﬁ;‘ must be noticed by Tuspecting Post-masters
(Reports. when reporting upon each Post Office :—

LETTER MA1L DEPARTMENT.

lst.—What Mails arvive dzulxe wl Post Oftice and
al what hours ¢
2nd.—How many daily distributions are there ?
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3 rd.—What tiine is generally occupied in opening Packets,
fering and distributing Letters to the Peons t

£ agh—1s the Postage Acecount daily examined by the Deputy
‘ jﬁmmsmr and the Cash taken from the Receiving Writer and

afeons (]

5¢h.—1s the Deputy Post-master alwa.ys present at the opening
gmd closing of the Station Mails?
6th.—Is the Peons’ Bog}'. in the hand-writing of the Deputy Post-
master ? ’
=th.—Describe the mode in which the Town and Station are
divided among the Delivering Peons.
$th.—~What precautions are adopted to ensure the delivery of
Native Letters?
9¢h.—Are the Rules regarding the disposal of Unclaimed Letters
attended to 7—Is a list of Unclalined Letters exposed outside the
Post Office and at the Kotwallee ?
10th.—On the return of Letters as unclaimed, are any inquiries
instituted as to the cause of non-delivery and the truth of the Deli-
very Peon’s statement ?
11th.—Are Tables of Postage and Distance bung up in the
Office 2—Are they legible 7
12th.—Are the entries in the Receipt and Despawch Regsters
made daily before the Mail is despatched and while it is being
distributed ¢

Banauy DEPARTMENT.

~ 13th.—Ave the 1otals of the Registers cast up daily and compar-
~ ed with the Cash Receipts ¢
" Y4th.—Is the Banghy Index totalled daily, and are the entries
correct 1
15th.—Does the Deputy Post-master compare the Return Chu-
lans with the Register 7
16th —Are all Banghy Pareels, whether for delivery or in tran-
sit, carefully weighed and examined on their arnval 7



17th—What detention are Parcela in Transit subject to ?
18th.— Can you suggest any means of avoiding the detention, if
‘there be any ¢
; 19¢h.-——What are the Securities for the safe custody of Banghy
| Parcels while in the Post Office ?—How are Banghy Despatches
" packed ?
© 20th.—What arrangements are made for the delivery of Banghy
~ Parcels and the collection of Banghy Postage ?

U4
e

DAwk BEARERS DEPARTMENT.

21st.—-Mention the roads on which Dawks are laid by the Post-
master of , and the rates if they differ from the
ordinary payment. ‘

22nd.-—Are the Chowdree’s Recelpts for all payments to be
found in the Receipt Book ?

23rd —Have you compared the Chowdree’s Receipt with the
charges in the Dawk Bearers’ Account, and if so, were any differ-
ences detected ¢

24th.~—Is the Table of Dawk Charges suspended in the Office?

25th .15 there a Table of Dawk Bearer Remittances in the Office ?

26th.—How many complaints have been made by Travellers
against Bearers during the last quarter, and what steps have been
taken by the Post-master to punish proved neglect, and prevent
1ts recurrence ?

Roip ESTABLISHMENTS.

27th.-—Mention the roads which you have inspected during the
last quarter.

28th.—State the average rate at which the Mail has been con-
veved on each road in your Division.

23th —Explain the cause of any falling-off in the rate of speed
below the rate expected. ’
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. g0th—State if the full authonized Establishment was mainfain-
ﬂ_aj on the rvads which you visited, andif the Runners’ huts were
& the road-side.
jg;sg._ﬂ(}xu your opinion of the efficlency of the several Road
%‘;,gmem
' §2nd. —Mention any alt,eratlon cither of route or hours of de-

?Wt,ch, Ly which you cencewe that the speed of the Mails would
“be impproved.
" 33rd. —Mention any cause which retards the delivery of the
. Mail between adjacent Stations, and suggest any mode of obviating
the inconvenience. |

a4¢),—Describe the plans adopted for the passage of the Mails
across unbridged streams, dividing the streams into those across
which the Mails are conveved in boats or raft, or by ropes.

954 ~Dovs the statement furnished to the Posi-master Gene-
ra) show the actual distribution of the Road Establishment ?

UFFICE AND RECORDS AND MISCELLANEOUS.

36th.—Mention any unauthorized Records or Registers which
are kept up, and state the dates on which you requested the
Post-master to discontinue them.
37th~—~Mention any Books named in the list which are neglected,
and the dates on which you brought the neglect to the notice of
the Post-master.
3%th.—Are the Chulans kept in order according' to date of
. receipt and the entries in Receipt Register ?
39th.—Detail the Office Establishment, and describe the mode
in which the work is distribuied.
40th.—State your opinion as to the relative efficiency of each
subordinate. A
4lst—Descrnibe generally the state of the Records, and the
means adopted for their preservation.
42nd.—Mention any deviation from the prescribed mode of sort-
ing and distributing Letters
G
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" 43rd—Are all Cash Accounts and Contingent Bills copied in a

{ hook, with the remarks of the Civil Auditor 2.

- 44th.—Is the Daily Cash Book properly kept up and attested by

; the Deputy Post-master?

. 45th.—Have you ascertained that the difference between the

. sums sanctioned for any purpose by the Post-master General, and
 that actually expended, is in all cases duly accounted for ?

~ 46th—Have you received pny complaints against the Post Office
gubordinates 2—If so, bneﬂy state their nature and result of the
inquiries which have been made in consequence.

47th.—Are all Petitions from all subordinates read by or to the
Deputy Post-master himself 7—By whom are Vernacular papers
read ?

48th.—1Is the pay of the Establishment disbursed according to the
scale sanctioned by the Government?—If not, state the =actual
arrangements and the cause of the deviation, and give your opinion
as to the necessity for any change in the authorized Establishment,
and call on the Deputy Post-master to explain why any change was
made without previous sanction.

LETTERS.

161. Letters are divided into the following ten classes, viz. .

1—Pad,... ... ... ... ..
2.~—~TUnpaid, oo e eeene ‘
3.—Bervice, ... ... ..
4.—Refused, e el
5.—Unclaimed, e 4
6.—Forward, or Re»dxrect;ed % Letters.
7.—Ship, ...
8—Steam, ... ... ... ......
9. —Soldiers’ and Sadors
10.—Registered,* ...... R

* For Rules regarding Registercd Lotters sce appropriate Section.
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9* Paid Letters are those to which Postage Stamp Labels are
affixed of value sufficient to cover the Post-
. age chargeable on them.

. The Inland Indian Postage chargeable on letters and
.. for Forcign N ewspapers posted for despatch by Rer Ma-
sies must be pre-  jesty’s Mail, or otherwise by Sea, to places
‘ not within the Territories under the Govern-
‘snt of the East India-Company, must be pre-paid. (4. Sect. X1X.)
=a$= 15& Letters which individuals address on their private affairs
;5 Lotsrs addrossed 10 to any Government Officer must be . sent
: ?om"f; f:lf; by Pre-paid by Stamps ; and this Rule is to be
‘mpa. understood to include Letters transmitting
Bills of Exchange, Promissory Notes, Receipts, Government Secu-
rities, &c., to the Accountant General, Government Agent, or any
sther public Officer.  (R. Sce. XXXV )

165. Letters from Officers, Civil and Military, reporting their

Lewers 10 Public O departure from a Presidency, must, if ad-
foers o be pre-paid- dressed to any person but a Secretary to
Government, be pre-paid. (Notificalion of Government of India,
Juzy 13, 1855).

166. Loose Stamps found in a Letter Box are to be creditad to
o o Government under the head of “ Profit and
!gp snund in Lerwr Loss,” provided that it is impossible to as-
7 certain to what Letters they were originally
x!ﬁwhed. When practicable, loose Labels found in Box should be
mw;a.sted on the Letters from which they may have been detached.

- 167. lndian Stamps attached to Overland Letters may be recog-
.. Overland Leuers witn  mized if unobliterated. The Stamps should
m Ssasmps. - be obliterated at the Post Office of the Presi-
)éeacy, and if their value 1s sufficient, the Letter forwarded as Paid.
2 »;ég& Unpaid Letters are those the Postage on which is not
VM Lewers Limble  Pre-paid ; they are chargeable with double rates
duuhlc Tosiagce. of Pustage. (A.Sect. XX.) Letiers partially
gid  will, op delivery, Lu charged with double the difference




}ﬁu& of the Stamps affixed and the proper Postage.

) npmd Letters received by Sea fmm any place not under
i o the Government of the East India Com-
: un-
; .:ngkrm- pany are liable to single rates of Postage
"~ ondelivery; but ifre-posted by an Agent,
s, nnpmd liable to double rates of Postage.
20, Letbem from Officers of Government to private individuals,
e from Govern- OR pfwate matters, must be sent wunpaid.
‘zg?‘sf This Rule will include the following classes
of Letters:—
{3} B;lls or Exchange Drafts sent to Military Officers on their
 requisition.
~ - {2). Bills returned to Military Officers after acceptance.
- {8) Correspondence on the above subject, or respecting Bills
wti money matiers generally.
- {etters found in a Letter Box without Stamps affixed must be
m&ed as unpaid letters.
‘:‘,171. Service Letlers are Letters relating to the Public Service,
y and for convenience. allowed to pass under
b the signature of certain public Officers with-
?}m actual. payment of Postage.
o 172 Service Letters will be treated in every respect as Paid
Letters, except as regards thie manner in
which the Postage chargeable upon them is

2

, ﬁaﬁ'im Lotlers.

; Tc be treated as Paid.

ﬁi be accounted for.
=:7 193, Al Letters franked by duly anthorized persons in the cor-

*OX THE PUBLIC SERVICE oxLy, | Fect Form® will

L ‘ The Oficer Commanding be’ received as
M“:fﬁ “;:%:f:i% " lst Regt. Lt. Cavalry, paid and charged
Fatress. Cawxrozr| to the Depari-
] Joux Sffm’ ment to  which

i Adjt. Genl. the franker be-

Each Post Office will account for the Postage chargeable on
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the Service Letters cespatched, but to save the trouble of calculating

- _the Postage on cach Letter, the following course will be followed.

174. Shortly before the closing of any Mail, the Service Letters
-+ for despatch will be sorted into the four
Seﬁ?;“ﬁief;ﬁ‘ggg divisions of Revenue, Judicial, Military and
‘ General, according as the franker belonge to

one or other of the Departments named. There will, ordinarily, be

o difficulty in determining to what Department any Officer belongs ;

should there be, the Post-thaster General will give the necessary
instructions. The Letters being sorted as above described, the covers
for each Department will be weighed together, and Postage charged
at the rate of two annas for every tolah.

175. It is to be understood that Postage is to be charged on all
Service Letters despatched, including Forward or Re-directed Letters.
At the close of the Office, the total amount of Postage charge-
able to each Department will be entered in the Accounts. No
detall need be kept to show the Letters poti";ted by each Officer.
A Form of Official Postage Account is given in the Appendix.

176. . Steam Postage due on Official Letters despatched or

Steum  Postage on received will be credited to Her Majesty’s
Offcial Letters, Government and debited to the Depart-

ment, Monthly Bills being sentfor the in-
formation of the Officers by whom the debit is made.

177. Letters relating to the following subjects may be sent
under a frank as “ On the Public Service only” :-—

(1) Receipts of payees of Sepoys’ Family Remittances, which
are sent to Officers Commanding Companies, for the satisfaction
of remitters. :

(2) Family Remittance Drafts returned to Officers Command-
ing Companies, in consequence of payees not being found, or fo
cotrection or alteration,

(8.) Advising Officers Commanding Companies of the arriva
of 2 Family Remittance Draft- for Sepoys under their Com

matd.
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b 1)

(+) UCorrespondence on the above subject with Officers Com-
manding Companies, &c.

{5y Correspondence between Collectors and Officers Com-
manding Campanies, &c., regarding Sepoys’ family affairs, and on
complaints and snits relating to land.

178. Letters and Packets exceeding twelve tolahs in weight may

be sent by Letter Mail on the written re-

Tetters nbove twelve to- e
lahsmaybe sent by Letter  quisition of a Secretary to a Government or
Mail under Certificaie. 45 the Chief Commissioner of the Punjab.

179. Ameens employed in Civil Suits at the expense of the

Ameens nos amhorized  parties are not authorized to send Letters
;‘;&S&i}aﬁﬁ?ﬁgﬁ uc the Public Service without actual pay-
paid in money. ment of Postage. If any public Officer
wish specially to register any Service Letter, the Registration
Fee must be paid in money.

180. Postage charged on unfranked Letters addressed to Private

Postage on unfranked Secreta,ries' to the Governor-General, Go-
Lettere remiticd. vernors, or Lieutenant-Governors of any
Presidency, or to Secretaries to Government, may be remitted on
the certificate of the receiver that the contents bond fide ana
exclusively relate to the Public Service.

181. Refused Lelfers arc those rejected unopened by the
addressee ; if unpuid, the sender may be
called upon to pay the Postage due on them.

182. Letters, Parcels or Packets rejected unopened by the
person t6 whom they are addressed shall be forthwith sent to
the Office of the Post-master General of the Presidency, who
shall open the Letter, Parcel, or Packet, and take measures to
recover the Postage from the sender, or shall at his discretion destroy
the Letter, Parcel, or Packet; and all money, or other valuable
property, which such Letter, Parcel, or Packet may contain shall be
disposed of in the manner prescribed in A. Sect. XLIV. with respect
to such money or property contained in Unclaimed Letters. (4.
Sect. XLV.)

Refused Lotters. |
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183. Unclaimed Lelters are those which for any reason cannot

Unclaimed Letters. be delivered to the addressee.

184 Clause 1.—A list of all Letters, Packets and Parcels posted

Lists ta Le prepared and addressed to persom who cannot be found
daily. shall be prepared daily in every Post Office,
and exposed for not less than two weeks in the most conspicuous
part of such Office ; and all such Letters, Packets, and Parcels
which shall have remained three weeks unclaimed in any Office,
shall, if the sender’s narce and address are written on the cover, be
returned to the Posting Office to be delivered to the sender free of
all charge; all Letters, Packets, and Parcels of which the sender’s
nawe and address cannot be ascertained, unless they be opened,
shall, afier rermaining unclaimed for three weeks as above, be
forwarded to the Office of the Post-master General of the Presi-
denev. :
Clause 2.—The Post-master General, or some person duly

P@“m%m, Genersl to  @ppointed for the purpose and bound to
open linclsimed Jeters.  gecrecy, shall immediately open all such
Letters, Packets, or Parcels, and if the address of the sender can
be discovered, shall enclose them in Dead Letter Covers and re-
wurp them to the sender. All Letters, Packets, and Parcels, of
which neither the person addressed nor the sender can be found,
shall, after they have remained unclaimed in the Office of the Post-
master General for one year, be destroyed.

Clause 3.—~All money found in any Unclaimed Letter, Packet,

Money, &c., to be sent  OF - Parcel shall be. paid into the Public
to Treasury. Treasury, and all other valuable property
found as above shall be sold by the Post-master General of the
Presidency, or by some one duly authorized by him for that purpose,
aud the proceeds of the sale shall be paid into the Public Treasury
for the benefit of any person who may have a right thereto, after
deducting all sums due from such person for Postage (4.
Sect. XLIV.)
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185, The Daily Lasi, the preparation of which is ordered in the
preceding extract, should be alphabetical, and
when taken down, should be cut into slips
according to the letters of the alphabet, and
be pasted into a skeleton book arranged according to letters,

186. Letters with illegible addresses must be treated as unclaim.
ed, but should be sent without delay to the
Post-master General. All Letters returned
undelivered by Peons from any cause must be entered at once in
the Deposit Account before being re-directed or otherwise disposed of.

187. Letters addressed in a foreign language or character,

which cannot be decyphbered by any of the
fo,if;«fffin gt‘f‘%m"?“d 8 Officials of the Post Office in which they.ma.y

be posted, should be shown to persons likely
10 be able to read the address, and if possible, should be sent to their
destination. When it is really impossible to find any one who can
read the address, they should be sent to the nearest Post Office where
the language of the address is spoken. When the characters in
which the address is written is altogether unknown, or is one not
current in India, the Letters must be sent to the Post-master
General of the Presidency for disposal.

188. Forward or Re-dirvected Letters are those which have
1o be sent from the place to which they were
originally directed, in consequence of the ad-
dressee having left the place, ot the Letter baving beeu mis-directed.

189. Oun every Letter or Packet which shall be re-directed and

Additional Postage to jorwarded by the Letter Post, from any place
be charged. to which it shall have been conveyed by the
Letter Post, there shall be charged for the Postage thereof from
the place at which the same shall be re-directed, in addition to all
other Postage paid or due thereon, the rate of Postage to which
it would be liable if posted and pre-paid by Stamp at the place
where it shall be re-directed. (4. Sect. XXIII.)

Tiwity Lists should be
“ulphabetical.

Yilegible Addresses.

Forward Letters
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190, ‘Forward Postage must be charged on all privaie Letters
M’Q{i to public Officers moving from place to place on duty.
f j91. Forward Postage is not chargeable on any Letter mis-sent
}M}‘ the neglect of any Post Office Official.
E* 192 Ship Letiers are those received or despatched by a private
“$hip or Steamer.
. 19% Indian Inland Pgstage must be pre-paid on all Letters and
Newspapers posted for despatch to any place
beyond the Territories under the Government
of the East India Company ;i not paid or
’ mﬁmenﬂy paid, such Letters, &c. must be treated as unclaimed.
'{A Sert. X1X.)

194 No charge is leviable on account of Ship Postage on any

Ehip Postase pot charge- Letter despatched, but a sum of one anna,

ﬁﬁin RS }:ff;ﬁfﬁ: without f'eferepce to u*-ezgkzti, is chz.;,tgeable on
coivod every Ship Letter received in addition to.any
other Postage to which it may be liable, (4. Sect. XLI1)

195. Commanders of Ships are entitled to receive one anna
" for every Letter delivered by them, in con-
formity with A Seet. XL, XLI. and
. XLIL. w aov Officer of the Post Office authorized to receive
it. The clam for Bounty Money must be preferred before
the Vessel leaves the place at which the Letter was delivered and
;_ws-e the expiration of two months from the date of arrival of the
*?eﬁsei

~.196. The Commander of any Vessel who shall neglect to report

Pemkg for disobedi- that he has Majls on Board, or in any way
m"”‘“ disobey the directions contained in A. Sect
KL_ is liable to a penalty not exceeding 1,000 Rupees.

©197. Aoy person on Board of a Vessel, who shall krowingly
" Penalty for detention of  retain in his possession a.ny unexcepted Letter,
;e on Board-shlp.  gfter any part of the Letters on Board have
Mn sent 1o the Post Office, 1s liable to a fine of 50 Rupees, and if
h delain such a Letter after demand made for it by an Officer of
i

smpm:?rs despaich-
gel mam be pre-paid.

Hounos Money.
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the Post Office, he will be liable to » fine of 100 Rupees for ecach
Letter so detained.

198. Bounty Money is not to be paid for or charged upon any
Newspaper.

199. Commanders of Vessels leaving any place in the Territo-

. ries under the Government of the EKast India
Commanders of out-

-ward-bound Vessels to Company are bound under a penalty or fine

receive Mails on Bord- 1ot exceeding 1,000 Rupees to receive and

give a Receipt for every Letter and Packet which he may be required
to receive by an Officer of the Post Office. (4. Sect. XLII1.)

200. On the arrival of any Ship or Vessel off any British

Notice to  arriving Indian Port, a printed Notice, under the sig—
;;maé; for dispoesal of nmature of the Post-master of the Port or

Station, shall be delivered to the Comman-
der by the first boat despatched to board the Vessel, according to
the requisition of which, the Commander shall proceed to dispose
of such Packets as he may have on Board, as directed hy Sec-
tion XL. of the Post Office Act, a copy of which Clause shall L
cormunicated to the said Commander. (R Sect. XXV1.)

201. Weekly Lists are to be published of the Vessels for which
Packets are open, and also lists of the dates
on which Packets have been despatched by
eacl: Vessel carrying a Mail that may have
Jeft the Port. The Master Attendant is directed to notify to the
Post Office the intended departure of Vesselsto any part of the
World, (R. Sects. XXVII. and XXVIIL}

STEAM LETTERS.

202. Steam Letters are those received or despatched by Her
Majesty’s Mail Steamers ; they are divid
into the following classes :—

Lists of Ship Packets
tu b pullishad weekly,

Sream Letters. ed
1.-—Southampton. | 4.—DBritish Packet.
2.—Marseilles. 5.~—Soldiers

3. —Red Sea.
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an8.  Southampton Letters are those sent o or through Great
Britain by Steamers plying between Alex-
andria. and Southampton, and which conse-
quently are conveyed the whole distance by the English Post Office.

204, Marseilles Letters are those addressed to Great Britain,

Southampton.

Marseilles. - but sent thréug’h France vid Marseilles,
205. Red Sea Letters include all those addressed to Egypt,
’ Bod § Malta, the Levant, or to any place on the Con-
ea,

tinent of Europe, the route to which does not
lie through Great Britain. Thus Letters addressed to France or any
place on the Continent of Europe vid Marseilles or vid Trieste are
considered Red Sea Letters. On all such Letters Steam Postage must
be pre-paid, and the English Post Office is not responsible for them
after their arrival at Alexandria or Marseilles, as the case may be.
206. Britigh Packet Letters are those sent from one part of
India to another, or from a Port in India to

Ceylon, the Straits, China or Australia by
Her Majesty's Mail Packets.

207. Soldxers and Satlors’ Letters are those wnitten by and od-

ot dressed to Soldiers or Sailors of Her Majesty s
o or the East India Company’s Army or Navy,
They must be addressed in the form gx\ en in the margin, and i

Britisk Packet.

i franked by the Comman-

FroMm A. B, Serjeant, &c. of ftegt, _
[tHlere the direction it 10 be inscrted. ] Z dmg Officer of the Rﬁgi

(5*(‘:‘94;;1) Officer | + ment or Ship, and not ex-
eer . .

Commanding ¢ ) Regt. ceeding half an ounce in

H
i
i

—'  weight, are entitled to be
conveyed from any part of India to any part of Great Britain or the
Colonies for Une Penny or Nine Pie, provided the Postage 1s pre-paid.
208, Letters from Soldiers and Sailors in India, addressed to
Great Britain, may be pre-paid in India
El?;ﬁ O prepaid 10 godiers’ Letters addressed to China or Aus-
tralia, if not pre-paid, will be charged Two

Pence on delivery.  The Postage must be pud in cash




209. Soldicrs’ Letters posted in India, for delivery in India, are
| subject to the ordinary rates of Indian Post-

Postage on Seldiers'

Letiers.

Tableof Steam Postage

Rates and Rules.

age, but Soldiers’ Letters addressed, as above

described, to Great Britain or the Colonies,
are not liable to Indian Bostage.

210. Letters and Newspapers sent by Her Majesty’s Mail Steam-
ers are subject to various Rules in regard to

the prepayment of Steam Postage, which are

abstracted in the following Table :—

Table showing the Routes by which, and the chief Places to which
Letters can be sent from India by Her Majesty’'s Contract
Mazl Steamers, and also the Rules relating to the Payment of
British Postage in India.

Description of
Letter,

" Nam: of Place Addressed.

Rule regarding Payment of
Steam Postage on Letters.

Southampton, .. j

“Marscilles. .

Red Sea, ve 4

British Packet, <

Great Bricsin, .-
Foreign Europe, --
Americs, .
Great Britain, .
Foreign Europe, .
Suez,
Cairo,
Alcunana, or any other placc
in Egypt, .
Mealta,
G:bra]tar
Greeec, Levani znd l'orelgn
Europc
Great Britain wvid Trieste,
Mauritius, .
Cape of Good Hope, ..
Australian Colonies, .
China, except Hong-l{ong,, .
Mamlla .
Batana, .-
Java, .
Bourhan
Any pla.ce not & British Pos-
session, .-
Any Indian Port, e
Adeu, .-
Ceylon,
Singepore,
Penang,
Malacee,
Hong-Kong,

i

Pre-payment is optional.

Cannot be pre-paid in India,

1

'
'}Must be pre-paid.

}Can be pre-paid or not at tho
option of the sender.
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Colonial Newspapers or Prices Current posted in lndm for Great
Britain are not subject in India to any charge for,\Postane but
Newspapers posted in India, addressed to any British Colony or Pos-
session, or any Foreign Pori, or any Port in India, are, if sent by Hex
Majesty’s Steamers, or vid Southampton through England, liable to
a Postage charge of One Penny, (9 Pie,) which must be pre-paid.
Newspapers sent through Great Britain vid Marseilles are liable to a
Postage charge of Fouf Pence, (3 Annas) and if addressed to British
North America vid the United States, a further charge of One Penny
must be levied on account of the United States in addition to all
other Postage.

Newspapers and Prices Current brought to India by Her Majesty’s
Packets from a Foreign Port, without having passed through Great
Britain, are chargeable with One Penny (9 Pie) on delivery. '

211. All Steam Postage, if pre-paid, must be paid by rmeans of
Postage Stamps affixed to the Letter ; it is
chargeable in addition to Indian Inland Post-
age, and is credited to the English Post Office.

212. No Letter or other article can be despszhed to any place
not within the Ternitories under the Govern-
ment of the Kast India Company, unless the
full amount of Inland Postage is pre-paid.
(A. Sect. XIX.) Every precaution should be taken to keep the
public informed of the existence of this Rule and the necessity for
its strict observance.

213. - Pre-pavment of Steam Postage is, as shown in the Table,

Steam Letters to-bere. 150 10 many cases compulsory ; it is therefore
gi;i by Post Office pecessary that Ship and Steam Letters should,

at Provincial Post Offices, be received by a
Clerk, who will see that they are sufficiently stamped, and reject
any on which the corret amount of Postage is not paid Any
Letter received as sufficiently stamped must not, in any case, be de-
tained. At the Presidency Post Offices, those Letters only, the
pre-payment of Steam Postage on which- is compulsory, will be re-

Must be paid by Stamps,

Inland DPostage roust
be pre-paid.
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ceived at the Window by a Clerk, Inland Postage is not chargeable -
on Ship and Steam Letters despatched from a Presidency Town, and
there is no reason for departing from the usual course in respect to
any Letters on which pre-payment is not compulsory.

214. Letters on which Steam Postage is unpaid, or partially paid,

addressed to Foreign Europe, vid Marseilles

mg:p?«:jgéﬁmg g;‘; or'Trieste, if found In the Ii:.tez: Box, should
vié Southampon. be sent to England vid Southampton,

215. Overland Letters received for despatch by Her Majesty's

Portially pre-paid Let-  Mail5, partiaﬂy_pr&paié, will, when the pre-
ters. payment it optional, be sent bearing the dif-
ference between the proper charge and the sum in even Shillings or
Eight Annas, which may have been paid. Fractions of a Shilling
or of Eight Annas will not be taken into account. Thus a Letter,
the Postage charge on which is One Shilling or Eight Anpas, must be
sent bearing One Shilling, if less than Eight Annas, be paid thereon.
A Letter, chargeable with One Rupee or Two Shillings, on which
Twelve Annas may have been paid, will be sent bearing One Shilling.

216. It is no longer necessary for any Office in the interior to

o keep a separate Accourt of Paid Steam Letter

ki;o ;;iﬁtf ffﬁ.ﬁ‘i:.?éi"r despatched all ; such Letters, whether Sout}:
Steam Lottersdospatehed 5 mpton, Red Sea, or British Packet, will be
sent with one Steam Postage Chulan to the Presidency Post Office, and
be also entered in the ordinary despatch Register and Letter Chulan.

217. The General Letter Chulan of the day will show the total

Mode in which Steamy Tumber of Covers, Steam Letiers inclusive,
Lotters are to be packed.  degpatched on that day. The several des.
criptions of Steam Letters should be separately tied with fine twine,
and be labelled according as they belong to one or other of the
under-mentioned classes of Letters, viz. ;—

Marseilles. l * British Packet, Paid.
Red Sea. Ditto, Unpaid.
Southampton, Paid. Soldiers’ Letters,
Ditte, Unpaid. l Newspapers.
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218, Although 1t will pot be necessary for Post Offices m the
Account to he kept of interior any longer to mi:';mit‘ Actzaunts of
Postage on Letters receiv-  Steam Letters despatched, it will still be ne-
ed and forwarded. cessary to prepare and submit an Account of
the Postage collected on Unpaid Letters received, and the sum to be

- deducted on sccount of Postage on Re-directed Stearms Letters des-

patched. +
219. Steam Postage will be recovered in
p Recovery of Steam  ¢he same manner as Indian Inland Postage.
OaJE.
(A. Sect. XXVII)

NEWSPAPERS.

220. Any Periodical, published at regular intervals not ex-
ceeding twenty-eight days, may be con-
gidered a Newspaper, provided that it 15 a
medium of current intelligence.

221. When the following conditions are strictly observed, News-

papers and other Printed and Engraved Papers

w‘igzdm‘m to be ob-  pot weighing more than twelve tolahs are

o entitled to be conveyed by Letter Post at

Newspaper Rates. The conditions to be observed are the follow-
ing :—

(1.) There must not be more than one Newspaper or Printed
Paper in one cover, an Extra or Supplement of the same date is to
be considered part of the Newspaper.

(2) The Newspaper or other Prinwd Paper must be without a
cover, or in a short cover open at both ends

(8) There must be no word printed on such Newspaper,
Pamphlet, or other Printed or Engraved Paper after its pub-
lication, or upon the cover thereof, nor any writing or mark
upon it or upon the cover of it, except the name and address
of the person to whom it is sent, and the name and address of
the sender.

Definition.
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(+.) ’i‘ﬂera must be no paper or thing enclosed in or with any ’
«uch Newspaper, Pamphlet, or other Printed or Engraved Paper.
(A. Sects. VII and VIII)

922 If the above conditions are not observed, the Newspaper,
together with the enclosure, if any, must be
Penalty. for mnon-ob- 3 3
o e it charged wzt}} Postage at the rate which would
be charged on an Unstamped Letter of equal
weight. (4. Sect. IX.)
. 228. Unless expressly directed to be sent by Book or Banghy
If not mote than twelve ﬁ'l’est, every Newspaper or other article weigh-
tolahs if.c wc%p;;ht‘ to be ing less than twelve tolahs must be conveyed
sons by Lerter Tost by Letter Post. (4. Sect. XIV.)
22+, Packets of Newspapers, &c., whether imported or published
in India, cannot, in any case, be sent by
Packets must be pre- Banghy at Book Post Rates, unlessthe Postage
SLEN .
g is pre-paid in full
925, Unpaid Packets of imported Newspapers, weigbing less than
packets of imported twelve tolahs, pri}xrzded they~othe§-mse con-
Paper weighing less than  form to the conditions prescribed in Section
welve tolahs VIII. of the Post Office Act, may be sent by
Letter Post, at a charge of single Newspaper Postage for each News-
paper contained in the Packet. For the Rules regarding Steam
Postage on Newspapers see para. 210.
926. Unpaid Packets of imported or Indian Newspapers, &c.,
_ weighing more than twelve tolahs, must be
If more than twelve = -
tolahs must be conveved  sent by Banghy Pt)'st, and charged Ba;nghy
by Banghy.
Rates.
227. Newspapers imported by Ship are mot hable to Ship
Bountr not 1a be paid I?osta.ge, nor are ‘Captams of Ships en-
on Newspapers. titled to any gratuity on such Newspapers.
298. A single Newspaper, weighing more than twelve tolabs,
A single Newspaper muSt be GOIi\’E}’ed b}" ?aaghy Post : 1flmpmd,
weighing more than it will be chargeable with Newspaper Rates of
twotve tolahs. Postage, provided that the necessary condi-
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tions are observed ; if pre-paid and so directed, it can be sent ab
Book Post Rates. '

229. Whenever the Post-master General of any Presidency

shall have notified, in the Official Gasetic,

3 anghy Parcel . .
oy ere Banguy Barcels that the I’taughy Post isconveyed in the same
veyad in the same ear-  carriage with the Letter Post along any line
viage, Newspaper Pack- T,
ets mot to be sent by ©Of road, it shall not be lawful to send by the
Banghy. Banghy Post any Packet of Newspapers.
(A. Sect. JYVI.)

230. The probibition contained in the above extract will apply
only to the Stations Letween which Mails and
Banghies arc conveyed in the same carriage,
it cannot be Lidken to prohibit the despatch of Packets of Newspa-
pers in all cases in which they are liable to be conveyed a portion
of the distunce n the same carriage as the Mails,

231. Newspapers posted for despatch by Letter Mail may be

pre-paid or not at the option of the sender, if
m}-’gﬁ‘;; 4 E“G‘fi:i‘;;: not paifi they are not liable to donble Postage
Postagge or Hable 1o on delivery. Newspapers are not liable tw
Forward Postage, . . -

Forward Postage if not delivered, but il u
Newspaper is delivered at the house of the addressee and is

Limijtation of the Rule,

received, aud subscquently sent to the Post Office re-directed, For-

ward Postage must be charged, as in this case the presumption will be
that the cover has been removed and the Paper read and re—closed.

232, Newspapers, &e., not printed and published in India, whe-
ther posted in India or received by Mail
from any other country, must be charged as
imported Newspapers. The place at which they may be posted
does not affect the fact of their having been imported.

POST-MASTERS.

lmported Newspapers.

233.  Under this head are included persons in the Post Office
Depariment in actual charge of any Dost
Office, whether subordinate or not.

1

Post-piastiors.
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234 The Post-master is responsible foF*the dus” perfﬁrmancc
of the duties entrusted b_y‘hgm to any Subor-

1 ibility of Post-
ascore et wyot Lost dmaf._e ; and though it may be 1mpmhmblg
for him to perform all the manual duties of

sorting, packing and stamping Letters, he is bound to be in atten-

'dance and be ready and able to assist when necessary. The pri-

mary duty of a Post-master is the receipt and despatch of Letters,
and he must not be allowed to consider that, because he is allowed
ihe assistance of one or more Writers, that he is thereby exempted
from the nccessity of himself performing the primary duties of his
Office.
235. The office of Post-master is now generally looked upon as
one merely of superintendence. In very
inggcﬁ ‘;’f;;‘g%;‘?’k‘ large Offices, where there are many other
duties to occupy his time, this must be to 2
certain extent the case, but in small Offices it must be now clearly
understood by all, that the person in charge, when paid by the
Post Office Department, is expected, and will be required, todo his
full share of the actual work of the Office, in opening Packets, pre-
paring Chulans, registering Letters, cxamining Banghy Parcels,
and in other ways acting as the working head of the Office, not
merely as a supervisor.
236, All Post Office Subordinates, without exception, mustfurnish
Security to a reasonable amouni with refer-
o ﬁ?cfggg’;ﬂ r:; ﬁ‘i,‘gc uﬁ‘;’;‘ ence to their salaries, but not less than equal
. to one year's pay. Inquiries regarding charac-
ter should in every case be made through the Magistrate at the
home of a candidate for employment.
237. A general classified List of Deputy Post-masters ansi
Writers should be kept in the Office of every
kfff:ifﬁ“ﬁﬁ?‘;‘i‘;f o Pasf,:master General, and no promotion or
) appointment should be made without his
ganction. Au agreement to go to any part of the Presidency in
which his services may be required should be taken from cach, and

[
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‘persons now in the Service, who may enter intu this ameenicnt,
should be considered, if qualified, as having a right io promaion
before any one who has not signed it

288, It will be the duty of the Inspecting Post-masters and

- Post-masters General to examine the validity

peradely amiaey o of the Securities lodged by the several Deputy
Post-masters and others at least once a year ;

any person concealing the insoI;ency of his surety, or the alienation
of the property pledged, must be punished by immediate dismissal.

239. In Provincial Post Offices, the Deputy Post-master must

himself make the necessary entries in Lhe

Deputy Post-mnaster to ] L. :
keep up the Cash end Peons’ Account at the time of distribution: a
Feons” Baok. rough book is mot to Le kept. Beforethe
Peons leave the Office, the number of Letters distributed to each
must be counted and compared with the number in the Receipt
Register, and the signature of each Peon must be taken ito certify
to the correctness of the amount of Postage and number of Letters
for which he is responsible,

240. Post-masters and Deputy Post-masters should wateh the ar-
* rival of Mails at their own and at neighbouring

Post Offices, and should bring to the notice of

the Inspecting Post-master, or Post-master
General, any delay or regularity which might be obviated or correc
ted. It must be remembered, that 1tis the duty of every Post-master
to point out and endeavour to correct every practice which may causc
inconvenience or loss to the public or to the Post Office Depart-
ment, whether it originate in his own Office or Division, or m -
other part of the Country.

241. If Deputy Post-masters have every Mail vpened in their
presence, and if, as each Packet 15 opened, 1ts
contents are immediately compared with the
Chulau, 1if the Peons’ Account 15 correctly
made up and the Peons strictly watched, few Letters will miscarry
at & Dehvering Office.

To watch and report
irregularity.

To open and distri-
bute Muiis.
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242 Every complaint reganrding the loss of a Letter should e
T ceport all com- sent, a.{ once to thf:: :{’{}::ai-mm«tvr General of the
piwnts o the Post-mas-  Presidency ; mquiries, such as cach easo ad-
ter General mits of, should be made, and the complaint
registered as a complaint against the Posting and Delivering Ollicc.
When complaints from different quarters arc made relating o
letters posted at ome Office, the person in charge of the Office
must be held responsible, unless Yie can relieve hiwseli of it by
throwing 1t upon another,
243. The Daily Cash Book and the Peons’ Book sre in Provineial
Post Offices to be kept up by the Depury
PQESEFBE;‘E‘ Book and  Post.master. The Cash Book should v 1o
talled daily, and the totals carnold forward, A
full description has been given under the head * Accounts.” para-
graphs 19 1o 25 of the mode In which the Postage Account, Part
B. of the Peons’ Book, is to be prepared. The other portions re-
quire hittle explantion.
244 The Peons’ Account is simply 2 memo. of the distribution
Peone and Disrict 01‘” each Mail, showing the number of Letiers
Pust Account. A. and D, given to each Peon, the Postuge to be reco-
"+ Feons” Book. vered from lim, and the Postage due on Un-
ciamed Letters returned by each.  The District Post Account (D.)
requires no remark,
245. The Deposit Account (C.) is a numencal Statemcent of the
Letters, & 1n deposit ; this Account must be
peochosic secount, C.in - correctly kept in every Office; its preparation
need not occupy five minutes, and it is neces-
sary not only to prevent peculation, but to prevent undelivered
Paid Letters from being lost through carelessuess, ‘The Post-
master General when on a tour, aud Inspecting Post-masters should
invariably compare the Deposit Account with the Letters actu-
ally in deposit.  All Letters returned undelivered by Peons nust
be entered in the Deposit Account, even though immediately re-
directed. |
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POST OFFICK

936, The business of every Post Office, however small, must be
i i conducted in a room set apari for the pur-

Tost Offico io be in &
separute Toom, with pro-  pose, and fitted up properly. The words
per furniture. . “Post Offiee” must be exhibited in large and
conspicuous characters in English and the Vernacular outside the
Building, so as to attract public attention. The Post Office must
not be removed from one position to a.nother without the sanction
of the Post-master General,

247. The Letter Box must be fixed in a convenient and acces-
sible situation, and the words “Post Office
Letter Box” placed over it in very plain
characters. Jt must be always kept locked, except when open-
ed for the purpose of taking out Letters for despatch. (See
Paragraphs 8+ 10 101)

» 948. A distinct notice of the time of clos-
m?;‘g;:"r hour wf clov ing ecach Mail should be placed outside the
(Mice.

944, The admission of Surangers inte a Post f}ma 1 strictly

Admission of Strangere Prohiibited 5 all inquiries should be answered
protibited. from the Window, and 1t 1s desirable that the
Entrapee Door inwo the Post Office should not open on to the road.

Loetter Box.

ROBBERIES.

250. Maii and Banghy Robberies are generally accomplished
either by open. violence on the high road or
by abstracting, with more or less skill, the

contents of a Parcel supposed to contnin va-
imbl&. an& I‘e~€:1(}31nﬂ' it, 50 that its outward appearance may not

Two classes of Mail
Rohberiva,

excite Buspicion. Sometimes, but much more rarely, Parcels are
stolen while in transit, the thief trusting that irregularity 1o some
Office will prevent the theft being brought home to Inm,
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51 Tt s of course impossible for the Post Oflice 1o prevent
ftighwas Robberies not Highway Robbery, and iu some eases of this
unfrequently  prompted dcscnpnen no blame can be attached to any
by the Post Office. ;16 in the Post Office Department, but there
ia good reason for believing that many Highway Robberies in which
the Banghy has been plundered have been instigated and guided by
information received from Post Office Subordinates.
252. Whenever a report is reteived of the Letter or Banghy
Mail haviog been plundered while in transit,
ocg:’;;?w“g‘f‘;;‘; ;;:m{:"‘* information should immediately be sent to
the Magistrate ot the District, to the Inspec-
tor of the Division, to the Post-master General, and the Post-masters
of the Offices whence the plundered Parcels or Mails were despatch-
ed, stating full particulars of the Robbery. A copy of the Banghy
Chulan which accompanied the despatch should alse be sent, care
being taken to specify the date of original despatch of each Parcel,
as well as the date of despatch from the Office in rear.  The con-
tents of each Parcel should be ascertained without any delay. The
course of all containing any thing of value should be traced from
the Offices of despatch to the place wherc the Robbery was effected.
If it appear that any Parcel has been subject to undue detention, so
as to allow of information being sent on by Letter Mail, suspicion
will rest on the Office in which the detention occurred. and should
no satisfactory explanation be given, or should therc be any thing
to eonnect the detention with the Robbery, the parties coneerned
will, under Sectiou XLIX of the Post Office Act, b hable for the
value of the property lost through their neglect of orders
?,&3 The second class of Robberies can be committed only by
the servants of the person by whom the
poniotheries by Post Of  rifled Parcel may be posted, or by Post
Office servants. Te protect the Post Office
ngninst charges on account of the alleged loss of articles which were
never in the Parcel supposed to contain them, it i:f; only neéewrj*
to insist. that ali Parcels shonld be securely packed, and that pri-
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vate Seals should be attached at such small intervals ax would
render the opening of a Parcel impossible, unless the Seals werc
broken. When a Banghy Parcel Learing marks of having been
tampered with 15, on being opened, found to have been rifled of its
coutents, the pmsumpt:an must be that the theft has been perpe-
trated by some one in the Post Office Service.

254. Such thefts rarely, if ever, occur, unless there has beez;
delay and neglect of orders in more than on
Post Office : it may often be difficull to fi>
the guilt of the Robbery on any Office or individual, but in al
cases in which such a course is practicable, the Offices in which irre
cularities occurred should be held jointly liable for the value of th
property abstracted; careful examination of the outward cond)
tion of each Parcel, correct weighment and rapid transit wi
ceneraily prevent Banghy Roebberies by Post Office servamts, «
afford the means of detecting and punishing the perpetrato
of them. 1f by neglect of prescnibed precantions Post Ofikc
Officials permit Robberies to be effected, they have no ground fi
complaint, if they arc hield respousible for the consequences of thi
neglect.

255. Every Robbery musi be reported by the Post-masier Ges

ral of the Presidency to the Director Genes

e et of the Post Office in India, and if the Robix

Course to be followed.

«d to Director General,
snd in some ceses to the  ghould be one effected by violenece, in whi

Local Governmeut. '
the Officers of the Post Office were not i

. pheated, a Report should be made at the same time to the Loc

Government within whose jurisdiction it occurred.
ROAD ESTABLISHMENTS.

256.  Whor the Mails are not conveved by Contract, the Exi

blishment, whether of men or horses, |

When Mails are nol vhich it i ” vk ;

com e by Contraet which 1t 1s conveyed, is under the immediv
management of the Post Office.
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257. The following extmet from Dr. Rankeu's Post Ofice

Manual states the capability of Runners, and

k;:“;;:;i’;,m Dr. Ran the abuses which have chictly to be guarded

against. Io practice it has been found that,

when the Overseer’s pay depends on the speed at which the Mail
is carried, the Runners exert themselves :— |

“ Thf»:“ Cverseers, if not watched, will generally, keep up fewer

Overseers must be - men than"Government allows, in order to
watchod. “ embezzle the wages of the number deficient.

* Runnpers sometimes surrender the greater portion of what is
“drawn on their account, for being permitted to leave the road and
“ attend to their domestic affairs at home. Others have been konown
“to pay eight annas a month, for permission to travel at the slow
“pace of about iwo and a half miles an hour in carrying the Mails,
“ to the person whose public duty it was to’accelerate the Post.

“ In some Divistons Runners used to pay for not being disturbead
“or made to carry mails at night.

“ Whilst able-bodied men abound in most parts of the country
“ who, rather than want, are willing to serve as Mail Curriers for
“Jess than Government grants, the Overscer, or whoever is entrusted
“ with the payment of them, will have the power o take the differ-
“ ence to himself

“So long as Runnpers remain thus helplessly at the merey of
“ athers, any indulgence or increase of wages intended for t}mn‘; will
“ henefit none but the persons by whom they are hired and direcied.
« For eviis like these, the root of which is in the condition and cha-
“ racter of the people, it is difficult to find a remedy.

“The prevalent abuses are mentioned, however w show an
“inexperienced Post-master how unsafe it is to depend for informa-
“tion on the persons forming his Road Establishment
“The following facts Leing ascertained

Facts r;';:nrﬁln-; the . ) ) »
powers of Rupuers to Coen- 7 €VETY Qfficer in ch:lrgc of a Ihvision of the

vex Mails at spevd. : .
- ! ‘ Post Oﬁ:!CC should I‘O}}' on thom and aet ac-
Y eardingiy s

i
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- “{1.} Seventeen of twenty healthy natives in the prime of life,
“ which Runners ought always to be, can carry the maximum load of
“nine secrs six miles in an hour, without much effort, |

“(2.) They can carry six seers each over the same ground in the
“game time with ease,

“(3.) Each of the twenty is capable of carrying full loads five
“miles in the hour twice a day.

«It is the praciice of each.-Runner, after mrying a load to
Double despatches. ‘i the ead‘ of hisStage where he is relieved, to

“return unloaded to the place whenece he
“ gtarted.

“If required to stop where relieved until he receive another Mail
“to carry buck, he 15 made io perform nearly double work, and
“undergo littls more exertion than he does voluutarily,. When the
“same number of Packets 1s in this way conveyed in two portions aj
“ separate times daily, the men carry but half loads.

¢ Hence the additional labour imposed by a double despatch
“ amounts merely to taking half a load instead of travelling idly. It
“will alwavs be objected to by Overseers and Runners, with whose
“ private occupations it generally interferes; but the parties, when
“finally offered the alternative of taking their discharge or submit-
“ting, rarely persist in opposing the improvement.

“ The public interest demands that the Post should never stop
“Jonger th;m 1s absolutely necessary to deliver and receive Packeis
“in passing.’

258. Every hine of Post Road will be under some Post-master

Road Telographs or or Post Office Inspector, who will be respon-
Time Ststemeats te be  sible for the speed attained in his own
usad. Division, and will submit io the Post-master-
General, Monthly Time Statements, showing the time occupied in
transit by each Maill  The Officer in charge of each Division wxli‘ 7
supply local Telegraphs for despatch with each Mail from each end |
of his Division.  Every Post Office will keep a record of the hour,
at which cachi Mal artives and ix despatched, The local Tele-

K



4 e e
X G

74

sraphs. whees properly filled up, will be sent duly to e Ofheer i
charge of the Division, who will transfer the entries to the Monthly
Thne Statement, and on the 8rd of the following month will send
the Time Statement for the countersignature of the Oilicer in charge
of the Post Office at the other end of the line: this latter Officer
will cortect any errors, and forward the Statement to the Post-
master General, giving notice to the Superintendent of the line of
the errors which have been correctéd. Besides the Divisional Time
Statemnents required above for the purpose of checkiug the speed on
every line of road, Telegraphs (Form 2%-Appendix) will be sent
with the Mail from end to end of all maip lines, and Monthly
Time Statements will be prepared by the Office at one end,
showing the. speed attained along the whole line, all stoppages
included.
959. Every line of Runnpers should, if possible, be under onr
Head Overseer, who will be held respousible
m:‘;};“:g;:‘;::“ be under  for the speed attained by the Runners under
him and recerve pay proportioned to the speed
attained. As explained in the above extract, it is uscless to increase
the pay of Runpersin proportion to speed; every able-bodied Runner
cau. if he chooses, convev the Mail during the dry weather at a
rpecdt of six miles an hour, where the Stages do not exeeed five miles
in length and there 15 « fair-weather road.  Whether this speed 15
attained or not dependx entirely upon the cfficiency of the Over-
seers and their superior, the Post-master.

260. When any Mail line traverses a country in which there arc
unbridged Streams and Ferries, the attention of
the Post-master must be specially directed
to the adoption of expedients to overcome the
delay which such cbstacles might cause. Ropes or bamboos stretch-
ed across unbridged Streams will suffice for unbridged Nullahs, and
where Ferries occur, the Inspecting Post-master should personally
ascertain that strony and efficient Boats and Crews arc kept up for
the exclusive servive of the Tost.

Passage of unbridged
streams and fermes,

2%
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261. The Oversoers should also be instruected to report all deluys
- which oceur in any Post Office. The dilatory
habits of a Writer not unfrequently neu-
tralize the exertions of the Road Establishment, and though it ix
obvious, that for any practical purposs the apeed of a Mail must be
calculated inclusiverof all stoppages, it is unfair to the Road Esta-
hlishment to charge as neglect on its part delays which are caused
by-¢ircumstances over which the Subordinates of t.hc Road Establish-
meni have no control.
262. When delay is habitual at any Office, as a speeial case the
It delays occur, &n Bs- Mail in transit may be carried on and an Ex-
prose to le sent at the  press despatched with thie Packets of the Post
expense of MR I (e of the Deputy Post-master who has caus-
ed the delay, the cost of the Express being charged to the Deputy
Post-master in fault,

Delays in Post (Mfices,

OFFICE STAMPS

Post Gffice 10 be sup- 263. Each Post Officc mnst be supplic:
plied. with o set of Office Stamps with moveabic
types for dates
264 A Circniar Stamp, about three-quarters of an tnch in din-
Circular Stamp for mmeter, will be used in stamping Letters re-
Receipt and Despatch.  geived for delivery or posted in any Office for
despatch. Al Letters received will be marked with a red im-
pression ou the back. Those despatched will, if pre-paid, be stamped
in red on the back ; if uopaid, they will be stamped in black on
the address side.
Re-directod  Letter 2635. Re-directed Letters should be stamp-
Stamp. ed with a black impression on the dack of
the Letter, an oval Stamp being used.
2G6. Beside the above Stamp, which must be dated, it will be
convenient to supply the larger Offices with
Stamps bearing the words * Too Late,”
« Refuscd,” = Returned,” “ Not paid i full,” =~ Unclaimed,” 12

Miscellxnoous Sumps
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be impressed on Letters winch may be posted too hie, iy be
refused, or returned, insufficiently paid, or unclaimed..
267. All Letters, Papers and Packets, whatever, received at ar;y
Post Office in India, for despatch by Post,
ed";;,kéz:;ﬁf' ey whether paid, stamped, or liable to Postage,
;:’r‘::‘t‘:“nggi‘s‘ifm?’ﬂf&” as the case may be, are to be marked with
with the amount of Tost- the approprml,e Sta,mp, bearmg the na.me of
e such Office of despatch; and when slide
1 Stamps, showing the date of the month and year, are not provided,
the said date must be entered in writing across the middle of the
face of the Stamp. If the Letter or Packet received for despatch
be bearing Postage, the amount of Postage due must be entered in
writing on the face of the Letter. (R. Sect. XXXVI].)
968. All Letters, Papers and Packets, whatever, received atany
Post Office, by Post, for delivery at such
Al Letters, &c, roceiv-
ed for delivery to be Office, are in like manner to bLe stamped
j‘;::i&d nglil;f‘,&‘“ﬁ with the appropriate Office Stamp, and mark-
_mottobemarked.  od with the date of the month and year;
but the amount of Postage paid or due is not to be marked, unless
the Letter has been under-charged with Postage at the Despatching
Office. (R Sect. XXXVII1)

269. All Postage Stamps on Letters, Papers or Parcels must be
carefully obliterated with the Stamp furnished
for that object; and the black composition
supplied for the purpose must be used in all cases Letters bear-
ing Stamps, which have been previously obliterated or defaced,
must be treated as Unpaid Letters (R. Sect XXXIX )}

270. Forward Letters, Papers or Packets, 1. e,, those which follow

Forward Lemiers, &c. & party addressed from Station to Station, are
tobe stamped and mArk- 5 be stamped at each Office of fresh des-
nge. patch, and marked with the additional Post-
age due on such fresh despatch. (K. Seet. XL1)

Obliterating Stamp.




RULES

RELATING TO THE
REGISTRATION or LETTERS

" SENT THROUGR THE

Post Ofice

Approved of by the Hon'ble the President of the Counail of
India vn Council on the 10th August 1855.

1. THE system of Registration is applicable to all descriptions
of Letters without distinction, but in the case of Letters for Foretgu
Countries from India, extends only to the port of despatch.

2. A Post-master, Deputy Post-master, Receiver, or other
Officer, on being applied to register a Letter, will demand a Regis-
try Fee of Four Annas, and will write distinctly, on the front of the
Letter, “ Reqistered Letter ;” he will also stamp the Letter plainly,
and enier the address and number of it on the left hand side of the
Receipt Book with which he is furnished ; he will next enter the
number and address of the Letter upon the Receipt, so as to cor-
respond with the entry in the counterpart. The Receipt will then
be stamped with the dated Office Seal, torn out of the book, and
given to the Poster.

3. The Remstration Fec of Four Annas must be paid before a
Receipt. 1s piven. -

4. The full address of Registered Letters must be entered
on the Letter Chellaun, and the Letter itself moust be enclosed in
one of the green printed covers that are furnished for the purpose.
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5. Fhis green cover must be enclosed, unscaled. 1w the Bag or
Packet addressed to the Delivering Office, or, when a Sorting
Office intervenes, in the Packet in which Letters for the Delivening
Office are usually sent.

6. No Letter can be received in order to be registered, unless
it is brought to the Post Office half an hour before the closing of
the Box for the particular Mail or Bag by which it is to be des-
patched. } |

7. When, from any cause, a Registered Letter cannot be deli-
vered, it must be sent back, without delay, with the origical green
cover, to be returned to the sender. When a Registered Letter
has to be re-directed, and forwarded, the original green cover must
be returned to the Office of Despatch, and the Letter sent to its
pew address with a fresh. cover. The full direction of the Létter
must also be entered in the Letter Chellaun with which it may be
forwarded

8. On the delivery of a Registered Letter to the party to whom
it is addressed, a Receipt in duplicate must be taken by the De-
livery Peon or Letver Carrier, one of which Receipts must be re-
turned to the Posung Office by the first Post, the duplicate must
be carefully preserved by the Post-master of the Delivering Office
as the voucher for the safe delivery of the Letter: he will be held
respensible for it if he cannot, when required, produce the Receipt
as proof of the delivery.

9. The poruon of the cover returned to the Posung Office must
bear s clear impressioz} of the dated Office Stamp, showing the day
on which the Registered Letter réached the Post-mnster’s hands :
it may be sent open in the Bag or Packet.

10. No Letters can be refused to be registered, provided they
are posted in sufficient time, and the Registration Fee is paid in
advance, and that the other Regulations in force with each class of
Letters are duly complied with.

11.  Any negleet of these Regulations, which shall invelve the
loss of a Registered Letter, will not only render the party guilty of
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such neglect hable to be ealled on to make good the amount of the
loss sustained in conscquence, but will be punished by dismissal

i | from the Service.

12. That there may be no misconception as regards the course
to be pursucd with Registered Letters, it must be distinetly under-
stood, thatl the person to whose possession such Letter is last traced
will be held responsible jor it, as o matter of course, until he shall
have discharged himself of the responsibility by a satisfactory
explanation. .

13. It will therefore be necessary for every Officer, on opening
o Bag or Packei, immediately to seek the Letter Bill, apnd in the
event of a Hegistered Letter being entered on it to certify its
arrival, by attaching his initials to such entry; he will then place
the Letter in its proper channel for disposal, taking an acknow-
ledgment, by initials or otherwise, from the person into whose
hands it may be given for delivery or despatch ; each Officer whe
may receive the Registered Letter will pursue the same course,
until it reaches the party for whom it is intended, when the usual
Official Receipt 15 obtalued on its delivery,

14 Should any entry be made on the Letter Bill of a Regis-
tered Letter, and such Letter (although it ought from its being
separate from the others to be distinetly seen) cannot be found m
the Bag. the opener of the Bag must immediately report the ar-
cumstance, calling m, if possible, another person to verify the fact.
before he has touched the other Letters. '

15. With regard to the despatch of Registered Letters, the
same precautions must be obscrved, the Clerk who receives the
Letter for despatch from the Poster must obtain a discharge from
the Officer t¢ whom he delivers it, and this Officer, and all others
through whose haods 1t may pass, must pursue the same course,
The Despatching Clerk will enter the Letter on the Bill, carefully
ci;eckéng it into the Bag or Packet, and will be only cxoncrated
from his Lability by the signature of the Receiving Clerk at the
Office to which the Bag i1s addressed. k
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16. Every irregularity connected with Registered Letters must
Le instantly reported to ‘the Inspecting Post-master, and by' that
day’s Post to the Post-master General, in order that innocent par-
ties may not be involved in heavy responsibilities, which in reality
do not attach to them.

17. Each Post-master will be responsible that every party em-
ployed in any Office in his Division is made acquainted with these
Regulations, and will take their sighatures as an acknowledgment
of having perused and understood them.

L R PP L
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APPENDIX.

Act No. XUHL. of 1854.

Ax Act for the Hanagement of the Post Office, for the Regulation of the Duties
of Postage, and for the Punishment of Offences against the Pos Office.

1. Act No. XVIL of 1837, Act No. XX. of 1838, and Act No. XVIL.
of 1839 are.‘hereby repealed, except so far as they
repeal the whole, or any part of any other Act or
Regulation, and except as to any act or offence which shall have been done
or committed, or to any money which ghall have become due, or to any fine
or penalty which shall have been incurred, or to any proceedings which shall
have been commenced, before this Act shall come into operation.

I1. Wheresoever, within the Territories under the Government of the

Exclusive priviicge of East India Company, posts or post communications
carrying letters vested v are, or shall be established by the East India Com-
the East Indin Company. 1 p. ihe said East India Company shall have the
exclusive privilege of conveving by post, from one place to another, all letters
other than letters conveyed by Iler Majesty’s malls, except in the following
cases, and shall alao have the exclusive privilege of performing all the inci-
dental services of recsiving, eollecting, sending, despatching, and delivering
all letrers, except in the follewing cases, that is to say :—

1. Letters sent by a private friend in his way, journey, or travel, sc as
such letters be delivered by such friend to the person to whom they shall be
directed. without hire. reward or other profit or advantage, for receiving,
carryving, or delivering the same.

9. Letters solely concerning the affairs of the sender or receiver thereof,
sent by a messengrer on purpose.

3. Letters solcly concerning goods or other property sent either by sca- or
land, to be delivered with the goods or property which such Jetters concern,
without hire, reward, or otber profit or advantage, for recerving, carrying, or
delivering such letters.

But nothing herein contained shall authorise any person to make a collec
ticn of such excepted letters for the purpose of sending them in the wnanaer
hereby authorised.

Repeal of former Acts.
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[II. Wheresoever, Withm the said Tervitories, posis or post communion-
tiona are, or shall Le estabidishied by the East India
Cowpany, the following persons are expressly for-
bidden to collect, carry, or deliver any letter or lelters, or o receive any
letter for the purpose of carrying or delivering the same, nlthough they shall
not receive hire or reward for so doing, that is to say :

1. Common carriers of pamsengers or goods, and their drivers, servanta, or
agents, except letters solely concerning goods in their carringes,

2. QOwners and Commanders of ships, steam-boats, or other vessels passing
on any river orcanal, or to or from any port in the Territories under the
Government of the East India Company, and their servants, or agents,
except letiers solely concerning goods on board.

IV. Every person who sball convey otherwise than by the post a letter

not excepted from the said exclusive privilege shall,
breach of for every letter so conveyed, forfeit a sam not ex-

ceeding fifty rupees ; and every person who shall be
in the practice of so conveying letters not so excepted shall, for every week during
which the practice shall be continued, forfeit a further sum not exceeding five
hundred rupees ; and every person who shall perform otherwise than by the
post any services incidental to conveying letters from place Lo place, whether by
receiving, taking up, ordering, collecting, carrviug, or delivering a letter or
letiers not excepted from the said exclusive privilege, shall forfeit for every
such letter a sum Dot exceeding fifty rupees ; and every person who shall be
in the practice of so performing any such incidental services shall, for every
week during which the practice shall be continued, forfeit a further sum ot
exceeding five hundred rupecs; and every person who shall sead 4 letier not
excepted from the said exclusive privilege, otherwise than by the post, or
shall either tender or deliver a letter not so excepted in order to b sent.
otherwise thau by the post, shall forfeit for every such letter 2 sum not ex-
coeding fifty rupees; and every person who shall be in the practice of
committing any of the acts last mentioned shall, for every weck during which
the practice shall be continued, forfeit a further sum not exceeding five
hundred rupees; and every person who shall make a eolicction of excepted
lettars for the purpose of sending them otherwise than by the post shall for-
feit for every such letter a sum not exceeding fifty rupees: und every persou
who shall be in the practice of making a esllection of excepted letters for
such purpose shall forfeit, for every week during which the practice shall
continue, n further sum not exceeding five hundred rupees.  Every person
who shall carry, receive, or deliver a letter, or eollect letters conirary to the
provisions of Section IIL of this Act, shall forfeit for every such letter a

Prohibitions.

Penalties for
privilege.
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sum not exceeding fity rupees ; and every person who shall be in the prac-
tice of committing sny of the acts last mentioned shall, for every week during
which the practice shall be continued, forfeit a further sum not exceeding five
hundred rupees.

¥. For caurying on the sorvice of the Post Office, it shall be lawful for the

Governor General of India in Council to appoint,
Appointment of Offi-

cors. or to authorise the local Governments to appoint

such Officer or Officers, with such officin! styles or
dmxguamona, and to veat them with, and delegate to them such powers not
inconsistent with the provisions of this Act, as the mid Governor General
of India in Council may deem expedient.

VI. Wheresoever posts or post communications are, or shall be estahlished

by the East Todia Company, postage, if pre-paid

Postage  raies oo by & stamp or stamps, as hereinafier provided; shall
letiers., 3

be charged by weight on letiers transmitied by the
letter post by sea or land, or partly by sea and partly by land, according to
the following scale:

On every letier not exceeding a quarter of a tolah in weight, six pies,

On every letter exceeding a quarter of a tolsh, and not exceeding half a
tolah iu weight, one anna.

_ On every letter excceding hali a tolah, but not exceeding one tolab in
weight, {wo annas.

On every letter exceeding ome tolah, and not exceeding one toluh and a
half iz weight, three anoas. '

Ou every letter exceeding one tolah and a half, and not exeseding two
tolahs in weight, four annas.

And for every tolah in weight above two tolalis, two additional annas : and
every iraction of o tolah above twa tolahs shall be charged ns one additional
tolah. - .

Every packet or other ariicle transmitted by the letter post shall be decmed
a letter within the meaning of this Section, unless it be a packet or ‘other
article on which a different rate of postage shall be ehargeable under this Act.

The rates of postage specified in this and the foliowing Section may be
charged ou all letters or other ariicies which shall pass throngh any Post
Office, provided that such postage shall not be charged on letters or other
articles received through Her Majesty’s Mails, when such letters or articles
are delivered st the place of receipt; nor on any letter or article transmitted
by Her Majesty’s Mails, when posted at the place of despatch of such
mails ; por on any newspaper received hy sea otherwise than through the
Easi India Company's post and delivered at the place of receipt ; nor on amy
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newspaper posted for despatch by sea or otherwise than through the East
ludin Company’s post, when posted at Lhe place of despatch.

VII. Wheresoever posts or post communications are, or shall be establish-
ed by the East India Company, postage on news-
papers, pamphlets, and other printed or engraved
papers transmitted by the letter post by sea or
land, or partly by sea and partly by land, shall be charged by weight accord-
ing to the following scale : ‘

1. On every important newspapdr, pamphlet, or other printed or engrav-
ed paper—

If the same shall not exceed six tolahs in weight, two® annas.

If the same shall exceed six, but aball not exceed twelve tolahs in weight,
four annas.

If the same shall excesd twelve tolahs in weight, there shall be charped
and taken two¥ additional annas for every six tolahs in weight above twelve
tolahs ; and every fraction of aix tolshs above twelve tolahs shall be charged
as six additional tolahs.

2. O every newspaper, pamphlei, or other printed or engraved paper

Postage rates on news-
papers, &, .

not imported-—

If the same shall not exceed threet and a half tolahs in weight, two* annus.

If the same exceed (threet and a half tolahs,) and not cxceed asix tolahs in
weight, four® annas.

If the same ehall exceed six tolahs in weight, there shall be charged and
taken two* additional annas for every three tolahs in weight above six tolahs;
and every fraction of three tolahs above six tolahs in weight shall be charged
as three additional tolahs. _

An exura or supplement to any newspaper, bearing the same date as the

" newspaper and transmitted therewith under the same cover, shall be deemed

part of the newspaper. ;

Nothing contained in this Act shall be construed to oblige any person to
send any newspaper, pamphlet, or other printed or engraved paper through
the Post Office, but it shall be lawful for all persons to send the same in any
other manner. '

VIIL. A npewspaper, pamphlet, or other printed or engraved paper shall

i not be sent by the letter post at the rates pre-
Wlﬁ‘;‘fé’:‘%i&* BO¥  yeribed in the preceding Section, unless the follow-
ing conditions be observed, that is to say:

* These rates are reduced to one-half by Goverament Order, duted October 18, 1854.
+ Raised to four tolahs by Government Order No. 698, dated May 25, 1855.
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1. It shall be without a cover, or in a short cover open at botls enda.

9. There shall be uo word printedd on such newspaper, pamphlet, or vther
printed or engraved paper after its publieation, or apen the cover thereof, nor
any writing or suark upon ii, or upon the cover of it, except the name and
address of the person to whom it is sent, and the name and addreas of the
sender. -

3. There shall be no paper or thing enciosed in or with any such news-
paper, pmph!et or other printed or engraved paper.

1X. Any newspaper, pamphlet, or other printed or engraved paper sent

‘ by the letter post, in respect of which the above

wig?g{ﬁw Po?fag%“gEé conditions shall not be cbaserved, shall, together

with any thing enclosed in or with the same, be

charged with postage at the rate which vmuld be charged on an unstamped
jetter of equal weight.

X. Proof sheets marked as such may be sent by the letter post at the
rates prescribed for newspapers, provided the con-
tents be correctly certified on the cover by the sig-
nature in full of the sender, otherwise the same shall be charged with posisge
at the rate which would be charged on an unstamped letter of equal weight.

X1. Inlaud banghy postage shall be charged by weight and distance,
’ on parcels sent by the banghy post, according to
the following scale :

Proof sheets.

Inland banghy posiage.

Ir NOT EXCEEDING IN WEIGHT

Y
i
i
H
H
i
H
i
i

For Distaxces t
2 | 100 | 200 | 300 | 400 | 500 { 600

Tolabs. Toiahs.'i'){’olshs. Tolahs.|Tolzhs.|Tolabs.|Tolahs,

Miles, |Rs. AsRs, As.%m_ AsiRs. As/Rs. As|Rs. As|Rs. As.
Not exceeding, 10010 2/0 410 8{o12]1 ol1 4iy1 &
Not exceeding, j 3000 6/01201 8]2 4{3 0{312 4 &
Not exceeding, ...: 600 (0121 813 04 86 0|7 8]0 o
Not exceeding, ; 900:1 212 414 86129 0111 413 8
Not exceeding, ..‘ii,sm 1 8{3 6{6 019 0012 005 0118 ¢
Exceeding, ... - [1,200{114{3128|7 611 4015 0181222 &

; |

H t : ;

bpT———



FE O N

VI

Provided that several letters shall not be enclosed in a bLanghy parcel
under a penalty not exceeding fifty rupees, and letter pontage shall be charge-
able on every letter coutained therein.

XII. Books, pamphlets, packets of newspapers, and of printed or engrav-
ed papers other than newspapers, provided they
do not exceed one hundred and twenty tolaha in
wezght and be sent without covers, or packed in short covers open at both
ends, and provided the postage thereon be pre-paid by means of & proper
stamp or stamps to be affixed theregn as. hereinafter provided, shall, if sent
by the banghy posi, or by sea as banghy parcels, or partly by the banghy
post and partly by sea, be charged with the following rates of postagy,
without reference o the distance to which they may be carried :

If not exceeding twenty tolahs in weight, one anna.

If exceeding twenty tolahs, but not exceeding forty tolaks in weight, iwo
anuas.

And for every twe,;ity tolahs in weight above forty tolahs, there shall be
charged and taken one additional anpz; and every fraction of twenty tolaha
above forty tolahs shall be charped as twenty additional tolabs.

If any such book, pamphlet, or packet exceed one hundred and twenty
tolahs, or if the postage charpgeable thereon be not pre-paid as aforesaid,
it shall be subject to the rate of postage prescribed for banghy parcels in the
preceding Secuion of this Act.

XIIL. Banghy postage, when chargeable by distance m:dcr Section XI,,
shall be calenlated and charged according to a
Polymetrical Table of Distances, showing, s
accurataly as practicable, the distance by the nearest road between
every two Post Office Stations in  lndia, which Table shall be pre.
pared by order of the Governor General of India in Council and corrected
from time 10 time as need be. Each Post-master General shall prepare
from the aforesaid Polymetrieal Table, in the English and Vernacular lan-
guages, for the use of every Post Office under his control, a list of all the
other Post Offices of India, arranged alphabetically and showing the distance
of each of them from the Post Office for the use of which it is made; and
such list shall be afiixed in some conspicuous place in such Post Oflice.

XIV. Where there is 2 banghy post established on auy line of road, po

Limitation of weight of letter or other article exceeding twelve tolahs in
Jetters where there is o weight shall be conveyed by the letter post on that
banghy post. line of road, except in such cases, and under such
restrictions, as the Governor General of India in Council may direct ; und
every letier or othier article not exceeding twelve tolahs in weight shall be

Books, pamphlets, &c.

Table of Distances,
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conveyed by the Jetter post, unless expressly directed to be sent by the
banghby post.

XV. Where there is no banghy post establisbed on any line of road,
letters, parcels, and packeta exceeding twelve tolahs,
and not exceeding forty tolahs in weight, shall be
received and transmitted by the letter post. Letters
ghall be charped according to the seale in Bection V1., and newspapers, pam-
phlets, and other printed or engraved papers according to the scale in Sec-

Letters and other ar- tion VII of this Act, as the case may be ; parcels
ticles oxceeding swelve and packets shall be charged with banghy postage
tolahs, but not exceading  aecording to the scale in Bection XI. or Section
forty tolahe. X1IL of this Act, 25 the case may be, if it be certi-
fiel in writing, on such parcel or packei, under the full signature and addresa
of the sender, thal it does not contain any letter or other written communi-
cation, or any newspaper, pamphiet, or ather printed or engraved paper.

1f any such cartificate be false, any such thing contained in such certified
‘ letter or other article shall be charged with postage
pccording to the rates specified in Section VI. or
Section VII. of this Act as if sent separately, and the sender will be subject
to the pensalty hereinafier provided. Parcels ex-
ceeding forty tolahs, and not exceeding six hundred
tolalis, in weight, shall be transmitted along any

Where thore i3 no
banghy post.

Certificate.

. Parcels exceeding forty
toluhs,

“anch line as banghy parcels; but it shall be in the discretion of the Post-

master or Deputy Post-master, to whom such parcels are brought for des-
pateh, to forward them at such times and in such mauner &s may be con-
venient.
¥VI Whenever the Post-master General of any Presidency shall have
notifed in the Official Gazettc, that the banghy
%;‘ggsﬁ ?:;:?sh };ri)aifr?f post is conveyed in the aame carriage with the
veyed in the same car-  jstter post along any line of road, it shali pot be law-
risge. ful to send by the banghy post auy letter or writ-
ten communicaticn of less weight than twelve tolahs, or any packet of
newspapers ; and every persou whe shall knowingly send by the banghy
post along apy such line of road, any such letier, written communication, ov
newspaper enclosed in a parcel, ghall forfeit for every such offence a sum
ot exceeding fifty rupees, and postage shall be charged for every such letrer,
packet, or newspaper, as if sent separately by the letier poat.
XVIL, On all parcels chargeabie under Section X1, with banghy postage
according to distance when conveyed by land, ship

Ship postage on parcels. postage shall be charged when they are comveyed
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Ly weans of the Bast India Company's post by sen aevording to the following
scale, vz !
On every parcel not exceeding one hundred toluhs in weight, eight annas.
And for every hundred tolahs in weight above oue hundred tolahs, cight
nidditional annas ; and every fraction of one hutidred tolahs above one hun-
dred tolashs shall be charged as one hundred additional tolahs ; and if
such parcel be conveyed by the East India Company's post, partly by banghy
and partly by sea, ship postage shall be charped in addition to inland
banghy pustage. 3
XVIIL No parcel exceeding six hundred tolahs in weight, or three fect
in length, or one foot in Lreadth, or one foot in
depth, or two thousand five hundred and ninety-
two cubic inches in balk, shall be received at any
Post Office for despateb either by ship or steam-boat, or Ly banghy post,
except in such cases and under such restrictions as the (Governor General of
India in Council shall direct. On parcels exceeding six hundred tolahs in
weight, when so forwarded, there shall be charged and takern an additional
single rate of banghy postage according to distance for every handred tolaks
above six hundred tolahs ; and every fraction of ome hundred tolahs above
six hundred tolahs shall be charged as one hundred zdditional tolaha.
XIX. Letters and newspapers posted for despatch, either by Her Ma-
Ship and inland posi- Jesty's Mails or otherwise to Ceylon, or toany
ageonforeigncoversmust  piace 1o which a poat communication shall not have
be pre-paid. been established by the East India Compaxy, upon
which the full amount of postage chargeable under this Act Las not been pre-
paid by & postage stamp or stamps, shall not be despatched, but shall be
dealt with a uuclaimed letters are hereinafter directed to be dealt with, Nao
parcel shall be received for despatch as above to any such place, unless the
full amount of postage chargeable thereon shall be pre-paid in money or hy a
postage stamp or stamps. Provided that nothing in this Section shall be
construed to require the pre-payment of British postage on letters, parcels,
or other articles, upon which the pre-payment of such postage has been left
optional by Her Majesty’s Post-master General.
XX, Subject to any alteration which may be made by virtue of the
power hereinafter vestsd in the Governor General
Posiage on leters, ¢ oe yodis in Counell, letters posted for despaich,
not pre-paid. 3 .
sither by sea or land, to any place to which a post
communication is, or shall be established by the East India Company, upon
which the postage cliargeable under Section VI of this Aect has not been
pre-paid by a postage stamp or stamps, shall be forwarded to their destina-

Limitation of weight
and dimensions of parcels.
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tion, amd upon cvery such letter double postagre shall be charged on delivery.
Newspapers, pamphlets, and other printed and engraved papera so posted,
uot pre-paid by a postage stamp or stamps, shall be forwarded (o their desti-
nation, and the postage chargeable on them shall be levied on delivery ; but
ne money shall be roceivesd at any Post Office in pre-payment of postage on
any letter, newspaper, pamphlet, or other printed or engraved paper so
posted. On parcels 50 pusted, the postage chargeable according to Section
X1. or Seetion XVIL may be pre-paid in money or by a postage stamp or
starops ; when not pre-paid, they shal be forwarded to their destination,
and the postage thereon shall be levied on delivery.

XXI. It shall be lawful for the Governor Genera! of India in Council

Governor General i'ﬁ at any time to d.irecf. that all or any letters, packets,
Council may dircct pre-  parcels, or other articles, shall not be forwarded by
puyment of posiage W post, unless the postage thereof shall be pre-paid by
ali cases. , nteans of a proper stamp or stamps ; or that on all
or any letters, packets, parcels, or other articles on which the postage shall
not Le pre-paid by a stampor stamps, or otherwise, as the said Governor
General in Qonneil shall direst, there shall be charged such higher rates of
postage as from time to time may be deemed expedient, not exceeding double
the rates of posiore Lercinbefore specified.

XXIT. It suy jetter be posted, having affixed thereto a postage stamp or

Letters, N, wins m.  SSA0DS the value of which shall be less thian the
suflicient  stampe,  now  rate of postage to which such letrer would be
charged. lable if duly and properly stamped when posted,
there shall be chiarged on such letter o postage of double the amonut of the
difference between the value of the stamp affixed therets and the postage to
which suel letter woeld be liable as aforesaid if duly and properly stamped
when posted. If any fmmel, newspaper, pamphlet, or other printed or
enpraved paper shail be sc posted, having affixed thereto any such stamp or
stamps, the value of which shall be less than the rate of postage io which
the same would be otherwise liable under this Act, there shall be charged
thereon & postage equal to the amount of the difference between the value of

the stamp or stamps affixed therewe, and the postage to which such pareel,
newspaper; pamphlet, or other printed or engraved paper shall be otherwise
liable, as aforesaid.

XXIII. On every lstter or packel, which shall be re«lirectad and for-
warded by the letier post, from any place to which
it shal} have been conveved by the letter post, there
shall be charged for the posiage thereof from the place at which the same
shall be re<directed, in addition to all other postage paid or due thereon,

b

Re-directed lotiers.
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the rave of postage tt)jﬂticb it would be liable, if posted and pre-paid by
stamp at the piace where it shall be re-directed.
XX1V. XNo person shall knowingly post, or send, or tender, or deitver
Nodangerous sabstance in order to be_stjsnt by the post, any ietter, parcel,
to be sent by post. orpacket containing any explosive or sther dangerous
material or substance ; and any person contravening
this prohibition shall forfeit for every such offence ® sum nol exceeding two
hundred rupees. :
XXV. It shall be lawful for the Governor General of lndia in Council at

Gavornor General of aBy time to authorize the levy of postage at rates

tndia in Coun;:ii may al-  different from those preseribed in this Act, provided
[} oxtaue, . - .
wr the rates of postage there be no increase made thereby in any particular

of the rates so prescribed, except as provided in Section XX 1. of this Act.

XXVI. No person having delivered into any Post Office any letter, parcel,

Letters and packew OF packel shall be entitled to recall the same ; int
once put into the Post pothing in this Section shall preveut the re-delivery
Office. of auy such letter, parcel, or packet to the sender
thereof, subiect to such rules and regulations, if any, as the Governor Generul
of India in Councii may direct; but newspapers, pamphlets, or other priuted
or engraved papers may be so recalled or restored, provided that the person
claiming the same shall satisfy the Officer in charge of the Tost Office that he
was the sender thereof, and provided the amount of postage which would
have been due thereon, if the same had been forwarded, be pabd,

XXVIL. The postage charged on letters and packets by lHer Majesty's

Steam postage. Post-master General, under the uame of Steamer

or British packei postage, or by any other depomi-
nation, shall, after the rates of such postage have been publislied in the
Official Gazette of any Presidency, be recovered in the sime manner as postage
chzrgeable under this Act.

XXVIII. Al letters and other articles, having a stamp or stamps affixed
thereto, (such stamp or starops in every case being
sffixed on the outside and being equal in value
to the rate orrates of postage to which such letters or other articles are lialle
under this Act,) shall, provided the stamp or swamps shall not have been
usced before, be considered a8 pre-paid.

XXIX, The Governor General of Indix in Council shall cause postage
stamps to be provided, denoting suelr valugs ax the
said Governor General of India in Council mia:
direct, and shall give such orders, and muke sueh other revulations roative
icreto, as may be deemed cxpedicnt. '

Postage stamps,

Tiow 1o be provided.
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XXX. Postage stamps provided as aforesaid shall be ander the care andl

Postage Mamps 1o b management of such Officer or Officers o the
uader mansgement of any  Governor General of India in Council shall direct ;
Odficer to be apspointad, and all sums of money realized by the sale of post-
age stamps shall be carried in the public accounts to the credit of the Post Office.

XXX1. The Governor General of India in Counci! may make rules for

Vendors of postage the appointment and government of vendors of
stamps 1o be sppointed.  postage stamps, and thereby direct how and under

’ what terms and condition postage stamps may be

supplied to them for sale ; and whether any and what security shall be given
by such vendors, and whether a0y and what remuneration or discount shall
be allowed to them ; and how and in what manner and at what time or times
such vendors shall keep and render their accounts and pay over the proceeds
of any aales made by them or re-deliver the stamps entrusted to them.

XXXII. Government vendors of postage stamps shall bs bound by such
rules, and incase of any wilfu) breach thereof, shall
be liable to a penalty not execeeding two hundred
rupees. in addition te any other proceedings to
which they may be liable. A

XXX Any Goverument vendor of postage stamps, who shall be

. couvicted of refusing or unnecessarily delaying,

Peaalty of vondor re-  yithout reasonable excuse, to furnish pustage
fuging to supply stamp..

Vendors to bebound by
rules.

stamops to any persondesiring to purchare the sane,
and tendering in lawfnl currency the full value thereof, {the stamp vendor
haviug in hig possession for sale sufficient stamps of the description and walue
required,) shall be subject 1o a fine not exceeding one hundred rupees.
XXXIV. Aoy Government vendor of postage stamps, convicted of taking
Penalty of vendor sell- fromr a purchaser a higher price thac the vafiue
ing stamps for higher denoted onthe stamps sold, shall be deemed guilty
price thun the vaiue de-  of extortion, and shall be punished, on convictiou,
moted thereby. " with imprisonment, with or without hard labour, for
any term not exceeding six months, or vo a finenot exceeding onehuudred rupees,
and shail also be lizble wo refund to the purchaser the whole amount proved to
have been taker in excess, which amount may be recovered by such purchaser
before 2 Magistrate in the sarpe manner as any penalty under this Aet.
XXXV, Clause 1.—1f any person shall forge or counterfeit, or csuse or
: procure vo be forged or eounterfeited, any die, plate,
s:aff;:}ii for forgisg ) peher instrument used for the purpose of making
’ pstage stamps; or if aoy porson shall forge or
tmitate, or cause to ‘ue forged or imitated, any posta stamp; or if any
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person shiall kuow nwlj* and without lawful exense (the proot of whiv h th‘i‘im
<hall lie on the pemon accused,} have in his possesion any fnlse, forped or
counterfeited die, plate, or other instrument, resembling, or intended to
vesemnble, either wholly or in pari, any die, plate, or instrument used for the
parpose aforesaid ; or if any person shall stamp or mark any paper or other
substance with any auch false, forged, or counterfeit die, plate, or instrument
a8 nforesaid ; or if any person shall knowingly use, utier, sell, or expose for
gaiief:or ghall kriowingly and without lawful excuse {the proof of which
excuse shinll lie on the person actused) have in his poRsession Rhy paper or
other substance having thercon the impression of any such false, forged, or
counterfeit die, plate, or other instrument as aforesnid ; or having thereon
any counterfeit atamp resembling, or intended to resemble, or to be mistaken
for a postage stamp, such person so offending, and every person knmawingly
aiding, abetting, or assisting such person in committing any such offence,
shall be punished with imprisonment, with or without hard labour, for a
term not exceeding seven years, and shall also be liable to fine.

Clanss 2.—Any Officer of Police may seize and transmit to the Magistinte

any such forged or counterfeit die, plate, or other
instrument, or any such furged or counterfeit post-
age stamp,
(anse 3.—Any Officer of Poliee having power by law to gearch for stole
property may, subject to the provisions nnder which
Le is empowered to make such search, proceed to
search houses or oiher places in which therc may be reasomable eause to
suspect that there 1s any soeh forged or counterfeit article, and shall seize
and iransnit to the Magistrate any sncli counterfeit article that mav i
found therein.

XXXVI. Ifany person shall frandulenily removeany postage stamp irom

any letter or other thing to which sneh stanp shall
Pennlties for erading have

Lostage stamp duties, been affixed; or if any person shall know.

ingly nse any such stamp or stanpe o frauduientih

vemcved ; or if any person shall fraudulently ernse or remove, from any such

staanp or stamps, any writing or other matter or thing theteon written o

iwpressed, every person so offending shall forfeit a suwn not excesding rwa
hundred rupees for every such offence.

XXXVIL The person to whom any letter or other arlicie, (1

Forged stamps may be
rerzeel,

A searehed for,

. M LS
Vustugt on wnpaid e L8 of which has not beew poud, shali b e
lers, &c., o be paid by  livered, shall not be bound to pax the postayre
the receiver. if he forthwith return the same wnopened ; baut
if he open the sumne, he shall be bound o pay the postape due thervou.
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if ke ﬁurusthb return the mame unopened, the a«eu:ler of tlw lem.
shall be bound to pay the postage thereof. Ifany person ahaﬁ g
pay auy postage which he s logally bound to pay for any letter or other article,
the same may be recovered for the use qf the East India Commny&y .any
Posi-master Gweml or by any Officer in charge of & Post Office, by mﬂw of
a Post-master General in the same manner as & fine may be mx@g& m,
this Act; and it shall be lawful for the Officer in charge of auy ng Omge ,
to withhold from the persoun so !‘efusmg, until such postage hepmd,sn; ot‘her
letter or packet addressed 13" that person, not being superscxibed:.as on
the public service. Provided always, that if a letier or other arficle shall
appear to the matisfaction of tire Post-master of the Office of delivery to
have been malicionsly sent for the purpose of annoying the person to
whom it is addressed, the Post-master of the Delivery Office may remit t}w
pogiage.

NXXVIIL. Any person posting a letter or other article.shall be entitied
Lo require that it shall be registered at the Receiving
Post Office, and that a receipt shall be granted for
such registered letter or articie, and it shall be lawful for the Governor Ge-
neral in Council to direct, that, in addition fo any rates of posiage payable
under this Act, & fee not exceeding four annas shall be charged on auy letter
or other article which the sender thereof shall require to be so registered, and
such registration fee shall be puid on the letier or other article being deliver-
=l at the Post Office.

XXXIX, 1tshall be iawiul for the Governor General of Indis in Council
to fix and order any rate of posiage to be charged
for the convevance of letters or other articles by
eXpress, m addition w or instead of any other rates of postage chargeable on
such Jetters amd articies under this Act.

XL. When any vessel arrives by sea at apy place within the Territories

, under the Government of the East India Company

W‘f{’iﬁ;‘;‘;ﬁ‘i‘isgi Qtﬁ-: at which there is a2 Posi Office, the Commander of
rying masils, how W guch vessel shull, as speedily as possible, cause every

proceed. letter and packet on board of such vessel, which ia
directed to that place, and not excepted from the exclusive privilege of the
Post Office, to be delivered either at the Post Office or to some Officer of the
Post Office anthorised to receive the same ; and if there be on board any
jetter or packet directed to auy other place, and not-excepted from the ex-
clusive privilege aforesaid, the said Commander shall, s speedily as possible,
report the szme to the Post-master of the place at which he has arrived, snd
shall act according to the directious he may receive from such Post-master,

Registered letrers

Expresses.
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~all res?ons;h:h%y in mpmt of aneh Iet&et:m* p:ié*kat,
Every Oammm}e: of a vasae}; _w‘lso aimﬁ mlf';z}iv,'
disobey my af the d&rw&m aoniamed ia. this Sectmn, aha!i be gn;mshsmi B
with & fine not exceeding one thomnd _;tsgaes. - V
XI.{.{ Every. person, bemga;ther theCamméar of x wml :nwd Ixsu;:d,
or any one on Mrd soch ﬁréwel who ahaii within
M%@;&‘g’fg‘m‘m the said Tami;ones, k:m*wmgly have in lis pos-
session any lotter not excepted from: the privilege
of the I’ast Office, after any part of the letters on boand the aaid vessel shall
have been sent to the Post Office, shall forfeit for svery such letter a sitm
not exceeding fifly rupees, whether the letler be in the baggage or on the
person of the offender or otherwise in his custody ; and ¢very such person
who shall detain any such letier after demand made for the same by an Offieer
of the Post Office shall forfeit for every such letter s sum not excemling
one hundred rupess.

XTII. For every letter delivered by the Commander of any ship in con-
formity with the directions of Section XL. of this
Act, the Officer in charge of the Post Office shall pay
to the said Coramander the sum of one anua ; and the sum of one anna shall be
chargeable as postage on such letter in addition to any other postage eharge-
able thereon under this Act. FProvided that no payment shall be made to
the Commander of any vessel on acconnt of the delivery of any letter, unless
the claim of such Commander shall be preferred before the vessel Teaves the
place st which the letter was delivered, or before the expiration of two
months from the date of the arrival of such vessel Provided also, that
nothing contained in Bections XL, XLL aod XLIL of this Act shall extend
to any letter or packet conveyed by Her Majeaty's Mails.

XLIII. The Commander of every vessel leaving any place in the said

Commanders of out- Lerritories by sea shall receive on hoard of such
ward-beund vessels to  veasel every lefter and packet which he shall be
receive matls on board. required so to receive by any Officer of the Poat
Office, and shall give s receipt for such letter or packet; and every Com-
mander of a vessel who shall wilfully disobey any direction contained in this
Section shall be punished with a fine not exceeding onc thuusand rupees,

XLIV. Clause L—A list of all Jetters, packets and parcels posted and
addressed to persens who cannot be found, shall be
prepared daily in every Post Office and exposed
for not less than two weeks in the most conspicuous part of such Office ; and '
all such leiters, puckets, and parcels, which shall bave remained three wecks

Fmaitya

Bounty money.

Upclaimed letters, &e.
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daimed in any Qikée ﬂ“’sa&l :t' f.im ‘5&“‘5%2"3 nume, :md mhh*cﬂs am “rith‘a e
.he cover, be returned w0 the Pm&lmg Office ta be delivered to-the wu;:ltr R
of ali charge : all letwm, paaket.s and parcels, of which the sender’s nume and
address cannot be a8 ertameuj nnless they be opened, shall, after remainiug
unclaimed for three weeks a9 above, be forwarded to the Gfﬁcz of the Post-
master General of the Pres)dency ,

G'?am 2.—~The Post-master General, or some peraon {ba!y :s;};mmtai'
for the purpose and bouml to seerecy, shall imme-
diately open all such letters, packets, or parcels,
and if the address of the sender can be discovered, shall encloge them in
dead letter covers and return them to the sendér. All lelters, packets,
and parcels, of which neithier the person addressed nor the sender ean he
found, shall, after they have remained unclaimed in the office of the I'ost-
master General for one year, be destroyed.

Clause 3.—All money found in any unclaimed letter, packet, or }aan-civ
shall be paid into the Public Treasury, and " all
other valuable property found as sbowve shall be
sold by the Post-master General of the Presidency,
or by some one duly authorised by him for that purpose, and the procerds
of the sale shall be paid inte the Public Treasury for the benefit of any
person who may bhave a right thereto, after deducting all sums duc from
such person for postage.

XLV. Letters, parcels, or packets rejected unopened by the person wo
whorm thev are addressed shall be forthwith sent
to the Office of the Post-inaster General of the
Préﬁidency, who shall open the letter, parcel, or packet, and take measures to
recover the postage from the sender, or shall at his discretion destroy the
Jatter, parcel, or packet ; and all money, or other valuable property, which
guch letter, parcel, or packet may contain shall be disposed of in the manner
prescribed in the preceding Section, with respect to suck money or property
contained in unclaimed letters. )

XLVI On and aflter the passing of this Act, the privilege of sending
and receiving letters and packets by the post, free
of postage, whether official or otherwise, shall

Letters on the pudbkie whelly cease; and all Jetters and packets to which
sorvice duly certificd & ,uy guch privilege now extends, shall henceforth
soeli; how to bo charged. M —

be charged with the same rates of postage ns muy
other letters sent by the post. Provided that letters and packets on the
public serviee, certifiul to be such by the signature of any public Oificer,
authorised in that behalt by the Governor General of Iadix in Couudil, shadl

To be opened, &,

Money, &c., found
therein.

Raofused letters, &e¢.

Franking ebolished.
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be forwarded by the poat a8 if t}n.y were éni}’ sz.uh;mi, mza! L!w ;msia,:v =-tms, ;
thercon shall be charged to the severa! public departments, from which At 4
letters or packets are sent, iu such munner aa &ha. said ‘am‘t*riwr Grnornd o
India in Council shall direct. :
XLVII. Every persor who shall, for the purpose of xiefmmlm;, the Pout, -
Office Revenue, wilfully eertify, hy writing, on any
official or other letter or packet, delivered at anv
Post Office for conveyance by poat, that which is
not true in respect of such letter or plicket, or in respect of the whole of i
contents, or shall knowingly send, or deliver, or aitempt t» send or deliver,
for conveyance by post, any letter or packet with any such false certificate
thereon ; and every person who shall knowingly send, or parmit to bw sent by
post, under color or pretence of an official communication, any letter, paper.
writing, or other enclosure of a private nature; and cvery person whe
shall aid, abet, or conceal any of the offences in this Secrtion above-men-
tioned shall, for every such offence, forfeit a sum not exeecding five humlred

Penalty for ielee car-
tificate, -

rupees.
KLVIIL Ifany Officer in charge of a Post Office shall auspect that any
letter, parcel, or packet, lying for delivery at s

Letters, &c., suspecled  oyppoe eonpains any  eonuabund article, or auy
tu contuin contruband ar- h 3

“ieles, or writing in eon-  ariicle om which duty is owing to Governnent,

travention of this Ak 4p yhat apy letter, parcel. or packel dving for
how o be dealt with. ) - _ ‘ e
delivery at the Post Othice, coutming any writing
or epclosure im conmtravention of the provisions of Bections VIIL, XV
XVI, or XLVIL. of this Aet, it shall be lawful for such Officer io
summon the persen w whom the letter, pareel, or packet, is directed,
1w attend at the Post Ofhfice, by himsell or ageut, within furtyv-cigln
hours afler the arrival thereof at that Post Office, sund to open the sune
the presence of the person to whom it is directed, or of thai persou's agrent,
aud if thai person shall not so attend by himself or agent, then to vpen it in
the absence of that person. Provided that if the Otlicer in charge be umder
the rank of a Post-master, he shall eall in two respectable persons as wil.
neases before he shall open a letter, parcel or packet in the absence of the
person 1o whom it is addressed. Provided also, that in all cases the opencd
letter, parcel, or packet shall be subsequently delivered {o the pemon
whom it is addressed, unless it be required for ulterior proceedings, nad that
the opening of the same and the circumstances connocted therewith shall lw
immediately reported to the Post-master General, It shall also be lawful fu
any Officer in charge of a Post Office to refirse to forwand any parcel or packet
through the Post Oflice by sea to any foreign port or to any place not on the




e e 3 BT Wbt

s

| Ai‘m-;:«: DLX.

coptineut of Lodia, unless 5uc¥i pmx:el be sccompanied by a Cusbom Henw v
s,

XLiX. The Government s!m.il not ’be respousible for any ioas ar c}mmga’,m-

o which' my occur in respect of any thing «mﬁrmﬁaﬁd1 :
mg’;’gﬁ:g‘:‘i;‘ not TS io the Post Office for conveyance, and no person
employed by the Goverument in the Post Office
Department shall be responsible for any such loss or damage unless that per-
son shall cause such loss or damage negligently, maliciously, or frandulently.
L. Whoever being in the employ of the Goveroment in -the Post Office
_ Department shall fraudulently socrete, miake
wf:i‘;agi . 21%?;:’;% away with, or appropriate avy letler, parcel, or
with lelters, &¢,, by per-  packet which 1nay have been entrusted to him, or
?;;;;c:“ph’yﬁd inthe Post .y thing contained in any such letter, parcel, or
packet, or shall mutilate or break open any such
tetter, parcel, or packel, or auy banghy parcel or box, with the intention of
frandulently appropriating uany thing thervin contained, shall be punished with
Linprisonment, with or without hard labour, for a tern not cxeoeding reven
vears, atnd shall also be fiable to a fine.
Li. it shali not be lawinl for any person, unless acting by express onlwr
' o of the Grovernment, to detain, exeept for « criminal
“mli“f:'mh s lor detsining offence, a Post Office messenger whilst carrying the
mails, or wo detain auy carriage or horse upon which
the mails are beg carried, or on any pretence to open & packet in transi
from one Pest Oftice to another; and every persuon who shall be guilty of
any of the wbove-meutioned offences shall be punished wilh a five ot ex-
coeding five hundred ropees.
L1l Every person who shall fraudulently retuin, or wilfully scerete, or
make away with, or keep or detain, ory being re-
Penslty for rewining  gyired to deliver up by an Officer of the Post Ofice,
jetters, &c., delivered by - .
mistake. shall neglect or refuse to deliver up a post letter
or other article which ought Lo have been deliversd
yr any othier person, or a post letter bay containing a letter or pther article
or packet which shall have beeu sent by the post, shall be punished, on cou-
viction. beforc a Magistrate, with imprisonment, with or without hard
abour, for o term vt excealing two vears, and shall also be Hable to a finc.
LI11. Bvery person cmployed to convey or deliver any post-bag, or rny
" Penalty for neglect on letter, parcel or pucket sent by post, who sldl be
the part of pesons en-  guilty while so employed of any act of drunkenness,
ployed W enrry malls. carclessness or other misconduct, whereby the =afety
of unv such g or letter, parcel or packet, shall be endangered ; or whe shall

[
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- loiter or make deliy in the conveyanwe or delivery of any such bag, letber,

pareel or packet ; or who shall not wse proper care uid diligence safuly w
convey or deliver any such bag, letter, pareel, or pachet, shall be linble to a
fine not exceeding fifty rupees ; and any person employud wdeliver aletter,
parcel, or packet sent by the post, who shall not duly deliver the wame,
shall, within & reasonable time, not excesding tweunty-four Lhours, report the
fact at the Post Office where he reccived such letter, parecl, or packet, and
return the same ; and if any such person shall wilfully make a false report he
shall be liable to & fine not exceeding fifty rupecs.
LIV. Whoever being in the employ of the Govertument ju the Poal Office
Poaalty for embezzle- Department, and being entrusted to recvive money
ment by persons employ-  for postage duty or sny other public purpose, shall
ed in the Post Office. fraudulently appropriate the same, shall be punished,
on conviction before a Magistrate, with imprisonment, with or withont hanl
labour, for a term not exceeding twoe years, and shall also be fiable to a finn.
LV, Whoever being. i such employ as is described 1n Section LIV, shiall
fraudulently put any wrong mark on any letier,
Iy if;;;:‘fé ?aigﬁg:m;;t parcel, or packet, or shail franduiently alter, re-
ters, &c., by persoss em-  move, or cause to disappeur, any mmark or stamp
ployed fu the Post Office.  oyioh 55 on any letter or packet, or shall frau-
dulently use or place with or upon any letter or puackel any stamp which
shall have been removed fram any other letter or cover, or shiall uid, abet, or
conceal any of the above-named acts, shall be punisiied, on eonvietion befor
a Magisirate, with imprisonment, with or without hard labour, for a term not
exceeding two years, and shall also be liable to fine.
LV¥I. Whoever being in such employ as is described in Seetion LIV, juul
_ being enurusted with the yrepuaring or keeping of
?ﬂﬁzxi?:lg ﬁ};c.iif:,::m;‘:. any document, shall, with o frandulent intention,

sccreting documents by  prepare that decument incorrectly, or alter that do-
persons employed in the

Post Offiec. cument, or shall aid, abei, o conceid any of the

above-pamed acts, or secreie, or dustvoy that doeu-

ment, shall be punished, on conviction before o Magicuraty, with Linprismy

ment, with or withont hard labour, for & term not exceoling twa vears, aud
shali also be liable to fine.

LVIL. Whoever being in such emplov as 1x descrtind in Sestion LIV,

Fenalty for seud:ng let- shall send by the post.wr patinte any post-bag,

ters withuwtcharging pos-  any unstamped letter, purcel, ur pncket. upon whick

;g:;g;o E:ZSUW SmpIOY-  postage has bzan paid or chareed in the mauner

preseribed in this Act, intending: thereby i defrand

tbe Governmeni of the postage on such ielter, pareel, o1 paeket, or shall



APPENDIX, ’ : NiX

“aid, abet, or conceal any such acts, shall be punished, on eonviction before n
Magistrate, with imprisonment, with or without hard labour, for a term not
exceeding two yoars, and ghall also be fable to fine.
LVIIL.  Any person, whether a Earopean British mb;esct or not., who
‘ ‘shall be guilty of any offonce for which, according
Fines how to be re- g, isi f this Act, he shall be liable
coversd. . provisions of thi ct, \

3 ' -to s fine only, shall be punishable, for such offence,
by any Justice of the Peace for any of the Presidency Towns of Caleutta,
Madras and Bombay, Magistrate} Joint Magistrate, or person lawfully
exerciging the powers of Magistrate; and apy person hereby made pun-
ishabie by a Justice of the Peace shall be punishable upon suwmmary con-
viction.

LIX. XNo conviction, order, or judgment of any Justice of the Peace shall
Conviction tobe qunsh- be quashed for error of form or procedure, but
¢d on werizs onty, Fore  only on the merits, and it sball not be necessary
of conviction, &c. to state on the face of the conviction, order
jadgment, the evidence on which it proceeds, but the depositions taken, or
a copy of them, shall be returued with the econviction, order, or judgment,
in obedience to any writ of certiorart, and if no jurisdiction appears on the
face of the conviction, order, or judgment, but the depositions taken supply
that defect, the convictlon, order. or judgment shail be aided by whai so

sppears in such depositions.
LX. A Magistrate may refer for frial and desision any charge of an
offence bereby made punishable by fine only to any
chgg‘g*;“‘;ﬁ &:;’m?i"r of hiz Assistants, or to any Deputy Magistrate
jawfully appointed to exercise the powers of =«
Covenanted Assistant, and in such case every such Assistaut or Deputy
Magistrate, may exercise all the powers vested in a Magistrate, subject to
all the rules applicable to criminsl cases deputed to such Assistapts or Mugis-
trates acting judicially.
LXYL The local Government may give genera! authority to any such
Assistant or Deputy Magisirate to exercise, without
fovernmeni mey au~ i _
thorise Assistants ang referance by a Magistrate, any of the powers whicl
Depucy Magistrazes Lo eX-  they are hereby rendered competent to exercise,
ercise cerfain powens. . .
upor reference by a Magistrate, subject to appeul
to the Magistrate from aoy convietion by such Assistant or Deputy Magis-
trate, within.one month from the date of the convietion. Provided that a
Magisirate may st any time call from any of his Assistants, or from any
Deputy Magistrate subordinate to him, any case pending before sach Assist-
ant or Deputy Mapisirate.
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LAt AN tines itix'{iﬁsﬂl under the authorie o thee Ve, far offenes
- ] ﬂllvnisimi}le:_h'_v fine 5&;!}: by oaky Justioe of th
Fines bow levied. i R X -

Pf:ace, mﬂ.giﬂi rate, Joimnt Mauastsite, or prersaai biw
fully exercising the 'pawers of a Magistrate, or by wany Andistant w x Magris
urate or Deputy Magistrate, may, in easa of non-payment tivreof, be levied
by distress and sale of the goods and chattels of the offemder, by warrun
under the hand of any of the above-named Officers, nnd in case any wucl,
fine shnll not be forthwith paid, any such Officer smny order the offonder L
he appréhended and dotained in safo custody until the return can becon
vepiently made to such warrant of dmtress, unless such party shall give
security to the satisfaction of auch Officer for his appearnnee at such place
and time as shall be appointed for the return of the warrant of Jdistress, and
such Officer may take such security by way of recognizance or otherwise:
and if upon the return of such warrant, it shall appear that uo sutheient dis-
tress can be had whereon to levy such fine, aud the same shall not be
forthwith pga.id, or in casc it shall appear o the
safisfaction of such Officer, by the confession of the
party or otherwise, that he hus not sufiieient poods
and chattels whereupon such fine or sum of money could be levied ifa
warrant of distress were issuned, any such Oificer, by warmnt wwder his

Iraprisonment if #o
sufficient distress, &c.

hand, may commit the offender to prisoy, there o be bmprisoned only,
or w be imprisoned and Kept to hard labour. according o the dinerefion
of such Ofiicer, for any term pot exceeding two walewiar mwanthy, where the
amount of the fine shall not exceed fifty rupecs, and for any termw not exeend
ing four calendar mopths where the amount ghall not exceed oue hundrad
rupees, and for any term not exceeding six calendar months in auy other
ecase ; the commitment 16 Le determinable in each of the owes aforesahd s
paymeut of the amount.

LXJH. A share not cxceeding one moicty
of every fine imposed aud recovered under this
Act may be awarded to the informer.

LXIV. No proceedings shall be taken for the recovery of any such fine

' without an order of Government. or o order in

No procecdings to be writing of the Dircetor General of the Post (Ol
taken without au order. '

or of a Post-master Genera!l.

LXYV. If any servant of the East India Compauy, who slixll be employed

Indi by the said Compauy in the Post Oflice Dopari-
cfj‘;";;i‘;;“;f‘;ﬁfﬁmf‘ g}’f ment, or shall be appointed a vendor of pestnge
fences in Foreign Swates  stamps, or entruswed by the said Company or anv
i alliance. of the said local Governmente with the wale o

Mouigry of fines 1o in-
furaer,
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postage stamps within the dominions of any Foreige Priuce or State in alli-

“anee with the said Company, in which a post shall be established by the

said Company, shall, within the domivions of such Prince or State, eommit
any act hereby prohibited, or omit to do any act herchy required to be doune,
by any persou similarly employed, appointed, or entrusted as aforesald with-
in the Territories under the Government of the said Company, such servant
of the aaid Compeny shall be guilty of an offence, and, on convietion thereuf,
shall be punished in the same mauner a3 if such act hed been done or omit-
ted within the-said last-mentioned Territories, and every such person may be
tried, couvicted, and punished, either by fine or otherwise, sccording
the nature of the offence, by auy Court or Officer duly empowered by the
Governor General of Indis iu Council to take cognizance of offences com-
mitted in such dominions by servants of the East India Company, or by sny
Court or Magistrate, or other competent Officer, in any part of the Territories

within the (vovernment of the East India Company, in the same manner as it

the offence had been committed in such part of the said Territories.
LX VI~ The word * Magistrate” in this Act shall include Joint Magis-
"~ trates, and persons lawfully excreising the powers
of Mayuistrates, and the wond “ fine™ shall include
& pennlty or forfeiture, or a sum of money due upon a forfeited recognizape..
LXVIL Ii shall be lawiul {or the Governor Greneral of India in Council
B t¢ frame Rules for the conduct of the Post Office
not ineounsistent with this Act, amd therein to
prescribe the regulations, conditions, and restric.
tions according to which all letters and other articles shall be posted, for-
warded, couveyed and delivered.
LX VIIl. Unless the Governor General of India in Council shall
otherwise order, nothing in this Act shall authorixe
Bffok;; ff;iﬁ& z;in%n?:i tijxe charga‘ of postage upon printed books, mag
ed Kingdom. zines, reviews, or pamphiets (whether Britisk,
Coloninal, or Foreign,)sent through the post from
the United Kingdom to any place to which there shall be a post establishad
by the East India Company, or from such place lo the United Kingdom,
provided the British pestage chargeable thergon be pre-puid,
LYXIX. It shall be Luwful for the Governor Geweral of lidinin Coune
cii, by &n urder in Council, to dirvet that  pestagn

Interpretation.

Governor Genersl in
Council may frame Rules.

Governor Genersl in
Council may  exemp
from pusiage letters sen:  Jetters or ovher articles to be specified in suels ordes
to or from the Uulted
Ringdou.

shall nol be chargenble under this Act un onin

sent throngeh the pest from any part of the Britieh

Dowinons to any plice we which there ghall be s
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prost eatablished by the East India Compazy, ar from such phae to any g
of the British Dominions, subject to such conditions, s Lo the pro-paymient
of British postage or otherwise, as the Governor Geuwral of hadia in Conpal
may think fit.

LXX. It shall be lawful for the Governor General of lndis in Couneil
to frame Bules for the management of all or any
Zemindaree, Thannah, or other District dawks,
and to detlare, from time to time, what portions of this Aet shadl be apphi-
cable to such dawks and to persons employed in connexien therewith.

LXXL This Act shall commence und take effoct
froms and after the first day of Octotwr 1854,

. District dawks.

Commencement of Acl.



RULES FOR THE MANAGEMENT

OF TRE

Pogt @Ffice Depaviment,

1. Awy existing Rules, General Orders and Proclamations issued by the
Government, for the puidance of the Post Office
All existing orders Departments of the different Presidencies and
,ﬂm&? Government Settlements of India, saving such as relate to Dawk
Travelling and -matters of account, shall cease to
have effect from 1st of October sext, and the following Rules and Orders
shall be substituted for the same, to be in force ai all Post Office Btations
in any of the Presidencies, Settlements, or Poesessions of the East India
Company, and to take effect from the above-mentioned date.
I1. Letters, papers and parcels shall be reccived at every Post Office, for

despatch by land or mea, to every part of India

_Receipt of letters, &¢.,  {6.Ceylon, and t0 every other part of the world
for' despateh by land or . . . .

sen. with which there is a Post Offier communivativu.

Unless specially superseribed for fimt despatel iy

land or by sea. or by scme particular ship, they shali be sent by anchi ronie

as shall appear te the Post-master 1o afford the means of most gpeedy mind

sacure transmission. Lettersand papers not excesding twelve tolahis in weigrht

shall also be received at every Receiving House or other place wlhich the

Post-masier General may appoint.  Letters, papers and parcels shall lihe

wise be received for despaich by post as above at ¢very Thannah or Distyie
Pawk Office.

JITT. Leuwers, papers or parcele required w be transmitted wid Greal
Britawin or Ireland w Foreign couniries musi, nnless
Fm?‘ Cfu;f;:ﬁ:* :?; the pre-payment of postage from the United Ring.
Greal Britain or Ircland.  dom 10 such countries be eptional, be addressed to

the care of an agent or othor person in the Unite!
Kingdom, by whom the Foreign postage demandable nt the London General
or other TPost Ofice may be paid. Such postage cannot Ix received in this
country, and unless it be paid through an agent as abese descriled, the
letters are liable to be returped to fudia.

Fame of sender of any IV. The nane of the sendef of any letter, paper
letter, &e., mot e be de-  or parccl shiall not be demanded in nny Post Offier,
wanded. whether the postage be pre-paid or ot
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V. letlers, pajers or prireels shall be received at any Proesideney o

Loters o be roceived  Proviwcial Post Office, or Revarving Rouse, for de-
at auy station for deli-  livery at the same station within the ordinary range
very ol such station. .

y of delivery.

V1. Parcels exceeding 600 tolahs in weight may be received at the dis-
cretion of any Officer in charge of a Post Office for
despatch along any line of rond on which the
banghy parcels are not carried by foot-runners ;
but no parcel exceeding 2,000 tolahs.in weight shall be received at any Post
Office for despateh by banghy or letter mail under auy circumstances whataver.

VII. Parcela received by post from seaward, exceading the maximum

Parcels received from weight, which may be sent Ly banghy post, shall be
fﬁffg’iﬁgﬁ"ﬁf?‘g wade o::;:erte the Collector of Customs for pobli-
treated. cation in his lists of Unclatmed Packuges,

VIIL. Newspapers or other printed or engraved papers, pucked in opon

) covers, or letters certified w be ou the Public

Newspapers, &ec., not
to be detained for exami-  Service, respecting any of which there is reason
nation, but to be forward- {9 helieve that the provisions of thy Post Office
ed marked ** Doubtful” . g .

Act have been infringed, shall not be detained for
examipation at the Despatching Office, but sball be forwarded marked
< Doubtiul” The Post-master receiving such letters, &ec., by the mail, shall
then be guided by the instructions laid down ip Sectios XLVIIL of the
Post Office Act; but unless for the causes apecificd above, and in Sectious
XXXV and XLVIIL of the Post Office Act, il Post Office authoritics
are prehibited from detaining auy letter, paper or packet received for delivery
by pest

IX. Al letters, newapupers or other pupers and packets reseived for

Letters, pepers and pa- despatch by post, or banghy post, shall boe weighed
eels to be weighed at Of  ut the Post Office of despawh, and sll! T stamypued
fice of despatcn. with the Office stamp, and marksd wn e, doubie ,
&ec., as the case may be; and all letters, &e,, the full prmtige on which bus
not beer pre-paid by swamps, shall have the postgne e which they are
severally Hable marked on them. Serviee letwm shali never be reeweighesd
prior to delivery, mor newspapers, except in cuwe of suapicion  Banghy
parcals shall in all cases be re-weighed on delivery. The re-weighing of
private letvers shall be at the diseretion of the Oficer i charge.

X. Persons not belonging to the department shall wnot v admitted
into the inwerior, nor parmitted to ~aamine the

Limitasion ae Lo weight
of p&rmis

Examination of Post ' ' he
(fice records ol pennit- records of any Post Officr, withmn the wpecial

ted te the public, permission of the Post-uaster Generai, Lo whom,
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or Lo the Post-masier, applications for mformation or redress most be mle,
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gither in person, or in writing, by the party requiring the same.

X1 At vach Presidency Post Office, banghy parcels will be received
every day, Sundays excepted, for despatch, from
Hra m till & p. »., and newspapers and letters
every day till 6 r. ., after which hours, respoctively,
they will be received till 7 v. M., on payment of an extra half-rupec each,
which shall be eredited 1o Government. .

XII At Receiviog Houses wnd places where there are letter baxes,
letiers, papers and packets not execedine (welve
toluhis in weight will be received daily frm 11
A Nt opoM, or at such othor hours ws may be deterniined by the

Hours of receipt at Pre-
sidency Post Offices.

At Receiviog Houses,

Post-masier Generr, provided thas ne Becuiving House shadi remain open for
jess than fve bours daily, aud that fewter boxes for letters unpeid and pre-yreind
Ly stamps Do Kepi open, day apd night, exeepn for a guarter of an hour suls

%

pequent ti the vine fixed tor the closiog of eachi matl.

X111 At Provimeid Post Offices, bansiy peueels will be receivid  for

# ‘ vespateh, from 0 A o UE 4 room, aned Jetters and
Uffﬁz.:ca Provwoia:  Postcompers i 5 P w., after whsich fours, resge
wivaly, they wile be reeeived Gl 57 v AL, oo the

sender paving wn exire bedierupee for cach, w be appropriated as provided in
Section X1
NIV, Althongh all Pust Offices wili be open for receipt of letier, nupers
and parcels ns above, official refereuces shall be
wigﬂic@sz ouss for Tofer e te Post Office authorities only betwoeu the
hours of 11 and §, Sundays excepted.
XV, At ceach Presidency Post Office, there shall be three deliveris daily,
the firat delivery not to be luter than 7, the sscound
ut ?f;;g;t‘f;:g:;z}h;;" st 11 a. M., and the third at 3 p. M., a1 which hours,
) respectively, the peons shall quit the office with
the letters, &c., entrusted 1o them.  All letters, papers and parcels received
from 3 r. & il & a. s shall be sent out at the first delivery, all rom 5 w
10 A. M. ai the second delivery, and all from 10 A 2 to 3r m at the
third delivery, and mails received afier 3 p. . shali pot ordinarily be opened
till the following morning. except when received by express or from sen-
ward.
XVI. At Provinel Post Offices the delivery of letwers, papers and
parcels must depend upon the hour of the arrival
ofg:@,p roviscial - Post 5 ohe mails ot eack station, afwer which they ehall
b delivered with all posable Jdespateh,

N

#:
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X V1L The delivering peous are prohibited From gome ont of their annnl
course to deliver fetters, papers or pareels, and from
delivering them without mwediate payment of the
exact ammount of postage ; and they are not bound
to give change. Should they be subject to detention, they are not to deliver
the letters, papers or parcels, but to return them in the evening to the Poat
Office for delivery the following day.

XVIIL. Whatever postage is marked on a letter, paper or parcel, must br
paid at once-on delivery, after which any complaint
of overcharge will be duly attcuded . Inall
complaints of overcharge or unnecessary delay
in delivering letters, papers or parcels, the covers or envelopes bearing the
Post Office stamp must he presented for ingpection ; and when any com-
plaints are preferred agsinst any peon, the number on his badge should

be specified.
XIX., From each Presidenev Dozt Office the
P ;ﬁg:;‘i%ii%ﬁ;ﬁm mails shall be despatched daily 2t & r. ». and the
’ banghies as soon after as possible. &
XX. At Provineial Post Offices the packets for all mails to be despatehed
in the course of the night shall be finally closed at

{"‘f rom Provincisl Post ooy o hut for maile which vsually pase in the
yhees.

© prmnodiate payment of
postage required,

S

~ e ;
T R AR

Complaints how Lo be
¢« preferred, .

) course of the day, the packets shall bv made up
half an hour before the time appointed for the arrival of such mails, which are
ir. no case to be subjected to any detention beyond the remlaved tiwe, No-
t;ee of the hour a: which such packet 12 closed shali be hung up ontside the
Offce, bét‘n it English and the Janguage of the disirict, after which b,
jtsters, papers or parcels received sball not be furwardal Gl he Cdowins
day unless such maiis should npot arrive until after 6 po»., 1w whel cascn
scecnd packet shali be made up.
X XTI The Post-inaster at any station, or person in chargs ol the ofhee,
~ shall bave power to refuse letters, papers o1 parcels
. &Lazx’;z’% :davmagea, bearing the appearance of having beon apened and
re-closed, or otherwise improperly dendt witls, unles-
the writer or sender thereof shall attest with his full signature, that they
were sent in that state. ‘
XXII In order to protect, us far as nossibic, the public mails fran the
Post Offices no! o re- eif:m% of robbery, Officers in charge of Past Offices
ive valusbles for des-  shsll nof kuowingly reecive coin, bullion, precious
reh. stones or jewels for despateh, eithur Ly letter or
Langhy post. .

PRSP
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. XXIH. The servanis at the severat Post Offices

Em‘}::’igfgcghi:;zb'wd fﬂ‘é prokibited from giving change to parlies sewl-
Ing or receiving letters o any ease.

© XXIV. Letters will be registared on payment of a fec of four annas, and
partics posting such letters will be furnished with
a receipt bearing the address of the letter and the
Dffice starop. The fee must in all cases be paid in money. On the de-
livery of a registered letter, a receipt for the same must be given to the
ielivary peor.

¥

© XXV. Reccipts will not be granted for any letters or papers received at
any Post Office for despatch, except in the case of
registered letters ; and will be granted for parcels
] only when presented ready written, either in books
pr on separate slips of paper along with the parcels. Receipts 8o presented
iwi}.l be duly suamped. .
© XXVIL Op the arrival of any ship or vessel off any British Indian
' port, & printed notice, under the signature of
Norice to M.‘P?vmg, Ve the Post-muaster of the port or station, shall be
scles . for  dispow!  of X
nackels. delivered to the Commander by (e firsz boat
despatehod to board the vessel, accurding to the

. Registered leuers,

"' Receipts will mot be
givcn for leticrs, &c.

requisition of whick, the Conumander sitall proceed to dispiw of wuek
ng};em &< he may have on tonrd, as directed by Section N of e
Post Office Aci, a copy of which Clause ahall be eommutnenteal o the
aid Commander.
XX VII. The Master Atcendant of each Presidency port, v suct: othes
Master Aticnduni o Officer as inay e directed by Governneny, shall
sotifv intended departurs furnish the Post-master with early daunuve of
of ail vessels. the intended departure of all vesseis 0 any pant
" of the worid, and the Post-master ahall cause a sy of the vexseds e which
: Post-musier to publids | Pockets are open to hbe publivhed weekly b the
i weekly lists. ‘ Official Gazette of his owan Presidency,
. XXVIIl. The Posi-master shall also cause to be published weckly, in-the
‘ Chiticinl Gazate of the Presidency, a notice of the sever-
w:i S o Eﬁiﬁ:ﬁ al dates up to which packets have beeu despateh-
lespatched, ed by eunch vessel carrying & masil, that may have
left the port .
XXIX. 2D public despatches are o be made up in the niust eptnpact

form possible, and whenever two or more letlers
*rublic decpatehes t ] . ; .
Public despatches te bt gasnatehied from any oue Office 1n the sune
rompactly made up :

i divhinni by the soneaday's post, they are o i
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wt up ander ene cover, provided they do not, in the aggrosmie, excenl twelvy +
1she weight.
XX X. When the number of covers received st any Post Office shall
i‘e‘};en bulk of mails ex-  C2U8€ the ‘fmig’ht of the mail to emoeé l.'lw re-
ocds repmlated weight, gulnted weight, the Epst-master is suthorised to
w to be disposed of, keep back a portion of the heavier public deapatches
d imported newspapers till the following day, but private letters and public
etters marked # Deapatéh™ shall not be kept back.
§ XXXI. Despstches to be transoritted by express must bour on the faew
»' of them the words “ By Express,” and the siguature
in full of the Officer sending them.
XXXIL Asthe employment of expresses intorferez with the celerity
Pabtic Oficers 1o cm- and regralarity of the ordinary mails, and is sttend-
ploy them eparingly un- ed with expense, public Officers arc enjoinod to
der s penalty.’ employ them as sparingly as posaible, and nny
public Officer despatching an express, when the exigency of the Public Ber-
| vice does not, in the opinion of the authority to whom be is subordinate,
"require it, will be held answerable for the oxpenses attending thal method
of transmission. Public expresses from a Presidency Post Office can only
be ordered by a Sesretary to Government.

XXXIII. Expresses may be employed by private individuals at the
discretion of the Post-master applied to, on pay-
ment being made at the mte of four annas per mile
in advance.

XXXIV. Letters direcied to Native Officers, or men of their regi-
Commandisp Officers ments or detachments, shall be delivered to an
T may roceive Jetiers for  orderly, or any other fit person, who shall Le
tieir own regiments. deputed by the Officer Commanding the rogimeni
or_deiachment to receive the same; but letters on which postage may
e due shall ot be delivered to such. person, unless the postage be fimt
paid, .
XXXV, Letters which individuals address on their private affairs to any
Government Officer must he sent pre-paid by
P it oa privae  siampa ; and this rule is to be understaod io includo
affuirs tobe pre-paid by  latiers franamitting Bills of Exchange, Promissory
swmnps. Notes, Receipts, Governmeant Securities, &c., to tho
- Accountant General, Govermment Agent, or any other public Officer. When
" public Officers write letters on such subjects to individuals, they shall sub-
seribe on the envelopes, with their official sigustures, the words * Dearing

Postage” : .

Expresses.

Expressos for private
persons,

3
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XXXV1. The postage on W&mt on the Public -
Bervice,” by .the public Officers mentioned in

yni?c“g&&;mg e the subjoined Hists, shall be charged to the De-

charged to the Depart-  partments to which they sevarally belong; such

ment to which Ofticers :
signing them bolong. lettem must be addressed according to the anb-
joined form :—

ON THE PUBLIC SERVICE ONLY.

g The Officer Commanding

| Form of Address. 1& Regt. Li. Cavolry,
CawyroRrz,

JOH¥ SMiry,
Adfl, Genl.

: :

t  The signature and designation of the Officer signing the same being writtey
in full,

Lisr No, 1.

Partics authorised to send by Fost (withowt actual payment of Postage) all
Letiers, Packets, or Parcels, bond fide and exclusively on the Publis Service,
the same to be certified on cack Letter in the form prescribed in Rule 36.

Tier Majesty’s Prineipal Sceretaries of State,
President aud Secretaries of the Board of Control.
Chairman and Deputy Clairmian of the Enst India Compaay.
Secretary, Deputy Becretary, and Assistant Secretary st the India Honse.
The Goveruor General, ‘
The Governors of Bengal, Madras, and Bombay,
. The Lientepant Governors of Bengul and the North-Weatern Provinees.
. 'The Governor of the Straits’ Settlements.
3 Governors of the Foreige European Scitlemenis in amity with Her
| Majesty.
. Members of Council.
Members of the Legislative Couneil,

Civil.

Accountant General, or Deputy Accountant General,
Accouniant.
Agents, Politicd, or w the Governor General.
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Civil Auditer.
Clerk of the Legislative Council.

- Collectors.

» Sab-Deputy, or Assistant, having special charge.
Collectors and Deputy Collectors of Customs,

" Commisaioners and Deputy Commissioners.

Controller of Salt Chokies.

Conservator of Foreats, Bombay.

Consulting Engineer and Deputy diito.

Directors of Public Instruction.

Director General of the Post Office of India

Judges of Her Majesty's Supreme Courts.

Judges of the Sudder Courts, when on Circuit or Deputation enly,
Judges, Sessions acd Zillah

Judges, Subordinate nud Assistant, having special charge.

Inspectors of Prisons.

Inspectors of Schools.

Magistrates,

Magistrates, Joint, Deputy and Assistant, having special charge.

Members of Boards and Commiasions, when on Circuit or Deputation only.
Mint Mesters.

Opium Agents and Deputies,

Post-masters General.

Pogt-masters.

Privaw Secretary o Govervor General, or to Qovernor, or to lieutenant

Governor of any Presidency.

Peristers of Sudder Courts.
Resident Councillors in the Suraits’ Settlements.
Residents at Foreign Courts.
. - Agsigtants having separate end special charpe.
Remembrancer of Legal Affairs,
Salt Agents.
Secretanies to Government.
Secretaries, Under, Deputy and Assistant.
Secretaries to all Borrds, Commissions and Commitltecs, appointed by

Government.

Seeretary for preparing a scheme for the establishment of Universities in

the Presidency Towns of Caleutta, Madras and Bombay,

Sub-Treasurer.
Superintendent or Chief Magistrate of Fobee,
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=uperintendent of the Government Lithographic Press.

5 of Stamps.

- of Stationery.

- for Suppression of Thuggee, and Assistants having specind
charge. '

5 of Electric Telegrapha.

Visitor General of Schools.
Eecleninstical, !

Bishops of Calcutta, Madras and Bombay.

Archdeacons of Calcutta, Madras and Bombay.

Regietrars to the Archdeaconries,

Secretaries to the Bishops of Caleutta, Madras and Bombay.

Murine,

Commander-in-Chief of Her Majesty’s Nuval Forces.
” of the Indian Navy.
Sceretary to Her Majesiv's Naval Commander-in-Chief.
s - tothe Marine Board.
Superiniendent of Marine.

Medical

Apothecary to the Company, or Medical Store-keeper.
Inspector and Deputy Inspector General of Her Majesty’s Hospitals.
Superiniending Surgeon.

. Military.

Commander-in-Chief of the Army in India.
o at Madras and Bombay.
Adjutants Generai, Deputies, Assistants and Deputy Assistants,
Agents for Army Clothing.
Auditor General.
Auditor of Comumissariat Accounts.
Brigadiers.
Brigade Majors.
Commandaits of Forces or Stations.
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sommanding Oficers of Corps or Detaclunents.
ronunissary General and Deputy.
Jornmissariat, Senior Executive Officer at the Presidency or at Out-

. bona,
. sommissaries of Orﬁmce and Deputies, being Commisvioned Officers.

Director of Artillery Depdt of Instruction,

: Engineers, Chief.

»  Civil or Executive,
»  Superintending.
Forf., or Town Major. +
[eneral Officers on the Staff.
Inspector General of Ordnance and Magazines.
Jndge Advocates General and Deputics of Divisious,
Pay Mosters and Deputy Pay Masters,
E}wter Masters General, Deputies, Assistants, and Depuly Assistanis.
&crem'y, Military, to Governor Genera! or Governor.
» to Commander-in-Chief.
’ te all Boards, Commissions and Commitiees appointed by

Government,
Superintendent of Canals and Bridges.
" Family Payments and Pension.
5 Gun Carriages.
’ Gunpowder.
” Roads.
- Stud.

» Trigonometrical and other Sarveys.
%neyor General, Deputy and Commissioned Assistants,

List No. 2

‘arties authorized to send Lettery and Official Gazetics, boni fide and exclusively
on the Public Service, relating to the business of their respective Departments,

| aithout actual payment of Postage, but only to the Authorities hereinafier

To Superintending Executive, Assis-
tant Executive, and Civil Eapinecrs.

w;onu;:t::t% Uncovenanted Assis- }‘1’& any Officer in ckarge of 2 Treasury.
¥

Jhapiains at Out-stations,

weeountant to Chief Engineers, ...... g

{ To the Bishop, Archdeacon, aml
T Beclesingtionl Registrar,
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~ Chaplains {Domestic) to the Bishopa, Te the Bishop.
 Cpvil Officers, Subordinate, Judicial, » TFo the Authorities with whom they
" TRevenue, Police, Engineer, snd {my have to correspond on Publie Ser-
OLHETS, oieirrvereemssareussionnessvionines W ¥ice, within their respoctive Districta
To the Commander-in-Chief of the
Indian Navy, Master Attendant, or
Secretary to the Marins Board,
This privilege extends only to Bhipping
*"  Beports superscribed as such, and sent
either open orin covers open at both ends.
Commanders of Government Steam-., To the Commander.in-Chief of the
ers and Officers of the Indian Navy > Indian Navy, the Buperintendent of
when in eommand, ..o, ” Marine, or a Secrotary to Governmant.
Te Authorities at Diamond Har-
bour, Kedgeree, and Stationa down
the River, and to Steam Agents,
Depunty Superintendents of Eleetricy To the Superintendent and Officors
’I‘elegrap}m }of the Department.

Assigtants in the T&legmph Dﬁpzu-t» { To their immediate Superior.
INEDL, cxe venmernnner corina e annaen

Commanders of Government Steam
‘rmlﬂ Iand Pnow’ ERA XYL BET X4 2 ¢ PEE

Coutroller of Government Steam Ves-

SIS, sirersnerintescnnteusnesorasenons verers

To Authorities at Diamond Harbour,
Master Attendant, Caleutis, {I{edgeree, snd Btations dowe the’
River.
Medical Officers attached to Regi-
ments, Btations or Depdts, ﬁnd?
Garrison Surgeons, ...eeo...e

To Superintending Surgeons of their
5 several Dividons,

To their immediate Superior, or
l the nearest Magistrate.
Principal Sndder Ameens and| Sud-y  Within their respeetive Districts,
" der Ameens,.......I,‘;...é.......m.....} and to their immedate Superior,
{ To all Officors corresponding with

Pacrolling Officers of Customs, ...

Regizters of the Offices of the Secre-

taries to Government, ..., the Government, in their respective

Departments,
't To Surveyor General, Deputy Sur-
Revenue and other Swveyors, .. .. l veyor General, Collector of the Dis.

triet, or Pay Master of the Division.
( To the Controller of Government

Steamers, and to each other, their com-
| munications being sont in covers apen
Lat each cnd.

Bteam AZonts, .. comverin oo
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_Suycﬁntenden%a of Botanieal Gar-

SAALY

Superintendent of Government Cao- Official Gazttes to DPulidic Officers
zette Tress, .coovviviiconvn sregeens o 3 BUthorised 16 receive the same,
Superintendent of Salt Chowkies, ... W:blnn' theu* M\*c .Dm_tr}e s
and to their immodiate Superior.
To each other, to the Becretories to
!Gavmment, to the Chiof Commiasion-
er in the Punjab, to Commissioners
of Divisions, and to their own sub-
ordinates when on deputation.
R { To Coramissariat Oficers or the

GEDNS, srccemerscrrzrdtarvarrnssascnssan ver

Superintendent of Elephant Keddahs, { Civil Oficers of the District in which
their operations 1may be eonducted.
To Collector of Customs. This pri-
Tide WIS, .riciicinorersrcsuirinces {viiege extends only to Tide Waltery'
Reporte supsrscribed as such.
VacCinators, ..v.cioseoscsmrmmseens - 10 their inmediate Superior.
Warrnnt and  Non-Commissioned
Officers of the Commissariat De-
partment i charge of public Cat- L
tle, when absent from Btations

.
Dn}& P R Ry S Ty Y e

To their immediate Superior, or to
the Quarter Master Genernl, or Assis-
tant, or Deputy Assistant Quarter
Master General. :

Warrant and Non-Commissioned Offi-y
cers of the Ordnance Department | To their immmedizte Superior, or to

in charge of Siores, when anbsent | the Secrefary o the Military Board,
from Stations only, .voieiinicnnan

Warrnnt and  Non-Commissioped
- . { .
Officers. of the Department of | 1 1p i Sinmediate Superiors.
Pullic Works, when detached %
on Buch Works, .....ceeniiosiienen,. )
* The Hesd Assistants or Clerks of the foliowing Officers, vix ;—

* Sec Govt. Order, dated 20th Bept. 1854, Cal Gas. duted 30th Bept. 1854,

» Ko, 1110, Qet. 24, " daed 2Hh Oer "
. No. 1187, Nov, 10, » dawed 15tk Nov,

" No. 1277, Nov. 24, »  dated 2nd Dee. ,,
o Ko, 191, » dated 3rd Feb, 1855
¥ No. 228, o daed Ttk "
. Ko, 276, n  duicd T4, “
. No. 331, - dated 24tk "
" No. 605, " doted &th May »”
" Ko. 630, - dateg 16th "
n No. 678, ‘ Y on dated 30th
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, Post-muasters Qenernd, . ovosinveniconans
PREEIAENS, orvroeeserecenrsemriensrassnes
; Buperintending Engineers, ...........

ATPENDIX. XXxV
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-Collectors, woovererrrovessissssmsinsorenas To the Oficers to whom they are
. Commissary General, ........coeoeon. | immediately subordinate, that is to

Commissioners of Revenue, cvc.oenee. {8ay, each to the Mead of the Office to
Commissioners of Customs,.......n... | which ha belongs.
Bepnty Commissioners, .....covcee

Iﬁgpwwm G{ J&lh, el tewssrbdwoni w{:l!: $rw
Inspectors of 5chools, wucviirornin

LT T RS R
SanmpectSm of Sﬂhoois, renserer To their official Superiors.
N, B.—The privilege of aeadmg letlers by post, without actual payment
of postage, extends only o letters exclusively on the Public Service, and all
Public Officers are prohibited from sending on service letters relating to the
private concerns of individuals, though they may be in reply to communica.
tions addreased to them in their official capacity, Buch Jetters muat cither
be pre-paid by stamps, or sent bearing postage.
All Periodica! Returns, and Beports, and all letters not of zn ituporiant 9;”'
confidential nature, are to be packed in covers open at ench end, |

s

Yotters on the Public Serviee, not intended to be permanently retajoed on
record, are to be written on paper of the smaliest size {comypatible with elear
and legible writing.)

XXXVIL Al letters, papers and packets whatever, received ai any Post

All lotters, &c., ronsiv- Offee in India, for despateh by post, whether paid,
ed for dospateh, to ho  stamped, or linble w postage, as the ense may be,
marked with the &ppro- 0y marked with the appropriste samp, Lear.

priate Office stamp, and
with the smount of poste  ipg the name of suck Office of despateh ; and when

agy. slide stamps, showing the date of the month amd
year, are not provided, the said date must be entersd in writing neross the

middle of the face of the stamp. Ifthe letter or packet received for dos-
patch be bearing postage, the amount of postage duc must be entered in

+ writing on the face of the letter.

XXXVIIL Al letters, papers and packets whatever, received at nny
Post Offien, by post, § :
All lotters, &c., roceiv- ¢, by post, fur delivery at such Office, are

od for celivery, to be b like manuer to be stamped with the appropriate

stamped, but the post-  Office stamap, and marked with the date of the

age, unless under-charg- ) . ;
od tot 10 be marked. menth, and year ; bui the amount of postage paid

or due is not to be marked, unloss e letter bas
been under<harged with postage at the Despatching Office,
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XXXIX. Al postage stamps on letters, p:qx:r? ur porcels oust e
carefully obliterated with the starmp furmished for
that object ; and the black composition supplied
for the purpose must be used in all cases, letters bearing stammps, which
have been previously obliteratod or defaced, must e trested a« unpaid
letters

Oblitsrating stawap,

XL. No Post-master is allowed to affix & post-

Popi-masier not him-

“self co affix & stamp on  age stawp to o letter brought unstampod to his

lett s, K. Office. '
XL1 Forwnrd letters, paper; or packets, 1. ¢, those which follow a party
Forward letters, ke, o B4dressod from station te station are to bo stamped
bo stamped and marked  at each Office of fresh deapatch, and marked with
with additional postage the ndditional postage due on such fresh despatch.
XLIE. On banghy parcels the exact weight niust
in all cases be entered in writing on the face
thereoL.
XLIII. Scpplementary rules, regarding the shape and size of the Oibeo |
stamps to be used on the severnl deacription of
© ?};h:&:;iff’ &e.how  3oriere shall be, whexn necessary, circulated by the
. Director General of the Post Qffice,

: such Post Office as XLIV. At such Post Offices as have more than
bave more then one deli-  one delivery daily, all Jetter, papers and opackets
;aﬁ; :ﬁgaﬁffaﬁf‘g‘; ;P must be marked with a stamp, shiowing at which
M., acconding to tine of  delivery they were distributed.
delivery.

o,

Exira weight of ban-
ghy parcels o be marked.
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General Bules
k:RLL'l‘IKi} T THE

RECEIPT, DESPATCH AND DPELIVERY or LETTERS By
DISTRICT POSTS.

. Approved of by the Governor General of India in Council vn the
’ 1%h Auvgust 1854 .

1. Wauznever any local catablishment may be maintained for the convey-
ance or delivery of the Police, Revenuve or other official communientionx, it
shall alse be made use of for the conveyance and delivery of private corres-
pondence, and be designated a District Post.

2. All Office or Road establishments, attached to any- Diatricl Tost, will
be under the contro! and management of the Officer to whem they may be
entrusted by the Local Government.

3. Such Police Stations and other Poblic Offices, as may be sclectad by
the Local Government, shall be constituted District Post Offices, but ths
shall remain vnder the mansgement pod supervision of the same oflicials
who are at present in charge of them.

4. A Letter Box, with & slit in the top or side, shall be fixed in s con-
spicuous place outside of every District Post Ofice. The words “ Letier
Box,” in English and the Vernacular of the district, shall be peinted on cach
box in Jegible characters.

5. Al lotters (except those 1o be specially registered,) intended for dex-
pateh from nny District Post Office, must be dropped into the Letter Box,
No receipt will be given. Every letter posted at a District Post Offics must
have its proper postage stamp aflixed to it

6. Anpy person wishing to post & registerod lotter at any Disirict Post
Office can do 80 on payment of a registry fee of four anuns, in addition to the
ordinary postage chargesble on the letter, aocording‘tp its weight. A roceipt
in the proper form must, in all cases, be given to the poster of a rogistered
letter, whether it be demapded or not.  Ope aona of the regisiration fee will
be allowed to the persou registering the letter, the remaining three snnas must
be sent with the letter by the same dry's despatch to the nsarest Post Office.
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7. Every District Post Office will be supplierl by the Post Office Depart
. ment with registered letter covers, forms of receipt and of register, and with
" ihe rules relating to registered letters.

8. Except when it may be opened for the purpose of taking out theletiers

- preparatory to their despatch, the Letier Box ghall remain locked, the key

Leing in custody of the person in charge of the Office.

9, Fifteen minutes before the hour at which the despatches of the Offico

are usually made up, the Letter Box will be opened and the letters in it
2 taken out. Those addressed to pln.cea to which there is & direct communica-
uon through the District Post will be scparated from all other letters, sorted

i and packed in covers addressed to the Officers in charge of the District Foat
| Office from which they will be delivered. The remaining letters will be made

up into one packet and addressed to the nearest Post Office with which ho

- has a communication,

10. A Chulan or Letter Bill in the Vernacular (Form 3,) will be sent with
.every packet despatched from & District Office to a Post Office. The Deputy
"Post-master or person in charge of the Post Office will, after satisfying him-
inelf that the contents of the packet agree with the Chulan, copy the entrics
;mzo his register, sign, snd by the next day’s despatch return the Chulan.
fThe receipted Chulans will be filed and form the only record in any District
fPost Office of the despatches made from it.

! 31, All Chulans are to be numbered consccutively in o serics, commenc-
;;sxg on the 1st of May ; and if any District Post Office ia in the habit of
sending packeta to more thon oune Post Ollice, the Chulans sent o cach Post

e will be numbered in & separate series.

12. All letters sent from one District Post Office to a.ncther will be ac-
pompanied by a Chulan (Foria 3,) which will be receipted and returned to
ihe Despatehing Office, to be filed as a record.

13. Al letters received at any Post Office, to the addresa of pemns ro-
$ident in the same district, but beyond the limits of any ordinary post deli-
Yery, will, if the Post Office be at the hend-quarters of the district, be sent
With a Chulan {Form 3,) to the Officer in charge of the District Post, to be
kim sorted aud forwarded to the District Post Offices of the several mub-
ivisions in which the residence of the addresses may be situated.

14. Persons in charge of Post Offices in the interior of districts receiving
for persons residing beyond the limits of their ordinary delivery, but
in the sub-division of a District Post Office with which they have direct
mmuuications, will send them, if pre-paid, for delivery to that Office, with
Chulan, Letters for persous resident in the district, but within & sub-divi-
jon with which the Recviving Office has no direct communication, must
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be sent to the P'ast Office of the head-quarters of the district. Al lettem '
bearing postage for delivery in the imterior must be sent to the Post Offico
at the head-quarters of the district.

15. Officers in charge of District Poat Offices will carefully compare with
the Chulan the contents of every packet received. If the Chulan is correct,
it will be receipted and returned ; if not corrcct., the discrepancies will bu
noted thereon.

16. A }}elwery Boolt {Form 35, showing the names of persons entrusted
with the delivery of letters, will be kept in every District Post Office, and
be the only record of letters recéived for delivery.

17. Letters will be delivered by such persons and under such rules as the
Local Government may from time to time determine. Every person, through
whom any District Post letter may be delivered, is suthorised to receivo a
fee of one pice (a8 fourth of an anna) for his own use, in sddition to any txnpmd
postage which may be due on it.

18. All postage realized on letters sent from any Post Office for delivery
through the District Post will be remitted cvery Saturday to the Post Office
at the head-quarters of the distiict with the Remittance Book (Form 38 of
Appendix.) The person in charge of the Post Ofice will give a receipt for the
amount in the opposite column and return the book by the first despatch. Atthe
closc of the month, a balance will be struck, showing the postage still due o
the Post Office on letters which have been received : this balanece will be browghit
forward and a new account commenced on the first of the following month.

19. Al letters, which from any cause cannot be delivered, will be re-
turned with as little delay as possible to the Poet Office from which they
were received, and if any unpaid postage be due on them, crdit for the
amount will be taken in the Bemittunce Book. Unpaid letters are nover,
under any eircumstances, to be sent from one District Post Office to another,

20. A monthly memorandum showing the number of lelters received for
delivery at each District Post Office will be prepared by the person in
charge, and sent on the 2ud of the following month to the Oflicer in charge
of the Post Office at the head-quarters of the district. Persons in charpe of
Post Offices will prepare similar memorands, and send them to the Ioat
Office at the head-quarters of the district. The Officer in charge will, before
the 15th of each month, prepare a general statement (Form 31,) showiny the
number of letters posted at, and delivered through the agency of the District
Post Office in the preceding montl.

. B.—The forms of Chulan to be used by Dislvict Post Offices sending
letwors to Post Offices, or to other District Post Offices, will be aimilar to
“orm 3, the keading being modificd to suit cach case,
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Extract

PRON A

DESPATCII rrox rae HON'BLE rur COURT or DIRECTORS
to THE GOVERNMENT or BENGAL.

Darep 23no Decpuper 1840, No. 18.

“}9. 'Wg are of opinion that the rule laid down by you is too general, 1f
an Officer who may have been suspended from Office should thoroughly clear
his character, it is right that ho should not suffer any loas of malary, and the
amount paid to the Officer officiating in his place must be an additional
chargo to Government, unless there should be sufficient ground for charging
it to the Authority by whom the Officer may have been improperly suapend-
ed. But an Officer may have been justly suspended from Office, though it be
not thought necessary to visit him with the penalty of dxsm%asaL Insuchn
case, the amount paid to the officisting Officer should be a charge on the
salary of the suspended Officer,

“20. If the suspended Officer be finally dismissed, and tho officinting
Officer be confirmed in the situation, the latter should receive the wholw
salary of the Office, otherwise he should receive the portion which woull
be paid to him if the suspended Officer had heen on Jeave of absence.”

{True Extract.)
(Signed) J. W. DALRY MILE,
Under-Sceretary to the Gocernment of Indis.
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SUDDER axp SUBORDINATE POST OFFICES ¥ Tue BENGAL

PRESIDENCY.
" Arvan. Buavaurrone.—{Continuod.)

Arnan. Sooltangunge.
Buxar. Buvrrooan.

BavLasorz. Luckipore,
Bhudruck., «* Puttahaut.

Bancoonrah. Boaza.

Bishenpore. Burpwan.

Ellypore. Rancegunge.
Jehaonabad, Buniigg,

Kotulpor. Burnisavy (Backenouxos.)

BARASET. Moharajgunge.
Baguudy, Cactian.

BaARRACK PORE. CAW}?'!‘I‘A.
Augurparah. Bally.
Serampore. Howrah.

BassEIN, Cuenrra Foonyes.

Baviian {Rassuanye.) Cmirracorg.
Natiore. Cuora NAGroRe,
Surdal. Golah,

*igkunioom. Cnurna {Savnon.)
Bunwarechad. Seewan.
Kamldee. Cuyepassa.

Sorool. Cornrar (HivokLLEE)

DERRAMPORE. CUTTACK.
Bhogowangolab. Dacca.

Dewanscrai. Mulputgunge.
Jeagunge. Manickgunge.
Kamrah, Nabobgunge.

BnauouLrone. Naraingunge.
Colgong. Sreenuggur.
Anrungabad. DarsegrinG.
Rajmchal. Dgeproocnuxz.
Seckrigully. Luckimpore.

f
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Drsnososnur.—{ Continned. ) Kenoeree - Conlinued, )

Shaikwa Ordudyzh. Seracole.
Diamorp 11ARBOUL. Kngzgnrov.
DiNAITORE. Ghattaul.

.. Titalyah. Kvoux Puroo (ARRACAN.}
Dinaronz, Mavacea.
Duu-Duwn. Matpan.

Fort GLOSTER. Mavusnuoox,
FounregnroRE. MEegapar.
GOWALPARRAN. Miprarore.

Coochi Behar, Deoleah.
GownATY. Gurbettah.
Gra. Huldee.

Behar. Mohesraka.

Jehanabud. Nagwan.
IIAZARERDAUGTL. Ooloobariah.
Hooovy, Mooxagra.

Chandernagore. Barh

Culuah. Lackserat,

Cutwa. MoOTEENAREE.

Degrah, Bettiah.

Jehanaghur. MovLusrxs.

Nowseral. Mergui.

Patoolce. Tavoy.
JAMALPORE. Mozyrrerrore on TirHOOT.
J ELLASORE. Boluntee.
JESSORE, Durbangah,

" Donppong. . ) Gobindgunge,
Jouyedals, MuNngErPORE.
Joynuggur. MUyUNQLEPORE.
Khoolneah, Bood Bood.
Magoorah. Gobindpore.
Mahomedpore. Myuensinon.

. Nowhatta. Namaron.

K ENGEREE. Neravw.

Kalakhalee. Segrowlee.

Kokrahatty. Nowgoxe.

Ramghur, NupbEa.

Sampore. . Dowlutgunge.
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Nuppea.—{ Continved. )
Menrai.
Rauaghaut.
Santipore.

- PaATRA.

Futwa.
Provu.
Pexara.
Poorzr,
PoorooLEAR.
Proxz.
Pysxa.
Comercolly.
PyRNEAH,
Kissengunge.
Nauthpore.
Raxgoor,
RuUNGFPORE.
Bugwah.
Sixpoway.
SZRBSAUGOR.
Gola Ghaut.

Sgensavaeor.—( Continued. )

Jeypore,
Jorehaut.
Seznrarsource.
Sxrawan ox Hewzana,
SaxroravTY,
Allynuggur,
Deree.
Nubbeenuggur.
Sasserai.
Suaasy Gren.
SiNgAPORE.
SrrraNg.
StMBULIORE,
Syrugr.
Tavor.
TrzZPORE.
Muugledye.
Turermyo.
TirrErAn.
Tourooo,
Tuoxvroox.

Total Sudider and Subordinate Post Offces 183.
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AYPENDIX.

Liat

OF

PRESIDENCY.
Axncor. Crinorerur.—{Continued.) -
N Arnee. Poodooveil,
Chittoor. v Poouamalles.
Kurcumbandy. Pulicat.
Naggery. Sadrass,
Palmanair. Trepassare.
Vellore. Wallajabad,

Baxcaronz, CritrerroRe,
Fraserpet. Aska,

French Rocks. Berhampére.
Hoonsoor. Calingapatam,
Hurryhur. Chicacole.
Mercara. Gopaulpore.
Mysore. Kemedy.
Seringapatam, Nowgaum,
Sheemoogah. Poondy.
Toomkoor. Cocney,

Beriany. Coiuparonz.
Anantapore. Avanashy.
Danuoor. Bhowany.
Gootty. CuppALORE.
Ramandroog. Oolundoorpet.

Cavicur (MALABAR.) Port Novo.

» Cannanore. Tirdevenum.

: Maunantody. CuppAPan.

; Paulghaunt, Cumbum,
Ponnany. Gaxyax.
Tellicherry. Gurroon.

CHINGLEPUT. Ventapolum,
Canjeveram. HircoLEeE.
Carangooly. Hrpranap,

St, Thomns Mount Bolaram.
Pallaveram. Gunma Khair




APFENDIX. : 1LV

ITrprasap,—{Continued.)
Lingsoogoor.
Muctul.
Narrainpett.
Neermul,
aichoor.
Sheodashepett.

Kuor¥ooL. "

Mannas.

Mapura.

Covilputty.
Dindigul.
Paumbum.
Raumnad.

ManoALORE OR CANARA.
Honore.

Sirsee.

MasuniraTaNn,

Bezorah.
Condapully.
Ellore.
Moonegallah.

MoMinasaop.

NELLORE.

Naidoopelt.
Ungole.
Ramapatam.

QoTacaMUND,

Coonoor.
Eotergherry.

Pava¥cortan {TisNEVELLEY.)
Tuticorin.
Verdooputty.

PoNDICARRRY.
Quiron on TrRavANCOnx.

Aleppy.
Nagarcoil,
* Trevandrum.
RasanuororyY.
Cocanada.
Injeram.
Jeggumpettsh.
Madapolum.
Samuleottah.
SaLEM.
Ahtoor.
Darampoory.
Kistnagherry.
QOassoor.
Vaniembandy.
SECUNDRADAD.
TANJORE.
Calimeer Point.
Combaconum.
Karrical,
Mayaveram,
Nagrore.
Negnpatan.
Sheally.
Tranquebar.
TricHixoroLy.
VIZAGAPATAM.

" Bimlipatan.
Paikarowpettali.
Palcondah.
Vizianagram.

Total Sudder and Subordinate Post Offces 130.
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PRESIDENCY awp SCINDE

" ADEN,
Amugpsnap {(Guzerat,)
Ahmedabad Cantonment.

Baroda
Bhownuggur.
Cambay.
Deesn.
Dholera. .
Dholka.
Gogo.
Hursole.
Jamlxroseer.
Jooriah.
Kaira.
Rajcote.

Avruscasap,

Acola.
Jaffrabad.
Karinja.
Kunhur,

Brioavs,

Boorvaxa. N. BERAR,

Dannoor.
Dharwar.
Hooblee.
Kaulladgee.
Rurrar.
Sattara,
Thoosia.
Turrus.
Vingorla.

Akola.
Akote.

-

W

{Receiving
Houses.)

Boorpana.—{(Continued.)

Ballapore.
Jaulgaum.
Khamgaum.
Maulkapoor.
Tillara.

Broas,

Augjar.
Mandavia,

Buorawan.
Bounay.

“Byculla.
Colaba.
Gowalala.
Mahim.
Mombadevy,

L Oolwa.

Duoovria (Knaxpesi.)

Asseerghur,
Boorhanpore.
Chandore.
Dhurrumgaum.
Jaulgaum.
Kudwa.
Malligaun,
Maunpore.
Moyeghurry.
Mundleisir.
Nassick.
Nundoorbar,
Parola.

Seerpore. |
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Ecricnrone.
Qomrawattec.

JAULNA,

Koraroor.

MarLcowreiT o2 Manmancesiiwxn,

Mnow.

"~ Naororg,

Chanda.
Chindwars.
Hinginghat.
Kamptee.
Puttalla.
Bandarz,
Ryepore,
PanLunroor.
PooNna.
Ahmednuggur,
Jeejooree,
Khandala.
Kirkee.
Seroor,
Yeola.
RUTKAGIREE,
Chiploun.
Dapoolee.
GGohagur.
Malwan.
Sawuxr Wanege,

. BHOLAPORE.

Becjapore.
Punderporc.
Tasxa.
Dassein.
Bhewndy.
Billamora.
Broach.
Bulzar.
Chouk.
Damauan.
Mhar.
Nowseral.
Panwell.
Surat.
Tarrapore.
SCINDE.
KugrACHEE.
Hydrabad.
Jacobabad.
Kotree.
Larcana,
Qomereots,
Roree.
Schewan.
Shiknrpore.
Sukkuar,
Tatta.

Total Sudder und SuborJinate I'est (ffices 120.
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WESTERN PROVINCES axp wvne PUNJAD.

Acna.

Bhurtpore.
Dholepore.
Karowlee. ?

AJMERE.

" Chooroo.
Futtehpore.
Jhoonjhoono.
Kishengurh.
Luchmungarh.
Mundawa.
Tamgarh.
Samber.
Seekur.
Soorujgurh.

ArLanasabp.

- Futtehpore.
Khujooah.
Mungowah.
Shazadpore.
Sirsa,

AcLyaunn.
Anoopshuhur, ,
Bolundsholiur.
Bhowgong.
Etah.
Hattras,
Jullaisur,
Khooria.
Secundrabad.
Secundra Rao,

ALvoRaNm,
Lohooghaut.

Avrxonan.~{Continued.}
Petoragurh.
Sreenuggur.

Azixovun,
Burhalgunge.

BarrooLr.

DBavpa. :
Chillatara.
Mohaba.
Myhero.
Nagode.
Rajapore.

BaggiLvy.

7 Budaocon.
Chnndowsce.
JeHalabad,
Knhgungue,
Kuttra.
Pheclesbhoot.

Bexanes.
Gopoegunge.
Bultanpore.
Sydpore.

Ciwnrone
Calpee.
Goorsalisigunge.

Dy,

Bagput.
Beeree.
Bhewpec,
Burroude.
Dadreo.
. Ferozepore {Goorgaon.)
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Derny.—{ Continned.)
furrucknuggur,
Gooriaon.

Jaudininbad Thanna

Jhujjluar.
Kaluinore,
Kanode.
Narnoul.
Noh.
Pulwul.
Rewarec.
Rohtuck.
Sonah.
Seonput.
Egixroonals.
Joundhpore.
Mount Aboo.
Palee.

Erawan.

Juswuntnuggur.

Oreyal
FEBROZEPORE.
Forrenouri

Allygunge.

Chibramow.

Kalmguonge.

Kunouje.
GHAZEEPORE.
Gooran.

Seronje.
(OOBOODASPORE.

Battala,

Denapuggur.

Pathancote.
GORUCKPORE.
GwaLlor.

Kishore Saugor.

Mehana.

Poorsa,

Gwarnsor.—{(Continned.)

Sepree.
HaMernronr.
Hans:.

Hiassar.

Mehim.
Hovur. -

Kosee.

Heap QuarTers, COMMANDRR-IN-

Crier.
HoosroxrGanan.
Ixnpors.

Augur,
Beoura,

" Dewas.
Dhar,
Jaurah.
Kachrode.
Mauhidporr.
Muxee,
Gojein.
Rutlam.
Shajapore,

JEYPORE,

Palrce.
Rajpurh.

Jnans,

Orai (Jaloun.)

Koonch,
JusLom.

Goozerat.
JUANPORE.
Jupsvirore,

JULLONDEER. :

Dhurumshalla
Hooshiarpore.
Kangra
Kuppoor Thalla.
Kurtarpore.

E
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JuriwoNoen.—{Continued.)
Naklar,
Noorpore.
Phillour.
Phugwarra.

KavLga.

Dugsaliic.
Subathoo.

K AMITEE,

Koran,

Kupwavur,

Jheend.
Paniput.

KussowLEE.

Lanonk.

Babadoor Klhail

Bunnoo.

Deyrah lsmail Khan.

Goojaranwalla.

(roogaira.

Hurruppa,

Jhung.

Kussoor.

Lukkee.

Meean Meer.

Pugdadnn Khan

Shabpore.

Uniritsar,
Lanpous.

Deyrah.

Rajpore.

Lucgxow,

Pyzabad.
Seetapore.
Sultanpore.—QOude.

MrepoT.

Deobund.
Haupper.
Mozuffernnggur.

Meenvr.—(Continued.)
Shamlee.
Sindhana,

Minzirose.

Allynuggur,

Chuuar.

Jokhye.

Kuttru Pass,

Rewah.
MoorTaN.

Agnee,

Deyrah Ghazee Khan.

Leah.
Mozuffergurh,
MooRrADADAD,
Awroha,
Bijnour.
Dhunourah,
Gurmooktcssur,
Houseinpooral.
Kuslieepore,
Nugeena.
Nujeelabad.
Rampore.
Sumbhul.
Murria.
Brindalny..
Deig.
Mryryrooexe,
Kooruwlee,
Shekoalmd.
NEemuch,
Juwad,
Khairwarrah.
Mundessore.
Oudypore,
Nisaun.
Nunsingrone.
NUssEEranan.
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Nusserrapap.— Continued.)
Beawar.
Keckree.
Kishenguorh,

~ NYAGONO,

Chutterpore.

Mowrneepore. *

Nywner Tar.
Pesnawar.
Attock.
Muttianee.
Nowshairs.
Shubkuder.
Rawal PinDge,
Hazara.
Kalabaug.
Kohat.
Murree.
Savaon.
Dummow.
Heerapore.
Lallutpore.

BesLkore.

Wuzeernbal.
SEUARUKIORE.

Hurdwar.

Roorkee.
SewnNgE.
SHAJEHANTORE.
Senong.

Bhilsa.

Bhopal.

Scropje.
SiMLa.

Jutogh, -

Kotegurh,
Sinsa.

Fuzitka,
Tnixngssun,
Unssarna.

Jugadree.

Loodhiana.

Sirluind,

Total Sudder and Subordinute P'ust Offices 255,
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LETTER CHULAN.
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Taotsl number of Letters, &e.,, - - - -
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FORM 3.
DISTRICT POST CHULAXN. Ko, ( H

Lerrens Dlll'.l'l‘l_:‘ltll" Jrome the { ) Peat (1ffice to the Disiret Poal (iffice af ( }
Patrd { Yaof - y 185
s § , Postans
£3 R SN
“ ’ Despatching Ofice : Reeviving Offcc.
1 2. ! £ ! 4.
! - o —
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Unpald Newspapers, ..
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Unpaid Registered Letters, .
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C. b, AL,

Post Master. Ihstrict Poat tiffice Clerk,

The Reeelving Officer is Invariably to enter the correct amount in the evlumn of osiago,
whicther it agrocs with the Doapatching Ofice ur not.

To be returncd by the irst Mail alter receipt.
N, B.—This Form shuuld be printed in English and thic Vernacular of the District.

FORM 4.

PACKET CHULAN Na. (
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( “am the ( ) uf { ) 185,
1
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- - — l — - - .l
i !
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! i
! !
1 f !
] Tutal, . oo

Scalcd and despatched i my preosence.
‘ {Rrncd) A, 1.
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FORM 7.

AUSTHACT REGISTER or LETTERS DESPATCIED.
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