
POST OFFICE MANUAL; 

y CO~TAI!II!<G 

INSTRUCTIONS ... '1'0 POST-MASTERS, 

ACT No. XV I I. or I 8 5 4, 

AND 

FORMS IN USE 

lt' TIIK 

ttJostal 18rpattment 

(talcutta: 

. TR<>s. JONES, CALCU1'T.J.: GAZETTE OFFICE. 

18 55. 





'· 

CONTgl\T8. 

1'4'.'/''· 
ATISTU:\CT vt IJ.&IJ.Y \Vo11K 11'1 PosT OFI'Ict:s,. '"· 

TA HJ,ES ot· l 1osTAOE, di. 
!NSTitUCTIONS TO PoST-liASTBRS AND PoST OFFH:}: Ct.BitK<, 

PRnll fTtoN>~, 

AL'COUN'I'>', ... 

DANU!I)' l'AllCF.I.S, ••• 

"BooK l'osT 1 ~ IN 01 A, 

n '' 
El'WLAJ<D A!W 11(1>111. 

,cuuL.-,Nn~ ... 
Jh;st•,\TCII ot' 

DtsTil.IUCTtoll 

Fll< F.S, 

MA II.~. AN" ltULt~~ t'Oit l'U!>'T!IW 

ANO llKCKIM o•· MAILS, 

lsRN:C.:Tli<G PoST-MASTERs, 

Nr;.,VSPAPEtt.<). 

J'oST-lUSTERS, 

PosT 0 FFICF~ 
ROilllElllllS, ... 

!toAD Eb'TAilLll'lllmln"S, ... 

OFFICE ST.UII'l', ... 

l.t:1Ttms, •.. 

RULES RELAT!lW TO TilE UY.GISTIL\TION OF LF.TTEill', 

Zlppcnbir. 

il>. 
:I 
l2 
I !l 
21 
2!1 
21i 

:m 

(j.j 

71 
7!i 

ACT No. XVII. OF 18M, -· I. 
HULE8 FOR TilE J\lANAGF.MI!:liT ov TilE Pol!T Onu.:t: ll~f'llltT-

Mt;s·r, ... X X I II. 
GENEHAL RULES llEUTIN!i TO Til£ flt:CEIPT, l>llS!'.\T<'U ANI> 

DllLIVERT OF LrrrTII:ns IIY DISTRICT l'osT", •. X X.\\' II. 
EXTRACT FROM A D&s!'.<Tcn FIIOM Till\ HoN'nLK TIIF. CliUIIT 

01 D1 u:CTORS '1'0 TUE GoYKRNI!EJ<T oF BENGAL, 

LIST co1· Suovrm AND SuuoRiliKA'rll J>,tsT Ot'FJCE.~ 1s Tilt: 

II£1<(;,\L l'RF..Sil>I!:!<CY, 

DITTO JHTT<> 1s TIIF. MAor~o,s l'nE~IIn·:NcY, 

DITTO IHTT<> 1:< Til It llulo!IJA ,. l'nt~.,lll!::.;c\' AI<!> &lt.:Jn:, 

Dl1~ro IH'rn• tl< THE Nolt1'11-\\'EsTJmx 1'Jtu\'1Nct:s AJ<IJ 1·nt: 

XLI. 
.X 1,1\'. 
XLYI. 

l'u,.J.\11, XLVIII. 
Al'l'r:!'DIX PI' romvtS f',,£1> n; TliF. POST OFI"I(;E ()!,:. 

PARTME!'T. 
l!)l>EX. 





ABS1'RACT 

OY 

D A I L y w 0 R K IN p 0 s T 0 F F IcEs. 

l"Oll 

DEPUTY POST-MASTERS AND OFFICE CLERKS. 

OrEN th<' Lf'tter Box half an hour before the 

J'ropnring }Rttcr> for the closing of the :Mails. 
lk"J~~tch. Unpaid Letters. 

time appointed for 
Separate Paid from 

Weigh :-mark on the face, in black i1ok, the Postage chargeable 
on any to which Postage Stamp Labels of 
sufficient value are not attached : obliterate 

the Label~ with the Obliterator supplied for the purpose: stamp 
them with the ·• Paid" red dated Stamp on the back, if the full 
Postage is paid. 

Weigh :-mark the proper Postage on the face in black ink, 
stamp with the" Unpaid" black dated stamp 
on the front, (the direction side,) taking care 

not to deface the Address. 
Stamp with red "Paid" Stamp :-weigh all Letters from one De­

Scrvlr"f: Letters:. 
partment together, and enter the charge 
against each in the Service Letter Account :­

calcttlate the Postage on the gross weight of all Letters from each 
Ucpartment, and charge at the rate of Two Annas per wlah. 

,, 
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. 
\\'m;;h ;-mark \\·ith Postage :-stamp with l<'orwarJ Stamp. The 

•·,.,.....ard. tt.--dn-ectcd, Post-master, Deputy Post-master, or other 
a•ul Kcfu..:d Letters. person in charge of Office, is responsible for 

nil mistakes in forwarding Letters. 

Unclo.imed Letters rc- Mark with red "Paid" Stamp, whether paid 
turned. . or unpaid, and consider them as Paid Letters. 

Tbe'i..etters of each kind having been weighed, marked, stamped, 
and dated;~ should be sorted according to the 

llt":!'i~tt·ring~ Sortinr; 
anti l'acking Leu.ers fur Stations to which they are addressed · The 
d•·5p~tch. :· mode of sorting will depend on the number 

I 

of Letters for despatch, but care m'U8t in all cases be taken to keep 
&qmmte tlte diffmmt classes of Letters 'nOticed in the Oh;ulan. 
T.bt· Letters ha\oing been sorted, those for each Station must be 
t·nt<-red in the Chulan o.nd Register. The address of each Letter 
must then be again read, the Letters couuted, the. Chulan com­

pared with the Register, and finally placed with the Letters in 
a Bag or Envelvpe addressed to the Station of delivery : the 
llag or Envelope being closed becomes a " Packet." No Packet 
is to be despatched which is less than six inches long by three 
wide. 

Enter all Packet:; in tlte Invoice or List to the Station in advance, 

Despatch of Maih. 
showing where each came from, and is going 
to. Put all those to be forwarded by the 

sa.mc road into their appropriate Mail Bags; tie aud seal the inner 
ling, and close the mouth of the outer Wallet, and gird it with the 
cross b.1.nd, so as to prevent damage by shaking. The Runners, 
who take away the Mails from an Office, should be well instructed 
how to close the Bags, and so should every man in the Office ; but 
the person iu charge is responsible that the lla.il Bag is properly 
and securely closed and scaled. 

'J'he ~eal of every Mail Bag must be examined by the Post­
master, Deputy Post-master, or otlwr person 
iu charge of the Office, hcforc it is allowed 

:Xal• to uc c:xamincd. 
to hc opened. 
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.·~ -~· . 
. . . ~. ~-~.:.:~~ ,: '· •· ·_. . . . . . "' '·_:: 

:-mark with lt~~: :~;~~p~lh Fo~vanl Stamp .. ~{~ c 

~=d ttc-directeu, P~. I)epu~ Post.-master, 0r otJler 
·.. . K Lctt.cn>. person in. charge of Office, is responsible for 

· ,ii.IJ miStakes in forwarding Letters.. 

Uodaimed Lett.cl'S rc- llark with red "Paid" Stamp, whether paid 
~ or unpaid; and consider them as Paid Letters. 

The Letters of each kind having been weighed, marked, stamped, 
and da:ted, should be sorted according to the 

R"!<iotcri ng, Sorting 
and I'acking Lctten; ror Stations to 11·hich they are addressed. The 
despatch. mode of sorting will depend on the number 

of Letters for despatch, but care mmt in aJ.l, ca.BilB be taken to kup 
separate. the different classllB of L6tters noticed in the Ok:uJam .. 
The Letters having been sorted, those for each Station must be 
~:ntered in the Chulan and Register. The address of each Letter 
must then be again read, the Letters counted, the Chulan com­
pared with the Register, and finally placed with the Letters in 
a Bag or Envelope addressed to the Station of delivery: the 
Bag or Envelope being closed becomes a " Packet., No Packet 
is to ·oo despatched which is less . than six inches long by three 
wide. 

Enter all Packets in the Invoice or List to the Station in advance, 

Desputcb of Muil~. 
showing where each came from, and is going 
to. Put u.ll those to be forwarded by the 

same road into their appropriate Mail Bags; tie apd seal the inner 
Bag, and close the mouth of the outer Wallet, and b-ird it with the 
cross i.:ia.nd, so li.S to prevent damage by shaking. The Runners, 
wl1o take away the Mails from a.n Office, should be \Veil instructed 
how to close the Bags, and so should every man in the Office; but 
the person in charge is responsible that the Mail Bag is properly 
and securely closed and sealed. 

'J'he Seal of every M.ail .Bag must be examined by the· Post­
master, Deputy Post-master, or other person 
iu charge of the Office, before it is allowed 

1::\cals to be examined. 
to be opened. 

U<:cciJ>t of Mails. 
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:ue1aug opened, count and oompare the Packets received 
· · · · with the Packet Chula.ns. fu'ffl tlw W allet8 

l'llcteu co be compo.rcd 
widl (:hnlan. · iruride 01tt. 
~ p.,....ro Paek- Sep.'l.rate Forward Packets from those for 

-.. the Station, and receipt the Pa.eket Chula.n: 
At the time of delivery open the Packets, compare the number, 

. Weight and Postage of the Letters received 
Dis!l"ibutlon of Letlenl. t' in each Pac~~:et with the Chula.n. If the P~t,.. 

age on any Letter has been under or over-charged, correct the 
rnista.ke, enter t.he correct Postage in the Chulan, and enter 
the number, Weight and Posta.gP. of Letters actually received in 
the Register under the head of the Station a.t which they were 

posted. 
Distribute the Letters among the Peons for delivery, and place 
Eutries in Peon•' Ae· apart Letters, to be forwarded, to be de­

couut. livered through the Diht.rict Post, a.nd those 
to remain in the Office, in deposit for future delivery :--enter 
the number, Posta,o-e, &c., of the Letters delivered to each Peon 
in the Peons' Bouk, as also the number, &c., &c., of those served 
for the District Post or to be forwarded or for deposit ; and 
before the Peons leave the Office, be careful that the totals of the 
entries in tbe "Peons' Book'' a6'Tee with the total of the Re~ipt 
Register. 

Weigh :-· mark both W eigl\t. and Postage in large letters and 
fi~:,rurcs: stamp Paid Parcelsred, Unpaid black: 

Prcpuriug Part:cls for 
dC$J>atch. date: forward a.n Advice Chula.n by Letter 

Paid uud. Unpwtl J>..... Mail to the Office to which the Parcel is di­
ce!• rected. 

Stamp with ·· Bearing" Stamp : mark with additional Postage : 

:Forward Pareel,. 
send an Advice Chulan by Letter Mail : enter 
Postage in the proper column of Register. 

The full address on all Parcels, with Weight; 
Full addr"'"' to be re-

giilt!red. · Postagt:, &c., must he entered in the Parcel 
Register. 



No Parcel in any way insecurely packed, or bearing an nppeamncc 
of having been opened, ,;hould be received for despatch. 

Weigh, stamp; date~enter in Receipt Register: receipt and return 
Advice Chulan and Transit Chulan: enter in 

Pal't'll!lo for delivery. 
Ba.nghy Index, and t&ke a receipt from the 

Addressee. 
N. B.-Any Parcel injured or damaged should be weighed before 

witnesses, and a memo . .take~ of its exact appearance. 
Immediately before th8 Office is closed, balance and total the Cash 

Book, make the n~ entries in the De-
Accounts to be elosed .......... ·· •t Account, the Distriet Post Account, 

betore !he Office. r.,.,... 
·. ~d the Postage Account, and see that no 

Banghy Chulans have' lbeen deta.ined which ought to have been 

returned or despatched 
In the body of the Manual " A" is intended to denote Act X VII. 

Abbreviations. 
of 1854, ".R"tbe"Rulesfor the Management 
of the Post Office" passed by the Governor 

General in Council on the 12th August 1854. · 

.... 



1' A ll L E 8 0 F P 0 S T A G E. 
TABLE No. 1. 

1tate8 oj Postage on Pre-p!~.id lnla'nd LetteJ•s. 

If not exceeding in 
weight I Postage. No. of Uates. 

OnMiuarler Tolah, ......... Half an anna, ....•.....•.••. One rate. 
Half a Tola.h, ,,., ............ One annn., ,~ .............. Two rates. 
One Tolah, .................. Two annas, .................. Four rates. 
One and a half To lab, ...... Three annas, ............... Six rateEI. 
Two Tolahs, ...... ; ........... Four annas, .............. Eight rates. 

For every tola.h in weight above two tola.hs, two additional 
annas, and every fraction of a tolah above two tolahs shall be 
charged as one addition'al tolah. (Section VI., .Act XVII. of 1854.) 

A Ship Postage of one anna in addition to the above rates is 
leviable on delivery on all Letters received by Sea by a private Ship. 
Postage at double the rates under the above Schedule is leviable on 
the deli'\'ery of aU Letters posted unpaid. 

TABLE No.2. 
Rates of Pos~age on Newspape?·s, Pamphlets and other Printed 

or Engraved Papers and Proof Sheets, sent by Letter .Mail. 
(.A. Sects. VII., VIII., IX. and X.) 

NEWBI'A.I'ERS, PAJU'III,JITS, &c., 
PRINTED IN bmu .• 

-----·--------
Not exceeding 

in wtlight Postage. 

biii'ORTED NEWSI'AI'l!a\S, 

PAMPHLETS, &c. 

Not exceeding 
in weight Postage. 

Four Tola1Js1 ...... One anna, ... ...... Six Tolabs,... ... ... One 1111na. 

Six TolalJs,...... •.. Two annas, ...... Twelve Tola.hs, ... Two llllll:I.S. 

Single Postage being added for every I Single Postage being added for every 
additional t hreetola.bs,fractionsofthreo I additional sit. tola.bs, fractious of sit. 
tola.hs being charged as three tolahs. tola.hs being charged a.s six tola.bs. 
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TABLE No. 3. 
Rates of Postage on Banglty P(Lr~ls. 

Ir NOT uc&JIDING IN WJ::toHT 

FoR DJSTA NCES 20 100 I 200 300 I 400 l 500 600 
· Tolaba. Tolahs. Tolaba. Tolabll. Tolabs. Tolabs. TolnhJ<. 
·-- -~---------- ---·-

~ . . 
h1ilcs. Ito. 'A&1U. As. Rs. M. Ita. Aa. R~. As. Rs. As. lt..._ As. 

Not exceeding, ... 100 0 2 0 4 0 8 0 12 1 0 1 4 1 8 

Not exceeding, ... 300 0 () 012 1 8 2 4 3 0 3 12 4 8 

Not exceeding, ... 600 0 12 1 8 3 0 4 8 6 0 7 8 9 0 

Not exceeding, ... 900 1 2 2 4 4 8 6 12 9 0 ll 4 13 8 
Not exceeding, ... 1,200 1 8 3 0 6 0 9 0 12 0 15 0 18 0 

£n-eeding, ... ... 1,200 1 14 3 12 7 8 ll 4 16 0 18 12 22 8 ________ ........ ____ . --· ·-
Parcels conveyed by Sea by the East India Company's Post are 

sul~ect to an additional charge of Ship Postage of eight annas for 
e\·ery hundred toluhs, fractions of hundred tolahs being charged 
as one hundred tola.hs. (A. &ct. XV I I.) Not more than one Letter, 
&c., miD' be enclosed in any Banghy Parcel, and by Section X VI., 
where Banghy and Letter Mails are conveyed in the same carriage, 
it is unlawful to enclose even one Letter, &c., in a Ba.nghy ParceL 

TABLE No. 4. 

Rn,tes of Postw.;e on Books, Pamphlets; Paclrets of Newspape1·s 
and of P·rintetL a1ul Engmved Pctp&rs not exceeding 120 t.olahs 
in weight, d<Jsp"tched by Bangky Post and pre-paid. (A. Sect. 
Xll-) . 

If not e~ceeding in Book Postage in India.. I Butv.reen E~gland and 
we1ght lndta.. 

-----
Twenty Tola.hs, ....... , ... ,One anna., .................. /Five annas and a btLif. 
Forty Tola.l1s, ............... Two ll.llllas, .................. Eleven annas. 

---· 
Single Postage is to be charged for every additional twenty tola.hs, fr..&Ctiow; 

<l twenty tola.1U! being charged as twenty t.ol.ahs. 

Every article not exceeding twelve tol.a.hs in weight will he con­
veyed by Letter Post, unless expressly directed to be sent by 
Ba.hghy Post. 



' ' ~ 

l 
I 
I 

1 N STRUCTTON S 

Tv 

POST-MASTERS AND POST.OFFICE CLERKS. 

1. THE following Instructions are to be considered as super~w.d~ 
m"' u.U former Circulars issued by any Postr-master General, and 

<> 
arc to be strictly adnered to by all Post Office Officials. They are 
intcn'ded t.o serve the purpose of !J. book of reference to Deputy 

. l'ost-masters and ~other Officials in the Post Office Department, 
and to obviate the necessity for constant reference to numerous 
unar:ranged Circulars. 

2. Each Section contains instructions relating to a distinct 
subject, and each, paragraph is numbered. The Index prefixed 
will, it is hoped, direct. a.n inquirer to whatever be may wish to 
r~fcr to in any portion of the Mc.mual. 

DEFINITIONS. 

3~ The following terms, usetl for convenience in' Post Office 

Definitions. 
busines.'l, requir~ to be understood iu the 
same sense by all concerned. The defini­

tions given are generally taken from the Post 0~ Manual pub­
lished in the ·North-Western Provinces, under the orders of 
Go\•ernment, in 1845, by Dr. Ra.nken, then Post-master General of 
the North-Western Provinces:-

(L) An Article means anything transmittable by Post, whether 
Letter, Paper, Parcel, or Package. 

A 



(2.) Thr; Add1·eBBer is the }lP.rson w whom any article \s 

directed. 
(3.) The Abstract is the Monthly Pay Bill of the fixed Establish­

ment of an Office. 
(4.) Banghy, the conveyance for Parcels and Packets of Ncws-

J?~pers. 
·: (5.) Gkulans are lnvojces showing the Number, Weight and 
Post.age of Lettters, Newspa.perll, Packets and Parcels; one of 
which accompanies each Packet from a Post Office, and each 
Banghy Despatch. {See Paragraphs 72 to 83.) 

(6.) Despatch, the sending of Mails hy Post from an Office, and 

also the Mail sent. 
(7.) Dist?·ibution is the delivery of a.iticlt::s to their addressees, 

nfter they reach their destination .. 
(ti.) E.cpresse;; are exLra.ordina.ry dcspntches by Post, for the con­

veyance of important public or private communications. 
- (9.) Labels, superscriptions pasted on Packets. (See Paclrets.) 

(HI.) Letters are divided into the following ten classes, 'Viz. :-
1.-Paid ........................ J 
" u .d . I ~.- npa.t ................... . 

3.-Ser~icc .................... . 
;.-Registered ............... f 
.. ~.-Refused ................. (Le 

. ttRrll. 
Ei.-U nclatmed .............. . 
~ I . 
I.-Forward ................. , 
8.-Ship ........... ; ... .... : . ... , 
9.-Steam ... ~ ................... . 

I O • ....;.Soldiers' and Sailors' ... J 
The Rules relating to ea.ch are given in the appropriate Section. 

(11.) Mis-sending is the transmission of an article to a. place 
to which it is not direct-ed ; Forward Postage is not chargeable on 
a. mis-sent article. 

(12.) J1 Packet, iu the Post Office senile, consists of all the articles 

sent at one time from one Office to another, packed and covered 



l 
I 
I wit.h paper or clotl1. J n the Post Offie<! Act, the word .Packel i~; 

a.everal times used in the sense of Package. A Packet of Newspa­
pers consists of two or more Newspapers enclosed in one cover. 

(13.) Office, the Delivering, is that from which any article is 

delivered to the addres.<>ee. 
XI4.) O.fjicc, the Posting, is that at which any article is (irst 

received from the sender. ," 
(15_) Oifwe in advo.nce is that to which any article goes from 

the Office in which the phrase is used. 
(16.) Office ·in rea1· is that from whence any article comes 

w the Office n.pplyi11g the phrase. 

(17.) Oj7ice, n Sm·tiny, is C: Post Office to w~1icl; Letters for Post 
Offices in ad\'ance are sent loose, to be sorted and forwarded 

to their destinations. 

(18.) Office, a Tmnsi.t, is a Post Office to which Packets for 

several Offices in aJvauce are enclosed for the purpose of being 

forwarded to their destination by the proper route. 'l'he object . 
of making up 71·ansi.t Jlackets is to save time in counting and 
examining the Mails at small intermediate Offices. 

{19.) The R~Keivel' is the person to whom an article is actually 

delivered. whether he be the aJdre...see or another taking charge of 
it for the addressee. 

(20.) Registers, the books in which the Postage, Weight and 
number of articles received and despatched are recorded. 

(21.) The Sende1· is the person from whom an article is received 

at a Post Office. 

ACCOUNTS. 

4. The Accounts of all Post Offices in ea.ch Presidency will be 

AGcncralhlonthlyAe- compiled in the Office of the Post,..master 
count to he compiled in G 1 f h p · J · G J ,he Post-m&~er General"s enera. o t e fCSl( ency mto a entlnl 
Otlke. Acco11nt, and will be submitted by him to 

the Accouutaut or Civil Auditor. 



I 0 the. majority of Post Offices, the only disuurscmcnt.s arc · 

A Dr. allll Cr. Cash A~· 
rount tu he furnillhed hy 
l)isbnrsing Post Offices. 

those which are necessary for the payment 
of the Office Establishments a.nd fixed Con-
tingent Charges; it is unnecessary therefore 

· t.o require that a formal Cash Account should he prepared in each 
Poot Office; at the same time, when Post Office Writers are made 
Deputy Post-masters, there "\Vill he many objections to a continu­
ance of the present system under which the Accounts of the 
Collections of several Offices are embodied in one Cash Ac­
count; it is proposed, therefore, that the following system shall he 

adopted in accounting for Cash collected by the Post Office De­

partment. 
6. The Deputy Post-masters of the Statiow at whiclt a 

A Dr. nml Cr. Ca'h Ac­
co11nt to be fumished by 
Dishur.>ing l'ost Offices. 

below. 

District Treatmru i8 situated will each 
submit a Cash Account (Form 21.) In­
structions regarding its preparation are given 

7. The Deputy Post-master of every other Post Office will 
omw rrom which dis· submit, on the 1st of the following rrwnth, 

tmrscm•·JH> rirc not made a Stn.tement (Form 24) showin!! the Collec-
to furnish Statement of ~ 

Coll•:etions. tions during the past month, the amount re-
mitv~d tv the Treasury, and the balance in hand. All Collections 
are tn he paid weekly, or oft.ener, into the nearest Tehsildars, 
Mmnlad:m. or other local Treasury. On the last day but one 
of each month, all the Cash in ha.nd must be paid into the Local 
Treasury, and a geneml Receipt in duplicate (Form 25) taken for 
the total sum paid during the month .. 

8., Oue copy of this Receipt must, in the evening of the lst day 

lnstmctions as to tm.ns­
missinn of Uoocipts and 
preparation of Accounts. 

of the next month, be sent as a Registered 
Letter to the Deputy Post-master of the 
Head Quarters of the District, together with 

the Statement of the Collections of the Office ; ou the 2nd of the 
following month, the Deputy Post-master of the Station in which 
the DiKtrict Trca.'>ury is situated will send to the Officer in charge 



. ·.:. •'' 

:~.'·~Treasury tJtc local Revenue Officer's Receipts, which have 
~i~li 'sent. in from all the Post Offices in the District, and will ex­
~ them for a. general Receipt (Form 23,) showing the gross .m paid in by a.ll the Post Offices in the District, including tha.t 
paid~ in by himself; on the evening of the 5th of the month, he 
must forward his own Cash Account to the Post-ma.c;ter General, 
with the origina.l Statements r~ceived from the other Offices in the 
District, and all necessary Vouchers. 

9. There will thus be one Voucher only for the sums paid into 

hu~tractionl' L" to trans­
misaion ol Rt-'Ceipts ouHI 
llf'lll>ar,.tion of Accounts. 

the Treasury by tbe Post Office· Officials in 
each District. Each Post Office should be 
supplied with a Remittance Book (Form 26,) 

and be informed that separate Receipts need not be taken for every 
remittance; a general Receipt at the end of the month will answer 
every useful purpose. Printed Forms of Receipt in English and 
t.he Vernacular should be supplied to all Post Offices in the interior 
of Districts, and the Deputy Post-master in charge should be 
required to use none but the Form supplied. The Fin'm slwul.d 
be printed iYn strong but very thin pape:r. No Receipt with a.n 

erasure should on any account be allowed to pass unnoticed. 
Whtm an erasure is observed, the Receipt should be sent to the 
Officer lly whom it ia signed, and he should be requested to 
examine into its correctness. 

10. The Deputy Post-master of the District Hea.d Quarters 

IoAtruetions as to trans­
mission of Rcccip18 and 
prepuation of Accounts.. 

Station will not be in any way responsible 
for the correctness of the Accounts sent 
throU{Jh him to the Post-master General, ex-

cept as regards the entry of the amount paid into the Treasury : 
this entry he will compare with the accompanying Receipt, and 
nttach his initials as a proof of its correctness. Some provision 
of this kind is neccssn.ry for the security of the Deputy Post­
masters in the intRrior of Districts, and will at the s.1.me time 
pnweul the possibility of any dispute as tQ the amount to he 
creditl-d to e:l.ch Offic<:. 
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.;· 11 \' .. u will uh«·n·e tint the .Monthly Account of the Uo!pmy 

I 
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l'nilt-mnsters, who are not riuthoriz••d to.• nu1.k•:· 
ln,frnrtit•n-. t\~tncxan .. 

,..;~.;011 .,r ll·~···l'ip~> ""'' u i.sbursements, is simply n copy of the totals 
,,....,.uration of .A•···uun"· of tlw several columns of the Daily Abstract 

11f Casl1 Collected. The explanation at the foot of the Account will 
be copied from the" Postage Account" in the Peons' Book, and if 
(Fonn 26 B.) the books of ~h Office are kept up correctly ami 

• totalled daily, the preparation of the Cash Account will not 
occupy more time than is required to copy the several entries of 
figures from the Daily Cash Book and Peons' Book mto the 

printed Form of the Monthly Account. 
12. The Daily " Postage Account" .Memo. m the Peons' Book 

is necessary to reconcile the entries in the 
Daily PostAge Account. Cash Account of Cash Collected with the 

Registers whicl1 show the amount for which the.' Office is respon­
sible. It is of considerable importance to keep a very careful 
chC'ck on the Accounts of Postage on Unclaimed Letters. Even 
in small Offices, where but few Unclaimed Letters accumulate, 

irr<>i::ularitie~ have often been detected, and there has been reason to 
suspect petty peculation of the Posta.ge on Umlelivered Letters. J f 
the PostagP. Account is daily made up, it will not occupy twu 
minutes. anc.l a.t the end of the month, the last. day's memo.. will 
furnish the explanation required at the foot of the Cash Account. 

13. In Offices in which Banghy Parcels are not delivered by 

nan:z;h~· ]'n<oln~'"t' to he 
t•nterett in r~ost..u;;<' Ar-

the Letter Peons, it is to he underswod th:~.t 

a separate memo. in a. similar Form shoulc.l 

be made in tbe ~ Banghy Account Book. 
Whl'n Letters and Banghies are delivered by the same persons, the 
Parcels maJe over to each Peon will be entered in the Peons' 
Book, and tht' Postage .Memo. will include Banghy Postage. 

14. I trust that the above explanation will be sufficient to pre­

Accounts 10 be kept in vent mistakes in regard to the Acc-ounts to be 
every Ollke. kept up in what are at present termed Suh­

unlinate Post Offices. A Daily Cash Account and Peons' Book 
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muat be k~pt up in every Offiee. A Monthly Account will he 
furnished. tO tha Post-master General by every Subordinate Po:;t 
Office: tltis account will exhibit the Cash Balance and the actual 
Cash Collections, and will state· the amount which has been remit­
ted tQ the Treasury. The entries in the Daily and Monthly Cash 
Acco~nt:s must tally, and tlte explanation at the footof the Ac­
count. will show the amount fdr which the Office was in the first 
instance responsible. lt is to be understood that the entries on the 
Debit b-ide of the Account are to show the actual net Cask Oollect­
ed, not the gross amQ1J.nt of t"M Postage entered in the Register. 
An explanation reconciling the Registers with the Cash Account must 
1Je given at the foot on the back of the Account in the same Form 
as thn.t prescribed for Offices in which there are no disbursements. 

15. A Daily Cash Book must be kept up in every Disbursing 
Office, (Form 22.) The totals of daily entries 
in this Book will be transferred to the Month-

DAily Cnsh Dook to be 
kc!" iu cYcry dis!Jursing 
Ollicc. 

ly Account in exactly the same manner as bas 
been prescribed· for Subordinate Post Offices. The Account of dis­
bursements require no particular explanation ; it is to be divided ac­
cording to the hea.ds of disbursements, which appear in the Cash 
Account: the gross total of each day's receipt should ta.lly with the 
gTOSB total of disbursements. Every entry on the Credit side of the 
Account must be supported by a Voucher, and as much of the 
la.bcur of checking the Post Office Accounts will depend on the 
method and form of the Vouchers required, I reque!lt that you will 
furnish ooch Disbursing Post Office with printed Ji'orms of a. uniform 
size to be used for Treasury Receipts, Con1ingent Bills, and 
Monthly Abstracts of Establishment. 

16. The Peons' Book (Form 27) contains four distinct Accounts, • 
all of which must be kept in every Post Office, 

. E.;<planAlion of l!'orms J 11 I L Offi ·u 
; 11 Peons· llook. 10wever sma . n mrge ces it Wl 

probably be found convenient to keep sepa-

• A. I' cons' Acbount. B. Postnge ·Aceoun~. C. DcjJosit Arcount. 
D. District Po~1. Ac~-ouo~. 



•• 

. ,,~~ boOks tor each Account., or two books, one for tJ1e Peons' Ac·. 
~~~~~ ~ another for the Postage, District Post and Deposit 
1-~.nt. For mnall Offices, where there are only one or two Peons, 
\ "·t.Ji~~~holc can be printed on one page, and only one book will be 

! required. . 
: · 17. An explanatory note on each Account is given under the 

head to which il belongs ; · in this plaoe 
Daily Postage Accuunt.. 

the Daily ·Postage Account only will be 

·noticed. •·· 
18. As only the net Cash Collected in eac.h Post Office will 

be credited, it is ob\·iously necessary that the entries in the Cash 
. Account should be reconciled with the Registers which exhibit the 
gross sum for which the Office is primarily responsible. The Daily 
Posta,«e Account, if correctly kept up, will afford the necessary 
explanation at· any time, and the Inspecting Officer will always 
have the means of checking the correctness of the Cash Balance 
and of th<> Daily Cash Book. 

19. Assuming that the Accounts of the previous month have 

Explana•ion of the 
Credh entries of the 
l'laily Postage Account. 

been correctly adjusted, and tha.t there is no 
Cash Balance, the person in charge of a Post 
Office will, on the evening of the lst of 

the month, have to account for, first, the unpaid Postage due on 
:Ul Unclaimed and Undelivered Letters, &c., which remained in 
deposit on the previous evening, at the close of the Accounts of 
the. preceding month; seoondly, for the unpaid Postage due at the 
same time from the District Post on account of Letters sent for 
delivery ; thirdly, he is responsible for the qnpa.id Postage 
charged upon all Letters, &e. &c., received during the day, 
as exhibited in the Receipt Registers ; fou:rth:ly, he is responsible 
for th<: Cash actually collected on articles posted in the Office 
for despatch, whether by ordinary Mail or by Express. The 
total of the above four entries will show the gross sum to be 
accounted for at the close of the Office on the evening of the Jat. 

of any month. 
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m)ll·$. stim outa.ined m the manner c"})lrunixl i:n 
·the preceding paragraph, the Officer in chargt~ 
of the Post Office is entitled to deduct, jiTst, 

\ the amount of unpaid Postage due on all 
il*!)tl. teturned. or re-directed and forwarded, whether from 

hiEtP.OSit or from d&livery during the 1st, since the close of the 
·previous month's Aceount; secondly, the amount of unpaid Postage 
, d~ on Letters actually in deposit at tbe close of the Office on 
· t.he I st; thiTdL1J, the amoun( act.u&Uy due from the District Post 

' . 
when the Office is closed for the day. The total of the above 
three entries, deducted from the total of the entries described 
in paragraph 19, will give the actual net balance collected in 
Cash during the 1st. 

21. The two preceding paragraphs explain indetail the entries 

M"'lt• in which the Cre­
dits of the Daily Postage 
Account are to he ent.er­
e~ from 1 ~' to end of 

in the Postage Account of the 1st of any 
month ; the entries for the other days in 
the month will be made in a similar man-

moruh. ner ; the entries, on account of the Postage 
due on Uncla.imed and Undelivered Letter~; in depo~it, and on 
account of the Postage due from the District l'ost at the close 
of the previous month's Account, must be daily brought forward, 
and will not vary. The amount of Postage exhibited in the 
Receipt Register and the Cash collected on articles despatched 
will of course increase daily, so that at the end of the month 
those entries will correspond with the totals of the Receipt and 
Despatch Registers. 

22. The deductions will vary daily. The Postage on articles 

Mode in which· the de­
ductions in the Postage 
Ar.count are w be entered 
from 1st wend of month. 

re-directed or returned will increase until, on 
the 31st of the month, it shows the total 
Postage due on all unpaid Letters returned or 
fonva.rded, including those sent to the Post­

master General's Office. It should then correspond with the totals of 
the columns of the Despatch Register, Nos. 11 and 15. The amount. 
of Post.age due from the District _Post, and on account of Letters in 

n 



~!f'~it;::~ wilt Lo t.aken ti:Lil.r from the balances exhibiteci in tlw 

f;~~~ot.<r<*t 11ud Deposit Accounts. . Unclait~etl Letters sent 
~t$'· l.htt Post-master General should be entered m the Despatch 
(',':~; "The Post Master General" being entered as the 
f:&·.adress~m the Packet: The Postage on unpaid Letters will appear 
l .. ' . . 

f iJi the column No. 15, "Returned to Senders or sent to Post-master 

' Oeneral." 
23. In Offices in which the total amount of Postage due on 

Lette~ made over to the Delivering Peons 
When Peons pay in 

adyanee the .Postage on is taken from the Peons before they leave 
aU Lctt.en mo.de over to Offi D C h 
them, an addition must the ce, the a.ily as Account will ex-
t~m.Wc. hibit a Cash Receipt greater than will even­

tually be realized ; the entry in the Cash Account will in such cases 
corres~nd with the column in the Pean's Account, headed " Post­
age to be Collected by ea.ch Peon." The Postage on Letter.; returned 
w the Office as undelivered must, in this case, appear as a disburse­
ment in the Daily Ca,sh Book, ina.<~much as, in the first instance, 
Cnsh will have been received and credited and subsequently 
p."litl out of tbe Post Office Treasury. To make the Daily Post­
ag" llCconnt correspond with the gross sum credited in cash 

tn•ok. The Refund paid or due to Peons must be added to the 

" Balance Net Cnsh Collected" the total will then agree with the 
t_'u...,h-book. 

:B. The Cash Account will show only aetna.! net Cash Collections. 

A <kLluction is t.o l>t' • 
m'"lc in the Month!< C>t.'h 
A'<''-'ount of the bl~fH rc~ 
lnnrle<l on the rctum of 
li ndcli •·cretiLetters to the 
Ollie c. 

As therefore the sums paid by the Peons on 
receipt of Lett(:rs for delivery arc in fu.ct 

only deposits, it wiJl·not be necessary, in the 
.M01'11-Idy Ou,sh Account, to charge as a. dis-
bursement the Refunds m.'\de to Peons ou 

account of unpaid Letters, &c., returned by them as unclaimed. 
Where the Rule in question is iu force, entries will be made on the 
Debit side of the Ca...;;h Account, showing, according to the Daily 
Cash Book, the sum actually received from the Delivering Peons ; 
from this sum the a.:nount refundrd and drh'iie£l io the Deposit 
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.. . , the bala.nce credited will correspond 

ud~iliUtu>shown in the Daily Postage Account as " Net Cash 

·~sidles the refunds to Peons on account of Letters re-

..... turned by them to deposit, which are simply 
transfers from Cash to deposit, and which can 
be adjusted, as explained above, by a. deduc­
tion, there are refunds made on account of 

over-charged Postage, a.nd .those made under 
the authority of the Order of Government, No. l287, dated Novem­
ber 24, 1854, on account of Unfra.nked Letters on the Public Service .. 
ll.ddressed to Secretaries of Government Both these cla.'lSeS of 

refunds form a bona fi.de cha.rge, a.nd must appear as disbursements. 
The first named will, in all cases, be included in the entry of" Cash 

· Reccin:d .. and will appear on the Credit side of the Cash Account 
n.s a disburaement under the head "Profit and Loss," and must be 
supported by a proper Voucher. The second cla.'lS, viz., Unfranked 
Letters on the Public Service addressed to Secretaries to Govern­
ment, will, when the Peons pay Postage in advance OtJ. Letters made 
over to them for delivery, be included in the general entry of 
Ca.'!h Received; in this case it will only be necessary to charge the 
Postage to the proper Department as remitted under the authority 
above quoted. For Offices in which Peons do not pay in advance 
the amount for which they are responsible, it will be necessary to 
enter in the Debit side of the Cash Account the Postage charged 
on the opposite side of the Account, as remit;ted under the au­
t.horit.y of the order quoted. 

26. Much passive resistance ma.y be expected to the order 

directing that the several Accounts contai.oed 
Inspecting Post·mus- in the Peons' Book shall be carefully and 

te<11 tn c:<plain Accounts. 
punctually prepared, and it will be the espe-

cial ,duty of the Inspecting Post-masters to explain the mode of 
keeping the Accouut..,; and to see that they are not neglected. The 

Forms should be circulated in the Verni\Cular, with a t.ranslation of 
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the above Instructions Neglect to keep up the pre~~crihed Ace 
counts should be punished Ly dismissal. 

BANGHY PARCELS. 

I. Ad.ilee Chulan•. Fonn 6. 
:t. Tranalt ditto, Form :i. 
3. Dftopateh. Regb<ter, l'orm 9. 
4. Ttatlllt ditto, Form H. 
6. Reeelpt ditto, Form 10. 
6. lndu of Banghy } 

C'hulans despateh- Form lG. 
eel and reeelved, 

27. The Registers and Cbulans 
det.niled in margin are in use in the 
&.nghy Department of th'e Post Office. 
A notice of the ol~ect and mode in 
which each Form is to he used is given 
in the following paragraphs.. 

28. The Advice Chulan conveys an intimation. that one or 

Ad•·icc Chulan. 
more Parcels have been posted at ana 
despatched from one Past Office to another. 

It should be sent by Letter Post on the day on which the Parcels 
invoiced in it are despatched. The Advice Chulans sent to each 
Office should be numbered consecutively, in a separate series for 
each Office. An Advice Chula.n must be sent to every Post Office 
to which a P~cel is sent for rlelivery. 

29. The Transit Chulan is a general list, to be seni to 
the next Post Office in advance, of all Par­
cels forwarded by the same despatch along 

any line of road. It include.~ Parcels passing in transit, as well 
as those posted at the Office in which it is prepared. In the 
Presidency Post OffiQeS, and in other large Offices where sealed 
Gunny 'l'ra.nsit Packages a.re made up, Transit Cbula.ns must he 
prepared, containing lists of the contents of each Package. These 
Chula.ns are of the nature of Advice Chula.ns, and will be sent 
to the Offices to which the Packages are addressed; and in such 
~ the Transit Chulan, sent to the next Office in advance, 
will merely show the address, &c., of any loose Parcels and 
the address and weight of the sealed Gunny Transit Packages, 
:u1d will nol contain anv deLa.il of the cont.cuts of the sealed .. 

Transit Cbulan. 

Packages. 
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· ${): It. is of the . utmost importance that the entries in tl1e 

RespoMihillly £or PIU'­
eiM d<!llpat.cbod 1 Fine Cor 
4o~~e~>t.loa or Warrant c. ..... 

Transit Chula.n ahould be carefully made and 
jealously· checketl A Despatching Office is 
not relieved of responsibility for Parcels de­
spatched until it bas procured the receipt of 

the next Office in advance; there should therefore be no dela.y in 
returning Transit Chulans, and a fine is to be imposed when­
ever a Transit Cbula.n is not returned by the first :Mail after the 
receipt of the Parcels inv~iced therein. When the detention of 
Transit Chulans a.ppea.rs to be habitual, Post-masters and Deputy 
Post-masters should, for their own protection, report the delay to 
the Postrmaster General of the Presidency. 

31. The Banghy Despatch Register is a general list of Par­
cels posted or re-directed at ea.ch Post Office. 

ll1m~;hy Dc•pat.ch Re- The manner in which entries are to be made 
glater. 

is described in paragraphs 36 and 37. 
32. The Bangby Transit Register contains copies in detail of 

Transit Itegister. 
the Transit Chulans prepared in each Office, 
so far as they relate to Parcels in transit 

through the Office. To save labour, the address, &c., of all Parcels 
which are entered in the Despatch Register should be omitted from 

. the Transit Register. It is sufficient to enter an abstract of the 
several Advice Chulans, showing the name of the Post Office to 
which each Chulan is sent, with the total number a.nd weight of 

Parcels invoiced in each. A separate entry is required for each 
Advice Chulan; the ·address of the Chulan can be. ~mtered in the 
column of the Transit. Register, headed "Address." The abstract 
of the Advice Chulans should be first entered, then the detaile<l 
addresses, &c., of Parcel-; in transit. The totals of the entries re­
lating to each despatch should be cast up, and must correspond 
with the total of the Transit Chulan. 

33. The Receipt Register contains copies of all Advice Chula.ns 

Rocei[>l Register. 
receive<l, and is also to be used as a Station 
Delivery Book, in which Receipts will be 
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f-.~'.:~.~.;_'~;- .. 
:· ·:ta-ken iur Parcel:; delivered. In !!mall PosL Offi<~n,; one hook will 

I • 

l 
' l 

\ 

. he l!Uiticiuut for the purpu;;c ; iu large Offices, where more th:w !Jilt: 

. pl"liOrl is employed to di:~tribute Parcels, two or uiorc Receipt Re­

gisters may be kept. 'fo check their correctness, it will he ouly 
necessary to compare the several totals of each day's Receipt 

Registers with the total of the Bn.nghy Receipt Index. 
34. From what hM been ·stated above, it will be observed that 

The full addre .. account 
of allf"'rcelo will appeur 
in ltegillters. 

the full ~dress, weight, and postage of every 
Parcel, P<>sted or redirected at any Office, 
will appear in the Despatch Register ; Parcels 

from other Offices passing in transit through a Post Office will be 
iu the Trnnsit Register ; Parcels received for delivery will be in the 

Rereipt Register. . 
35. The Indices to Banghy Chulans will contain nn abstmct 

of every Advice Chulan received or de.~patch­
lllll>l[hY Index, Form 15, 

ed, and are intended to facilitate the check 

of tl1e Account.'! of Bangby Postage, and to remove all excuse for 

delay in the preparation of Cash Accounts. 
36. Before a Parcel is received, its outward condition should 

be examined, and if it is insecurely packet! 
Pareehl to be ea....Cully not properly sealed, or if it bears the ap­

exarniued when poSie<L 
pearance of having been tampered with, it 

shonlcl be refused. If in good order, it should be received, weighed, 
stamped wiih the Post-mark, and the Postage, whether pa.id or 
bearing, calculated and marked upon it. The Receipt hrouglt by 
the poster should be then stamped and returned to him. 

37. The address, weight, postage, &c. of the Parcel should be 
·at once entered in an Advice Chulan. After 

Mode in which to b<l r tb B h 1 .1 h Cl J in<oiced and Registered. re.erence to e ang y nuex, t e man 
. should be properly numbered, and the entry 

transferred to the DCJ>patch Register ; each Parcel will thus appear 
in the Despatch RR.gister in the order of its receipt. in the DespatclJ­
ing Post Officl·. Re-directed Parcels can be entered in the Regis­

ters and Chulans ;\tany time during the day. When the Offux closes, 



;,':'~ Des>Jll1tr!t lleyi~;ter should be C01li:JJlete, and tlte 1Ja1Jf1h?t A dt:icl' 
i (Jlwhfl.8 ,.eo,J,y for Big?tature and despatck It will then only l.w 
>·~ to prepare Transit Chulans, and sort and pack the Parcels. 

·.· ' ' 38. T n very few Pott Offices can an hour be fixed for thP 

lfo.detentlon oC parcel• 
, f.O be pern!ltted. 

degpa.tch of Ba.ngby Parcels. It is of the 
utmost importance to prevent the detention 
of Parcels in transit; and ·the only way of 

~~ovoiding detention is to i'nsist on each Parcel being registered and 
invoiced immediately on its receipt fr'om the bands of the poster. 

39. On the receipt of a Ba.ngby :Ma.il, the W a.llets or GunnJ' 
Packages should be weighed, and the seals 

o.,.ptch of Bnngby and other fastenings examined carefully ; the 
)fail~ rocdYecJ in Ttant>iL 

actual gross. weight should be noted on the 

Transit Chulan received, and a note made if there is any appear·· 
ar:c<· of the fastenings having been tampered with. The Wallets 
or Packages addressed to the Office should then be opened, the 
J'arf'els counted, and compared with the entries in the Transit Chu­
lan. Parcels to be forwarded should then be •weighed, and any 
diecrepuncy in weight, or other irregularity which may be observed, 
notk•l Oil the Chulan received. The preparation of the Transit. 
Chulan to be despatched to the Office in advance should be tlwu 
proceeded with ; Parcels posted in the Office will already have 
Lecn entered ; below these the Parcels in transit will be ·detailed 
in the order· in which they are entered in the Transit Chulan with 

. which they were received. All remarks on the condition of any 
Parcel, which may have been ·made on the Transit Chula.n received, 
must be copied on tha.t despatched. 

40. As soon as the Transit Cbulan is prepared, the Ba11ghy 
Mail should be forwarded. Parcels received 

Parcels for delivery. 
for delivery uriil then be weighed, &~;., anti 

. -
nny discrepancy recorded, in the sa.me m~ner as was done with 
the Parcels in transit.. The necessary entries will then be made 
111 the Transit anti Receipt Rogisten;, and the Trmu;it Clmlan re­
ceipted ami ret.urncd to the Office whence _it wns received. 



+I AJvtct· Ghulan;; will generally be received some time 
before the Parcels invoiced in them : they 

A<l•ice Clmlansirregu- should be filed and returned to the De­
larili•"' _to be avnidt..:l. 

spa.tching Office the day after their content'J 
are received. Much confusion is caused when all the Parcels invoiced 
in oiu"! Advice Chula.n do not reach their destination together. 
Thin occurrence ca.n rarely happen unless there is neglect in some 
Office on the line. A report should . be made to the Post-master 
General whenever a portion of the contents of any Advice Chula.n 
is detained in tmnsit, and in every case inquiry should be instituted 
to ascertain the cause of the irregularity. It is obvious, that un­
le.<;.;; atl the Parcels in each Advice Chulan arrive together, it will be 
necessary to make more than one entry in the Bangby Index for 
~ach Chulan, and the daily total will be incorrect. 

-~-~- The lndi,~e~. if carefully and correctly prepared daily, will 
make every Post Office a check on every other 

Ba11>rhy In!ie• • check Office to which. it may desruttch, or from 
t'ln all other Offices. r- · 

which it may receive, a Banghy Parcel. 
To perfect the check, it is necessary to require a sepamte column in 
the Register to be kept for unpaid Parcels re-directed. Under the 
system detailed above, the address of no Parcel will be entered 
more than once in the Registers of any Office. It is not necessary 
to record the addresses of articles sent by Book Post, under Section 
XII. of the Post Office Act. 

43 The Ba.nghy Indices sbould be systematically checked and 
examined in the Post-master General's Office . J 

To · II<! examined by d 1 ti caJled " if difli l'o•t-r.taater General. an an exp ana. on lOT any er-
ence is discovered between the corresponding 

cmtries of two Post Offices. 
H. Parcels exceeding 600 tolahs in weight may be received at 

the discretion of any Officer in charge of a 

0~..i;!'~~:!~~~ as to weight Post Offiee for despatch along any line of 
road on which the Banghy Parcels are not 

mrricd hy foot-runners ; but no P~l exceeding 2,000 tolahs in 
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• weight ~~ohall he rnci,ivcd at any Post Office for de.~pa.tch by Banghy 
or Le~tcr M:\il mulcr any circumstances whatever. ( R. Sect. Y I., see 
tJBo 4. Sect. X VIII.) 

45. Parcels received by Post from seaward exceeding tho 

J"ar'cels rec4ivc<l Crom 
............ ,, in e:<cestl or 
'"''Jdmnnt weight. how 
II> be trca!Ctl. 

maximum weight, which ma.y be sent by 
Ba.nghy Post, shall be made over to the 
Collector of Customs for publication in llis 
lis~ of Unclaimed Packages. 

46. Receipts will be granted for Parcels only when presented 
· ready written, either in books or on separate 

Il.et'ci!>ts will be given Rlips of paper along with the Parcels. Re­
r •• r I' .. reels. 

ceipts so presented will be duly stamped. 
(R. Sect. XXV.) 

'7. In order to pro~t, as far as possibie, the public Maiis from 
the chance of robbery, Officers in charge of 

Post Offices not to re- Offi 
«he valu11ules for de- Post ces shall not knowingly receive coin, 
•palcb. bullion, precious stones or jewels, for de­

!!patch, either by Letter or Ra.nghy Post. ( R. Sect. XXII.) 
48. A Post-master is not authorized by the above Rule to make 

Post-m:.st.ers noL &utbo­
r~r.t'•l to inquire as to 
routenu of auyl.el.tcr or 
l'arccl. 

inquiries regarding the contents of any Let­
ter or Parcel, but if he is informed, or other­
wise becomes acquainted with the fact, that 
any Letter or Parcel contains valuables, Jw 

should refuse to receive it,-halves of Bank-notes will not come 

within the prohibition. 
·49. Parcels bearing the appearance of having been opened and 
l'an:els im!troperly re-closed, or otherwise improperly dealt with, 

Packed to be reCused. shall not be received unless the sender 

attest, with his full signature, that they were sent in that 
state, and no Parcel shall be received for transmission by Ban­
ghy Post, unless it be securely packed in cloth or wax-cloth 
or tin; and no such parcel, packed in cloth or wax-cloth, shall 
be received unless seals bearing distinct impressions of some device 
(not. that of a current coiu) be fixed a.t intervals not exceeding three 
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.. ~ 
inches ~~loug Lhf, line,; "I :;<:I\ w;.; lry which the cover is t:~ocurc.L 

( U. :kcl. XX I. modili<'d by ( ~ol'crnmcmt OrJer, No. 470, dak'tl 
~l:trcb 30, 1855.) Post-mask-1-s are not authorized to dispense with 
the enforcement of any part ofthc auovc Rule, but where, ns in tbe 
case of a. Printing Office, such a course is obviously unobjectionable, 
t.be Post-masLer · Genern\ may authorize its being dispensed with, 
pending a reference to Government. 

50. As all Ba.nghy Parcels are registered and invoiced in detail, 
Boob m11y be regis- it wo~ld be an imposition to receive a fee 

tered speciAlly. for the special registration of any particular 
Parcel. Articles sent by Ba.ngby Post at Book Post rates may be 
specially registered. 

51. On Banghy Parcels the exact weight must in all cases 
Exact weight of Ban- be entered in writing on the face thereof. 

gby Parcelstobcirullked. ( R. Sect. XLII.) 

52. Officers in charge of Post Offices in Sear-port 'rowns will re­

sn;nghy Parcels for 
Forc1gn Ports to he nc­
rompanied by Clllltom 
House Pas& • 

fuse to forward any Parcel through the Post 
Office by Sea to any Foreign Port, unless 
such Parcel be accompanied by a Custom 
House Pass. (A. &d. XLVIII.) The 

same Section prescribes the course to be adopted in the event of 
an Officer in charge of a Post Office suspecting that a.ny Parcel· 
contains any contrnband article or writing or enclosure in contra­
vention of the provisions of Sections VIII. XV. XVI. or XLVII. of 
the Post Office Act. 

53. When the Bangby Post is conveyed in the same carriage 

When D~~nghy nn<l 
Letter M11il n.rc eon Yeyed 
in lhc same carriage. 

with the Letter Mail, it is not la.wful to send 
by Ba.nghy Post any LeLter or written com­
munication ofless weight than twelve tolah.<;, 

or any Packet of Newspapers. (A. Sect. XVI.) 
54. .&.nghy Ship Postage, chargeable under Section XVII. of 

Act, may, in the case of a. Parcel sent by Sea 
Danghy Sbip Post..gc f f I ..J:_ 

lilA! be pre-paid or not. rom one part o nwa to another, be pre-
paid or nof? at the option of the .sender. If 
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the full amount of Ship and Inland Banghy Postage is pre-pa.iil, 
nothing is claimable on delivery to the addressee. 

55. Where tb.ere is no Ba.nghy Post eata.blished on any line of 

'Vbere there is no Ban­
gby PosL 

road, Le~ters, Parcels and Packets exceeding 

twelve tola.bs and not exceeding forty tola.hs 
in weight, shall be received and transmitted 

IJy the Letter Post. Lettirs sba.ll be charged according to thu 
sca.le in A. Sect. VI.~ ani! Newspapers, Pamphlets, and other 
Printed or Engra.ved Papers according to the scale in A; Sect. VII. 

!,etters and other ani­
des cxeceding twelve to­
lahs. but not exceeding 
forty tolal1s. 

as the case may be. Parcels and Packets 
shall be charged with Banghy Postage ac­

cording to the seale in A. Sect. XI. o! Sect. 

XII. as the case may be, if it be certified in 
writing on such Parcel or Packet, under the full l!ign.ature a.ud ad­
dress of the sender, that it does not contain any letter or other 
written communication, or any Newspaper, Pamphlet, or other 

Certificate. 
Printed or Engra.ved Paper. If any such certi­
ficate be false, any such thing contained in 

such certified Letter or other article shall be charged with Postage 
according to the rates specified in A. Sect. VI. or Sect. VII., 
as if sent separately, and the sender will be subject to the penalty 

hereinafter provided. Parcels exceeding forty 
Pnreels exceeding forly lah d ---.1:- · h 1 

tolahs. to s an not exet:OllllUg su. undred to a.hs 
in weight, shall be transmitted along any 

such line as Ba.nghy Parcels; but it shall be in the discretion 
of the Post-master or Deputy Post-master, to whom such Parcel,; 
arc brought for despatch, to forward them a.t such times aml 1n 
such manner as may, be convenient. (A. Sect. XV.) 

BOOK POST m INDIA. 

56. Packets consisting of " BooTes, Publications 01· Wm·k& of 
Litemttu·e cr Art," without restriction as to 

Rates of Book Poslagc. 
tbe number of cndosnrrR, may b£' sent from 

• 
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pl~c·· to pla,·e lit l11<ha, by Baughy Post, at tite following rates c.1f 
Post.ag•· :-1 f not exceeding twenty tolahs in weight, ouc anna; 
if exceeding twenty tolahs in weight, but not exccetling forty 
i.ola.hs, two a.nnas ; and for every twenty tolahs in weight 
a.oove forty tolabs, one additional anna shall be charged ; and 
every fmction of twcut.y ~la.hs shall be charged as twenty 
tola.hs. The following con'ditions and rules must be strictly 
attended to :-

(1.) Every such Packet must he sent open at tlw_cnds or 

Conditions to be obscrv- ,;ides, and either without a cover or in a cover 
etl. or envelope open at the ends or sides. 

(2.) No Letter, either closed or open, nor any enclosure sealed 
or otherwise closed against inspection, shall be sent in or with any 
such Packet, nor slm.ll there be any Letter or commuuication of the 
nature of a Letter writt~-n or printed on the cover or envelope of 
no y such Packet. 

(3.) The full amount of Post,age du;, must be pre-paid by means 
ol a Stamp or Stamps nffixcrl to the outside of e1•cry such Packet .. 

r.7. No Packet pxceeding one· hundred-and-twenty tolahs m 
;-; 0 Book l'u<:ket '" ~x- weigl1t can be received for despatch by 

trcti l20tolal" iu wc·i;:ht. Ban!!hv Pm;t at Book Post rates. 
' .; 

58. Packets which <:xceeJ one-hundred-and-twenty tolahs m 
Jfnll c·on•lirions an· no: weight, or which are not open at the ends or 

ohscrve1l tl~t· Pa<'ki.'l •~ 'rl l 'cl · 
d .. ~r"c:>lck with llnw•hv SI. cs, or w lJ 1 conta.m nuy article closed 

~ e . 
I'osuge. against inspection, or on which the full 
Postage shall not be prP-paid by means of a Stamp or Stamps, will 
he charged with Banghy rates of Postage according to Section XL 
of the Postal Act No. XVII. of 1854. 

59. Any person enclosing a Letter in a Book Post Packet will, 
l'ennl;y for enclosing a under the circumstances stated iu Section!> 

Letter iu llook l'ackct. • X\'. and XVI. of the Post Office Act, Le 
liable to a pent1.lty of 50 Rupees, and in the cases to which those 
Sectioru; do not appiy, the, Packet in which a Letter may be found 
will be charged tLc llaughy rate of Postage. 
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Pnekcl or Parcel exceeding three feet in length, or 

, · · .}Jfqimum Dimensions one foot in breadth, one in depth, or two 
k :\~~~::;1{~ket. . tltousa.nd-fivc-bundrcd-o.nd-ninoty-two cubic 

~]~ffJ~ll~ in bulk, ean be despatched by Banghy Post. 
~-·:r< 61; The Rules applica.biP. to Newspapers and other Printed 
; .··•· .· .· , __ · d' · .. , and Engril.ved Papers conveyed by Letter ,,.Jta..,. rcgar m~: ,.ews-

1*1"""' &e., unaltered. Mail remain unaltered. 
62. The terms" Books,.·Publications or Works of Litemturc or 

Art" include all Books, whether printed, Definition of terms 
Ilook• &c., &c written or plain ; Publications or Compila-

tions, whether in print or in manuscript ; Almanacs, Prints, 
Maps. "·hether un paper, canvas or cloth, and whether printed 
ur written ; and any ·description of Paper, Parchment, or 
Vellum, whether printed, written upon, or plain, together with any 
binding, mounting or covering of or upon, or belonging to any 
Paper, Parchment or Vellum, and any cases or rollers of Prints or 
.Maps, Book-markers; Pencils, Pens, or other articles usually apper­
taining to any such Book, Publication, or Work, Paper, Parchment, 
or Vellum, or necessary for its safe transmission. 

BOOK POST-ENGLAND AND INDIA. 

63. Under the same conditions as to Weight, mode of Packing, 

Rat.es nnd conditions exclusion of all communications of the na­
of O•·~rlliiid Dook l'ost. ture of a. Letter, and pre-payment of Posta..,.e 

. 0 

by means of Stamps, Packets of Books, Publications, or Works 
of Literature or Art, whether British, C-olonial, or Foreign, a.s 
defined in pa.ragra.pl1 62, and all Packets consisting of printed 
Votes and Proceedings of the Imperial Parliament or the Colonial 
Legislature, may be transmitted between any part of the United 
Kingdom and any part of the East. Indies, at the following rates 
of Postage :-

. $. d. J(.,. "· p. 
•·or each P:.ck,•t uot exc~'Cdiug ~-l!J., I rate of Postage, ...... or ('-1:1 or o a G 
Fur e~tch Pa<·kct <!xcealiug ~ lb. ami not exceeding l lb., 2 

rates of I'o;;ta,!!'c, ... ... ... ... ... . .. or 1 4 or 0 11 G 

allen
Highlight



11. d. /:.1. a. }'· 

For each P:u:k,•t e,.cccJiug l ll.. nml not exoot.Jiug 2 u ...... , 
4 rates of l'os~.gc, ... . . ... ··· ··· •.. ... .. . or 2 r< or l 5 (j 

y..,r eM:h Packet exeeetliug 2 !los. ami not exceetling 3 lug., 
(j rates of Postage,... ... . . . . . . ·· . . . . . . . . . . . or -l 0 or 2 0 fl 

~yond which weight no .Packet can be despatched. The above 
ra~ include Indian Postage. · 

64. The Packet must no( exceed two feet in length, breadth, 

or widtl1. 
GiL The name and address of the sender, and any words not. 

in the nature of a Letter, may he written or print~Jd upon the 
envelope or cover of the Packet, in addition to the name and oo­

. dress of the persoh to whom it may be forwarded. 

66. Ii a Book Packet be foun<l to contain any enclosun 

I'cn~lr' for non-emu· which is scaled, or otherwise closed a,"1l.inst 

plian,·c ~~•th Hub. inspection, or :my Letter, whether sealeJ or 

not, the Letter or other enclosure will be taken out and for­
warded to the address on the Packet, charged with the full 
Postage as an unpaid Letter, together with an additional ratu 

e'lual to the amount chargeable on a Book not exceeding half­
a-pound in weight. The rema.iuder of tlw Packet, if duly pre­
Jh.1.iu, will be forwarded without any extra charge. 

67. If n. Packet be not fully pre-pn.id, according to its weight, 
but nevertheless hear Posta0"e StAmps of Fine if not fully pre-

paid. the value of .a single Bo?k rote, it will no~, 
n.s heretofore, become liable to the Letter rate of Postage, but 
will be fonvarded charged with the aeficient Book Postage, and 
an additional Book rate n.s a fine. 

68. In the event of a Book Packet being posted altogether un­

lf ~>np:~id, not to he paid, or paid less than a single rate, it will h<.' 
~~ent. detained and sent to the Dead Letter Office. 

69. AU Books, &c., posted· under the above Rules, must be 

All Book Packets to be transmitted to and from the Presidency l>y 
5C'Ilt by &n:;h' . B h p t ang y os. 
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i UHULAN:::i. 

70. Chulans of various Forms are required for· the .different. 

Various dcacription of 
Chula1111. 

clnsses of Letters and other ruticles passing 
through the Post Office. A specimen of the 
Form to be used for each cla..'IS is given in the 

Appendix. They are six in.-number, 'Viz. :-
1.-Letter Chulans. 
2.-Steam Postage Chula.ns. 
3.-District Post Chula.ns. 
4.-Packet Chulans. 
5.-Ba.nghy Advice Chula.ns. 
6.-Banghy Transit Chula.ns 

7L Letter Chulans are to be numbered cousecutivcly from 
the lst of .May in a separate series for each 

· LeuerChu!Jws,Forml. Office to which Packets may be sent-an 

Chulans to be numbered 
iu a scparat.e oel'iCII far 
each O!licc. 

Index (form 16) to be kept both in the Des­
patching and Receiving Office, will enable the 
Despatching Officer to number the Chulans 

correctly, and without trouble, even when several days have 
elapsed since the last Packet was despatched, and will enable 
the Receiving Officer to ascertain at once the miscarriage of any 
Packet. 

72. The Letter Chula.n must show correctly the number of 
each kind of Letter despatched and the amount of unpaid Postage 
to be collected. Overland and Ship Letters will not be separately 
entered. 

73. Should the Postage be incorrectly charged, the Receiving 
Officer will mark the correct amount on the 

lf Po•tace io incorroct- Chulan, and send the corrected Chulan to 
ly marked. 

the Inspecting Post-master by the first Post. 
When this is not done, the Receiving Officer must be held re­
sponsible for the Postage charged in the Chulans which. have been 
recei\·ed. 



71 \\' h<'H the num lx·r of Lcttcl"!i rccei vet! do<·~ nut corr.~-
spoml with the entri<'.~ in tlu· Uhulau, a 

If """11"" 'f I..ctlcnl i• notice must he sent hy tlw first M:til l,(o 
inC4ttTCct. 

the Despatching Ufficu. Printed Forms of 
Notice should be supplied hy the P011t.mastcr Oenernl of the 
Presidency. 

75. Every Chulan must be marh ... l with the da.ted Office 
Stamp at the time that it is compared with 

Every Chutan 10 be the contents of the Packets with which it 
S!lllltpcd. 

is received. 
76. Steam Postage Cbulans must accompany all Letters on 

which unpaid Stea.m Postage is due, and 
Steam Chulam, Form !1.. as . Inland Indian Postage is s~ill charge-

able in addition to Steam Postage, the 
Steam Postage Chulan must be distinct from the ordinary 
Letter Chulan, the Steam Postage being entered in the Steam 
Postage Chula.n, and the Inland Postage in the Letter Chulan, . 
except at the Presidencies. Steam Postage Chulans will have 
to be prepared when there are re-directed Letters for de­
spatch. 

77. District Post G'bula.ns require no remark; they are to be 
District Post Chulan, filled up in a manner similar to ordinary Let­

Form 3. terChnlans. Forms should be supplied in the 
Vernacular to all District Post Offices. The Packet Chulan is 

merely a. list of lhe Packets contained in 
Packet Cbuhw, F?rm t. ..., 

each Wallet or Trimsit. ..::acket or Bag. 
78. The use of ea.ch description of Banghy Chulan is explained 

nan~hy Cbulans, Forms under the Section "Banghy" paragraphs 28 
li and 6. and 29. They are to be numbered on the 

same system as Letter Chulans. 
79. Letter Clmlans will be filed in the Office of receipt. Steam 

Letter Chulans to be and Ba.nghy Chulans will be returned to the 
tiled. Office "'hence they are received hy the first 
Mail, after the receipt of the articles invoiced. 
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81. 'flu· :4ortiug Office Uhula.n prescribetl in the pi"C\'iou,; 
edition of the Manual having been found 

" Sepa.rato ClmiM to 00 
-' with Lewrs to be unnecessarily complex., its use has been dis-
tiOI"f.l!ll. pensed with ; only one form of Letter Obulan 

will in future be used. Letters sent to a Sorting Office for delivery 
will 110t be invoiced in the same Chulan as those sent to be sorted. 

Letters sent to a. Sorting Office to be sorted must be packed sepa­
rately from those sent for delivery, and if only one Chulan is used 
for both Packets, it is obvious that either the Station delivery or 

the Sorting must be delayed while the Chulans are sent from on<' 
Department of the Office to another. The Obulan in which Letters 
to be sorted · are invoiced will have the word " Sorting" 

written upon it, or if the number of Sorting Offices is largely 

increased, a certain number of Chulans can be supp1ied of any 
colour to denote that they contain Letters to be sorted. In the 

Despatch Register the Packet to be sorted will be entered as a 
!leCond Packet, and be distinguished in the Register by the letter 
"S." in the column of remarks. 

82. Assorted i.Btlen; despatched from a Sorting Office for 

A.,.oned Le!:te:rl to be 
m the same Cbulan aa 
l>tKtiun Letters if oueh a 
COu.r&C is- COU\·cnient. 

delivery may be entered in one Chulan with 
the Station Letters, or if it be more conve­

nient, a separate Chulan may be sent with 
the Packets of Assorted Letters. The hour 

at which tl1e Mails arrive, and a.re despatched, will determine wltich 
course is the most convenient. 

83. No Register will be kept at .any Sorti~g Office. of the 

number of Letters received to be sorted. 

ln~~~o~ ~6~led and The Chulans will be carefully filed, a.ml 
an index kept of their numbers. Imme­

diate inquiry must be made if any irregularity appears in the 
number of the Chulans received. Indices (Fonn 16) will in future 

1 be kept of the numbers of all Letter Clmlans P.ither received 

or dcspt\tched. 
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nR:-;PATl'll fH' MAlLS, AND RULF.S ~·on POS'l'ING OF 

LEITERS. 

Sol. Letter Boxe< for. the receipt of unregistered Letters and 
Newspapers must be fixed in conspicuous 

I...eUar Boxe~~ to be ftxed places outside of every Post Office and in 
in convenient situot.iono. 

other convenient sites in every Post Town. 
The words " Letter Box" must be painted on or above each Box 
in English and the Vernacula.t'in legible characters. 

85. The attention of Post-masters General and inspecting Post­

J'Ol't-muten General 
to strive to increase fa.cl­
liti.,. for posting Letter~. 

masters should be especially directed to the 
practicability of increasing the facilities for 
po:-<ting Letters. The Post Office no longer 

gra.nts Receipts for Letters when they are posted; and it is more 
than evc>r desirabl<' thai every person should have the means of 
posting his own Letters near to his own house. It is, however, 
necessary to adopt measures for the secure transmission to the 
:Post Office of Letters thrown into the se\·eral Letter Boxes. When 
circumstances do not admit of a trustworthy person being deputed 
c.i11.ily to collect and bring to the Post Office the Letters posted in 
t.he detached Letter .Boxes, the object will perhaps ba.attained most 
conveniently by the use of a small light wooden or tin moveable 
Box inside of a heavy outer Box of iron or wood. The outer Box 
should not be moveable. The opening in the inner Box can be 
connected with the outer opening by a tin pipe or shoot, 

86. About bali an hour before the time fixed for the de­

Letter Boxes t.o be open­
~ half an bour before 
cloae of Mail. 

Letlera, &c., to be 
weighed,&c., and Stamps 
obtiwated. 

spatch of the Mail, the Letter Box should 
be opened in the Post Office, the Letters 
taken out, examined, and weighed ; all 
Postage Stamps should be carefully obli­
terated by defacing each ~bel with obli­

terating ink, with the Stamp supplied for the purpose ; unpaid 
or insufficiently paid Letters should then be marked with the 
proper Postage, and with the .Paid or Unpaid dated Offine Stamp. 
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87. The Letters having all been weighed, taxed, da.ted, and all 
Postage Stamp Labels obliterated, should ho 

Sor~in~: for d!lfipateh. 
sorted, according to the places to which tlwy 

may be directed. Every Post Office BhouU be 8Upplied ~!lith a 
" T'T(J111,8it List," 8/wwim.g the mcmnor ita. whick Letters jM every 
Post. Office in I '~~ilia. a:re to be dtispoaed of. Letters for plBCell 
to which Packets are sent direct will be placed in.Packeta addressed 

to those places; other Letters,·-will be packed into the Packets or 

Bags addressed to the Sorting Office whence they will be forwardlld. 

(R. &eta. IX. amiLXXXVli.) 
88. Packets may be of ps.per or cloth, acconling w; the 

PackcLS. 
number of Letters to be despatchell is large 

or sma.ll The Ofljces for which Letters are 

usually posted ~ust be well knoMI, and Tickets should be kept ready 

addressed to those places. 
89. The J..etters having been sorted must be counted, an.l 

a Chulan prepa.red showing the total num­
Chnlan 10 be prepared her and Posta!!e due on the Letters of eacl. 

.. nd Packet closed. ~ 

description, for each Station ; the entries iu 

the Chuln.n must be copied in the Register, the Letter:; foldctl up 
in the Chulau and placed in the Packet or Bag, which will th<:u 

have a Label pasted on, and be finally closed. When duspatchiug 

Letters for Sorting Offices, the Letters of roch descriptim• 
are to be tied in separate bundlm;, llC­

cording as they are Paid, Unpaid or Sur­

VIce. The Packet Label should be printed, and show· ·as in 

·~TO THE AGRA POSTl margin the Dll.me of the <?ffice tp which 
i OFl1'lCE. I the Packet is addressed, and that fmm 

Tickets. 

J ~'rum 1 ,_ which it is despatched. If a Packet is scHt 

• Durdwe.n I with an illegible direction, the v:rit.er uy 
· l'o•t Office I. h · be "II · ' ~ w om 1t may sent Wl meur a fine. 

90. The institution of. Sorting Offices will in a great measure 

,Sorunt: Offices. 
render the use of Transit Bags unnecessary, 

but as ~heir use will still sometimes be 
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::~ r . ronvenicnt, an explanation is given of the manner m which they 
t 
; are wre<L 

91. They are intended to save trouble and time, at as many 

i' 
Stations as posSible between the Posting 
and Delivering Offices. Supposing that ten 

Facltets are despatched loose along any line for places a.t a dis­
tance, and that five Post Offices are ·passed before the first 
Packet reaches its destina.tiop, it is obvious that every one. of tlu~ 

five Post Offices between' the Posting Office and the Office at 
which the first Packet is delivered, must count, examine, number 
and register every one of the ten Packets, whereas if the whole 
ten had been enclosed in a Transit Bag, addressed to the first 
Delivering Office, trouble and time would have been saved at the 
intermediate Offices. 

' 

92. When several Packet.~ for the same place reach ·any Office 

Transit PackN>. 
by a cross .Mail, they should be tied up 
together with the Office Packet for the same 

place and forwarded as one Packet : the ticket of address should 
bt· over the knot of tbe string by which the bundle of Packets 

. is secured. The bundle of Packets is styled " Transit Packet." 
93. At each Presidency Post Office, Newspapers and Letters 
Bou~ of rt!ceipt a< will be received every day, Sundays excepted, 

f>moideney Post Ollices for despatch, from 10 A. :M.. till 6 I'. JIL, after 

which hour they will be received till 7 P. M., on payment of an 
i extra half-rupee each, which shall be credited to Government. 

i ( R. Sect. XL} l 94. At Receiving Houses. and places where t·here are Letter 
· Boxes, Letters, Papers and Packets not ex-

At Roceiving Houses. 
, ceeding twelve tolahsin weight will be received 
' daily from 11 A. :&l to 4 P. M., or a.t such other hour as may be 
: deu::nnined bv the Post-master General, provided that no Receiv-
1 ;· ~ 

· ing House shall remain open for less than five hours daily, and 
· that. Letter Boxes for Letters unpaid and pre-paid by Stamps be 

kept open, day and night, except for a quarter of an hour subsc~ 
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· quent to the time fixed for the closing of each Mail. ( ll. Sect. 

XII.) 
95. Ai Provincial Post Offices, Letters and Newspapers will be 

41 Provincial Post received for despatch from 10 A. IL till 5 I'. 

· • ·()t'ftceL M., after which hour they will be received 
tm 5f P. IL, on the sender paying an extra. half-rupee ea.cb, to be 
appropriated as provided in paragraph 93. { R. Sect. XIII.) 

96. From each Presidency Post Office the Mails shall be de· 
. Dospatch of Mails rrom spatched daily at 8 P. IL, and the Bang hies 

Preoidency Post Offices. as sOon after as possible. (R. Sect. XIX.) 
97. At Provincial Post Offices the Packets for all Mails to be 

From I'ro~ind"l Post de.'!patched in the course of the night shall 
Oftk"el!. Le ,finally c~osed at 6 P. H.; but for Mails 
which usually pass in the course of the day, the Pli.ckets shall be 
made up half an hour before the time appointed for the arrival 
of such Mails, which are in no case to be subjected to any deten· 
1.ion beyond the regulated time. Notice of the hour at which 
such Packet is closed shall be hung up out.'lide the Office, 
both in English and the language of the District, after which 
hour, Letters, Papers or Parcels received shall not be forwarded 
till the following day, unless such Mails should not arrive until 
nf!cr 6 P. }.1., in which case a second Packet shall he made up. 
( R. Sect. XX.) 

98. The Post-mastflr at any Station, or person in charge of the 
• -··- d Office,· shall have power to refuse Letters, . ....,...,,.._ &c., amagcd, 

oot to be received. · Papers or·Parcels bearing the appearance of 

having been opened a.nd re-dosed, or otherwise improperly dealt 
with, unless the writer or sender thereof shall attest with 
his fuiJ signature that they were sent in that state. { R. Sect. 
XXI.} 

99. When the number of covers received at any Post Office 
shall cause the weight of the Mail to exceed 

\\'ltoo hulk of Mails 
r·•cetru n·~ulatell Weight the regulated weight, tbe Post-master i~ 
t.uw 10 ll<· uispo;ed 'Jf. antlwrized to keep back a portion of the 
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neavit:r puLlic l>t:~Spatch~ amluuportt..J Newspa:!J(!rs till the follow-
. 

1 
ing Jay, but private Letters and public Letters marked "Despa.tA::h" 

shall not be kept back. ( R. Beet. XXX.) 
100. The name of the sender of any Letter~ Paper or Parcel 

lf- ofsendBl' or any 
Llllll!r, &e., not to be 
demiiJided. 

shall not be demanded in any Post Office, 

whether the Postage be pre-paid or not. ( R. 
Sect. IY.) 

101. . Letters, Papers or ¥a.rcels shall be received a.t. any Pre­
sidency or Provincial Post Office, or Receiv­

ing House, for delivery at the same Station, 

within the ordinary range of delivery. ( R. 

Letters to be reoolved at 
anv Stalion for deliver3 
al a11cb Stalion. 

Sect. Y.) 

DISTRIBUTION AND RECEIPT OF MAILS. 

102. On the arrival of every :Mail, the 'Pockets should be 

Receipt of Mails. 
carefully counted, examined and compared 
with the Ohulan, a.nd all Registered Letters 

taken out and put in train for disposal : the Mail Bags should then 

be turned inside out. The Post-master or other Officer in charge 

of a Post Office must always be present at the opening and dis­

tribution of the Station Mails. 
103. As each Packet is opened, the LettA::rs will be counted 

and marked with the dated Stamp, the 
Mndc of distribution Postage calculated, and the Chulan, if cor­

to Peons. 
reet, receipted and filed, and the necessary 

entries made in the .Receipt Register. The Letters will then be 

distributed to the Peons, and into the Thannah, · Forward, and 

Deposit Boxes. When the whole Mail has been distributed, an 
account of the number and Postage of the Letters with each Peon, 
and in the Thannah, Forward, and Deposit Boxes, will~ entered in 
the Peons' Book by the Deputy Post-master himself, care being 
taken t.hat the eutrics are correct, and that the totals agree witll the 

Register: if there is any discrepancy, the. Peons must not leave the 



~:~%:;,;>;'; !'11 

~:!·;. . . . . 
Jd:fti~ until the mistake is ~iscovered a~d rectified. The initials 
f' of each Poon should be taken m the ma.rgm of the Peons' Book, as 
h• acknowledgment of his having received the number of Letters 
&t~--d to him. 
\;5~6"" 

f' · lOt!. No excuse 

Penonal attendance of 
~ty Post-m..Ster to be 
ialnllt.ed on. 

should he accepted for neglect on the part 
of a Deputy Post-master to att.end to the dis­
tribution and despatch of Mails, a.nd personal 
attend~ce must he insisted on. The fact 

of the hour being generally an inconvenient one may diminish 
the value of an appointment in the Post Office, but does not 
render the performance of the duty less incumbent on one who 
bas accepted service in the Department. 

105. . The Bearing Postage on Letters delivered must be paid 

l'oatage to be daily in daily by the Delivering Peons. Credit 
taken from Peons. is not to be allowed on any pretence to any 
person : the accounts of each day must be closed in the evening 
of the same day. 

106. The Chulans received with each Mail should be filed as 

their Packets are opened in the order 
Chulans to be filed in 

the order in w!ticb re- in which they are entered in the Receipt 
ptered. Register. Neglect of this simple precaution 

renders an exn.mination of the Receipt Register a. matter of great 
difficulty. Where this irregular filing of Chula.ns is practised, 
it should be assumed that the Post-master neglects to compare the 
Register a.nq Chulans, and he should be coD.llidered liable to cen· 

sure and puni~hment. 
107. Letters directed to Native Officers, or. men of Re­

giments or Detachments, shall be de-
Cornma.nding Officers 

JP'f receive Letters for livered to an Orderly, or a.ny other 
t.Mir own Regimeni.S. fit person, who shall be deputed by the 

Officer Commanding the Regiment or Detachment to receive 
the same ; but· Letters oo which Postage may he due shall noi. 
be delivered to such person unlc!IS the postage be first paid. 
{R. Sect XXXIV.) 
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Post.1.ge is marked on a Letter, Paper or Parcel 
must be paid at once on delivery, after. 

M\Uiilu how t.o be which any compla.int of over-charge will be 

duly attended to. In all complaints of 
or unnecessary delay in delivering Letters, Papers or 

IIICIIJs, the covers or envelopes bearing the Post Office Stamp 
, must·. be presented for inspection ; and when complaints are pre­
/med against any Peon, t}l.e number on his badge should be 
't-. ' 

',~-specified. ( R. Sect. X VIII.) 
109. At each Presidency Post Office, there shall be three 

deliveries daily, the first delivery not to be 
· f)eli.-ery orLetter~~,&e., 
• at Pruiucncy Post Of· later than 7, the second at 11 A. M., and the 
! fku. third at 3 P. M., at which hours, respectively, 

~- t.he Peons shall quit the Office with the Letters, &c., entrusted to 
( t.hem. AJI Letters, Papers and Parcels received from 3 P. M. till 5 
· A. 14. shall be sent out at the first delivery, all from 5 to 10 A. 11. 

at the second delivery, and all from 10 A. M. to 3 P. t.I. at the thud 
. delivery, and :Mails received after 3 P. :M:. shall not ordinarily be 
opened till the following morning, except when received by Express 
or from Sea. ward. (R Sect. XV.) 

; 110. At Provincial Post Offices the delivery of Letters, Papers 

! At Pro,·ineiul Post and Parcels must depend upon the hour of the 
Office&. arrival of the Mails at each Station, after which 
i.hey shall be delivered with all possible despatch. { R. Sect. XVI.) 

111. The Delivering Peons are prohibited from going out of 
their usual course to deliver Letters, Papers , lmmediatc p~ymenl 

j of Postage roqnm~d. or Parcels, and from delivering them without. 
j immedi&te payment of the exact amount of Postage ; and they 
\are not bound to give change. Should they be subject to deten­
: tioo. they are not to deliver the Letters, Papers or Parcels, but to 
·return them in the evening to the Post Office for delivery the 
following day. ( R. Sect. X VII.) 
, 112. On the delivery of a Registered Letter, a. receipt for the 
tamf' mu!>t h(' gi,·<>n to the Oelivery Peon .. { R. Sect. XX 1 Jr.) 
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punctual delivery of Letters by the Delivering Peon11 i11 
one of the first. objects of the Post Office, and it 

or is that which is perhaps the most difficult of at­

tainment ; it is only by constant vigilance that 

Officers of the Department can hope to prevent or even 

suppression and theft of Letters by the Delivering Peons. 

· •. When several Letters miscarry, which were posted in differ­

ent f..ost Offices, and addressed to parties re­
siding within the beat of any particular Peon, 

rl:· ' the responsibility for their loss must be 
~-';tivided. between the Peon and the Distributing Clerk, but in the 

\~jority of case;;, the circumstances attending each will be sufficient 

~to relieve the one or the (1ther from the stigma of dishonesty. When 

:·there are grounds for suspicion against any Peon, be should be strict!~, 
wa.tchetl. Marked Letters should be given to him, inquiries m&il'l 

of the addressees, and all lav.ful means taken to ascertain the trnt.h 

a.nd obtain evidence sufficient for conv;ction, should the suspicion 

be well founded. In other cases, though the evidence may not be 
6Ufficient to Juslify a criminal prosecution, it may be ample t.o 
authorize the discharge of the suspected party. 

115. Cases not unfrequently occur in which errors committed 

hv the senders of Letters are i~puted to dis-Tcndcnrv to excus~ "' 
Po.• Ollicc I·:Mahlisb- honesty on the part of the Post Office Officials . 
....... u. Th 

ere is a tendency to exaggerate the number 

of such errors, and to make use of them to throw .doubt on alleged 
acts of neglect• and dishonesty of which Post Office servan~ have 
really been guilty. Too mauy Post-masters are in the .habit of trying 
to screen·.-!<nd find_ exeuses for their Establishments, instead of making 
a strict and imparti:~.l inquiry into every complaint or charge which 
may be brought against any individual on their Establishment. 

116. It is impossible for any Post_.master in all cases to prevent 

theft and misconduct on the part of his sub-
Punishment which will d' if b ki · ,_,_ 

be indicted. or mates, but , y ta ng up a compu..iut 
as a eha.rge against himself, he delays anti 

E 
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ws difficulties in t.be way of an investigation, be becomes 
IJn!..::tl·, cally an accomplice of the wrong-doer. Any exhibition of the 
~JIJ'tng indicated above mnst be visited with severe censure, and 

if it does not lead to removal from the Department, will act 
a b&r to promotion. 
117. It is only by careful and constant attention, and the in­

_, vestigation ofall complaints which are made, 
Cons~t 'l'igilanee re- that Post-masters and Deputy Post-masters 

tpircd. ' . 
can secure the public against loss. The Peon 

or the Clerk who finds that he has with impunity stolen one Letter 
will of course be encouraged to continue the practice, whereas had 
he found himself watched, even though his first act of dishonesty 

. passed unpunished, he would very probably be deterred from a 
repet.ition of it. . 

ll8. Whenever the loss of a Letter is reported, inquiry should 
m every case be made of the Despatching 

Loss or any Letter to and Receiving Office :l.S to whether the missin!! 
be reported. ~ 

Letter I1V:l.S noticed in either Office. In small 
Offices, where few Letters a.re daily delivered, the Deputy Post­
master will often, from his own recollection, be able to state posi­
tively that a particular Letter which may not have been delivered 
was received in his Office or was despatched ; and even m Offices 
of more importance, it will often happen that the Clerk by 
whom a Mail is opened or despatched may be able to give 
direct evidence as to the fact of a Letter having passed through his 

hands. 
119. All Letters, Papers a.nd Packets whatever, receiv~ a.t any 

Post Office, by Post, for delivery at such 
All Lettel'l!, &e., re-

ceived for d&livery, to be Office, are to be stamped with the appro-
st~.mped, but the POIItagll, • Offi S d ked 
unleos under-charged, not pna.te ce tamp, an mar· with the 
to be marked. date of the month a.nd year ; but i;he amount 

of Postage paid or due is not to be ma.rked, unless the Letter has 
been under-charged with Postage at the Despatching OffiCP. 
(R. Sect. XXXVIII.) 
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'~~itiCJY<::'Afi·-uch Post Offices as have. more than one delivery daily, 

'.ir4t ;.al'~ost Ofti.....,. aU .Lette~, Papers and Pac~ets must _bo 

~~>:. U.~~::; ma~ked mth a Sta.md~· ~hboWlJlted.g atR.w:~~!l 
··Jie .um~ ,... . delivery they were i.stri u ( ~ 

~'t;:llf~ aceonbng to 
.-,~"'7· . ·. XLV.). 
~/Ytt Expresses may he employed by private individuals at the 
" • Bxp- for private . diacret.ion of the Post-master applied to, on 

pUioDI. paym~)lt being made at the rate of four 
aimas per mile in advance. ( R. &ct. XXXIII.) 

122. Public Despatches to be transmitted by Express must 

Expmsea. 
hear on the (ace of them the words " By 
Express," and the signature in full of the 

Officer sending them. ( R. Sect. XXXI.) 
123. As the employment of Expresses interferes with the 

Pub!~ Otlieen to em· celerity and regularity of the ordinary Mails, 
ploy them sparingly nn- and is attended with expense, public Officers 
der a pena.hy. 

are enjoined to employ them a.s sparingly lUi 

possible, and any public Officer despatching an Express, wheu the 
exigency of the Public Service does not, in the opinion of tho 
authority to whom he is subordinate, require it, will he held 
answerable for the expenses attending that method of transmis­
sion. Public Expresses from a Presidency Post Office can only ho 
ordered by a Secretary to Government. (R. Sect. XXXII.) 

124. Expresses must be immediately delivered to the ad­

dressee, even if received at a Post Office· in the middle of the night.. 
125. On roads on which there is a Mail Cart E....<>tablishment 

' Expresses should be conveyed on horseback, not in ~il Cart. 

FINES. 

1 26. Fines are to be imposed on. Post Office Establishments for 
all petty acts of carelessness or -mismn.n<>-.. 

fines to be imposed ---,-
rur all peuy aeta of neg- ment which may produce inconvenience to 
ligeoce. l p 1• Se . . t te ub 1c rv1ce, or interfere with the 
uniform and systematic working of the Establishment.. 



Kny persOn eommiM.ing any oft.he offences specified in t.hc 

bo .in addition 
punlah­

Jnll)' be oe-

list given below will be punished by the fine 
attached to its commission, in addition to ar1-y 
otlurr punishment which the peculiar circum­
Btances of atny caBt may render neceSsary. 

The parties who may detect fineable errors and mistakes 
·c,;. • will, a.s a. general rule, be entitled t.o receive 

. rtnom deteeting cr-
1'«'1 will generally re- the amount of the fine allowed ; but it must 

.. ~"e the fine imposed. be cle~~ly understood, that this grant is not 

intended as a set-off against fines incurred, a.nd that the claim of 
· the detecting Office cannot in ~y way act as a ba.r against the can­
celment hy the Post-master General of the Presidency of the whole 
or any portion of a fine incurred. 

1 !W. Notice of the detection of a finea.ble offence must be sent 

Notice <>f a fine mn•t 
~- &ent b•· the first MaH 
after. detection. 

Not claimable for Of­
fl~es lo which Packets are 
not mado up. 

by the first :Mail despatched to the Office in 
fault after the detection of the offence, and 
should 1Je written on the back of the 
Letter Chulan. 

130. No fine can be claimed by one Office 
from another to which it does not make up 
Packets. 

131. Ten per cent. on all fines passed by the Post-master Gene­

Ten per ecnt to bo re­
miu.d 1.0 p..,t-mut.er 
General. 

ral will be sent to the Post-master General's 
Office to cover the cost of printing Fine 
Statements, Bills, &c. 

132. Fine Bills• must be submitted, with a.n Account of the 
Quarterly Bills to .be previous qua.rl.er and a. Certificate (Form 17}-

aubmitted, l · quarter y, with vouchers attached, for check 
• From 18. in the Office of the Post-master General. 

After examination and correction, they will be forwarded for pay­
ment to the Office from which they may be due .. If the correct­
ness of the claim is allowed, the amount of the Bills is to be sent. 
in Postage Stamps to the detecting Office, as a Registered Lett<'r, 
with a receipt for signature. 
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t . )33. No Fine Bill wi\1 be pn.ssed, unless received at the Office of 

Billa to be •ubmit\ed 
wldlin a mon\h. 

the Post-master General of the Presidency 
witJ1in thirty-one days after the close of the 
quarter iri which the fines were incurred. 

134!. A Frontier Office under the superintendence of one Post­
mMter General is authorized to claim fines 

Frontier Office may Offi · d 1.. __ p · 
claim nne• from a Fron- from an ce un er anotu .. c ost-master 
tier O!fice. General, but his Bills must be submitted 

for approval to the Postr=ina.ster General, under whom the Office 
may be, from whom a fine is claimed. No Office, not a Frontier 
Office, can claim or is liable to a fine from any Office within the 

jurisdiction of another Post-master General 
135. Correspondence on the subject of fines between Post­

masters or Deputy Post-masters is prohi­
. Correspondence pro- bited ; if any Official in . charge of a Post 

hiLitcd. 
Office consider, that he or his subordinates 

havt: heen unjustly fined, he is at liberty to submit, in the pre­

• Form 20. 
scribed Form,• the objection which he wishes 
to urge. The Form having been sent to 

the detecting Office for a reply to the objection, will be forwarded 
thence, with the vouchers objected to, to the Post-mMter General 
of the Presidency, who will pass a. brief final order deciding the 
dispute. The Form will then be returned to the objector for his 
guidance. No discussion should ever be permitted in regard to 
fines remitted partially or in whole, and though in some cases an 
objection may be disallowed, which fuller explana.toion might show 
to have been valid, it would be extremely inconvenient to permit. 

a system of correspondence to be commenced which it would be 
almost impossible to fix any bounds w. When a:n obviously frivo­
lous objection is mised, the fine appealed against should be 
doubled. When a groundless claim is knowingly preferred, double 
the amount. claimed should Le levied from the party claiming. 
This Rule is, of course, not intended w moet cases of actual fraud 
wh!'lll vouchers an? garbled or forged. 
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~-' ~~-. The several Forms to be used in carryiug out the system 
!!' •.,..S. to be printocl, and of fines are given in the Appendix. • They 
~ bJ Post-M ... r.er should he printed, n.nd supplied from each 

~~~117 to 20. Post-master General's Office: uniformity in 
(the size of the paper used for the several vouchers will aa.ve a 
great deal of time and trouble. · 

137. When the aggregate fines against nny Office are heavy, 
the person in charge of the Office is gene· 

Head of Office rcspon- rally eiiher incompetent or indolent ; it 
111>16 for fines. 

should be generally understood throughout 
the Department, that if in two successive quarters the amount of 
fines incurred by any Office is considerable, the person in charge 
will be liable to dismissaL 
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133. List of fi neaulc offences : -

l)meriptiot• of Offence. 

f ~------------------------

' 

l 
I 
! Fine to be levie.I. 

! 
lls. As. P. 

Vouchers requir ... l 
t.o aubst.ant.W.te a 

Claim. 

~ t. :M~nding R Trn.nsit Bag•" or 
Wallet • .• ~ .. ~· .... • ... 3 0 0 Office tO which the 

{ 

Beceipt of tho 

TnmsitBagorWal­
. let was addressed. 

Receipt M above. 
f 

f i Mia-t~end i ~ n. Packet or Parcel, "· o 
3. Mis-eending n Letter, .. ... ... 0 
4. Neglecting to enter a Paeket iu { 

1 a Pt<Cket Chnl:l.U, 8 bowing 
1 whence it wasdeapatched or to I 0 

:~~:Si~~~~- ~~r~ed: .. ~~! ~ 1
1 

8 
2 

0 
0 

0 

!1, Ne~leeting to rctum a &ughy) 
'JI,.nsit Cltulau Ly the first Post ~ 1

\ 0 4 : 0 
After the receipt of the articles,) I 

t.. Nef?l":tiug or rcfu.~ing to ~y,) : Double the 
w~tlun fvurtccu dn.ys, n.ny hue 1:. ! :omount of the 
Hill pa.«sed Ly n. Posfrmnster { I · · _, Bill 
(., I J 1 orlglll•u . • ~nern. , •.• ... .•. ... . . 

1 
• 

r,'. i. lle:spatching a Packet, wlmtso-) ' j l 
ever its ooutents, of less eize ~ i 0 I 2 j 0 

f thnn six inch"" b'· three. ... j : ! 
~ a Jl.,patcliing a Paeket with the} i I 
f u:~meofthe Despatching or De- 1 0 I 2 liv~ring Office, or both illegibly ! , 

written, ... ... ... ... ... 1 I 

0 

l 

lk-eei}lt as above. 

f 
Certificate of de­

tecting Office autl 
notice ou first Chu-
lar despatched. 

Ao above. 

) The original c~-
1 ver of the I'nckct. 

As above. 

U. Mi&-diroot.ing a PllCket. I 0 
8 I 

As a.bove, with a 
Receipt from the 

0 Office t.o which the 

10. Colluding with other Establish- ~ ! A fine equal 
ment to eoncw.l 11.11y of the to that imposed 
foregoing offences, or omitting on the offence 
t.o cls.im fines for theru, ... concealed •. 

ll . Neglecting t.o aend &Il Ad vice ) i 
Cbuhu:l before a Parcel, or to ! 1 

l.nl.l:l.afm- the Advice Chnlan L ! 
when ILilY 'Pa.nlel has t.o be r ! 0 
tmnamitted, as a forward oue, I : 
t.o lWotlu•r Office, .. . . .. J • 

4 0 

Packet should han~ 
l been addressed. 

As in No . .t. 



INSPECTING POST-MASTER.~. 

139. Eventually it will perhaps be desirable to rostricl the 
powers of Inspecting Post-masters to the 

'' .F;rnn o( Inspootlng I' · hi h · · - 11 'bed fi il'DIIl ..,..,,.. herea{UJr to Ulllts w c were ongmw y prescn or 
1'M D""""" Inspectors, but it would be extremely incon-
i tenient and dangerous suddenly to release from local control all 
1 the ill-paid and ignorant Dawk Moonshees in charge of small 

Provincial Post Offices. The distant authority of the Post-master 
General would act too slowly, and with too much uncertainty, to be 

• efficient; and if the Inspecting Post-ma.'!ter had not the power of 
itWtling and enforcing orders, great confusion and much fraud 
would unquestionably be caused by the removal of the control of 

~ uw local paid n.nd Ex -officio P ost-ma.sters. 
. HO. Jt i:; proposed that the- Posi-master General sha.IJ deter· 

. Po<t·m.,;ter General 
U> determine who •.hall 
h<: under the orders of 
tn.spct'ting Post-master. 

mine what Deputy Post-masters are suffi­
ciently intelligent and trustworthy to be 
at once placed on the footing of independent 
Post-masters. The Officers placed iu thi:~ 

clllSS will correspond direct with the Post~master General and will 
be subject to inspection, but except in cases of emergency, will not 
receive direct orders from the Inspecting Post-master; in fact, they 
'111-ill be almost exactly in the position of Post-masters under the 
former system. 

141. All other Deputy Post-masters will be directly under the 

Position of Deputy orders of the Inspecting Post-master of the 
1'~-111uters. . Division. Orders from the Post-master Ge­
neral regarding them will be addressed to him, and he will be 
empowered to suspend any one who ma.y neglect his duty or dis­
obey orders. The relation of the Inspecting Pos~master to these 
Deputy Post-masters will be ver:y similar to that hitherto borne 
by a Subordinate Post Office Writer to the Post-master of the Sud­
der Sta.t.ion, except. that the Monthly Accounts will not be sub­
mitted by the Inspecting Post-master. 



'flw J nspectmg Post-master will be required to visit daily 

,.1 1 ,,,.ortiu~ the Post Office of any pla.ce in which he may 
lfiliii··IIUI·'rcr he stn.ying, and will to a. great extent be res-

...,,.. ... 1, f,•r thf' working of the Office during his stay. All orders 

instructions given hy an Inspecting Post-master must be in 
An Order Book should be kept in each Post Office in 

~=:..;hich thl' orders shoultl be recorded. The general purport of 
-,~h Orders· must also be noticed in the Diary. 

. 143 Th·· Road Establishments in each Division will be under 

th~.> I nspect.iug Post-master, and it will be hi11 
Allthnrin N't' r IV.arl 

p,it,.bli•hmP'"· l'lpecial duty to superintend the Establish-

ment of (lvPr~<·Prs and Runners, to sec that they receive their pay 

punctually and in full, and to punish neglect. He must pay atten­

tion w the statP of tht' Ferri<~s and Ferry Boats on :Mail lines in 
hi.• lhi'Hul:. :tnd addr,;s~ lbt: proper local authority in case of 

an~· irr,•gularit•· or defect which may delay the tra.ru;it of the 

Mail 
lH. The extent of power over Road Establishment.<>, which can 

Authorit,· o,· . .-r RoaJ be delegat.ed to Inspecting Post-masters, will 
F.a~At.listmicnt. vary according as each line is under contract 

. -or secondly, managed by Contracting Overseers-or thirdly, 
· rna.rmged hy Overseers on fixed salaries-or jou1·tldy, is with· 
out Onm;eers It must also vary according to the degree of 
oonfiJence wilit'h the Post-master General may feel in each 
Post-master 

145_ In th•· first ca.se little or no control ~n be exercised; it 
will only be necessary to as8ist the Conkac-Anthom•· "'·e• Road 

Em.blislnn;mr. tor in his Ferry a.nd Ra.iny Season arrange~ 

ment..s, and to report to the Post-master General any systematic 

neglect or improper pr~tice which may be observed. In the 

31.le0nd ca.<;<:· also, little direct interference should he exercised; 

the Runners should he considered as liable to dismissal by the 

Overseer, but 1\·hile employed they will be entitled to the wages 

allowed hy Government In the third and fourth c;u;ea, the Post.-

F 



If' iu t.lw pmution of Coutractiug On~r!4•'<lr, but cxct-pt 

·~, ~l1orL crO!'!S lines, this system is a bad one mill should he gr.ulu-
~ .. lilY 1n1persede~ b~ one of the ~rst-menti~ned. . 
~;f::t+6. Inqwry mto complaints regardmg the dc:~patch nnd 1lelt· 

'~~ii . . . . very of Letters will perltaps be the most 
:"·:.Tv uulte 1nqutnes m1:0 • • 
:~a· p*•in~~&. rmportant duty of the lnspectmg Post· 

~~aster ; he should take every means in his power to ascertain 

\he degree of confidence which is placed by tlw Jmblic in eaclt 

:Deputy Post.-ma.ster in tft.s Division. When there is reason 

to believe that fraud is practised either upon the Governmmtt or 

upon persons post.ing Letters, or that Letters are not delivered, he 

should at once proceed to the spot and use his utmost exertitln;; to 

obtain proof against the delinquent. If the proof ohtainahll.' is not 

sufficient to justify a criminal prosecution, hnt. i!'. of n nat.ure which 

leaves no moral doubt of guilt, he shoul•l eith~r exerci;;c his own 

authority and suspend the guiiLj' person. or r"l"'rt t hC' case f.,r 

th<' orders of the Post-mnst.er Genernl. 
147. It will be t.he duty of the lnspf'<'t.ing Pu~t-uw.st•·rs to fil·r 

that the Daily C.L~h Acrnunt and P<·ons' Hook 
To f xnm int· AL"('oUH!~. 

are kept llp. puuctua!ly iu every Office in 

bt> Vt\'ision ; rw should. ii necess.'l.r:·. expla.in thf? Accounts 

\.hon•ughl:· t.o each Deputy Post-Jna.'\ter and \Vriter, and should 

('ircnllu.<: m the Vernacular all Order;; which, if not tmnslnted, 

wc•uld lx- likely to be misunderstood hy person~ who know but 

littlt~ English. 

HS. The Banghy and Letter Registers ~hould be ca-refully 

Tu ,•heck Cbulnns and compared witl1 the original Chulans, and 
Re).!ilstt>rs. all discrepancies noted, ·corrected and report-

ed by the Inspecting Post-master. 

l 49. The most convenient mod\· of providing fur thC' payment 

of Post Office Establislnuf'nt.<; iu tLc interior )h.•tk uf pro,;ding- fur 
1'*-,\"ment or £,nltlish· 
Rlf'Ul. 

of Districts will prohably vary with local 

circumstances, and in Beng;JI at least it will 
in "S~nne ease~ hr necessary to l'enrl m:,;h fr0m the· Sndder Stati<m. 
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i When thi:; 1s the w:;c, r.he uecessat·y amount i!hould, 1 think, be made 

' Qver by the Deputy Post-master of the Suuder Station to the 

persons by wltom the pay of the Road :&;ta.blishinents are disburl!(ld. 

The payment v.·ill thus appear in the SuJder Post Office Account.'>, 

but if made by a Draft on the Treasury, it will not be necessary that 
any cash should pass through the hands of the Deputy Post-mw;ter 

of the Sudder Station. The Road Establishment being independent 
:of the Office Establishment and of Deputy Post-masters, the latter 

will at once bring to the'notice of the Inspecting Foot-master any 

delay or irregularity in payment of which they may have reawu to 
compla.in. The receipt<; of tl1e E~t:~ulishment mn~-:t. he atk-sted l•:v 
the Inspecting Pu,;t-rna.o;tcr. 

] 50. limler the pl:in sketched above, ll.ll Deput.y PosL-mn.slen' 

llcsponsihilny Of. In- wi'll he re~r•onsihle for· the working of t.ho 
'!lytt•t•tln;.:: R.HJ lhl)Hit)" 
l'u:-t ~mt-tStcr:-. 

Post (l(fi,y nn.ler their cluu-ge : those whom 

the Post-master General mayt.hink suffici<.!nt.ly 

intelligem will correspond with tbe Post-ma.~ter General ; the rest 

will bt: under t.be order" of tlw Inspecting Post-master of the Div i­
Jion, will aJdress him on all pointr- of doubt, and will receive order~ 
through him. He will be held responsible for the puuctuality with 
which the Accounts of the Deputy Post-masters under him artl 

submitted, and it will be his busines.~ to see that no errors are com­
mitted tiu-ougl1 want of acquaintance ·with the Instructions which 
have been issued. 

151. In some special C<'lSes, it may be jndicious to retain th(' 
sup_ervision of Ex-officio Post-masters, but. 

Ex-ollic•o Post-Juastct 
in ""me case> 1" main every sucll case must be tte&tcd· as an excep­
~huge. 

tion and it will generally depend upon the 
interest which the incumbent btkes in the Post Office whether tl"' 

course is advisable or not 

152. The observations i11 the r,recedmg paragra.ph~; to relat": 

Authorit~ ot ln>pcct· chiefly to thl' def::,'TCC of authority to be e>wr· 
Wl! PosHua>tcr•. cised hy ln:;pecting Pn-;t-mastcr:; uvcr t]H 

Posr Oliicc within their rt'l'J)CCt in D!,·i»ion,. 



,. 

The following General lustructionll anJ .Paper of Questions 

,..;;...,,.1 Irutractions. wilt indicate in more detail the points to 
which special attention is to be pa.id, but it 

be understood that they are not intended to prevent the 
l-!lliliBtl~. General from restricting or extending the authoriLy 

Inspecting Post-master in any special case. 
,. ~ }54.. The duties of an Inspector extend to every Department, 

:.::: ~U Departments to be and every detail of the Post Offices witbin 
\~Uld. the eircle of his inspection. He musL make 
0
hlmself thoroughly acquainted with the practice of each Office, 

"with the mode in which the work of the Office is distributed, 
witb the amount of supervision exercised by the Post-master, a.nd 
the general character of ~h subordinate in each Office. 

155. He must report every deviation from the authorized 
system, and warn Post-masters and Deputv 

To report all irregu • :.J 

laritics. Post-masters as well against keeping up 

unauthorized Accounts and Registers as against omitting to keep 
reg-ularly those which are ordered. 

156. Each Office must be visited, thoroughly inspected, and a 

I 1 
. full Report given once in each quarter : 

A Qull.l"ter y nspeetton 
llepon to be fuxnished. Forms of the Quarterly Report will be fur-

nished. Every Inspector must keep a Diary of his Official pro­
ceedings ; this Diary must be despat.ched weekly to the Post-master 
General, and any wilful omission in the Diary, or neglect in its 
preparation, will be punished by removal from Office. 

157 The Inspector will enter in the 1<~orm supplied for 

To lnclade,. memo. of the purpose the hour of arrival and despatch 
distribution of all M.ai!s. of the several Mails from the Office at 

Form. which he may be ; he will draw attention to 

any irregularity or detention, and suggest the remedy which may 
a.ppear to him likely to correct the evil 

158. The Inspector must daily visit the Post Office of the 

To mit the Post Office Station at which he ffi!l-Y be, and remark on 
4all7. every instance of the continuance of irregu-



which hav,; ·~ ~ reported. He should invariably. 
the first day of his am''*' at any Station, count and com pan• 
·cash in hand with the Dtlly Cash Book, and report any tic· 

'!Jelley or irregularit.J whidl may be discovered. He should u.l~n 
mnAre the Undelivered Leuera in deposit with the Deposit Ac. 

, and the Peons' Booit., ud report whether the number a.ncl 
, ' P~tage entered therein is oomct or not. 
", . 159. The following IUJ' the Books and Accounts ordered to lm 

• 
Lilt of Books. kepi up a.t every Post Office :-

LisT OF BooKs ro liE KEI'T UP IN ALL PosT OFFICES. 

.. 
Abstract Rrgistcr of Leltt•rs rcct'i\·ed a.nd despatched, 

Forms 9 and l 0, . . . • • . • • • • 2 vol~ 

Rr~i~ter of Ba.nghy P11rcl'L•, re<•£'i\·cd and despatched, Forms 

9 and 10, 2 
" 

Ba.nghy Transit Register, Jlorm 11, •• • • • . I ,, 
Index of L?tt.er Chulans dc.~patcbed and received, Form 16, 2 ,. 
Index to Banghy Chula.ns despatched and received, Form IS,. 2 
Register of Letters rccci\'<'U, Hearing Steam Postage, ••.• 

Register of Packets received in Transit to other Offices, 
J.'orm 4, 

Peons' Book, . . .. 
Treasury Remittance Book, shewing sums sent to the Reve­

nue Treasuries, 

. ' 

Chock Receipt Book of Hegiatered Letters despatched, •••• 

Uq;istcr of Bullock Train Pa.roels received by Cooly or 
: otherwise, 
' 
! Daily Cash Book. 
l 

j 11 Skeleton Book for filing Letters received. 
: • Ditto ditto ditto for Cirt:ulars. 

i • "Desp&tch Letter Book, ct>Uta.ining copies of 

I· despa.tched, (lithographed '" printed Letters 
:., entered.) 
(', 

all Letter~ 

need not be 

1 

l 

l 

1 

l 

i:: • lo lar:;e O!llccs, oepar&I.C Dor,lu ..-ill be required for different D~partment<;, 
:· . ~ . 

.. 
,. 

" 



,. 

t Hill !Uld C10.<sh Account Book. 

of ~lu: Hours of Receipt and Despatch of Mails, 
of l'ostagc due on Service Letters, 

in 0/fo:cs where Dawk lleu.rcrs' Account:; are kept:. 

Jlough Diary of Orders and Directions for laying DawkH, 1 

'·l.iilftil of Receipts and Disbursements. on account of Dawk 

~~{~-:.Bearers, ,. ·: · · · 
~.' '.' 

in Bullock Train Offices. 

'Registers of Packagrn; rcceh·ed and despatched, 

Abstracts of Invoices received and despatched, 

Copies .of Monthly Accounts · rendered to 

General, ·. 

Puot-m!l.citcr 

Draft &-gister, (in North- Western Provinces only,) 

Bullock Train Transit Register, 

Vernacular Record. 

A Book containing copies of all Perwannahs issued to subor­

dina.teli. 
A Book containing copies of l'l-oobuka.roos to other Post­

masters. 
Receipt for payments to Chowdrees and other persons not in 

the regular employ of the Post Of!ke. 

2 

I 

vol. 

" 

" 

,. 

" 
" 

" 
" 
" 

Quuie> tu bt answer- 160. ThE- points involved in the following 
:~..s br inspecting Post- must be noticed bv Inspectin<r Post-masters 
/P'd.lter in Iii~ Quarter!~· .. o 

:&pun.o when reporting upon each Post Office :-

LE'JIER MAIL Dt:PA.RTMENT 

I8t-What bLtib arrive daily a.t 
al what hours ' 

!nd.-How nmuy daily ui!Stnbuuons ll.fe there ? 

Post Ofuct: aml 



r-'~lrd'.-W hat t.nlle IS gencmll_y OCC\Ipi(.-d in opening PnckrtH, 
iif'jillf,e:nJJog a11<l distributing Letters to the Peons! 

._.._--." the Postage Account daily examined by the Deputy 

•06'trrr1a.<;ter and the Cru.;h taken from the Receiving Writer and 

WPeo~>nsf 
5t1L-ls the Deputy Post-master always present at the opening 

OIUI-d closing of the Station Mails? 
6t]~.,-Is the Peons' Book in the hand -writing of the Deputy Post-... 

ma'<tcr? 
7th.-Describe the mode in which the Town and Station arc 

divided among the Deliw"ring Peons. 
8!h.-What precautions are adopted to ensure the delivery of 

Native Letters~ 
!-llh.-Are the Rules regarding the disposal of Unclaimed LettcrR 

am;nded to ?-Is a list of Unclaimed Letters exposed outside thf 

Post Office and at the Kotwallee ? 

1 Oth.-On the return of Letter~> as unclaimed, are any inquiries 

instituted as t.o the ca. use of non-delivery and the truth of the Ddi 
very Peon's statement ? 

11 th.-Are Tables of Postage and Distance hung up in th•' 
Offi~ ?-Are they legible ? 

12th.-Are t-he entrie~ in the Receipt and Despatch Regist,('r~ 

made daily before thP Mail i;; despatched and while it is bein.!:! 

dist.rilmt.al ! 

BANmiY DEPAUTMENT. 

13th.-Are the totals of t-he Registers cast up daily and compar­

ed with the Cash l:V.;ceipt~ i 
l 4th.-Is the Banghy Index totalled daily, and are the entries 

correct 1 

15th.-:Ooes the Deputy Post-master compare the Return Chu­

lll.ns with the Register 1 

16tk-Are all Banghy Parcels, whether for delivery or iu tmn­

sit, ~~refully weighed and exnmined on their arrival ?. 



r 
f p 1 17Ut-What detention are arcelR in Transit subject to 1 

' · lHtlt.-Cau you sug~t any means of avoiding the detention, if ~ o--

! ·there be any 1 
J9th.-What are the Securities for thesa.fe custody of Banghy 

Parcels while in the Post Office ?-How a.re &nghy Despatche.<~ 

packed? 
20th.-What arrangements are made for the delivery of Banghy 

Parcels and. the collection of Bang by ·Postage ? 

DAWK BEARERS' DEPARTMENT. 

21st.-Mention the roads on which Dawks a.re laid by the Post-
master of , and the rates if they differ from the 
ordi-nary payment 

22nd.-Are the Chowdree's Receipts for all payments to be 
found in the Receipt Book i 

23rd-Have you compared the Chowdree's Receipt with the 
charges in the Dawk Bearers' Account, and if so, were any differ­
ences detected ? 

24th.-ls the Table of Dawk Charges suspended in the Office 1 

25th.-Is there a Table of Dawk Bearer Remittances in the Office ? 
26th.-How many complaints have been made by Travellers 

:~.gainst Bearers during the last quarter, and what steps have been 
t.:lken by the Post-master to punish proved neglect, and prevent 
1 ts recurrence ? 

ROAD EsTABLISHMENTS. 

27th.-frfention the roads which you hnve in.spected during ~he 
bst quarter. 

28th. -State the average rate at which the Mail has been con­
''eyed on each road in your Division. 

29th.-E>rpla.in the cause of a.ny falling-off in. the rate of speed 
below the rate expected. · 



4!1 

· f~S, :Jl}tk.-Srote if the full authorized Establishment was maiutaiu­
tr~~ on the ruads which you visited, and if the Runners' huts were 

~;j the road-side. 
~~;:;J)st.-Gin: your opmwn of the efficiency of the several Road 

[~erseers. 
["': 32ml.-Mention any a.Jterntion, either of route or bourn of de- · 
f.tcb, toy which you conceiv~ that the speed of the Mails would 

· be improved. ' 
33Td.-Mention any cause which retards the delivery of the 

Mail between adjacent Stations, and suggest any mode of obviating 

the inconvenience. 
34-th.-Describe the plans adopted for the passage of the Mails· 

across unhridged streams, dividing the streams into those across 
which the Mails are conveyed in boats or raft, or by ropes. 

;J;,tlc.-Dots the stAtement furnished w the Post-master Gem:· 
rni shO\\- the actual distribution of the Road Establishment? 

OFFICE AND RECORDS AND MISCELLANEOUS. 

36t1L.-Mention any unauthorized Records or Registers which 
~~.re kept up, and state the dates on which you requested the 
Post-master to discontinue them. 

37th.-Mention any Books named in the list which are neglected, 
and the dates on which you brought the neglect to the notice of 
the Post-master. 

38th.-lue the Chulans kept in order according w date of 

1 
receipt and the entries in Receipt Register 1 

39th..-Detail the Office Establishment, and describe the mode 
' in which the work is distributed. 

4-0th.-State your opinion as tD the relative efficiency of each 
liU oord inate. 

4lst.-Describe generally the state of the Records, a.nd the 
means adopted for their preservation. 

42nd.-Mentioo any deviation from the prescribed mode of sort­
ing and distributing Letters 

G 
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' I. 

! 4;Jrd.-Are a.ll Cash .Accounts and Contingent Bills copied in a 
lt100k, with the rema.rks of the Civil Auditor ? 

i ·. 44lh..-:..Is the Daily Cash Book properly kept up and attested by 
i. the Deputy Post-master 1 
• . 45tlt.-Have you ascertained that the difference between the 
· sums sanctioned for any purpose by the Post-master Genernl, and 
· that actually expended, is in all cases duly accounted for 1 

·: 46th..-Ha.ve you reeeived.}lny complaints against the Post Office 
• 

subordinates 1-If so, briefly state their nature and result of the 
inquiries which have been made in consequence. 

47th..--lu'e all Petitions from ·a11 subordinates read by or to the 
Deputy Post-master himself!-By whom are Vernacular papers 

read 1 
4.-8th..-Is the pay of the ·Establishment disbursE'd according to the 

scale sanctioned by the Government ?-If not, state 'the actual 
arrangements Md the cause of the deviation, and give your opinion 
as to the necessity for any change in the authorized Establishment, 
o.nd call on the Deputy Post-master to explain wh)' any change was 
made without previous sanction. 

LETTERS. 

161. Letters are divided into the following ten classes, viz. : 

1.-Paid, ... 
.2.-Unpaid, 

. .. ") 
• 

3.-Service, 
4.-Refused, ..... . 

5.-Uncla.imed, ... .. ... rL etters 
6.-Forward, or Re-directed, ... · 
7.-Ship,-: .. --~------ ' 

8.-Steam, ... ... .. .... 
9. ---Soldiers' and Sailors'. 

1 0.-Registered, • . . .. . . .. . · .. ) 
·-----~·---

• For Rules rcgo.rdlng Rcgisten;d Letters sec a.pprorriute Section. 
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Paid Letters are those to which Postage Stamp La.l>cl:> n.tP. 

affixed of value sufficient to cover the Pu:>t­
age chargeable on them. 

The Inland .Indian Postage cha.rgea.hle on Letters and 

Newspapers Posted for despatch by Rer Ma­
ror Foreign 

must be pre- jesty's Mai~ or otherwise by Sea., to places 
not within. the Territories under the Govern­

of the East India-Company, must be pre-paid. (A. Sect. XIX.) 
Letters "·hich individuals address on their private a.ffairs 

~--· ~ addressed t.o to any Government Officer must be . sent 
·lllilliJk Oftlcers on p~i•>Lte pre-paid by Staron~< ,· a.nd this Rule is to be 
·~ 1o be pre-pa11! by r-
...... pl. understood to include Letters transmittino-. 0 

Bills of Exchange, Promissory Notes, Receipts, Government Secu­
rit.ies, &c., to the Accountant General, Government Agent, or any 
ot.ber public Officer. ( R. Sec. XXXV.) 

165. Letters from Officers, Civil and Military, reporting their 

lAUe~'~ w Public Of· departure from a Presidency, must, if ad­
leen w be pre-paid. dressed to any person but a. Secretary to 
Government, he pre-paid. (Notification of Government of India, 
{~y13, 1855). 
· :)66. Loose Stamps found in a Letter Box are to be creditl!d to 

". ;~. '· 
Government under the head of "Profit and 

''·'· ~~ of loose J:P" found in I..etter Loss," pr~vided that it is impossible to as-
~,, certam to what Letters they were originally 

~bed. When practicable, loose Labels found in Box should be 
_.n-pl$f.ed on the Letters from which they ma.y have been detached. 
: : l6?. Indian Stamps attached to Overland Letters may he recog­

,, co.t.aad Lettcro witll nized if unobliterated. The Stamps should 
~al hmps. be obliterated at the Post Office of the Prcsi­
'~ey, and if their value ts sufficient, the Letter forwarded as PaiJ. 

··•; ;)'.M. Unpaid Letters are those the Postage on which is not 
. ·,..'1-f';'"l;~~.~···. 

:_:;~ t.cucn liable pre-paiJ ; they are chargeable with double rates 
~~ l'v•tKV< of Pust~ge. (A. Sect. XX.) Letter.-! lia.rtially 
~ ,,i.} will, on Jeliver~, L.: charged with douLle the difference 
""··~-f.':~.r~··' .. 



... :of the St.amps ·affixed an? the proper Postag<'. 

Letters received by Sea from any place not under 
the Government of the East India Com­
pany a.:re liable to single rates of Postage 
on delivery; but if~poated by a.n Agent, 

.· · if unpaid, liable to double rates of Postage. 
.Lettent from Officers of Government to private individual!>, 

. on private ma.~rs, must be sent unpaid. 

This Rule will 1nclude the following classes 

of Letters :-
Bills or Exchange Drafts sent to Military Officers on their 

,. (2.) Bills returned to Military Officers after acceptance . 
.'. (3.) Corri?.spondence on the above subject, or respecting Bills 

and ll;IOney matters genera.lly. 
·· Let~n. found in a Letter Box without Stamps affixed must l'" 

·i.«'Ated as unpaid letters . 
. ; l'Tl. &1"1.~ Letters are Letters relating to the Public Service, 

and for convenience. allowed to pass under 
&1"\Y.., Lcaers. 

·;., the signature of certain public Officers with-

\~tlt acwal payment of Postage. 
' • 172. Service Letters will be treated in every respect a.s Paid 
· ·· Letters, except a.s regards the manner in 
. :To 1M! tn:a!<!d as Paid. 

which the Postage chargeable upon them is 
... to be accounted for. 
: :~J'r3. All :E.etters franked by· duly authorized persons in the cor­

•ON THE PUBLIC SERVICE O'SLY. 

The Ojicer Ct:nnmanding 
l.tt Retfl. Ll.. OaMlry, 

rect Form• will 
be received as 
paid and charged 
to the Depart­

JonN S~o~rm, ment to which 

__ A_d_!J_t._G_en_l_. -----' the franker be-

Each Post Office will account for the Postage chargeable on 



·•.· '· 

tlte Service Letters dc.'>patched, but to .save the trouble of c8:lcltl:i.l.ing 
the Postage on each Letter, the following course ~ill be followed. · 

174. Shortly before the closing of any Mail, the Service Lctten-: 

Mode of ·charging 
Senrioo L:ttcr I' 001tage. 

for despatch will be sorted into the four 
divisions of Revenue, Judicial, Military ami 
General, according as the franker belongs to 

one or other of the Departments named. There will, ordinarily, be· 
. ho difficulty in determining to what 1Jep:1.rtroent any Officer belongs ; 

should there be, the Post-tiia.ster General will give the necessary 
instructions. The LetterS being sorted as above described, the eovf'rs 
for each Department will be weigh~ _;_og_ether, and Postage cha.rg~><l 
at the rate of two ::tn nas for every to lull. 

175. It is to be understood that Postage is to be charged on nil 
SNvice Let~n; despatched, including Forward or Re-direetedLctterR. 
At the close of tlte Officll, tl1e total amount of Postage cha.rgt·· 
al,Je to each Department will be entered in the Accounts. No 

' det..'l.il need be kept to show the Letters posted by each Officer. 
A Form of Official Postage Account is given in the Appendix. 

176 .. Steam Postage due on Official Letters despatched or 
received will be credited to Her Majesty's 

Stffim Postage on d d d 
Officiul Letters. Government an ebite to the Depart-

ment, Monthly Bills being sent for the in­
formation of the Officers by whom the debit is made. 

177. Letters relating to the following subjects may be sent 
under a frank as " On the Public Service only" :-

(1.) RRceipts of p..'l.yees of Sepoy~' Family Remittances, which 
n.re sent to Officers Commanding Companies, for the satisfaction · · 

of remitters. 
(2.) Family Remittance Drafts returned to Officers Command­

ing Companies, in consequence of payees not being found, or fOJ 
co:Tection or alteration. 

(3.) Adrising Officers Commanding Companies of the arrin1.' 
of a Family Remittance Draft· for Sepoys under their Com 



( 4-.) Correspondence on tlw above subject wit11 Officers Com­
nuwding Companies, &c. 

(5.) Correspondence between Collectors and Officers Com­
manding CQlllpnnies, &c., regarding Sepoys' family affairs, and on 
complaints and suits relating to land. 

178. Letters and Packets exceeding twelve tola.hs in weight may 

Letters n.bovo twelve to­
lAbs maybe sent by Letter 
~lnnderCerUfi~ 

be sent by Letter Mail on the written re­
quisi~on of a Secretary to a Government or 
to the Chief Commissioner of the Punjab. 

179. Ameens employed in Civil Suits at the expense of the 

Arnoons no10 authori>.cd parties are not authorized to send Letters 
to frsnk. Registration fees no the Public Service without actual pay­
on Official letters must be 
paid in money. ment of Postage. If any public Officer 

wish specia.lly to register any Service Letter, the Registration 
Fee must be paid in money. 

180. Postage charged on unfranked Letters addressed to Private 
I'ostagc on unfrankcd Secretaries to the Governor-Genera!, Go­

LetUli"S remitted. vernors, or Lieutenant-Governors of any 

Presidency, or to Secretaries t<> Government, may be remitted on 
the certificate of the receiver that the contents bona fide ana 
exclusively relate to the Public Service. 

. 181. Refused Letters are those rejected unopened by the 
addressee; if unJl'd.id, the sender may be 
called upon to pay the Postage due on them. 

182. Letters, Parcels or Packets rejected unopened by the 
person to whom they are addressed shall be forthwith sent to 
the Office of the Post-master General of the Presidency, who 
shall open the Letter, Parcel, or Packet, and take measures to 
recover the Postage from the sender, or shall at his discretion destroy 
the Letter, Parcel, or Packet ; and all money, or other valuable 
property, which such Letter, Parcel, or Packet may contain shall be­
disposed of in the manner prescribed in A. Sect.. XLIV. with respect 

to such money or property contained in Unclaimed Letters. (.A. 
Sect. XLV.) 



183. UncLaimed Le!.ters are those which for any rc."lSSn cn.nnot 
Unclaimed l-etters. be delivered to the addressee. 
] 84. Cla/use I.-A list of all Letters, Packets and Parcels posted 

List• to bt> prepartld and addressed to persons who ca.unot be found 
daily. shall be prepared daily in every Post. Office, 
and exposed for not less than two weeks in the most conspicuous 
part of such Office ; and all such Letters, Packets, and Parcels 
which shall have remained three weeks unclaimed in any Office, 
shall, if the sender's name and address are written on the cover, be 
returned to the Posting O,ffice to be delivered to the sender free of 
all charge; all Letters, Packets, and Parcels of which the sender's 
name and address cannot be ascertained, unless they be opened, 
shall, after remaining unclaimed fo~ three weeks as above, be 
forwarded to the Office of the Post-master General of ·the Presi­
dency. 

CLause 2.-The Post-master General, or some person duly 

Post-master General to appointed for the purpose and bound to 
open Unclaimed LetterS. secrecy, shall immediately open all such 

Letters, Packets, or Parcels, and if the address of the sender can 

be discovered, shall enclose them in Dead Letter Covers and re­
turn them to the sender. All Letters, Packets, and Parcels, of 
which neither the person addressed nor the sender can be found, 
shall, after they have remained unclaimed in the Office of the Post­
master General for one year, be destroyed. 

Clau.se 3.-All money found in any Unclaimed Letter, Packet, 
Money, &:c., to be sent or· Parcel shall be. paid into the Public 

to Treasury. Treasury, and all other valuable property 
found as above shall be sold by the Post-master General of the 
Presidency, or by some one duly authorized by him for that purpose, 
and the proceeds of the sale shall be paid into the Public Treasury 
for the benefit of any person who ma.y have a right thereto, aft.er 
deducting all sums due from such person for Postage. (A. 
Sect. XLIV.) 



l S.i. The Daily List, the preparation of which is ordcrf.->tl in the 
preceding extract, should lx• alphnhctirol, nud 

lloily List< •hould be when taken down, should be cut into slip!l 
alphabetical. 

according to the letters of the alphabet, and 
be pasted into a skeleton book arranged aeoording to letters. 

186. Letters with illegible addresses must be treated as unclaim­

Jlleglble Addl'!!&tl(lS. 
ed, but should be sent without delay to the 
Post,Il}ll8ter General All Letters returned . . 

llildelivered by Peons from any cause must be entered at once in 
the Deposit Account before being re-directed or otherwise disposed of. 

187. Letters addressed in a foreign language or character, 
which cannot be decyphered by any of the 

Letters addressed In Officials of the Post Office in which they may 
foreign languages. 

be posted, should be shown to persons likely 
to be able to read the address, and if possible, should be sent to their 
destination. When it is renlly impossible to find any one who call 

read the address, they should be sent to the nearest Post Office where 
the language of the address is spoken. When the characters in 
which the address is written is altogether unknown, or is one not 
current in India., the Letters must be sent to the Post-master 
General of the Presidency for disposaL 

188. Fortaard or Re-directed LetterB are those which have 

F orwn.rd Letters. 
to be sent from the place to which they were 
originally directed, in consequence of the ad­

dressee having left the place, or the Letter having bee11 mis-directed. 
189. On e\'ery Letter or Packet which shall ue re-directed an1l 

Additional Postage to forwarded by the Letter Post, from any place 
be charged. to which it shall have been conveyed by the 
Letter Post, there shall be charged for the Postage thereof from 
the pbce al which the same shall be re-directed, in addition to all 
other Postage paid or due thereon, the rate of Postage to wl1icl. 
it would be liable if posted and pre-paid by Stamp at the place 
where it shall be re-directed. (A. Sect. XXI fl.) 



.t!tU. Forward Postage must be cbo.rgetl on all private Lettera 
·~ to public Officers moving from place to place on duty. 
( 191. Forward Postage is not cha.tgea.ble on a.ny Letter mis-sent 
r~h the n~lect of any Post Office OfficiaL 
[:. }9!t. Ship Lettera are those received or despatched by a. private 

-~$hip oc Steamer. 
~!,; 193. Indian Inland P95tage must be pre-paid on all Letters a.nd 

Stolp LetterS despa.tcb­
.. ;4 Jlllllll be pre-paid. 

Newspapers posted for despatch to a.ny pla.ce 
beyond the Territories under the Government 
of the East India. Company ; if not paid or 

~ciently paid, such Letters, &c. must be treated as unclaimed. 

·(A. Sv.L XIX.) 
194. No charge is leviable on account of Ship Postage on any 

t!hlp p.,.t¥1' not cha!'W'- Letter despatched, but a sum of one anna, 
tblo on Lettera des- without reference to weight, is chargeable on 
pt!<b.e<l. but un those re· 
eeifod every Ship Letter received in addition to . .any 
other Postage to which it may be liable. (A. Sect. XLII.) 

195. Commanders of Ships are entitled to receive one a.nna 

for every Letter delivered by them, in con­
formity with A. Sect. XL., XLI. and 

XLII. w any Officer of the Post Offics authorized to receive 
it. The claim for Bounty :Money must be preferred before 
the Vessel leaves the pla.ce at which the Letter was delivered and 
before the -expiration of two months from the date of arrival of the 

ffe&sel. · 
[';· .196. The Commander of any Vessel who shall neglect to report 
l" · Feulty for di..:>bcdi· that he has Mails on Board, or in any way 
l .. o( Act disobey the directions contained in A. Sect. 
XL., is liable to a penalty not exceeding 1,000 Rupees. 

{.: 197. Any person on Board of a Vessel, who shall knowingly 

: •. !ual!y ror detenll<>n or retain in his possession any unexcepted Letter, 
-~~ 00 llo&rd-sbip. after any part of th.e Letters on Board have 

!~tJ,een sent to the Post Office, is lia.hle to a fine of 50 Rupee~;, and if 
·.~detain such a Letter after demand made for it by an Officer of 

~~-: . 
:.·.' H 
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the Po~;t Office, he will be liable to a fine of 100 Rupees for each 

.Letter s..1 det..'l.i ned. 
198. Bounty Money is not to be paid for or charged upon any 

N e\I.'Spa.per. 
199. Commanders of Vessels leaving any place in the Territo­

ries under the Government of the Eastlndia 
Commanders of out· 

· ward-bound V Cl!&lls l.o 
rec6i ve Malls on .Board. 

Company are bound under a penalty or fine 
not e;xceeding 1,000 Rupees to receive and 

give a Receipt for every Letter and Packet which he ma.y be required 
t.o receive by an Officer of the Post Office. (.A. Sect. XLIII.) 

200. On the arrival of any Ship or Vessel off any British 

Notice w arriving Indian Port, a printed Notice, under the si~­
Voosels for disposal of nature of the Post-master of the Port or 
Packeu;. • li d h C Station, shall be de vere to t e omman-
der by the first boat despatched to board the Vessel, according to 

the requisition of which, the Commander shall proceed to dispose 
of such Packets as he may have on Board, as directed by Sec­
tion XL. of the Post Office Act, a copy of which Clause shall l..u: 
eomnnmicated to the said Commander. ( R. Sect. XXVI.} 

201. Weekly Lists are to be published of the Vessels for which 
Packets are open, and also lists of the dates 

Lisl.o of Shit• Packet.. h · h p k ts } bee d h J 
t<• t.· puhtished weekly. on w lC ac e lave n espatc e by 

each Vessel carrying a ·uail that may have 
left the Port. The Master Attendant is directed to notify to the 
Post Office the intended departure of Vessels to any part of the 
World. (R. Sects. XXVII. and XXVIII.) 

STEAM. LETTERS. 

202. Steam Letters are those received or despst.ched by Her 

Steam Letters. 
Majesty's Mail Steamers; they are divided 
into the iollowing classes:-

I.-Southampton. 4.-British PI\CkE't. 
2.-Marseilles. 5.-Soldiers. 
3.-&d Sea.. 
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203. Sou.tlt11;Til1>ton Letters are thoKe sent w or Lhrou:::-h Gr~>.at 

Southampton. 
Brita.in by Steamers plying between Alex­

andria and Southampton, and which conse­

quently are conveyed the whole distance by the English Post Office. 

204:. .Marseill£8 Letters are those addressed to Great Brita.in, 

Maneiltes. · but sent through France via Marseilles. 
205. Red Sea Letters include a.ll those addressed to Egypt, 

Red Sea. 
MalUI;, the Levant, or to any place on the Con­
tine~t of Europe, the route to which does not 

lie through Great Britain. Thus Lett.ers addressed to France or any 
place on the Continent of Europe tri,d, lla.rseilles or vU Trieste a.r" 
considered Red Sea Letters. On ali such Letters Steam Postage must 

be pre-paid, and the English Post Office is not responsible for them 
after their arrival at Alexandria or Marseilles, as the case may be. 

206. Briiuh Packet Letters are those sent from one part of 

British I'aekct. 
India to another, or from a Port in India to 

Ceylon, the Straits, China or Australia by 
Her Majest.y's Mail Pa.ckets. 

207. Soldiers' and Sailors' .Letters are those writ.tcn by ami ad­

S<tldicro. 
dressed to Soldiers or Sailon; of Her Majesty'~ 

or the East India C-ompany's .Army or Navy. 

They must be addressed in the form given in the margin, and il 

F 110M A. B.. St:rjeant, ~c. of R••g!. 
[Here tho direction '-' to be inscrtcd.1 

(Signed) 
C. B., 0./ficcr I(--} R t 

franked by the Comman­

ding Officer of the Regi­

ment or Ship, and not ex­
ceeding half an ounce in 

i 
~~---------· -' weight, are entitled to hr 

Commanding J Of! • 

conveyed from any part of India to any part of Great Britain or the 

Colonies for One Penny or Nine Pic, provided the Postage is pre-paid. 
208. Letters from Soldiers and Sailors in India, addressed to 

Great Britain, may l!C pre-paid in India .. 
May be pre-paid 10 Soldie~' Letters addressed to China or Aus­

r:ng:IMd. 
tralia, if not pre-paid, will be charged Two 

The I'ost~gc must be paid in cash. 



209. Soldiers' Letters posted in India., for delivery in India, are 
subject to the ordinary rates of Indian Post­

Poowge on Soldiers' age, but Soldiers' Letters addressed, as above 
Letters. 

described, to Great Britain ,or the Colonies, 

are not lia.ble to Indian Eostage. 
210. Letters and Newspapers sent by Her Majesty's Mail Steam­

Table of Steam Postage 
Rate• and Rules. 

ers a.re subject to various Rules in regard to 
the prepayment of Steam Postage, which are 
abstraCted in the follo~g Table :-

Table shO'IUing the RO'ILteB by which, wnd the chief Places to which 
LeUers can be sent from India by Her Majesty's Contract 
Mail Steamers, and also the Rules relating to the Payment of 
British Postage in India. 

Description of II, · Natn·! of Place Addressed. \ Rille regarding Payment of 
Letter. Steam Postage on Letters. 

------------~'---------------------7'--------------------

Southampton, ~. J 
{ 

'l!!IU'Seillc>. 

Red Sea, 

l 
r 
I .. < 

Great Britain, 
Foreign Europe, 
America, 
Gre.u Britain, 
Foreign Europe, 
Suez, 
Cairo, 
Alexandria, or any other place 

in Egypt, 
:Malta, 
Gibraltar, 

Pre-payment is optiono.l. 

} Cannot be pre-p.Ud in India. 

'\ 

I Greece, Levam ><nd :Foreign j I 
Europe, •• 

l Great Britain ,;,; Triest.e, 
j Mauritius, 
I Cape of Good Hope, 

I 
Australian Colonies, 
China, except Hong·Kong, 
Manilla, 
Batavia, 
Java, 
Bourbon, 

I 
>Must be prc-pwd. 

I 

British Packet, "{ Any place not a British Pos· 
I session, ~ 

I 
Any Indian Port, 
Aden, 
Ceylon, 

I 
! Singapore, 
i Penang, 
I Malacca. . L! Hong-K~ng, 
• 

l 

I Can be pn·-paid or not at Lbo r option of the sender. 

• • I • ... IJ 
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Colonial Newspaper~ or Prices Current posted in ln,!lia for Great 
l"'T.:- ... ~ 

Britain are not subject. in Indio. to any charge for~Postagc, but 
Newspapers posted in India., &ldressed to any British Colony or Pos­
session, or any Foreign Port, or any Port in India, are, if sent by HIX' 
Majesty's Steamers, or via Southampton through England, liable to 
a Postage charge of One Penny, (9 Pie,) which must be pre-paid. 
;Newspapers sent through Great Britain 'l1iii Marseilles are liable to a 
Postage charge of Four Pqnce, (3 Annas) a.nd if addressed to British 
North America via the United States, a further charge of One Penny 
must be leVied on account of the United States in addition to all 
other Postage. 

Newspapers and Prices Current brought to India by Her Majesty:s 
Packets from a Foreign Port, without having passed through Great 
Britain, are chargeable ~ith One Penny (9 Pie) on delivery. 

211. All Steam Postage, if pre-paid, must be paid by means of 
Postage Stamps affixed to the Letter ; it is 

:Must be paid by Stamp6. 
chargeable in a.d~ition to Indian Inland Post-

age, and is credited to the English Post Office. 
212. No Letter or other article can be desp~>.::!hed to any place 

not within the Territories under the Govern­
Inland Postage must ment of the East India. Company, unless the 

be pro-paid. _ 
full amount of Inland Postage is pre-paid. 

(A. Sect. XIX.) Every precaution should be taken to keep the 
public informed of the existence of this Rule and the necessity for 
iU> strict observance. ' 

213. Pre-payment of Steam Post.'lge is, as shown in the Table, 

Steam Letters to 00 M!· also in many cases compulsory ; it is therefore 
celvcd by Poat Office necessary that Ship and Steam Letters should, 
Clerks. 

at Provincial Post Offices, be received by a 
Clerk, who will see that they a.re sufficiently sta.mped, and reject. 
any on which the correrJt amount of Postage is not paid: Any 
Letter received as sufficiently st..1.mp~d must. not, in any case, be de­
tained. At the Presidency Post Offices, those Letters only, tbc 
pre-payment of Steam Post.c1.gc on \Vhich is compulsory, will I.Jc rc-
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ceived at the Window by a Clerk, Juland Postage is not eha.rgeable 
on Ship and Steam Letters despatched from a Pre&idency Town, and 
there is no reason for depa.rting from the usual course in respect to 
any Letters on which pre~pa.yment is not compulsory. 

214. Letters on which Steam Postage is unpaid, or partially paid, 
·· · addressed to Foreign Europe, tM. ·Marseilles 

Unpaid Let~ for Po- • ~ • 
rei~ Europe to be sent or'Tr1este, it found m the Letter Box., ahould 
cit~ Southampton. be sent to England vitf Southampton. 

215. Overland Letters received for despatch by Her Majesty's 

Partially pre-paid Let· Mails, pa.rtia.lly pre-paid, will, when the pre­
te..... payment is optional, be sent bearing the dif­

ference between the proper charge and the sum in even Shillings or 
Eight Annas, which may have been paid. Fractions of a. Shilling 
or of Eight Annas will not be taken into accou~t. Thus a Letter, 
the Postage charge on which is One Shilling or Eight Annas, must be 
sent bearing One Shilling, if less than Eight .Annas, be paid thereon. 
A Letter, chargeable with One Rupee or Two Shillings, on which 
TWelve Annas may have been paid, will be sent bearing One Shilling. 

216. It is no longer necessary for any Office in the interior to 

keep a separate Accouat of Paid Steam Letters 
Pro~ineial Offieea not to h Le 

keep separate Account of despatched all ; sue tters, whether South-
Steam Letters despatched. ampton, Red Sea., or British Packet, will be 

sent with one Steam Postage Chula.n to the Presidency Post Office, and 
be also entered in the ordinary despatch Register and Letter Cbulan. 

217. The General Letter Chulan of the day will show the tOtal 

Mode in which Steam number of Covers, Steam LeUcra inclusive, 
Letters are to be packed. despatched on that day. The several des. 

criptions of Steam Letters should be separately tied with fine twine, 
and be labelled according as they belong to one or other of the 
under-mentioned classes of Letters, viz. :-

Marseilles. 1· British ·Packc:t, Paid. 
Red Sea. Ditto, Unpaid. 
Southampt.on, Paid. Soldiers' Letters. 
Ditto, Unpaid. Newspapers. 

allen
Highlight



211:!. Although it will not be ueccssn.ry for Post OHiccs iu the 

Account to be kept of 
Pustage oo Letten; reeei\'· 
ed and forwarded. 

interior o.ny longer to submit Accounts of 
Steam Letters despatched, it will still be ne­

cessa.ry to prepare and submit an Account of 
the Postage collected on Unpaid Letters received, and the sum to be 

· deiluct.ed on a.ccount of Postage on Re-directed Steam Letters des-
patched. , .• 

Reco•ery or Steam 
Postage. 

219. Steam Postage will be recovered in 
the sa.me manner as Indian Inland Postage. 
(.A. Sect. XXVJI.) 

NEWSPAPERS. 

220. Any Periodical, published at regular intervals not ex­

Definition. 
ceeding twenty-eight days, may be con­
sidered a Newspaper, provided that it is a 

medium of current intelligence. 
221. When the following conditions are strictly observed, News­

papers and other Printed a.ndEngravedPapers 
Conditio.,. to be ob- not weighing more than twelve to1a.h.s are 

served .. 
entitled to be conveyed by Lett.er Post at 

Newspaper Rates. The conditions to be observed are the follow­
ing:-

(1.) There must not be more than one Newspaper or Printed 
Paper in one cover, a.n Extra or Supplement of the same date is to 
be considered part of the Newspaper. 

(2.) The Newspaper or other Printd Paper must be without a 
cover, or in a. short cover open at both ends. 

(3.) There must be no word printed on such Newspaper, 
Pamphlet, or other Printed or Engraved Paper after its pub­
lication, or upon the cover thereof, nor any v.Titing or mark 
upon it or upon the cover of it, except the name and address 
of the person to whom it is sent, aad the name and address of 
the sender. 
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(+.) There must be no paper or thing enclosed m or with nny 
~uch Newspaper, Pamphlet, or other Printed or Engraved Paper. 
(A. Sect8. VII. and VIII.) 

222. If the above conditions are not observed, the Newspaper, 
together with the enclosure, if any, must be 

Pen:llty for non-olr charged with Postage at the rate which would 
servance of conditions. .,.,. 

be charged on an U nsta.mped Letter of equal 
weight. 
' 223. 

(.A. Sect. IX.) 
Unless expressly directed to be sent by Book or Ba.nghy 

Jfnotmorc than twelve 
tolahs in wcij!'ht to be 
iiCnt by Letter Post. 

Post, every Newspaper or other article weigh­
ing less than twelve tolahs_ must be conveyed_ 
by Letter Post. (.A. Sect. XIV.) 

22-t<. Packets of Newspapers, &c., whether imported or published 

Packets must be pre­
paid. 

in India., cannot, in any case, be sent by 

Ba.nghy at Book Post Rates, unless the Postage 
is pre-paid in full. 

225. Unpaid Packet.~ of imported Newspapers, weighing less than 

P~~ketf oi imported 
Paper wci~hing lesf than 
twelve toJ:1hs. 

tw·elve tola.hs, provided they othenvise con· 
form to the conditions prescribed in Section 
VII I. of the Post Office Act, may be sent by 

Letter Post, at a charge of single Newspaper Postage for each News­
paper contained in the Packet. For the Rules regarding Steam 
Postage on Newspapers see para. 210. 

226. Unpaid Packet.q .of imported_ or Indian New~pers, &c., 

If more than twch·e 
tobhs mn.<t be COil VC)'Cd 

by Bunghy. 

weighing 'TIUn'e than twelve tolahs, must be 
sent by Banghy Post, and charged Banghy 
Rates. 

227. Newspapers imported by Ship are not liable to Ship· 
Po<>+•u"e, nor are Captains of Ships en-

Bount~· not to be paid ~"""'Q 
on l'cwsJlapcrs. titled to any gratuity on such Newspapers. 

228. A single NeW8paper, weighing more than twelve tolahs, 

A. single N cwspapcr 
weighing more than 
twch·e tolnhs. 

must be con"eyed by Ba.nghy Post; if unpaid, 
it will be chargeable with Newspaper Rates of 
Postage, pro1·ided that the necessary condi-



tious are ol.~.~crl'cd ; 
Book: Post Rate.>. 

229. Whenever 

Where B:tnghy Pnrccl• 
Rnd Le1;tcr .t.lnil• are oon­
'·eyed in tlte tillmc car­
tio.ge, N cwsJ>apcr Pllck­
eto not to be sent by 
Uanghy. • 

(.A. Sect. XVI.) 
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if IJrt'-paid anJ so d.irecLed, it C<'\ll be sent at 

the Post-master Ocneml of any Presidency 
shall have notified, in the Official Gazette, 
that the Ranghy Post isconvcyed in the same 

ca.rria.g~_with the Letter Post along any line 
of road, it shall not he lawful w send by the 
Banghy Post any Packet of Newspapers. 

230. The prohibition contained in the above cxtra.ct will apply. 

only w the Stations between which Mails anrl 
Limjlation of tl11~ Uulc. 

B:mghies are conveyed in the s.1.me carriage, 
it c:mnot be taken to prohibit the despatch of Packets of Nc\\-spa­
pers in all ca.<;es in which they are fiable to he conveyed a portion 
of tlw (list:wce in the same carriage as the Mails. 

231. N ewspa.pers posted for despatch by · Letter Mail. may be 

Unpnirl Nrwspnpr-rs 
rwl ehan:::ed witl1 \iunMt: 
Posta.gc- or Hahk to 
:Forward Post.::.t~c. 

pre-paid or not at the option of the sender, if 
not p:~id they are not liable to double Postage 
on delivery. Newspapers are not liable t.u 

Forward Postage if not delivered, but if a 
Newspaper is delivered at the house of the addressee and is 
received, aud sullscquently sent to the Post Office re-directed, For­

ward Postage must lle charged, as in this case the presumption will be 
that the c.over ha.s been removed and the Paper read and re.:Closed. 

232. Newspapers, &c., not printed and published in India., whe­
ther posted in IndiA or received by Mail 

Imported Ncwsparers. 
from any other country, must be charged as 

imported Newspa.pers. The place a.t which they may be posted 
does not affect the f~t of their having been imported. 

POST-MASTERS. 

233. Um1C'r this head are included persons in the Post Office 

Post· master~. 
Department in actual charge of any Post. 
Office, whether subordinate or not. 

l 
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234. The Post-master is responsible fot't.he Juc jiodoimancc 
of the duties entrusted by -'him to :~.ny Subor­

Uesponsibilityof Post· dina.te; and though it may ~- impracticable 
Ill WI ters. 

for him to perform all tl1e manual duties of 

. sorting, packing and stamping Letters, be is bound to be in at.tcn­
da.nce, a.nd be ready a.nd a.ble to assist when necessary. The pri­
mary .ciuty of a. Post-master is the receipt a.nd despatch of Letters, 
and he must not be allowed to consider that, because he is a.llowed ,, 
the assistance of one or more Writers, that he is thereby exempted 

from the necessity of himself performing the primary duties of his 

Office. 
235. The office of Post-master is now generally looked upon a.<> 

one merely of superintendence. In very 
To be the aetual work- large Offices, where there arc many other 

ing head of his Office. 
duties to occupy his time, this must be to n 

certain extent the case, but in small Offices it must be now clcnrly 
understood by all, that the person in charge, when pa.iJ by the 
Post Office Department, is expected, and will be required, to do his 

full share of the actual work of the Office, in opening Packets, pre­
paring Chulans, registering Letters, examining Ba.nghy Parcels, 
a.nd in other ways acting as the working head of the Office, not 
merely as a supervisor. 

236. All Post Office Subordinates, without exception, must furnish 
Security to a reasonable amount with refer-

Officers of .. 1-he l'ost to th · la · b t t 1 th 1 Qffice10 furnish security. ence err sa nes, u no ess a.n equa. 
to one year's pay. Inquiries regarding cha..-a.c­

ter should in every case be made through the :Magistrate a.t the 
home of a candidate for employment. 

237. A general classified List of Deputy Post-masters and 

Posl-mi\StCI'S G cncro.l Lo 
keep a clnssitled List. 

Writers should be kept in the Office of every 
Post-master General, and no promotion or 
appointment should be made without his 

sanction. An agreement to go to tJ.ny part of the Presidency in 
which his service~ mfl-J be required should be t-aken from earh, and 
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persons now in the Service, who may enter int.u thi~ ag-t ,..-uu;hl, 

should be considered, if qualified, as having a right t.u pronwt.iou 

before any one who has not signed it. 
288. It will be the duty of the Inspecting Post.-rno.sters and 

Post-masters General to exiWlinc the validity 
Security Bonds to be f th Securiti lod ed b b 1 periodically eXAIIUnod. 0 6 es g Y t c severn. Deputy 

Post-masters and others a.t lea..'!!. once a year·; 

any person concealing the insol~ency of his surety, or the alienation 

of the property pledged, must be punished by immediate di:nnis';:J.L 

239. In Provincial Post Office&, .the Deputy Post-master must 

Deputy Po.t-mi\Ster ro 
keep up the C!lSb and 
reons' llook. 

himself make the ncces'>a.ry entries in !.11" 
Peons' Account at the time of distribution : a 

rough book is not to lJc kept.. Before.the 
Peons leave the Office, the number of Letters distributed to each 

must be counted and compared with the number in the Ikceipt 

Register, and the signature of each Peon must be taken to certify 

to the correctness of the amount of Post:1ge and number of Letters 

for which he is responsible. 

240. Post-masters and Deputy Post-masters should watch the ar­

riYal of Mails at their own am] n.t neigh1ouriu;; 
To watc!t and rcpon Post Offices, and should brirtl.! tu the notice of 

irrc~;ularity. ~ 

the Inspecting Post-ma..%er, or Post-ma..'iter 

Geneml, any delay or irregularity which might be ob,·iated or co nee· 

ted. It must be remembered, that it is the duty of every Post-ma.-;ter 

to point out and endeavour to correct every pm.ct~ce wl1idl may ca.u:;~ 

inconvenience or loss to the public or to the Post Office Depart­

ment, whether it originate in his own Office or Di,·ision, or iu au­

other part of the Country. 

241. If Deputy Post-masters lt:we every Mail upeneu in tlH;ir 
presence, and if, as each Packet is O])CneJ, it:; 

To open and distri- contents are immediate1_y CullljlarcJ \Vith the 
butc M:<ils. 

Chulau, If the Peons' Accmmt is correctly 

mo.de up and the Peons sLriclly watched, few Letter~ will miscarry 
at a De1ivt-ring Office. 



comvbiut r0ganling the loss C•l :1 L...t.lc.•r should I.• 
sent at ouc.·, to the Po.<5t ·m:L~h·r Gcneml oi the 

T.. rt'l"'n n!l ro•u­
p:.unL..: to the Posl~mas .. 
"" G enern.l. 

Presidency ; inquiries, ~>uch 1\R !~'l.ch easo ::«1, 

mits of, should be tmule, and th•· cnmplniut 
r0gist.cred as a complaint against the Posting and Deli\·erin:; Ollie<:,. 
When complaints from different quarters arc mad(· relating t..o 

Lett-ers· posted at one Office, the person in charf!•' of the Oliic.: 
must be held responsible, unless iie can relieve hitm>clf of it Ly 
throwing it upon another. 

243. The Daily Ca.~l1 Book and the Peons' Book ~>rc iu Prol'irwi:tl 

Post Offices to be kept nr b:· tlH' D(~pn f y 
Dail" Cash Book and Post~mast.er. The Ca..;;ll Book !<houl.-! hP W· Peon(.Book. · 

tailed daily, aud the totaL tarriL'rl forw~rd. A 
full descripr.ion ha;: h.;en gi~·cn nuder the· head '· :\rcr,unts.'' pam· 

graphs 19 to 25 of th(: n,oJ~;> in which tht: Post.:>gt· Account, Part 

B. of the Peons' Book, is to be prepared. The otber portions re­

quire little explantion. 
24:4. The Peons' Account is simply a memo. of tlw distribution 

Peon~' and Dit:Lrirt 
I ',.;r Account. A. uud D. 
• · Peons' Book. 

of ea.ch Mail, showing the number of Letters 
given to each Peoxi, the Posbge to be re-co­
vered from him, and the Post3.ge due on Uu­

u,·,imed Letters returned by ea.ch. The District Post Account (D.) 
requires no remark. 

24.5. The Deposit Account (C.) is a nwnerical Statement of the 
Letters, &c. in deposit ; this Account must be 

Deposit Account, C. in correctly kept in everv Office,· its preparation 
Peons' BOOk. .I 

need not occupy five minutes, and it is neces-
sary not only to prevent peculation, but to pri"vent undelivered 
Paid Letters from being lost through carelessness. The Post­
master General when on a tour, and Inspecting Post-masters shouhl 

invariably compare tl1e Deposit Account "-ith the Letters a.ctn­
ally in deposiL All Letters returned undclivcn .. d by Peons must 
be entered in the Deposit Account, even though immediately rc­
direct..."'i. 



t>(JST OFl<'ICll 

2lG. The business of every Post Office, how0ver small, must he 
conducted in a room set o.pa.rt for the pur-

Post ORioo to he in a 
""~"'rate i-ra, wltb pro- pose, a.nd iitted up properly. The words 
l"'r furniture. "Post Offiee" must be exhibited in large anti 

ronspicuous characters in English and the Vernacular outside the 
Building, so as to attract public attention. The Post Office must 
not be removed from one pOsition to another, without the sanction 

of th~ Post-master GeneraL 
247. The Letter :Box must pe fixed in a. convenient and_ acces­

utter Box. 
sible situation, and the words "Post ·Office 
Letter Box" placed over it in very plain 

chara.ct.eri\. Jt must. be always kept locked, except wheu open­
ed for the purpose- of taking out Letters for despat.ch. (See 
P£n·agraphe S4: to 1 01.) 

Noti('t• ur hour· vi c1o~· 
ing )taib. 

24:8. A distinct notice of thr· time of c1ns­
ing ea.ch Mail shou!J be placccl out;;idc: tl1e 

Office. 
24-9. Th<· aclmissiua of Strangers int.o a Post Office i..' strictly 

AdmiBSiou of Strangt~N' prohibited ; all iuquiriC~> should ll(· nnswered 
prohiuitoo. from the Window, and it is desimLJ,~ that the 

Eutrancc Door into the Post Office should not open on to the roau. 

ROBBERIES. 

250. Mail and Banghy Robberies are generally accomplished 
either by open violence on the high road or 

Twa elasses of Mail b.Y abstracting, with more or less skJ_'ll.. the 
Rabberhis. 

contents of a Parcel supposed to conw.in Ya-
lua.ble;;, and re-closing it, so thn.t its outward appearance may not 

excik snsptc!On. Sometimes, but much more rarely, Parcels are 
stolen while in transit, the thief trusting that irregui:J.rity m some 

Office will prevent the theft being brought home to bim. 
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:!::i 1 Jt is or COlll'il(! impo!!Sihlc f<H' the Pusl Ollie·~ t.o prevcut 
Highway RohlJcry, n.nd iu souw cuscs of thir; 

Uigltl<ay Roulterie& not 
unfreoquenlly prompl.od description no blame ca.n be nttacheJ to any 
by tbc Poat Offie"' . one in the Post Office Department, hut there 

ill good reason for believing tha.t many Highway Rohbcrie~~ in which 
the Ba.nghy has been plundered have been instigated and t:,iuided hy 
information received from Post. Office Subordinates. 

252. Whenever a report is received of the Letter or Banghy 
Mail having been plundered while in transit, 

Course to follow on the information should immediately be sent to 
occurrence of a Robbery. 

the Magistrate ot the District, to the Inspec-
wr of the Dil'ision, to the Post-master General, and the Post·mastcrs 
of the Offices whence the plundered Parcels or Mails were despatch­
ed, stating full particulars of the Robbery. A copy of the Banghy 
Chulan which accompanied the despatch should also be sent, ca.rc 
being taken to specify the date of original despatch of each Parcel, 
as well as the date of despakh from the Office in re.."tr. The con­
tents of each Parcel should be ascer:t:1ined without n.ny delay. The 
cvurse of all containing any thing of va.lue should be traced from 
the Offices of despatch to the place where the RDbl.Jery was effected. 
If it appear that any Parcel has been subject to undue detention, su 
as to allow of information being sent. on by Letter Mail, suspicion 
will rest on the Office in which the detention occurred. and shouhJ 
no slltisfa.ctory explanation be given, or shot<ld there IJ{) any tl1ing 
to connect the detention with the Robbery, ihP p:.rti·JS concerned 
will, under Section XLIX. of the Post Office Act, bel liable for the 
value of t.he propen.y lost through their neglect of or,ll'rs. 

253. The second class of Robberies cn.H be committed only by 
the sen•a.nts of the person by whom the 

Rohhorie. by Post Of- rifled Parcel may bL• posted, or by Post 
flee ser,·ants. _ 

Office ser\'ants. To protect the Post Office 

ngninst chargeg on n.ccount of the allegad loss of :micles which were · 
never in the Parcel supposed to contain them, it is only necessn.ry 
to insist, that all Parcels should lJe securely pn,ckcd, and that pri-
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vatc Seals ~houltl he attached at such small int.e~va.ls l'-" would 

render the opening of a llareel impossible, unless the Sea.IH were 

broken. When a Ba.nghy Pa~:cel bearing marks of having bccll 

tampered with il'l, on being opened, found to have been rifloo of it.' 
cout.cnt.s, the presumption must be that the theft bas been perpe­
trated by some o~e in the Post Office Service. 

254. Such thefts rarely, if ever, occur, unless there has Lee11 

Course to be followed. 
delay Md neglect of orders in more than ow 

Post Office : it ma.y often be difficult to fi.> 
the guilt of the Robbery on any Office or individua.l, but in ;\I 
ca .. ~e;; in which such a course is practicable, the Offices in which irrc 
gularities occurred should be held jointly liable for the value of th . 
property al>strncted; careful examination of the outward cowli 
tion of each Parcel, correct weighment and rapid tra.usit wi 
generally prevent R'lnghy Robberies by Post Office servants, ( 

afford the means of tletecting and punishing the perpet.rain1 

of tll()m. If by 11eglcct of prescribed precautions l'ost Ofiit 

Officials permit Rouberies t.o be effected, they have no ground f, 

complaint, if they are held responsible for the consequences of tk 
neglect. 

255. Every Robbery must be reported hy the Post-ma..~ter GP1 

HnbbcriCF to ht> rt-.port­
Nl to J)i1"'6Ctor Gt.:ncu.I, 
:1u1 U in f,(Jtnc ca::K.'h lo th<• 
Local Gon~rumcut.. 

raJ of the Presidency to the Director Gene1 

of the Post Office in India, a.nd if the RobiJ<. 
should be one effected by violence, in whi• 
the Officers of the Post Office were not ir 

plicated, a Rt:por.L should be made at the same time to tht· Luc 
Government willtin whose jurisdiction it occurred. 

ROAD ESTABLISHMENTS. 

25ti. Wlwn the Mails arc uot conveyed Ly Cou Lrnct, t hr· .E;;t 

blishment, whether of men or ]wrs'"'· ; 
\rhou Mails arc nol 1 · ] · · d · 1 w 11c 1 11 rs con veye , lf> nn•. cr the imtHcdJ·u 

con\P)'cd t•y Contract 
man;~g"llll'nt of the Post Office. 
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! 257. 'fht: following extract from Dr. Hauk;·u·,.. Post Ofli.cc 
Manualst.'ltcs the capability uf Rmmers, aml 

Extract from Dr. Ran· the abuses which have chic!i" to be guarded 
ken'• Ma111uzl, J 

against. In practice it lm.'l been found tha.t, 

when the Overseer's pay depends on the speed at which the .Mail 
is carried, the Runners exert themselves:-

"The- Overseers, if ·not watehed, will generally, keep up fewer 
o,·ersoora mtist be " men tba.n•'Government allowll, in order to 

watchoo. "embezzle the wages of the number deficient. 

" Runners sometimes surrender the greater portion uf what is 
"dra.wn on their account, for being permitted to leave the roa.J and 

" attend to their domestic affairs at home. Others haxc been known 

"to pay eight anna:s a month, for pennission to traxel at the slow 

"pnre of about two and a half miles a.n hour in carrying the Mails, 
" to the person whose public duty it was to ':tecelcrntc the Post. 

" In som€' Divisions Runners used to pay for not being disturl>ed 
"or made to carry mails at night. 

'' \v"hilst able-bodied men abound in most parts of the country 
"who, rather than want, are willing to scn·c as Mai1 Carriers for 
"Jess tha.n Government grants, the Overseer, or whu.-ver is entrusted 
"·with the payment of them, ·will have the power tu t.'lke the differ­
., ence tO himself 

"So long as Runners remain thus r1elples.'lly m thc· mercy of 
"other;,, any indulgence or increase of wages intended for Uwm will 

"bene-fit none l•ut the persons by whom they are hired aUt! directed. 
"For evils like these, the root. of •vhich is in the comlitiOil and cha­

" racter of the people, it is difficult to find a remedy. 
"The preYale.nt abuses are mentioned, howev<.:r. w show an 

"inexp<:-rienced Poo.t·master how unsafe it is to dep<;nd for informa.­
" tion on tbC; persons forming his Ron~l E8t.f~blisll!neut. 

Fact.~ t'(>:,:arri1n;! tlH 
p<twcrs ofl\unucn- t" Cet!­
"~.' Mail• •t spcc•<l. 

"The following faek l..c:i!Jg asc~:rtnincd, 

·· c·very Officer in charge of a Pi vision of thl· 
" Post Office slwuid rcl:· on thrm and act ac· 
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"(I.) Seventeen ot twenty hoolthy natives in the prime of life, 

"which Runners ough~alwaysto be, can ca.rry the maximum load of 
"nine seers six miles in l).n hour, without much effort. 

"(2.) They ron carry six seers each over the same ground in the 
"same time with ease. 

"(3.) Each of the twenty is capable of oonying full loads five 
"miles in the hour tv.1ce a day. 

"It is the practice of each.··Runner, after carrying a load to 

Double de•f>atcbes. 

" St1J.rt.ed. 

"the end of his Stage where he is relieved, to 

"return :unloaded to the place whence he 

"If required to stop where T€>lieved until he receh·e another Mail 

" t.o ca.rry bttek, he is ma.de to . perform nearly double work, and 
"unJ.ergo lit.tk more exertion than he does voluutarily. When the 

"samr. number of Pach·ts is iu this way con,•eyed in two portions at 
"separat.e times daily, t.he men carry but hn.lf loads. 

" Henc,• the additic•nal labour imposed by a double despatch 

"amoum,;, merely to taking half a load instea.d of travelling idly. It 
''will alwan: h: objectt:d to bv Overseers and Runners, with wboseo 

~- . . 
"private occupations it generally interferes; but the parties, when 

" finn.lly offt•r(•rl the a.it.ernn.tive of taking their discharge or submit­
" t.ing, rarely persist in opposing the improvement 

" Th£' public interest deJnands that the Post should never stop 

"longer than is a.h.~olutcly necessary to deliver and receive Packeis 
"in passing.'' 

258. Every 11ne of Post Road will be under some Post-master 

Road Tclograf>h> or 
Time Statements to be 
u!!Od. 

or Post Office Inspector, who will be respon­

sible for the speed at.ta.ined in his own 

DiYision, and will submit to the Post-ma.st.cr-
General, Monthly Time St.ntement.>, showing the time occupied in 
tra.nsit bv each M.a.iL The Officer in charge of each Division v.illl ., 

-·''"" . 
supply k~C<'l.l Telegraphs for desp;•tch with each Mail from each end , 
of his Divisiou. E\'(:ry Post Office will keep a reconl of the hour,' 

at which each Mail ani\ c~ aml is despn.tehc,d. The local Tele-
li 
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\;\ gm.phs. when properly lillcd up, will L.· scnl. •laily It• th. Ollict'r 111 

i charge of tlw Di,·ision, who will transfer the eul.riP~ t<> U1c Monthly 

' Time Statement, aml on the 3nl of the foliuwing munth will semi 

~}: tJ1e Time Statement for the countersignature of the Ofticcr in charge 

!' ofthe Post Office at the other end of the line: this J.n.twr Officer 
i 
t 
I 
' ; 

will correct any errors, and forward the St:~tement to the Post­

master General, giving notice to the Superintendent of the line of 

t.he errors which have been correctOO.. Besides the Divisional Time­

Statements required above for the pUrp<lllC of checking the specJ ou 

every line of rood, Telcgro.phs (Form.~ Appendix) will be seut 
with the Mo.il from end to end of all main lines, and Monthly 

'l'imc Statements will be prepo.red by the Office at one end, 

showing the. speed attained along the w):wlc line, all st(lppa.gcs 

included. 
25fl. Every line of Runners should, if possible, he under om· 

He.ad Overseer, who will he hclJ rcspousihle 
r.arh lino \v t.c unucr for the speed attained uy the Runners under 

one 0\•erst-er. 
him and receive pay proportioned to the spce<l 

atlained l15; cxph::.inell in the above extract, it is usdess to increase 

the pa.y of Runner~ in proportion. to speed; c·very ahlc-Lndiud Runner 

cau. if he chooses, convey t.br Mn.il d1tring tlw 'dry wea.thcr at a. 

Rp~d of six miles :m hour, where the Stages do not. exc1·cd five mih•s 

in Jeugth au•l there ili a fair-wcn.th(>r ro::!ll. Whet l~er thi>: ~peed 1;; 

attained or not Jependf' entirely upon tlw efficiency of the O'er­

seers and their superior, the Post-master. 

260. When any Mail line ira verses a country in which there ar<' 
un bridged Streams and .Ferrie.<;, the att.cu tion of 

PM>~1!!" of unbridged the Post-ma.~ter must be S}Jeci:.lll)' d;rcctc(! 
str~am• nnd ferries. ' • 

to the adoption of expedient.<> l{l overcome the 

delay which such obstacles might cause. Ropes or bamboos stretch­

ed across-unbridged Streams will suffice for uubridgcd Nullahs, awl 

where Feni.es occur, the Inspecting Post-mMtcr shoulli pcrsonall.r 
ascertain thnt strong and efficient Boats and Crews arc kc>pl up for 

the excln-;ive senif·: of lb.::: Post. · 
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261. The Oversoors shoulrl also be in11tructed to report all <leby> 
which occur in a.ny POilt Office. The dilatory 

Delays in l'osL 06loo.. 
habit.s of a Writer not unfrequcntly ncu· 

tmlize the exertions of the Road Establishment, and though it j,., 

obvious, that for any practical purpose the speed of a Mail must be 
Ca.loulated inclusivi:wf allt~toppages, it ill unfair to the Road K~ta.­
hlishment. to charge as neglect on its part delays which are caused 

l>y:~ircumstances over which t~e Subordinates of the Road Est.'lblish-
ment have no control. ' 

262. When delay is habitual at any Office, as a spccia.l case tht' 

Tf dela•·• oc.cur, an Ex· 
prc."B. to ·he sent. at the 
cxpc.nsc of p:.1ny m fault~ 

Mail in transit may be carried on and a.n Ex­
press -icspatched with Ulc Packets of the Post 

Office of the Deputy Post--master who has caus­

ed the delay, the cost of the Express being charged to the Deputy 

Post-master in fault. 

Poat Office to be &up· 
plied. 

OFFICE STAMPS. 

263. Each Post Office mnst he supplit-d 
with a set of Office Stamps with moveab!,· 

types for dates. 
264, A Circular Sta,mp, about throe-quarters of an inch in tli:t· 

Ci•cular Stamp for meter, will be used in stamping L€tters re­

IWccipt and De> patch. cei ved for delivery or posted io any Office for 

despatclL AU Lf'tters received will be ma.rked with a red im­
pression on the back. Those despatched will, if pre-paid, be stamped 

in red on the back ; if unpaid, they will be stamped in black on 
the address side. 

Re-directed Letter 265. Re-directed I..etters should be stamp· 
Stamp. ed vtith a black impression 011 the back of 

the Leiter, an oval Stamp being used. 

266. Beside the above Stamp, which must be d~tctl, it will be 
convenient to supply the hrgcr Offices with 

~1iscei18.noou:: Smmp5 
St..'l.mps bearing the words " Too l.,at,e,'. 

" RcfuscJ," " RetumcJ,' " Not paid in fnll, ·· " U nclaimcd," k 



be impressed on LetterS which may be posted to<; tate. may 00 
refused, or returned, insuffiQiently paid, or unclaimed. · .·· . 

267. All Letters, Papers and Packets, whatever, received at any 
Post Office in India, for despatch by Post, 

All Letters, &c. receh· ·whether nn.1d, stamped, or liable to Postage, 
t>d for deapatcl• to '00 r-
marked with tbe appro· as the case .may be, are to be marked with 
J~riate Office SIAmfl aod 
with tlie amount of Po~t- the appropriate Stamp, bearing the name of 
a,<>e. such Office of despatch; and when slide 

Stamps, showing the date of the month and year, are not provided, 
the said date must be entered in writing across the middle of the 
face of the Stamp. If the Letter or Packet received for despatch 
be bearing Postage, the amount of Postage due mu.<rt. be entered in 
writing on the face of the Letter. .(R. Sect. XXXVII.) 

268. All Letters, Papers and Packets, whatever, received at any 
Post Office, by Post, for delivery at such 

All LetterS, &c. receiv-
ed for delivery to be Office, are in like manner to be stamped 
6lamped, butthe I' ostage, • 
uul.,.. under-dl""!;ed, wtth the appropriate Office Stamp, and mark-
n<>t to be markeJ. ed with the date of the month and year; 
but the amount of Postage paid or due is not to be marked, unless 
tb.~ Letier ha.s been under-charged with Postage at the Despatching 
'Office. (R. Sect. XXXJTlii.) 

269. All Postage Stamps on Letters, Papers or Parcels must be 

Obliterating Stamp. 
carefully obliterated with the Stamp fumished 
for that object; and the black composition 

supplied for the purpose must be used in all cases. Letters bear­
ing Stamps, which have been previously obliterated or _defaced, 
must be treated as Unpaid Letters. ( R. Sect. XXXIX.) 

270. Forward Letters, Papers or Packets, i. e., those which follow 
Forward Letters, &c. a party addressed from Station to Station, are 

to be stamped and mark- be ed h Offi f f 
ed with additional Post- to stamp at ea.c CC o resh des-
age. patch, and marked with the additiona.l Post­
age due on such fresh despatch. (R. Sect. XLI,) 



RULES 
RE!:.ATING TO THE 

REGISTRATION· OP LET'fERS 

SE!\T THROUGH TRit 

l:J o s t- ® ffi c e. 

A ppmvecl of by the II on'ble the President of the Coun<.'il of 
fnd.ia in Counc-il on the 10th August 1855. 

L 'I'm: system of Registration is npplica.Lle to all descriptions 
of .LetLers \\;thout distinction, but in the case of Letters for Foreign 
Countries from India, extends only to the port of despatch. 

2. A Post-master, Deputy Post-master, Receiver, or other 
Officer, on being applied to register a Letter, will demand a Regis­
try Fee of Four Annas, and will write distinctly, on the front of the 
Lett.er, "Registered Letter;" he will also·stamp the Letter plainly, 
and enter the address and number of it on the left hand side of the 
Receipt Book with which he is furnished; he will next enter the 
numt.er and address of the Letter upon the Receipt, so as to cor­
respond with the entry in the counterpart. The Receipt will then 
be stamped with the dated Office Seal, torn out of the book, and 
given to the Poster. 

3. 'fhe Registration Fee of Four Annas must be paid before a 
Receipt is giYen. 

4. 'fhe full address of Registered Letters must be entered 
on the Letter Chellaun, and tl1e Letter itself must be enclosed in 
one of the green printed covers that are furnished for the purpose. 
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.J. This gr.:cn co\·cl mu:>l l ... • cucluscJ, un::o:~llcd. in the llag or 
Packet a.uJrcsscu to the Ddi,·criug Office, or, when a Sorting 
Ollice iuwm:mcs, in the Packet in which Letters fnr the Delivering 
Office are usuallv sent. • 

6. No Letter can be received in order to be registered, unless 
it is brought to the Post Office half an hour before tlw closing of 
the Box for the particular M.a.il or &g by which it is to be des­
patched. ,, 

7. \Vben, from any cause, a 'Registered Letter cannot be deli-

vered, it must be sent back, without delay, with the original green 
cover, to be returned to the sender. When a Registered Letter 
has to be re-directed, and forwarded, the original green cover must 
be returned to the Office of Despatch, and the Letter sent to its 
new aduress with a fresh. cover. The full direction of the LCt.tcr 
must also be entered in the Letter Chella.un with which it may he 
forwarded. 

8. On the deliver.\· of a Registered Letter to the party to whom 
it is addressed, a Receipt in duplicate must be taken by the Dc­
Ih·ery Peon or Letter Carrier, one of which Receipts must he re· 
turned to the Posting Office hy the first Post, the duplicate musi. 
be carefully preserved by the Post-master of the Ddivering Office 
as the voucher for the safe delivery of the Letter : he will be held 
responsible for it if ht- cannot, when required, produc-e th<: Hcccipt 
as proof of the delivery. 

9. The portion oi the cover returned to the PoRting Office must 
bear a clear impressio~ of the dated Office Stamp, showing the day 
on which the Regis~red Letter r.:'.ached the Post-ma.'>te1·'s hands : 
it may be sent open in the Bag or Packet. 

10. No Letters can be refused to be registered, provided they 
are posted in sufficient time, and the Registration Fee is paid in 
advance, a.nd that the other Regulations in force with each cl(l..o;s of 
Letters :.re duly complied with. 

11. Any neglect of these Regulations, which sh:ill involve the 
loss of a Registered Letter, will not only render the party guilty of 
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>li!Ch neglect liaule to be called llll to make good the amount of tht: 

loss sustained in conSC{ptence, but will be punished hy dismiss~1.l 

·from the Service. 
12. That there may be no misconception a.s reg3J'ds tlle cours<\ 

to be pursued with Registered Letters, it must be distinctly under­
stood, that the p<tr8()11. to whose poBBession 8'tJ,C],. Leiter u la8t troced 
will be held respontrible for it, a.s a matter of course, unti_l he sh."\11 
have discharged himself of tQ.e responsibility by a Bll.tisfactory 
explanation. 

13. It will therefore he necessary for every Officer, on opening 
a Bag or Packet, immediately to seek the Letter Bill, and in the 
event of a Registered Letter being entered on it to certify its 

arrival, by attaching his initials to such entry; he will then place 
the Letter in its proper ch!l.Ilnel for disposal, ta.king- an acknow­
ledgment, by initials or otherwise, from the person into \vhose 
hands it may be given for delivery or despatch; each Officer who 
may recein· the Registered Letter will pursue the same coum·, 
until it reaches the party for whom it is intended, when the usual 
Official Receipt is obt...'l.iued on its delivery. 

14. Should any entry be made on the Letter Bill of a RegiE· 
tcred Letter, a.nd such Letter (although it ought from its boiJ1g 
separate from the others to be distinctly seen) cannot be found in 
the Bu.g. the opener of tlw Bag must immediately report th<' cir­
cumstance, cn.lling in, if possible, another person to verify the faet. 

before he hn.." t.nucitcd the other Letters. 
15. With regard to the despatch of Registered Letters, the· 

same preroutions must be observed, the Clerk who receives the 
Letter for despatch from i,he Postur must obtain a discharge from 
the Officer to whom he dcliverR it, and this Officer, and all others. 
through whosE: hands it may pass, must pursue the same course. 
The Despatching Clerk will enter the Letter on the Bill, cn.refully 
checking it into the Bag or Packet, and will be only ('Xoncrute•l 
from his liability uy the signature of the Receiving Clerk at the 
Office t.o which the Bag is addressed. 
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16. Every irregularity connected with Registered Letters must • 
be instantly reported to the Inspecting Post-master, and by tha.t 
day's Post to the Post-master General, in order that innocent. par­
ties may not be involved in heavy responsibilities, which in reality 
do not a.ttacb to them. 

l 7. Ea,ch Post-master will be responsible tbat every party em­
ployed ir(any Office in his Division is made acquainted .with these 
Regulations, and will take their sigiiatures as an acknowledgment 
of having pemsed and underst.ood them. 



APPENDIX. 

~ct No. IlJII. of tS54. 

AN ACT for the Jfa-nage·rnent. of the P(Jllt Ojfice,jor_tk Rtgfdal.icm of tk Dutill4 
of POifllJfle, and for tk Pttn.iMW/IIl of OfflmCIII agai118l tk Polt O.Jike. 

I. AcT No. XVII. of 1837, Act No. XX. of 1838, a.nd Act. No. XVII. 
of 1839 are. 'hereby repealed, except so far as they 

Repeal of fonncr Acts. 
repeal the whole, or any part. of any other Act or 

Regulation, and except aa to any aet or offence wbieb shall ba.ve been done 
or committed, or to any money which sha.ll ha.ve become due, or to a.ny fine 
or penalty whicl> sha.ll have been incurred, or to any proceedings which sbo.ll 
have been commenced, before this Act shall come into operation. 

IL Wheresoc,·er, within the Territories under th.e Government of the 
U..St India Company, posts or post communica.tions-. 
are, or shall Le established by the East India. C<:>m-

Exclusi;·e pridicgc of 
eurytng letters vc~tcd iH 
the Eaot lndin Com J'any. ]u'l.ny, the said East India Company shall have the 

exclusi ct privilege of convey in~ by post, from one place to a.nothel', all letters 
other than letters c0nveyeJ hy II~r Majesty's mails, except in the folh;wing 

cases, and shall aiM have tho exclusive privilege of performing all the inci­

dental sen-icc.< of J'ecei,·ing, collecting, sending, despatching, and delivering 
.all lett.ers. except in the foHc•wing c:~e~;, that is to say :-

1. Lett.e:rs sent by a private friend in his way, journey, or travel, so as 
such letters be uelh·ered by such friend to the person to whom they shall hf, 
directed, without hire. reward or other profit or adrn.nta.ge, for receiving, 
ea.rrying, or delivering the same. 

2. Letters solely ooncerning the affairs of the sender or 1·eceiver thereof, 
ilent by a messenger on purpose. . 

3. Letters solely concerning goods or other property sent eitherby sea· or 
land, to be delh·ered with the goods or property which such lettel'l! concern, 
without hire, 1·ewa.rd, or other profit or adva.nt.ag'e, for receiving, carrying, or 
delivering such letters. 

But nothing herein eont..1.iued shall authorise a.ny person to make a collec­
tion of such excepted letterll for the purpose of sending them in th~ lllannet· 
hereby- authorised. 
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III. \Vhercsoever, 
" ·· ..... 

wit)li~ the s.'titl Tel·t·iti>ri'"'• JlOHlri m· p011t e<>mmuuiea· 
tiollll are, or sb11.JI Jx. Nllnl•li:~hal by the JoA.ttt lmli:t 

Prohibitions. 
Company, the followiug JlCI.,IOIIJl are expret~~~ly for­

hidden to collect, cany, or deliver any letter or letter>~, or to receive llllY 
letter for the purpose of carrying or delivering the s:unc, although they shall 
not receive hire or reward for ao dcing, that ia to say : 

1. Common eanier& of paa!!81lpr& or goods, and their drivers, servants, or 
agents, except letter& aolely concerning goods in their ea.rri:iges. 

2. Owner& a.nd Commnnders of ships:.,etea.m-bollta, or other vessels pn.ssing 
on any river or eanal, or to or from any port in the Territories under tlte 
Government of the East. India Compooy, and their servants, or agents, 
except lettel:'!! solely concerning goods on board. 

IV. Every person who shall convey otherwise than by the post a letter 

not excepted from the said exclUllive privilege shall, 
Penalties for breach of ·fur every letter so conveyed, forfeit. a snm not ex­

privilege. 
ceeding fifty rupees ; ~md every person who shall be 

in the practice of so conveying lette'rs not so excepted shall, for every week during 
which the pr!l(;lice shall be continued, forfeit a further sum not exceedin~ live 
hundred rupees ; a.nd every pe~Cson who shall perform othcr\\·ise th;~.n by the 
post any services incidental to conveying letters from place to pL-tce, whether by 
reeeh-lng, taking up,· ordering, collecting, ca.rrriug, or tldh•el"ing a letter or 
lette:-s not excepted from the said cxclush•e pri vik·~ll, shall forf(•it for every 
such letter a. sum not exceeding fifty rupees ; and every pel"l!lon who sh.'!.U be 
in the pmctice of so performing any such iucidcuta.l !lerYices sllllll, for every 
week during which the practice shall be continued, forfeit a further sum not 
exceeding five hundred rupees; a.nd every person who shaH send n letter noL 
excepted from the said exclusive pri,ilege, otherwiSe than by tbe post. or 
sh11ll either tender Ol" deliver a. letter not so excepted in order to lx· sent 
otherwise than by the post., shall forfeit for every such letter a sum not ex­

ceeding :fifty rupees ; and ev~ person who shall be in the practice of 
committing. any of the acts last mentioned shall, for every \Vet•k during which 
the prn.ctice shall be continued, forfeit. a further sum not exceeding five 
hundred rupees; and every pet'SOn who shall make a. collection of cxceptal 
letters for the purpose of sending them otherwise than by the post shall for­
feit for every such. letter a sum not exceeding fif~y rupees; and every pcrsou 
who shall be in tile pro.ctice of making a C')Ucction of excepted lettera for 
such purpose sh.-..ll forfeit, for every week during which the pr,-u,tic~ ~ho.ll 

continue, a further sum not exceeding fi,-e hundred mp~e;,;. Ev 0ry !>eTS<•n 

who shall carry, receive, or deliver a letter, or collect letter,; cout:"llry to the 

pn:~visions of Sect.ion III. of this Act, shall forfeit for every sur:L letter a 
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sum not exceeding fift.y I'Upeeil ; an.! every person who shall be in tJu! prac­
tice of commiLtiog any of the acts la.st mentioned shall, for every week Juring 
which the practice alwJI be continued, forfeit a further sum not exceeding liv~ 
hundred .rupees. 

V. For ca.~Tying on the aorvice: of the Poet Office, it shall be lawful for the 

Appointment o( Olli­
eera. 

Governor Genri of India in Council to appoint, 
or to authorise the loca.l Governments to appoint 
such Officer or Officers, with IIUCb official styles or 

designations, and to vest them with, a.nd delepte to them such powers not 
iuooneistent witl1 the provisions of this Act, as the said Governor General 
or Indis. in Council may deem expedient. 

VI. Wheresoever posts or post oolninunicatione are, or shall be established 

Postage 
leucrs. 

by the East India Company, postage, if pre-paid 
on by a stamp or a tampa, a.s hereinaft.er provided; shall 

be charged by weight on letters transmitted by the 
leLter post by sea. or land, or partly by sea and partly by land, tiCOOrding to 
the following sca.le: 

On every letter not exceeding a. quarter of a tolah in weight, six pies. 
On every letter exceeding a qWl.l:ter of n tolah, and not cxcee.Jing half a 

tolah in weight, one anna. 
_ On every letter exe...e.Jiug half a. wlah, but 
weight, two n.nna.s. 

not exceeding one tolah iu 

On every letter exceeding one wla.h, and not exceeding one tolah a.nd a 

half in weight, three anwLS. 
Ou '"'ery letter exceeding one tolaL a.nd a half, and not exeooding two 

tolalts in weight, four a.nn.'IS. 
And for every tola.h in weight above two wlahs, two additional a.noas ; and 

every fraction of a. wlah above two tolahs sha.ll be charged as one additiollll.l 

t.olah. 
Every pac!;;et or other article trnnsmitted by the letter post shall be deemed 

a letter within the mea.niilg of this Section, 'Unless it be a packet or •other 
a.rtiele on which a different rnte of pos~ge shall be cbn.rgeable under this Act. 

The rates of postage specified in this and the following Section may be 

cbn.rged ou all letters or other :.rticles which shall pass through a.ny Post 
Office, provided that such pos~g.: slmU not be charged on letLers or other 
articles received through Her 1\i:.ljt:>ilty's Mails, when such letters or articles 
are delivered at the plaAle of receipt; nor on any letter or article trnJlAillitted 
by Her -Majesty's Mails, when posted at the place of despatch of snell 
maiis; nor on a.ny neWBpa.per rooeived by IIC<'l. otl1erwisc than through th~ 
East India Company's f'OSt and d!'lh·ered at the plaee of rc.ceipt; nor on all} 
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ncw:;paper posted for despatch by aea. or otherwise Llum through the E4sL 
lutlia Company's ,post, when posted a.t the place of despatch. 

VII. Wheresoever posts or post (X)mmuuieatioWI are, or shall be establiab­

Postage rntcs on news. 
papers," &c. 

ed by the EMf. India Compa.ny, postage on neWB­
papen, pamphlets, and other printed .or engra.ved 
pa.pera transmitted by the letter post. by - or 

lruld, 9r partly by - and partly by la:nd, ehall be charged by weigl1t accord­
ing tO the following ~e : 

I. On every important ne~, pamphlet, or other printed or eugrav­
edpaper-

If the same shall not exceed aix toiahs in weight, two• aniULII. 
If the 81!Jlle shall exceed six, but shall not exceed twelve tolaha in weight, 

four an!ltl.6.. 
If the same shall exceed twelve tolahs in weight, there 11bAll bt> charg<.'ll 

and takex: two• additional anna.s for every six tol&hs in weight above twd vc 

tolahs ; and every fraction or six tolahs above twelve toiahs sl1all be charged 
as six additional tolahs. 

2. On e•·ery newspaper, pamphlet, or other printed or eugrnved paper 
not imported-

If the sa.me shall not exceed threet and a half tola.hs in weight, two"' a.nnaa. 
If the same exceed (threet and a half tolahs,) and not exceed six tolahs in 

weight, foure anna.s. 
If the same shall exceed six tolahs in weight, there sl1all be elmrgeJ tl.llU 

taken two" addhionaJ ru1llll.\l for every three tolahs in weight above si>.c tolahs; 
and every fraction of three tob.he above six tolahs in weight sbAIJ be charged 
ns three additionn.l tolahs. 

A.n exLm or supplement to any newspaper, bearing the same date as the 
newspaper and transmitted therewith under the same cover, shall be d~en1eJ 

part. of the newspaper. 

Nothing contained in this Aet shall be OOWitrued to oblige any person to 
send a.ny newspaper, pamphlet, or other printed or engraved pa.per through 
the Poet Office, but it shsll be lawful for all pers011s to send t11e same in any 
oLber manner. 

VIII. A newspaper, pamphlet, or other pr..nted or cn~:,or.wed paper shall 

Newspapo:rs. &c., how 
to be sent by post. 

not be sent by the letter post at the rates pre­
scribed in the preceding Section, unless the follow­
ing conditions be observed, that is to say: 

• These rates are reduced to !>De-half by Govemment O..d.,.., d~<t.etl October 16, 185~. 

t Raised to fonr tol&bs by Government Order No. 6!18, dated May 25, 1855. 
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1. lL shaH be without a cover, or in a short- cover open at both eut.ld. 

2. There shall be no word printed on aueh newspaper, pamphlet, or other 
printed or engra,·cd paper aft\U" its publiea.tion, or upon the cover thereof, nor 
any writing or mark upon it, or upon the cover of it, except the nrune ant.l 

address of the person to whom it is sent, and the name and address of the 
sender.· 

a. There shall be no paper or thing enclosed in or with any such news­
paper, Pam ph let, or other printed or !lJlgt"a ved paper. 

IX. .Any ne.,.•spaper, pamphlet, or other printed or engraved paper sent 

Wben r.o be charged 
with letter postage. 

by tne letter post, in reapeet of which the above 
conditiolll! shall not be observed, shall, together 
with any thing enclosed in or with the same, be 

charged with postage at the rate which would be clmrged on an llllSta.mped 
letter of equal weight. 

X. Proof sheets llliiXked as such may be sent by the letter poRt at the 

Proof sheets. 
rates prescribed for newspapers, pr'>vided the con­
tents be correctly certified on the cover by the sig­

nature in full of the sender, otherwise the same shall be clw-gOO with postage 
at the rate which would be cha.rged on an unsta.mped letter of equal weigllt. 

XI. InlAnd bangby postage shall be charged by weight and distance, 
· on parcels sent by the banghy post, according to 

InlAnd bimgb~· postage. the follo.,.ing scale : 

Not exceeding, 

Not exceeding, 

Not exceeding, 

Not e.11.ceeding, 

Not. exceeding • 

Exceeding, ... 

Ir NOT l?:XCEEDINO IN w.EwnT 

\ 20 I 100 I 200 '!' soo 
1 

400 1· :;oo j 61!0 

lTols.hs.ITolah•.lTolab.s.JTolahs. Tolnb.s.jTolahs.JTolllhs. 
i . I I I 

__ ..:.._ -.--c I j . ~~ 

' Mil~~·! Rs. As. IRs. As.iRs. As. Rs. A•. Rs. As. Rs. As. Rs. As. 
' I , I 1 

... i 100 I 0 2 I 0 41' 0 8 0 12. l 0 l 4 II 8 

... I 300 I 0 6 0 12 i l 8 I 2 4 3 0 I 3 12 ! 4 li 
1 

aoo 

1

, o 12 1 s ~ 3 o 4 sj6 o J, s!9 o 

···I ooo 1 2 2 4 1 4 s 6 12 ·!' 9 o -In 4 113 s 
... \1,200 II a a o j 6 o 9 o 

1
12 o lu; o hs o 

... !1,200 ! 1 14 I 3 12 7 s!n 4 illi o !1s 12 22 !l 

------'---
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. J.>rovided that several letter;; sh:ill not be enclo.fllld in a !Aughy pa.n."<ll 
under a penalty not exceeding fifty rupees, and letter postage shall be charge­

able on every letter contained therein. 
XII. Books, pamphlets, packets of neWllpllpers, aud of printed or engrnv­

ed pa.pera other than newspapers, provided they 
Books, pamphlets, &c. d do not exceed one h untlred IUl twenty tol&hs in 

weight, o.nd be sent without covers, or pn.cked in shori covers open at both 
ends, l!;lld provided the postage thereon . be pre-paid by men!ll! of a. l'ropor 
sL&mp or stamps to be affixed ther~,n as. hereinafter. provided, shnll, if sent. 
by the banghy post., or by sea a.s bangby parcels,· or partly by the IAnghy 
post o.nd partly by sea, be ehnrged with the following rates of postage, 
without reference to the dists.nee to which they may be carried : 

If no~ exceeding twenty tola.hs in weight, one ll.lliUI. 

If exceeding twenty tolahs, but not exceeding forty tola.hs in weight, two 

anua.s. 
And for every twenty 'tola.hs in weight above forty tolal!s, there shall IJC 

cha.rged a.:nd taken one additional lllllla ; and every fraction oftwenty tolahs 
abon forty tol:l.hs shall be charged as twenty a.dditiollftl tolaha. 

If any sucb book, pamphlet, or packet exceed one hundred and twenty 
tolahs, or if the postage chargeable thereon be not pre-paid aa a.forell:lid, 
it shall be subject to the :rate of postage prescribed for b&.nghy parcels in the 
preceding Section of this Act. 

XIII. Danghy posta.ge, when chargeable by dist:l.nce under Section XI., 

Table or DisUUlces. 
shall be calculated aud charged according to a 
Polymetrica.l Table of Distances, showing, ns 

accurately as practica.ble, the distance by the nea.resL road between 
every two Post Office Statio!ll! in India, which Table shall be pre­
pared by order of the Governor General of India in Council and conected 
from time to time u need be. Each Post-master General shall prepare 
from the aforesaid Polywetric.;U Table, in the English a.nd Vernacula.r lan· 
gua,cres, for the use of every PO!!t Office under his_ control, a list of :ill the 
other Post Offices o( India., arranged alplmbetica.Uy and showing the distance 
of each of them from the Post Office for the use of whicl1 it is made ; and 
such list shall be affixed in some conspicuous place in such Post Otlice. 

XIV. Where there is a OO.ngby post cst:l.blished ou auy line of road, no 

Limitation of weia-ht or letter or other article exceeding twelve tola.hs in 
letter::; where there- is n weight shall be conveyed by the lett"-r post on that 
bangby post. line of road, except in such cases, and under such 

restrictions, liS the Governor Gen.era.l of India in Council may direct ; &.lld 
every lett.er or other article not exceeding twelve tolnhs in wcigl1t shall be 
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convey ... -d by the letter posL, unless expreBBiy directetl to he sent hy th..-
banghy po~L 

XV. •Vliet·~ there is no ba.nghy post established on lillY line of road, 
letters, parcels, and pack eta exceeding twelve tol:l.hs, 

Wh.,.,.e there 
baughy po•t. 

i• no ._.__ 
and not exceeding forty to ........ in weight, shall bo 
received and transmitted by the letter post. Letters 

shall b<> char~;()(l a.coording to tbe.scale in Section VI., and newspapers, pam­
phlets, n.ud other printed or engraved papers aeoording to tho scale in Sec­

Letters and other at·­
tielea exceeding : welve 
toJahe, but not execOOing 
forty tola!le. 

tion vp. of this Act, as the c.'ll!C may be ; parceiR 
and packets sluill be charged with ba.nghy post.'lgtl 
according to the scale in Section XI. or Section 
XII. of this Act, a.s the case may be, if it be certi-

fie<l in writing, on such parcel or packet, under the full signatun :~.nd address 
of the sender, that it does not contl\in any letter or other written communi­
mtion, or any newspaper, pamphlet, or other printed or engraved paper. 

If any such certific:<te be false, anY such thing conta.in!'d in such certified 
. letter or o~her article shall he cha.rgt>d "ith postnge 

Ce:·tificaw. a.ceording to the :rates specified in Section VI. or 
Section Y II. of this Act n.s if sent separately, and the sender willlll' subject 

to the penalty hereinafter provided. Pareela ex· 
cceding forty tolahs1 a.nd not exceeding six hundred _ Parcels exceeding fort.' 

to!ah>. 
U>lahs, in weight, shall be trau~mitted along :my 

such lin~ '" bangh.'· parcels ; but it shall he in the discretion of tJ1e Post­
ma.•ter or Deputv Post-ma.ster, to whom such parcels ru-e brought ·for tles­
p.-.tch, ~;:> fo~a'ro them at such times and in such manner as may he con­

venient.. 
XVI. 'Vh;:mever the Pogt-master General of any Presidency shall have 

Where IJanchY parcel• 
and letter mails a"c ~on­
veyed io the ~ame car­
riage. 

notified in the Official Ga:u!Uc, that the bo.nghy 
post is ·conveyed in the aru:ne carriage with the 
letter post along a.ny line of rood, it shall not be law­
ful to send by the banghy post auy letter or writ-

ten communication of les5 weight than twelve toln.hs, or any packet of 

newspapers; and e'·ery pers·)U who shall knowingly send by the banghy 
post along a.o~· s11Ch line of road, any such letter, written communi~tion, or 
newspaper enclosed in a parcel, shall forfeit for every snr.h offence n sum 
not exceeding fifty rupees, and poaUl.ge shall he charged for every such letter, 
packet, c.r newspaper, a.s if sent sepa.rately by the letter post. 

XVII. On all parcel~ cba.rgeah.ie under Section XI. wit~banghy postage 
according to distance when conveyed by land, ship 

Ship postage on parcel•. . 
post:1.ge shall he charged when they are convl.'ycd 
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h~· menus of tile Enst India Company'" po11t hy "'~'' a•'•·o!·.lin!! tu the foUowing 
:-se!lle} viz. : 

On every parcel not exceeding on;; hundred t.oh~h:-1 in weight, eight nnnu~. 

Aud for every hundred tola.hs in weight above <>uc 1m !Hired tolalt11, cigl1t 

additional annas ; and every fraetion of one bundral tola.h~ above one hun· 
<Ired tola.hs sha.ll be charged a.a one hundred ~Vldition:<l tola.hs; IUld if 
such parcel be conveyed by the East India Comp:wy's post, partly by ltanglly 
:md partly by sen., ship postage ahll.ll be charged itt rultlition to inllulll 
ba.nghy postage.· ~ 

XVIII. No parcel exceeding six hundred tolahR in weight, or three feet 

Limitation of l<eigbt 
1.nd dimensionsofp:m:els. 

in length, or one foot in breadth, or one foot in 

depth, or two thousand fh·e httndred and ninety­
two cubic inches in bulk, shall be received at any 

Post Office for despatch either by ship or steam. boot, or by banghy post, 

except in I!Uch cases and under sy.ch restrictiollB as the Govemor General of 
India in Council shall direct. On ·parcels exceeding ~ix hundred tola.h.s in 

weight, when so forwarded, there sha.ll be charged and taken an addition-'ll 
single rate o.f banghy postage according to distance for every hundred tol:ilis 
above six hundred tolahs ; and every fraction of one hundred tola.hs above 

six hundred tolahs shall be charged ns one hundred ndditional tolahR. 
XIX. Letters and newspapers posted for despatch, either by Her Ma-

Snip and inland post­
age on foreign C:Ol'ersmust 
be pr~-paid. 

jesty's Mails or otherwise to Ct•ylon, or to any 

place to which a post communica.tion shall not ha.ve 
been esta.blished by the East India Company, upon 

which the full amount of postage chargeable under this Act has uot been pre­
paid by a postage st&tnp or stamps, shall not be despatched, but shall be 
dealt with a.s uJ.Jclairoed !Attexs =e hereinafter directed to be dealt with. Nn 
parcel shall be received for despM.ch as above to any such pl:>ee, uuless the 
full amount of posta.ge chargeable thereon shall be pre-paid in money or hy n 

postage ata.mp or sta!llps. Provided that nothing in this Section shall h<· 
comtrued to require the pre-payment of British postage ori letters, pareels, 
or other articles, upon which the pre-payment of such post:lge has been left 

0 ptional by Her Majesty's Post-master Geuera.l. 
XX. Subject to any alteration which mny he made hy virtue of the 

Postasce on leners, &c., 
not pre:po.id. 

power hereinafter vested in th~ Governor Geuer:d 

of India in Council, letter~ posted for despatch, 

either by ae& or land, to any place to which " post 
communication is, or sha.ll be esta.blished by the E.ru!t India Comp:wy, upon 
which thl! postage chargea.ble under Section VI. of this Act has not loectl 
pre-pa.id by a posw.ge sw.mp or stamps, shall be forwarded to their Je.sliua-
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t.~w,.. au.lupou every ><ueh le~ter double postage shall be charged on .\elivcry. 
Newspa.pen~, pamphlet.:;, ami otltet printed and engraved papers 110 posted, 
uot pre-pa.id by a postage stamp or &tam pi, shall be forwarded to tlteir desti­
nAtion, and the posta,u-e chargeable on them llball be levied on delivery; but 
uo money slu•ll Le receive.! at a.ny Post Office in pre-pa.yment of postage on 
any letter, newsp.,per, pamphlet, or other printed or engraved pa.per 110 

pt'Sted. On parcels 110 posted, the postage cb.a.rgea.ble a.ocording to Section 
XI. or S«tion X VII. may be pre-paid in money or by a postage stamp or 
stamps ; when not pre-paid, they sba.H be forwarded to their destination, 
and the postage thcrecn sh:l.!.l be levied on delivery. 

XXI. It 3hall te~ lawful for the Governor General of India in Council 
at aur time to direct that all or any letters, pn.ckets, 

Governor Gencrnl in 
cnuncil ms" diro<·t 1•rc:- parcels, or other articles, shall not be forwarded by 
p•ymcul of pv•:-uge iu post, unless the postage thereof sha.l.l be pre-pa.id by 
ali eases. _ means of a proper 11ta.mp or stamps ; or that on all 

or anY ldt.ers, packetil, p:1rcels, or other a.rticlea on which the postage shall 
not he pr<'·Jl'•id b_,~ a stamp or stamps, or otherwise, a.s the said Governor 
General iu Gonncii shall direct, there shall be charged suah higher rates vf 
postage as irom tim~ tc- tim.: may be deemed expedient, not exceeding doubl<! 
the mt·!S of p~;~t:t.:!e ht:rcinhefvre Rpecified~ 

XX!l. If ''I'Y letter he post.e;i, having affixed thereto a postag~ stamp or 
;;:;ur.ps, the value of which shall be le"" than thu 

Letter:', .\:<:. 1 w~U; m~ 

•ullidcnt >tamp,, i10~ r.:.te o! j>OStage to which such leHer would tx, 

,·harg~-d. liable if duly and properly sttunpeJ. when posted, 

there~ahall be clJ:i.rged on such letter a postage of double the amouul of the 
,!ifference hetwe~~n the vr,!ue of the stamp afued thereto and the JKl~tage to 
which such lett<:r wodd be lu\bl,; 1\.S aforesaid if duly and properly stamped 
when post ... >d. If auy pereel, newspaper, fk"mphlet, or ot.her printed or 
eugmved paper sh&ll loc so posted, having affixed thereto any such stamp or 
sta.mps, the valu~ of which shall be less than the rate of postage to whiclt 
the same would be otherwise liable under this Act, .there sha.ll be charged 
thereon a postage equal to the amount of the difference between the value of 
the stamp or st:1.mp3 affixed therew, and the postage to which such parcel, 
newspaper, pamphlet, or other printed or engm•·ed paper ah&ll be ot~herwi~e 
liable, as aforesaid. 

XXIII. On e\·ery letter or packet, which shall be re-<iireeW &ud for­

fi~·dircctcd letters. 
"·r. .. rded by the letter post, from a.ny plAce to which 
it sha.ll hll.\'e been oouveyeil by the let-ter post, there 

shall be charged for the postage thereof from the place at which the same 
shall be: t·c-directctl, in audition to all oLher postage paid or due thereon, 

b 
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the mtc of postage to, "'hieb it wuul<.l l.>e liable, if·!'"~"'-...! awl pre-pakl by 

8t.'l.IIIJ> at the place where it ahn.lll.>e nH.Iirected. 
XXIV. No person ahall knowingly post, or send, or tender, or deliver 

No dangerous substance 
to be sent by JIOIIC.. 

in order to be sent by ,the post, :my letter, pe.rccl, 
or packet containing a.ny explnai ve or other dangerona 
!DAteri&l or aubata.nce ; ami any pcn«m contravening 

this prohibition sh:a.ll forfeit for every such offence ll HUm not. exceeding two 

hulldred rupees. 
XXV. It alulll be Ia.wful Cor the Qpvernor Geueml of ln•lia in Council at 

' 
Governor Oon!ll"&.l of 

lndia in Council rnay al­
wr t.he rates of postage. 

any time to authorize the luvy of postage a.t ra~ 

different from those prescribt...J in this Act, ['ro"ided 
there be no increase ma.de thcrchy iu nny p.micular 

of the rotes so prescribed, except as provided in Section XX I. of thi.:. Act. 

XXVI. No person ha.ving delivered into a.ny Post Oflice nuy letter,J~vccl, 

Lettl!n< and packets or packet. abaiJ be entitled to rt'l!:ul. the same ; imt 
once put into the Post nothing in this Section shall prcnmt the rc...lelivery 

Office. of any such letter, parcel. or pu.ckct to the ll'.!llch,r 

thereof, subject to such rules and regula.tions, if a.ny, as the Oo,·ertwr Geucml 
of India in Council may direct ; but newspapers, pa.mpl1let.•. or other priutcltl 

or engr:;.ved papers may be so recalled or resiored, provide< I iltat th" l"'''liOil 
claiming the same shall satisfy the Officer in charge of the l'ost Ofiicc that ho 
was tht sender thereof, and provided the amount of post:.gc which woulcl 
have been due thereon, if the same ba.d been forwardctl, IX' l~•hL 

XXVII. The postage charged on letters a.nd packet.:; hy Her Majesty's 
Post-master General, under the Wlme of Steamer 

Steam postage. 
or British packet post&ge, or by a.ny other denomi­

nation. shall. after the rates of such postage b::we been published ill tt.e 
Official GaWJ.e of any Presidency, be recovered in the s:1me manner as J>o~t<l.g~ 
clmrgcable under this .Act. 

XXVIII. Alllettl>nJ a.nd other articles, having a sLIImp or st.:~mps atlh.ed 

thereto, (such stamp or ti!.'UUJlS in every case being 
~fti.xed on the outside a.ud beiriA equal iu value 

t.o the rate or ra,tes of postage to whicl1 such lettel'« or other articles arc liahle 
under tltis Act.,) shall, provided the stamp or sunups sluJI not have Lt-cn 
used before, be considered 11.1! pre-paid. 

XX I X, The Governor General of lndh, in Conncil shall c:J.U$C !"'stage 

How 10 b<o provided. 
stamps to be provided, tlcnutiug ~nell \'n.lue;; <L" the 

said Governor Geueri•l of ln<lia in Cmmcil "'"' 

direct, a.nd shtlll give ;;nch orders, and nuke such uthcr n,gul:.Liuu,-. 1·dnt i'" 
\,hcrcto,.a:s may be decmctl c:-pcdicut. 



A l'f'ENDTX. I I XXX. 

! management of such Offi001· or Offieet11 a~~ tlw Pootage &tam JIS In IK· 
nuder management ofany Governor Genera.! of India in Co~neilsh&ll direct; 
Olllcer to be •l•J>Oinl<ld. and a.ll &llll18 of money realized by the s.'lle of post· 
• stamps sluill be carried in the public accounts tn the credit of the P011t Office. 

XXXI. The Governor General o( India in Council may mAke rulea · for 

Vendon of f'O'tagc 
&tam)>• .!9 be appoinl<ld. 

'.; 

the appointment and government of vendors of 
postage stamps, and thereby direct how and under 
what terms and condition poStage s!Amps may be 

supplied to them for sale ; and wheth•ru. any and what security shall be given 
by such vendors, and whether any· and what. remunemtion or discount shall 
be allowed tn them ; and how and in what :m&oner and at wh&t time or times 
such vendors sha.U keep and render their aooounts and pa.y over the proceeds 
ofany aa.les madt- by them or re-deliver the st&mps entrusted to them. 

XXXII. Government \'endom of p<JSta.ge stu.mps ahal! be bound hy such 

Y endors eo be bound by 
rules. 

rules, 11ud in .ease of any wi)ful breach thereof, shall 
be liable to a penalty not exceeding two hunclred 
rupees. in additiou to any othm· prO<:t•ecliugs to 

which they may he liable. 

XXXII L Any G<'VeJ'llllll'llt vendor of post."~ge starnpo, who •hall IH· 

convicted of refusing or unnecessarily delaying, 
PenaltY of \'cndor re­

ru.sing to.supply stamp~. 
withnut r~n.sonabl<- excuse, to furuisl1 fHHlt..'\gt· 

stamps t<• a.uy person desiring to p11nhn•e the s:true, 

and tendering in la-..ful currency the fuU value thereof, (tlw stamp Yendor 

ha:vihg in his possessic•n for sale sufficient stamps of tht- description &nd value 
required,) shall be snhje·~t 1.0 a fine not exceeding one huudmd rnpees. 

XXXIV. Any Gon:rnment vendor of poRtage st."'.mps, couvict.d of t&king 

Penalty of ve~>dor ,;ell· 
ing •tamps for higher 
price than tbe value de­
tll>led thereby. 

froru a pnrcl~n.~er a higher price than the value 
denoted on th~ st:.unps sold, shall be deemed guilty 
of extortion, and shall be punished, on con,"iction, 
with imprisonment, with or without hard labour, for 

any tenn not exceeding six months, or to a fine not exceeding one hundred rupees, 
and shall also he liable to l'efund to ti1e purchaser the whole amount proved to 

have been taken in exces.s, which amount may be rOOOYen.J by such purchaser 
before a Magistrate io the sctme manum· :J.S lillY penalty und(:)' this AcL 

XXXY. Clatut L-lf a11y person shall forge or counterfeit, or cn.use or 

procure to be forged or counterfeited, any <lie, plate, 
forging or other instrument used for the purpose of maldng Penalti!i> for 

~tlimf"', &c. 
p·Jst.age st:•mps; or if an~' person shall forge or 

imitat<·, or c.,1u1c to be forge<l or imit.'\tetl, MY postage stmnp; or if any 



.•· 

ArPENOIX. 

pe!'!<Oll !<llfl,ll kuowin~}.l', and without lllwful excuse (t.iw l"'O<•f of wl.idt l'XCIIM· 
,.Jm.ll lie on the person II_CCW!e<l,) ltave in hie posttE'I!Hiun :my fabc, fnq.,,••l ur 
.,0 tmterfeitetl die, plllte, or other instrument, t'C$('1ltbling, or iuti>nded t.o 

1·,-selnble, either wholly or in ~ any die, plate, or instrument 11scd for tile 
purpose aforesaid ; or if uy person sball 11ta.mp or mark any pa.per or ()titer 
su bsta.nce with any such false, forged. or counterfeit die, plate, or instrument 

as aforesaid ; or if any pel'I!Oll shill! knowingly uae, utter, sell, or Cltpoilt' for 
we, "01' shall knowingly Md without lawful el<CIISC (tl;e }troof of Wl1ich 

.-x<:use shall lie on the person no1!lll!ed) have in l1is prucse.!!Sion any paper or 
other- l!ub!t:mce having thereon the impresaion of ll.llY such flll!!e, forgoo, or 
counterfeit die, plate, or other instrument as aforesaid ; or 1utving therl'on 

any counterfeit stll.mp resembling, or intended to resemble, (lr to be mist."l.ken 
for a po!lta.ge stll.mp, such person 80 offending, aud every person knowingly 
aitling, abetting, or lll!Sisting such person in wmmltting any such off<>nce, 

shall be punished with imprisonment, with or without hart! labour, fur a 

term not exceeding seven yt>-IU'II, and shall .also be li&hlc· to fine. 

Clmcse 2.-Any Officer <>f Police may seize ant! transmit to the Ma)!i•t.r:tl<' 

FoJ1!e.l stamp~ ma}" Oe 
t-t'\1Cd. 

any such forg<'d ur counterfeit uit', plate, or oth!'r 

in~Lrument, nr :my snch futj::<'<l or counte•·feil rxtst­

a.ge !!l.a.lllp. 

CJnj1.r :J.- ,'\ ny Officer of Poliet> ha"ing power 1·~· lnw I<• ~!':<rei• for st.nl••" 

A ml srar<: hed for. 
property may, subject to tla' prn,·isiom; uwlt•r which 

ht> is em)>Owereil to ruak<' sneb ""arch. JWOCI"t••l tn 

"•a.rch houses or oll•e•· places in whicl1 there tua.y be rNt..~onn,hl<' can"'- t.o 
suspect tl•nt t.llerr· is any such forgetl or counterfeit article, 11.nd Rhnll '"·izt• 
and irallsmit to tht> :Magi•trate any Rnch rountrrfeit a.rlicl!' that m:l\· I• 

f<•und therein. 
xxxn. If any penron sl1a.U frnmlnlently rt>nww· nny po~U•~<· ~t.:11n p lmru 

Penaltie• for ~ra.d!ng 

1,0 ,ta.ge •tatnp dutie>. 

any letter or other thing to whieh •nell ~tnrup slmll 

have beep affixed; or if :tll.l' .!'"""""' "hall knnw. 

ingly use n.:ny such strunp or "'"'"'T'' •o frn.uuul,nth 
relno>·ed; or if any pen10n shall f."&udulently ernse or rt>llll•~f'. from nnJ· snci, 
•t.:•mP or stu.mps, any writing or oth.er matt•~r nr thing tht·t·cno writt •. 1, "' 

impre>eqed, every penwn so offending shall forf<il a sum twt t•xc,Niint: 1 "'' 

hundred ru~ for every such offence. 

X.XX VJI. Tb .. pcn<on to wlwm lUIJ letter <•r Nh<>r :n·lid•·. fl,.. !"'''. 
!'t.st..gt on unp~id let· nge of which lUIS nol ltt•!.'u Jlanl, ~hali b,· .j,. 

ter.. &:e., w be t•ald by livered, shall 11ot be bouuu tn pay th.. p<,stag-t· 
the rl'etiv~r. if he forth wit!, return tlu.> 

if he ope11 the !'litne, I.e shall be b<>und t.Q. pay Uw 
Kalil~ ll!lnp~enc~l ; hut 

posww~ <hw t!,~,· .. uu. 



API'EI'DIX. 

H he forthwith rr.i.tll"ll the ~ttl unotJCned, the 110000 of tl1e 

shall be bounu t.O I'~~Y the posta~e thereof. If any person 
pay a.uy postage which he iH legally bound to pay for any Iutter or~tl1er· ito rlic::lt•. 

the same lllllY be ~vered for the wie qf the East India CompanyJ~::~y 
Post-master General; or by any Officer in charge of a Post Oftioe, by'~ of 
a POBt-master General in tbe same ma.nner as a. fine ma.y be recj,vetOa. ~~'i 
this Act; ILiltl it aball. be lawful for the Ofticer in charge of (ID.J ~~Qfiice, 

. \ .. ~,·\-~ .. 
t.0 withhold from the peraou RO refusiug, until such poatage bepaid,&ii}"other 
letter or packet addressed ui" that peraon, not being superseribed; ~ on 
the public aervice. Provided always, thai. if a letter or other article shall 
appear to the 1111.tis£action of the Post-master of the Office of delivery to 
have been lll:l.lieiously sent for the purpol!€ oi annoying the pel'I!Oil to 
whom it is ru.ldre!ISed, the P06t.-m!ll!ter of thO! Delivery Office may remit tlw 

!"•stage. 
XXX Vlll. Any person posting a }gtter or other n.rticle.eball be eutitk>d 

to require tltnt it shall be registeroJat tbe Receivi~g 
Po~t Otlice, and that a receipt sha.ll be granted Cor 

•uch registered letter o:· n.rticle, and it shall be Ia wful for thP Go\•ernor Ge­
nem! in Council w direct, that, in addition to any rates of po!<tage payable 
under tbi:> Acl, a fee not exceeding four a.nna.s shall be char~cd on any lett<•r 
or oth~r article wbicb the sender thereof shall require to be so registered, IUHI 

"uch registration f~e $h:tll he p:<i<l on th<O letter or otner article being delh·er· 
,.,[ at the Post Office. 

X XXIX. It shall be iawful for the Governor Geuern.l of India in Council 

Expressc>. 
tc• fix a.nd order a.ny rate of postage to be charged 
for the con,·eyance of letters or other articles by 

~xrr"--ss, in addition to (JJ" iMtead of any other mte! of postage clu:u-geable on 

su<:h !etteN! and a.rticies under this Act. 
XL. When any ves:~e! a.rrives by sen. at any pla.ce witbin the Territorie• 

Commnnder• or in· 
war<l-bound ressel< ur· 
rying mails, how w 
proceed. 

under the Government of the :&st India Company 
at which there is a Post Office, the Conuna.nder of 
such vessel shall, a.s speedily as poasible, cause every 
lett-er and packet on board of such vessel, which is 

dire~ted to thAt place, and not excepted from the exelusin privilege of the 
Post Office, to be delivered either n.t the Post Office or to some Officer of the 
Post Office a.nthori.sed to receive the snme; a.nd if there be on board auy 
letter or packet directed to auy other place, and not· excepted from the ex· 
clush·e prh-ilege aforesaid, the s:tid Commander shall, as speedily as possible, 

1·eport the S&l11~ to the Post-ma.ster of the place at which he hu a.rrived, a.nd 
~lla.ll act according to tht" directions he may re!)eiYe fno~w ~uch Post-master, 
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!~"~ :: tbc rr~ipt of ~ueh P~~~~~~4ilebaii1·~~~~~1~~-;:c: 
[ · . all responsibility in respect of ~~~eli letter or ·p.ii!i~iit. . 
( Penalty. Every (Jo~~er ~;~1 a vtis8e1J Wt1o' .;.w1 W!lf~lly 

disobey a.ny of the 4irecUons lltilltai!ted .ill this ~9~.· 11'h~tll,e f"ltliabeiJ · .. 

' I 
l 
l 

\ 

with a. fine not exee,eding one ~·d J:UPees. .· .;, •s ~j· ·· ·. : 

XLI. Every person, being ~thor t!Je do~lii.wte~ oia ~Y!!Bllel inmd-bctu~Jd. 
· · . .. . or qy ~e ~ ~ liQOh vliliSeJ; who Jlh:i.ll, ~itlliu 

Detention ot !etten on · 
board prohibited. the said . Territories, knowingly luwe in liis pos-

session a.ny letter not exeep~ from· the privilege 
of the Post Office, a.lter any pa.rt of the leUera on board the Mid V611liei altllll 
have been sent to the POIIt Office,. ahaU forl'eit for every. IIUCh letter a sum 
.not exceeding fifty rupees, whether the letter be in the. hl.gpge or on the 
person of the offender or otherwise in his clllltody ; and every such person 
who shall detain any such letter after dema.nd made for the S.'IWe by an Offi~,.l' 
of the P011t Office shall forfeit for every such letter a sum not exce•.~ling 

one hundred ru~ 
XLII. For every letter delivered by the Commander of any sbip in COII· 

Bounty money. 
fonruty with the directions of Section XL. of this 
Act, the Officer in ehu.rgeofthe Post Ollie" 11hall pay 

to the sa.id Commander the sum of one annA ; and the sum of une n.nua shall be 
·chargeable as postage ou such letter iu a.ddition to any oth<'r post.'lgll chiLTJtc• 

able thereon under this Act. Provided that no payment t~luul he nuulc to 

the Commii.Ilder of any vessel on account of the delivery of any letter, un!CRR 
the claim of such Commander aha.U be preferred before the Ve.'IScl lea villi the 
place a.t which the letter WliS delivered, or before the expiration of two 
months from the d.a.te of the arrival of such vessel Provided lllso, tlmt 
nothing contained in Sections XL., XLI. and XLI~. of this Act slln.Il ex ten• I 
to any letter or packet eon veyed by Her Majesty's Mails. 

XLIII. The ColllJllander of every ve.'!Sel lea.ving uy place in the said 

Commander& of out­
ward-bound 'fessela t.o 
receive mallii on board. 

Territories by sea shall receive on huard of Ruch 
Vei!S81 every letter and )laclr.et which he slaall be 
required so to receive by any Officer of tile Poat 

Office, and shllll give a. receipt for such letter or packet ; and every Com­
mander of a. vessel who shall wilfully disobey any direction contained in this 
Section shall be punished with s fine not ell:eeeding onc'lhouF~:uul rupees. 

XLIV. Clause 1.-A list of aJl letters, pa.ekets and parceL• po"ted and 
a.ddressed to {)el"S9IlS who cannot be found, shall be 

Unclaimed lettern, &e. 
prepa.red daily in c\•ery Post Offict' and exposed 

for uot less than two weeks in the most conspicuous part of such Office ; and 
all such letters, packets, and parcels, whlclt shaJ~ have l"('!lla:incd tlu·cc WL"eh 



·. ' :, .. ~l'J't:NDIX. 

~ ,'_ .. -... ·-..... .'\";-t- :-'_.::_ ·;:~ .,;·--. ··. -,·,- --:.. :.·-,;~_-,::~ ·~-·:·.;i-~·:.·_ 

.J!Aimed in any Olli~;t:~~li:!l.·if~e.Jiilnder's rutme.a.nd lllhln!M are "·iittirl:~,.· . 
• he cover, be returnt...I w\lie PO,iing Ollioo to l.e delive~ to LIH; . ..e.ult·r· fi:.;-,; 
of all charge: ILII lett!lts, paCkets, and Jlarcels, of which the t~Cnder'll u:w•e llll•l 
address c.a.nnot he 'u 'e~ined; unless they be opened, shall, afiet' rem,ainiu« 

.- . -... - ., . ', .. . . - . - : -. . " 
unclaimed for tllree Wel\ka a.ll above, be forwa.rded to the Office or the l'oot-
ma.ster Geneml of the P~eaidency. . . · .·.. ·. · 

(J/g.uu 2.-The Poot-m~ter General, or liome person '(lbly appointed 

To be opened, &c. 
for the purpose and bonml to IK'Crccy, ilhall iunn~­

dia.tely ~:pen all l!uch letters, pa,·kets, or l''''.~"'"• 
nnd if the address of the sentler can be discovered, sba.ll cuclOS!l thmn iu 
d~ letter e.overs and return them to the sender. All leiters, 'JIItCkd.>~, 
and paroels, of which neither the person a.ddre~'tl nor the sender can l•c 
found, shall, after they ·have remained unclrumed in the ollioe of the Post­
master General for one year, be destroyed. 

Clau:;e 3.-AII money found in any unclrumed letter, p:u!ket, or ptm·d 

Mone~·, &.c., found 
tberein. 

shall be paid into the Public 
other valuable property found 

sold by the Post-lllll.Ster General 

Troo.qury, a.mi · all 

o..~ above shall he 
of the Presidcu<·y, 

or by some one duly authorised by him for that purpose, n.nd the 1"'"''"'''1" 
of the sale shall be paid into the Public T:reasury for the benefit of tm y 
person who ma}· have a right thEoreto, after deducting all sums due from 

such person for postage. 
XLV. Letters, p.-.rcels, or packets rejected unopened by the persou t<> 

R.efu•ed lettcl'5, &.c. 
whom they are addressed shall be fortbwitb sent 

to the Office of thE> Post-master G enet'&l of the 
Presidency, who shall open the letter, pa.reel, or p:u!ket, and t.'lli.e mea11ures to 
recover the postage from the sender, or ~hall at his discretion dl!l!troy th" 
letter, parcel, or packet; a.nd all money, or otber valua.ble property, which 
auch letter, parcel, or packet may contain shall be disposed of in the manner 
prescribed in the preceding Section, with respect. to such money or properly 
eonta.ined in uncla,irued letters. · 

XL VI. On and after the passing of this. Act, the prh·ilege of sending 
&ud receiving letters !Lild packets by the post, fn-c 

Franking abollihed. 

LettcM> on the public 
,;m·vice duly certified a. 
oucli; how to bo charged. 

other k-tters sent by the 

of postage, whether official or otherwise, shnll 
wholl~· cease ; and all letters and !JaCkets to which 
any t~uch 1•rivilege now extends, shall bcut'.cfortl• 

be cht.rged with the sa.me r .. tes of postag't' 11.8 :u1y 

posL Provid£.'11 that lettcl'l! a.n•l pa.ekct.s on the 
public .OOI'l'icc, C:<.!rlifiud to he a<nch by the signature of any put.lic O!llc.,r, 

llltth(ll'isctl in thott hch:<lf hy the \juq!ruvr GcucraJ of ludil• ill 'Council, sh:o.Jl 
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be forwu.l'<l'-od l•y .Liic J>Oat as if IJu.!y ..,;~ dulj ~1:;;,,,~-.1. "'l'l dil- ~~~;,.l~,;;:.l.ii;i '" · 
tlum:un shall be charged to the ~~evernl puhlic. <ierariulcni.J<, from wl·l···; .... ;:j, ' : 
ietwt.,. or packets are sent, iu suclt manner ll.t'l the !!:li<i u .. , .•. rnor u .. u .. r .. l ul 

h1dia in Council shaD direct. 
XLVII. Every pereon who shall, for tho pu~ of Ul•frautliug lbe l...,;;t 

Office Revenue, wilfully. ecrtify, by writing, u11 any 

official or other letter Qr 1..lckt~L, d.,llverecl aL a.tv l"coalty lor fotlo~e oor­
l.il;e~tte. 

Post Office for conveyllllc<• loy Jl""t• LhR.t whid1 i~ 
not true in respect of such letter or ~cket, or: in rlll!pect u( the who!., ur ii.J< 
contents, or shall knowingly send, or deliver, or attempt t;.• tmnd 1)r •lcliv~>r, 
for conveyance by· post, a.ny letter or packet with any sut:b f&lscl oortilicat.e 

thereon ; a.nd every person who shall knowingly send, or pennit to be ~~ent by 

post, under c(.Ior or pretsnee of a.n official communication, any letter, P:"'P"''· 
writing, or other enclosure of a private nature ; and eve1·y penwn w t ... 
shall aid, abet, or conceal any of the offences in this. Sct·tion abovo-uum· 

tioned shall, for every sueh offence, forfeit a sum not cxceL'tling five hn1hlrd 

rupees. 
XLVIII. If a.uy Officer in charge of a Post O!licc 8hall -<USJ>ect tlmt au.' 

letter, parcel, or packet, !yin!! for delivery at his 
Office, contains any contrab:uHl :•rtide, or auy 
article on :which duty is owin!! to Go1·crnment., 

or that any letter, p:u·,·d. or· l"'''kcl lyiug fvr 

l.fltt.el'tl, &.c., suspected 
W conUc.in oontM:tband ar .. 
~tides1 or writin~ in con­
tra ''ention of thi~ Actr 
how w be deaJt witi.. 

deli\per~- at the Post Otlicc, ctHH:tin:4 atty \\'ritiu:_: 

or enclosure in contr:n·ention of the pro1·isions ol Sectivns \·111., XY., 
XVI., or XLVII. of this Act, it shall be lawful for such Officer '" 
snmmon the pers<>n to whom the letter, p.vcel, or paek;>t, i• dircd<·<L 

w attend at tl1e Post Office, by himself or agcut, within f<.H't,>'·t•i;!lrt 

hours afl.er the arrival thereof a.t thaL Post Ofiice, nwl Lo "l"m tla· >"<Uu· i1t 

the presence of the person to whom it is directed, or oi that penruu'• agcut., 

aud i( that person shall not so attend by himself or :•get~t, t!.eu to upcu il in 
t.he absence of that person. Provided tha.t if the Otlicer in charge he m~th!!· 
the rank of a Post-master, he shall call in two re"p"ct.~ble J>el'l!OIIS aa wi1 .. 

uc:~Ses hefol'e he shnll open a letter, parcel or p:o.ckd iu the n.bseucc of tlno 

person to whom it is addressed. Provided also, tl1at in all caaes the opcu,·.i 

letter, parcel, or packet shall be subsequently dcliverc<l to the 1"''""'ll In 

whom it is a.ddrc.>Sed, unless it be required for ulterior prucecdin!,'ll, lm.l that. 

the opening of the i!S.me and the cit'Cilms!Ances eotmoct.<..,J thcrewitl1 shall 1.•· 
immediately reported to the Post-master Genel.'nl. 1 t shall also be lawful fu: 
"ny Officer in charge of a Post Office to refuse to forward a.uy Jllt.I'Cel or 1~-.ck.·L 
t.hrougll the Post Office by sea to any foreign J>O.rt or to :my place not un the 



·"·· 

cnnt.ith:ut of iU<lia, unless !iUCh JKLl..icl be IICCompa.niod hy 

XLIX. The Government ~!1!11 not be reB}lOllllible for any .Iolii$ Qr i.L~age, . 
whicihb:niy occur in respect of any thing entl"~ ·. 
to the Post. Olliee for conveyance, ami n.9 penon .. 
employed by tho Governinent in toho Ppi.l QJ!ice 

Gol'crnment. · ·nut. res· 
ponsiblo for lo.s. 

Department shall be responaible fur any such loss or damage unlesa that pU· 

><<>n ah .... n cause such loss or daru:~oge negligently, maliciously, or fmndi.tlently. 
L. Whoever being in the emp1oy of the Government in ·tho P0>1L Olli<'e 

!'<malty for seeretins, 
\tfl6ning. or making a:wey 
with lett<>,.,, &e., by per-• 
,.. .. m~ em ployod in Ul.C }Jolt 
Office. 

Department shall frandulently secrete, nu~>k•· 

away with, or appropriate auy letter, pa.ra•l, ur 

packet which Ulll.J ha.ve been entntsted to him, or 
:my thing contained in any such letter, parcel, or 
p~~.eket., or shall mutilate or break open any sud• 

letter, p.•rcel, or pa.eket, or auy b:mghy pa.rool or box, with the intention uf 
fraudu lmtly appropriating any thing therein contu.ined, shall be punished with 

imprisonment, with or without hard: labour, foz· a tenn not Cl:cccding ~<even 
yeal'ol, a.n. \ shall n.lso be liable to a tine. 

LL H .;hali not be lu.wfnl for any pe::30n, unleHs :>eting by expre811 •mlur· 

of the Gavermncnt, to detain, except fur :. criminal 
l'cnal1) ro:· detaining fl. p Olli mail•. o en<.-e, a. ost cc me&~enger whilst carrying the 

trulils, or to dcta.in auy caniage or horse upon whicl• 

the ron.ils arr beiug carried, or on any pretence to open a pn.cket in tra•~~~~ 
frow one l'usl Ollie,, i•• another; anr.l cve1-y person who shall be guilty <•f 

:my of the :d~tlV<!-IllGUtioncd otlimce:< shall be punished wiLh a tine not ex­

,.~.,.,Ji H!f ii ,. c h undr" I rn peCll\. 

LIL Every pcl'son who shall fra.u,Jnlcntly retain, or wilfully '"'erck, "' 

Penalty for retaining 
lctteri, &c., dclin:.rctl.by 
mists.kc. 

make away with, oz· keep or detain, or, heing t'c· 

q uit-ed to deliver up by an Officer of the Post 0 lliL-c, 

shall neglect or refuse tft deli\'er up a. post ldtcr 

or other a.rticlu which ought l.tr have been deliver!'.! 

~" any other l"'~'"''ll, or a posL letter ba.g containing a letter or 9tber article 
or pn.cket which sb.~U ha\'C beeu sent by the po~t, shall be puni$hed, ou cou­
,·iettotl. before a M.n.gistraw, with imprisonment, with or without hard 
Ia hour, for a term unt ~<xeee<ling two yean, a.nd shall also be liable to a fine. 

Llll. Every person employed to couvt:y or deliver :my post~bag, '.lr :>11.r 

letter, ~ool ot packet sent by post, who slmll oo 
guilty while so employed of nny act of druukenn<l>lll, 

Penally for nf!61UCI <ln 
thf' )'UU'\ uf prtmm. em .... 
p1H~·ed tt1 t'KJ"l·~; mailb. carcle.;snes., or other mi:;<:onduet, whereby tl1e Mfet.v 

(>i au:v such l<tg ur lell<•r, l'an:d vr pa"kc~, slmll h· tlluangen:d ; or who sLall 
... 
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loiter or make tlelay ill the couveya.uce or tleliv..-ry uf :my linch l~~<g, '"~tl·r; 

parcel or packet ; or who slta.ll uot usc proper t!1Ln' ILinl tliligeuce ~S&fdy w 
COl!Vey or delivru· any such bag, letter, 1.m.rool, or J~•cl-ct., ~<lmll he liAble lo 11. 

fine not exceeding fifty rupeee ; and any person <'lllplnyt...! tn tlclivcr alt•tl•;r, 
~. or packet sent by the post, wbo shAll m•t tlnly d••liver the ttame. 

sha.ll, within a reasonable time, not exceeding twenty-four lwufB, report the 

met at the Post Office where he received aueh letter, JI:I.TCd, nr p:u:ket., IUul 

retlfi.n the same; and if any such "person shall wilfully m:•k••" fal"'' repurt lw 
shall be liable to a. line not exCt."Cdi1lg fifty rupee... 

LIV. V\rhoever being in the employ or the Govel'IUIH!RL ill Llu• Pusl om •. ,. 
Penaltv for embezzle· 

ment b! 'persolll! employ­
ed in the Post Office. 

Department. and being cntru~k.J l" rL·edve motu·y 
ior postage duty or any other puhlic pnrpo~, shrdl 

:fra.udulent.ly a.pproprialk the Sll.tuc, ~<ha.ll be punishC<I, 
on conviction before a Magistrate, with imprisonment, with .. r witltonL lmr•l 

labour, for a term not ~ceeding two years, and shall :•l.o II(• liahle t.o a. fin.,, 

LV. Whoever beillg ill such employ as is described in s,~,t.iou l.IV. ahall 

Penaltv for fraudulent­
ly altering marlu! on let­
ters, &c., by persom em­
ployed in the Post Office. 

d ulently use or place 

fraudulently put anr wrou!! mark on a.uy lctwr, 
parcel, or packet, or shn.ll ft·:u~tlul•·ntly alter, n•­
movc, or cause to disappear, any mark or •t.:uuJ• 

which is on any letter or paekl'l, or "hall fmu· 

with or upon any letter or J>!!.ck~L auy HW.IUp which 

shall have been removed from a.ny other letter or ('ov,•r, ur hil:.!l aiJ, ahcL, or· 

conceal any of the a.bove~named. acts, shall be puuisl;.,;i, oil <'"nvictiou Lefor. 

a M.agistrate, with imprisonment, with or without h:u·tl lal~·ur, for n tcrlll uot 

e"ceeding two years, a.nd shall also be liable to fine. 
LVl. Vl'hoever being ill such emplo~· as is descrill<-"<l !u S<·•·tion tl \' ., :•Jt•l 

Penalty for incorrectiJ 
JtN!JUt.riug documents, or 
scc:"Ctiut; documents by 
pcr.:Wn& employed in tht­
l'ost Offico. 

being emrusted with the J.wcp:trill;.: or kt·~pin~: of 
auy docum~t, sltrdl, witl; :: frnuJnlt·nt inwutinu, 
prepare thu.t document incot·rcetly, or :dlt·r thai d<:>­
cument, or shall aid, alte~. ot •:m .. ·~~d au)· of· the 
aboYe-named act.s, or secrete. ,,. ,~,,~, rny t h:4t th~·u-

meut, shall be punished, on conviction befor& a Ma_!:i'u"t", with impri8,.11. 

meut, with or without hard labour, for a term not L':>..~c-e•lit>;I two \'ears, ru.ul 
shall also be liable to fine. 

LYll. \V]tO{.P\~er being in such en:-tplo.v ~ ix ;it~;o;cril'~"tl ill Sttt'.tim1 l~l \' ~. 

Penalty fo~ seudmj:let· 
t.en l'ithoo t cha~ging pos· 
tage, lly porson.; cmplO)'· 
ed a.s above. 

shall send i1y tin· po.·H. ur pnt iut," any ))(1:'-lt-lta.g, 

a.ny unsta.mped ll'lt.er, Jr~reel, ,_,r pa.ckcL upo11 \vhidr 

postage IU!.8 beeu flll.iu or cho r·!Jl'•i iu tlo~ mauner 

prescribed ill thi' Act, intcr;ditw tlwn·hy '" ,l,·fr·a.wl 
tbtl Gon:nuueut of Uw postng;· v!t such idler, J>an·•·l, ttl pa•·kl'l. <•T shall 
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. si.J, abet, or ooncee.l any ouch a.cts, shall ~ punished, on oonvietion oofute ll 

Magistrate, with imt>risonment, with or without ha.rd labour, for a U>nn ""' 
exceeding two yc.'U'B1 and shall also be liable to fino. 

LVIII •. Any person, wbother a European British aubject ·or not, wlw 

Fino& bow to be re­
covered. 

. shall be guilty or a.ny oil' once. for which, aecordin~: 
. to the provisions of this Aet, be· aball be liaLh• 
·to 11. fine only, slmll be punishable, fot aileh otrena,, 

by any JWitice o( the Peace for a.ny of the Presidency Towns of Caleutu., 

:Ma.dra.s and Bombay, M.a.gistra.te; Joint l!a.giatmte, or pel'liOn lawfully· 

exercising the powers of M.a.gist.rate ; and any penoon hereby made J>nll· 

ish.&ble by a. Justice of the Peace shall be punishable upon eu!lllllJU'y eou­

viction. 
LIX. No conviction, order, or judgment of any Justice of the Peace 11ha.ll 

Conviction 10 be qun.sh· 
ed on merits only. Form 
of convic,ion, &c. 

be quashed for error of form or procedure, hut 

only on th£> merits, nnd it ah&ll nnt he nooes....,r·~· 

to •ta.t.<e on the face of tlw COIJ\'idi<)n, or•lt•r "t 

judgment, the eYidence on which ii proceeds, bn! th~ dep<••itjonR taken, or 

a copy of them, shall be ri\tl~rn"J with the couvictiou, or.!.·r, or ju.lgmet>t, 
in obedienel' M n.ny writ of certiorari, and if no jurilltlictiult nppC1U11 011 the 

face of the col!viction, order, or judgment, but the depositions taken HU('ply 

thAt defect, the coovicLion, ortier. or jnrlgment slw.U be "ided by what ''" 

appears in such deposition~. 

LX.. A Magistrate may refer for trial aud tb:::ision auy cha.rge of "'' 

Ms.gilltre.te may refer 
charge w hi!; Assistant.. 

offence hereby made punislmble by fin" only 1.o o.ny 

of his i\JJsismnts, or to any Deputy M e.gist.ra!.t· 

iawfully appointed to exercise the power• of "' 

Covenanted Assistant, a.nd in such ca.se every such A.ssi~<l.a.ut or Deputy 
Magistrate, may exercise aU th~ powers vested in a M.agistrnte, subject tt> 

all the rules applicable to crimina.! ca..~es deputed to such Assistants or Mi..gis· 

tra.te.s acting judil!ially. 

LX.L The locn.l Gon;rnntent may give general authority to MY suet. 

Go\>61'1lmenl may au­
thorise A.Bsistanta and 
Deputy Maglst.l'llte$ to e>:­
ercise certain power.. 

Allili~~nt or Deputy J.!agistrnte to exercise, without 

reference by a M.agistra.te, any of the powers which 

they are hereby rendered competent to ex<>rcis<', 

upon reference by a Ma.gistrnte, subject to n.ppe:J 

to the Magistrate from any conviction by such Assistant or Deputy Magi•· 
tra.te, within.one month from th£' date of the conviction. Pro,·idcd thai a 

M.a.gistrate ma.y at a.ny tim" C!>.ll from a.ny of hi.> .Assist.aut.s, or from any 

Deputy Mi..gistrate subordina~.t l.o blm1 any case pendiu:r befl•rr such Assia~· 

t.nt or Deputy Magiatra.te. 
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!,XII All hlJ}~l tnult•r th.~ :utlh'·.t·H< ttl tf••·· \d, •m- .. n •.••. -,. 
puni81u~bl•: .li.v litu· ""'"" "' "'" .ln•ti,~· .,f ''" 
PeaceJ Mn.gii4&rn.tc. Jo·int "'i:H.6:s:t.J-.·1h·, ur 1"~1-:MlH l~t" 

fully exercising the powers of a. Magistt~•te, or by auv 1\M.<i•LI•nt "'' " M .. J.:i• 
Lr-J.te or Deputy Magiatr&te, may, in case of non·t~•ymcnt Lhct'<.'<•f, t.c lcviml 

by distress and sale of the goods and ehattels of th~ olfcn•lcr, lly wa.rnutl 

under the hand of lm.Y of tbe li.OOVe·D&med Ofiiet!n<, IUuJ ill crutt• 1\UY MUd• 

fine aha~! not be forthwith pa.id, any such Office•· may urd"r _tl•~> olfurul~r ~,., 

he a.ppttihended a.nd detained in safe custody until t.he relurn can lw rou 
veniently made to such wa.rrant ot'distress, unles.• such party s!.ta.ll givt• 
..eeurity to tbe S&tisfactiDn of such Officer fDr ltis appeo.rnnct- at 11uch pl~r 

a.nd i.ime as sha.ll be appointed for the return of the w:unmt of .listrciiA, IUul 

snch Officer may tr.ke such security by wu.y or ree<';,tni..uut<-'1.· m· othcrwiRP : 
and if upon the return of such warrant, it shall appc:tr that U<> sufficieut dis· 

tre.iiS · can be had whereon to levy such fine, aud the smne shall not h<' 
' ' f1>rtbw:ith prod, or in ca5l' it sltall lLpJK'.Ur tn tht• 

Imprisonment if no 
suffidenr distr~.ss, &c. S&tisfaction of such Officer, lw the cnnfc."Sion or tlu· 

party or otherwise, thnt },~ has uot sufiicicut gomb 

and chat.tels whereupon such fine or sum of JHont·y coni<! ht• levil'cl if 11 

warrant of distress were illsued, any such Oiliccr, hy warm•n uutlcr hi• 

ham\, may commit the offender to p!iliOn, tht•rr· t.> ]J._- impri~oncrl oul.v. 

or t<• be imprisoned and kept to ha.rd labour. a~C.>t-din;: tn lht• ,Jio<r·r••li"" 

of sueh Oliicer, for a.nJ term not exceedin;,r twr• tc<tlt·wiar III<>Hth~, wln•rt· lh· 

amount oithe fine shall not exceed fifty rupees, and fi>r any !.et•m not cxee ... l 

ing four ca.lendar months where the tunonnt shall not cxcet..-d one huuJr,•d 
rupees, and for any tenn not exceeding six calendar mont.lt~ in auy ,,t,lo<·• 

ease ; Lhe commitment w 'be determillll.Llt> iu ead, of t.he C:•"'~ a.fm·"-;;tid "" 
pa~-nteut of the amount. 

Muiet;· of fine;; to in· 
furilh..:!·. 

LXIII. A share not cx<,-ee<iing ou~ moi<'LJ 

of every nne imposed aud rceove1·eJ under t.hi" 
Act may be awarded t<:• thr informer. 

LXIV. No proceedings sha.ll be taken for the reeovery of ;my 1mch tit~<· 

l'o proceeding> to be 
taken \nthout. an order. 

without a.n order of &0\·erument. or &n <>~'<h·r i 11 

writing of the Dirt--etur (h:ueml of Lhe Post OIJi,.,., 
Dr of a Post·nL.'\Ster Genem!. 

L..."\:Y. Ii a:nv sen·a:nt of the East lndia Ceompauy, who shll be el.ltployhl 
• by the said Compauy iti the Po;sr (Jfilcc Dcpltn-

Scrvl<nt~ oi East India 
· · f ment, or sha.ll be appollitN! " n.ndo1· of J>O~!.:.<•e Company comf!Jlttn!g o.. ~ 

fenoe$ in Forctgn IS~.ates stamps, or entrust~d by tl.e said C(•mpan_v or :w_v 
in nllia.nce. of the sa.id local Qo,·ernm~m' witj, the ~•k <•! 
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!_.. postage stampo! within the uomiuivlLH of n.uy Jo'oreib'll Prilll!e or SL .. t.. in n.lli-
- 'imce with the s:~.itl Company, in \\•bieh " post sl~l be catablishoo by tlw 

aa.id Company, alu.LI!, within the duminioll8 of eucb ·Prince or State, commit 
any act hereby prt>hibited, or omit to do any act herehy required to be dum:, 
by any person similarly lllllployed, a.ppointe<l, or entrUlltcd u .Uoreea.t"'d with-
1.n the Territories under tl.e Government of the u.id Company, euch aervaul 

o( the .Wd Company ahall be guilty of an otfenoe, and, on conviction thereof, 
11ball be punished in the same rnauuer M if such act had been done or omit­

ted wlthin t.he-said last-mentioned Territories, and every eueh p.lnlOn m.'l.y bf 
tried, convicted, and punished, eit:ber by fine or otherwise, a.ccordinj: t.o" 

tbe nature of the otfence, by any Court or Officer duly empowered by t),,. 

Governor General of India iu Council to take oognizauce of offences c<>lll· 

mitted iu such dominio011 by servant.! of the East. India. Compa.ny, or by t•uy 

Court or Magistrate, or other competent Officer, in lillY part of the Territori•·s 
within the Government of the E:ist India Company, in t-he same ruanuer a.~ ir 
the offence had bL'Cll eommitteJ in such part of the ~~&id Territories. 

LXVI.· The word "M.agistmte" iu this .Act shall include Joint Magiti· 

Interpretation. 
tmtes, and persolll! lawfully exereiaing the powP.r~ 

of 1fa,gi.strnt.cs, and the word " line'' shall iudud·.· 
a penn.lty or forfeiture, or a. sum of money due upon a farfeited rccoguiz.,nc•·. 

LXVII. It sht!ll be lawful for the Governor Genern.l of India in Council 
tc. frame Rules for the conduct of the Post Ollie•: 
not inconsist-ent with this Act, am! therein tn Gov.;rnor General in 

Council moy frame Rule .. 
prescribe the regulatio!l.!l, condition;;, a.u.I restric­

tions a.ccording tn '1\'hich all letters and other .articles sluill be posted, for· 

w=Jed, COU\'eyed and delivered. 
LXYIIl. Unless the Goveruo1· Genern.l of India. in Council sh:.ll 

Book•. &.c., sent !Jy 
post 1.0 or from the Unit· 
ed Kingdom. 

otherwise order, nothing in this .Act shall authori~·· 
the charge of postage upon printed books, mag:< 
ziues, reviews, or pamphlets (whether Briti><h, 
Col<mi:l.l, or Foreign,) eent through the post from 

the United Kingdom to any pl.:l.cc to wh.iclt there shall be a post establislwd 
by the East India Company, or from such place to the Unit.t:d Kiugdntn. 
provided the British postage chargeable ther;;-on be J•re-pnid. 

LXIX. It aha!! be l;.wful f..:w Lhe Gc.vernor Gcucr~<l of l u.ti:. iB c,,,.,. 

G u\'crnor General in 
Cou!1cil nul)" excmp! 
from postage letters scm 
to or fron1 the V uit.eU 
Kin:;duu~. 

eli, by t._J, urder in Council. t1' tlil"t'l"1 that po!il:tg• 

shali not l..e char!,(eahlc UlHit·r tlu.• A,., "" "" \ 
letter'$: or ot.h::r articles t<J he• KJk:~\~ifit~l in ttudr ol"t~r·r 

sent th!'PlJgh the~ post fr·om tUJ}' part 11f U:t• Hritt~h 

D<>miui•.•ll' to any plac{· t<• which tiwr;. ~h:1ll I"· " 
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post ('JI\tllllishc<l hy tlu• E:\St. lndin Cmtljl:l.ny, or fro111 11uch pl:w·•t.n "":" !'"' 1 

<>f the Britiah Dominions, subject tn sneh conditimH<, "'' tt• llu• pm-I"'Y"'''"' 
of Br·itisll posw.ge or otllerwi~~e, a>< the Governor G.·ucml of I"' I ia iu I : .. ntwi I 

nmy think fit. 
LXX. It shall -be 

District dawks. 

lawful for the Governor Geur;rnl uf l~t<lw in c .. uw•il 

t.o frame Rules fur the mnnagern ('II t nf n.ll n.r 1111 r 
Zetnindaree., "l'hanna.h, or other lli .. tricL olnwl.:•, 

and to d~ln.re, from time to time, whe.t portions (I( tloi~ A<·t ><llllll he o.p}'li­

cable to ei~ch dawk.s and to persOWI ctn]il)oycd iu eonncxiou tltcrcwiU1. 

LXXL Thill .Aet shall !,"'IDiucucc 11.110 take effeeL 
Commencement of Aet. 

from and aftcl' the first <lay of Octolicr lS&<l. 

• 



RULES FOR THE MANAGEMENT 

OF TJl.£ 

VoJSt &ffir:t l'tr:pntmrnt. 

L ALL existing Rules, General Orden and Proclazn.ations it<Sued hy Uw 

All existing orders 
paued "by Government 
rescinded. 

Government, for the guidance of the Post Otli•-, 

Departments of the different Presidencies n.nd 

Settlements of India, saving snob as relate to Da.wk 

Travelling a.nd ·matters of acoonnt, shall 01'.11116 to 
,have effect fcom 1st of October '41ext, a.nd the fotiowiDg Rules and Orders 

shall be substituted for the same, to be in foree a.t a.ll Post Office Sta.tion8 

in any of the Presidencies, Settlements, or POB.Sei!Sions of the East India 

C.:.mpn.ny, and to ta.ke effect from the a.bov~mentioned date. 

Il. Letters, papers and parcels shall be received at every Post Office, fnr 

despatch by land or wo., to every part of JH,Jia 
. lW<:eipt of letters, &c., 

for· dc.~p .. teh by land or · 
sea. 

to Ceylon, a.nd to every . other f"'rl of tl1" W<•rl• I 
with which there is a l'oRL Offic, comnnmimt ;,,.L 
Unless specially auperscrih<•<l for lir•t deRJOLkl. !,_,. 

land or by sea. or by som<- particular ship, they HhaH be Mt·ut hy snell rn11k 

a.s shall appear to the l'ost-m.aster w afford the m11llllrl of most sp<o<•<ly tLH<i 

secure transmission. Letters and papers not exce,"liu~ twelve tolal1s in wt•i!!hl 

aha.ll also be received a.t every Receiving Hon.;r, or other pla.ce "'I licit th 
Post-master Generol may appoint. Letten,, !"'!><'"" :wei p:..reds Hh:..Jl )il,,. 

wise be received for tlespa.tc:h by post a:; a.bo,·e at evcrJ 'l'ha.nnah or Di,tri•·t 

Da.wk Office . 

. III. Letteril, papers or parceL! required t<• i>c transmitted 1rirl (in•al 

lW<:eip! oi lcu.crs for 
Foreign cou.ntrte• t·ici 
Ores~ Britain or Ireland. 

Ilritain or lrelnnd U· Ion·ip; oountri"s must, unlt·x" 
the pre-paymeut of post.~g<· from t.la' Unit<~! 1\ inJ; 

dom w such countriell he optional, oo a.ddr....,...•d 1"' 

the care of IIJ; agent or otln~r pc"""" in th<· Unit<'! 
Kingdom, by whom the F oroign pust.age deruaudal.lt- nl the London Ucneml 

or ot.her Post. Office m&y lx: paid. Such posta!l"e Cllllnot I><: rcceivccl in t.hi>; 

country, ruJd unless it b~ paiu thmugh an agent as ah•• c dcscril~~l, the 
letters ~~.r<> liable to be returned to ludW.. 

IV. Tbc n:un~: of the aemlur uf o.n,v l!'tter, l"'l"'' Name of sender of any 
letter, 1\:c., not t<• tJc de· or· parcel s},,.JJ not he dcm,mJetl iu ""~· Pust O!!i.._,., 
m•o.dL-d. w!JeLiwr the pt!>ti•gt· 1x- prt'·J~ti<! lit uuL. 
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x·. LdLN><, paper11 or pa.l·ccl• shn.ll be n.ceiv,.,) a! !J.ny I'l···siolcney nr 

!,etters 1.0 be ri;)Ceive<l Pi'Oviucial Poat Office, or n.~:o:n·iul' llr;U>Ie, fur,~. ... 
"' '""' st:1tion for deli- ti..-ery at the same station within the ord:n:<ry rnuge 
,·ery iLt such •tation. 

of delivery. 
VL Pa.reela exceeding 600 tolnhs in weight may be nx;eiw••l at Lhe tlia­

Limitation a.s to weight 
or pareeiA. 

cretion of any Officer in charge .of a Po><l Oflice for 
despatch along any line of ro!l.d on which the 
banglty pa.rcela a.re not c.vried by foot-runners ; 

but no parcel exceeding 2,000 tolalu,iu weight shall he receivo<l ~&t IUIY Po..t 
Office for despatch by banghy or letter mail under a.uy cireumsta.nc!'.~ whAtever. 

VIL Parcels reeeived by post from se&wa.rd, exceeding Lbe maximum 
Pareels reeeh·ed from weight, which ma.y be sent l.ty hangl•y J>Ost, shall be 

seawardinc:tcess ofma.'l- d th U imum weight how to be mn e O\'er to e Co ector of Customg for publi-
trcatcd. cation in his lists of U ncla.i.rued Pa.ckn:.:e3. 

YIII. Newspapers or other printed or engraved papers, pa.ekcd in open 

N ew .. papen>, &c., not 
to be d<'!:olined for cumi· 
nation, but to be forward­
ed nlR•·ked " Doubtful." 

cover.s, or letter.s certified w 1>1> 011 the Public 

Sen-ice, respecting any of which there is rc.'l.l!oll 

to believe that the pro,·isious of tln· Po>~t Ofllce 
Act have been infringed, Rhall not bt: dcta..ined for 

e:u.mina.tion at the Despatching Office, but shall k fot"·arded marked 

''Doubtful." The Post-master receiving lluch !etten~, &c., hy tl1r· mn.i!, shall 
then he guided by the inatructioM laid down iu &<t:tiori XL \'II I. of th<: 
Post Office A.et; bm unless for the ca.uses specified JLi.cn:, and in Sections 

XXXVII. and XL YIIL of the Post Office Act. all Post Office authorities 

are rn-ohibitcd from detaining a.uy letter, pa.per or packet received for delivery 

b~· p<'St. 

IX. All letters, newspapers or other p:l>pers and pa;:ket.< !'<'<'Cin,J for 

Letters, paper> and f>""· 
cei~ t<> ba weighed at Of· at the Post Office of despatd1, :m•! ,.h:dl t..• •t~mJ•·d 
nee of despatch. '"ith the Office stamp. awl wark.-.l •i• .. .:io:. <l<>nl.lr·, 

&c., a.s the case may be; and aU letters, &c., the full }••~t.:•R" u:, "·hi.-!1 \w ... 

not. been pre-paid by Rtamps, shall ha.vt the J1""1.";!'' '-'• wl.i.·li tin·y "r" 
se,·erally liable marked ou them. Service letLen; >'hali u<·wr h.. n:·w"i~lt"! 

prior to deli,·ery, nor newspapers, except in ca~•· r.f sn><pici•>ll Dll.nghy 

parcels shall in a.U ro.ses be n:-weighed or. deliver)'. The r•·-w,·ij:hilli; of 
pri,·ate !etten< shall be at. the discretion of tll': Oflicc:- i~; clmrge. 

X. Parsons not belc•nging to the depa.rti:!lent nhall not I• Rdruiw.l 

Examination of Pos~ 
Office rec'(1rd~ not pi!rmit~ 
too to U.c public. 

into the inrerior, nor Jh~rmitte<l to r·>.t1mim• tJ,,, 

records of w.y Po.n Ofiic<·, withmu tJ,.. ~~ll'("ittl · 
permission of th'~ Posl··llltLSI~r (;,·ucra>, 1.0 whom, 
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or w the l'o•;l.-mastm·, app!i<'ati<>u~ for- lllf<lnn::.tion or redr<!S.~ nm11l l>e w:\llc, 

) eit.lier in person, or in writmg, by the r.arty requiring the sa.nu.:. 

! XI. At each PrcsiJeucy Post Office, ba.nghy parcels will be recei\'t..J. 

' c\'ery d&y. Sltntla.ys excepted, for dcspawh, from 
llour& of recciptat Pre· ·u 

aiOOhcy l'o..t Oaices. lfl A. 14. t1 li I·. K., a.nd neWllpa.pcrs and let.l.cn< 
every day till 6 r. lll:., after which l1ours, fllllJIOCtively, 

they will be roceiwd till/ 1·. 101., on payment of llll extm bnlf-rupee each, 
which shall be credited u:. Go\'ernment. 

XII. At Receiving Hnuscs -omd pli.I.CC!\ where there a1-.. l~t!t•r ll(ll<'<, 

letters, papers and packets not cxt~wdin;! hn·ln· 
toh<hE in weight will be r<-cdvml daily fl'•m 1 J 

A :w. to .; P. ~L, or a.1 :mch other hours as t.u.r~ . .r Lc tic-t.nnuiw.,l hJ Ou· 

Post·IDli.St.eJ· Gem:rnt, pr<>vitie<l that llv Il.ac.:h·i11g Huuse shaH remain ,.1..,11 fw 

ie:AA tha..n fivi:~ hf•Ur~ ,ta.ity ~ alHl t-hat ietk:•l:)():xcs for kttcrs uupaid tUtd pr-t~-});:Lid 

hy stamp1- il{.• ~i.·pt. op<:!:li, tla..v tUl~ uigltt, ~XC~Jtt fur :t.. qtt:trt4.-t· hf tl.tl hour Ruh­

~~uent t.t: the t.iuu~ rlx-etl i'or th~ closing of t:..'l.Ch t::ntliL 

;· XHL At Pn•vincial P .. st Offiee~. hanghy J~u·ccl~ will 1,., n.~-,,;,.,~1 f,>r . 
~ f d.e..;pat.•::::il l!·vn1 10 .ft.. M. till A J>. M •• awl knt•l-s :~tlfl 

At Pro' wciu! 
uf!>ce.. 

11(·\l.:~pa .. r!Qti:-i 

t.!ve(v~ they 

t;H !> P. :h!., after whid, i,r,ur..;., r"•:{tu .. · 

,.·dh ~ l'\!cei"·cd till t'~ 1·. 11., on tl!~·­

~cndcr 1"-'\...,\"!Hf! a.JJ extra h:ttf .. ~·upce for each~ w be n.pproprint"-"1 ;u, pt'twi\lc•l ia 
Section Xl, 

XI Y. A lthonp-h all Post Oliices wiil be opt.m ior r~ccipl pf letLCI'h, jl:tper~ 

anti ;m.r(•eb as above, ollicia! rcicrcucel' •hall bt.• 
Ofiiet: hours Inr refer· p 0 th · m:vJ~ k· ost fiice au or1ties only Letwocu the 

Cfit':t; 
!tom·~ of 11 a.nd ti, Sundays excepted. 

X\'. ;\t ca~h l 'r~sidency Pvst Office, there shall be thr""' Jelivcric•s t.b.iiy, 
tht: firnt ddt very not to be later than 7, the second 

Dcli,·cn of h:ttt.'r:-., X'.:: •• 
·at Preside;u.:y Po~t <HftCC£.. ut 11 A. M., a.nd the third a.t 3 P. M., a.t which hours, 

respectively, the peons shall quit the office with 

the letters, &e., eot:rn;;tcd ~~ them. AU letters, pa.pers and parcel> receivt.-d 

from 3 11. )l. till 5 A. M. shrul he sent. out nt the ftrst delir-ery, all from 5 tu 

1 10 A. 11. a.t thr. second delivery, and nll from Hl A. Ill:. to 3 r. M. a.t tl~t• 

~bird delivery, aod ma.ils recei,·<!tl afwr 3 P. M. shall not ordinarily be opened 

till the following mornin:;. execpt when recei\·ed by express or from sea-

Wl\l'U. 

XVI. At Provincia! 

At Pro,>inclal Pos: 
Offi=. 

Post Offices the ddivery of letters, J•'l.jJCrs lllltl 

p:u·eels mus~ depend upon thr lwur of tJ ... n.rrivn.l 

of tht: maiU, :~.t t>.ach st.ation, afu·r which the·~· @hall 

lx· tlelin~x·~-.l with all po""ibl• ·h'~p:<tch. 
,, 
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X \'JL The tlch ~criug J~Uh:i fi.l"C JU"t•)liiHLcd fron1 J.!HUI!! ut\l P,. t hr•ic IUtU~'\J 

o:oursc t.o tleliver let.ten., p:tpc•·~ ,,.. l""'"'h', ;ut•l frmn 

delivering tbem Without iUIIUL~Ji:.l<• Jl!LJIUCIIl or th11 1 mmodiate payment oi 
!"'sl.afl'e l'<lq uired. 

ex:..et amount of postage ; ami they ar" ttt•t hourul 
t.o give eh&nge. Should they be aubjeet to detent.iorl, tliPy 11.re not tn deliver 

tb_e letters, papera or parcels, but to return them in the evening t.o the Pl}llt 
Office fur delivery the follo-..ing da.y. 

XVIIL Whatever postage is marked on a. letter, Jl<'l.p<•r or pnrecl, mnst L<· 

Complain!A bow to oo 
preferred. 

paid a.t onCCM>n delivery, after which any complAint 
of over-eharge will be duly aLt.cuded w. In all 
rompla.ints of over-ebn.rge or unneeca.q,vy delay 

in delivering let.ters, papers or parcels, the eovers or envelopes bcru-ing tlul 

Post Office stamp muat be presented for inspectiou ; and wl1en any oom­

pla.ints are preferred aga.inst any peon, the numbet· 011 hi• OOdgc should 

be specified. 

Desps.tct. of mails from 
Presidency Post Office•-

XIX. From each Presidenc)' Post Office the 

mails shall be dcspa.tched daiiy at 8 P. M. and the 
ba.ngbiee as soon niter as possiblc. \ 

XX. At Provincial Post Offices the packets for all mail~ to be despatched 
in the course of the night shall be finn.llv closed at 

From Pr<>vinclai Po•t 6 r. M.; but for mail8 which usually p:L'I!! iu tlte 
Offices. 

course of the d.<y, tlH• packu:." Hh:tl! l•· mo.de ur• 

half an hour befor~ thf tim'.! appointed for the arrival (If sneh maik which &!1' 

in no case to be subj~::;,ted tn any detention beyond tlte rc:)!nb.t<..J timt·. N .. -
tice of the hour at V<'hich such packet is dosed shall i.e ltnn!-f up <•!!L<idc tl~<· 

Office
1 
~thin Englislt tl.nd th(; langu;'\.gr- of tiK dist.ri('L afv..r wiH··h ituln·, 

lc;.ters, pa.pen; or parcels rcceiYed shall uot bt- fvrwn.r<lcd tili ~~ ... f-·li"wll•;.:: 

day unless such mai.is should not a.rri,~{; until' nftcr G J', ~~ .. 11; wL:··l, ~·a~·~· :1 
s;;;-,:r;md packet shali be made up. 

XXI. Th" Post-master a.t any station, ot pet'»Oll iu char;:" <>[ 1 iw ollwe, 

j Letters, &;e., clamaged, 
\ not to be r-eceived. 

shall have power to refuse lcttel'R, P"l"'l"' "' pared• 
bearing the appearance of ha\'iug t"'''" .. , •. ,..,) nll'l 

re-dosed, or otherwise imp•·opcrly uCJdt .. -,u,, uul•·o.-

tb~ "'riwr or sender thereof shall &ttes~ with his fuil ~i;,:naturc, 1 ''·'' t.lu-.1' 

were sent in that state. 
X...~II. ln order to protect, o.s fu.r as JK•ssibk, the puhhc mail-< r, ""' lh<' 

Post Offices nn: to r<:­
·,-e .-aluables for de•­
teb.. 

ch!<net: of rohhery, Ofii<:cn; in ehc,rge of 1'''"' Offic.·•· 
sliall not knowingly rlv-cciv£< coir., bullion, prt-cionK 
stones o:r jewel5 ror tlesp:lt.ch, cidwr lty ldt.er or 
lnnghy post.. 



· !'us~ Office pruhibitcd 
trom giving chllllb"'-

.\ I'PF.Xlll X. '\XVII 

XX. II I. Tbc RCrvanl.' nllhc lieV<'ral i>oHI ( )Jli•·•·• 

<tr'e prohibited frmn givi.rtg clmn~e to J•r,rLit..'>< ~~o·w I· 
i ng or receiving lcttcr11 in any ea.~c. 

XXIV. Letters will be regil<tered on ~yment of a fee of four a.nm .. .., IUz<l 

parties posting such letters will be furnished wi~h 
a receipt bearing the addnlsa of t.lte l~ttcr aml tlw 

Office stamp. The fee must in all cases be pa.id in money. On the de· 
iivery of a registered letter, a receipt Jor t.he sa.me must be given to the 
• • 

Jl.egi&tered letters. 

ilelivery peon. 
XXV. Reooipta will 

Receipts wlll not be 
~ven fvr !etten, &;c. 

not be g-mnted for any letters or ~p!'.ra received at 

a.ny Post Office for despatch, except in the case of 
:registered letters ; a.nd will he granted for parceL'! 

only wh<l!l presented ready written, either iD books 
pr on separate slipg of pa.pcr a.long with the parcels. Receipts eo !/resented 

l.vill be dulv st:~.rnped. · 
; XX VI .• On tltc arrival of !l.DY ship or veBSel off a.ny Brilish Indian 

No:icc to a.rrh·inf! ,-cs~ 

JCfS ror tlispos• \ of 
packet£. 

port, a printed notice, under Ut~ sign!l.Lure of 

the Post-master of the port or at.:\Lirm, shall j,.. 

delivered to the Commander by ll~<· fi~'><t honl. 

despa.tchi-.J !/.> board th" ves~el, a~c,,r,fin~; tn tlw 

requisition 

packets a.'i 

of "·hid:, the Commander ~hn!l procc..:.cl to <li~l""'' ,.r ... ,.J, 
he mav hnvt· on 1,;-,ar.i~ n.s dir(X:t«.~d hy &•diu11 X 1.. of titt· . -

Post Officc_ ... -\ct, a cr>py nf wl1kh Cl:nlS\' Hl1:dl h·: <'<~nuu!ifil<":d••·l t•· t IH· 

~d Comru~utler. 

XX\"II. The 1-fn.stcr Attcnd:l.nt of each Pre.s.irl~nry l"••·t, "' ""d' oli..-, 

b-b.ster AU.cwb.'"t~ tC.' 
.Jotif,· intenUcd tiC'HUrtUr!· 

of ail vessels. ' 

OfiiC'f!i as 1nay ht: 'iirect.cJ by Gt'*Vt-r•wwu~. nintH 

fu:·nish t.lu.: Po~t-ma..sier '\\'ith onrly inLlrn:1..1 \ilh ~,1 

the intended dep:.rturc of all vcs.'ici' ·1;, :un pa•·t 

)f the worid, "n<l the l'u.<t-ma.ster Ahall cau~e a lis~ of tlH• ,.,.,.~"1" f.,,: whi.-1• 

Post•ml.l.5tcr tv 1n1Lhsl1 
weeki y lists. ' 

l~·ckcth """ Ofl"ll t.n bt puhli•lwc.l w,·,•kly j,, Llw 
Officia.l Ga.::cttt: of his OW!l Pr<ll!i<lenry. 

XXVIII. Tht: Pos~·ll>MWl' sh:>.!l nl~o muse to be pub!ishe<l weekly, in Llw 

l'ust-m&stcr tc publi;h 
weekly UOlit:C of packet..\ 
lespatched. 

Oiiicial <JaocUe of the }>residency,u notice oflh~ ,. ... , . ..,, .. 

al d!l.tes up to which pa.cli.ets h11v~ hecu despa.tclt­

~d h,r e:~h \ycssel carrying ·a ruaH, that nmy 1t:lvt• 

left t.h c fX>rl 

XXIX. All public dellpa!.ch6 :m· l<• h<· rr...n.Ue up iu lhe n.wst <'<Hupa.ct 

form po;;,jhk, :mJ wheu~ver 1. wo or l!Wr<' Idler>< 
· ltuhlit· dc...,.patdw!: t~o• l1'!' 
r-ompa~.:t1.\ utatl~ UJ 1 

a,;~? desp:tt .. thetl ft·om au~· OU(· <)flk:t> lu th(· R.lun ... 

lll•il\·;~inal. +.-~·til· 'i::tlnt tl:n. · ... p·~t: ~h·'.\ :n·t t.~· t~{· 
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l up under one oove.r, providctl they do not, in the nggn.-:,.rnt.c, cxeoool twclvu • 

!aha weight.. 
:X. XX. When the number of coven~ reeei.ved at any Post Olfu:o •lmll 

\\'hen buli.ofmailaex- cause the weight or the mnil t.o exoood the !"&-

' ;Is regulalcd weight, gulated weigbt, the J>t,..IIW!ter is authon-.1 to 
w to be dispoeed ot keep baclc a portion of the hea.vie.r public dcspatchllll 

d imported neWllp&pel"'l till the following dcl.y, but private lettera and public 
etLei"'I ~ked., Deepa.t.Ch" sblill. not be ke~ back. 

XXXI. Dospa.tehee to be tra.nsmit.ted by expl'Cllll mWit boo.r on t.lul lil.eo 

Expresses. 
ofthem the words" By E1.preaa," and the siguat.uro 
in full of the Officer sending them. 

XXXII. As the employment of expresaea interferes with t.lw oelo.rity 

l'ublic Officers to em- and regulArity of the ordinn.ry mAila, n.nd iB attend-
ploy them sparingly nn- ed with expense, public Offioors arc cnjoinod to 

f 
der r.. penalty. employ them u spa.ringly u poal!ible, n.nd IUIY 

public Officer despa.tebing an express, when t.be exigency of the Public Sor· 
! vice does not, in the opinion of thc a.uthority to whom he is subordinn.te, 
· require it, will be held a.nswernble for the expenses attending tlu!.l method 

of transmission. Public expresses !rom a Presidency Post Offioe can only 
he ordered by a Se"retru'J to Gove.1·nment. 

XXXIII. Eipresses mAY be smployed by prh'!>te individun.lti a.t t.lw 

Ex prCMCs for private 
persons. 

discretion or the Post-m~t.er applied to, on pay­
ment being IDailc at the mte of four l!.llli:!.!! per 111il<! 
in a.dva.nee. 

XXXIV. Letters diroo"..ed to Native Officers, or men of their r<:J:i· 
ment.s or detachments, slull be delivered to ILIJ 

Commn.nJin~ Officcnl 
·; rn.:l\. receive }etten foF 

t.hcir own regiments. 
orderly, or any other fit person, who ~<lmll w 
deputed by the Officer Commanding the roginu.>ui 

or. det::;.chment to receive the same; but letters on which IJO!<t:lgc may 
lJC due sh.a!l not be delivered to snch. person, unless the jlOI!tag'<l he fin.t 

pru<L 
XXXV. Letters which individuals address on their private affairs to any 

Government Officer must he sent pro-pa.id hy 
l.cttcn addressed to 

public Officers on private stamps; a.nd this rule is to be understood to include 
nlfllin to be pre-paid by letters t:ra.namitting Bill;; of Excll.llllge, Promissory 
stamps. Notes, Receipts, Government Securities, &c., to tho 

Accountant General, Government Agent, or n.ny other public Officer. When 
public Officenl write letter& on sOeh subjects to indivi.dlllllll, they sh..'lll sub­
scribe on the envelopes, "'ith their officii~! ~;igua.tures, t.bo wo1-ds "Dearing 

Postage." 
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XXXVI. The postAge on letters and parcels !I!Wt on fJ•e Publie • 

I Postage on letwrs on 
i Pnblie SeTYicc w he 

I 
eba.rge<l to the Dcl''"'l· 
men& to whieb Officen 
•igning them belong. 

Service,- by . ihe pu blie · Officers mentioned iu 
tbe subjoined . lists, alwl be charged to the De­
pMtmenta to which they eeVEnlly belong ; aocl1 
letters muat be addressed acoordi.ng to the so b. 
joined form :-

[ 
1 
I Form or Address. • 

\ . I 
l 

I 
Jon:~ SMtTH, l_ .tldjt. Genl. 

f The ftigrmtnre and <lesigna.tion of the Officer signing the aa.rne being writtcu 

in fuli. 

LIST No. l. 

Parties aul/,ori.JJed to umd by Po:rt (witiwut actual paynum of Pruta.ge) all 
Ldl.er#, Padm, or Parcell!. bona fide and exclllllively on 1M Ptd>lic ServictJ, 
tile sam<! to IJG certified em caif. Letter in the form pr"Ueribed in Rule 36. 

Tier Majei;ty'~ Prir.cij.al Secretaries of State. 
President and Secrcmries of the Boo.rd of Control. 
Chairman a.nd Deputy Chairman of the .&1111 India Compa.ny. 

Secret."l.l'y, Der•uty Secremry, l).Dd AssistAnt Socreta.ry at the India Houllt'. 
Tbe Governor General, 
The Governors of Dengal, Madra.a, and Bombay. 

The Lieutenn.nt Go vernon< of Bengal Md tlic North-W e~~tern ProYinoos. 
The Govel'Ilo:r ofthe Stra.its' Settlements. 
Governors of the F<>reign Europcn.n Settlements in l).mity with Her 

Ma.jesty. 
Members of Council. 
Members of th~ Legish'1.ti ve Council. 

Ci1lif. 

~.A.ceount:1.nt General, or Deputy Accountant Gcncml. 
Acooun i<"l.nt. 
Agents, I'olitic;ll, or 1.0 the Governor General. 
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Civil Auditor . 
CJ.,rk of the Legisla~ive Council. 

· Collectors. 
, Sub-Deputy, or Assiata.nt, having special eha.rge. 

Collectors a.nd Deputy Collectors of CWitoma. 
CoromiMionen &nd Deputy Commissioners. 
Contrc>ller or Salt ChJ>kie&. 
Conservator of Foresta, Bombay. .·' 
Consulting Engineer and Deputy ditto. 
Directors of Public ln.struetion. 
Director General of the Post Office of India. 
Judges of Her Majesty's Supreme Court."J. 

Judges. of the Sudder Co14'"ts, when on Circuit o~ Deputation t•nly. 

Judges, Sessions a.n.d Zilla.h. 

Judges, Subordinate s.ud A.ssista.nt, having special charge. 
Inspectors oi Prillons. 
Inspectors of Schools. 
Ma.gistrates. 
Maglatt-r.tes, Joint, Deputy &n.d .A.ssil!ta.nt, l.:..ving special charge. 
Me1nbers of Boards e.nd Commiasions, when on Circuit or Depu tail on m.ly. 
Mint Masters. 
Opiu!n Agents &nd Dcpmies. 

Post-mP.sters Genera!. 
Post-masters. 
PrivaU!. Secretary to Go\·ernor Generu.l, or to Q;J\•ernor, or to Lieutewmt 

Gove'!'tlor of any Pnc-sideucy. 
Registors of Sudde~ Courts. 
P.esident Councillo.-i< in ihe SW'II.its' Settlemeuts. 
Residents at Foreign Courts. 

, · Assiata.nts having sepa.rat.e &Dd special charge. 
Rem. em brancer of Lega.l .A.ffa.irs. 
Salt Agents. 
Secretaries to Government.. 
Secretaries, Under, Deputy a.nd Assistant. 
Secreta.ries to all Ikm.rdll, Commissions a.nd Commi~wcs, appointed by 

Government. 
Seereta.ry for preparing a scheme for the establisltment of Unh-enitica in 

ihe Presidency Towns of Cal.antt.a., Madra.s and Bomba.y. 
Sub-Treasurer. 
Superintendent o.:- Chief ~:l:"'!j!ltmte of Pobc~. 
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"'••pcriutcnoeut of tbe Oovenuuen~ LithQb'Ta}lhic PrCRS. 
, or St.."UD ps. 

,. of Stationery. 

, for Supproosion of Thuggee, and Allllis!Anta h&ving Bjl<!cia.l 
ch.aige . 

. , of Eleetrie Telegraph& 

Visitor Genernl of Schools. 

Bishops of Calcutta., M.adrns &nd Dom bay. 
Ar-ch<lea.oons of Calcutta, Madras a.nd Bombay. 
fiegistn.rs !<:> the Archdeaconries. 
Secretaries to th!! Bishops. of Calcutta, Madras arid Bombay. 

Murine. 

Commn.nder-in-Chief of Her Majesty's Nn.val Forces. 
,. of the Indin.n Navy. 

Sccret;;,ry tc Her Majesty's Naval Commander-in-Chief. 
to the Marine Board. 

Superintendent of Marin~. 

Medi!!JJ.I. 

Apothec:u-y w the Company, or Medical Store-keeper. 
Insp-.x::tor !l.!ld Deputy Insp-.x::tor General of Her Ma.jest)~S Rospit:J.ls. 

Superintending Surgeon. 

. Jlilito.r!i· 

Comma.nder-in-Chief of tbe Army in India. 
, at Madras and Bombay. 

Adjutants Generai, Deputies, Assistants and Deputy Assistants. 
Agents for Army Clothing. 

Auditor General. 
Auditor of C;ammissariat Accounts. 

Brig<tdiers. 
Brigade ~...ajors. 
Comm!!.ndn.nt.s of Forces or Station•. 



~m•mrul<ling Ullietll'R o( C();(l8 or Delnc1nnents. 
~onunissary Genem.l and Deputy. 
::Ommi.ssari&t, Senior Executive Officer at the 

. t.iona • 

Prc;<idcnr.y or nt Out· 

. ::Onuniss&rica of Ol"'dlllllloo and Deputies, being CommiMiom'<l Officel"l\. 

Director of Artillery Dep&t of ID!Itrllction. 

• Engineera, Chief. 
, Civil or Executive. 
, l:!uperintending. 

Fort., or To,.rn Major. •'' 
Gcneml Officers on the Stall'. 

~nspector Genernl of Ordllllllce a.nd Msguines. 

Judge A.dvooa.t.es Geneml a.nd Deputies of Division.'!. 
!Pay M lll!tel"s a.nd Deputy hy Mast.el'!l. 
qi.!IIJ'ter Masters Gcnem.l, Deputies, AMismnts. Md Deputy AAAi:<l.:<nt.~. 

~tA:ry; .MilitAry, to Governor Geneml or qoven10r. 
to Comm&nder-in-Cbief. 

.. to all Boo.rds, Commissiollll and Corumitt"'-c" I).Jipuiut.OO hr 

Government. 
Superintendent of Canals and Bridges. 

, Frunily Payments and PcnRion. 
,. 

" 
" 

Gun CarmgC!I. 

Gunpowder. 
lloatlR. 

Stud. 
,. Trigonnmetrical and otltor Surveys. 

Surveyor Gen.eral, Deputy and Commissioned Assistants. 

LIST No. 2. 

' 

'!IJ1i.u a~d to und Li!Uer1 and Official GfJ.!UJtta, bonn fide tmd exclusively 
em the Pttblic Service, relating to th~ bwinas of tl<eir rrupccti vc Dcpartmc11u, 
tcUJ.out actual pa!J'fMI'Ii t:/ Pr;Mgc, lrut only to tl1r A utJ.oriti.u keN:inu/ter 
named .. "-

LCOOuntant to Chief Engineers, ...... S To Superintending Ex"oontive, Au is· 
I tAnt Executive, and Civil Engineers. 

l.oocnintants, Uncovenanted Assi.s- } To ftny o~ · , r "'---- -· - 1ucer m c~a.rge o a .L!'\!l.~Jjury. 
ta.nts to, 

:fua.pla.in;; at Out-st.1.tions, ............ S To tlle Bishop, Archde:1.00n, :mJ 
l Ecclesi..'\Stlcal Reglsi.rar. 
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Chaplains {Dome.'!tie) to the Bishops, To the Bishop. 

Civil Officers, Subordinate, Judicial, { To the Authorities with wbom they 
Revenue, Police, Engineer, 11:nd may have to oorreepond on Public 8er· 

. 'th' th . ~; D'.....,d-others, ···* .............. ~ ................ ,........ Vloe, wt m mr ·-~ve mw-w"""' 

Con:unanders of Government Steam{ To the, CoiDlll&nder-io..chlef of the 
r ---·•- · d Pil Indian Navy, Kuter A.t.tend•nt, or ' ~ a.n: ots, ··~ .................... . 

Secretary to the Marine Bo&nL 
This privilege extends only to Shippl.og 

,·• :Reports aupllr!ICribed u such, and sent 
either open orin covers open a.tbothenda. 

Cominanders of Government Steam-( To the Co~d&r-in..Chief o( the 
ers an~ Officers of the India.n Na."')') In~ Navy, the Superintendent of 
when tn oommnnu, .•. •••... ••• ... ••• Manne, or a Secretary to Government. 

Controller of Government Steam V cs-{ To Authorities a.t Diamond Ha.r-
aels, •••.. .' ... .. . ••. ••• •. . ... ••• ••. ...... ... bour, Kedgeree, anu Sta.tiona doWII. 

the Rh·er, 11:nd to Steam Agents. 
Deputy Superintendents of Electric ~ To the Superintendent s.nd Officet'!l 
· Telegraphs, .............................. f of the Depa.rtment. 

AssistAnts in the Telegrnplt Depart- l To t.heir immcdia.te Superior. 
m~nt, .~ .................. ·····~ ,. ........... ·~· S 

{ 
To Authorities nt Dii!.ID.ond Hu.rbour, 

Master A ttendn.n t, Calcu tts, ... . .. . .. Kedgeree, I!Jld Stations down the , 
River. 

Medica.l Officers attached to Itegi· 'l T s • te d' g r "· · 
~ • • { o ..,upenn en mg urgeons o o.ue1r 

ments, b!Atiolll\ or Depots, and S 1 D' · · 
Garrison Surgeons., •......•....••..•. 

severn 1 VlSIOII!I. 

Pauolling Officers of Customs, t To their immediate Superior, or to 
·•· ... ( the neare.t<t Ml;gi~trn.te. 

Priueipa.J Sndder Amoons an<!:. Sud-( Within their respective Distrie~ 

· der Ameens, ....... :. : ................... .S 11:nd to t.heir immcd&te Superior. 

Registers of the Offices of the Secre- { To all Officers corresponding with 
wics to Government, ..... :......... t.he Go,·ernment, in their respective 

Dcpa.rtment.s. 

f To Surveyor General, Deputy Sur­
llcn~nue and other Sm·veyors, ..... t ,-~yor Gcncrnl, Collector of the Di~· 

l.r1ct., or Pay Master oi the Division. 

r To the Controller of Go,·ernmont 
St.eamers, And to each c·lher, their rom· 

Steam Agents, ... · · ......... ·•· ... ··• ···) munications b<:-ing sent in covers open 

l II ( t'!U'h CDU. 



• 
Supcrintcmlcnt (•f Govcnun.ent (}a-} OllieiaJ Gaztlla t..o I"uhlic Olncen 

xct/e Press, ... ...•.. ... .• . ... ......... ... authorised l.o receive tbe &arne. 

· · • ~ Within their rcspecU.ve Diatrlc la Supcrmtendent ofSalt Chowkies, ••• d th • • 
00

, S , . 
11.11 to eu amm !Ate opcnor. 

I 
To each other, to l.he Secretoriee to 

Government, to tbe Chior Commiaion-
Sur:!'ntendents of Bota.niml. GM- • t.._ Pu .:.t. to Co • • · er m ... e 11.1""'> mmuliiJonera 

(ens, .............. l .................. ••• Lor Division a, o.ml t.o their ov.'1l aub-

. . ordinli.tes when on deputnt.ion. 

.~{ To Commisso.riat Officers or the 
Superintendent of Elepha.nt.Keddllhi, Civ.il Ofiicen1 of the District in which 

their operationa ma.y be conducted. 

f 
To Collector of Customs. Tbis prl· 

Tide Waiters, •.. .•• ••.• .. ... ... • ..... ••. '1<-il.ege extends only to Title W :~.itcl"'l' 
Reports superscribed as such. 

V aceinat.ors, ......... ......... ...... ...... . .To their immedia.te ~uperior. 

'\Yarrnnt and Non·CommiMionedl To their immediate Sunerior or to 
Officers of_ the Commi.!!sari~t De- 1 the Qua.rter Master, Genc:Ul, 0 ; AMi&­
J•1.rtmcnt lD dlJIJ'ge of publ1c ?at- ~ ta.nt, or Deputy .Assistant QUll.!'tcr 

~':;y,~~~;.:~ ... ~~~.:~~ .. ::: .. ~~~~~:J llister Gencml. · 

Warrant andNon·Commissioned Offi-1 
('()rs of the Ordna.nce Depa.rtmentJ To their imm~•liau, .~uporior, or· to 
iu ch:u-ge of Stores, when absent the Secrct.a.ry to tht' .Mrlit.ary Boa.rd. 
frCiru Stations only, ................. . 

'\Y n.t'l-aut ru1d N on-Commillllioned 1 
Offic~rs of t.:he Department of l To tltcir imrucdi.u.te Superiors. 
l'u hlic Works, when detached 1 
on such works, ........................ j 
• Tl1e Head A.eaista.nts or Clerk!! of the following Ofiiccrs, tri.t. :-

• Sec Govt.. Order, dated 29th Sept. 18&4, Cal. Ga;;. d!UOO 30th Sept. 186i. 

"' No. 1110, Oct. 24, 
" dntcd 25th Oct.. .. 

" No. 1197, Nov. 10, •• dated 16th Nov. .. 
" No.l277, Nol'. 24, •• dated 2nd Doe. ,, 
" No. 191, 

" dated 3rd Feb. 1855.. .. No. 229, 
" dated 'ir.h •• .. 

" 
No. 2'16, 

" <lo.rotl Hr.h 
" " " 

No. 331, 
" <tilled 24.t.b 

" ., 
" 

No. 605, .. dnted. 9th May 
" .. No. 630, ,. llntcd 16th 

~ " 
" No. 678, 

" dated 30th ,; " 
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l'uHtical Agent.'<, ........................ ") 

l'OBt-nmstcrs Ucuc17J, .................. , 
Uesidents, ................................ . 

Superintending Engineers, ............ , 

: Colloo~N, ......... ........................ • To ~e Officera ~ wbom they. a.re 
. Comm.1ssa.ry General, .................. unmediaUlly aubonlumte, t.hat. 11 t.o 
Con1misaioners of Revenue,............ say, each to tlte llcad of the Office t.o 
Commissionm of CU!Itoma,...... ... ••• which ho belong~~. 
Deputy Commissioners, •••••• -· ..... . 
I~rs of Ja.ila, ... ...................... ·: .. #~ ,. .. . 

Inspectors of Schools, .... •u ... , ........ . 

J u.dgea, ..... ·-· ~-· ••• ·~···· ............. ......... .._ ..... ) 
Sn[,..Jn&pectora of Schools, ............ To their official Superiors. 

j.r, 11.-The privilege of sending letton by post, without actual payment. 

of postage, extends only to lettcl'l! exclusively on the Public Service, and all 
Public Offi~rs ll.l'e prohibited from sending on service letters Nl&Uug to the 
private coneerlll! of individllllla, though they may be in reply to <:olllmunico.· 
tious addressed to them in their officiAl capacity. Such Jettcra m.uat either 
be pre-paid by stamps:, or sent bearing postage . 

.All Periodical fu>.urns, A.Ild I'.eports, n.nd all letters not of an important o;( 
collfidentia.! nature, are to be packed in covers opeu __ at~b-end. J 

Lettera OL the Public Service, not intcn(loo to 1m J>ernumenUy retn.io!.'<l on 

reoor<i, a.re to be "'l'itten on paper of the srua.lleat size (compatible wiU• clear 
ru.ul legible writiug.) 

XXXVII. AI! letters, p:;.pel'l' and packets whnte\·er, rccch•alni. lUl)' POilL 

Alllctton, &:c., rCI!nh•. Office i11 Indin., fnr tlespatcb hy poNt, whether p:•i•l, 
cd for doop•uch, to be stAruJ>t•·l, or lin.hle to J>Ol!~e, lUI th~ CMC may I.e, 
markO<l with the appro· are to be mnrkt..·d with the npproprinto at:AmJl, loe:Lr· 
prie.Ul Office !lamp. and 
with the ammmt of post· ing the name of such Office of de~~pateh ; lUlU when 

ag... slide stamps, showing tl1e date of the mouth 11.1ul 
yenr, are not pro,-it!ed, the said dn.tt' must be euter-00 in 'lll'liting Mrou the 

middle of the face of the st.'\n:tP· If the letter or paeket ~Wei1·ed for dei~­
pa.teh be bearing postage, tlte IUt!Ount of poatnge due must be entered in 
writing on the face of the letter. 

XXXVIII. .All letters, JXIpers an<l packets whatever, receh·ed at nny 

All letters, &.<:., r-eeeiv· 
ed for deli•ery, tQ be 
stamped, but tbe post· 
aj,'1!, unl<>ll undcr-cbarg· 
t!d not 1.0 lie markod. 

Post Office, by post, for delivery at such Office, lll'O 

in like man!!er to be stamped with the a.ppropris.te 
Office, stJ.l.mp, and lllll.rked with the date o( the 
month, and ye:u- ; but the &J.nount of postage p:Ud 

hecn under-ch.tl.rgoo 
or due is not to be marked, unlO!IB the letter br.s 

with p;;•s~e at the Dcspa!.<:hing O.ffie~. 



,. 
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X X X I X. All !""'l.agc •IAUIJ~~:< 011 l.ctk.,-,, JI:I.JtCf">l ur parccln lllttNl ho: • 

Obliwn>t.ing lltamJ•· 
carefully oblil.ern.ted wii.lt t.IJ<' tsWUlJ ftU1liKbe~l fur 

that objet.'!. ; and t.llc black OOU1pot4iliu11 "lll>J>Iietl 
for the purpose mUilt be used in all llll.lleB. Letten1 bmring st.ampo<, whidt 

' have been previously oblitcra.tod or def.acOO. mUilt he t.reatool a. unpo.id 

letters. 

Poat-masw not him· 
· self :,, &!li.x a. &U.mp on 

letic·1i, &c. 

XL.. No Post-maat.er is allowed to affix a post­
age stamp t.o a letter brought uust.'llnpOO t.o l1i1 
Office. 

XLL Forwn.rd letters, pa;pe~, or packets, i. c., tl10Ae wbich follow a JIIU"t! 

Forward letten, &e., to 
be &\limped and marked 
with additional J>OSU<b>a 

Ex11'1l weight of ban• 
ghy parcels to be marked. 

addresaed from st.ation to sta.tion are to be atampc.d · 

a.t each Office of fresh de.apa.t.ch, &lid m:u-kcd with 
the additional postage due on such fresh deapo.t.ch. 

XLII. On kwgl1y parcels the exacl weight musL 
in all cases be entered in writing on the £1.ce 
thereof. 

XLill. Suppiementary rulea, ~T&rding the shApe aDd size of t.hc Offieo ·, 

O~ber letters, &c. 1>ow 
ta be ~lam ped. 

At &uch Post Office 1111 

ba ve more thao one deli­
very dally, letwn, &.e.; to 
to !Je atamp!ld A. M. or 1'. 
!\1.., according to time or 
delirury • 

. . 

stAmps to be used on tlH! seve1'8.l 1\e:script.ion of 

ktt.cn;, shall be, wlten nccess:~ry, circulated by the 

Di..»ector Gl.'nernl of the Post Office. 
XLIV. At such Post Offices :u~ bnvc more lh.tl.tl 

one delivet·y d:l.ily, all lctlen<, Jr'l"'n; nml .,.l~'"k"LJ; 
rnllllt be ~narked with a. trt.:unp, Kl"J"' iug :tt whkh 
ueli very Uu:y Wl'I'C dinLribuk ... l. 
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Q!irntrnl l\ults 

JUtLJ. TU<G TO Till< 

RECEIPT, DESPATCH .urn DELIVERY OF LE'I"l'ERS nr 
DISTRICT POSTS. 

~ lipprfrccd of b.lf the G<JverTUJT G!Mral of India tn. Council uu tl, 
ll'ih A "flUit 18fi4. 

1. '\Vi.iKDE~".E'It any local e.~tablishmeot may be mn..intaine<l for the c .. nvcy­

ance or delivery of the Police, Revenue or olhcr official c\llmnunicaliom<, il. 

11hall also be made uae of for the COU\'eyanee ami delivery of prh·ate currc~­
pondenec, and bo desigWI ted a :District Post. 

2. All Office or Bo~ establishments, atia.ehed to MY· Dislrid. Post, will 
be under the control and tllll.nAgement of the Officer to whom they IIlllY b.• 
entrusted hy the Local Government. 

3. Such Poli<ll' Stations and oUter Publi~ Offieos, aa may he t<clceiA.'tl t.,· 
the Local Government, sha.ll be constituted DiHtrict Pc>l!t Offic<JR, hut t.hi• 

shall rema.in under the ~-remenl and suporvision of the K!lllle otlici"l" 
who are at present in ch&rge of the:m. 

4. A Letter Box, with a sl;t in the top or side, ohal! be fixed in a t!OU. 

spieuotll! place outaitle of every District Post Office. The worili> " I.ett.cr 

Box," in English and the Y crnaeular of the district, sha.IJ oo Jl!l.iutl\•d on roch 

box in lej!'ihle charo.c'.e!1l • 
.5. AH lctto:-s {cxeept those to he apocially rcgiatcre<l,) intendoJ for de><· 

patch from :.uy District Post. Office, must be dropped int.o the LctLcr Box. 
No reeeipr. will be given. Every lett.er posted at" Db<tri~t Poot Offioo mu~t 

h:~.ve ita proper post."Lge sta.u:-p a.fiixod to it. 
G. AJJy person wishing to post 11. registered letter n.t any District Posl 

Office can do so on payment of a registry fee of four ~~omsn.s, in addition to the 

ordinary postage chargoo.ble on the letter, u.ocording to ita weight. A receipt 

in the proper form mnst, in all cases, be given to the poster of a rogiRtcre<l 
letter, whether it be demanded or not. One anna of the regi•t.Intion fee wilt 
be allowed to the persot: registering the letter, the retllll.ining three r.nnas mnst 

be sent "~>ith the iettcr by tlw s.'l.mo d11y's desPAtch to UlC oo.-~r·cat rost Offie<'. 
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7. Uvery Dislricl Poet Office will be anpplicd by t.hc Post. OJI'100 Dt"JX'rL-' 
mcnt wiU1 rcgisterctl letter covers, forma of receipt and of register, awl wil.lt 
tlsc rules relating to registered lcttenJ. 

8. Except when it may be opened for the purpose of tAking out the letters 
prcp:t.rntory to their desp~~.tch, the Letter :Box ahall remain lodted, tho key 
lleing in custody of the perBOn in cha.rge of the omce. . 

9. F'Uteen minutes before the hour at which the dllllpii.U:hCB of the Ollico 
:~:re wnuilly made up, the Letter Box will be opened IUld the let.tora in it. 
tJLkcn out. Those addressed to plaeea to wliich there is a di:roct. commuuiCA­
tion through t.he District P08t will be acpa.rat.ed from All other letter-a. sorted 
and packod in covCl'll addressed to the Officers in ebarge of tho District P08t 

>Office from which they will be delivered. The remaining JettCl'llwill be made 
: up into one packet and addressed to the nea.reet POIJt Office with which he 
:bas a communication. 

10. A Chubn or Letter 'Bill in the Vernacular (Form 3,) will be sent wiU1 
.every packet despatched from a. District Office to a Post Office. The Deputy 
':Post-master or perBOn in chnrge of the Post Office will, a.fter satisfying him­
.self that the contents of the p3Cket agree with the Cbubn, copy the entries 
~nto his register, sign, Md by the next day's despatch return the Cbull!.ll. 
i'l'be receipt.ed Chulans will be filed and form the only record in any District. 
[Post Office .of the dcsp3.tel1es made from it. 
i 11. All Cbulans :ll'e to be numbered conaccutively in a series, commenc-, 
jipg on t.hc 1st of .May ; Md if nny District Poet Oftico is in tl1o IUI.uit of 
!sending packets to more thn.11 one Post Office, the Cbulans Bl.'llt to each Po.t. 

e will be numoored in a separate eerics. 
12. All letters sent from one District Post Office to another will be ac­
m~nied by a Chulnn (Form 3,) which will be receipt.ed Md returned to 

Despatching Office, to be filed M a record. 
13. AlllettCl'll received at any Poat Office, to the address of perBOne re-

• dent in the Bll.lllC district, but beyond the limits of &JlY ordinnry post deli­
' will, if the Post Office be at the head-quarters of the district; bo IIC!lt 

it.h a Cbubu (Form 3,) to the Officer in cbnrge oftbc District Post, to bo 
him sorted aud forwarded to the District Post Offices of tho several aub· 

'risions iu which the residence of the addresses may be situated. 
14. PerBOns in charge of Post Ollices in the interior of districts receiving 

let.tentfor persons residing beyond the limits of their ordinary delivery, but. 
the snb~ivision of a District Post Office witl1 whicl1 they have direct 

mmuniCAtion.s, will send them, if pre-paid, for delivery to that Office, witb 
Chulan. Letters for persons resident in the district, but within a sub-di vi­

'1\'ith "·hich the Receiving Office liM llo direct oommunic:~.tiou, musl 
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he I!CIIl to the l'ost Office of the head-qnarl.ct"ll of Lite dit~trict. All lt•LI.t•..,. 
bearing poatage for delivery in the interior wust be ~~ent Lo the PO!II. Olliro 

at the head-qua.rt.erll of t.be district. 
IIi. Ollloers in clw-ge of District. Post Ollloos :wm carefully compal"e with 

the Chulan Lhe contenta or every packet received. H the Chul&n ill correct. 
it will be reoeipted and retumed ; if not corroct; the di!lcrepancieil will bll 
uotecl Lbereon. 

16. A Delivery Dook (Form 36,) showing the names of peraona entrusted 
with the delivery of letter!~, will be kept in every District Poet Office, and 
be the only recotd of lettera received for delivery. 

17. Letters will be delivered by such peraoll8 and under such roles 1111 tho 
I..ocal Govemmant may from time to time determine. Every pei'IIOII, through 
whom any District Post letter may he delivered. is authorised to receivo a 
fee of one pice (a fourth of a.n II.IIIIA) for his own use, in addition to any unpaid 
postage which may be due on. it. ' 

18. AU postage realired on letters acnt from any Poet Office for delivery 
tltrougb the District Post will be. remitted every Sa.tunJay to the Poat Ollku 
a.t the head-qwutera of the diatl~ with the Remittance Dook (Form 36 of 
Appendix.) The peraon in charge of the Poet Office will give a receipt for the 
amount_ in the oppoaite column and return the book by the first despatch. At the 
close of the month, a balance will be struck, &bowing tl10 ~ still clue to 
the Post Office on lettera which have been received: tbis bnhuicc will be brougl1t 
forward and a new account comnumccd on the ~rat of the following month. 

19. All lettera, which from auy CllWIC ea.nnot be dolivered, will bo f('­

tu.rued with as little delay a.s possible to U1e Poet Office fr4.1m which Uwy 
were received, and if any unp.'\id JlOBtagc be due on them, credit for t.lw 
nmouut will be taken in ilie Rcmitt:>.ucc Book. U UJ~dd letters are ncvc1·, 
under any circumstances, to be sent from one District Post Office Lo ll.llotlu·r. 

20. A monthly memorandum allowing the number of letl.cnl rtlceivud for 
delivery nt eaeb District Post Office will be prep.vetl by the pcrHon ill 

cha.rge, and sent on the 2wl of the following month to the Officer in chru-g<' 
of the Post Office at the head-qunrtera of the district.. PcraoJlll in ch~UJ:e of 
Pt.st Offices will prepare similar memoranda, and send them to U1o Pust 
Office at ilie head-qua.rters o{ the district. The Officer in clmrge will, bcfuru 
the 15t.b of each month, prepare n general statement (Form :n,) showing U1o 
number oflettera posted at, a.nd delivered through U~e agency of ~he Dil!tric~ 
Post Office in the preceding n1onUt. 

N. B.-Tl~e forms of Ohulan I.e be used by Diatl"ict PQ6t Offiroi set11lin,:: 
l<:tton; to Post Olliecs, or to other DiaLrict Post Offices, will be dimilar to 

l"vnn 3, the heading being moillficu to suit each cn.sc. 



E:ttratt 

l'ROK .l 

DESPATCU Fnou: Tn£ HON'BLE TliE COURT ov DIRECl'OitS 
To TilE GOVERNMEN'r oF BENGAL. 

DAnn l!:Snn Dscpn~:n 1840, No. 18. 
? 

« 19. w .B are or opinion \Mt the rule laid doWil by you ia too genen.l. 1 f 
an Officer who may have been llt1llpelldod from Ofliee slaouM l.ltoroughly ciOII.I' 
bia cba.ra.cter, it is right that ho should not suft'er any l«XB or ~~t.ln.ry, and t.l•o 
antount paid to the Officer olliein.ting in hia place must 'Le an a.I.litiona1 
charge to Government, unless there should be anllicient ground for charging 
it to the Authority by whom the Officor may ha.ve been improperly BWIJlCittl­

ed. But an Officer may have been justly suspended from Office, though il he 
not tltought nee: m·y to visit bim with the penalty of diam\.a.t In auelt 11. 

ease, the antount paid to tile officiating Officor sl10uld be a charge on tho 
l!al."lt)' oft he suspended Officer. 

"20. If the SUSJJended Officer be finally dismiased, and tho o!Ucinling 
Officer be confirmed in the situation, the latter should receive the wholu 
~~&lacy of the Office, otherwise he should receive the portion wbieh wouM 
be pa.id to him ifthe liU.Spended Officer had been on leave ohbseuce." 

(True Extract.) 

(Signed) J. W. DAJ,RY Ml'J,J<;, 

Cnder-&crela.r!J to tl.c c.'unJTIIJ11,()1U •!l h•dit< . 

• 
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1..ist 
01' 

su nnErt AND su uonmNATE rosT ov~:<'IcJ<.:s 111 TU£ BENGAL 
l'UE~IDENCY. 

A RYAll. 

Anl1.AIT. 
Buxar. 

BALAaOR!I. 

Bhudnl<lk • ./ 
BANCOOilAII. 

Dis1JenJ>Ore. 
Ellyporc. 
J ehaualx-ul. 
Kotulporo. 

HAilASKT. 

B.'\b'll ud y. 
DJ.Rll.ACK !'ORE. 

A ugurp:unh. 
Scr..tm )lOre • ./ 

JIA!i.~EIN. 
HAULII\11 (lt..\J:;IIAIIY.t:.) 

Na.tLorc. 
Surdah. 

# llREILIIIIOOM. 

Bun w~~.rccba.d. 

Kruulcc. 
So roo!. 

llY.IUtAMPOil.K. 

Bhognwangolab. 
Dewnn!IQrni. 
Joogungc. 
Kamr:ah. 

DnA uo uLPORII. 
Col gong. 
Aurungnha.d. 
najuwl•al­
:::cckrigully. 

BuAuauLron.-(CcmtmiiiKL> 

SooltaJ1guuge. 
BllliLLOOAII. 

Luekiporc. 
Put;ta.baut. 

Boaii.A. 

BuRDWJ.N. 

lla.nccguuge. 
UUR.IlBB, 

Bun.msAuL (llAr.K~:uoul!ox.) 
Kob.aw..tjguugc. 

CACUAR. 

CALCUTTA. 
t 

Bally. 
Howmh. 

Cn&RR.A rouNJ£1!, 

CmTTJ.GONo. 

CHOTA N.AUl'Oitll. 

Golab. 
Cuurii.A (SJ.unoN.) 

Scewan. 
C II l'l~bASSA, 

CoNTAJ (lin.Hli!:LLJ::E.) 

CUTTJ.Clt. 

DACCA. 

Mulputgungo. 
Manickgun(,tc. 
Nabobgnnge. 
N aro.ingungc. 
Sreenuggur •. 

DAIUEELI!IG. 

DBBilOOOIIUJI.. 

Luckimpore. 
f 



XJ,ll 

J hu11woc; 11 u it.-{ Coruimuul.) 

SJ,aikwa. Onludyt•h. 
I)JAIIIOND lliKIIOUII.. 

DINAJI'ORE. 

'"• Titalya.lt. 
Dn1irou. 
DUll-Dux. 
FonT GLOSTER. 

FonREEuroaE. 
Gow.ALrAKRAn. 

Cooell Debar. 

GownATTY. 
GrA. 

Bc!w.T. 
Jehana.batl. 

liAZIIREEDAUGll. 
lloooLY. 

Clt:t.n\lernngorc. 

Guluah. 
Cutwa.. 

Dcgm.h. 
.J ch:magh ur. 

Nowscrn.i. 
l':.t.oolcc. 

• 1 AM.\I.ronE. 

,) t:LL.\llOR£. 

JEssonE. 

nongon!!· 
Jonycda.J.. 
• Joynug.,"llr. 

Khoolneah. 

Mngooralt. 

_Mw10medporc. 
· Nowhlltta. 

K EIIGEREE. 

K a.lakhalec. 

Kokraha.tt.y. 

TIIWlghur. 
Sam pore . 

• 

APPENJ>IX.. 

Kzoonu..-{Continud.) 
Sei'IICOJe. 

KuuiU'OT. 
GhaLtaul. 

KTOU'IC Plnoo (AaRACAJr.) 
MALACCA. 

•·• MALDAD. 

MAUNDUOOJC. 

MERADAT. 

MmNJ.l'ORL 

Deolea.h. 
Gurbettah. 
Huldee. 
Mohesraka. 

Nagwa.n. 
Ooloobllrial•. 

MoolloTR.. 

:&rh. 
Luckeerai. 

MOTEEIIAREE. 
Dettiah. 

MouLJ4EIN • 

Me~ui. 

Tavoy. 
MozuFJ'ERPORE OR.TianooT . 

Doluntce. 

Durban gab. 
Gobindgungc. 

MUNNJ!.El'ORE. 

Mu:NOLJII'ORE • 

Bood Dood. 
Gobinrlpore. 

M YXENSINOn. 

NAMATOI'I. 

NErAoL. 

Scgrowlce. 
NowooNo. 
NUDDEA. 

, Dowlntgungc. 



N UDDE..L-{ Oontimred.) 
Merai. 
R:wagbaut. 
Santipore. 

. PAT!.I'A. 

Futwa. 
PBou. 
Pll:liU.:NG. 

Pool!li:B. 
PooaooLUH. 
PRo :rom. 
PunMA. 

Comercolly. 
PlJRNlUU. 

Kissengunge. 
Nauthpore. 

RANGOON. 

RUNG PORE. 

Bugwa.h. 
SJ.NDOWAY. 

8£BDSA0001t. 

Gola Ghaut. 

APPENDIX. 

8JU:Il8AUGOII,-{ Cclnt.inued.) 
Jeypore. 
Jo~t. 

SB.R.UOO'JIOL 

S&uwm oa HnUDJ.II • 

SaxiiOKAUTI'. 

Allynuggur. 
Deroo. 
Nubbeenuggur. 
Saasenun. 

SnoAT Gntr. 
StMO Al'ORB. 

SrrrAIIO. 

SUJIDULPORR. 

STLIIl!T. 

TAVOT. 

TEZPOilB. 

Mungloore. 
TnYETJITO. 

TII'I'BliA.Jt. 

TOUNOOO. 

Tu~~:LOoa:. 

Total Sudder and Srdxm:linate Po1t Oji.cc# 183. 

X !.Ill 



I' 

XI. IV 

Ol' 

SUJJDER AIID SUBORDINATE POST OFI!'ICES '"' Tll!t }(A DHAH 
!'RESIDENCY. 

l\JICOT. CnmGLI:rtrr.-{ Contin~.) · 
A moo. Poodoovoil. 

Cbittoor. ' " l'oouamalloo. 

Kuroumba.ndy. Pulica.t. 
Naggery. Sadra.a. 
Pa.Jmaneir .. Trepassorc. 

Vellorc. Wallajabad. 

BANGA.LOJI.JI. Clll'l'TB!i.l'OII.Jt. 

Fraseipet.. A.aka.. 
French Rocks. Derlmmpbre. 
Hoonsoor. Calingnpat:un. 

Hurryhnr. Chicacole. 

Merca.ra. Gopaul pore. 
My sore. Kemecly. 

Seringapa.tam. Nowgnum. 

Sheemoogah. Poondy. 

Toomkoor. I Cocml!. 

BRLLARY. ConrDATORB. 

Ann.ntnpore. Avannshy. 

Dannoor. Bltowany. 

Gootty. CunnALORE. 

R.-u:nandroog. Oolundoorpet. 

CAL!ClT'l' {MALABAR.} Port Novo. 

Ca.nnanorc. Tindevcnum. 

Ma.unantody. CUDDAPA1I. 

Pa.ulgha.ut. Cwubum. 

Ponna.ny. GAN1AK. 

Tellicherry. GUl<"TOOtl.. 

CJI!NGLRrtrr. V cutnpolum. 

Canjeveram. Hl!<<lOLEll:. 

Ca.rnngooly. lfYDRADAD, 

St. 'flwmtiS 1\tount Bolaram. 

]'alla,·cJ·am. G unga .K lmir. 



APFENDJX. 

II \'ORAllAD.-( Conlimtcd.) 
Lingsoogoor. 
Muctul. 
Narrainpett. 
Neermul. 
Uaiehoor. 

Sbeodaehepett. 
Klli!.NOOL. 

MADI!.A.S. 

MADURA. 

Covilputty. 
DindiguL 
Paumbum. 
Rn.unmad. 

:r.LuroA.t.ORE oa CANARA· 

Honore. 
Sirsee. 

}fASULll'ATAM. 

Bezorah. 
Condapully. 
Ell ore. 
M ooncgallah. 

llfOM!liABAD. 

NY.LWR!l. 

Naidoopett. 
Ongolc. 
Rarnap;\t.'llu. 

00TACAMU!ID. 

Coonoor. 
Kotergherry. 

] 1 ALAMCOTTAII (TINNEVELLKY .) 

Tuticoriu. 
V erdoopntty. 

PoNntcnKl!.I!.T. 

QUIW!I OR TR.AVAliCUIIX. 

.Aioppy. 
NagarcoiL 

• Trevandrum. 

RA1ARKutmiiT. 

Cocanada. 
lnjera.m. 
Jeggumpcttah. 
Madapolum. 
Samulcotta.h. 

SALEK. 

Ahtoor. 
Dnnuupoory. 
Kiatrmgherry. 
0088oor. 
V nu iemball<l y. 

8ECUNDRA n AD. 

TANJORE. 

C.'\limcer Point. 
Comb:u:onum. 
Knrricv.l. 
Mnynvcrnm. 
Nagorc. 
Negn.pnt:un. 
Sbe.'\lly. 

Tmnqnch.'\r. 
TRtCIIlliOI"'LY. 

V!T.~GJ.I'ATAM. 

Dimlipat:un. 
Pa.ikarowpett:l.h. 
Pal con dab. 
Vizianagrrun. 

Total Sudde:r and Subordi1Ullc Post O.ffi.ca 130. 

1t.V 



XLVf APPBNDJX. 

11.ftst 

01' 

BUDDER .a.Nn'SUBORDlNATE I'OST OFFICES IK Tnll BOMBAY 
PRESIDENCY .t.n SCINDE. 

ADEN. 

.AIIloiEDADAD (GUZ&IU.T.) .~ 

AlunedaOOd Cantonment. 
&rod&. 
Dhownuggur. 
C&mbay. 
Deem. 
Dholern. 
Dholka. 
Gogo. 
Hursole. 
Jambooseer. 
Jooriah. 
Krura.. 
Rnjcote. 

Aunu~<o.&B.&D. 

A cola.. 
Jaffrabad. 
Kariuja. 
Kunhur. 

ll&L.O.&Ulol. 

Dannoor. 
Dhanmr. 
Hooblee. 
Kulladgee. 
Kurrar. 
&tt.va.. 
Thooaia. 
Turrus. 
Vingorla. 

BooLD.a.NA. N. BERAn. 
Akola. 
Akote. 

BOOLDAJI.t..-{Qmlia'!Ud.) 

Balla pore. 
Jaulga.um. 
Kha.mga.um. 
Mulkapoor. 
'l'illam. 

BnOOJ. 
Anjar. 
Ma.ndaVio. 

Dnol'AWAn. 
Dovn.u. 

l
Byeulla.. 

t:O>~ Colaba. =· :E : Gowahala.. 

~ E l.l!Jaltiru. 
~ II1 Mombadcvy. 

Oolwa.. 
DuooLJA (Kn.t.NDESn.) 

Aaaeerglaur. 
Boorhanpore. 
Burria.r. 
Chand ore. 
Dhurrumgaum. 
Jaulgaum. 
Kudwa. 
Ma.l.liga.um, 
Maunpore.. 
Moyeghurry. 
Mundleiair. 
Nasaick. 
Nundoorbar. 
Faro !a. 
Seerpore. 



~~. 

r 
I 
I 

\ 
j 

l 
1 

Al'l'ENntX. 

ELt.ICnro nv.. 
Oomra.wa.ttee. 

J.&.UI;li'A. 

KoLA.roon. 

M ALOOXI'El'l' OR M..ui.6JILI8UWXR. 

:Muow. 
NAOI'ORE. 

Chanda. 
Chindwn.ra. 
Hinging-bat. 
Ka.mptoo. 
Putta.lla. 
BanU.va. 
Ryeporc. 

p A.RLUli'I'OOR. 

PooNA. 

Ahmednuggur. 
Jeejooree. 
Kha.ndala.. 

Kirkee. 
Seroor. 
Yeola.. 

Rll'l'NAOIREE. 

Chiploun. 
Dapoolee. 
Oobagnr. 
:Mal wan. 

8AWUNT W Alii! BE. 

SnoLA.I'OI\C. 
Beoja.porc. 
Puudei'})Orc. 

TAlfMA. 

DeBMin. 
BbeWndy. 
Billa.mom. 
Droaeh. 
Bu!aar. 
Chouk. 
Da.maun. 
MIW". 
Noweemi. 
Pa.nwell. 
Surat. 
TarnLJ)Ore. 

SCINDE. 
KUIIRAC!I&E. 

Hydra[IQ.(l. 
Jaoobabad. 
Kotrec. 
Larean.-.. 
Oomcrcoto. 
lloree. 
Sclu~wan. 

ShiknrJIOrO. 
Sukkur. 
Tntl."l... 

Total Stuidcr and Su.borJiltatc 1'081. O.lfi,oo4 120. 
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OF 

SliDDEU. AND SUBORDINATE POST OF'FICRS Ill 'I'DII NORTH­
WESTERN PROVINCES AMD 'filii l'UNJAB. 

Aoru.. 
llhurlpore. 
Dholepore. 
Karow lee. 

AJKBI\L 

Chooroo. 
FuttelJporo. 
Jhoonjboouo. 
Kiahengurh. 
Luehmungurh. 
Mundn.wa. 
llamgurh. 
Sa.mbcr. 
Seekur. 
Soorujgurh. 

Al.I.AJIABAD. 

· Futtehpore. 
Khujooa.ll. 
Mungowah. 
Sllll.Z:ld poro. 
S.iraa.. 

ALLYGUllTI. 

Anoopshuhur. • 
Bolundahuhur. 
Dhowgong. 
Etah. 
Hattrns. 
JuUaisur. 
Khoorjn.. 
Secundrnb:ul. 
Secttndra. R:w. 

ALllOlU.Il. 

Lohooghaut.. 

'. 

ALXOIWI.-{ Continued.) 
Petomgurh. 
Breeuuggur. 

Azurouau. 
llurbalgunge. 

DAITOOL. 

DA!IDA. 

Chlllatarn. 
Mo1J&bn.. 
My hero. 
Na.godc. 
R.'l.japore. 

D.utEILLY. 

lluda.oou. 
ClmndoWlll.-e. 
Jcllalab:ul. 
K.n..ltguugu. 
Kuttr:L 
Phoolcobhool. 

D&IIARIIS. 

Gopcegunge. 
Sultanpore. 
Sydpore. 

CJ. Wlll'Oil& 

Cal pee. 
Goors:W&igunr.,<c. 

D.SLTII. 

Dagput.. 
Beeree. 
llhewnec. 
Burroudc. 
Dad reo. 
Fcrozcpoi'C (Goorgaon.) 



D £1.11 1.-{ Uc»1ti mted.) 
Furrncknuggm·. 
(; oor:..-non. 
J nllnln.Uw:l Tlmnna. 
,Jimljhur. 
Kalano~. 

Kauo<lc. 
Narnonl. 
Noh. 
Pulwul. 
Rewarec. 
Rohtuck. 
So nab. 

SO?nput. 
EIH~I'OOitAII. 

,J onubpo1·c. 
Monnl Aboo. 
!'alee. 

ETA WAD .. 

J uswuntnuggur. 
Oreynh. 

FE!IOZEPOIIE. 

FU'M'EIIOURJl. 

Allygnnge. 
Chibraruow. 
Knimgunge. 
]{ unonjc. 

GnAZEEPOliB. 

GooN All. 

Seronje. 
Goo!IOODASPORE. 

Ba.ttala.. 
Denanuggur. 
Patha.ncote. 

Gonuc~~:roru:. 

GWALIOR. 

Kishorc Saugor. 
Meha.na. 
Poorsa, 

APJ'KNDJX. 

Gw 11 uo1:.-{ Conti11ned.) 
Sepree. 

H 1\:tiKKUI'Olllt. 

JliiiiSI. 

Hi8811.r. 

Mehim. 
HovuL. · 

Kosee. 
Hun QoARTRIIS, CoJoUJIDl!lt·tll· 

Cmu. 
HoosHUl'l GABAD. 

lllnom1. 

Augur. 
Dooura. 
Dew:w. 
Dhar. 
Ja.urah. 
Kaehro<le. 
Mn.hidpor••. 
Moxee. 
Oojciu. 
Rutl:uu. 
Slm.ja.porc. 

JEYI'Oli:E. 

Pa.lrce. 
Rajgurh. 

JnANSI. 

Orn.i (Jaloun.} 
Koonch. 

Jn:ELUll. 

Goozerat. 
JUANl'ORE. 

JUBBULPORE. 

JULLUNDEE. 

Dhururosh:llla. 
Hooshia.rpore. 
Kangra.. 
Kuppoor Th&!la. 
K\lrtarpore. 

g 



J UJ,LLlJIWI':R.-{ C'<mtimuuJ.) 
Nak.,.Jru·. 
Noorporo. 

Pl•iltour. 
Phugwarra. 

KlLICA. 

Dugsahie. 

Subntboo. 
K.&KI'TE&. 

KOT.&Il. 

KUR!rAUL, 

Jheend. 
Paniput. 

KUSSOWLEI':. 

LJ..noRE. 
Dahe.door KJm.il. 
Bunnoo. 
Deyrah Ismail Khan. 
Goojn.rnnw:Uiu. 
Googa.irn. 

Hurruppa. 
,Tbung. 

Kussoor. 
Lukkee. 
:Meea.n Mecr. 
l'unuaunll Kha.u. 
Shal1pore. 
U w rib!ur. 

LAN DOll I!. 

Deyrnh. 

:Raj pore. 
LUC!UiOW. 

l'yzallllll. 
Seetapore. 
Sultanpore.-Oulle. 

M!!EilUT. 

Deobuml. 
Haupper. 
M.ozuffl'l"lltlggur. 

MK&Ilt!T.-{Q>IUinJI.tld.) 

Sham lee. 
Sinlhana.. 

MIIIUI'OIIL 

Allynuggur. 
Clmnar. 
Jokhyc. 
Kuu.m P-. 
Rewah. 

Jd:OOLTAH. 

Aanee. 

Deyrah Gha.zoe Khan. 
Leall. 
Mozuffergurh. 

MOORADADA.ll, 

Amroha.. 
Bijnour. 

D h IIIIOIU'a.h. 

Gurmooktcasur. 
HOOllcinpoomh. 

IWahceporc. 
Nng•:cua. 
N ujcclnbn.d. 

llrunporo. 
SmnLiwt. 

M ttrrn A. 

Drin<lalmn. 
Dei;;. 

M VN I'Oonn:. 

K oor" w it. 'C. 

Shcko:Llnu. 
N EEMUC11. 

Ja.wNl. 

Kha.irwa.rmh. 
MtmdC£~·~oro. 

Oudn10n:, 
Nuu.u. 
N UIISlt<tJ1VJa:. 

Nt·~EEr.AIIAI>. 



N USIIEI!IU DAD.-Continued.) 
lm:Lwar. 
Kookrce. 
Kishengurlt. 

N uoo~<o .• 
Chutterpore. 
Mowraneepore. 

NT.IIEE TAL. 

PBIIRAWAR. 

Attock. 
Mutti.a.nee. 
NoWBhl!.ira. 
Shubkuder. 

fuWAL P!!rDBE. 

Hnzara. 
Ka.Ia.ba. ug. 
Kohat. 
Murree. 

S&UOO!t. 

Dummow. 
Heerapore. 
Lullntporc. 

A.I'I'F.NDIX. 

SE.\LKOTT.. 

Wuzcen.hwl. 
SEI!ARUI<I'Oil£. 

llunlmu·. 

Itoork''"· 
SBWli'I!E. 

Su U£tu.N ro&L 

S£1lOilB. 

:Bhil~. 

:Bhopa.l. 
Scro11jc. 

II SIMLA. 
J 1\\.ugh. • 

I Kotegurb. 
81D6A. 

j:,.~ilka. 

Til AIDolltllflUIL. 

lJ 111l.U.J,A. 

J ug:tdrt>e. 
1 ,ootllo iaruL. 

Sirhillll. 

J.l 



APPENDIX 

OF 

FORMS IN USE 

lB o s t a I II epa t tnt r n t. 





Dur&'fCIIID rao• 
"l 

1 

; 
l 

' 1 
1. l 

No. 

-~~~-

I'OKX 1. 
Lln't'U OIJULAJI. 

I 
j 
j 

2. s. 

Nll»&aa. 

l lt 
I. ".!I 
; ~~ Potlap. .. ~~~~ 
)I; 

' j 
' •• '· •• I I I : 

I Ra. IAa- )•. 
,; 

I P- Ia Uds Olllal, . . . . . . . . .. • 
"' J~.o.<~-.. . . - . - . - - - - . :.;, - - 1- -

I Total unp&ld POOUp Ia 1>o oolloclo4, - - . 
1 - - - -
I Letlcno Ia ~ ~·~~~ed- ~~~~"!I I J"ot&.qe. - . - - - 1- -l Paid and Ser-rice, • - • - • • - - - . 
- --;;tal number of Lettc;;:-&;, - !- -- - . -

. .. 

I DH'AIL o, B.&Gnrrn.an Lft'n:J&. 

I . ~---~-~-------~--~-~-~~· 

I Addre&s. Welsh~ Do$tiDIIIOL •••••s:a. 
- I. ,_ s. •• 

roa.x a. 
STEAK POSTA.GB CHULA!It. lito. ( ) 

Poll ~- c.u flf lU. 

I 
Olllce. ~-= i-- . 

I. t. •• •• j.s~l 
1 

\a.. I"· P.IBa-IA-1 
a ... ll .. 

P. 
-c ., 

lio. ' We~ 
Jl g li ' I I I is·l 

B&4atxa. I oi-=~ 
..h h 

Lol.lera 1104 cx-g t Ouuae, . . .. f.:8.:o . -
abc>Ye ~ and not exoee4ing I 0Wlce1 

~-.,1110 
" 

......... -•:a .. of yartouo woigbiS abo .. l On nco, •• Ill: .. ... "' - - -- - - - .. .~~I TotAl, Rui'C""' .. l ~li.a. 
' 1 se 

---CI<-rl:. I 

I 



II 

FOB.III 3. 

IIISTKII:T I'OS1' <:IIUI,A:'\. r,;.,, ( 

) 1',.1 l'ffir,- ''' /Itt' lli•lnrt I'M/ I'.Jiirv trf ( ) , ... , ... ( l •I, ) 185 

Dcspatchln~ OOi':c llecoivlng Otncc. 

I. :!. 4. 

1---,-------------'-·---·-- ----------

Paid Ncwoparen, 

!'aid llej:il<ten>d Lotte,.,., 

Uopald NcW8Jl"JICrs. .. 

U npald LoUcrs, 

un, .. ld Rq;lstercd Lcttero, 

Total, __ _:_ __________ :___ ___ .... ----
c. n .• 

l'oal Alulirr. 

A. n .• 
IJ,., rirl l'wl f /#rr Cltrk. 

The r~lrin~r Officer i~ lnwarlably tfl ent.or the COTrL"Ct &lllOUitl in &he culumn nr l'OIIla.ru, 
•hcthcr it DI.."1"UCU' with the Do."'INL1Cl1in,:: OHh:c or not. 

To be rctun•cd by the fiN )fail ancr receipt. 

}.", 11.-Thb JIOTIIl Nhuultl be J•rint.cd in Knglish and tile \'l•rna.cula.r nr the D&.Lrlct. 

1. 

FORM 4. 

I'ACia:T CJIULA!i Nu. ( 

2. 

) J•tiM fl6irr tu ( 

) 105. 

'fnL&J, . 

• 

., 

:\urn her or l'&ckc1.Ji. 

3. 

-I 
-- __ I 

A. D . 



iii 

f'OlUK 11. 

UANBH\' TIIAN~IT t:lllll,AN NO. 

: l.tJ'T nr P11Mt -.;1,)'< rh~'"'"'Tnn:u ,,..,. f 

flj { 

: I ! Nn. nr P'Ailt"'U.& 

' 
StaUuu Whl~lM" (ll'i · 

-~ ,.1 ~ l"' JI;\1U11.Jy dCSJW.ldtt-.1. 

t i ... 3 
l . ~ " • VJ D.. !.I tiG 

l. ; I I I 1!-j:l. &.,:.. 
. l l ·-------- .. - -- ~··-

I I ' i I ' I 
I ! i ' ' ' ' ' I I I I I I 

' l 
• ' i I 

' I 

I I I I i 

i I 
' I ! 

I 

) "' ( 
) liJ!i . 

J •t ( •• ,,...,., 

lb. A•. 

1---1--i- ' I . -j- --f--T-uto.l·-.-.. 1- --~--·f--
1 ' i 

roaM e. 
11.~~1;11\' AllVICE Clllll.AN. No. 

: ltl ( J 'If Ill!! . 

Su. n.- f1 A IU•t 1 .... I I • ,_ -- - \ Wt"it:ld l'mlal:<> u ... ,. 
Atldrt'M.. itt ... i<l Puolajre. n« fok"f'flce&ud R•NAil•tt. 

~S~rvit't'. PCLid. !':ul~'t JiLAU\JICd, 
j 1 TuJ._.. 

I lll.ampt"<l. 

I i 
' : I J. ! 2 ~. ' ' a. 7- fi. 9. .. 
"'_" ___ 

- -~ - ·-
! ' I I I 1\o. A. .... A. I I I : 

I ; 
' I I 

I 

I I ' I i I i 
I I 

I 

• I • I ,---··--·--· ------- ,_ --
I l I I I : I l I 

I : THt;tl?-. ! I 
i ' ------



FORM 7. 

AIISTRACT llf:WSTER ,.. U:TTt:Rs llFJ'IPATf"IIF.D. 

i i 
[lpr.•pATft. 

--~·------ .. R.l-t.unt('t\ tu .-nftC..:n ur 
""''L I<> l'uol. NIIIIUr 

' ;' ! 
1 ! 

- .. --- ~:::101:::""::1'111:~·:__ __ 1 

u. 

roaM e. 

. I 
dl 
16. If, U. 

/o.llSTR.Jo.<.'T R.EGI~TER. op I.ETTEII.!i RECEln:D. 

IT., tltll ilrl."Tf'ANIIUJ•Ii 
I 'l"tJ NJ.:Jo:JIICU. 

I· -- -~---~--

i i • 

' i 
i I 
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: Ditlu p..,..,.,i. d""'.a1cloc<l, 

I To l;o.dtt at~U ~~-­
Kale of W .. IO f'oper, I l'tDe!', &c.t 

1 To~. 
I Otlldal l'osl.age, 

' I 6 t&JUI T•K&I, • 
l Amuu.ulrcuuitk-d. tu Trc&Kury, .. 

I 
ea.!• llalo.noe, 

Official Posta.gc­
Re,·ennc, 

1 JudiciaL 

th.:heT&.l, I 
Mili"''>· 

~-----'----· 

, ___________ _ 

T.nal. 

.. .. .. .. .. .. 

.. .. 
.. .. 
.. .. 
.. .. .. 
.. .. .. 

-----· 

,-
1 



xui 

l'OJUI fl8. 

Datrl , • ., "• 1166. 

'I'_.,. .., Slla6lolll. 
Nl>. 

c,~«i. 
~ ().(. f<. ~ to han reeelft<l, clllrinl< tile m•nll> Of )lq lltoli. tho - Of Co. .. Ita. 

fJvm tile llopllt1 ,.!.-.....,. Of SumbbW. .., ....- Of Poa& 

"}}t' c~ e.--. 

~ f J a1o1 11., uu. 

(Sicned) 

FOitJII Sl7. 

TREAStmY REMITTANCE BOOK, 

~--··· 
PonAo&. I BwxoALOW Bt~J..a.nr.a T•At~~ I 3. 

• J-"UJUt, J;-
... & ll . i! li t. 'i 

ll ! .., .., 
" ! c! Mutirn 

0 A 

B "''"' 
5 ..: g- ~-

.. ::s ~ 5 . • !l j i ~I 'IIi ; i 'S'l:i 'II pA"R: I s 
11: .. e 

ll li .. .. .. IS j u i .. ll .. :~ =-= i .. ~ - i rt !;'a fll 
:Sli ·J a I 8 il 1 f ... Is I 2 ... ... il" iii - ~·--------· 

.u~~ ~fo:li.;~ ~a.: ~- .. .. 
a: '< ~ ~ .; ~ ~h .,; :1~~ 

I 
. . 

I 
' I ! 

IIi l 
! I I 

I I I __ I)_ __ 
I 

I I I t I I i 
I I ----·----· ·-- ~ ·----

.. .. • "' II • • 
. 

. 

I 



-··-
-
-
-
-
-
-
-
-

'0
0

1
1

1
0

,."""" 110 '"
"
 "''ll -··~ 

' 
I 

' r-· 
. ~

.
'
 

•
<

 

\-~-~-;-
-
-

! 
.. .. 

•• 'lllloi10IIP
"P

 fW
lO

l. 
: 

r·--1-~-
-

-
"'o!!lo 11'11 111 .

,
.
.
_

 ~
v
 uo ... , """""" 

• 

\-f-_
l_

l_
--

• " • ~ 
"• 

• • 
~ • 

•• 
• 

'111\ J'AA1800.1 llft3
 

1--
-

·-
-J--\--1-

1-
•• 

•• 
•• 

.
.
.
.
 OIL 

-
-

•• •• 
• • 

.....,...., o,lw
p IIIII' ao onr D

llw
lood 

'd
 'V

 
'"lf 

'V
V

 -.a 
"'V

 "''( 
.. 

.. 
·· 

.. 
• · 

· · 'l..-
o

l •"P eonr•u 
·.r 

'V
V

 
"''( 

'IY
oo.J. 1:= ·eJqoo.rl ~

 
lq

lln
a: ;:...s....•ll 

.,.._
,. f"'rl P

fkl'111 ·a 

.. 
·.r 

I 
.. 

.. 
"'V

 
I 

• 
~ 

"Q
Z 

t 
..:!!!: 

I 
• 

.. .. 
'IIV

 
I 

.. 
"a

h
te

o
.r-

8 
,., 

'1111' 
I 

.. 
~
.
(
q
l
h
n
s
:
 

'IIV
 

t 
!: 

.. ... 
0 .. 

~
d
.
 

'd
 

• 
"' 

'IIV
 

I 
II< 

.o
o

4
-
N

 ..... •C1118'I 
"
''( 

.. 
... :ta 

'IIV
 

I 
• 

'U
 

• 
--

!
I
 

I 
!! 

.. 
..... 

'W
V 

I 
l 

:: 
.. Q
 

.,.,o
.rlq

ln
g

: 
'01' 

!
I
 

I 
o .. 

i! 
l'a 

<
 

"ahtood. 
'II 

I 
..... 

l 
.-..,,N

 
'II 

'11V 
'-

• 
ru• 

...,!8'1 
!
I
 

I 
" .. 

"lll ..... d 
'81 

I 
" 

p 
.. 

-..odw
d""'O

N
 

.. 
'11 

I 
co: 

1U
O

J1"1 
'P

t 
I 

.. 
·q

-
lq

 
'd

 
I 

II! 
c I 

"'V
 

I 
. 

0 
~
1
1
0
0
 oq 01 alfnsod fW

IOJ. 
·~t 

i 
"'lf 

I 
-
-

~
 

. ---
·-

'D
llv!"O

d -
~
~
 

·n
 

'"V
 

t 
I 

it; 
" 

"'lf 
r 

I 
z 

l 
0 

'G
iiqeo,J lqill'lll 

'1:1 
.. v 

I 
T

-
-
-

.. 
.. 

I 
----~r== 

... 
...; 

"'lf 
.. 

.......... d 
'd

 
I 

.. 
-
-

.. 
_ •od'ldU

lO
J( ...... <>'11"1 

•;t 
'11V 

I 
I 

p I 
""'I 

I 
I 

'O
JO

:U
'O

d 
·n

 
I 

I 
-

-
O

N
 

"&
I_ 

I 
I 

""'"!8'1 
'6

 
I 

-----· I 
ci 

' 
~
-
T
,
 

I 
I 

:; 
! 

•<~~J:wtea~¥RN .. 
I 

l_! 
-__ -!-

... 
..... ""

1
 

·g I 
,;, 

I 
'"l"""'d

 
-~ 

' 
::: 

I 
~
o
d
e
d
l
&
a
-
f
i
l
 

"t 
~
 r 

I 
I -
-
-

.. 
I 

I 
.. 

'C
I(It1

8
'f 

'£
 

"' 
• .l\'lqllln,N

 &
.U

O
O

d 
., 

I 
'S ·-t-=· 

<
~
~
;
.
:
 

;t 
'C 

. 
-

• i!: 
.. 

: 
! 

]1 
~
 

, . ~
.
 

-
~!"911 

-
~
 ... -

j 
! I 

.. 
.. s .. s 

-
'I 

~~!:S 
"' 

~J!IO ';i 
... 

{!. 

1 
1:1"::~ 

"W
Uo.:t,J C1l !.: 

::1 
' 

-0
1

1
-C

'O
I 

U
O
A
~
 

1U
N

' 



r t: o.Nf1 e"" cfr: 
8. DaiiJ l'utng• ""'"'"'· C, D•ll' Dl!>•tll ..c...,..,, 

1---····· --···- I 
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'I'Gtar.. 

Or••• Tol.&l or R«:olpt Rei'llllor from 
1$\ of mot.b to date, ·. • .. ... •• 

,..,. .. lbpr... an<l Ballsbr P-.. 
colloot.ft on c .. II paid Artlolo• ., ... 
pat..llod from 1•$ 10 da..,, • , , •• 

I'<Mtt.go ~uo floom Dlott!o\ P .. t Oil 
tho !at ol thlll IIIOillb, • • •• .. 

Ditto <11&10 011 Artlcl• In .t.pMit 011 

dlttodltto, .... ·;.~: :: :: tttlttLI!ttti= 
lhdttd. 

•· I" .. I&JI" om Artlcln "'"''""'ted 01' 
returned trom h' of moat.h to 
•lat.•• . • • • • • ... • • . • . • 

Dlt10 on dltl') Ill dopoolt oil tho lut. 
dar, ·~ .... .. .. .. ~· .. 

Dlttq duo from lllatrlct Post dltttl, 
f-1---- -r- -r--- -·-

'l'oto.l dodueti""•• . . I 
f!~laneo Mol Cub eonoctod •.. ---:- ------- - -~-
1 ReruDdo due .,. po.14 10 Peoo., 

b l' -:---'----1-f.....--H-
to Cub Book,.. • . • • •• Total Cub eonoctod •••••••llnc I I 

• Roturnod trom D. P. thl• dor, .. .. 
Ditto br Pooll• this dar, · · .. .. I 

Tutat, •• 

D<olud. 

Tletl .. rq<l trom do.,...n thla ar, .. 
1\ot..tlroetod or reuunod to ~molter 

0C!Dt:nl1 u.r to ut her Plliit om~. . . 

Tutal dtdnelh'n' 

BalaD"" ID depoolt 01 elou or 0111 .. '""'doT· .. .. .. .. .. .. 

,- - -. H-H+I-1-H-I-I-H-1-1 

r-r-:.r-i-1-H-!-!-1..:.1-H-I-1-H+H 

-·-·-r-H-H-1-1-·r-r-r-H-1-:-t-H 

1-!-1-1-1-1 I I 1-!-!-H I 1-I-H-1-1 

I _ _.1 I I' I I t ! I I I I f P I t t I J I ! 
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5 g ~~3!~ ... -' 
';I <~~~ ~=iir5 ; '01< " ~l! .s <I;J.s <! 5: I Ji ... 

Date and Hour of d j lJ .. J :.-1 Date anol Hour <>I D .. pateh I Dote ond Hour nt Ar· Deopateh ot Mallo 
.s!.s] Ji!.S] .e t!!i! 1 ' ft'om the Oftleeo muned rl~al at Agn. ~~ 1\'om Agra to plaeeo 

In Column 2. u~ " n&med In Column !h j'"ii = ' ~ ~ "e::S 2. j~h d~ j ... '&n i~UI " n Ro ~ !Ill = 
I. 2. 3. •• I. 8. 7. e. 9. IO. 

Date, I Ul., P.M., r i"·i M.l Date. I A.M. I P.M., A.M., P.M.I Date I A.M. I P.M., ''·I M., H,l ~1. i "·I~;~ 
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